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Greater Johnstown Career & Technology Center 

Public Notice of Non-Discrimination 

The Greater Johnstown Career and Technology Center does not discriminate on the     
basis of race, color, national origin, sex, disability or age in its programs or activities.   
Career and Technical education program offerings include: Secondary programs –  
Automotive Technology, Collision Repair & Industrial Refinishing, Construction      
Technology, Cosmetology, Culinary Arts, Diesel Technology, Graphic & Digital Media 
Design, Health Assistant, Machine Tool Technology, Pre-Teacher Preparation, and Welding. 
Adult Education programs – Auto Inspection, Commercial Driver Training, Cosmetology, 
Cosmetology Instructor, Electrical Technology, HVAC, Intergenerational Automotive 
Technology, Intergenerational Collision Repair and Industrial Refinishing, Intergenerational 
Construction Trades, Intergenerational Culinary Arts, Intergenerational Diesel Technology, 
Intergenerational Machine Tool Technology, Intergenerational Mobile Equipment 
Operations, Practical Nursing, and Intergenerational Welding. Inquiries may be directed 
to: Title IX Coordinator at 445 Schoolhouse Road, Johnstown, PA 15904 or at 
(814)266-6073 ext. 121 or trummel@gjctc.org.

The Greater Johnstown Career and Technology Center affirms that all employment 
practices will be done in adherence to Title IX of the Educational Amendments of 1972, 
Title VI and VII of the Civil Rights Act of 1964, and Section 504 of the Rehabilitation Act of 
1973. We further affirm that all curriculum offerings and student enrollment practices will 
be handled without discrimination based on sex, age, race, color, religion, national origin, 
or non-job related handicaps or disabilities. Inquiries should be directed to: The Title IX 
Coordinator at the Greater Johnstown Career and Technology Center, 445 Schoolhouse 
Road, Johnstown, PA 15904-2998. (814) 266-6073, ext. 121 or trummel@gjctc.org. 

Rev.9/2026
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Purpose

 

The Joint Operating Committee recognizes the importance of developing, assessing and
expanding academic standards to challenge students to achieve at their highest level
possible. To this end, the center (school) shall establish rigorous academic standards in
accordance with, and may expand upon, those adopted by the State Board of Education.[1]
[2]

 

Definition

 

Academic standards means what a student should know and be able to do at a specified
grade level. For purposes of this policy, the term academic standards encompasses
Pennsylvania Core Standards, state academic standards and local academic standards.[3]

 

Authority

 

The Joint Operating Committee shall approve the following academic standards, as applicable to the
center's (school's) organizational structure, for students to attain:[2]

 

1. English Language Arts (reading, writing, speaking and listening).
 

2. Mathematics.
 

3. Science, Environment, Ecology, Technology and Engineering (Grades K-5).
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4. Science, Environment and Ecology (Grades 6-12).
 

5. Technology and Engineering (Grades 6-12).
 

6. Social Studies (history, geography, civics and government, economics) - to include
reading in history and social studies, and writing for history and social studies.
 

7. Arts and Humanities.
 

8. Career Education and Work.
 

9. Health, Safety and Physical Education.
 

10. Family and Consumer Sciences.

 

Guidelines

 

The center's (school's) curriculum shall be designed to provide students with the planned
instruction needed to attain established academic standards.[2] [4] [5]

 

The center (school) shall assess individual student attainment of established academic
standards and provide assistance for students having difficulty attaining academic standards.
[2] [6] [7]

 

Students with disabilities may attain academic standards by completion of their
Individualized Education Programs in accordance with law, regulations and Joint Operating
Committee policy.[2] [8]
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Authority

 

The Joint Operating Committee declares it to be the policy of this center (school) to provide
an equal opportunity for all students to achieve their maximum potential through the
programs and activities offered in the center (school) without discrimination on the basis of
race, color, age, religious creed, religion, sex, sexual orientation, ancestry, national origin,
marital status, pregnancy or handicap/disability.[1][2][3][4][5][6][7][8][9][10][11][12][13]
[14][15][16][17] [18]

 

The Joint Operating Committee also declares it to be the policy of this center (school) to
comply with federal law and regulations under Title IX prohibiting sexual harassment, which
is a form of unlawful discrimination on the basis of sex. Such discrimination shall be referred
to throughout this policy as Title IX sexual harassment. Inquiries regarding the application of
Title IX to the center (school) may be referred to the Title IX Coordinator, to the Office for
Civil Rights of the U.S. Department of Education, or both.

 

The center (school) is committed to the maintenance of a safe, positive learning environment
for all students that is free from discrimination by providing all students admission, course
offerings, counseling, assistance, services, employment and extracurricular activities without
any form of discrimination, including Title IX sexual harassment. Discrimination is
inconsistent with the rights of students and the educational and programmatic goals of the
center (school) and is prohibited at or, in the course of, center- (school-) sponsored programs
or activities, including transportation to or from the center (school) or center- (school-)
sponsored activities.
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Violations of this policy, including acts of retaliation as described in this policy, or knowingly
providing false information, may result in disciplinary consequences under applicable Joint
Operating Committee policy and procedures. [19] [20] [21] [22]

 

The Joint Operating Committee directs that the foregoing statement of Joint Operating
Committee policy be included in each student and staff handbook, and that this policy and
related attachments be posted to the center (school)’s website.

 

The Joint Operating Committee requires a notice stating that the center (school) does not
discriminate in any manner, including Title IX sexual harassment, in any center (school)
education program or activity, to be issued to all students, parents/guardians, employment
applicants, employees and all unions or professional organizations holding collective
bargaining or professional agreements with the center (school). All discrimination notices and
information shall include the title, office address, telephone number and email address of the
individual(s) designated as the Compliance Officer and Title IX Coordinator.

 

Reports of Title IX Sexual Harassment and Other Discrimination and Retaliation

 

The Joint Operating Committee encourages students and third parties who believe they or
others have been subject to Title IX sexual harassment, other discrimination or retaliation to
promptly report such incidents to the building administrator, even if some elements of the
related incident took place or originated away from center (school) grounds, center (school)
activities or center (school) conveyances. A person who is not an intended victim or target of
discrimination but is adversely affected by the offensive conduct may file a report of
discrimination.

 

The student’s parents/guardians or any other person with knowledge of conduct that may
violate this policy is encouraged to immediately report the matter to the building
administrator.

 

A center (school) employee who suspects or is notified that a student may have been
subject to conduct that constitutes a violation of this policy shall immediately report the
incident to the building administrator, as well as properly making any mandatory law
enforcement or child protective services reports required by law. [23] [24]

 

If the building administrator is the subject of a complaint, the student, third party or a
reporting employee shall report the incident directly to the Title IX Coordinator.
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The complainant or the individual making the report may use the designated center
(school) report form attached to this policy for purposes of reporting an incident or
incidents in writing; however, oral reports of an incident or incidents shall be accepted,
documented and the procedures of this policy and the relevant attachments followed.

 

The building administrator shall promptly notify the Title IX Coordinator of all reports of
discrimination, Title IX sexual harassment or retaliation. The Title IX Coordinator shall
promptly contact the complainant regarding the report to gather additional information as
necessary, and to discuss the availability of supportive measures. The Title IX Coordinator
shall consider the complainant’s wishes with respect to supportive measures.

 

The Title IX Coordinator shall conduct an assessment to determine whether the reported
circumstances are most appropriately addressed through the Discrimination Complaint
Procedures prescribed in Attachment 2 to this policy, or if the reported circumstances meet
the definition of Title IX sexual harassment and are most appropriately addressed through
the Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints in
Attachment 3, or other Joint Operating Committee policies.

 

Disciplinary Procedures When Reports Allege Title IX Sexual Harassment

 

When a report alleges Title IX sexual harassment, disciplinary sanctions may not be imposed
until the completion of the grievance process for formal complaints outlined in Attachment 3.
The center (school) shall presume that the respondent is not responsible for the alleged
conduct until a determination has been made at the completion of the grievance process for
formal complaints.

 

When an emergency removal, as described in Attachment 3, is warranted to address an
immediate threat to the physical health or safety of an individual, and it is not feasible to
continue educational services remotely or in an alternative setting, the normal procedures for
suspension and expulsion shall be conducted to accomplish the removal, including specific
provisions to address a student with a disability where applicable. [20] [22] [23]

 

When an emergency removal is not required, disciplinary sanctions shall be considered in the
course of the Title IX grievance process for formal complaints. Following the issuance of the
written determination and any applicable appeal, any disciplinary action specified in theUnder Review sub-status updated
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written determination or appeal decision shall be implemented in accordance with the normal
procedures for suspensions, expulsions or other disciplinary actions, including specific
provisions to address a student with a disability where applicable. [19] [20] [22] [23]

 

Discipline/Placement of Student Convicted or Adjudicated of Sexual Assault

 

Upon notification of a conviction or adjudication of a student for sexual assault against
another student attending the center (school) or participating in a center (school) program,
the center (school) shall coordinate actions with the appropriate participating school entity
and comply with the disciplinary or placement requirements established by state law and
Joint Operating Committee policy.[26] [27]

 

Confidentiality

 

Confidentiality of all parties, witnesses, the allegations, the filing of a report and the
investigation related to any form of discrimination or retaliation, including Title IX sexual
harassment, shall be handled in accordance with applicable law, regulations, this policy, the
attachments and the center (school)'s legal and investigative obligations.[28][29][30][31]
[32]

 

Retaliation

 

The Joint Operating Committee prohibits retaliation by the center (school) or any other
person against any person for:[31]

 

1. Reporting or making a formal complaint of any form of discrimination or retaliation,
including Title IX sexual harassment.
 

2. Testifying, assisting, participating or refusing to participate in a related investigation,
process or other proceeding or hearing.
 

3. Acting in opposition to practices the person reasonably believes to be discriminatory.

 

The center (school), its employees and others are prohibited from intimidating, threatening,
coercing, or discriminating against anyone for actions described above. Individuals are
encouraged to contact the Title IX Coordinator immediately if retaliation is believed to have
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occurred.

 

Definitions

 

Complainant shall mean an individual who is alleged to be the victim.

 

Pregnancy - the use of assisted reproductive technology, the state of being in
gestation, childbirth, breastfeeding, the postpartum period after childbirth and
medical conditions related to pregnancy.[33]

 

Race includes all of the following:[33][34]

 

1. Ancestry, national origin or ethnic characteristics.
 

2. Interracial marriage or association.
 

3. Traits associated with race, which includes but is not limited to, hair texture and
protective hairstyles, such as braids, locks and twists.
 

4. Hispanic ancestry, national origin or ethnic characteristics.
 

5. Persons of any other national origin or ancestry as specified by a complainant or
in a complaint.

 

Religious creed includes all aspects of religious observance, practice or belief.[35]

 

Respondent shall mean an individual alleged to be the perpetrator of the discriminatory
conduct.

 

Discrimination

 

Discrimination shall mean to treat individuals differently, or to harass or victimize based on
a protected classification including race, color, age, religious creed, religion, sex, sexual
orientation, ancestry, national origin, marital status, pregnancy, or handicap/disability.
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Harassment is a form of discrimination based on the protected classifications listed in this
policy consisting of unwelcome conduct such as graphic, written, electronic, verbal or
nonverbal acts including offensive jokes, slurs, epithets and name-calling, ridicule or
mockery, insults or put-downs, offensive objects or pictures, physical assaults or threats,
intimidation, or other conduct that may be harmful or humiliating or interfere with a person’s
school or school-related performance when such conduct is:

 

1. Sufficiently severe, persistent or pervasive; and
 

2. A reasonable person in the complainant’s position would find that it creates an
intimidating, threatening or abusive educational environment such that it deprives or
adversely interferes with or limits an individual or group of the ability to participate in or
benefit from the services, activities or opportunities offered by the center (school).

 

Definitions Related to Title IX Sexual Harassment

 

Formal complaint shall mean a document filed by a complainant or signed by the Title IX
Coordinator alleging Title IX sexual harassment and requesting that the center (school)
investigate the allegation under the grievance process for formal complaints. The authority
for the Title IX Coordinator to sign a formal complaint does not make the Title IX Coordinator
a party in the grievance process for formal complaints. The phrase “document filed by a
complainant” refers to a document or electronic submission that contains the complainant’s
physical or digital signature, or otherwise indicates that the complainant is the person filing
the formal complaint.[30][36]

 

Supportive measures shall mean nondisciplinary, nonpunitive individualized services
offered as appropriate, as reasonably available, and without fee or charge to the complainant
or the respondent before or after the filing of a formal complaint or where no formal
complaint has been filed.[36]

 

Supportive measures shall be designed to restore or preserve equal access to the
educational program or activity without unreasonably burdening the other party, including
measures designed to protect the safety of all parties or the educational environment, or to
deter sexual harassment. Supportive measures may include, but are not limited to:[36]

 

1. Counseling.
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2. Extensions of deadlines or other course-related adjustments.
 

3. Modifications of work or class schedules.
 

4. Campus escort services.
 

5. Mutual restrictions on contact between the parties.
 

6. Changes in work or housing locations.
 

7. Leaves of absence.
 

8. Increased security.
 

9. Monitoring of certain areas of the campus.
 

10. Assistance from domestic violence or rape crisis programs.
 

11. Assistance from community health resources including counseling resources.

 

Supportive measures may also include assessments or evaluations to determine eligibility
for special education or related services, or the need to review an Individualized Education
Program (IEP) or Section 504 Service Agreement based on a student’s behavior. This could
include, but is not limited to, a manifestation determination or functional behavioral
assessment (FBA), in accordance with applicable law, regulations or Joint Operating
Committee policy, and in coordination with the student's school district of residence. The
Title IX Coordinator shall consult with the Director of Special Education in the
implementation of supportive measures for students with an IEP or Section 504
Service Agreement. [18] [25] [37]

 

Title IX sexual harassment means conduct on the basis of sex that satisfies one or more
of the following:[36]

 

1. A center (school) employee conditioning the provision of an aid, benefit, or service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro
quo sexual harassment.
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2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to a center (school)
education program or activity.
 

3. Sexual assault, dating violence, domestic violence or stalking.
 

a. Dating violence means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence
of such a relationship is determined by the following factors:[38]
 

i. Length of relationship.
 

ii. Type of relationship.
 

iii. Frequency of interaction between the persons involved in the relationship.
 

b. Domestic violence includes felony or misdemeanor crimes committed by a current
or former spouse or intimate partner of the victim, by a person with whom the victim
shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a
spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or youth victim who
is protected from that person’s acts under the domestic or family violence laws of the
jurisdiction.[38]
 

c. Sexual assault means a sexual offense under state or federal law that is classified as
a forcible or nonforcible sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation.[39]
 

d. Stalking, under Title IX means stalking on the basis of sex, for example when the
stalker desires to date a victim. Stalking means to engage in a course of conduct
directed at a specific person that would cause a reasonable person to either:[38]
 

i. Fear for their safety or the safety of others.
 

ii. Suffer substantial emotional distress.

