Regular Board Meeting
Wednesday, August 12, 2026 7:00 PM
Lecture Hall, Muhlenberg High School, 400 Sharp Avenue, Reading, PA 19605

1. Roll Call

2. Pledge of Allegiance

2.A.

3. Educational Presentations
4. Hearing of Visitors

5. Solicitor's Comments

6. Superintendent's Comments
7. Personnel/Human Resources

7.A. Administrative Appointments

7.B. Professional Appointments

7.C. Classified Appointments

7.D. Acceptance of Resignations

7.E. Request for Leave of Absence/FMLA Leave

7.F. Summer Hours for Staff

7.G. AFJROTC Instructor Salary/Stipend for the 2026-
2027 School Year

7.H. MESPA Mentor Stipend

7.1I. Approval of Job Descriptions

7.J. Substitute Pay Rates

7.K. Health Services for the 2026-2027 School Year

7.L. BCIU Bus Drivers and Aides for the 2026-2027

School Year
7.M. Fall 2026 Coaching Assignments



7.N. Sports Event Monitors for the 2026-2027 School
Year
7.0. Pre-Educator Assignments for MSD Unplugged 2026

7.P. Salaries for Professional Staff for the 2026-
2027 School Year

7.0. Administrative Salary Increases and Adjustments
for the 2026-2027 School Year

7.R. Mentor Assignments

7.5. Employment Contract for Chief Financial Officer
7.T. Employment Contract for Executive Director of

Strategic Programs & Employee Development
8. Management

8.A. Opening Day/In Service Breakfast

8.B. 2026-2027 Annual Membership to Berks Business
Education Coalition
8.C. Amended Muhlenberg Act 93 Agreement I

8.D. Amended Muhlenberg Act 93 Agreement IT

8.E. Muhlenberg School District Organizational Chart

8.F. Representatives for the Berks County Schools
Health Trust Consortium
9. Physical Plant and Transportation

9.A. Approval of Change Orders High School
Renovation Project
9.B. Approval of Scoreboard Change Orders

9.C. New Fencing for District
9.D. Application for a Variance and Special

Exemption Petition
10. Budget and Finance

10.A. Approval of Financial Reports

10.B. Firewall Purchase Agreement - Trebron
Security, LLC

10.C. NinjaOne Software Renewal Agreement -
Trebron Security, LLC

10.D. Disposal of Surplus Property

10.E. Annual Auditing Services

11. Education

11.A. School Handbooks for the 2026-2027 School
Year
11.B. Extended School Year Student Tuition

Agreement



11.C. Student to Complete Senior Year as Non-
Resident Student

11.D. The Lincoln Center for Family and Youth
Agreement

11.E. Richard J. Caron Foundation Agreement

11.F. Certificate of Support Students

11.G. Settlement Agreement and Release

12. Minutes

12.A. Approval of Minutes

13. 0Ol1ld Business

14. New Business

14.A. Memoriam of Ms. Gloria Jean M. Bergey

14.B. Memoriam of Ms. Marlene Fessler

15. Hearing of Visitors

15.A. Guidelines- For anyone who would like to
make a comment, please state your name, group
affiliation if applicable, and whether you are a
taxpayer and/or resident.

16. MSD/RMCTC Board Visitor of the Month

16.A. Schedule 2026-2027
MSD/RMCTC Board Visitor of the Month

17. Review of Board Meetings and Calendar Events

17.A. Calendar

18. Adjourn the Meeting

18.A. Adjourn Meeting



Alan S. Futrick, Ed.D.
| Superintendent

Gangi E. Cucciuffo, Ed.D.
| Assistant Superintendent

Shane M. Mathias, CPA
| Business Manager

Summer Hours

Staff Name Department Summer Hours

Tyler Seisler Curriculum & Instruction

30 hours at a professional rate of $30 per hour.

MUHLENBERG 801 Bellevue Avenue | @gomuhls
SCHOOL DistRicT oo™  HOOMIHLS My o




Muhlenberg School District

TITLE: Food Service Manager DATE: June 12, 2024
CLASSIFICATION: Act 93 11 REVISED: August 12, 2026
REPORTS TO: Director of Food Service & Nutrition FLSA STATUS: Exempt
LOCATION:  School building

JOB SUMMARY: Plans and manages the daily breakfast and lunches served to
students and staff. Manages the use of facilities, preparation, and
service for all food service events.

PRIMARY DUTIES AND RESPONSIBILITIES:

1. Manage the preparation and service of meals for assigned building.

2. Order food and supplies as needed in order to prepare and serve food; maintain
inventories for food and supplies which are purchased.

3. Perform the daily accounting of funds; verify cashier's receipts and submit bank
deposit.

4. Maintain accurate daily production records of meals prepared. Submit invoices
and monthly reports.

5. Prepare, verify, and submit timesheets to payroll for processing.

6. Assist in the planning of food service events. Prepare and submit event billing
sheets.

7. Communicate necessary repairs and/or replacements of equipment used in daily
operations.

8. Manage staff in the preparation and serving of meals.

9. Provide training for staff on all food service regulations and procedures.

10. Support building administration in addressing behavioral problems in the seating
area of the cafeteria.

11. Evaluate food service staff on an annual basis.

12. Maintain Hazard Analysis Critical Control Points records.

13. Obtain Continuing Education Credits to comply with PDE professional standards.

14. Attend meetings, conferences, and workshops to remain informed of current
practices in the school food service industry.

15. Perform other duties as assigned by the Director of Food Service and Nutrition

QUALIFICATIONS:

High School Diploma or GED required. Associates degree preferred.
Food service manager experience preferred.

First Aid/CPR Training preferred.

ServSafe Certification required or willing to obtain.

Knowledge of point-of-sale system operation.

Knowledge of USDA and PA nutrition laws and guidelines.
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e Knowledge of PA State Health Inspection rules and regulations.

e Experience with technology that is compatible with district wide systems.

e Working knowledge of office equipment.

o Excellent organizational skills required.

o Excellent interpersonal skills required.

e Submission of pre-employment medical examination (Section 148 of the
Pennsylvania School Code).

Submission of a report of criminal history record from the Pennsylvania State
Police (Section 111 of the Pennsylvania School Code).

Submission of a clearance report from the Pennsylvania Department of Public
Welfare in accordance with Act 151 of 1994.

Submission of the FBI Criminal History Record in accordance with Act 114 of
2006.

Submission of sexual misconduct/abuse disclosure release form in accordance with
Act 168 of 2014.

e Such alternatives to the above qualifications as the Board may find appropriate and

acceptable.

PHYSICAL DEMANDS:
o Ability to reach above and below the waist
Ability to use fingers to pick, feel and grasp objects
Ability to use both hands for repetitive motion
Considerable bending and twisting of the body required
Some stooping and squatting required
Ability to lift and/or carry supplies weighing no more than 50 pounds
Ability to stand for long periods of the workday

TEMPERAMENT:
e Must possess excellent interpersonal skills
e Must be able to work with students, staff, and the community
e Must be cooperative, congenial, and service-oriented
e Must be able to work in an environment with frequent interruptions
e Must be able to understand and maintain confidentiality
e Must possess a positive pleasant demeanor

COGNITIVE ABILITY:
e Ability to follow written and verbal directions
e Ability to read and write
¢ Ability to communicate effectively
¢ Ability to organize tasks
¢ Ability to handle multiple tasks
¢ Ability to exercise good judgment
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SPECIFIC SKILLS:
e Computer proficient — experience with MS Word/Excel and Google Workspace
preferred
e Ability to operate all kitchen equipment

This job description may not be inclusive of all assigned duties, responsibilities, or
aspects of the job described, and may be amended at any time at the sole discretion of the
Employer.
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Muhlenberg School District

TITLE: Food Services Business Administrator DATE: August 11, 2026
CLASSIFICATION: Administrative (Act 93) REVISED: August 11, 2026
REPORTS TO: Director of Food Service & Nutrition FLSA STATUS: Exempt

LOCATION: School Building

JOB SUMMARY

Under the direction of the Director of Food Service & Nutrition, the Food Services Business
Administrator supports the daily operation, compliance, financial management, and overall effectiveness
of the district’s school meal programs.

PRIMARY DUTIES AND RESPONSIBILITIES

1. Assist in planning, preparing, and supervising the service of menus, school meals, and all special
meals required at school and district events; with emphasis on prioritizing the needs of the
students.

2. Maintain effective communication with parents, students, staff, and community stakeholders.

3. Support USDA commodity food use and compliance with National School Lunch and School
Breakfast Program requirements.

4. Provide assignments, instruction and support to the Food Service Managers and assist with
personnel management, including recommendations for hiring, training and discipline.

5. Assist in developing and enforcing standards for food storage, preparation, service, sanitation,
safety, and meal pricing.

6. Prepare and submit required financial, statistical, and operational reports, including monthly
Profit and Loss statements, and annual budget.

7. Oversee food production records, inventory management, cost controls, accounting procedures,
payroll, and related documentation.

8. Assist in the inspection of school meal facilities and operations to ensure that standards of
nutrition, cleanliness, and health and safety are being appropriately maintained.

9. Meet with vendors and suppliers and assist in policy development and shared services
agreements.

10. Collaborate with District staff, vendors and suppliers, the Department of Health, and other
officials as necessary to support food service operations.

11. Serve in the absence of the Director of Food Service & Nutrition.

12. Perform such other duties as assigned by the Director of Food Service & Nutrition or their
designee.

QUALIFICATIONS

e Bachelor’s degree in Business Administration or equivalent and at least five years of
experience in public school food service.
Minimum of twelve hours of annual food safety training.
Ability to support administration in all aspects of the district food service program.

Page 1 of 2



Experience supervising personnel.

Willingness to complete or continue education relevant to the Food Services Business
Administrator role.

Strong oral and written communication skills.

Current Servsafe Certification.

Knowledge of HACCP procedures.

Knowledge of National School Lunch and School Breakfast Program regulations.
Proficiency with MS Word, Excel, and Google Workspace.

Valid driver’s license and reliable transportation.

Submission of required clearances: PA State Police (Act 111), PA Child Abuse (Act 151), FBI
Criminal History (Act 114), and Act 168 Sexual Misconduct/Abuse Disclosure.
Other qualifications as deemed appropriate by the Board.

PHYSICAL DEMANDS

Ability to reach above and below the waist.

Ability to grasp, pick up, and manipulate objects.
Ability to use both hands for repetitive motion.
Frequent bending, twisting, stooping, and squatting.
Ability to lift and carry up to 50 pounds.

Ability to stand for extended periods.

TEMPERAMENT

Strong interpersonal skills.

Ability to work effectively with students and staff.
Cooperative, congenial, and service-oriented.

Ability to work in an environment with frequent interruptions.
Ability to maintain confidentiality.

Positive and professional demeanor.

COGNITIVE ABILITY

Ability to follow written and verbal directions.
Ability to read, write, and communicate effectively.
Ability to organize and manage tasks.

Ability to handle multiple responsibilities.

Ability to exercise sound judgment.

SPECIFIC SKILLS

Proficiency with MS Word, Excel, and Google Workspace.
Ability to operate all kitchen equipment.

This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job

described, and may be amended at any time at the sole discretion of the Employer.
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Muhlenberg School District

TITLE: Executive Director of Strategic Programs DATE: July1, 2026
& Employee Development

CLASSIFICATION: Certified REVISED:
REPORTS TO: Superintendent FLSA STATUS: Exempt
LOCATION:  Muhlenberg School District

JOB SUMMARY:: The Executive Director of Strategic Programs & Employee

Development serves as a member of the Superintendent’s Executive
Leadership Team and provides executive leadership for the District’s
human resources, employee development, strategic planning, federal
programs, equity initiatives, compliance, and organizational
improvement efforts. The Executive Director is responsible for
attracting, developing, and retaining a highly effective workforce
while leading districtwide strategic initiatives that support student
achievement, employee excellence, and continuous organizational
improvement.

The position oversees Human Resources, federal and state programs,
comprehensive planning, compliance, employee recognition,

recruitment, partnerships, and strategic initiatives to ensure the District

fulfills its mission and long-term goals.

PRIMARY DUTIES AND RESPONSIBILITIES:
e Human Resources & Talent Management

O
o

o

Provide executive leadership for all Human Resources operations.
Lead employee recruitment, selection, onboarding, retention, and
succession planning.

Coordinate staffing recommendations and personnel processes.
Oversee employee evaluations, certification, personnel records, and
employment compliance.

Administer employee leaves, ADA accommodations, FMLA, workers’
compensation, unemployment compensation, and employee relations.
Assist the Superintendent in collective bargaining preparation and
personnel recommendations.

e Employee Development & Organizational Culture

o

O O O O O

Develop and oversee districtwide professional learning.
Coordinate new employee induction and mentoring.
Design leadership development opportunities.

Oversee employee wellness initiatives.

Lead district employee recognition programs.

Conduct employee engagement and climate initiatives.
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o

Develop strategies that strengthen organizational culture and improve
employee retention.

Strategic Planning & Organizational Improvement

o
O
o
O

O

Lead implementation and monitoring of the District Strategic Plan.
Coordinate the Pennsylvania Comprehensive Planning process.
Lead continuous improvement initiatives across all departments.
Monitor organizational performance indicators and strategic goals.
Coordinate cross-functional district improvement initiatives.

Federal Programs & Grant Administration

O

Direct all federal education programs, including Title I, II, 111, IV, IDEA,
and related grants.

Ensure compliance with all grant requirements.

Coordinate grant applications, budgets, reporting, and monitoring.
Oversee the District’s Consolidated Application and Consolidated
Planning processes.

Collaborate with principals to maximize the impact of grant-funded
initiatives.

Direct the administrative security, user access controls, and operational
usage of Pennsylvania’s myPDESuite environment (including PIMS,
PAsecurelD, TIMS, FRCPP, and eGrants); establish robust data-validation
processes across departments to maintain high data integrity, system
security, and compliance with PDE technical standards.

Oversee the lifecycle of all mandatory state and federal reporting
requirements, ensuring the accurate and timely collection, verification, and
submission of critical data sets (e.g., PIMS collections, child accounting,
staffing, and enrollment) in alignment with PDE reporting calendars and
statutory mandates.

Equity & Student Opportunity

O
o
O
o

Lead implementation of the District’s equity initiatives.

Promote equitable access to educational opportunities and resources.
Coordinate initiatives designed to eliminate barriers to student success.
Monitor equity-related data to support continuous improvement.

Recruitment & Community Partnerships

o
O

O

Develop strategic recruitment initiatives for certified and support staff.
Build partnerships with colleges, universities, career and technical
institutions, and workforce organizations.

Coordinate student teacher placements, internships, and educator pipeline
initiatives.

Develop partnerships with community organizations that support district
priorities.

Oversee district volunteer programs and volunteer compliance processes.

Compliance & Civil Rights

o

Serve as the District’s Title IX Coordinator.
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o Oversee compliance with Title VI, Title VII, ADA, Section 504
(employment-related), and all applicable employment and civil rights
laws.

o Coordinate investigations involving Title IX complaints and employment-
related grievances.

o Ensure compliance with Pennsylvania School Code, PDE regulations, and
federal employment requirements.

o Oversee mandatory employee compliance training.

o Monitor required state and federal reporting.

Policy, Governance & Board Relations

o Develop and revise Board policies and administrative regulations related
to Human Resources, Federal Programs, and assigned responsibilities.

o Prepare Board agenda items, reports, and presentations.

o Advise the Superintendent on emerging legislation and regulatory
requirements impacting personnel and assigned programs.