 

Such conduct must have taken place during a center (school) education program or activity
and against a person in the United States to qualify as sexual harassment under Title IX. An
education program or activity includes the locations, events or circumstances over which
the center (school) exercises substantial control over both the respondent and the context in
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which the harassment occurs. Title IX applies to all of a center (school)’s education programs
or activities, whether such programs or activities occur on-campus or off-campus.[29][30]
[36]

 

Delegation of Responsibility

 

In order to maintain a program of nondiscrimination practices that is in compliance with
applicable laws and regulations, the Joint Operating Committee designates the [40]

 

[The center (school) may choose the same or different individuals to fulfill the roles of
Compliance Officer and Title IX Coordinator. If designating one (1) individual to fulfill both
responsibilities, select the first option and enter the appropriate position title. If designating
two (2) individuals to fulfill the separate responsibilities, select the second option and enter
the appropriate position titles.]

 

{X } Tricia Rummel__ as the center (school)’s Compliance Officer and Title IX Coordinator.
The Compliance Officer/Title IX Coordinator can be contacted at:

 

Address: 445 Schoolhouse Road, Johnstown, PA 15904

 

Email: trummel@gjctc.org

 

Phone Number: 814-266-6073 x 121

 

{ } _________________________ as the center (school)’s Compliance Officer and
_________________________ as the center (school)’s Title IX Coordinator.

 

The Compliance Officer can be contacted at:

 

Address:

 

Email:
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Phone Number:

 

The Title IX Coordinator can be contacted at:

 

Address:

 

Email:

 

Phone Number:

 

The Compliance Officer and Title IX Coordinator shall fulfill designated responsibilities to
ensure adequate nondiscrimination procedures are in place, to recommend new procedures
or modifications to procedures and to monitor the implementation of the center (school)’s
nondiscrimination procedures in the following areas, as appropriate:

 

1. Curriculum and Materials - Review of curriculum guides, textbooks and supplemental
materials for discriminatory bias.
 

2. Training - Provide training for students and staff to prevent, identify and alleviate
conduct which may constitute discrimination.
 

3. Resources - Maintain and provide information to staff on resources available to
complainants in addition to the complaint procedure or Title IX procedures, such as
making reports to law enforcement, and available supportive measures such as
assistance from domestic violence or rape crisis programs and community health
resources including counseling resources.
 

4. Student Access - Review of programs, activities and practices to ensure that all students
have equal access and are not segregated except when permissible by law or regulation.
 

5. Center (School) Support - Assure that like aspects of the center (school) programs and
activities receive like support as to staffing and compensation, facilities, equipment, and
related areas.
 

6. Student Evaluation - Review of assessments, procedures, and guidance and counseling
materials for stereotyping and discrimination.
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7. Reports/Formal Complaints - Monitor and provide technical assistance to individuals
involved in managing informal reports and formal complaints.

 

Guidelines

 

Title IX Sexual Harassment Training Requirements

 

The Compliance Officer and Title IX Coordinator, investigator(s), decision-maker(s), or any
individual designated to facilitate an informal resolution process related to Title IX sexual
harassment shall receive the following training, as required or appropriate to their specific
role:

 

1. Definition of sexual harassment.
 

2. Scope of the center (school)’s education program or activity, as it pertains to what is
subject to Title IX regulations.
 

3. How to conduct an investigation and grievance process for formal complaints, including
examination of evidence, conducting hearings (if applicable), drafting written
determinations, handling appeals and informal resolution processes, as applicable.
 

4. How to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts
of interest and bias.
 

5. Use of relevant technology.
 

6. Issues of relevance including when questions and evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant.
 

7. Issues of relevance, weight of evidence and application of standard of proof and drafting
investigative reports that fairly summarize relevant evidence.
 

8. How to address complaints when the alleged conduct does not qualify as Title IX sexual
harassment but could be addressed under another complaint process or Joint Operating
Committee policy.

 

All training materials shall promote impartial investigations and adjudications of formal
complaints of Title IX sexual harassment without relying on sex stereotypes.
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All training materials shall be posted on the center (school)’s website.

 

Disciplinary Consequences

 

A student who is determined to be responsible for a violation of this policy shall be subject to
appropriate disciplinary action consistent with the Code of Student Conduct, which may
include but is not limited to: [19] [20] [22]

 

1. {X} Loss of school privileges.
 

2. { } Permanent transfer to another building, classroom or bus.
 

3. {X} Exclusion from center- (school-) sponsored activities.
 

4. { } Detention.
 

5. {X} Suspension.
 

6. {X} Expulsion.
 

7. {X} Referral to law enforcement officials.

 

An employee who violates this policy shall be subject to appropriate disciplinary action
consistent with the applicable Joint Operating Committee policy, collective bargaining
agreement and individual contract, up to and including dismissal and/or referral to law
enforcement officials. [21] [41]

 

Reports of Discrimination

 

Any reports of discrimination that are reviewed by the Title IX Coordinator and do not meet
the definition of Title IX sexual harassment but are based on race, color, age, religious
creed, religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy or
handicap/disability shall follow the Discrimination Complaint Procedures in Attachment 2 to
this policy.
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Reports of Title IX Sexual Harassment

 

Any reports deemed by the Title IX Coordinator to meet the definition of sexual harassment
under Title IX shall follow the Title IX Sexual Harassment Procedures and Grievance Process
for Formal Complaints in Attachment 3 to this policy.
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Authority

 

The Joint Operating Committee declares it to be the policy of this center (school) to provide
to all persons equal access to all categories of employment in this center (school), regardless
of race, color, age, religious creed, religion, sex, sexual orientation, ancestry, national
origin, marital status, genetic information, handicap/disability or pregnancy, childbirth or
pregnancy-related medical conditions. The center (school) shall make reasonable
accommodations for identified physical and mental impairments that constitute
disabilities, as well as pregnancy, childbirth and pregnancy-related
conditions, consistent with the requirements of federal and state laws and regulations.[1][2]
[3][4][5][6][7][8][9][10][11][12][13][14][15]

 

The Joint Operating Committee also declares it to be the policy of this center (school) to
comply with federal law and regulations under Title IX prohibiting sexual harassment, which
is a form of unlawful discrimination on the basis of sex. Such discrimination shall be referred
to throughout this policy as Title IX sexual harassment. Inquiries regarding the application of
Title IX to the center (school) may be referred to the Title IX Coordinator, to the Office for
Civil Rights of the U.S. Department of Education, or both.

 

The Joint Operating Committee directs that the foregoing statement of Joint Operating
Committee policy be included in each student and staff handbook, and that this policy and
related attachments be posted to the center (school)’s website.
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The Joint Operating Committee requires a notice stating that the center (school) does not
discriminate in any manner, including Title IX sexual harassment, in any center (school)
education program or activity, to be issued to all students, parents/guardians, employment
applicants, employees and all unions or professional organizations holding collective
bargaining or professional agreements with the center (school). All discrimination notices and
information shall include the title, office address, telephone number and email address of the
individual(s) designated as the Compliance Officer and Title IX Coordinator.

 

Reports of Title IX Sexual Harassment and Other Discrimination and Retaliation

 

The Joint Operating Committee encourages employees, applicants and third parties who
believe they or others have been subject to Title IX sexual harassment, other discrimination
or retaliation to promptly report such incidents to the building administrator or Title IX
Coordinator. A person who is not an intended victim or target of discrimination but is
adversely affected by the offensive conduct may file a report of discrimination.

 

An employee in a supervisory position who suspects or is notified that a center
(school) employee may have been subject to conduct that constitutes a violation of
this policy shall immediately report the incident to the Title IX Coordinator.

 

If the building administrator is the subject of a complaint, the complainant or the individual
making the report shall direct the report of the incident to the Title IX Coordinator.

 

If the Title IX Coordinator is the subject of a complaint, the complainant or building
administrator shall direct the report of the incident to the Administrative Director
or designee.

 

The complainant or the individual making the report may use the designated center
(school) report form attached to this policy for purposes of reporting an incident or
incidents in writing; however, oral reports of an incident or incidents shall be accepted,
documented and the procedures of this policy and the relevant attachments followed.

 

The building administrator shall promptly notify the Title IX Coordinator of all reports of
discrimination, Title IX sexual harassment or retaliation. The Title IX Coordinator shall
promptly contact the complainant regarding the report to gather additional information as
necessary, and to discuss the availability of supportive measures. The Title IX Coordinator
shall consider the complainant’s wishes with respect to supportive measures.
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The Title IX Coordinator shall conduct an assessment to determine whether the reported
conduct is most appropriately addressed through the Discrimination Complaint Procedures
prescribed in Attachment 2 to this policy, or if the reported conduct meets the definition of
Title IX sexual harassment and is most appropriately addressed through the Title IX Sexual
Harassment Procedures and Grievance Process for Formal Complaints in Attachment 3, or
other Joint Operating Committee policies.

 

Disciplinary Procedures when Reports Allege Title IX Sexual Harassment

 

When a report alleges Title IX sexual harassment, disciplinary sanctions may not be imposed
until the completion of the grievance process for formal complaints outlined in Attachment 3.
The center (school) shall presume that the respondent is not responsible for the alleged
conduct until a determination has been made at the completion of the grievance process for
formal complaints.

 

Administrative Leave –

 

When an employee, based on an individualized safety and risk analysis, poses an immediate
threat to the health or safety of any student or other individual, the employee may be
removed on an emergency basis.

 

An accused, nonstudent center (school) employee may be placed on administrative leave
during the pendency of the grievance process for formal complaints, consistent with all rights
under Section 504 of the Rehabilitation Act and the Americans with Disabilities Act, and in
accordance with state law and regulations, Joint Operating Committee policy and an
applicable collective bargaining agreement or individual contract.

 

Confidentiality

 

Confidentiality of all parties, witnesses, the allegations, the filing of a report, and the
investigation related to any form of discrimination or retaliation, including Title IX sexual
harassment, shall be handled in accordance with applicable law, regulations, Joint
Operating Committee policy, the attachments and the center (school)'s legal and
investigative obligations.[16][17][18][19][20]
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Retaliation

 

The Joint Operating Committee prohibits retaliation by the center (school) or any other
person against any person for:[19]

 

1. Reporting or making a formal complaint of conduct that may constitute discrimination
or retaliation, including Title IX sexual harassment.
 

2. Testifying, assisting, participating in any manner or refusing to participate in a related
investigation, process or other proceeding or hearing.
 

3. Acting in opposition to practices the person reasonably believes to be discriminatory.

 

The center (school), its employees and others are prohibited from intimidating,
threatening, harassing, coercing, or discriminating against anyone for actions described
above. Individuals are encouraged to contact the Title IX Coordinator immediately if they
believe retaliation has occurred.

 

Definitions

 

Complainant shall mean an individual who is alleged to be the victim.

 

Pregnancy, childbirth and pregnancy-related medical conditions, as defined in
federal law, refers to the pregnancy or childbirth of the specific employee and
includes, but is not limited to, current pregnancy; past pregnancy or recovery;
termination of pregnancy; potential or intended pregnancy (which can include
infertility, fertility treatment and the use of contraception); labor; childbirth; and
lactation. Related medical conditions are medical conditions relating to the
pregnancy, termination of pregnancy, childbirth or lactation of the specific
employee.[21]

 

Pregnancy, as defined in state regulations, shall include the use of assisted
reproductive technology, the state of being in gestation, childbirth, breastfeeding,
the postpartum period after childbirth and medical conditions related to pregnancy.
[22]
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Respondent shall mean an individual alleged to be the perpetrator of the discriminatory
conduct.

 

Discrimination

 

Discrimination shall mean to treat individuals differently, or to harass or victimize based on
a protected classification including race, color, age, religious creed, religion, sex, sexual
orientation, genetic information, ancestry, national origin, marital status, pregnancy, or
handicap/disability.

 

Harassment is a form of discrimination based on the protected classifications listed in this
policy, or association with an individual who has a protected classification, consisting
of objectively and subjectively hostile conduct such as graphic, written, electronic, verbal
or nonverbal acts including offensive jokes or comments, slurs, stereotypes, epithets and
name-calling, ridicule or mockery, insults or put-downs, offensive objects or pictures,
physical assaults or threats, intimidation, ostracism, or other conduct that affects a term,
condition or privilege of employment, and may be harmful or humiliating or interfere
with a person’s school or school-related work performance, including when:[10]

 

1. Submission to such conduct is made explicitly or implicitly a term or condition of an
employee’s status; or
 

2. Submission to or rejection of such conduct is used as the basis for employment-related
decisions affecting an employee; or
 

3. Such conduct is sufficiently severe, persistent or pervasive that a reasonable person in
the complainant’s position would find that it unreasonably interferes with the
complainant’s performance at work or otherwise creates an intimidating, hostile, or
offensive working environment such that it alters the complainant’s working conditions.

 

Examples of harassment based on race, color, ancestry or national origin may
include but not be limited to harassment regarding traits or characteristics related
to an individual's name, cultural dress or diet, accent, linguistic characteristics or
manner of speech, or physical characteristics, such as hairstyles or hair texture.

 

Harassment based on religion, religious creed, sex, pregnancy or related
conditions, or handicap/disability may include harassment based on a request for
or receipt of a reasonable accommodation.
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Discrimination or harassment based on handicap/disability may also include
harassment based on how an individual speaks, looks or moves, as well as
discrimination or harassment because an individual is regarded as having an
impairment, even if the individual does not have an actual disability; has a record
or history of a disability, even if the individual does not currently have a disability;
or is associated with an individual who has a disability.

 

Religious creed includes all aspects of religious observance, practice or belief.[23]

 

Race includes all of the following:[24]

 

1. Ancestry, national origin or ethnic characteristics.
 

2. Interracial marriage or association.
 

3. Traits associated with race, which includes but is not limited to, hair texture and
protective hairstyles, such as braids, locks and twists.
 