QUALIFICATIONS:

Master’s Degree required; Doctorate preferred.

Pennsylvania administrative certification required.

Minimum of five years of successful administrative leadership experience.
Demonstrated expertise in Human Resources, strategic planning, federal
programs, organizational leadership, and compliance.

Strong knowledge of employment law, education law, grant administration,
organizational development, and continuous improvement

Position requires appropriate certification as defined by the Pennsylvania
Department of Education’s Certification and Staffing Policy Guidelines (CSPG)
Must have a current valid PA Driver’s license.

Submission of pre-employment medical examination (Section 148 of the
Pennsylvania School Code).

Submission of a report of criminal history record from the Pennsylvania State
Police (Section 111 of the Pennsylvania School Code).

Submission of a clearance report from the Pennsylvania Department of Public
Welfare in accordance with Act 151 of 1994.

Submission of the FBI Criminal History Record in accordance with Act 114 of
2006

Submission of sexual misconduct/abuse disclosure release form in accordance
with Act 168 of 2014.

Such alternatives to the above qualifications as the Board may find appropriate
and acceptable.

PHYSICAL DEMANDS:

Able to bend, stoop, squat, crawl, and reach overhead.
Ability to work independently.
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Able to raise or lower objects from one level to another.

Able to carry objects (up to 20 Ibs.) in arms or by other appropriate means
Able to use hands and arms to reach and pick up objects.

Able to push and pull.

Ability to walk or be on feet for extended periods of time.

Able to travel inside or outside the District as necessary for work-related tasks.

SENSORY ABILITIES:
e Visual acuity
e Auditory acuity

WORK ENVIRONMENT: Any building on school grounds

TEMPERAMENT:
e Must possess excellent interpersonal skills
e Must be able to work with students, staff, and the community
e Must be cooperative, congenial, and service-oriented
e Must be able to work in an environment with frequent interruptions
e Must be able to understand and maintain confidentiality
COGNITIVE ABILITY:
e Ability to follow written and verbal directions
Ability to read and write
Ability to communicate effectively
Ability to organize tasks
Ability to handle multiple tasks
Ability to exercise good judgment

This job description may not be inclusive of all assigned duties, responsibilities, or
aspects of the job described, and may be amended at any time at the sole discretion of the
Employer.
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Mubhlenberg School District

TITLE: Director of Curriculum and Instruction K -12 DATE: August 7, 2025
CLASSIFICATION: Act 93 REVISED: July 1, 2026
REPORTS TO: Assistant Superintendent FLSA STATUS: Exempt

LOCATION: Administrative Annex

JOB SUMMARY: The Director of Curriculum and Instruction coordinates, plans,
implements, and evaluates the district's curriculum, instruction and assessments.

The Director leads district initiatives in curriculum, instruction and assessments.

The Director functions as an instructional leader within the district, working collaboratively
with building principals and teachers. The Director is also responsible for all district
curriculum development, textbook and resource adaptation, alignment of curriculum,
instruction and assessment K-12. The Director is also responsible for all curricular manuals,
both online and textbooks, and assisting with district professional development.

The Director also supervises certificated staff within the school district.

PRIMARY DUTIES AND RESPONSIBILITIES:

1. Read, analyze, and interpret accountability reports, governmental regulations
and legal documents.

2. Attend conferences, seminars, and workshops to remain current regarding relevant
issues and trends in curriculum, instruction, and assessment.

3. Assume other responsibilities that may be assigned by the Assistant Superintendent or
designee.

4. Coordinate the development, implementation, and evaluation of the K-12 Core curriculums

and Related Arts Curriculums.

5. Work collaboratively with building principals to prepare the annual building schedule
for instructional programing materials, supplies, and staffing.

6. Work cooperatively with building principals and the instructional staff to implement
all aspects of the district's Instructional Core Related Arts programs.

7. Supervise, observe and evaluate the performance of the district's Instructional Core
and Related Arts staff and make recommendations related to the reading instructional
program and practices.

8. Participate in interviewing and recommending the appointment of candidates for
teaching positions when appropriate.

9. Maintain accurate and up to date records of Instructional Core materials and supplies.
Complete yearly inventory of district materials and supplies.

10. Establish and facilitate committees as needed in relation to building and district goals
related to Curriculum, Instruction, and Assessment.

11. Provide leadership in identifying needs in MSD Instructional Core and Related Arts
in order to improve student achievement in the areas of reading, writing, speaking and
listening.
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12. Develop and implement changes in MSD Instructional Core and Related Arts including
K-12 curriculum articulation and development of instructional strategies, standards and
assessments that support those programs.

13. Work with reading specialists to provide diagnostic assessment and prescriptive teaching
of students with at-risk achievement levels.

14. Work with content and Related Arts teachers to embed effective instructional strategies
within curriculums and instruction.

15. Plan and present staff development and workshop opportunities related to the MSD
Instructional Core and Related Arts programs.

16. Annually review the results of K-12 standardized testing and state-mandated
testing programs develop reports and make recommendations for the instructional program.

17. Provide leadership with district-wide planning by serving as a permanent member
of Curriculum Council. Facilitate meetings, create agendas and organize resources. as
needed.

18. Participate in district-wide planning by serving as a member of Curriculum Council.

19. Provide recommendations for evaluating and reporting student progress.

20. Facilitate the Teacher Induction Program and provide new professional staff members with
information and training related to all aspects of orientation.

21. Participate in the Teacher Induction Program and provide new professional staff members
with information and training related to all aspects of the MSD . Instructional Core
and Related Arts programs.

22. Coordinate the selection of all instructional materials and resources for the MSD
Instructional Core and Related Arts programs.

23. Prepare and deliver educational presentations.

24. Provide supportive leadership in the development of the Strategic Plan
Induction Plan and Professional Development Plan, including management interpretation
of student achievement data.

25. Participate in interviewing and recommending the appointment of candidates for
teaching positions when appropriate.

26. Establish and facilitate committees as needed in relation to building and district goals.

27. Participate in making recommendations for evaluating and reporting student processes.

28. Coordinate and direct K-12 curriculum, assessment and instructional programs, state
mandated testing programs, and data management procedures for determining the
effectiveness of educational programs, ensure alignment with the Pennsylvania State
Standards & Assessment anchors.

29. Facilitate the planning, administering, and supervision of professional learning programs
staff including In-Service Days, Teacher Induction, Summer Opportunities, Act 80 Days, Act
48 Plan, Strategic Planning, Special Education, and Technology initiatives.

30. Perform such other duties as assigned by the Superintendent.

QUALIFICATIONS:

e Minimum of five years of successful teaching experience and five years of successful
administrative experience.

e Pennsylvania certification as a Reading Supervisor, Supervisor of Curriculum and
Instruction or Principal certification. Doctorate degree preferred.

e Submission of pre-employment medical examination (Section 148 of the Pennsylvania
School Code).

e Submission of a report of criminal history record from the Pennsylvania State Police

Page 2 of 3



(Section 111 of the Pennsylvania School Code).

e Submission of a clearance report from the Pennsylvania Department of Public Welfare in
accordance with Act 151 of 1994.

e Submission of the FBI Criminal History Record in accordance with Act 114 of
2006Submission of sexual misconduct/abuse disclosure release form in accordance with
Act 168 of 2014.

e Such alternatives to the above qualifications as the Board may find appropriate and
acceptable.

PHYSICAL DEMANDS:

e Able to sit for an extended period of time.

e Able to raise or lower objects from one level to another.

e Able to carry objects (up to 20 Ibs.) in arms or by other
appropriate means.

e Able to use hands and arms to reach and pick up objects.

e Able to travel inside or outside the District as necessary for
work related tasks.

SENSORY ABILITIES:
e Visual acuity
e Auditory acuity

WORK ENVIRONMENT: Office environment

TEMPERAMENT:

e Must possess excellent interpersonal skills

e Must be able to work with students, staff, and the
community

e Must be cooperative, congenial, and service-oriented

e Must be able to work in an environment with frequent
interruptions

e Must be able to understand and maintain confidentiality

COGNITIVE ABILITY:
e Ability to follow written and verbal directions
Ability to read and write
Ability to communicate effectively
Ability to organize tasks
Ability to handle multiple tasks
Ability to exercise good judgment

SPECIFIC SKILLS: Ability to operate office equipment

This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the
job described, and may be amended at any time at the sole discretion of the Employer.
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Muhlenberg School District

TITLE: Director of Business Services DATE: November 3, 2022
CLASSIFICATION: Administrative (Act 93) REVISED: July 1, 2026
REPORTS TO: Chief Financial Officer FLSA STATUS: Exempt

LOCATION: Muhlenberg School District

JOB SUMMARY

Assist the Chief Financial Officer with the daily Business Office operations, including tax collection,
accounting, payroll, accounts payable/ receivable, procurement, etc., for the development of monthly and
annual financial reports submitted for Board approval and subject for audit. .

PRIMARY DUTIES AND RESPONSIBILITIES

1. Assist the Chief Financial Officer with monitoring current year budgets and developing and

implementing budgets for the forthcoming fiscal year.

2. Work with the Chief Financial Officer in carrying out the day-to-day operations necessary for the
development of monthly and annual financial reports, and assume responsibility for day-to-day
decisions in the absence of the Business Manager, in consultation with the Superintendent where
necessary.

Supervise all Business Office staff.
Coordinate the annual local financial audit.
Prepare schedules as required by the local auditors for completion of the annual financial report.

AN A

Conduct monthly reconciliation of the district's asset and liability accounts and reconciliation of

revenue and expenditure accounts; prepare the necessary adjusting journal entries.

7. Conduct monthly reconciliation of the district's asset and liability accounts and reconciliation of
revenue and expenditure accounts; prepare the necessary adjusting journal entries.

8. Maintain the district's chart of accounts in compliance with the State accounting manual.

9. Assist the Food Services and Activity fund staff in review of financial transactions, report preparation,
internal control procedures and compliance, and audit preparation.

10. Coordinate the procedures and protocols with all District financial institutions.

11. Oversee cash management for all funds.

12. Perform other duties as assigned by the Chief Financial Officer.

13. Oversee the staff hiring and onboarding process.

14. Manage employee benefits, contracts, and payroll processes.

15. Ensure compliance with labor laws, Collective Bargaining Agreements, and school district.

QUALIFICATIONS
e Bachelor's Degree in Accounting, Business Management, Finance or a related field required.
e Three (3) years minimum experience in public school finance and/ or other
governmental accounting related experience preferred.
Knowledge of governmental fund accounting and Generally Accepted Accounting Principles.
Demonstrated skills in computer technology and financial software applications.
Leadership and supervisory skills.
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e Submission of pre-employment medical examination (Section 148 of the Pennsylvania
School Code).

e Submission of a report of criminal history record from the Pennsylvania State Police
(Section 111 of the Pennsylvania School Code).

e Submission of the FBI Criminal History Record in accordance with Act 114 of 2006

e Submission of sexual misconduct/ abuse disclosure release form in accordance with
Act 168 of 2014.

e Such alternatives to the above qualifications as the Board may find appropriate and
acceptable.

PHYSICAL DEMANDS
® Able to sit for an extended period of time.

e Able to raise or lower objects from one level to another.

e Able to carry objects (up to 20 1bs.) in arms or by other appropriate means.

e Able to use hands and arms to reach and pick up objects

e Able to travel inside or outside the District as necessary for work related tasks.
SENSORY ABILITIES

e Visual acuity
e Auditory acuity

WORK ENVIRONMENT
e Office and school environments including occasional travel between district buildings.

TEMPERAMENT

e Must possess excellent interpersonal skills

e Must be able to work with students, staff, and the community

e Must be cooperative, congenial, and service-oriented

e Must be able to work in an environment with frequent interruptions
e Must be able to understand and maintain confidentiality

COGNITIVE ABILITY

Ability to follow written and verbal directions
Ability to read and write

Ability to communicate effectively

Ability to organize tasks

Ability to handle multiple tasks

Ability to exercise good judgment

SPECIFIC SKILLS
e Ability to operate office equipment

This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job
described, and may be amended at any time at the sole discretion of the Employer.
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Muhlenberg School District

TITLE: Director of Transportation DATE: August 6, 2026
CLASSIFICATION: Act 93 REVISED: July 1, 2026
REPORTS TO: Director of Pupil Services FLSA STATUS: Exempt

LOCATION: Blue Center

JOB SUMMARY: The Director of Transportation reports to the Director of Pupil Services and
is responsible for oversight of Transportation.

PRIMARY DUTIES AND RESPONSIBILITIES:

1. Oversees district transportation contracts.

2. Manages transportation personnel.

3. Performs duties of the Transportation Coordinator to include but not limited to oversight of
contacts, approving routes/stops, addressing complaints, and preparing the state
reimbursement report.

4. Plan, review, and optimize district-wide bus routes, stops, and schedules using automated

routing software.

5. Coordinate transportation for regular education, special education (IEP accommodations),
non-public/charter schools, homeless (McKinney-Vento) students, career and technical
centers, and early intervention programs.

6. Serve as the primary administrative contact for severe weather delays, early dismissals,
emergency road closures, and route detours.

7. Ensure strict adherence to Pennsylvania Public School Code, PDE guidelines, PennDOT
regulations, and federal transit laws.

8. Coordinate mandatory state bus safety inspections and emergency bus evacuation drills.

9. Serve as the liaison between the school district and contracted transportation vendors.

10. Audit vendor invoices, track key performance metrics (on-time delivery, driver shortages,
safety records), and enforce contract terms.

11. Assist in drafting RFPs, bidding, and negotiating multi-year bus contracts.

12. Prepare and manage the annual transportation department budget, controlling costs while
maintaining high service standards.

13. Investigate accidents or safety incidents, working closely with local law enforcement,
emergency responders, and district leadership.

14. Collaborate with school principals and bus drivers on student discipline issues and bus safety
initiatives.

15. Represent the transportation department in the District Emergency Operations Plan (EOP)
and reunification planning.
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16. Address inquiries, route change requests, and safety concerns from parents, guardians, and
community members with professionalism and empathy.

17. Maintain active communication with school principals, special education directors, and
district administrators.

QUALIFICATIONS:

e Minimum of five years of successful teaching experience and five years of successful
administrative experience.
Must hold a valid Pennsylvania Administrative Certification.

e Submission of pre-employment medical examination (Section 148 of the Pennsylvania
School Code).

e Submission of a report of criminal history record from the Pennsylvania State Police
(Section 111 of the Pennsylvania School Code).

e Submission of a clearance report from the Pennsylvania Department of Public Welfare in
accordance with Act 151 of 1994.

e Submission of the FBI Criminal History Record in accordance with Act 114 of 2006
Submission of sexual misconduct/abuse disclosure release form in accordance with Act

168 of 2014.
e Such alternatives to the above qualifications as the Board may find appropriate and
acceptable. '
PHYSICAL DEMANDS:

e Able to sit for an extended period of time.

e Able to raise or lower objects from one level to another.

e Able to carry objects (up to 20 Ibs.) in arms or by other
appropriate means.
Able to use hands and arms to reach and pick up objects.
Able to travel inside or outside the District as necessary for
work related tasks.

SENSORY ABILITIES:
e Visual acuity
e Auditory acuity

WORK ENVIRONMENT: Office environment

TEMPERAMENT:

e Must possess excellent interpersonal skills

e Must be able to work with students, staff, and the
community

e Must be cooperative, congenial, and service-oriented

e Must be able to work in an environment with frequent
interruptions

e Must be able to understand and maintain confidentiality

COGNITIVE ABILITY:
e Ability to follow written and verbal directions
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Ability to read and write

Ability to communicate effectively
Ability to organize tasks

Ability to handle multiple tasks
Ability to exercise good judgment

SPECIFIC SKILLS: Ability to operate office equipment

This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the
job described, and may be amended at any time at the sole discretion of the Employer.
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Muhlenberg School District

TITLE: Curriculum and Instruction Supervisor DATE: August 5, 2026
CLASSIFICATION: Administrative (Act 93) REVISED: July 1, 2026
REPORTS TO: Director of Curriculum and Instruction FLSA STATUS: Exempt

LOCATION: Muhlenberg School District

JOB SUMMARY

The Supervisor of Curriculum and Instruction serves as a key instructional leader responsible for
supporting the implementation, monitoring, and continuous improvement of the district's educational
programs. Working under the direction of the Director of Curriculum and Instruction, this position assists
with curriculum development, instructional initiatives, professional learning, assessment administration,
Pennsylvania Information Management System (PIMS) reporting, English Learner (EL) services,
Multi-Tiered Systems of Support (MTSS), and data analysis to improve student outcomes.

PRIMARY DUTIES AND RESPONSIBILITIES

1. Assist the Director of Curriculum and Instruction with curriculum development, implementation,
monitoring, evaluation, and curriculum review cycles.

2. Support curriculum alignment, instructional resources, classroom observations, and professional
development.

3. Collaborate with teachers and administrators to analyze student achievement and instructional
effectiveness.

4. Serve as the District Assessment Coordinator for all required state assessments including PSSA,
Keystone, ACCESS for ELLs, WIDA Screener, Alternate ACCESS, and PASA.

5. Coordinate testing calendars, materials, security, accommodations, training, reporting, and data
verification.

6. Maintain accurate PIMS data, complete required state submissions, monitor deadlines, resolve
validation errors, and support audits.

7. Serve as the district point person for English Learner (EL/ESL) services including identification,
programming, compliance, parent communication, and WIDA requirements.

8. Serve as the district MTSS Coordinator by supporting intervention systems, universal screening,
progress monitoring, and implementation fidelity.

9. Analyze district data, prepare reports, support school improvement planning, and monitor
accountability indicators.

10. Provide professional development related to curriculum, instruction, assessment, PIMS, MTSS,
and EL programming.

11. Collaborate with district departments to ensure compliance with state and federal requirements.

12. Perform other duties as assigned by the Director of Curriculum and Instruction.
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QUALIFICATIONS

e Master's Degree required.

e Pennsylvania Principal or Supervisor of Curriculum and Instruction certification required.

e Minimum of five years of successful educational experience.

e Administrative, curriculum, assessment, PIMS, EL, and MTSS experience preferred.

e Current valid Pennsylvania driver's license.

e Required background clearances and employment documentation as required by Pennsylvania law.

e Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

PHYSICAL DEMANDS

e Able to bend, stoop, squat, reach, push, pull, lift up to 20 pounds, travel throughout the district, and
work for extended periods standing or seated.

SENSORY ABILITIES

e Visual acuity

e Auditory acuity

WORK ENVIRONMENT

e Office and school environments including occasional travel between district buildings.

TEMPERAMENT
Excellent interpersonal skills.

e Maintain confidentiality.

e Work collaboratively with staff, students, families, and community members.

e Manage multiple priorities and interruptions.

COGNITIVE ABILITY

e Communicate effectively.

e Organize and prioritize tasks.

e Exercise sound judgment.

e Analyze data and solve problems.

SPECIFIC SKILLS

Proficiency with Infinite Campus, PIMS, PDE reporting systems, DRC INSIGHT, WIDA AMS,
EdInsight, Microsoft Office, Google Workspace, and PowerSchool eFinance (preferred).

This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job
described, and may be amended at any time at the sole discretion of the Employer.
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Muhlenberg School District

TITLE: Supervisor of Student Services DATE: August 5, 2026
CLASSIFICATION: Administrative (Act 93) REVISED: July 1, 2026
REPORTS TO: Director of Curriculum and Instruction FLSA STATUS: Exempt

LOCATION: Muhlenberg School District

JOB SUMMARY: The Supervisor of Student Services provides districtwide leadership in removing
barriers to student success by overseeing systems that improve attendance, strengthen student
engagement, reduce disciplinary concerns, support student re-engagement, and ensure equitable access to
educational opportunities. Working collaboratively with administrators, student support staff, families,
and community agencies, the position develops proactive systems that strengthen student success and
school connectedness.

PRIMARY DUTIES AND RESPONSIBILITIES:

1. Provides district leadership to improve student attendance through data analysis, intervention
planning, and coordination of truancy procedures.

2. Develops and maintains attendance dashboards and leads attendance review meetings with
building administrators.

3. Coordinates districtwide bullying prevention programs, reporting systems, investigations, staff
training, and awareness initiatives.

4. Monitors district discipline data, analyzes trends and disproportionality, and provides
recommendations to improve equitable discipline practices.

5. Leads student re-engagement efforts for chronically absent, academically at-risk, or disengaged
students through coordinated intervention planning.

6. Coordinates cyber charter recruitment and retention initiatives while promoting district
educational opportunities and monitoring enrollment trends.

7. Oversees residency verification procedures and investigates residency concerns in accordance
with district policy and applicable law.

8. Collaborates with principals, counselors, psychologists, social workers, teachers, families, and
community agencies to remove barriers to student success.

9. Develops district dashboards, reports, and presentations that support data-driven decision making.

10. Supports initiatives that improve attendance, engagement, school climate, and student
connectedness.

11. Participates in meetings, professional development, and district committees as assigned.

12. Responds to emergency situations as needed.

13. Performs other related duties as assigned.
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QUALIFICATIONS:

Pennsylvania Administrative Certificate.

Master's Degree in Education or Educational Leadership, Doctorate preferred.
Minimum of five years of successful educational experience.

Strong leadership, communication, organizational, and data analysis skills.
Experience using student data to improve outcomes.

Experience with attendance initiatives, behavioral interventions, multidisciplinary student support
teams, residency procedures, and/or cyber charter programming preferred.

Valid Pennsylvania Driver's License.

Required pre-employment clearances, medical examination, and background checks as required by
Pennsylvania law.

e Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

PHYSICAL DEMANDS:

e Able to bend, stoop, squat, crawl, reach overhead, push, pull, and lift/carry up to 20 pounds.
e Able to walk or stand for extended periods.

e Able to travel throughout the District as necessary.

SENSORY ABILITIES:
e Visual acuity.
e Auditory acuity.

WORK ENVIRONMENT:
e School and office environment with occasional travel throughout the District.

TEMPERAMENT:
Excellent interpersonal skills.

Ability to maintain confidentiality.
e Service-oriented and collaborative.
e Ability to work effectively with frequent interruptions.

COGNITIVE ABILITY:

e Ability to follow written and verbal directions.
e Ability to organize multiple priorities.

e Ability to exercise sound judgment.

e Ability to communicate effectively.

SPECIFIC SKILLS:
e Computer proficiency and ability to analyze student data systems.

This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job
described, and may be amended at any time at the sole discretion of the Employer.
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Muhlenberg School District

TITLE: Supervisor of Alternative Education DATE: August 5, 2026

& Co-Curricular Programs
CLASSIFICATION: Administrative (Act 93) REVISED: July 1, 2026
REPORTS TO: Director of Curriculum and Instruction FLSA STATUS: Exempt

LOCATION: Muhlenberg School District

JOB SUMMARY: The Supervisor of Alternative Education & Co-Curricular Programs provides
leadership for district alternative education, graduation pathways, career readiness, work-based learning,
transition programming, extended learning opportunities, and co-curricular initiatives that increase
student engagement, belonging, and postsecondary success.

PRIMARY DUTIES AND RESPONSIBILITIES

1. Provides leadership and oversight for all district alternative education programming, virtual
learning opportunities, and flexible learning pathways.

2. Coordinates career exploration, career readiness programming, and partnerships with businesses,
colleges, trade schools, and community organizations.

3. Develops, implements, and monitors internship, job shadowing, and work-based learning
opportunities.

4. Coordinates graduation recovery initiatives, credit recovery programs, and individualized
graduation plans for at-risk students.

5. Monitors student progress within alternative educational settings and collaborates with
administrators, counselors, and teachers to ensure successful outcomes.

6. Coordinates summer learning, after-school enrichment, and extended learning opportunities.

7. Oversees transition programs supporting students moving between elementary, middle, and high
school.

8. Monitors participation in clubs, activities, academic competitions, and co-curricular programs
while identifying barriers to student involvement.

9. Uses participation, attendance, and graduation data to improve student engagement, belonging,
and persistence.

10. Develops dropout prevention strategies in collaboration with Student Success Teams and school
administrators.

11. Coordinates district showcase events highlighting student achievement and learning.

12. Builds collaborative relationships with families, staff, higher education institutions, businesses,
and community partners.

13. Prepares reports, maintains program documentation, and presents program outcomes to district
leadership.

14. Participates in meetings, professional learning, and district committees.

15. Responds to emergency situations as necessary.

16. Performs other related duties as assigned.
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QUALIFICATIONS

e Pennsylvania Administrative Certificate.

e Master's Degree in Education, Educational Leadership, Counseling, Career & Technical Education, or
related field.

Minimum of five (5) years of successful educational experience.

Strong organizational, communication, and leadership skills.

Experience coordinating student programs or educational initiatives.

Experience with alternative education, career readiness, work-based learning, and student engagement
initiatives preferred.

Valid Pennsylvania driver's license.

Required clearances and employment certifications as required by Pennsylvania law.

Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

PHYSICAL DEMANDS
e Able to bend, stoop, squat, reach, push, pull, lift and carry up to 20 pounds.
e Able to travel throughout the District as required.

SENSORY ABILITIES
e Visual acuity
e Auditory acuity

WORK ENVIRONMENT
e School and community settings with occasional outdoor exposure.

TEMPERAMENT

e Excellent interpersonal, organizational, and leadership skills.
e Maintains confidentiality and professionalism.

e  Works effectively despite frequent interruptions.

COGNITIVE ABILITY

e Communicates effectively.

e Exercises sound judgment.

e Organizes and manages multiple priorities.

SPECIFIC SKILLS
e Proficient with educational technology, student information systems, and Microsoft Office/Google
Workspace.

This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job
described and may be amended at any time at the sole discretion of the Employer.
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Muhlenberg School District

TITLE: Chief Financial Officer DATE: July 1, 2026
CLASSIFICATION: REVISED:
REPORTS TO: Superintendent FLSA STATUS: Exempt

LOCATION: Muhlenberg School District

JOB SUMMARY: The Chief Financial Officer (CFO) serves as a member of the
Superintendent’s Executive Leadership Team and is the District’s chief executive
responsible for financial stewardship, business operations, and operational support
services. The CFO provides strategic leadership for the planning, development,
implementation, and oversight of the District’s financial resources, business services,
facilities, food services, pupil services, and capital improvement initiatives to ensure the
efficient, effective, and sustainable operation of the school district.

Working collaboratively with the Superintendent and Administrative Leadership Team,
the CFO develops long-range financial and operational strategies that align resources
with the District’s strategic priorities and educational mission. The CFO oversees
budgeting, fiscal planning, operational efficiency, risk management, capital planning,
and organizational effectiveness while ensuring compliance with all applicable federal,

state, and local laws, regulations, and Board policies.

The Chief Financial Officer will provide the Superintendent and Board of Directors with
data-driven financial analysis, operational recommendations, and strategic guidance to

support sound decision-making and continuous organizational improvement.
PRIMARY DUTIES AND RESPONSIBILITIES:

Directly Supervises

Director of Business Administration
Director of Food Services
Director of Physical Plant
Director of Pupil Services
Business Office Personnel

Operational Leadership

e Provide executive oversight for all district operational support services,
including facilities, food services, business operations, and pupil services.
e Coordinate operational planning to ensure efficient use of district resources.
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e Develop long-term operational strategies that align staffing, facilities, financial
resources, and student support services.

e [Evaluate organizational effectiveness and implement operational improvements
across assigned departments.

e C(Collaborate with the Assistant Superintendent and Executive Directors to ensure
district operations support instructional priorities.

Knowledge

e Comprehensive knowledge of school finance, accounting principles, budgeting,
and governmental auditing standards.

e Knowledge of Pennsylvania School Code, PDE regulations, federal funding
requirements, procurement laws, and applicable employment and labor
regulations.

e Understanding of facilities management, capital improvement planning, food
service operations, student support services, and operational risk management.

e Knowledge of strategic planning, organizational improvement, and performance
management.

Skills and Abilities

e Demonstrated executive leadership and strategic planning abilities.

e Exceptional financial analysis, budgeting, and fiscal management skills.

e Strong organizational, project management, and problem-solving abilities.

e Ability to analyze complex financial and operational data and develop strategic
recommendations.

e Excellent communication and presentation skills with the ability to effectively
communicate with the Board of School Directors, employees, government
agencies, and community stakeholders.

e Ability to build collaborative relationships across departments while fostering
accountability and continuous improvement.

e Demonstrated commitment to ethical leadership, transparency, and responsible

stewardship of public resources.

QUALIFICATIONS:

Education

Bachelor’s Degree in Accounting, Business Administration, Finance, or a related
field required.

Master’s Degree (MBA) or Certified Public Accountant (CPA), highly preferred.
Pennsylvania School Business Administrator Letter of Eligibility preferred, orthe
ability to obtain appropriate certification as required by the Pennsylvania
Department of Education.
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Experience

Minimum of five (5) years of progressively responsible leadership experience in
school finance, governmental finance, business administration, or executive
operational management.

Demonstrated experience in budget development, financial planning, capital
project management, and organizational leadership.

Experience supervising multiple departments and leading cross-functional teams
preferred.

Experience in public education administration is strongly preferred.

PHYSICAL DEMANDS:

Able to bend, stoop, squat, crawl, and reach overhead.

Ability to work independently.

Able to raise or lower objects from one level to another.

Able to carry objects (up to 20 Ibs.) in arms or by other appropriate means
Able to use hands and arms to reach and pick up objects.

Able to push and pull.

Ability to walk or be on feet for extended periods of time.

Able to travel inside or outside the District as necessary for work-related tasks.

SENSORY ABILITIES:

Visual acuity
Auditory acuity

WORK ENVIRONMENT: Any building on school grounds

TEMPERAMENT:

Must possess excellent interpersonal skills

Must be able to work with students, staff, and the community

Must be cooperative, congenial, and service-oriented

Must be able to work in an environment with frequent interruptions
Must be able to understand and maintain confidentiality

COGNITIVE ABILITY:

Ability to follow written and verbal directions
Ability to read and write

Ability to communicate effectively

Ability to organize tasks

Ability to handle multiple tasks

Ability to exercise good judgment

This job description may not be inclusive of all assigned duties, responsibilities, or
aspects of the job described, and may be amended at any time at the sole discretion of the
Employer.

Board Approved:
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To Whom it may concern,

Alan S. Futrick, Ed.D.
| Superintendent

Gangi E. Cucciuffo, Ed.D.
| Assistant Superintendent

Shane M. Mathias, CPA
| Business Manager

AUG 03 2026

SUPERINTENDENT'S OFFICE

Please see the below list of driver names that require your approval. These individuals will be

transporting our Muhlenberg students for the upcoming school year.