4. Hispanic ancestry, national origin or ethnic characteristics.[22]
 

5. Persons of any other national origin or ancestry as specified by a complainant or
in a complaint.

 

Definitions Related to Title IX Sexual Harassment

 

Formal complaint shall mean a document filed by a complainant or signed by the Title IX
Coordinator alleging Title IX sexual harassment and requesting that the center (school)
investigate the allegation under the grievance process for formal complaints. The authority
for the Title IX Coordinator to sign a formal complaint does not make the Title IX Coordinator
a party in the grievance process for formal complaints. The phrase “document filed by a
complainant” refers to a document or electronic submission that contains the complainant’s
physical or digital signature, or otherwise indicates that the complainant is the person filing
the formal complaint.[18][25]
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Supportive measures shall mean nondisciplinary, nonpunitive individualized services
offered as appropriate, as reasonably available, and without fee or charge to the complainant
or the respondent before or after the filing of a formal complaint or where no formal
complaint has been filed.[25]

 

Supportive measures shall be designed to restore or preserve equal access to the
educational program or activity without unreasonably burdening the other party, including
measures designed to protect the safety of all parties or the educational environment, or to
deter sexual harassment. Supportive measures may include, but are not limited to:[25]

 

1. Counseling or Employee Assistance Program.
 

2. Extensions of deadlines or other course-related adjustments.
 

3. Modifications of work or class schedules.
 

4. Campus escort services.
 

5. Mutual restrictions on contact between the parties.
 

6. Changes in work locations or other activities.
 

7. Leaves of absence.
 

8. Increased security.
 

9. Monitoring of certain areas of the campus.
 

10. Assistance from domestic violence or rape crisis programs.
 

11. Assistance from community health resources including counseling resources.

 

Title IX sexual harassment means conduct on the basis of sex that satisfies one or more
of the following:[25]

 

1. A center (school) employee conditioning the provision of an aid, benefit, or service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro
quo sexual harassment.
 

Under Review sub-status updated

https://www.ecfr.gov/current/title-34/subtitle-B/chapter-I/part-106/subpart-A/section-106.2
https://www.ecfr.gov/current/title-34/subtitle-B/chapter-I/part-106/subpart-A/section-106.2
https://www.ecfr.gov/current/title-34/subtitle-B/chapter-I/part-106/subpart-A/section-106.2


2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to a center (school)
education program or activity.
 

3. Sexual assault, dating violence, domestic violence or stalking.
 

a. Dating violence means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence
of such a relationship is determined by the following factors:[26]
 

i. Length of relationship.
 

ii. Type of relationship.
 

iii. Frequency of interaction between the persons involved in the relationship.
 

b. Domestic violence includes felony or misdemeanor crimes committed by a current
or former spouse or intimate partner of the victim, by a person with whom the victim
shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a
spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or youth victim who
is protected from that person’s acts under the domestic or family violence laws of the
jurisdiction.[26]
 

c. Sexual assault means a sexual offense under state or federal law that is classified as
a forcible or nonforcible sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation.[27]
 

d. Stalking, under Title IX means stalking on the basis of sex, for example when the
stalker desires to date a victim. Stalking means to engage in a course of conduct
directed at a specific person that would cause a reasonable person to either:[26]
 

i. Fear for their safety or the safety of others.
 

ii. Suffer substantial emotional distress.

 

Such conduct must have taken place during a center (school) education program or activity
and against a person in the United States to qualify as sexual harassment under Title IX. An
education program or activity includes the locations, events or circumstances over which
the center (school) exercises substantial control over both the respondent and the context in
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which the harassment occurs. Title IX applies to all of a center (school)’s education programs
or activities, whether such programs or activities occur on-campus or off-campus.[17][18]
[25]

 

Delegation of Responsibility

 

In order to maintain a program of nondiscrimination practices that is in compliance with
applicable laws and regulations, the Joint Operating Committee designates the [28]

 

[The center (school) may choose the same or different individuals to fulfill the roles of
Compliance Officer and Title IX Coordinator. If designating one (1) individual to fulfill both
responsibilities, select the first option and enter the appropriate position title. If designating
two (2) individuals to fulfill the separate responsibilities, select the second option and enter
the appropriate position titles.]

 

{X} Tricia Rummel as the center (school)’s Compliance Officer and Title IX Coordinator. The
Compliance Officer/Title IX Coordinator can be contacted at:

 

Address: 445 Schoolhouse Road, Johnstown, PA 15904

 

Email: trummel@gjctc.org

 

Phone Number: (814)266-6073 x 121

 

{ } _________________________ as the center (school)’s Compliance Officer and
_________________________ as the center (school)’s Title IX Coordinator.

 

The Compliance Officer can be contacted at:

 

Address:

 

Email:
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Phone Number:

 

The Title IX Coordinator can be contacted at:

 

Address:

 

Email:

 

Phone Number:

 

The Compliance Officer and Title IX Coordinator shall fulfill designated responsibilities to
ensure adequate nondiscrimination procedures are in place, to recommend new procedures
or modifications to procedures and to monitor the implementation of the center (school)’s
nondiscrimination procedures in the following areas, as appropriate:

 

1. Review - Review of personnel practices and actions for discriminatory bias and compliance
with laws against discrimination to include monitoring and recommending corrective
measures when appropriate to written position qualifications, job descriptions and
essential job functions; recruitment materials and practices; procedures for screening
applicants; application and interviewing practices for hiring and promotions; center
(school) designed performance evaluations; review of planned employee demotions, non-
renewal of contracts, and proposed employee disciplinary actions up to and including
termination.
 

2. Training - Provide training for supervisors and staff to prevent, identify and alleviate
problems of employment discrimination.
 

3. Resources - Maintain and provide information to staff on resources available to alleged
victims in addition to the complaint procedure or Title IX procedures, such as making
reports to the police, and available supportive measures such as assistance from domestic
violence or rape crisis programs, and community health resources including counseling
resources.
 

4. Reports/Formal Complaints - Monitor and provide technical assistance to individuals
involved in managing informal reports and formal complaints.

 

Guidelines
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Title IX Sexual Harassment Training Requirements

 

The Compliance Officer and Title IX Coordinator, investigator(s), decision-maker(s), or any
individual designated to facilitate an informal resolution process related to Title IX sexual
harassment shall receive the following training, as required or appropriate to their specific
role:

 

1. Definition of sexual harassment.
 

2. Scope of the center (school)’s education program or activity, as it pertains to what is
subject to Title IX regulations.
 

3. How to conduct an investigation and grievance process for formal complaints, including
examination of evidence, conducting hearings (if applicable), drafting written
determinations, handling appeals and informal resolution processes, as applicable.
 

4. How to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts
of interest and bias.
 

5. Use of relevant technology.
 

6. Issues of relevance including when questions and evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant.
 

7. Issues of relevance, weight of evidence and application of standard of proof and drafting
investigative reports that fairly summarize relevant evidence.
 

8. How to address complaints when the alleged conduct does not qualify as Title IX sexual
harassment but could be addressed under another complaint process or Joint Operating
Committee policy.

 

All training materials shall promote impartial investigations and adjudications of formal
complaints of Title IX sexual harassment without relying on sex stereotypes.

 

All training materials shall be posted on the center (school)’s website.

 

Disciplinary Consequences
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An employee who violates this policy shall be subject to appropriate disciplinary action
consistent with the applicable Joint Operating Committee policy, collective bargaining
agreement and individual contract, up to and including dismissal and/or referral to law
enforcement officials. [29] [30] [31] [32]

 

Reports of Discrimination

 

Any reports of discrimination that are reviewed by the Title IX Coordinator and do not meet
the definition of Title IX sexual harassment but are based on race, color, age, creed, religion,
sex, sexual orientation, ancestry, genetic information, national origin, marital status,
pregnancy or handicap/disability shall follow the Discrimination Complaint Procedures in
Attachment 2 to this policy.

 

Reports of Title IX Sexual Harassment

 

Any reports deemed by the Title IX Coordinator to meet the definition of sexual harassment
under Title IX shall follow the Title IX Sexual Harassment Procedures and Grievance Process
for Formal Complaints in Attachment 3 to this policy.
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Purpose

 

Students with disabilities shall be educated in the least restrictive environment (LRE) in
accordance with their Individualized Education Program (IEP) and shall only be placed in
settings other than the regular education class when the nature or severity of the student’s
disability is such that education in the regular education class with the use of appropriate
supplementary aids and services cannot be achieved satisfactorily and cannot meet the
needs of the student. The IEP team for a student with a disability shall develop a Positive
Behavior Support Plan if the student requires specific intervention to address behavior that
interferes with learning. A representative from the center (school) shall participate on the IEP
team to provide input regarding placement decisions and development of the Positive
Behavior Support Plan.[1][2][3][4][5][6]

 

Authority

 

The Joint Operating Committee directs that the center (school) shall implement students’
Positive Behavior Support Plans based on positive rather than negative behavior techniques
to ensure that students shall be free from demeaning treatment and unreasonable use of
restraints or other aversive techniques. The use of restraints shall be considered a measure
of last resort and shall only be used after other less restrictive measures, including de-
escalation techniques. Behavior support programs and plans shall be based on a functional
behavioral assessment and shall include a variety of research-based techniques to develop
and maintain skills that will enhance students’ opportunity for learning and self-fulfillment.[1]
[2][6][7][8][9] [10] [11]

 

Definitions
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The following terms shall have these meanings, unless the context clearly indicates
otherwise.[2]

 

Aversive techniques - deliberate activities designed to establish a negative association with
a specific behavior.

 

Behavior support - development, change and maintenance of selected behaviors through
the systematic application of behavior change techniques.

 

Positive Behavior Support Plan or Behavior Intervention Plan - plan for students with
disabilities who require specific intervention to address behavior that interferes with learning.
A Positive Behavior Support Plan shall be developed by the IEP team, be based on a
functional behavioral assessment and become part of the individual student’s IEP. These
plans must include methods that use positive reinforcements, other positive techniques and
related services required to assist a student with a disability to benefit from special
education.

 

Positive techniques - methods that utilize positive reinforcement to shape a student's
behavior, ranging from the use of positive verbal statements as a reward for good behaviors
to specific tangible rewards.

 

Restraints - application of physical force, with or without the use of any device, designed to
restrain free movement of a student’s body, excluding the following:

 

1. Briefly holding a student, without force, to calm or comfort the student.
 

2. Guiding a student to an appropriate activity.
 

3. Holding a student’s hand to escort the student safely from one area to another.
 

4. Hand-over-hand assistance with feeding or task completion.
 

5. Techniques prescribed by a qualified medical professional for reasons of safety or for
therapeutic or medical treatment, as agreed to by the student’s parents/guardians and
specified in the IEP.
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6. Mechanical restraints governed by this policy, such as devices used for physical or
occupational therapy, seatbelts in wheelchairs or on toilets used for balance and safety,
safety harnesses in buses and functional positioning devices.

 

Students with disabilities - school-aged children who have been evaluated and found to
have one or more disabilities as defined by law, and who require, because of such disabilities,
special education and related services. [10]

 

Delegation of Responsibility

 

The Administrative Director or designee shall ensure that this Joint Operating Committee
policy is implemented in accordance with federal and state laws and regulations.

 

The Administrative Director or designee shall develop administrative regulations to
implement this policy.

 

The Administrative Director or designee shall provide regular training, and retraining as
needed, of staff in the use of specific procedures, methods and techniques, including de-
escalation techniques, emergency responses and restraints, that will be used to implement
positive behavior supports or interventions in accordance with students’ IEPs, Positive
Behavior Support Plans and Joint Operating Committee policy.[2]

 

The Administrative Director or designee shall maintain and report data on the use of
restraints to the student's school district of residence, as required.[2]

 

Guidelines

 

When an intervention is necessary to address problem behavior, the positive techniques and
types of intervention chosen for a student shall be the least intrusive necessary.[2]

 

Physical Restraints
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Restraints to control acute or episodic aggressive behavior may be used only when the
student is acting in a manner that presents a clear and present danger to the student, other
students or employees, and only when less restrictive measures and techniques have proven
to be or are less effective.[2]

 

The Administrative Director or designee shall notify the parent/guardian and student’s school
district of residence as soon as practicable of the use of restraints to control the aggressive
behavior of the student and shall request a meeting of the IEP team to convene within ten
(10) school days of the use of restraints, unless the parent/guardian, after written notice
from the student’s school district of residence, agrees in writing to waive the meeting. At this
meeting, the IEP team shall consider whether the student needs a functional behavioral
assessment, re-evaluation, a new or revised Positive Behavior Support Plan, or a change of
placement to address the inappropriate behavior.[2]

 

Mechanical Restraints

 

Mechanical restraints, which are used to control involuntary movement or lack of muscular
control of a student when due to organic causes or conditions, may be employed only when
specified by an IEP and as determined by a medical professional qualified to make the
determination, and as agreed to by the student’s parents/guardians and school district of
residence.[2]

 

Mechanical restraints shall prevent a student from injuring the student or others, or promote
normative body positioning and physical functioning.

 

Aversive Techniques

 

The following aversive techniques of handling behavior are considered inappropriate and shall
not be used in educational programs:[2]

 

1. Corporal punishment.
 

2. Punishment for a manifestation of a student's disability.
 

3. Locked rooms, locked boxes, other locked structures or spaces from which the student
cannot readily exit.
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4. Noxious substances.
 

5. Deprivation of basic human rights, such as withholding meals, water or fresh air.
 

6. Suspensions constituting a pattern as defined in state regulations.[12]
 

7. Treatment of a demeaning nature.
 

8. Electric shock.
 

9. Methods implemented by untrained personnel.
 

10. Prone restraints, which are restraints by which a student is held face down on the floor.

 

Referral to Law Enforcement

 

The Administrative Director or designee shall immediately report required incidents and may
report discretionary incidents committed on center (school) property, at any center (school)-
sponsored activity or on a conveyance providing transportation to or from the center (school)
or a center (school)-sponsored activity by a student with a disability, including a student for
whom an evaluation is pending, to the law enforcement agency that has jurisdiction over
the center (school)'s property, in accordance with state and federal laws and regulations, the
procedures set forth in the memorandum of understanding with law enforcement and Joint
Operating Committee policies. The Administrative Director or designee, in coordination with
the student’s school district of residence, shall respond to such incidents in accordance with
law and regulations and, if applicable, the procedures, methods and techniques defined in the
student’s Positive Behavior Support Plan.[2][7] [11] [13][14][15][16][17][18] [19] [20] [21]
[22] [23] [24] [25] [26][27]

 

For a student with a disability who has a Positive Behavior Support Plan at the time of
referral, subsequent to notification to law enforcement, the center (school) shall contact the
student’s school district of residence to request an updated functional behavioral assessment
and Positive Behavior Support Plan.[2][9][16]

 

For a student with a disability who does not have a Positive Behavior Support Plan,
subsequent to notification to law enforcement, the center (school) shall contact the student’s
school district of residence to convene the student’s IEP team to consider whether a Positive
Behavior Support Plan should be developed to address the student’s behavior, in accordance
with law and regulations.[2][16]
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Relations With Law Enforcement

 

The center (school) shall provide a copy of its administrative regulations and procedures for
implementing positive behavior support plans to each law enforcement agency that has
jurisdiction over center (school) property. Updated copies shall be provided each time the
administrative regulations and procedures are revised by the center (school).[16] [25]

 

The center (school) shall invite representatives of each law enforcement agency that has
jurisdiction over center (school) property to participate in center (school) training on the use
of positive behavior supports, de-escalation techniques and appropriate responses to student
behavior that may require intervention.[2][16] [25]
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Purpose

 

The Joint Operating Committee recognizes that student conduct is closely related to learning. An effective career
and technical education program requires a safe and orderly school environment.