Regular Buses

Carl Andrzjewski
Galen Koller

Maria Mora-Zavala
Carl Daub

Yudelca Matias
Denton Buckley
Timothy Devlin
Thomas Semmel
Arsenio Melendez
Tammy Hill

Yolenny Hilario-Ozmkoski
Johanna Brango
Jamie Brango

Jean A-Rich

Kelly Carter
Xiomara Leon-Santiago
Mark George

Maria Zavala-Frutos
Kiaonna Tucker
Migeny Peralta
Betty Castillo

Craig Huntsinger
Stephanie Bautista
Maria Batista

Jose Valdes

Director Of Transportation
Dr. Timothy Moyer

ERG
TRICT
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Special Needs Vehicles

Tammy Hunsicker
Stephanie Carter
Luz Galarza

Van Drivers

Stacey Eckenroth
Minerva Poblete-Salas
Maritza Vargas
Jennifer Melendez
Suzanna Symons
Amy Gantz

Stephen Barrasso
Elidania Reyes

801 Bellevue Avenue
Reading, PA 19605-1799
610-921-8000

#GOMUHLS

www.muhlsdk12.org
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Substitute Drivers

Yolanda Moultry-White
Stephanie Wolfe
Sonia Diaz

Sharon Kissinger
Mary Quinter

William Stoudt
Matthew Comfort
Julie Van Lear

Alicia Kachel

Freddie Morales Soto
Sheila Wyatt

Brian Becker

Tina Gring

Susan Dorman
Christopher Hess
Jennifer Pineda
Christina Rossi
Richard Schott

-
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Alan S. Futrick, Ed.D.
| Superintendent

Gangi E. Cucciuffo, Ed.D.
|'Assistant Superintendent

Shane M. Mathias,; CPA
| Business Manager

RECEIVED

DATE: 7/30/2026

TO: Dr. Alan Futrick JUL 30 2026

FROM: Ashley Care, Director of Athleti
Siey ate, rector of ATERe SUPERINTENDENT'S OFFICE

RE: Recommendations for Fall Coaching Staff

CC: Mr. Michael Mish
Mrs. Tara Flowers

I am recommending the following Fall 2026 athletic coaching staff members for approval at the next MSD
Board Meeting. All effective August 1, 2026

FIRST YEARS
SPORT POSITION LAST NAME NAME CREDITED SALARY
Varsity Boys
Soccer Head Coach Medina David 6 $ 6,153
Varsity Boys Co-Assistant
Soccer Coach Salinas Derek 2 $ 2,175
Varsity Boys Co-Assistant
Soccer Coach Tavera-Perez Ignacio 4 $ 2,240
Varsity Co-Ed
Water Polo Head Coach Woollery D'Mornay 2 $ 5,800
Varsity Co-Ed Assistant
Water Polo Coach Fillipinni Felicia 1 $ 4,350
Varsity
Cheerleading Head Coach Eberhart Jennifer 6 $ 3,077
Varsity Assistant
Cheerleading Coach Vadelund Jenele 2 $2,175
Varsity Assistant
Cheerleading Coach Yeager Julia 1 $2,175
Varsity Co-Ed
Cross Country Head Coach Scheetz-Jones Katie 12 $ 4,707
Varsity Co-Ed Assistant
Cross Country Coach Myer Doug 18 $ 3,818
{
MUHLENBER 801 Bellevue Avenue #GOMUHLS | f ) @gomuhis
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- Varsity Co-Ed

Golf Head Coach Laxton lan 4 $ 3,286
Varsity Co-Ed Assistant
Golf Coach Werner Tyler 3 $ 2,464
Varsity Field
Hockey Head Coach Buono (Piano) Taryn 5 $ 6,153
Varsity Field Assistant
Hockey Coach Curry Tiersa 8 $ 4,753
Varsity Field Assistant
Hockey Coach Sassaman Makenze 3 $ 4,481
Assistant
Varsity Football Coach Burkart Adam 8 $ 5,942
Assistant
Varsity Football Coach Williams Kriss 10 $6,120
Varsity Football Head Coach Flowers Robert 14 $ 8,405
Assistant
Varsity Football Coach Estock Wes 5 $ 5,769
Assistant
Varsity Football Coach Garcia Eric 6 $ 5,769
Assistant
Varsity Football Coach Young-Trapp Julius 6 $ 5,769
Assistant
Varsity Football Coach Monk Brandon 5 $ 5,769
Varsity Girls
Soccer Head Coach Houck Dan 21 $ 7,864
Varsity Girls Assistant
Soccer Coach Redcay Kylie 2 $ 4,350
Varsity Girls Assistant
Soccer Coach Kelch Destini 6 $ 4,615
Varsity Girls
Tennis Head Coach Simons Steve 29 $ 4,678
Varsity Girls Assistant
Tennis Coach Houck Joseph 1 $ 2,393
Varsity Girls
Volleyball Head Coach Campbell Nolan 4 $ 5,974
Varsity Girls Assistant
Volleyball Coach Hassan Nadia 4 $ 4,481
Junior High Boys
Soccer Head Coach Angove David 13 $ 5,043
Junior High Boys Assistant
Soccer Coach Yoder Kedric 2 $ 3,263
Junior High
Cheerleading Head Coach Blunt Kesh 2 $ 2,175
Junior High
Co-Ed Cross
Country Head Coach Cook Elaine 3 $ 3,136
Junior High
Co-Ed Cross Assistant
Country Coach Cook Alan 3 $ 2,352
Junior High Field Assistant
Hockey Coach Sager Nicholas 3 $ 3,360
Junior High Field
Hockey Head Coach Yenser Erika 9 $ 4,896
Junior High Co-Assistant
Football Coach Brisbon Anthony 1 $ 2,039
Junior High Co-Assistant
Football Coach Talley Davon 1 $ 2,039
Junior High Co-Assistant
Football Coach Sterley Robert 4 $ 2,100
Junior High Co-Assistant
Football Coach Clemison Dan 9 $ 2,295
Junior High
Football Head Coach Frymoyer Steve 3 $ 5,601
Junior High Girls Assistant
Soccer Coach Paolino Tony 8 $ 3,565
Junior High Girls
Soccer Head Coach Mease William 6 $ 4,615
Junior High Girls Assistant
Volleyball Coach Blickley Melissa 6 $ 3,461




Alan S: Futrick, Ed.D.
|'Superintendent

Gangi E. Cucciuffo, Ed.D.
| Assistant Superintendent

Shane M. Mathias, CPA
| Business Manager

Junior High Girls
Volleyball Head Coach Ziegler Geena 1 $ 4,350
After School
Weight Room
Monitor Monitor DeAngelis Matthew 3 $ 2,390
Fall Sports
Manager Co-Manager De'Oleo Erica 2 $ 2,900
Fall Sports
Manager Co-Manager Jablonski Jeremy 1 $ 2,900
VOLUNTEERS
Varsity Football Volunteer Dudek Robert
Varsity Football Volunteer Odegaard Jamie
Varsity Football Volunteer Alicea Ben
Varsity Football Volunteer Yocum John
Varsity Football Volunteer Reyes Issac
Varsity Football Volunteer Walters Chase
Varsity Girls
Volleyball Volunteer Gehman Logan
Varsity Girls
Volleyball Volunteer Sharp Giana
Varsity Girls
Volleyball Volunteer Wolf Allison
Junior High
Football Volunteer Clemison Wesley
Varsity Girls
Soccer Volunteer Baisch Joseph
Varsity Co-Ed
Cross Country Volunteer Conrad Jacob

Respectfully submitted,

flshley E. Care

Ashley E. Care, MS, LAT, ATC
Director of Athletics

801 Bellevue Avenue
Reading, PA 19605-1799
610-921-8000
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DATE: 8/5/2026

TO: Dr. Alan Futrick

FROM: Ashley Care, Director of Athletics

RE: Recommendations for Sports Monitors

CC: Mr. Michael Mish
Mrs. Tara Flowers

Alan S. Futrick, Ed.D.
| Superintendent

Gangi E. Cucciuffo, Ed.D.
| Assistant Superintendent

Shane M. Mathias, CPA
| Business Manager

RECEIVED

AUG 05 2026

SUPERINTENDENT'S OFFICE

&/ 6/ 24

I am recommending the following sports monitors for approval at the next MSD Board Meeting. All effective August
1, 2026 at a rate of $20.00/hour.

LAST NAME FIRST NAME
Slater Beth
Slater Patrick
Slater Sean
Potopa Tim
McCammitt Michelle
Williams Brenda
Toomey Daniel
Toomey Julie
Vaughn Hallie
Palangio Lucy
Tomasi Cindy
Entler Robert
Kopetsky Brian
Hummel Patrick
Houck Daniel
Paolino Anthony
Molina Frank

801 Bellevue Avenue
Reading, PA 19605-1799
610-921-8000
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NAME

ABIGAIL STREETER
ABIGAYLE KISSINGER
ADAM JOSEPH BURKART
AIMEE MARIE WALTER
ALAN FUTRICK JR
ALEXANDRA ELIZABETH PREVITI
ALICIA MARY CATHERINE MILLER
ALISHA JANE NEIMAN
ALISON PEGGY FRANZONE
ALLECIA M STILES

ALLISON BOLMAN
AMANDA MARIE KEMMERER
AMANDA STEVENS

AMBER HARASCHAK
AMNERIS RODRIGUEZ-RODRIGUEZ
AMY BETH BOUREY

AMY E CHIARELLI

AMY L KELLER

AMY L MARTZALL

AMY L SHARP

AMY LEIGH MADEIRA
ANDREW J EVANS

ANDREW JOHN STOUDT
ANGELA HAWKINS
ANGELA M DEYSHER
ANGELA MARIE HAAS
ANTHONY D GEDDIO JR
ANTHONY JOHN CALVARESI
ANTONIO AGUAYO

ASHLEY BERKEL

ASHLEY MARIE ROTH
ASHLEY NICOLE REED
ASHLEY SHANA HYNEMAN
AUSTIN CHAPMAN

AVEREY NEWMILLER
BENJAMIN A REIFSNYDER
BENJAMIN E ODONNELL
BENJAMIN J SNEERINGER
BRANDON M MONK

BREE A HINES

BRIAN DAVID GARNER
BRIAN MARK HENDRICKS
CAITLIN AMBRUSTER
CAMERON GRING

CARLEY LACEY RANKIN
CAROLINA RAMOS

CARY L ROWE

CATHY ANN LISZCZ

CHASE WALTERS

14 FROM TOP
16 FROM TOP
7 FROM TOP
8 FROM TOP
14 FROM TOP
11 FROM TOP
9 FROM TOP
10 FROM TOP
13 FROM TOP
14 FROM TOP
15 FROM TOP
10 FROM TOP
12 FROM TOP
13 FROM TOP
1 FROM TOP
TOP
TOP
TOP
9 FROM TOP
TOP
2 FROM TOP
14 FROM TOP
13 FROM TOP
12 FROM TOP
6 FROM TOP
3 FROM TOP
TOP
14 FROM TOP
15 FROM TOP
12 FROM TOP
4 FROM TOP
11 FROM TOP
TOP
16 FROM TOP
8 FROM TOP
TOP
9 FROM TOP
8 FROM TOP
12 FROM TOP
14 FROM TOP
12 FROM TOP
1 FROM TOP
15 FROM TOP
14 FROM TOP
9 FROM TOP
TOP
TOP
TOP
16 FROM TOP

2026-27 SALARY
59,988
56,970
85,867
79,288
59,988
74,182
87,177
80,400
63,758
75, 240
67,374
85,231
69,491
70,778

102,741
93,022
106,186
106,186
77,586
106,186
100,795
62,228
65,644
74,564
76,751
98,850
104,686
59,988
58,479
81,340
86,096
76,326
106,186
56,970
79,288
89,429
87,177
79,288
69,491
59,988
81,340
93,948
62,471
59,988
79,850
89,429
89,429
93,022
56,970
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CHELSEA JORDAN WILLIAMS
CHRISTINA M MARCO-FIES
CHRISTINE E CRUZ-ROTTER
CHRISTINE LAW
CHRISTOPHER ANTHONY GEDDIO
CHRISTOPHER J ANTOSY JR
CHRISTOPHER JAMES EVANS
CHRISTOPHER LEIGH LUFT
CHRISTOPHER M ELWERT
CHRISTY LYNN OXENFORD
COLIN M BLISS

COLLEEN M SHILLADY
CONNOR L OBURN
CRYSTAL ALBERTA CHWATEK
CYNTHIA MEYERS

DALIN R VALLONE

DANIEL JAMES SOLVINO
DANIEL JOSEPH BRADY
DANIELLE M AST

DARRIN LYNN DIETRICH
DAVID JOHN ANGOVE
DAVID N IMMENDORF Il
DEA N BASSETTI

DEAN JASON DETURK

DEMI JAMES
DESTINI-SIERRA KELCH
DIAMANTE C WHITE
DONALD HEINZ

DOUGLAS L OLEXY

DYLAN MICHAEL DELPIANO
EDITH L RUBERT

ELIZABETH A MCNICHOL
ELIZABETH D MCCARTY
ELIZABETH LEIGH CHAPMAN
ELYSSA M HESSION
EMERSEN APGAR

EMILY PATRISE GRUBE
EMILY RUDDEROW

ERIC BIEBER

ERIKA ELIZABETH WATSON
ERIKA L YENSER

ERIN E GAZZILLO

ERIN MARIE HOLE

ERIN SARTE

ERIN WEIR

FAYE MARIE HECKMAN
FRANCINE M GALUSKA
GABRIELLA N BOYER

GARY E PUMPHREY
GEORGE DUNDA

5 FROM TOP
3 FROM TOP
7 FROM TOP
12 FROM TOP
9 FROM TOP
12 FROM TOP
6 FROM TOP
4 FROM TOP
13 FROM TOP
10 FROM TOP
14 FROM TOP
TOP
14 FROM TOP
3 FROM TOP
8 FROM TOP
TOP
3 FROM TOP
11 FROM TOP
5 FROM TOP
TOP
7 FROM TOP
14 FROM TOP
1 FROM TOP
TOP
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13 FROM TOP
10 FROM TOP
6 FROM TOP
TOP
11 FROM TOP
2 FROM TOP
1 FROM TOP
12 FROM TOP
7 FROM TOP
15 FROM TOP
15 FROM TOP
11 FROM TOP
13 FROM TOP
11 FROM TOP
7 FROM TOP
TOP
14 FROM TOP
1 FROM TOP
15 FROM TOP
12 FROM TOP
TOP
TOP
14 FROM TOP
2 FROM TOP
13 FROM TOP

M
EHD
M+9

B+24
B+18

M+30

B+9
M+30
B+18
M+30
M+9
M+24

EHD

M+30
B+24

M+30
M+30

M+30

M+24
M+30
M+30
B+24
M+30
B+24

M+30

M+30
B+24

B+24
M+30
B+24
M+18

EHD
B+18

84,394
100,350
83,375
72,480
74,366
67,231
82,692
96,904
61,497
75,884
62,228
104,686
64,058
98,850
81,613
101,608
100,350
74,182
84,394
83,973
91,068
66,241
91,202
104,686
89,122
61,497
75,884
93,013
93,022
80,890
100,795
102,741
69,491
91,068
64,616
58,479
83,286
70,778
74,182
91,068
89,429
59,988
87,367
75,504
69,491
98,623
93,022
59,988
102,295
65,644



GREGORY C WEEKS

HAO DUONG

HEATHER S CLARK

IAN LAXTON

INGA CATHERINE HOBBS
ISABELLA WISENBURN
ISAIAS P RIVERA JR
JACLYN BARBERA

JACOB CONRAD

JACOB GARY STOUDT
JACQUELINE E ELLIS
JADE N MILLER

JAMIE BETH KRATZER
JARRA RUSNOCK DENNIS
JASON KILGORE

JASON W GRIFFIN
JEANNINE TANTON
JEFFREY A GROSS
JEFFREY LEE REINIGER
JENELE VADELUND
JENNA CLAIRE FIORITO
JENNA E PLUMP

JENNA LYNN JUSITS
JENNA PAVLOVICH
JENNIFER A KEGLOVICS
JENNIFER A ZAMPELLI
JENNIFER L ANTON
JENNIFER L BIONDO
JENNIFER MAY PACHARIS
JENNIFER MICHELE VICARI

JENNIFER S FERNANDEZ-VILLATORO

JESSICA A STEFFY
JESSICA ANNE SMITH
JESSICA D LEFFLER
JESSICA GAJEWSKI
JESSICA IDA LEVY-WEST
JESSICA JILL GUNTER
JESSICA KATE MULUTZIE
JESSICA L HEINTZMAN
JESSICA LEVY WEST
JESSICA NICOLE CLEMENTS
JOCELYN SEIDT

JOHN ADDISON EVANS
JOHN HERRMANN BARR
JOHN J GANTZ 1l

JOHN J LORCHAK
JORDAN LEE BROWN
JOSALYN ARTRIP
JOSEPH A CATHY
JOSEPH A HOUCK

6 FROM TOP
2 FROM TOP
6 FROM TOP
12 FROM TOP
5 FROM TOP
16 FROM TOP
1 FROM TOP
15 FROM TOP
12 FROM TOP
15 FROM TOP
TOP
14 FROM TOP
3 FROM TOP
TOP
13 FROM TOP
2 FROM TOP
16 FROM TOP
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TOP
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14 FROM TOP
10 FROM TOP
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12 FROM TOP
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TOP
TOP
3 FROM TOP
1 FROM TOP
4 FROM TOP
14 FROM TOP
TOP
TOP
TOP
13 FROM TOP
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TOP
14 FROM TOP
6 FROM TOP
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14 FROM TOP
14 FROM TOP
TOP
10 FROM TOP
5 FROM TOP
TOP
14 FROM TOP
16 FROM TOP
14 FROM TOP
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93,013
100,795
82,692
74,564
92,191
56,970
91,202
58,479
69,491
58,479
93,022
59,988
87,798
106,186
70,778
100,795
65,671
102,295
106,186
72,802
62,228
75,884
81,340
76,755
79,288
104,686
106,186
87,798
102,741
96,904
59,988
93,022
101,608
106,186
74,933
74,182
95,710
73,111
82,692
76,326
59,988
59,988
101,608
85,231
94,959
93,022
59,988
56,970
69,076
104,686



JOSEPH D WATTERSON
JOSEPH KIEFFER

JOSEPH N OROS

JOYCE NEAL

JULIA E HORNBERGER
JULIA MARIE PURCELL
JULIE KAY KEMMERER
JULLIEN BROOK SEARFOSS
JUSTIN R VALLONE
KACHINA LEIGH
KAITLYNN GIRARD

KALEY M QUILLMAN
KATELYN MARIE DIEFFENBACH
KATHERINE E GILLEN
KATHLEEN A KAPUSCINSKI
KATHLEEN K BRAD
KATHLEEN M HAAS
KATHRYN E FOLTZ
KATRINA MARIE MOYER
KAYLA M FREESE

KAYLA M LOWE

KAYLA MARIE GARCIA
KEDRIC L YODER

KELLY ANN SCHROLL WOOD
KELLY ANN VICARI

KELLY E MURPHY

KELLY K BARBON
KENNETH L ROMBERGER
KERRY ELIZABETH HENDEL
KEVIN J MAIER Il

KIP DOMINE

KIRSTIE CARIN CROFT
KRISTEN A BAGENSTOSE
KRISTINA A ANTONELLOS
KRISTINA HAMALAINEN
KRISTOFFER WAINE WILLIAMS
KRISTY LEE MANWILLER
KYLE JURGENSEN

KYLE ZEHNER

KYLIE REDCAY

KYLIE WHITMOYER

LANEY A HEFTER

LAURA A KELLER

LAURA E BARRALL

LAURA E KOPETSKY
LAURA J DARNELL

LAURA MARIE RICARDS
LAURA MUSSER

LAURA T ZUBEY

LAUREN DAVIS

TOP
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TOP

7 FROM TOP

1 FROM TOP
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2 FROM TOP
TOP
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9 FROM TOP

11 FROM TOP

8 FROM TOP
TOP

1 FROM TOP
TOP
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7 FROM TOP
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14 FROM TOP

3 FROM TOP
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10 FROM TOP
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9 FROM TOP
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14 FROM TOP
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14 FROM TOP

5 FROM TOP
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M+24
M+30
EHD
M+30
EHD
EHD
M+30
M+30
M+24
M+18

M+30
M+30

M+30
M+9
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B+9
M+30
B+18
M+30

B+18
M+30
B+24
M+24
M+9

M+30
M+30
M+18

M+30

B+24

B+24
B+9

B+24
M+9

M+9
M+30

M+30
M+24

89,429
58,479
88,424
104,686
106,186
91,068
104,241
90,622
100,795
104,686
86,540
82,222
74,182
79,288
104,686
102,741
93,022
102,741
83,375
89,122
62,228
98,850
67,231
81,340
75,884
67,231
104,686
85,742
84,657
95,710
69,076
91,068
104,686
91,334
67,374
87,798
102,741
64,616
93,022
67,866
63,758
59,988
80,867
95,710
84,394
95,710
93,013
70,778
104,686
73,357



LAUREN THOMAS

LAURIE B VLASAK

LEE A ROGERS

LEILA A MCGILL

LESLIE ANGELUCCI-KURIGER
LESLIE ELINOR BOYER

LILAH E SHADE

LILIANA MARIE PEREZ
LINDSAY DRIES

LISA E BOWERSOX

LYNDA LEONETTI

MADISON J WOLF
MADISON LEPERA SZCZECINA
MAKENZIE YABLONSKY
MARCELLA L SWEIGART
MARCI BUTTERWECK HARR
MARIA ELENI STERIOUS
MARIA HILAIRE

MARIA L LESTER

MARY CAMERON
MARYANN LIGENZA
MATTHEW D REINIGER
MATTHEW G FRY
MATTHEW G SOLA
MATTHEW J COLDREN
MATTHEW J DEANGELIS
MATTHEW J KRAMER
MATTHEW WALTER MANKIEWICZ
MEGAN C MIGLIORE
MEGAN E DOUGLAS
MEGAN GRANDINETTI
MEGHAN A COOK

MEGHAN E GOETZ

MELISSA LEIGH BLICKLEY
MEREDITH E HEMING
MEREDITH SPRING FEATHER
MICHAEL GRANAT
MICHAEL R ANTHONY
MICHELLE DOROTHY HECKMAN
MICHELLE LUCRECIA CHAVOYA
MILO SHANE BENNETT
MONICA SELLITTI

MORGAN GALLAGHER
NANCY MAUROSCHADT
NANCY PAUL-FRANCOIS
NATE PATTON

NATHAN ASHER MOHLER
NICHOLAS SAGER

NINA BOWLING

NINA KRAMER
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58,479
93,022
82,492
82,222
104,686
98,623
59,988
63,005
97,841
87,798
79,395
59,988
67,866
77,586
88,424
102,741
76,584
104,686
102,295
71,116
96,904
84,657
58,479
75,884
106,186
100,795
84,394
79,242
79,850
83,286
91,068
58,479
62,228
98,850
95,710
69,491
83,375
95,710
100,350
80,400
87,798
79,395
56,970
59,988
89,500
82,774
89,500
59,988
58,479
60,699



NORMA ZAVALA

PAIGE BREYANN MCGROGAN

PAMINA NIEVES

PAULA DOROTHY MARGARET SHEA

PENNY JANE VOJTASEK
REBECCA L CARIOLA
REBEKAH LILLIENDAHL
ROBERT A GOURLEY
ROBERT A WOLFE

ROBERT BRAD JR
ROBERT C URENKO

ROBEY LYN WILLIAMS
SAMANTHA LYNN KOPP
SAMANTHA P FICK
SAMANTHA S ARMSTRONG
SAMANTHA SITES

SARAH E KOPETSKY

SARAH GORDON BROWN
SARAH GRACE MORIN
SARAH PACHARIS

SCOTT L KELLER

SHANE A SILAS

SHANE MICHAEL SHAFFER
SHANNON E PAINTER
SHARON LYNN KILE
SHAUNA DAVIS

SHOBA MARY JAIN
SHULEILL D RAMIREZ
STACEY ANN YAPSUGA
STACIA E RICHMOND
STACY L HECKMAN
STEFANIE LAUREN CERRONI
STEPHANIE L JABLONSKI
STEPHANIE MILCH
STEPHANY LYNN ROBERTO
STEVEN CHARLES FRYMOQYER
SUSAN LEE TURCZYNSKI
TAMARA TORRES
TANNER J PAJAKINAS
TARA JEANNE HENSCHEL
TARA L CLEMENS

TARA L PACHARIS

TARYN N BUONO

TATE ARTHUR DEWALT
THEODORE WERKHEISER 111
THOMAS E STARR

TIANNA D SCHAEFER
TIFFANI S TURK

TIFFANY L PRICE

TODD MICHAEL EISENHOFER
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77,449
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67,866
70,778
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77,586

104,686

101,608
87,689
70,778
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72,480
76,755
89,122
87,367
58,479
93,013
79,242
80,400
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89,122
92,186
87,177
61,497
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106,186
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84,044
92,186
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99,724
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61,497

104,686
95,710



TONI JOANNE RITCHEY
TONYA MICHELE MILLER
TORI ANN GALLUCCIO
TRISHA L ENGLE

TROY CORSON

TYLER DAVID SEISLER
TYLER J CZEINER

TYLER J WERNER

VALERY A WILL

VICKI SMITH

VICTORIA BISHOP
WAYNE F DOWNS
WENDY LYNNE HROMIAK
WESLEY ANDREW ESTOCK
WILLIAM PATTI
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72,741
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72,741
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77,617
87,689
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104,686
85,137
70,778



Alan'S. Futrick, Ed.D.
| Superintendent

Gangi E. Cucciuffo, Ed.D.
|: Assistant Superintendent

Shane M. Mathias, CPA
| Business Manager

RECEIVED
Memorandum
AUG 04 026
Date: August 3, 2026
To: Dr. Alan Futrick, Superintendent SuP ER'NTENDENT'S OFFICE
From: Mr. Christopher Becker, JH Principal
Re: 26-27 Mentor Assignments (57“? /A(
Cc: Dr. Gangi Cucciuffo, Assistant Superintendent

Mr. Shane Mathias, Business Manager
Tara Flowers, Confidential Secretary to Superintendent

The purpose of this memo is to respectfully request Board approval of the following staff
members as mentors for Muhlenberg Junior High School new hires;

Tara Clemens - mentor for Josalyn Artrip - 60 hours (Special Ed Teacher)

Amy Keller - mentor for Antonio Aguayo - 60 hours (Math Teacher)

Jennifer Pacharis - mentor for Meghan Cook - 30 hours (English Teacher)

Kathleen Brad - mentor for Kyle Jurgensen - 60 hours (Comp Sci/STEM Teacher)
Madison Szczecina - mentor for Allison Bolman - 60 hours (Social Studies Teacher)
Robert Urenko - mentor for Monica Sellitti- 60 hours (School Counselor)

Thank yoti foryourconsideration regarding this matter.

R
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ENBERG mowmeinr, #GOMUHLS 1t [ oom
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Alan S, Futrick, Ed.D
Supennlanden

Gangi E. Cucciuffo, Ed.D.
Assistant Suparinbandant

Shane M. Mathias, CPA

Business Manager

DATE: August 6, 2026

TO: Dr. Futrick, Superintendent

FROM: Virginia Hornberger, Principal ~ U&€H
RE: Mentors
CC: Dr. Cucciuffo, Assistant Superintendent
Dr. Shappell, Executive Director of Strategic Programs and Employee Development

Mr Kyle Crater, Director of Curriculum/Instruction

This memorandum serves as a request for the following staff to be mentors for new staff.

Staff Name New Teacher Requested Mentoor Hoursoo
Marci Harr Abigayle Kissinger 60 hours
Kevin Maier Norma Zavala 30 hours
Shane Silas Jeannine Tanton 30 hours
Tanner Pajakinas Kelly Cumming (LTS) 15 hours
Jessica Leffler Chase Walters 60 hours

Thank you for your consideration.

Virginia Hornberger
MEC Principal

ENBERS famiiin #GOMUHLS (F) ogomuans

Reading, PA 19605-1799 s
|STRICT 610-921-8000 www.muhlsdk12.org L IN | @gomuhls




EMPLOYMENT AGREEMENT

between the

MUHLENBERG SCHOOL DISTRICT

and
SHANE M. MATHIAS, CPA
This Agreement is made this day of August, to be effective July 1, 2026, in

the County of Berks, Pennsylvania, by and between Muhlenberg School District
(hereinafter “School District”), of 801 Bellevue Avenue, Laureldale, Pennsylvania and
Shane M. Mathias, 7 Metera Drive, Bernville, Pennsylvania 19506 (hereinafter “Chief
Financial Officer”). It is agreed that the School District hereby employs Chief Financial
Oftficer and Chief Financial Officer hereby accepts employment with the School District
subject to the authority and supervision of the Board of School Directors (the “Board”) and
of the duly authorized Superintendent of the School District. Itis further agreed that such
employment shall be subject to the following terms and conditions, including those stated
in any appendices hereto:
A.  Duties of Employment

1. The Chief Financial Officer shall be responsible for the adequate and efficient
organization and conduct of the School District’'s financial and business affairs in
accordance with such policies as the School District may adopt and for keeping the Board
informed about its business affairs and finances and about the status of the business office
and its operations. These duties are further described in the Job Description contained in

Appendix “A” hereto.
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2. The Chief Financial Officer shall assume such other duties as shall be
assigned to him by the Superintendent and the Board, provided such duties are within the
normal scope of duties for a person holding the Chief Financial Officer’s position.

3. a. At least once each year, the Superintendent shall establish written
performance goals for the Chief Financial Officer and shall conduct a written assessment of
the Chief Financial Officer’s performance under this Agreement, and his performance
relating to such goals. At least thirty (30) days prior to finalization of such written
assessment, the Superintendent shall meet with the Chief Financial Officer to review his
performance. The performance evaluation shall use a tool consistent with the rating
formula set forth in the Muhlenberg School District Act 93 Agreement 1, as amended from
time to time.

b. In the event that the Superintendent determines that the Chief
Financial Officer’s performance has been unsatisfactory in any respect, the written
assessment shall describe, in reasonable detail, the instances of unsatisfactory performance
and the manner in which such performance should be improved. A copy of the written
assessment shall be provided to the Chief Financial Officer once finalized. The Chief
Financial Officer shall be permitted to respond, in writing, to the finalized assessment
within thirty (30) days of receipt and such response shall be attached to and be made a
permanent appendix to the assessment.