 

Authority

 

The Joint Operating Committee shall establish fair, reasonable and nondiscriminatory rules and regulations
regarding the conduct of all students in the center (school).[1][2][3] [4] [5]

 

The Joint Operating Committee shall adopt a Code of Student Conduct to govern student discipline, and
students shall not be subject to disciplinary action because of race, sex, color, religion, sexual orientation,
national origin or handicap/disability. Each student must adhere to Joint Operating Committee policies and the
Code of Student Conduct governing student discipline.[2][3] [4] [5] [6] [7] [8]

 

{ } The Joint Operating Committee shall approve the inclusion of restorative practices in the
Code of Student Conduct to address violations where applicable.[9]

 

The Joint Operating Committee prohibits the use of corporal punishment to discipline students for violations of
Joint Operating Committee policies, the Code of Student Conduct and center (school) rules and regulations.[10]

 

Any student disciplined shall have the right to be informed of the nature of the infraction and the applicable rule
or rules violated. [11]
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When suspensions and expulsions are imposed, they shall be carried out in accordance with Joint Operating
Committee policy. [7] [11]

 

In the case of a student with a disability, including a student for whom an evaluation is pending, the center
(school) shall take all steps required to comply with state and federal laws and regulations, the procedures set
forth in the memorandum of understanding with law enforcement and Joint Operating Committee policies. [5]

[7] [12][13] [14] [15]

 

On and Off-Campus Activities

 

This policy and the Code of Student Conduct apply to the behavior of students at all times during the time they
are under the supervision of the center (school) or at any time while on center (school) property, while present at
center (school)-sponsored activities or at other times while riding in school-provided means of transportation
("on-campus"). This policy and the Code of Student Conduct also apply to student behavior that occurs at other
times and places ("off-campus") when:[1]

 

1. The conduct involves, threatens or makes more likely violence, use of force or other serious harm directed at
students, staff or the center (school) environment;
 

2. The conduct materially and substantially disrupts or interferes with the center (school) environment or the
educational process, such as center (school) activities, school work, discipline, safety and order on center
(school) property or at center (school) functions;
 

3. The conduct interferes with or threatens to interfere with the rights of students or staff or
the safe and orderly operation of the center (school) and its programs;
 

4. The conduct involves the theft or vandalism of center (school) property; or
 

5. The proximity, timing or motive for the conduct in question or other factors pertaining to
the conduct otherwise establish a direct connection to attendance at school, to the school
community or to a center (school)-sponsored activity. This would include, for example,
but not be limited to, conduct that would violate the Code of Student Conduct if it
occurred in the center (school) that is committed in furtherance of a plan made or agreed
to in the center (school), or acts of vandalism directed at the property of staff because of
their status as staff of the center (school).

 

Delegation of Responsibility

 

The Administrative Director or designee shall ensure that reasonable and necessary rules and regulations are
developed to implement Joint Operating Committee policy governing student conduct.
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The Administrative Director or designee shall publish and distribute to all staff, students and parents/guardians
the rules and regulations for student behavior contained in the Code of Student Conduct, the sanctions that may
be imposed for violations of those rules and a listing of students’ rights and responsibilities. A copy of the Code

of Student Conduct shall be available in each center (school) library and center (school) office and may be
included in student handbooks and on the center's (school's) website.[2] [8]

 

The building administrator or designee shall have the authority to assign discipline to students, subject to
Joint Operating Committee policies, administrative regulations, the Code of Student Conduct and center
(school) rules, and to the student's due process right to notice, hearing and appeal. [7] [11] [16][17]

 

Teaching staff and other center (school) employees responsible for students shall have the authority to take
reasonable actions necessary to control the conduct of students in all situations and in all places where students
are within the jurisdiction of the Joint Operating Committee, and when such conduct interferes with the
educational program of the center (school) or threatens the health and safety of others, in accordance with Joint
Operating Committee policy, administrative regulations, the Code of Student Conduct and center (school) rules.
[16]

 

Reasonable force may be used by teachers and school authorities under any of the following circumstances: to
quell a disturbance, obtain possession of weapons or other dangerous objects, for the purpose of self-defense,
and/or for the protection of persons or property.[10]

 

Referral to Law Enforcement and Reporting Requirements

 

For reporting purposes, the term incident shall mean an instance involving an act of violence; the possession of
a weapon; the possession, use or sale of a controlled substance or drug paraphernalia as defined in the
Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use or sale of alcohol or
tobacco products; or conduct that constitutes an offense listed in the school safety and security
provisions of School Code.[18][19][20]

 

The Administrative Director or designee shall immediately report required incidents and may report
discretionary incidents committed by students on center (school) property, at any center (school)-sponsored
activity or on a conveyance providing transportation to or from the center (school) or a center (school)-
sponsored activity to the law enforcement agency that has jurisdiction over the center’s (school’s) property,
in accordance with state law and regulations, the procedures set forth in the memorandum of understanding
with law enforcement and Joint Operating Committee policies. [15] [18][20][21][22][23]
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The Administrative Director or designee shall notify the parent/guardian of any student directly involved in an
incident as a victim or suspect immediately, as soon as practicable. The Administrative Director or designee shall
inform the parent/guardian whether or not the law enforcement agency that has jurisdiction over the
center's (school's) property has been or may be notified of the incident. The Administrative Director or designee
shall document attempts made to reach the parent/guardian. [15] [18][24]

 

In accordance with state law, the Administrative Director shall annually, by July 31, report all new incidents to
the PA Department of Education on the required form. [15] [20][23] [25] [26] [27] [28]

 

When a student’s behavior indicates a threat to the safety of the student, other students,
employees, the center's (school's) facilities, the community or others, center (school) staff
shall report the student to the threat assessment team, in accordance with applicable law
and Joint Operating Committee policy.[29] [30]

 

The Administrative Director shall report to the Joint Operating Committee the methods of
discipline imposed by administrators and incidences of student misconduct, in the degree of
specificity required by the Joint Operating Committee.

NOTES:

 

Act 116 of 2002 defines graffiti as it relates to criminal mischief offenses and defines defiant trespassers – Title
18, Sec. 3304 (3503)
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Purpose

 

The Joint Operating Committee recognizes the importance of a safe school environment
relative to the educational process. Possession of weapons in the school setting is a threat to
the safety of students and staff and is prohibited by law.

 

Definitions

 

Weapon - the term shall include but is not limited to any knife, cutting instrument, cutting
tool, nunchaku, firearm, shotgun, rifle, replica of a weapon and any other tool, instrument or
implement capable of inflicting serious bodily injury.[1][2]

 

Possession - a student is in possession of a weapon when the weapon is found on the
person of the student; in the student's locker or assigned storage area; or under the
student's control while on center (school) property, on property being used by the center
(school), at any center (school) function or activity, at any center (school) event held away
from the center (school) or while the student is coming to or from the center (school).

 

Authority

 

The Joint Operating Committee prohibits students from possessing and bringing weapons and
replicas of weapons into any center (school) buildings, onto center (school) property, to any
center (school)-sponsored activity and onto any vehicle providing transportation to or from
the center (school) or a center (school)-sponsored activity, or while the student is coming to
or from the center (school).[2][3] [4]
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The Joint Operating Committee shall, in coordination with the school district of residence,
expel for a period of not less than one (1) year any student who violates this weapons policy.
Such expulsion shall be given in conformance with formal due process proceedings required
by law and Joint Operating Committee policy.[2] [5] [6]

 

The Administrative Director may recommend modifications of such expulsion requirement on
a case-by-case basis.[2]

 

In the case of a student with a disability, including a student for whom an evaluation is
pending, the center (school) shall take all steps required to comply with state and federal
laws and regulations, the procedures set forth in the memorandum of understanding with
law enforcement and Joint Operating Committee policies.[2] [5] [7][8] [9] [10] [11]

 

Delegation of Responsibility

 

The Administrative Director or designee shall react promptly to information and knowledge
concerning possession of a weapon. Such action shall be in compliance with state law and
regulations and with the procedures set forth in the memorandum of understanding with the
law enforcement agency that has jurisdiction over the center (school)’s property, and the
center (school)'s emergency preparedness plan. [11] [12] [13]

 

When the behavior of a student in possession of a weapon indicates a threat to the safety of
the student, other students, school employees, school facilities, the community or others,
staff shall report the student to the threat assessment team, in accordance with applicable
law and Joint Operating Committee policy.[14] [15]

 

Guidelines

 

The Administrative Director or designee shall immediately report incidents involving weapons
on center (school) property, at any center (school)-sponsored activity or on a conveyance
providing transportation to or from the center (school) or a center (school)-sponsored
activity to the law enforcement agency that has jurisdiction over the center (school)’s
property, in accordance with state law and regulations, the procedures set forth in the
memorandum of understanding with law enforcement and Joint Operating Committee
policies.[2] [11] [12][16][17][18]
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The Administrative Director or designee shall notify the parent/guardian of any student
directly involved in an incident involving weapons as a victim or suspect immediately, as soon
as practicable. The Administrative Director or designee shall inform the parent/guardian
whether or not the law enforcement agency that has jurisdiction over the center (school)
property has been or may be notified of the incident. The Administrative Director or designee
shall document attempts made to reach the parent/guardian. [11] [17][19]

 

In accordance with state law, the Administrative Director shall annually, by July 31, report all
incidents involving possession of a weapon to the PA Department of Education on the
required form. [11] [12][16]

 

The building administrator shall annually inform staff, students and parents/guardians about
the Joint Operating Committee policy prohibiting weapons and about their personal
responsibility for the health, safety and welfare of the center (school) community.

 

An exception to this policy may be made by the Administrative Director, in accordance with
law, who shall prescribe special conditions or procedures to be followed.[2]

 

{X} In accordance with federal law, possession or discharge of a firearm in, on or within
1,000 feet of school grounds is prohibited. Violations shall be reported to the appropriate law
enforcement agency.[20][21]

 

Transfer Students

 

When the center (school) receives a student who transfers from a public or private school
during an expulsion period for an offense involving a weapon, the center (school) may assign
that student to an alternative assignment or may provide alternative education, provided the
assignment does not exceed the expulsion period.[2]

NOTES:

 

Gun-Free School Zone Act was found unconstitutional – change language to read “In
accordance with federal law, . . .” and keep cites to 18 U.S.C. Sec. 921, 922.
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The “replica of a weapon” language in the policy definition of “weapon” is not included in
School Code 1301-A or 1317.2; it was included because PSBA and solicitors agree that school
entities may define “weapon” through policy based on their needs—that language was
included as a recommendation from a school safety standpoint, since it is often difficult to tell
whether a weapon, particularly a gun, is real or a model.
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Purpose

 

The Joint Operating Committee recognizes that each student's mode of dress and grooming is
a manifestation of personal style and individual preference.

 

Authority

 

The Joint Operating Committee has the authority to impose limitations on students' dress in
the center (school). The Joint Operating Committee will not interfere with the right of
students and their parents/guardians to make decisions regarding their appearance, except
when their choices disrupt the educational program of the center (school) or constitute a
health or safety hazard.[1][2]

 

The Joint Operating Committee directs compliance with Joint Operating Committee
policy and law prohibiting discrimination, including but not limited to protections
addressing:[3][4]

 

1. Protective hairstyles, including but not limited to hairstyles such as locs, braids,
twists, coils, Bantu knots, afros and extensions.
 

2. Religious creed including head covering and hairstyles historically associated
with religious creeds.

 

https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=17&subsctn=3
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter12/s12.11.html&d=reduce
https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1955&sessInd=0&smthLwInd=0&act=0222.


{ } The Joint Operating Committee may require students to wear standard dress or uniforms,
which may be required center-wide (school-wide) or by individual programs.[1][2]

 

Students may be required to wear certain types of clothing while participating in physical
education classes, technical education programs, extracurricular activities or other situations
where special attire may be required to ensure the health or safety of the student.[2]

 

The Joint Operating Committee directs staff to support students experiencing educational
instability by waiving penalties related to a delay in compliance with Joint Operating
Committee policy or center (school) rules related to dress and grooming.[5]

 

Delegation of Responsibility

 

The building administrator or designee shall be responsible to monitor student dress and
grooming, and to enforce Joint Operating Committee policy and center (school) rules
governing student dress and grooming.

 

The Administrative Director or designee shall ensure that all rules implementing this policy
impose only the minimum necessary restrictions on the exercise of the student's taste and
individuality.[2]

 

Staff members shall be instructed to demonstrate, by example, positive attitudes and
compliance with Joint Operating Committee policy and center (school) rules related to dress
and grooming. [6]

NOTES:

 

If center (school) has three (3) employee sections, remember to change the policy cites in
the policy and references.

 

Safety Glasses – Health and Safety – 24 P.S. Sec. 5301, 5304

PSBA Revision 3/26  © 2026 PSBA
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Legal Footnotes

[1] 24 P.S. 1317.3
LEGAL REFERENCE

[2] 22 PA Code 12.11
LEGAL REFERENCE

[3] 43 P.S. 951
LEGAL REFERENCE

[5] Pol. 251
POLICY REFERENCE

Referenced policy is not available in this policy book.

[6] Pol. 325 — Dress and Grooming
POLICY REFERENCE

Legal References
No additional references listed.
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Purpose

 

The Joint Operating Committee recognizes the importance of public records as the record of
the center (school)’s actions and the repository of information about this center (school). The
public has the right to access and procure copies of public records, with certain exceptions,
subject to law, Joint Operating Committee policy and administrative regulations.