C. Period of Employment

1. The Chief Financial Officer’s employment under this Agreement shall begin
and be effective July 1, 2026. This Agreement terminates, supersedes and replaces any

prior agreements between the School District and the Chief Financial Officer on the
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effective date hereof and specifically replaces and terminates the Agreement entered into

between the parties hereto that was effective July 1, 2022.

2. This Agreement shall expire at close of business on June 30, 2031.
3. Prior to the expiration date, this Agreement may only be terminated by:
a. Resignation of the Chief Financial Officer upon sixty (60) days written

notice to the Board;

b. Written mutual agreement of the parties; or

C. Discharge of the Chief Financial Officer for any reason stated in Section
10-1089 of the Public School Code of 1949, as amended, and under the procedures stated
therein. The Chief Financial Officer shall have all rights of appeal as permitted by law. It is
specifically agreed and acknowledged that this Agreement is governed by the Public
School Code (24 P.S. §1-101 et. seq.) and specifically Section 1089 thereof.

D. Salary and Benefits

1. The annual salary of the Chief Financial Officer shall be One Hundred
Seventy-Five Thousand and 00/100 Dollars ($175,000.00). This salary may be adjusted
annually on July 1 and the new salary shall be effective July 1 each year, in accordance with
the annual adjustments pursuant to the terms of the Act 93 Agreement 1 as in effect and
amended from time to time. The Chief Financial Officer’s annual salary shall be paid in
equal installments with one installment due on each regular payday of the School District.

2. The Chief Financial Officer shall be entitled to the following benefits:

a. Illness and Accident. Chief Financial Officer shall receive fifteen (15)

days of sick leave annually. There may be unlimited accumulation of unused sick leave

from year to year. Time may be taken in one-quarter (1/4) day increments.

3
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b. Leave for Death in the Family. Chief Financial Officer shall receive the

following days of bereavement leave: Immediate family - five (5) days which will include
any post-funeral memorial service. Members of immediate family shall be defined as
father, mother, brother, sister, son, daughter, husband, wife, parent-in-law or near relative
who resides in the same household, or any person with whom the Chief Financial Officer
has made his home. Near relative, not of household - one (1) work day. A near relative
shall be defined as first cousin, grandfather, grandmother, aunt, uncle, niece, nephew, son-
in-law, daughter-in-law, brother-in-law or sister-in-law.

C. Personal Leave Days. Chief Financial Officer shall receive five (5)

personal days during each school year.

Personal leave shall be defined as leave granted for personal reasons. This leave
shall be granted with pay. Chief Financial Officer shall be required to apply for leave in
writing to the Superintendent of Schools/ designee at least five (5) days in advance of the
day used. Personal leave shall be granted under the following conditions:

1. Personal leave days shall not be cumulative.

2. In the event Chief Financial Officer does not use his personal
leave days, the School District will buy back the unused personal leave days at the per
diem rate of the Chief Financial Officer up to a maximum of five (5) days. Payment for
unused days will be made each July for the preceding year.

3. Time may be taken in one-quarter (1/4) day increments.

4. In the year of retirement or resignation, personal days shall be

pro-rated from July 1 to the last day of work that year.
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d. Vacation. Chief Financial Officer shall be entitled to twenty (20)
vacation days per annum with pay at his regular rate.

Time may be taken in one-quarter (1/4) day increments.

At least ten (10) vacation days must be taken during the summer months. All
requests for vacation days must be approved by the Superintendent of Schools/ designee.
Chief Financial Officer shall not be permitted to carry more than thirty (30) vacation days
forward from year to year. At the time of retirement, death, or if the Chief Financial Officer
leaves the District, unused and accrued vacation days shall be reimbursed at the per diem
salary then in effect.

In the year of retirement, resignation or termination, vacation days shall be pro-
rated from July 1 to the last day of work that year.

e. Holidays. The Chief Financial Officer shall be entitled to the following
holidays:

Good Friday

Monday after Spring Break

Memorial Day

Juneteenth

Independence Day

Labor Day

Thanksgiving Day

Day after Thanksgiving

Monday after Thanksgiving

Last working day before Christmas thru New Year’s Day

If Independence Day falls on a Saturday or Sunday, then the designated day
by the Federal Government for the celebration of such holiday shall be the Chief Financial
Officer’s holiday.

f. Life Insurance. School District shall provide for Chief Financial Officer

paid life insurance coverage in the amount of Fifty Thousand Dollars ($50,000.00.) Chief

5
1DR2052



Financial Officer may purchase additional life insurance at no additional cost to the School
District.

g. Health Insurance. The Chief Financial Officer shall receive the

identical health insurance as set forth in the District's Act 93 Agreement 1. The Chief
Financial Officer shall pay the same premium share as set forth in the Act 93 Agreement 1
in effect each year of this Agreement.
The Health Insurance deductible shall be the deductibles as established by the Berks
County School Districts” Health Trust Plan from time to time.

h. Benefit Waiver Policy. If Chief Financial Officer waives or reduces

medical coverage he shall receive the following reimbursement:
1. If eligible for family coverage and elect no coverage - $3,600.00.

2. If eligible for family coverage and elect two-party - $750.00.

3. If eligible for family coverage and elect single coverage -
$1,800.00.

4. If eligible for two-party coverage and elect no coverage -
$2,400.00.

5. If eligible for two-party coverage and elect single coverage -
$1,400.00.

6. If eligible for single coverage and elect no coverage - $1,200.00.

To exercise waiver of benefits, Chief Financial Officer must submit a completed
Request for Employee’s Benefit Waiver to the Business Office for review and approval. The
waiver must be submitted no later than June 15% for implementation in the following

school year.
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The benefit waiver period begins July 1st of each school year and terminates June
30t of the following year.

Payment to the Chief Financial Officer for waiver or reduction of health benefits will
be prorated over the Chief Financial Officer’s annual pay periods.

The request to waive health benefits will be ongoing unless discontinued by the
Chief Financial Officer. Such discontinuance must be completed at the end of each benefit
period or by June 30%, unless discontinued earlier for emergency situations.

Waived health coverage may be reinstated during the year due to an emergency
situation. A written request for reinstatement must be submitted to the Superintendent’s
Office. Reinstatement of the affected benefits will occur on the first day of the month
following the date of approval by the insurance carrier. During any period of waived
coverage, the School District shall not be responsible nor liable in any way for treatments or
the Chief Financial Officer's expenses for health care related items at any time.
Reinstatement shall occur only after approval by the School District’s insurance carrier in
accordance with their rules and regulations then in effect.

An emergency is defined as an unforeseen change in an individual’s life
circumstances, such as a death, termination of other coverage, divorce or as defined by the
Berks County School District’s Health Trust Plan.

In the event that this provision causes the health insurance coverage for other
employees to become taxable under the doctrine of constructive receipt, this provision shall
become null and void and all eligible employees shall be granted the health insurance

benefits as provided in the Agreement.
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1. Family Medical Plan. The School District shall provide Chief Financial

Officer with a reimbursement of up to One Thousand Dollars ($1,000.00) for expenses
incurred by the Chief Financial Officer, his spouse, and/ or his children not covered by the
existing health, dental, vision, and prescription plans. Payment will be made after proof of
payment to the health provider is submitted to the School District. Payment will be made
no later than March of the following year or when verification of the submitted request is
approved by the Superintendent/ designee.

There will be only one payment for each year of the contract.

Prorated payments will be made to Chief Financial Officer if he serves less than the
calendar year.

- Disability Insurance. The School District agrees to provide long-term

disability insurance. The plan will be identical to that provided to the Muhlenberg
Administrators” Association Act 93 Agreement 1.

k. Vision Plan. The School District shall provide Chief Financial Officer
and his dependents with vision insurance on terms identical to that provided in the
District’s Act 93 Agreement 1. Premium shares, contributions and deductibles for vision
insurance shall be identical to the District’s Act 93 Agreement 1 plan.

L. Section 125 Benefit. The School District will create a full-service IRS

Section 125 pre-tax dollar medical plan to allow the Chief Financial Officer to set aside a
portion of his salary to pay items permitted by Section 125 of the Internal Revenue Code.

m. 403(b) Contribution. In the event that the Chief Financial Officer

contributes to an IRS 403(b) Plan, the School District will contribute a match not to exceed
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Five Thousand Dollars ($5,000.00) during any calendar year, pro-rated for the total number
of days worked that year.

n. Extended Sickness Benefits. The Chief Financial Officer shall be entitled to

receive Extended Sickness Benefits as that benefit is described and defined in Article VIII
Economic Benefits Subsection G of the District’s Act 93 Agreement 1.

0. Retirement Health Insurance. The Chief Financial Officer shall be entitled

to receive the Retirement Health Insurance Package as that benefit is described and defined
in Article VIII Economic Benefits Subsection I of the District’'s Act 93 Agreement 1.

E. Professional Dues

School District will pay membership dues for the Chief Financial Officer to continue
his membership with the American Institute of Certified Public Accountants (AICPA), the
Pennsylvania Institute of Certified Public Accountants (PICPA), and the Pennsylvania
Association of School Business Officials (PASBO) on an on-going basis.

F. Professional Improvement

School District will pay for Continuing Professional Education (CPE) Requirements
for the Chief Financial Officer to maintain his Certified Public Accountant (CPA) license
according to the guidelines established by the Pennsylvania Department of State, State
Board of Accountancy.

G. General Provisions

1. If any provision of this Agreement be declared illegal by final decision of a
court of this Commonwealth, said provision shall be deemed deleted from this Agreement
and the remaining provisions shall remain in full force and effect if not otherwise affected

by said deletion.
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2. This Agreement and its appendices constitute the full and final expression of
all of the terms and conditions of the understanding between the parties thereto. The
provisions of this Agreement and its appendices may not be changed, supplemented,
rescinded or waived except in writing that has been agreed to and signed by both parties.
H. Appendix

The appendix to this Agreement, including any that address and further describe the
particular duties, conditions of employment, benefits, and allowable expenses, of the Chief
Financial Officer are as follows:

Appendix “A”: Job Description

L Governing Law; Legal Action. This Agreement shall be governed by the laws of the

Commonwealth of Pennsylvania. Any and all legal action arising out of or in any way
related to this Agreement shall have exclusive jurisdiction and venue only in the Berks
County Court of Common Pleas, Pennsylvania.

IN WITNESS WHEREOF and intending to be legally bound hereby, the parties have

caused this Agreement to be duly signed the day and year first above written.

BY CHIEF FINANCIAL OFFICER: BY THE BOARD

Shane M. Mathias Cindy L. Mengle, President of the Board
WITNESSED BY: ATTESTED BY:

Witness Enrique Castro, Jr., Secretary of the Board

This Agreement was approved and/or ratified at, and was recorded in the minutes of, the
Board’s meeting of , 2026 .
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Certified:

Enrique Castro, Jr., Secretary of the Board

11
1DR2052



APPENDIX “A”

JOB DESCRIPTION



Muhlenberg School District

TITLE: Chief Financial Officer DATE: July 1, 2026
CLASSIFICATION: REVISED:
REPORTS TO: Superintendent FLSA STATUS: Exempt

LOCATION:  Muhlenberg School District

JOB SUMMARY: The Chief Financial Officer (CFO) serves as a member of the
Superintendent’s Executive Leadership Team and is the District’s chief executive
responsible for financial stewardship, business operations, and operational support
services. The CFO provides strategic leadership for the planning, development,
implementation, and oversight of the District’s financial resources, business services,
facilities, food services, pupil services, and capital improvement initiatives to ensure the
efficient, effective, and sustainable operation of the school district.

Working collaboratively with the Superintendent and Administrative Leadership Team,
the CFO develops long-range financial and operational strategies that align resources
with the District’s strategic priorities and educational mission. The CFO oversees
budgeting, fiscal planning, operational efficiency, risk management, capital planning,
and organizational effectiveness while ensuring compliance with all applicable federal,

state, and local laws, regulations, and Board policies.

The Chief Financial Officer will provide the Superintendent and Board of Directors with
data-driven financial analysis, operational recommendations, and strategic guidance to

support sound decision-making and continuous organizational improvement.
PRIMARY DUTIES AND RESPONSIBILITIES:
Directly Supervises

Director of Business Administration
Director of Food Services
Director of Physical Plant
Director of Pupil Services
Business Office Personnel

Operational Leadership

e Provide executive oversight for all district operational support services,
including facilities, food services, business operations, and pupil services.
e Coordinate operational planning to ensure efficient use of district resources.
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e Develop long-term operational strategies that align staffing, facilities, financial
resources, and student support services.

e Evaluate organizational effectiveness and implement operational improvements
across assigned departments.

e Collaborate with the Assistant Superintendent and Executive Directors to ensure
district operations support instructional priorities.

Knowledge

e Comprehensive knowledge of school finance, accounting principles, budgeting,
and governmental auditing standards.

e Knowledge of Pennsylvania School Code, PDE regulations, federal funding
requirements, procurement laws, and applicable employment and labor
regulations.

e Understanding of facilities management, capital improvement planning, food
service operations, student support services, and operational risk management.

e Knowledge of strategic planning, organizational improvement, and performance
management.

Skills and Abilities

e Demonstrated executive leadership and strategic planning abilities.

e Exceptional financial analysis, budgeting, and fiscal management skills.

e Strong organizational, project management, and problem-solving abilities.

e Ability to analyze complex financial and operational data and develop strategic
recommendations.

e Excellent communication and presentation skills with the ability to effectively
communicate with the Board of School Directors, employees, government
agencies, and community stakeholders.

e Ability to build collaborative relationships across departments while fostering
accountability and continuous improvement.

e Demonstrated commitment to ethical leadership, transparency, and responsible
stewardship of public resources.

QUALIFICATIONS:
Education

e Bachelor’s Degree in Accounting, Business Administration, Finance, or a related
field required.

e Master’s Degree (MBA) or Certified Public Accountant (CPA), highly preferred.

e Pennsylvania School Business Administrator Letter of Eligibility preferred, orthe

ability to obtain appropriate certification as required by the Pennsylvania
Department of Education.
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Experience

e Minimum of five (5) years of progressively responsible leadership experience in
school finance, governmental finance, business administration, or executive
operational management.

e Demonstrated experience in budget development, financial planning, capital
project management, and organizational leadership.

e Experience supervising multiple departments and leading cross-functional teams
preferred.

e Experience in public education administration is strongly preferred.

PHYSICAL DEMANDS:
e Able to bend, stoop, squat, crawl, and reach overhead.
Ability to work independently.
Able to raise or lower objects from one level to another.
Able to carry objects (up to 20 Ibs.) in arms or by other appropriate means
Able to use hands and arms to reach and pick up objects.
Able to push and pull.
Ability to walk or be on feet for extended periods of time.
Able to travel inside or outside the District as necessary for work-related tasks.

SENSORY ABILITIES:
e Visual acuity
e Auditory acuity

WORK ENVIRONMENT: Any building on school grounds

TEMPERAMENT:

Must possess excellent interpersonal skills

Must be able to work with students, staff, and the community

Must be cooperative, congenial, and service-oriented

Must be able to work in an environment with frequent interruptions
Must be able to understand and maintain confidentiality

COGNITIVE ABILITY:

Ability to follow written and verbal directions
Ability to read and write

Ability to communicate effectively

Ability to organize tasks

Ability to handle multiple tasks

Ability to exercise good judgment

This job description may not be inclusive of all assigned duties, responsibilities, or
aspects of the job described, and may be amended at any time at the sole discretion of the
Employer.

Board Approved:
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EMPLOYMENT AGREEMENT

between the
MUHLENBERG SCHOOL DISTRICT
and

DR. CATHY SHAPPELL

This Agreement is made this __ day of August, to be effective July 1, 2026, in
the County of Berks, Pennsylvania, by and between Muhlenberg School District
(hereinafter “School District”), of 801 Bellevue Avenue, Laureldale, Pennsylvania and Dr.
Cathy Shappell of 23 White Oak Drive, Fleetwood, Pennsylvania 19522 (hereinafter “Dr.
Shappell”). It is agreed that the School District hereby employs Dr. Shappell and Dr.
Shappell hereby accepts employment with the School District as Executive Director of
Strategic Programs & Employee Development subject to the authority and supervision of
the Board of School Directors (the “Board”) and of the duly authorized Superintendent of
the School District. It is further agreed that such employment shall be subject to the
following terms and conditions, including those stated in any appendices hereto:

A.  Duties of Employment

1. Dr. Shappell, as Executive Director of Strategic Programs & Employee
Development, shall be responsible for the adequate and efficient organization and conduct
of the School District’s strategic programs and employee development in accordance with
such policies as the School District may adopt. These duties are further described in the Job
Description contained in Appendix “A” hereto.

2. Dr. Shappell shall assume such other duties as shall be assigned to her by the

Superintendent and the Board, provided such duties are within the normal scope of duties



for a person holding the Executive Director of Strategic Programs & Employee
Development position.

3. a. At least once each year, the Superintendent shall establish written
performance goals for Dr. Shappell and shall conduct a written assessment of Dr.
Shappell’s performance under this Agreement, and her performance relating to such goals.

At least thirty (30) days prior to finalization of such written assessment, the
Superintendent shall meet with Dr. Shappell to review her performance. The performance
evaluation shall use a tool consistent with the rating formula set forth in the Muhlenberg
School District Act 93 Agreement 1, as amended from time to time.

b. In the event that the Superintendent determines that Dr. Shappell’s
performance has been unsatisfactory in any respect, the written assessment shall describe,
in reasonable detail, the instances of unsatisfactory performance and the manner in which
such performance should be improved. A copy of the written assessment shall be provided
to Dr. Shappell once finalized. Dr. Shappell shall be permitted to respond, in writing, to
the finalized assessment within thirty (30) days of receipt and such response shall be
attached to and be made a permanent appendix to the assessment.

C. Period of Employment

1. Dr. Shappell’s employment under this Agreement shall begin and be effective
July 1, 2026.
2. This Agreement shall expire at close of business on June 30, 2030.
3. Prior to the expiration date, this Agreement may only be terminated by:
a. Resignation of Dr. Shappell upon sixty (60) days written notice to the
Board;



b. Written mutual agreement of the parties; or

C. Discharge of Dr. Shappell for any reason stated in Section 24 P.S. §5-
514 of the Public School Code of 1949, as amended, and under the procedures stated
therein.

D. Salary and Benefits

1. The annual salary of Dr. Shappell shall be One Hundred Fifty Thousand and
00/100 Dollars ($150,000.00). This salary may be adjusted annually on July 1 and the new
salary shall be effective July 1 each year, in accordance with the annual adjustments
pursuant to the terms of the Act 93 Agreement 1 as in effect and amended from time to
time. Dr. Shappell’s annual salary shall be paid in equal installments with one installment
due on each regular payday of the School District.

2. Dr. Shappell shall be entitled to the following benefits:

a. [llness and Accident. Dr. Shappell shall receive fifteen (15) days of sick

leave annually. There may be unlimited accumulation of unused sick leave from year to

year. Time may be taken in one-quarter (1/4) day increments.

b. Leave for Death in the Family. Dr. Shappell shall receive the following
days of bereavement leave: Immediate family - five (5) days which will include any post-
funeral memorial service. Members of immediate tamily shall be defined as father, mother,
brother, sister, son, daughter, husband, wife, parent-in-law or near relative who resides in
the same household, or any person with whom Dr. Shappell has made her home. Near
relative, not of household - one (1) work day. A near relative shall be defined as first
cousin, grandfather, grandmother, aunt, uncle, niece, nephew, son-in-law, daughter-in-law,

brother-in-law or sister-in-law.



c. Personal Leave Days. Dr. Shappell shall receive five (5) personal days

during each school year.

Personal leave shall be defined as leave granted for personal reasons. This leave
shall be granted with pay. Dr. Shappell shall be required to apply for leave in writing to
the Superintendent of Schools and/ or his designee at least five (5) days in advance of the
day used. Personal leave shall be granted under the following conditions:

1. Personal leave days shall not be cumulative.

2. In the event Dr. Shappell does not use her personal leave days,
the School District will buy back the unused personal leave days at the per diem rate of Dr.
Shappell up to a maximum of five (5) days. Payment for unused days will be made each
July for the preceding year.

3. Time may be taken in one-quarter (1/4) day increments.

4. In the year of retirement or resignation, personal days shall be
pro-rated from July 1 to the last day of work that year.

d. Vacation. Dr. Shappell shall be entitled to twenty (20) vacation days
per annum with pay.

Time may be taken in one-quarter (1/4) day increments.

At least ten (10) vacation days must be taken during the summer months. All
requests for vacation days must be approved by the Superintendent of Schools and/ or his
designee. Dr. Shappell shall not be permitted to carry more than thirty (30) vacation days
forward from year to year. At the time of retirement, death, or resignation, all unused and

accrued vacation days shall be reimbursed at the per diem salary then in effect.



In the year of retirement or resignation, vacation days shall be pro-rated from July 1
to the last day of work that year.
e. Holidays. Dr. Shappell shall be entitled to the following holidays:

Good Friday

Monday after Spring Break

Memorial Day

Juneteenth

Independence Day

Labor Day

Thanksgiving Day

Day after Thanksgiving

Monday after Thanksgiving

Last working day before Christmas thru New Year’s Day

If Independence Day falls on a Saturday or Sunday, then the designated day
by the Federal Government for the celebration of such holiday shall be Dr. Shappell’s
holiday.

f. Life Insurance. School District shall provide for Dr. Shappell paid life

insurance coverage in the amount of Fifty Thousand Dollars ($50,000.00.) Dr. Shappell may
purchase additional life insurance at no additional cost to the School District.

g. Health Insurance.  Dr. Shappell shall receive the identical health

insurance as set forth in the District’s Act 93 Agreement 1. Dr. Shappell shall pay the same
premium share as set forth in the Act 93 Agreement 1 in effect each year of this
Agreement.
The Health Insurance deductible shall be the deductibles as established by the Berks
County School Districts” Health Trust Plan from time to time.

h. Benefit Waiver Policy. If Dr. Shappell waives or reduces medical

coverage she shall receive the following reimbursement:



1. If eligible for family coverage and elect no coverage - $3,600.00.

2. If eligible for family coverage and elect two-party - $750.00.

3. If eligible for family coverage and elect single coverage -
$1,800.00.

4. If eligible for two-party coverage and elect no coverage -
$2,400.00.

5. If eligible for two-party coverage and elect single coverage -
$1,400.00.

6. If eligible for single coverage and elect no coverage - $1,200.00.

To exercise waiver of benefits, Dr. Shappell must submit a completed Request for
Employee’s Benefit Waiver to the Business Office for review and approval. The waiver
must be submitted no later than June 15t for implementation in the following school year.

The benefit waiver period begins July 1st of each school year and terminates June
30t of the following year.

Payment to Dr. Shappell for waiver or reduction of health benefits will be prorated
over Dr. Shappell’s annual pay periods.

The request to waive health benefits will be ongoing unless discontinued by Dr.
Shappell. Such discontinuance must be completed at the end of each benefit period or by
June 30th, unless discontinued earlier for emergency situations.

Waived health coverage may be reinstated during the year due to an emergency
situation. A written request for reinstatement must be submitted to the Business Office.
Reinstatement of the affected benefits will occur on the first day of the month following the

date of approval by the insurance carrier. The School District shall not be responsible nor



liable in any way for treatments or Dr. Shappell’s expenses for health care related items at
any time. Reinstatement shall occur only after approval by the School District’s insurance
carrier in accordance with their rules and regulations then in effect.

An emergency is defined as an unforeseen change in an individual's life
circumstances, such as a death, termination of other coverage, divorce or as defined by the
Berks County School District’s Health Trust Plan.

In the event that this provision causes the health insurance coverage for other
employees to become taxable under the doctrine of constructive receipt, this provision shall
become null and void and all eligible employees shall be granted the health insurance
benefits as provided in the Agreement.

i Family Medical Plan. The School District shall provide Dr. Shappell

with a reimbursement of up to One Thousand Dollars ($1,000.00) for expenses incurred by
Dr. Shappell, her spouse, and/or her children not covered by the existing health, dental,
vision, and prescription plans. Payment will be made after proof of payment to the health
provider is submitted to the School District. Payment will be made no later than March of
the following year or when verification of the submitted request is approved by the
Superintendent/ designee.

There will be only one payment for each year of the contract.

Prorated payments will be made to Dr. Shappell if she serves less than the calendar
year.

j- Disability Insurance. The School District agrees to provide long-term

disability insurance. The plan will be identical to that provided by the Muhlenberg

Administrators” Association Act 93 Agreement 1.



k. Vision Plan. The School District shall provide Dr. Shappell and her
dependents with vision insurance on terms identical to that provided in the District’'s Act
93 Agreement 1. Premium shares, contributions and deductibles shall be identical to the
District’s Act 93 Agreement 1 plan.

L. Section 125 Benefit. The School District will create a full-service IRS

Section 125 pre-tax dollar medical plan to allow Dr. Shappell to set aside a portion of her

salary to pay items permitted by Section 125 of the Internal Revenue Code.

m. 403(b) Contribution. In the event that Dr. Shappell contributes to an IRS
403(b) Plan, the School District will contribute a match not to exceed Five Thousand Dollars
($5,000.00) during any calendar year, pro-rated for the total number of days worked that
year.

n. Extended Sickness Benefits. Dr. Shappell shall be entitled to receive

Extended Sickness Benefits as that benefit is described and defined in Article VIII Economic
Benefits Subsection G of the District’'s Act 93 Agreement 1.

0. Retirement Health Insurance. Dr. Shappell shall be entitled to receive the

Retirement Health Insurance Package as that benefit is described and defined in Article
VIII Economic Benefits Subsection I of the District’s Act 93 Agreement 1.

E. Professional Improvement

School District will pay for Continuing Professional Education (CPE) Requirements
for Dr. Shappell as pre-approved by the Superintendent.

G. General Provisions

1. If any provision of this Agreement be declared illegal by final decision of a

court of this Commonwealth, said provision shall be deemed deleted from this Agreement



and the remaining provisions shall remain in full force and effect if not otherwise affected
by said deletion.

2. This Agreement and its appendices constitute the full and final expression of
all of the terms and conditions of the understanding between the parties thereto. The
provisions of this Agreement and its appendices may not be changed, supplemented,
rescinded or waived except in writing that has been agreed to and signed by both parties.
H. Appendix

The appendix to this Agreement, including any that address and further describe the
particular duties, conditions of employment, benefits, and allowable expenses, of Dr.
Shappell are as follows:

Appendix “A”: Job Description

L. Governing Law; Legal Action. This Agreement shall be governed by the laws of the

Commonwealth of Pennsylvania. Any and all legal action arising out of or in any way
related to this Agreement shall have exclusive jurisdiction and venue only in the Berks
County Court of Common Pleas, Pennsylvania.

IN WITNESS WHEREOF and intending to be legally bound hereby, the parties have
caused this Agreement to be duly signed the day and year first above written.

BY DR. SHAPPELL BY THE BOARD

Cindy L. Mengle, President of the Board

WITNESSED BY: ATTESTED BY:

Witness Enrique Castro, Jr., Secretary of the Board



This Agreement was approved and/or ratified at, and was recorded in the minutes of, the
Board’s meeting of , 2026.

Certified:

Enrique Castro, Jr., Secretary of the Board
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APPENDIX “A”

JOB DESCRIPTION



Muhlenberg School District

TITLE: Executive Director of Strategic Programs DATE: July 1, 2026
& Employee Development

CLASSIFICATION: Certified REVISED:
REPORTS TO: Superintendent FLSA STATUS: Exempt
LOCATION:  Muhlenberg School District

JOB SUMMARY: The Executive Director of Strategic Programs & Employee

Development serves as a member of the Superintendent’s Executive
Leadership Team and provides executive leadership for the District’s
human resources, employee development, strategic planning, federal
programs. equity initiatives, compliance, and organizational
improvement efforts. The Executive Director is responsible for
attracting, developing, and retaining a highly effective workforce
while leading districtwide strategic initiatives that support student
achievement, employee excellence, and continuous organizational
improvement.

The position oversees Human Resources, federal and state programs.
comprehensive planning, compliance, employee recognition,
recruitment, partnerships, and strategic initiatives to ensure the District
fulfills its mission and long-term goals.

PRIMARY DUTIES AND RESPONSIBILITIES:
e Human Resources & Talent Management

o
o

O

Provide executive leadership for all Human Resources operations.
Lead employee recruitment, selection, onboarding, retention, and
succession planning.

Coordinate staffing recommendations and personnel processes.
Oversee employee evaluations, certification, personnel records, and
employment compliance.

Administer employee leaves, ADA accommodations. FMLA, workers’
compensation, unemployment compensation, and employee relations.
Assist the Superintendent in collective bargaining preparation and
personnel recommendations.

e Employee Development & Organizational Culture

O

o O O O O

Develop and oversee districtwide professional learning.
Coordinate new employee induction and mentoring.
Design leadership development opportunities.

Oversee employee wellness initiatives.

Lead district employee recognition programs.

Conduct employee engagement and climate initiatives.
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O

Develop strategies that strengthen organizational culture and improve
employee retention.

e Strategic Planning & Organizational Improvement

e}
O
0]
O
O

Lead implementation and monitoring of the District Strategic Plan.
Coordinate the Pennsylvania Comprehensive Planning process.
Lead continuous improvement initiatives across all departments.
Monitor organizational performance indicators and strategic goals.
Coordinate cross-functional district improvement initiatives.

e Federal Programs & Grant Administration

@)

Direct all federal education programs, including Title I, II, 111, IV, IDEA,
and related grants.

Ensure compliance with all grant requirements.

Coordinate grant applications, budgets, reporting, and monitoring.
Oversee the District’s Consolidated Application and Consolidated
Planning processes.

Collaborate with principals to maximize the impact of grant-funded
initiatives.

Direct the administrative security, user access controls, and operational
usage of Pennsylvania’s myPDESuite environment (including PIMS,
PAsecurelD, TIMS, FRCPP, and eGrants); establish robust data-validation
processes across departments to maintain high data integrity, system
security, and compliance with PDE technical standards.

Oversee the lifecycle of all mandatory state and federal reporting
requirements, ensuring the accurate and timely collection, verification, and
submission of critical data sets (e.g., PIMS collections, child accounting,
staffing, and enrollment) in alignment with PDE reporting calendars and
statutory mandates.

e Equity & Student Opportunity

O
e}
O
O

Lead implementation of the District’s equity initiatives.

Promote equitable access to educational opportunities and resources.
Coordinate initiatives designed to eliminate barriers to student success.
Monitor equity-related data to support continuous improvement.

e Recruitment & Community Partnerships

e}
e}

e}

Develop strategic recruitment initiatives for certified and support staff.
Build partnerships with colleges, universities, career and technical
institutions, and workforce organizations.