 

Definitions

 

Financial record - any account, voucher or contract dealing with the receipt or
disbursement of funds or acquisition, use or disposal of services, supplies, materials,
equipment or property; or the salary or other payments or expenses paid to an officer or
employee, including the individual’s name and title; or a financial audit report, excluding the
audit’s underlying work papers.[1]

 

Public record - a record, including a financial record, that is not protected by a defined
privilege or is not exempt from being disclosed under one of the exemptions in
Pennsylvania’s Right-to-Know Law or under other federal or state law or regulation, or
judicial decree or order.[1]

 

Record - information, regardless of physical form or characteristics, that documents a center
(school) transaction or activity and is created, received or retained pursuant to law or in
connection with a center (school) transaction, business or activity, including: a document;
paper; letter; map; book; tape; photograph; film or sound recording; information stored or
maintained electronically; and a data-processed or image-processed document.[1]

 

https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=2008&sessInd=0&smthLwInd=0&act=3&chpt=1&sctn=2&subsctn=0
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Response - the center (school)’s notice informing a requester of a granting of access to a
record or the center (school)’s written notice to a requester granting, denying or partially
granting and partially denying access to a requested record.[1]

 

Requester - a person that is a legal resident of the United States who requests access to a
record. The term Requester includes an agency.[1]

 

Authority

 

The Joint Operating Committee shall make the center (school)’s public records available for
access and duplication to a requester, in accordance with law, Joint Operating Committee
policy and administrative regulations.[2][3][4][5]

 

{X} The Joint Operating Committee authorizes the center (school) to deny
anonymous requests for records. A request may be considered anonymous if the
requester has submitted insufficient information for the center (school) to identify
if the requester is a legal resident of the United States.[1][6]

 

Delegation of Responsibility

 

The Joint Operating Committee shall designate an Open Records Officer, who shall be
responsible to:[7]

 

1. Receive written requests for access to records submitted to the center (school).
 

2. Review and respond to written requests in accordance with law, Joint Operating
Committee policy and administrative regulations.
 

3. Direct requests to other appropriate individuals in the center (school) or in another
agency.
 

4. Track the center (school)’s progress in responding to requests.
 

5. Issue interim and final responses to submitted requests.
 

6. Maintain a log of all record requests and their disposition.
 

https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=2008&sessInd=0&smthLwInd=0&act=3&chpt=1&sctn=2&subsctn=0
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7. Ensure center (school) staff are trained to perform assigned job functions relative to
requests for access to records.

 

Upon receiving a request for access to a record, the Open Records Officer shall:[7][8][9]

 

1. Note the date of receipt on the written request.
 

2. Compute and note on the written request the day on which the five-day period for
response will expire.
 

3. Maintain an electronic or paper copy of the written request, including all documents
submitted with the request, until the request has been fulfilled.
 

4. If the written request is denied, maintain the written request for thirty (30) days or, if an
appeal is filed, until a final determination is issued or the appeal is deemed denied.

 

Guidelines

 

Requesters may access and procure copies of the public records of the center (school) during
the regular business hours of the administration offices.[5]

 

A requester’s right of access does not include the right to remove a record from the control
or supervision of the Open Records Officer.

 

The center (school) shall not limit the number of records requested.[2]

 

When responding to a request for access, the center (school) is not required to create a
record that does not exist nor to compile, maintain, format or organize a record in a manner
which the center (school) does not currently use.[10]

 

Information shall be made available to individuals with disabilities in an appropriate format,
upon request and with sufficient advance notice.[11][12][13]
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The center (school) shall post at the administration office and on the center (school)’s
website, the following information:[4][14]
 

1. Contact information for the Open Records Officer.
 

2. Contact information for the state’s Office of Open Records or other applicable appeals
officer.
 

3. The form to be used to file a request, with a notation that the state Office of Open
Records form may also be used if the center (school) decides to create its own form.

The center (school) shall post the acceptable form(s) on the center (school)'s
website with information notifying requesters that the center (school) may
choose to deny a request for failure to submit the proper form.[15]

 

4. Joint Operating Committee policy, administrative regulations and procedures governing
requests for access to the center (school)’s public records.

 

Request for Access

 

A written request for access to a public record shall be submitted on the required form(s) and
addressed to the Open Records Officer.[4][14][15][16]

 

Requests made in accordance with this policy may be submitted to the center (school)
in person, by mail or to a designated email address and must include the following
information:[5][16]

 

1. Identification or description of the requested record, in sufficient detail to allow the
center (school) to determine what records are being requested.
 

2. Medium in which the record is requested.
 

3. Name and address of the individual to receive the center (school)'s response.

 

The center (school) shall not require an explanation of the reason for the request or the
intended use of the requested record, unless otherwise required by law.[16]
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Fees

 

Except for the duplication fee established by the state, the Joint Operating Committee shall
approve a list of reasonable fees relative to requests for public records. The center (school)
shall maintain a list of applicable fees and disseminate the list to requesters.[17]

 

No fee may be imposed for review of a record to determine whether the record is subject to
access under law.[17]

 

Prior to granting access, the center (school) may require prepayment of estimated fees when
the fees required to fulfill the request are expected to exceed $100.[17]

 

The Administrative Director may waive duplication fees when the requester duplicates the
record, or the Administrative Director deems it is in the public interest to do so.[17]

 

Response to Request

 

Employees of the center (school) shall be directed to immediately forward requests for access
to public records to the Open Records Officer.[7][18]

 

Upon receipt of a written request for access to a record, the Open Records Officer shall
determine if the requested record is a public record and if the center (school) has possession,
custody or control of that record.[8]

 

The Open Records Officer shall respond as promptly as possible under the existing
circumstances, and the initial response time shall not exceed five (5) business days from the
date the written request is received by the Open Records Officer.[8]

 

The initial response shall grant access to the requested record; deny access to the requested
record; partially grant and partially deny access to the requested record; notify the requester
of the need for an extension of time to fully respond; or request more detail from the
requester to clearly identify the requested material.
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If the center (school) fails to respond to a request within five (5) business days of receipt,
the request for access shall be deemed denied.[8]

 

Extension of Time

 

If the Open Records Officer determines that an extension of time is required to respond to a
request, in accordance with the factors stated in law, written notice shall be sent within five
(5) business days of receipt of request. The notice shall indicate that the request for access is
being reviewed, the reason that the review requires an extension, a reasonable date when
the response is expected, and an estimate of applicable fees owed when the record becomes
available.[8][19]

 

Up to a thirty-day extension for one (1) of the listed reasons does not require the consent of
the requester. If the response is not given by the specified date, it shall be deemed denied on
the day following that date.

 

A requester may consent in writing to an extension that exceeds thirty (30) days, in which
case the request shall be deemed denied on the day following the date specified in the notice
if the Open Records Officer has not provided a response by that date.

 

Granting of Request

 

If the Open Records Officer determines that the request will be granted, the response shall
inform the requester that access is granted and either include a copy of the requested
records, information on the regular business hours of the administration office, provide
electronic access or state where the requester may go to inspect the records or information
electronically at a publicly accessible site. The response shall include a copy of the fee
schedule in effect, a statement that prepayment of fees is required in a specified amount if
access to the records will cost in excess of $100, and the medium in which the records will be
provided.

 

A public record shall be provided to the requester in the medium requested if it exists in that
form; otherwise, it shall be provided in its existing medium. However, the center (school) is
not required to permit use of its computers.[5]
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The Open Records Officer may respond to a records request by notifying the requester that
the record is available through publicly accessible electronic means or that the center
(school) shall provide access to inspect the record electronically. If the requester, within
thirty (30) days following receipt of the center (school)'s notice, submits a written request to
have the record converted to paper, the center (school) shall provide access in printed form
within five (5) days of receipt of the request for conversion to paper.[5][20]

 

A public record that the center (school) does not possess but is possessed by a third party
with whom the center (school) has contracted to perform a governmental function and which
directly relates to that governmental function shall be considered a public record of the
center (school), and shall be made accessible in accordance with law, Joint Operating
Committee policy and administrative regulations. When the center (school) contracts
with such a third party, the center (school) shall require the contractor to agree in writing to
comply with requests for such records and to provide the center (school) with the requested
record in a timely manner to allow the center (school) to comply with law.[21]

 

If the Open Records Officer determines that a public record contains information both subject
to and not subject to access, the Open Records Officer shall grant access to the information
subject to access and deny access to the information not subject to access. The Open
Records Officer shall redact from the record the information that is not subject to access. The
Open Records Officer shall not deny access to a record if information is able to be redacted.
[22]

 

If the Open Records Officer responds to a requester that a copy of the requested record is
available for delivery at the administration office and the requester does not retrieve the
record within sixty (60) days of the center (school)'s response, the center (school) shall
dispose of the copy and retain any fees paid to date.[23]

 

Notification to Third Parties

 

The Open Records Officer shall notify a third party of a record request if the
requested record contains a trade secret or confidential proprietary information, in
accordance with law and administrative regulations.[24]

 

When the center (school) produces a record that is not a public record in response
to a request, the Open Records Officer shall notify any third party that provided the
record to the center (school), the person that is the subject of the record, and the
requester.[24]
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Denial of Request

 

If the Open Records Officer denies a request for access to a record, whether in whole or in
part, a written response shall be sent within five (5) business days of receipt of the request.
The response denying the request shall include the following:[8][25]

 

1. Description of the record requested.
 

2. Specific reasons for denial, including a citation of supporting legal authority.
 

3. Name, title, business address, business telephone number and signature of the Open
Records Officer on whose authority the denial is issued.
 

4. Date of the response.
 

5. Procedure for the requester to appeal a denial of access.

 

The Open Records Officer may deny a request for access to a record if the requester has
made repeated, identical requests for that same record and the repeated requests have
placed an unreasonable burden on the center (school).[21]

 

The Open Records Officer may deny a request for access to a record when timely access is
not possible due to a disaster, or when access may cause physical damage or irreparable
harm to the record. To the extent possible, a record’s contents shall be made accessible even
when the record is physically unavailable.[21]

 

Information that is not subject to access and is redacted from a public record shall be
deemed a denial.[22][25]

 

Appeals

 

If a written request for access to a record is denied or deemed denied, the requester may file
an appeal with the state’s Office of Open Records within fifteen (15) business days of the
mailing date of the Open Records Officer’s response or deemed denial.[9]
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Appeals Involving Third Party Records –

 

The Open Records Officer shall provide notice to a third party within seven (7)
business days of any appeal relating to records requested, which affect the legal or
security interest of an employee; contain or constitute proprietary, confidential or
trademarked records of a third party; or are held by a third party contractor or
vendor, the center (school) shall notify such parties of the appeal and advise them
of their ability to participate in accordance with law. The Open Records Officer shall
also provide proof of such notice to the Office of Open Records within seven (7)
business days of sending the third party notification.[9][26]
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Purpose

 

In its effort to provide cost-effective programs, the Joint Operating Committee uses outside
independent contractors for a variety of purposes. The center (school) is required
to ensure that such contractors comply with certain legal requirements regarding
contractor employees involved in the delivery of services to the center (school).
This policy is adopted to outline those requirements and the manner in which the
center (school) shall direct and monitor contractor compliance.

 

Definitions

 

For purposes of this policy, contractor employee shall include an individual who:

1. Is employed or offered employment by an independent contractor or a
subcontractor of an independent contractor, or is an individual independent
contractor; and
 

2. Has or will have direct contact with children.

Direct Contact with Children - the possibility of care, supervision, guidance or control of
children or routine interaction with children.[1]

 

For purposes of this policy, independent contractor shall mean an individual or
entity that contracts with the center (school) to provide services.

 

Authority
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The center (school) is required by law to ensure that independent contractors and
contractor employees comply with the mandatory background check requirements for
criminal history and child abuse certifications, the employment history review
requirement, and the arrest and conviction reporting requirements.[2][3][4]

 

Guidelines

 

Prior to using contracted services, a written contractual agreement shall be entered
into between the center (school) and the independent contractor and maintained
centrally by the center (school) in a manner similar to that for other contracts.
Requests for proposals, bid specifications for proposals and resulting contracts
shall specify the following:

1. Mandatory requirements for criminal history background checks, child abuse
certifications, employment history reviews, and arrest and conviction reporting
for contracted services involving direct contact with children, as mandated by law
and set forth in this policy.[5]
 

2. A requirement that all contracted transportation providers provide a program of
drug and alcohol testing for covered drivers. A covered driver shall include any
contractor employee who drives, operates or is in the actual physical control or
movement of a school bus or a commercial vehicle owned, leased or operated by
the independent contractor in connection with center (school) programs and
services.[6][7][8][9] [10]

 

3. That failure to comply with this policy and the requirements for criminal history
background checks and child abuse certifications, employment history reviews,
and required reporting of employee arrests, convictions or other misconduct by an
independent contractor or contractor employee shall be grounds for termination of
the contract.

The Administrative Director or designee shall review all information provided
pursuant to this policy and determine if information is disclosed that precludes
employment or continued service of an independent contractor or contractor
employee.[2][3][4][5][11]

 

Information submitted by an independent contractor or contractor employee in
accordance with this policy shall be maintained centrally in a manner similar to that
for center (school) employees.
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Pre-Employment Requirements

 

Employment History Review -

 

Independent contractors shall conduct an employment history review, in compliance with
state law, prior to assignment of a contractor employee to perform work for the center
(school) in a position or assignment involving direct contact with children. The
independent contractor may use the information for the purpose of evaluating an applicant’s
fitness to be hired or for continued employment of a current contractor employee and may
report the information as permitted by law.[4]

 

Independent contractors shall inform the center (school), in writing, upon receipt
of an affirmative response to any of the abuse and sexual misconduct background
questions for a contractor employee. If the center (school) objects to the
assignment, the independent contractor may not assign the contractor employee to
the center (school).[4]

 

Independent contractors shall, upon request, provide the center (school) to which
a contractor employee is assigned access to the employee’s employment history
review records.

 

Criminal History -

 

Prior to assignment of contractor employees to perform work for the center
(school) in a position or assignment involving direct contact with children,
contractor employees shall submit an official child abuse clearance statement and
state and federal criminal history background checks (certifications) as required by
law.[2][3]

 

Contractor employees shall report, on the designated form, all arrests and convictions as
specified on the form. Contractor employees shall likewise report arrests and/or
convictions that occur subsequent to initially submitting the form. Failure to accurately report
such arrests and convictions may subject the individual to denial of employment/contract,
termination if already hired/contracted, and/or criminal prosecution.[3]
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Tuberculosis Test -

 

Contractor employees providing services for students shall undergo a test for
tuberculosis in accordance with the regulations and guidance of the Pennsylvania
Department of Health.[12][13]

 

Arrest and Conviction Reporting Requirements

 

All independent contractors shall adopt policies and procedures that require their employees,
who are providing services to the center (school) and who have direct contact with children,
to notify the independent contractor, in writing, within seventy-two (72) hours of the
occurrence, of an arrest or conviction required to be reported by law. Contractor employees
shall also be required to report to the independent contractor, within seventy-two (72)
hours of notification, that the employee has been named as a perpetrator in a founded
or indicated report pursuant to the Child Protective Services Law. The policies and
procedures shall also include the provision that the failure on the part of contractor
employees to make such a timely notification shall subject them to disciplinary
action, including termination.[3][11]

 

If the independent contractor receives notice of such arrest or conviction or that the
contractor employee has been named as a perpetrator in a founded or indicated
report, from either the contractor employee or a third party, the independent contractor
shall immediately report, in writing, that information to the Administrative Director or
designee.

 

The independent contractor shall immediately require a contractor employee to
submit new certifications when there is a reasonable belief that the employee was
arrested for or has been convicted of an offense required to be reported by law,
was named as a perpetrator in a founded or indicated report, or has provided
written notice of such occurrence.[3][11]

 

{ } Contractor employees who provide transportation services shall immediately
notify the independent contractor and the center (school)’s transportation
supervisor of any traffic citations or the suspension, revocation or cancellation of
operating privileges.[14]

 

Educator Misconduct
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If the Administrative Director reasonably suspects that conduct being reported
involves an incident required to be reported under the Educator Discipline Act, the
Administrative Director or designee shall notify the Pennsylvania Department of
Education, in accordance with applicable law, regulations and Joint Operating
Committee policy 317.1.[15] [16]

 

Training

 

Independent contractors shall provide their employees who have direct contact with children
with mandatory training on child abuse recognition and reporting. The training shall include,
but not be limited to, the following topics:[1]

1. Recognition of the signs of abuse and sexual misconduct and reporting requirements for
suspected abuse and sexual misconduct.
 

2. Provisions of the Educator Discipline Act, including mandatory reporting requirements.
[17]
 

3. Center (School) policy related to reporting of suspected abuse and sexual misconduct.
[18]

 

4. Maintenance of professional and appropriate relationships with students. [19]

Employees of independent contractors who have direct contact with children are required to
complete a minimum of three (3) hours of training every five (5) years.[1]

 

Contractor employees shall attend orientation and training sessions, as appropriate
to the nature of their service. When training is provided for center (school)
employees relating to the legal obligations of employers and educational
institutions, consideration shall be given to which contractor employees should also
receive that training.

 

Child Abuse Reporting

 

All contractor employees who have reasonable cause to suspect that a child is the
victim of child abuse shall make a report of suspected child abuse in accordance
with applicable law, Joint Operating Committee policy and administrative
regulations. [18] [20]
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Confidentiality

 

No contractor employee shall be permitted access to confidential student
information unless the center (school) has determined that such access is
necessary for the contractor employee to fulfill his/her responsibilities. Contractor
employees with access to confidential student information shall maintain the
confidentiality of that information in accordance with Joint Operating Committee
policies and procedures and applicable law. If a contractor employee has questions
about the confidentiality of student information, the contractor employee should
consult with the building administrator. [21] [22]

NOTES:

 

Chapter 8 of the State Joint Operating Committee of Education Regulations has not been
updated since August of 1990 and does not reflect current statutory requirements.

 

Chapter 3490 of the Protective Services regulations of the Department of Human Services
has not been updated since July 1999 and does not reflect current statutory requirements.
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Purpose

 

This policy shall affirm standards of conduct established to ensure that Joint Operating
Committee members and employees avoid potential and actual conflicts of interest, as well
as the perception of a conflict of interest.

 

Definitions

 

Confidential information shall mean information not obtainable from reviewing a public
document or from making inquiry to a publicly available source of information.[1]

 

Conflict or Conflict of interest shall mean use by a Joint Operating Committee member or
center (school) employee of the authority of his/her office or employment, or any
confidential information received through his/her holding public office or employment, for the
private pecuniary benefit of him/herself, a member of his/her immediate family or a business
with which s/he or a member of his/her immediate family is associated. The term does not
include an action having a de minimis economic impact, or which affects to the same degree
a class consisting of the general public or a subclass consisting of an industry, occupation or
other group which includes the Joint Operating Committee member or center
(school) employee, a member of his/her immediate family or a business with which s/he or
a member of his/her immediate family is associated.[1]

 

For federal purposes, a conflict of interest includes when the employee, officer,
agent, or Joint Operating Committee member, or any member of their immediate
family, their partner, or an organization that employees or is about to employ any
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of those individuals, has a financial or other interest in or a tangible personal
benefit from an entity considered for a contract. [2]

 

De minimis economic impact shall mean an economic consequence which has an
insignificant effect.[1]

 

Financial interest shall mean any financial interest in a legal entity engaged in business for
profit which comprises more than five percent (5%) of the equity of the business or more
than five percent (5%) of the assets of the economic interest in indebtedness.[1]

 

Honorarium shall mean payment made in recognition of published works, appearances,
speeches and presentations, and which is not intended as consideration for the value of such
services which are nonpublic occupational or professional in nature. The term does not
include tokens presented or provided which are of de minimis economic impact.[1]

 

Immediate family shall mean a parent, parent-in-law, spouse, child, spouse of a child,
brother, brother-in-law, sister, sister-in-law, or the domestic partner of a parent, child,
brother or sister.[1]

 

Business partner shall mean a person who, along with another person, plays a significant
role in owning, managing, or creating a company in which both individuals have a financial
interest in the company.

 

Delegation of Responsibility

 

Each employee and Joint Operating Committee member shall be responsible to maintain
standards of conduct that avoid conflicts of interest. The Joint Operating Committee prohibits
members of the Joint Operating Committee and center (school) employees from engaging
in conduct that constitutes a conflict of interest as outlined in this policy.

 

Guidelines

 

All Joint Operating Committee members and employees shall be provided with a copy of this
policy and acknowledge in writing that they have been made aware of it. Additional training
shall be provided to designated individuals.
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Disclosure of Financial Interests

 

No Joint Operating Committee member shall be allowed to take the oath of office or enter or
continue upon his/her duties, nor shall s/he receive compensation from public funds, unless
s/he has filed a statement of financial interests as required by law. [3]

 

The center (school) solicitor and designated center (school) employees shall file a statement
of financial interests as required by law and regulations.[4][5]

 

Standards of Conduct

 

The center (school) maintains the following standards of conduct covering conflicts of interest
and governing the actions of its employees and Joint Operating Committee members
engaged in the selection, award and administration of contracts.[2]

 

No employee or Joint Operating Committee member may participate in the selection, award
or administration of a contract supported by a federal award if s/he has a real or apparent
conflict of interest as defined above, as well as any other circumstance in which the
employee, Joint Operating Committee member, any member of his/her immediate family,
his/her business partner, or an organization which employs or is about to employ any of
them, has a financial or other interest in or a tangible personal benefit from a firm considered
for a contract.[2]

 

The center (school) shall not enter into any contract with a Joint Operating Committee
member or employee, or his/her spouse or child, or any business in which the person or
his/her spouse or child is associated valued at $500 or more, nor in which the person or
spouse or child or business with which associated is a subcontractor unless the Joint
Operating Committee has determined it is in the best interests of the center (school) to do
so, and the contract has been awarded through an open and public process, including prior
public notice and subsequent public disclosure of all proposals considered and contracts
awarded. In such a case, the Joint Operating Committee member or employee shall not have
any supervisory or overall responsibility for the implementation or administration of the
contract.[1]
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When advertised formal bidding is not required or used, an open and public process shall
include at a minimum:

 

1. Public notice of the intent to contract for goods or services;
 

2. A reasonable amount of time for potential contractors to consider whether to offer quotes;
and
 

3. Post-award public disclosure of who made bids or quotes and who was chosen.

 

Any Joint Operating Committee member or employee who in the discharge of his/her official
duties would be required to vote on a matter that would result in a conflict of interest shall
abstain from voting and, prior to the vote being taken, publicly announce and disclose the
nature of his/her interest as a public record in a written statement to be attached to the Joint
Operating Committee minutes.[1]

 

No Joint Operating Committee member or center (school) employee shall accept an
honorarium.[1]

 

Joint Operating Committee members and employees may neither solicit nor accept gratuities,
favors or anything of monetary value from contractors or parties to subcontracts, unless the
gift is an unsolicited item of nominal value. Gifts of a nominal value may be accepted in
accordance with Joint Operating Committee policy.[2] [6]

 

Improper Influence

 

No person shall offer or give to a Joint Operating Committee member, employee or nominee
or candidate for the Joint Operating Committee, or a member of his/her immediate family or
a business with which s/he is associated, anything of monetary value, including a gift, loan,
political contribution, reward or promise of future employment based on the offeror's or
donor's understanding that the vote, official action or judgment of the Joint Operating
Committee member, employee or nominee or candidate for the Joint Operating Committee
would be influenced thereby.[1]

 

No Joint Operating Committee member, employee or nominee or candidate for the Joint
Operating Committee shall solicit or accept anything of monetary value, including a gift, loan,
political contribution, reward or promise of future employment, based on any understanding
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of that Joint Operating Committee member, employee or nominee or candidate that the vote,
official action or judgment of the Joint Operating Committee member, employee or nominee
or candidate for the Joint Operating Committee would be influenced thereby.[1]

 

Organizational Conflicts

 

Organizational conflicts of interest may exist when due to the center's (school's) relationship
with a subsidiary, affiliated or parent organization that is a candidate for award of a contract
in connection with federally funded activities, the center (school) may be unable or appear to
be unable to be impartial in conducting a procurement action involving a related
organization.[2]

 

In the event of a potential organizational conflict, the potential conflict shall be reviewed by
the Administrative Director or designee to determine whether it is likely that the center
(school) would be unable or appear to be unable to be impartial in making the award. If such
a likelihood exists, this shall not disqualify the related organization; however, the following
measures shall be applied:

 

1. The organizational relationship shall be disclosed as part of any notices to potential
contractors;
 

2. Any center (school) employees or officials directly involved in the activities of the related
organization are excluded from the selection and award process;
 

3. A competitive bid, quote or other basis of valuation is considered; and
 

4. The Joint Operating Committee has determined that contracting with the related
organization is in the best interests of the program involved.

 

Reporting Conflicts of Interest

 

Any perceived conflict of interest that is detected or suspected by any employee or third
party shall be reported to the Administrative Director. If the Administrative Director is the
subject of the perceived conflict of interest, the employee or third party shall report the
incident to the Joint Operating Committee President.
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Any perceived conflict of interest of a Joint Operating Committee member that is detected or
suspected by any employee or third party shall be reported to the Joint Operating Committee
President. If the Joint Operating Committee President is the subject of the perceived conflict
of interest, the employee or third party shall report the incident to the Administrative
Director, who shall report the incident to the solicitor.

 

No reprisals or retaliation shall occur as a result of good faith reports of conflicts of
interest. The center (school) shall provide written notification of such protections to
center (school) employees.

 

The Administrative Director or designee shall report in writing to the federal awarding agency
or pass-through entity any potential conflict of interest related to a federal award, in
accordance with federal awarding agency policy.[7]

 

Investigation

 

Investigations based on reports of perceived violations of this policy shall comply with state
and federal laws and regulations. No person sharing in the potential conflict of interest being
investigated shall be involved in conducting the investigation or reviewing its results.

 

In the event an investigation determines that a violation of this policy has occurred, the
violation shall be reported to the federal awarding agency in accordance with that agency’s
policies.[7]

 

Disciplinary Actions

 

If an investigation results in a finding that the complaint is factual and constitutes a violation
of this policy, the center (school) shall take prompt, corrective action to ensure that such
conduct ceases and will not recur. Center (School) staff shall document the corrective action
taken and, when not prohibited by law, inform the complainant.

 

Violations of this policy may result in disciplinary action for employees up to and including
discharge, fines and possible imprisonment. Disciplinary actions shall be consistent with Joint
Operating Committee policies, procedures, applicable collective bargaining agreements and
state and federal laws. [8]
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Legal Footnotes

[1] 65 Pa. C.S.A. 1101
LEGAL REFERENCE

[2] 2 CFR 200.318
LEGAL REFERENCE

[3] Pol. 004 — Membership
POLICY REFERENCE

[4] 51 PA Code 15.2
LEGAL REFERENCE

[5] 65 Pa. C.S.A. 1104
LEGAL REFERENCE

[6] Pol. 322 — Gifts
POLICY REFERENCE

[7] 2 CFR 200.112
LEGAL REFERENCE

[8] Pol. 317 — Conduct/Disciplinary Procedures
POLICY REFERENCE

Legal References
No additional references listed.
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Cooperative Agreement 

Between 

Saint Francis University and Greater Johnstown CTC  

 

Saint Francis University (SFU) and Greater Johnstown CTC, agree to establish a cooperative academic 

program entitled College in High School (CiHS) for the 2026-2027 Academic Year. This program will be 

administered through the Division of Professional Studies (DPS) and is inclusive of dual credit, career 

development series, and online course offerings. The stipulations associated with these offerings 

include:  

CiHS Student Responsibilities: 

1. Saint Francis University’s College in High School (CiHS) program will be offered to academically 

approved students. Academically approved means they have a high school GPA of 3.0 or higher, 

recommended by a teacher of that same subject and will also have consent from a 

parent/guardian. 

2. All students who plan to enroll in this program are required to complete the online Saint Francis 

University - College in High School application, have parent/guardian provide consent, and pay 

the total amount due for tuition for the course(s). 

3. The tuition rate will be sixty-five ($65) dollars per credit (unless otherwise agreed upon in 

writing) for the dual credit courses taught by high school personnel. Textbooks will be the 

responsibility of the student unless provided by the high school for the dual credit courses. 

Please refer to Appendix A for a list of the dual credit courses offered through this agreement. 

4. Appropriate representatives from the High School will determine whether any enrollment limits 

are set for the dual credit courses.  

5. The tuition rate will be four hundred eighty-five ($485) dollars per credit for the Career 

Development Series and online courses. High school students enrolled will receive a scholarship 

of $285 per credit resulting in the out-of-pocket cost of $200 per credit. Textbooks will be the 

responsibility of the student. 

6. Students registered for this program will be considered as part-time, non-degree seeking 

students through the Division of Professional Studies. 



7. It is the student’s responsibility to complete all coursework as assigned by the faculty member 

to receive full transcripted credit from Saint Francis University. 

 

CiHS Faculty Responsibilities at the High School 

1. The courses taught will follow an outline agreed upon by the appropriate Saint Francis 

University Department Chair. These outlines will contain the course content of the equivalent 

course taught at Saint Francis University. 

2. For courses taught in the high school by high school faculty, a CV/Resume and transcripts must 

be on file prior to teaching and approved by the appropriate Saint Francis University 

Department Chair based on teaching credentials and qualifications. 

3. All syllabi must be approved by the appropriate Saint Francis University Department Chair prior 

to the course beginning and must be received at least two weeks prior to the beginning of each 

semester. 

4. All faculty must verify their course roster in a timely manner. Rosters will be sent out for 

electronic verification within 2 weeks of the registration deadline. 

5. University policies must be followed by all programs regardless of where they are taught, by 

whom they are taught (SFU faculty or high school faculty), or what modality they are taught 

such as online unless otherwise noted in this Cooperative Agreement. 

6. If a student wishes to drop or withdraw from a course throughout the semester, the College in 

High School Coordinator must be notified by 4pm on the associated drop or withdraw date. 

7. All faculty must submit their grades to the College in High School Coordinator in a timely 

manner. Grade sheets will be sent out for electronic submission at the end of the course 

session.  

 

CiHS School Responsibilities: 

1. The high school will market programs to students and will coordinate with the College in High 

School Coordinator on student application/registration.  

2. The high school will ensure that all high school faculty teaching dual credit courses abide by the 

responsibilities listed in this Cooperative Agreement. 



3. If faculty are unable to complete their duties or shall leave the high school prior to completion 

of the course, the College in High School Coordinator must be notified immediately, and new 

faculty arrangements must be made to ensure students are able to complete the course. 

4. If an enrolled student leaves the high school for any reason, it is the high school’s responsibility 

to notify the College in High School Coordinator. 

 

CiHS Saint Francis University – Division of Professional Studies Responsibilities (SFU-DPS):  

1. SFU-DPS will assist the school in marketing all programs to the students including supplying 

collateral marketing materials, assistance in back-to-school nights, parent meetings, registration 

night, etc. 

2. SFU-DPS will work with the high school and all faculty to ensure that students are able to 

complete their coursework in a timely manner and receive transcripted credit. 

3. SFU-DPS will work with the school and high school faculty to provide any assistance with 

policies, guidelines or administrative questions pertaining to the high school programs. 

 

Both parties will review the cooperative agreement during the spring of 2027 to explore the 

continuation for the following year to explore the continuation for the following year. 

 

Greater Johnstown Career and Technology 

Center 

For SAINT FRANCIS UNIVERSITY 

 

 

 Michael B. McGinnis, Ph.D. 

Vice President for Academic Affairs 

Date: Date:  

7/27/2026 

 

 



Appendix A 

Dual Credit Courses at Greater Johnstown CTC 

 

EDUC 205: Introduction to Special Education, 3 credits, Jennifer Wyant 
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ARTICULATION AGREEMENT 

BETWEEN 
GREATER JOHNSTOWN CTC 

AND 
POINT PARK UNIVERSITY 

 
THIS ARTICULATION AGREEMENT (this “Agreement,”) made as of this 5TH day of August   

2026 (the “Effective Date”), by and between Point Park University, a Pennsylvania non-profit corporation 
(the “University”), located at 201 Wood Street, Pittsburgh, PA  15222-1984, each of which are referred to 
herein as a “Party” and collectively as the “Parties,”  

      And 
 

Greater Johnstown CTC, (“CTC”), a non-profit, public entity with their campus located at 445 
Schoolhouse Road, Johnstown, PA 15904. 
 

W I T N E S S E T H 
 
This agreement will provide a means by which Educators Rising students/graduates (“Eligible Students”) 
of the Secondary Component Education (CIP 13.0101) taking the NOCTI and passing with a 70% or 
higher, students enrolled and completing a high school program, or taking micro-credentials receive 
advanced standing credits in one of Point Park University's initial certification programs in the School of 
Education (Elementary Education, Pre-K, Special Education PK-12, Grades 4-8, Dance Education PK-12, 
or Secondary Education 7-12). This agreement is for the 2026-2027 School year. 
  

 

1. Transfer of Credit.  Advanced Standing will be granted to Eligible Students who complete the 
requirements as shown in Exhibit C and Exhibit D. Credits only, not grades, will be recorded on the 
University’s transcript for these courses upon matriculation to the University, so these credits will not be 
used to calculate the student’s university grade point average. Also, Point Park University may accept 
additional college credits for students who take and pass College in High School courses that correspond 
to their program. 

2. Program requirements.  Acceptance will be granted to Eligible Students who complete the 
requirements for high school graduation. The students must apply to the University and complete all 
necessary requirements. Eligible Students will complete the signed Letter of Intent (Exhibit B). 

3. Advertisement. Neither Party shall make use of the other Party’s trademarks, trade names, and 
service marks nor shall a Party advertise or publicize the Advance Standing Program externally without 
the other Party’s prior written consent, which will not be unreasonably withheld. Both parties will market 
the program to students, guidance counselors, teachers, and administrators.  

4. Period. This articulation agreement and awarding of credit is acceptable up to two years after the 
student has graduated from a CTC program or participated in a high school program using the Educators 
Rising curriculum. Students who apply for credit after the two-year period must be able to document that 
they have been employed or are currently working in an area related to their CTC or high school program 
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of study. If the two years have passed, they can appeal to the Managing Director of Articulation, Transfer, 
and Prior Learning for a special review. 

5. Advisor. The Eligible Students would have an advisor within the School of Education. 

6. Cost.  There will not be a charge for credits awarded through this Agreement. 

7. Notice of Non-Discrimination, Equal Opportunity and Diversity Initiatives.  Inquiries regarding Title 
IX and the Title IX regulations should be referred to the Title IX Coordinator and the Office of Compliance 
& Integrity (OCI) by email at oci@pointpark.edu.  

8. Parties. Both Parties will work together for the Eligible Student’s interest.  

9. Term.  This Agreement shall commence on the Effective Date and shall remain in effect until 
terminated as provided for below. 

10. Termination for Convenience.  Either Party may terminate this Agreement for any reason with one 
hundred eighty (180) days written notice to the other Party. Eligible Students already admitted into the 
University at the time of such notice or those admitted one semester following the notice date will be 
allowed to obtain Advanced Standing. 

11. Written Modification. This Agreement may be modified by mutual agreement as needed, in the 
event of cancellation, discontinuance, or disapproval of any course or program by either Party. 

12. Compliance. This Agreement is subject to institutional compliance with all state, local, and federal 
laws as well as compliance with policies of the relevant regional accrediting body (MSCHE). 

13. Entire Agreement.  This Agreement and any applicable incorporated Exhibits contain the entire 
understanding with respect to the subject matter hereof and may not be amended except by a written 
agreement executed by the Parties. 

 

INTENDING TO BE LEGALLY BOUND, the Parties hereto have executed this Agreement as of the 
date first written above. 

 

POINT PARK UNIVERSITY GREATER JOHNSTOWN CTC 

By:  __________________________ 
 By:  ___________________________ 
 
Name: Dr. Shari Payne 
 Name:   
 
Title: Provost 
 Title:   
 
Date:  _________________________ Date:  __________________________ 
 

mailto:oci@pointpark.edu
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EXHIBIT A: CTC-Secondary Component Education (CIP:13.0101) (attached)  

100 Orientation to the Education Profession 

Item Task  (X) Indicates 
Proficiency 1 

Secondary 
Course 

Crosswalk 

Hours 
Spent on 

Task 
101 Research potential career paths within the education profession including 

requirements for coursework, training, and certification.  Yr. 1 MP 1 14 hours 

102 Develop professional goals and a postsecondary career plan based on 
one’s individual interests and preferences.  Yr. 1 MP 4 40 hours 

103 Acquire required clearances to participate in clinical experiences.  Yr. 1 MP 1 14 hours 

104  Research the history, role, and social/political/economic context of 
American education and the education profession.  Yr. 1 MP 1 40 hours 

105 Reflect on one’s cultural lens.    Yr. 1 MP 1 40 hours 

106 
Develop a personal mission statement that summarizes one’s motivation 
for entering the education profession based on one’s personal 
experiences, values, and goals. 

 
Yr. 2 MP 2 80 hours 

107 Identify the knowledge, skills, dispositions, and abilities necessary to 
succeed within the education profession.  Yr. 1 MP 1 40 hours 

200 Planning and Preparation  

Item Task  (X) Indicates 
Proficiency 1 

Secondary 
Course 

Crosswalk 

Hours 
Spent on 

Task 
201 Explore the connections of content knowledge and pedagogy.   Yr. 1 MP 2 40 hours 
202 Demonstrate knowing and valuing students as part of the planning process.  Yr. 1 MP 2 80 hours 
203 Prepare instructional outcomes.  Yr. 1 MP 3 80 hours 
204 Identify educational resources and evaluate uses in the classroom.  Yr. 1 MP 2 30 hours 
205 Plan clear and thoughtful instruction aligned to standards.    Yr. 1 MP 3 40 hours 

206 Design and analyze assessments and identify how to incorporate results 
into the instructional planning process.   Yr. 1 MP 2 100 hours 
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207 Identify the several types of assessments.   Yr. 1 MP 2 40 hours 

208 Design culturally relevant learning that brings real-world experiences into 
educational spaces/the classroom.    Yr. 1 MP 4 40 hours 

300 Learning Environment and Classroom Management  

Item Task  (X) Indicates 
Proficiency 1 

Secondary 
Course 

Crosswalk 

Hours 
Spent on 

Task 
301 Identify classroom modifications and accommodations to meet the needs of 

all students. 
 Yr. 1 MP 2 100 hours 

302 Identify and practice strategies to cultivate respectful and affirming 
environments and a sense of belonging for all students.  Yr. 1 MP 4 100 hours 

303 Identify and practice strategies for fostering a culture for learning.  Yr. 1 MP 3 100 hours 
304 Identify and practice strategies for supporting positive student behavior.  Yr. 2 MP 2 100 hours 

305 Identify and practice strategies for organizing physical and digital spaces for 
learning.  Yr. 1 MP 1 40 hours 

306 Provide all learners with equitable and differentiated opportunities to learn 
and succeed.    Yr. 2 Mp 1 100 hours 

400 Human Growth and Development  

Item Task  (X) Indicates 
Proficiency 1 

Secondary 
Course 

Crosswalk 

Hours 
Spent on 

Task 
401 Identify a learner’s cognitive, physical, emotional, and social developmental 

stages (Pre-K-12).    Yr. 1 MP 2 40 hours 

402 Identify strategies for designing learning environments based on learner’s 
developmental stages.   Yr. 1 MP 3 40 hours 

403 Identify strategies for designing and delivering instruction based on learner’s 
developmental stages.  Yr. 1 MP 3 100 hours 

404 Discuss how social issues and relationships affect students.   Yr. 1 MP 2 40 hours 
405 Promote asset-based perspectives about differences.  Yr. 2 MP 1 40 hours 
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500 Clinical Experience (Observation and Participation) 

Item Task  (X) Indicates 
Proficiency 1 

Secondary 
Course 

Crosswalk 

Hours 
Spent on 

Task 
501 Observe a variety of classrooms and reflect upon learning environment and 

classroom management.   Yr. 1 MP 4 40 hours 

502 Participate in an elementary, middle, high school, career and technical 
center or cross-grade instructional program.  Yr. 2 MP 3 80 hours 

503 Meet with mentor teacher and plan for active participation in the classroom.   Yr. 2 MP 3 20 hours 
504 Maintain a log of time and activities in clinical experiences.  Yr. 2 MP 4 140 hours 

505 Design and deliver instruction that takes into consideration the diverse 
needs of all learners.  Yr. 2 MP 4 80 hours 

506 Seek out opportunities to both self-reflect and receive feedback from others 
to adjust future practice.  Yr. 1 MP 3 20 hours 

minimum  
507 Assess lesson plan effectiveness.   Yr. 2 MP 4 20 hours 
508 Observe and evaluate students’ performance and development.   Yr. 2 MP 4 140 hours 
509 Observe a variety of classrooms and reflect upon instructional practice.  Yr. 1 MP 4 40 hours 

510 Establish high expectations for each learner and treat them as capable and 
deserving of achieving success.    Yr. 2 MP 3 20 hours 

600 Culturally Relevant and Sustaining Education and Inclusion 

Item Task  (X) Indicates 
Proficiency 1 

Secondary 
Course 

Crosswalk 

Hours 
Spent on 

Task 
601 Research students’ rights in the public education setting (e.g., IDEA, Title 

IX, ESSA. FERPA).   Yr. 1 MP 2 40 hours 

602 Describe ways educators can support students identified as needing special 
services (e.g., emerging multilinguals, special education).   Yr. 1 MP 3 40 hours 

603 Identify, deepen understanding of, and take steps to address bias in the 
system.  Yr. 1 MP 1 40 hours 

604 Communicate in linguistically and culturally relevant ways that demonstrate 
respect for learners, educators, educational leaders, and families.  Yr. 2 MP 4 40 hours 
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605 Educate oneself about microaggressions and their impact on diverse 
learners, educators, and families.  Yr. 1 MP 4 40 hours 

606 Research culturally relevant and sustaining practices in the design of an 
instructional activity or lesson.   Yr. 2 MP 2 20 hours 

700 Professionalism, Ethics and Reflective Practice 

Item Task  (X) Indicates 
Proficiency 1 

Secondary 
Course 

Crosswalk 

Hours 
Spent on 

Task 
701 Research and adhere to school, district, and program rules, regulations, 

and policies in all applicable education settings.   Yr. 2 MP 2 100 hours 

702 Determine and employ the professional demeanor and social-emotional 
competencies needed to maintain professionalism.   Yr. 1 MP 2 40 hours 

703 

Identify and adhere to the professional ethics competencies and code of 
conduct practice for educators as established by the Pennsylvania 
Department of Education under Chapter 49, as well as other legal 
requirements (e.g., FERPA, mandated reporting). 

 
Yr. 1 MP 3 40 hours 

704 Communicate professionally in oral, written, and electronic communication, 
including maintaining a professional digital footprint.  Yr. 2 Mp 1 100 hours 

705 
Practice planning, sharing, and working collaboratively to improve 
instructional skills, student success, and the professional culture and 
climate of the school. 

 
Yr. 1 MP 4 100 hours 

706 Identify resources for engaging in professional learning, inquiry, and 
growth.  Yr. 1 MP 4 40 hours 

707 Identify and use resources to support self-care wellness.   Yr. 1 MP 4 20 hours 

708 Reflect upon practice through the lens of culturally relevant and sustaining 
education, as outlined in the CR-SE competencies.  Yr. 2 MP 3 140 hours 

 

1 Student Demonstrated Entry-Level Industry Proficiency as Indicated by (X) 

Secondary CTE Instructor Signature ____________________________________________________ Date __________________ 

Student Signature ___________________________________________________________________ Date __________________ 
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EXHIBIT B: LETTER OF INTENT TO ENTER POINT PARK UNIVERSTY 

I plan to enroll at Point Park University (PPU) I understand that my signature on this letter entitles me to 
advanced standing credit for courses completed through the Educators Rising program I am familiar with 
the terms of the Agreement including the following requirements and conditions:  

Credits only, not grades, will be recorded on the University’s transcript for these courses, so these credits 
will not be used to calculate the student’s university grade point average. 

I must apply to the program to gain acceptance and complete all necessary requirements. Any credits will 
be listed on a PPU transcript.  

PPU is not responsible if these credits do not transfer to another college or university. 

 

Parents/Guardian Student 

 

Name                                                                                         Name 

 

Signature                                                                       

 

                                                                                                    Email Address 

                                                                                          

  Date                                                                                         Phone 

Please email this document when completed to tcolonie@pointpark.edu 

 

 

 

 
 

 

  

mailto:tcolonie@pointpark.edu
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EXHIBIT C: Transfer of Credit and Program Guides  

 

Greater Johnstown CTC & Point Park University 
21 Credit Transfer Pathway 

BA Education in the following areas: PreK-4, 4-8, Secondary 7-12, Dance Education, and 
Special Education 
 
I. Course Alignment Matrix (21 Transfer Credits) 

 

Educator Rising 
Competency Task 

Item Number 
Aligned to PPU 

Course 

Additional 
Educator Rising 

Competency 
Task 5-  

Item Number 
Aligned to PPU 

Course 

PPU School of 
Education 

Course 
(3 credits each) 

PPU Course Description Micro-credential 

300 Learning 
Environment and 
Classroom 
Management/ 
 
200 Planning and 
Preparation 
 

302 
303 
305 
306 
 
 
202 
204 
206 
207 

501 
507 
509 
 

EDUC 101 
Technological 
Literacy for 
Education 

This course will enable the preservice 
teacher to utilize technology to improve 
their professional practice.  The course 
will enable students to comply with state 
standards and competencies as 
enumerated by the Pennsylvania 
Department of Education.  Preservice 
teachers will begin to build e-portfolios 
to enhance their accountability and 
marketability. 
 

LESSON DESIGN AND 
COLLABORATION 

Effective lesson design requires 
intentional planning and thoughtful 
integration of technology to enhance 
student engagement and improve 
learning outcomes. Collaborating with 
peers and mentors in this process 
fosters diverse perspectives, leading 
to more innovative and inclusive 
instructional approaches. This directly 
aligns with EDUC 101’s focus on 
strengthening instructional delivery 
through the strategic use of digital 
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tools to create interactive, accessible, 
and meaningful learning experiences. 

100 Orientation to 
the Education 
Profession 

101           105 
102           106 
103           107 
104 

501 
502 
503 
504 

EDUC 150 
Introduction to the 
Teaching 
Profession 

This course is an overview course in which 
students are introduced to the philosophy 
for preparing highly effective Pennsylvania 
teachers.  At the beginning of the semester 
students will obtain all clearances as 
required by the Pennsylvania Department 
of Education, so that by the end of the 
semester, students are able to begin their 
required observation experiences.  During 
the semester students will begin to 
understand how the components of: 
instruction, state standards, standards-
based curriculum, materials and resources 
for instruction and appropriate 
interventions all lead to highly effective 
classroom instruction 

LESSON DESIGN AND 
LEARNER ENGAGEMENT 

 
Effective lesson design cultivates 
foundational skills in planning, 
reflection, and instructional structuring- 
skills essential for engaging diverse 
learners and promoting meaningful 
participation. Intentional lesson 
planning not only supports academic 
achievement but also fosters curiosity, 
motivation, and active learning. This 
directly aligns with EDUC 150 
Introduction to the Teaching Profession 
by preparing candidates to design 
purposeful, inclusive lessons that 
enhance both instructional effectiveness 
and learner engagement. 

200 Planning and 
Preparation 

201         205 
202         206 
203         207 
204         208 

501  
502 
507 
508 

EDUC 222 
Assessment and 
Adaptation 

This course focuses on the development of 
children through the selection and use of 
formal and informal assessment and 
development of the student’s 
observational skills of diverse academic 
levels, including children with special 
needs.  Special emphasis is placed on 
authentic assessment, lesson planning and 
related standards as outlined by the 
Pennsylvania Department of Education 
Academic Standards.  Classroom 
observations are required. 

FORMATIVE ASSESSMENTS AND 
LEARNER ENGAGEMENT 

Effective educators use formative 
assessment as an ongoing, responsive 
practice to actively engage students in 
their learning. By strategically selecting 
assessment tools, analyzing evidence of 
student understanding, providing timely 
feedback, and adjusting instruction, 
teachers create learning experiences 
that are personalized, meaningful, and 
motivating. This aligns with EDUC 222 
Assessment and Adaptation, which 
emphasizes using data-driven insights to 
guide instruction, foster student 
ownership of learning, and support 
continuous academic growth. 
 

100 Orientation to 
the Education 
Profession/ 
 
600 Culturally 
Relevant and 

104 
105 
107 
 
601 
602 
603 

505 
506 
509 
510 

EDUC 250 
English Language 
Learners 

This course is designed to introduce the 
special considerations for working with 
English Language Learners given their 
unique cultural, linguistic, instructional and 
assessment needs.  An understanding of 
who these students are, how to provide 
appropriate interventions for them and an 
in-depth look at the Pennsylvania ELL 
Standards correlation to other content 

LEARNER ENGAGEMENT AND 
FORMATIVE ASSESSMENT 

Engaging learners effectively requires 
responsiveness to students’ diverse 
cultural, linguistic, and experiential 
backgrounds. By connecting instruction 
to students’ lived experiences and using 
formative assessment to monitor 
understanding, educators can tailor 
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Sustaining Education 
and Inclusion 

604 
605 
 

areas will be included.  The study will focus 
on linking research to practice and provide 
information that will be useful for working 
with this special population as the fastest 
growing student group in US schools. 

feedback and adjust learning activities to 
foster meaningful participation, 
motivation, and academic success. This 
aligns with EDUC 250 English Language 
Learners, reinforcing strategies that 
support multilingual students through 
culturally responsive and data-informed 
teaching practices. 

400 Human Growth 
and Development 

401 
402 
403 
404 
405 

505 
506 

EDUC 228 
Educational 
Psychology 

This course will assist students in better 
understanding the role that psychological 
and educational theories play in 
understanding human learning and human 
behavior. Prime emphasis will be placed on 
the role that psychological processes such 
as cognitive development, individual and 
group differences, motivation, psycho-
social development and metacognition play 
in the functioning of humans in everyday 
settings and circumstances. Each student 
will be challenged to make connections 
between the various psychological theories 
studied in this course and their own 
personal and professional interests. As 
such, an interdisciplinary approach to 
educational psychology will be utilized. 

EFFECTIVE CLASSROOM LEADERSHIP 
AND COLLABORATION 

Educators demonstrate leadership by 
applying knowledge of motivation, 
learning theory, and developmental 
factors to guide classroom practices that 
are structured, supportive, and student-
centered. Collaborating with colleagues 
and reflecting on student behavior 
allows teachers to address challenges 
constructively, share effective strategies, 
and optimize instructional time. This 
aligns with EDUC 228 Educational 
Psychology, supporting the 
development of positive learning 
environments where leadership and 
teamwork promote both student 
success and professional growth. 

600 Culturally 
Relevant and 
Sustaining Education 
and Inclusion/ 
 
700 Professionalism, 
Ethics and Reflective 
Practice 
 
300 Learning 
Environment and 
Classroom 
Management- 
“Your Students” & 
Your Classroom” 
Units 

603 
604 
606 
 
 
 
701 
702 
708 
 
 
 
301 
304 
306 

505 
507 
508 
509 
510 

SPED 180 
Introduction to 
Special Education 

This course offers a survey of issues 
relevant to teaching students with 
disabilities, including historical, legal, 
ethical, and philosophical considerations. 
Educators build the foundations for 
working with students with disabilities by 
exploring  perspectives on disability, the 
role of the special educator, and current 
issues in special education. They articulate 
a personal philosophy of supporting 
students with disabilities and reflect on the 
impact of educator mindsets on students 
with disabilities. Educators develop 
resources to help families understand 
special education laws and policies and 
they communicate information about 
special education laws to colleagues. The 
course culminates with an opportunity for 
educators to apply their learning by 
analyzing a student’s IEP and developing a 
lesson plan that both meets the needs of 

EFFECTIVE CLASSROOM LEADERSHIP 
AND LESSON DESIGN 
Educators exercise leadership by 
designing lessons that accommodate 
diverse learning and behavioral needs 
while fostering inclusive, supportive 
classroom environments. By strategically 
planning instruction and implementing 
proactive management strategies, 
teachers create structured learning 
experiences that promote engagement, 
address challenges constructively, and 
support success for all students. This 
aligns with Introduction to Special 
Education, reinforcing the 
microcredential’s focus on cultivating 
positive classroom climates through 
thoughtful lesson design and 
instructional leadership. 
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all students through universal design and 
individualizes support to 
accommodate a specific student. 
 

700 Professionalism, 
Ethics and Reflective 
Practice 
 
 
200  
Planning and 
Preparation – “Your 
Classroom” & 
“Your Students” 
Units 

703 
704 
705 
706 
707 
708 
 
208 

501 
506 

EDUC 220 
Community and 
Family Diversity 

This course will provide teacher candidates 
with methods and strategies for creating a 
positive, inclusive learning environment 
that addresses the various cognitive, 
affective and developmental needs of 
diverse learners.  Cultural, racial, and 
ethnic issues will be explored as they relate 
to the needs of school aged students.  
Students will review strategies for building 
positive relationships with diverse families 
and communities and learn how to develop 
working relationships with key community 
organizations related to cultural diversity 
to enhance children’s educational 
outcomes. 

COLLABORATION AND 
EFFECTIVE LEADERSHIP 

 
Effective educators build partnerships 
with families, community members, and 
colleagues to create inclusive and 
equitable learning environments. By 
actively engaging diverse stakeholders, 
teachers exercise leadership in 
supporting student success and fostering 
shared responsibility for learning. This 
aligns with EDUC 220 Community and 
Family Diversity, which emphasizes 
meaningful collaboration to strengthen 
learning communities and promote 
equitable outcomes for all students. 
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Exhibit 4: 21 Credit Transfer Pathway 

 

 

 

Complete Educators Rising Coursework 
AND/OR 

PASS THE NOCTI 

 
Earn 21 Point Park Undergraduate Credits 

OR 

Complete Educators Rising Coursework 
AND/OR 

PASS ALL 5 Microcredentials 

 
Earn 21 Point Park Undergraduate Credits 

OR 

 
PASS the following Micro-Credentials 

 

 
Earn the following credits 

 
Lesson Design  
Collaboration 

EDUC 101- Technological Literacy in Education (3 credits) 

Lesson Design  
Learner Engagement 

EDUC 150 - Introduction to the Teaching Profession (3 credits) 

Collaboration  
Effective Leadership 

EDUC 220 - Family and Community Diversity (3 credits) 

Formative Assessment 
Learner Engagement 

EDUC 222 - Assessment and Adaptation  
(3 credits) 

Effective Leadership  
Collaboration 

EDUC 228 – Educational Psychology  
(3 credits) 

Learner Engagement 
Formative Assessment 

EDUC 250 – Working with English Language Learners (3 credits) 

Effective Leadership 
Lesson Design 

SPED 180 - Introduction to Special Education (3 credits) 
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Venue Rental Agreement 

Venue: 1st Summit Arena 
Address: 326 Napoleon Street 
City, State, Zip: Johnstown PA 15901 

Renter: GJCTC Graduation 
Address: 445 Schoolhouse Road 
City, State, Zip: Johnstown PA 15904 
Contact Information: Shelby Kieta / 814-266-6073 

Rental Date: May 20, 2027 
Event Description: Graduation 

Flat Rental Fee : $2,500  

Includes:  

• Venue Rental  

• Audio & Visual Equipment 

• Security Services and Metal Detector  

 

Signatures 

 

 

1st Summit Arena 
Date: _______________ 

 

 

GJCTC 
Date: _______________ 





GREATER JOHNSTOWN CAREER AND TECHNOLOGY CENTER 

445 Schoolhouse Road, Johnstown, PA 15904 

 

Building & Grounds Committee 
Meeting Minutes – August 5, 2026 

 
2026 Sub-Committee Members 

Mr. Dave Hudak, Chairperson 

Dr. Kamal Gella 

Mr. Gene Pentz 

Mr. Joseph Podrebarac 

Mr. Mark Portante 

 

The following members were present:  

Mr. Hudak, Chairperson 

Mr. Podrebarac 

Mr. Portante 

 

Others present: 

Mr. John S. Augustine II, Administrative Director 

Mr. Galen George, Ex-Officio Member 

Mrs. Fran Kazmierczyk, Confidential Recording Secretary 

Mr. Randy Roxby Supervisor of Building & Grounds 

Mrs. Tricia Rummel, Assistant Director 

Mr. Thomas Mitchell, Chief School Administrator 

Mr. Matt Zern, Financial Officer 

 

Absent:   

Dr. Kamal Gella 

Mr. Eugene Pentz 

 

1. TEN HVAC Update (Attachment) 

• Reviewed the summer unit failures that resulted in East Hills Rec’s five weeks of rental interruption 

resulting from HVAC and humidity issues experienced during the summer months. 

• TEN ordered parts to fix and recommission every unit at no cost to GJCTC. 

• TEN recommends a separation from the current HVAC maintenance provider. 

 

2. Insurance Recommendation for Fire Suppression/Paint Booth  (Attachment) 

• For the past two (2) audits, CM Regent has recommended GJCTC install a fire suppression system. 

• Three (3) bids were received. The committee recommends the bid from Blue’s Fire Extinguisher 

Service, Inc, for $20,500.00. 



 

3. Culinary Arts Floor Recommendation (Attachment) 

• The committee reviewed the bid from Integrity Coatings and recommends proceeding with the project, 

for a cost of $29,385.90. 

 

4. Culinary Arts Cleaning Discussion (Attachment) 

• Reviewed the proposal from ServPro to professionally cleaned the kitchen. 

• The committee recommends proceeding with the total kitchen cleaning option for a cost of $7,396.25. 

5. Pressley Ridge Playground Recommendation 

• Reviewed Andrea Roberts’s request: 

i. Andrea Roberts, “I have someone coming to weed the space this weekend, but in two 

weeks the ground space will be enlarged. Once that is complete the playground installer will 

be scheduled to remove the swing and move the playground. We are not permitted to 

move it or we lose the warranty.  

 

After the playground is moved the mulch, boarder, and fence will be installed. We are 

pushing to have it complete by the end of August when students return.” 

• The Committee decided that the project must be completed by Labor Day or the playground will be 

removed. 

 

6. Learning Lamp Restroom Request (Attachment) 

• Reviewed the proposed plan by the Learning Lamp to install an additional restroom in the F-wing in 

Room F210. 

• Due to the location of the proposed restroom, and the potential for damage to existing GJCTC 

equipment and infrastructure, the administration and the committee agree to deny this request. 

7. Lack of Custodial Workforce 

• Discussed the current shortage of GJCTC custodial staff despite continued attempts to promote the 

positions through various media outlets and on social media. 

• Decided to begin promoting the position on CareerLink’s job portal. 
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