Coordinate student teacher placements, internships, and educator pipeline
initiatives.

Develop partnerships with community organizations that support district
priorities.

Oversee district volunteer programs and volunteer compliance processes.

e Compliance & Civil Rights

O

Serve as the District’s Title IX Coordinator.
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o Oversee compliance with Title VI, Title VII, ADA, Section 504
(employment-related), and all applicable employment and civil rights
laws.

o Coordinate investigations involving Title IX complaints and employment-
related grievances.

o Ensure compliance with Pennsylvania School Code, PDE regulations. and
federal employment requirements.

o Oversee mandatory employee compliance training.

o Monitor required state and federal reporting.

e Policy, Governance & Board Relations
o Develop and revise Board policies and administrative regulations related
to Human Resources, Federal Programs, and assigned responsibilities.
o Prepare Board agenda items, reports, and presentations.
o Advise the Superintendent on emerging legislation and regulatory
requirements impacting personnel and assigned programs.
QUALIFICATIONS:
e Master’s Degree required; Doctorate preferred.
e Pennsylvania administrative certification required.
e Minimum of five years of successful administrative leadership experience.
e Demonstrated expertise in Human Resources, strategic planning, federal
programs, organizational leadership, and compliance.
e Strong knowledge of employment law, education law, grant administration,
organizational development, and continuous improvement
e Position requires appropriate certification as defined by the Pennsylvania
Department of Education’s Certification and Staffing Policy Guidelines (CSPG)
e Must have a current valid PA Driver’s license.
e Submission of pre-employment medical examination (Section 148 of the
Pennsylvania School Code).
® Submission of a report of criminal history record from the Pennsylvania State
Police (Section 111 of the Pennsylvania School Code).
e Submission of a clearance report from the Pennsylvania Department of Public
Welfare in accordance with Act 151 of 1994,
e Submission of the FBI Criminal History Record in accordance with Act 114 of
2006
e Submission of sexual misconduct/abuse disclosure release form in accordance
with Act 168 of 2014,
e Such alternatives to the above qualifications as the Board may find appropriate

and acceptable.

PHYSICAL DEMANDS:

Able to bend, stoop, squat, crawl, and reach overhead.
Ability to work independently.
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Able to raise or lower objects from one level to another.

Able to carry objects (up to 20 Ibs.) in arms or by other appropriate means
Able to use hands and arms to reach and pick up objects.

Able to push and pull.

Ability to walk or be on feet for extended periods of time.

Able to travel inside or outside the District as necessary for work-related tasks.

SENSORY ABILITIES:
e Visual acuity
e Auditory acuity

WORK ENVIRONMENT: Any building on school grounds

TEMPERAMENT:
e Must possess excellent interpersonal skills
Must be able to work with students, staff, and the community
Must be cooperative, congenial, and service-oriented
Must be able to work in an environment with frequent interruptions
Must be able to understand and maintain confidentiality

COGNITIVE ABILITY:
e Ability to follow written and verbal directions
Ability to read and write
Ability to communicate effectively
Ability to organize tasks
Ability to handle multiple tasks
Ability to exercise good judgment

This job description may not be inclusive of all assigned duties, responsibilities, or
aspects of the job described, and may be amended at any time at the sole discretion of the
Employer.
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Berks Business Educﬂon Coalition

2026/2027 MEMBERSHIP RENEWAL FORM

Member Information:
Dr. Alan S. Futrick, Superintendent
Mubhlenberg School District
801 Bellevue Avenue

Laureldale, PA 19605

Membership Category

Educational Institution $900.00

Thank you for your continued support of the Berks Business Education Coalition and our mission to
connect business and education in preparing students for their futures.

Membership for: Muhlenberg School District

g Payment in the amount of $900 enclosed

Please make payment to the Berks Business Education Coalition
and remit to the address below on or before August 31, 2026.

Attn: Terri Hill
Executive Director
% Berks Business Education Coalition
x\\ﬂ 96 Commerce Drive, #159
Wyomissing, PA 19610



ACT 93 AGREEMENT 1

BETWEEN THE

MUHLENBERG SCHOOL DISTRICT

AND THE

MUHLENBERG ADMINISTRATORS” ASSOCIATION

FOR THE PERIOD

JULY 1, 2023 TO JUNE 30, 2028
AMENDED April 10, 2024
AMENDED August 13, 2025
AMENDED November 12, 2025
AMENDED August 12, 2026
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AGREEMENT

THIS AGREEMENT, made this day of August, 2026, by and between the

SCHOOL DISTRICT OF MUHLENBERG, of Berks County, Pennsylvania, hereinafter
called the “Employer,”

AND

THE MUHLENBERG ADMINISTRATORS’ ASSOCIATION, hereinafter called
“ Administrators.”

WITNESSETH:

The parties hereto agree as follows:

L.

RECOGNITION. Employer recognizes the Administrators as the exclusive agent
for the administrative employees, hereinafter called “Employees,” of the
Employer. Included in the unit will be all Administrators covered by Act 93 of
1984, amending the School Code of 1949 adding Section 1164 dealing with
Administrator compensation plans.

Positions

Principals

Assistant Principals

Director of Human Resources

Supervisor of Special Education

Director of Athletics

Director of Special Education

Director of Physical Plant

Director of Transportation

Director of Pupil Services

Director of Business Services

Licensed / Certified Behavior Specialist
Director of Food Service and Nutrition
Director of Technology and Communications
Director of Curriculum and Instruction K-12
Supervisor of Related Services

Curriculum & Instruction Supervisor
Supervisor of Student Services

Supervisor of Alternative Education & Co-Curricular Programs



II.

1.

IV.

VL

VIIL

PURPOSE. This Agreement sets forth the wages, hours, and conditions of
employment for the Employees of Employer who are in said unit.

TERM OF AGREEMENT. The term of this Agreement shall begin on July 1, 2023,
and shall continue in full force and effect until June 30, 2028.

WAIVER. The parties hereto agree that, during the term of this Agreement, no
additional discussions on this Agreement shall be conducted on any item, which
is within the scope of the Meet and Discuss provisions under the Public Employee
Relations Act, Act 195, whether specifically referred to herein or not.

NOTICES. Unless otherwise set forth, notices to be given pursuant to this
Agreement or any of its exhibits shall be given in writing and shall be served by
use of the Employer's usual mail system.

MEET AND DISCUSS. A committee of representatives of the Employees may
request meetings with the Superintendent of Schools and/or the Superintendent
of Schools and the Board of School Directors no more frequently than one (1) time
per month to meet and discuss such matters as are required to be subject to “Meet
and Discuss” by Act 93; provided that the request for such meeting is made at least
ten (10) days in advance of the meeting and provided that any agenda for the
matters to be discussed at said meeting shall be furnished at the time the request
is made. Such meetings shall be held at times mutually agreeable to the two (2)
committees, but not during regular hours of employment unless agreed to by the
Employer. Participants of a meeting may mutually agree to hold continued
meetings on matters from the agenda of the meeting.

EMPLOYEES’ LEAVES OF ABSENCE:

A. Illness and Accident. All full-time twelve (12) month employees shall
receive fifteen (15) days of sick leave. All full-time employees who work
less than twelve (12) months shall receive one (1) day of sick leave per full
month worked. There may be unlimited accumulation of unused leave
from year to year.

Time may be taken in one-quarter (1/4) day increments.
Employer will pay an Employee who retires from the District and who
applies for and receives their PSERS retirement benefit, up to twenty (20)

days of unused sick days at their then per diem rate.

B. Quarantine. Absence due to quarantine because of illness in immediate
family or household is to be considered as personal illness.



Leave for Death in the Family. Immediate family - Employees shall be
granted a maximum of five (5) days bereavement which will include any
post-funeral memorial service. Members of immediate family shall be
defined as father, mother, brother, sister, son, daughter, husband, wife,
parent-in-law or near relative who resides in the same household, or any
person with whom the Employee has made his/her home. Near relative,
not of household - one (1) work day. A near relative shall be defined as first
cousin, grandfather, grandmother, aunt, uncle, niece, nephew, son-in-law,
daughter-in-law, brother-in-law or sister-in-law.

Leave for Court Duty. Employees subpoenaed as a witness or serving jury
duty receive difference between salary and compensation received.

Release Time Leave. Request Procedure: Requests for release time leaves
shall be submitted in writing to the Superintendent of Schools/ designee by
use of an NCR form. Such leaves may be granted by the Superintendent for
reasons as indicated below.

Each individual granted release time for a professional reason shall submit
a written report to the Superintendent of Schools. The report will
summarize the activity for which the leave was granted, and shall be
submitted within two (2) weeks from the date of the leave.

1. To serve on an evaluating committee of the Middle States
Association (number of days shall be limited to that necessary in the
evaluation request).

2. To attend clinics, conferences, or workshops in a given subject or
extracurricular area (number of days shall be limited by the

convention schedule).

3. To visit other schools for purpose of observation in a given subject
area.

Examination for Armed Forces. No deduction of salary.
Military Leave of Absence. As required by law.

Sabbatical Leave of Absence. Shall be granted in accordance with the
terms and conditions of the Pennsylvania School Code.



Personal Leave Days. Personal leave days shall be provided during the
school year for all professional Employees. All full-time Employees shall
receive five (5) personal days.

Personal leave shall be defined as leave granted for personal reasons. This
leave shall be granted with pay. Employees shall be required to apply for
leave in writing to the Superintendent of Schools/designee by use of an
NCR form under this provision at least five (5) days in advance of the day
used. Personal leave shall be granted under the following conditions:

1. Personal leave days shall not be cumulative.

2. In the event Employee does not use his/her personal leave day(s),
the Employer will buy back the unused personal leave days at the
per diem rate of the Employee up to a maximum of five (5) days.
Payment for unused days will be made each July.

In cases where a full-time Employee begins employment or leaves
employment on a date other than July 1st, personal days will be prorated
monthly (1/12) for all service less than the school year July 1 - June 30.

Time may be taken in one-quarter (1/4) day increments.

Vacation. All full time twelve (12) month employees are entitled to 20
vacation days annually. Vacation days are earned monthly (1/12) and will
be prorated in the year an employee begins employment or leaves
employment.

Effective January 1, 2025, all new Act 93 employees will be front-loaded the
prorated number of vacation days to be earned in the year of hire and then
a full twenty (20) days on July 1 of each year. By way of example, an
employee hired on January 1, will be front-loaded ten (10) vacation days on
January 1, then twenty (20) additional days the following July 1.

At the time of retirement, death, or if the Employee leaves the District, the
balance of any earned but unused vacation days will be paid at the per diem
salary. At no time will vacation days loaded, but not earned, be paid out.
In the event that an employee has an excess of vacation days used but not
earned, the value of those used but unearned days shall be deducted from
the employee’s final pay or otherwise reimbursed to the District.

At least ten (10) vacation days must be taken during the summer months.
All requests for vacation must be approved by the Superintendent of



Schools/designee. Employees shall not be permitted to carry more than
thirty (30) vacation days forward from year to year.

Time may be taken in one-quarter (1/4) day increments.
Holidays.

Good Friday

Monday after Spring Break unless students are in attendance
Memorial Day

Juneteenth

Independence Day

Labor Day

Thanksgiving Day

Day after Thanksgiving

Monday after Thanksgiving

Last working day before Christmas thru New Year’s Day

If Independence Day or Juneteenth falls on a Saturday or Sunday, then the
designated day by the Federal Government for the celebration of such
holiday shall be the Employee's holiday.

It is understood that during the Holiday vacation, it may be necessary for
the Director of Athletics/ Assistant Principal, the Director of Physical Plant,
and Data Administrator to work during days otherwise scheduled as
holidays. To the extent they are directed to work any of those days, their
direct supervisor and the Superintendent shall provide alternative
days/times off.

Disability Leave of Absence.

For purposes of a Disability Leave of Absence hereunder, Disability shall
be defined as a sickness or accidental injury of such nature as to wholly and
continuously disable and prevent the Beneficiary Employee from
performing any and every duty pertaining to his or her employment.
Beneficiary Employee must be regularly attended by a legally qualified
physician or surgeon.

1. When an Employee knows or has reason to know in advance when
a Disability will begin and end (e.g. elective surgery, pregnancy
disability), written notice thereof shall immediately be given of such
times to the Superintendent/designee.



Disability due to pregnancy shall be treated for all purposes the same
as other disabilities with reference to insurance coverage, medical
benefits, use of paid sick leave, medical examinations, etc.

Upon an Employee experiencing Disability which disqualifies the
Employee from properly and fully performing his/her duties as an
administrator, the Employee shall give notice thereof to the
Superintendent/designee within twenty-four (24) hours of the
beginning of such Disability or as soon thereafter as possible.

An Employee absent due to Disability shall provide to the
Superintendent/designee a report from his/her physician showing
the condition of the Employee, including his/her inability to return
to work due to the continuance of the Disability. Such report shall
be provided within a week of the beginning of the Disability and
upon return to work. For leaves beyond two (2) weeks, such report
shall be furnished at the end of each two (2) week period. In addition,
the Employer shall have the right to have the Employee examined
by a physician of its choice.

During a leave of absence due to Disability, the Employee shall
continue to accrue seniority and receive all other benefits of an
Employee for a period up to the extent of his/her eligibility to
receive paid sick leave and extended sickness benefits or the period
of one (1) year, whichever is longer; provided, however, that where
a Disability leave due to pregnancy is immediately preceded by an
unpaid maternity leave, the Employer is required to provide group
medical and life insurance benefits during the Disability leave only
if the Employee shall have continued to pay for and keep in force
such insurance coverage during the unpaid maternity leave; in
which event the Employee shall also continue to pay for the said
insurance coverages during the Disability leave, but shall be
reimbursed by Employer for that portion of the premium paid by the
Employee, attributable to coverage during the disability leave.

Upon application for return to employment following the leave, the
Employer shall offer the Employee the position held prior to the
leave, or a substantially equivalent position (in pay and skill) for
which the Employee is certificated.

Any intentional and/ or surreptitious violation of this provision shall
be cause for dismissal.



M.

Childbearing/Rearing Leave.

1.

An Employee who has become a parent by natural birth shall be
granted, upon request, unpaid leave for the purpose of child care.
Such leave shall not exceed twelve (12) consecutive calendar months.
Failure of Employee to make himself/herself available for return
within the said period shall constitute a resignation.

Application for childbearing/rearing leave shall be submitted in
writing to the Superintendent/designee. Requests shall be
submitted at the earliest possible time, but not later than thirty (30)
calendar days before leave is to commence. All childbearing/ rearing
requests must be accompanied by a physician's certificate setting
forth expected date of birth. However, as a result of the uncertainties
involved in childbearing, and due to unforeseen circumstances
caused by and about the delivery of the child, the Superintendent
may waive, extend, or contract the thirty (30) day notice provision
upon reasonable cause exhibited by the Employee.

Any intentional and/ or surreptitious violation of this provision shall
be cause for dismissal.

An Employee who adopts a child under the age of six (6) years shall
be granted, upon request, an unpaid adoptive leave of up to twelve
(12) consecutive calendar months which shall begin when the child
is physically turned over to the Employee or on a date reasonably in
advance thereof as may be agreed by the Employer and Employee.
The Employee shall give notice of the desire to take such leave as
soon as the Employee knows that the child intended to be adopted
will be acquired.

Application for return to employment shall be made at least two (2)
weeks prior to the end of the childbearing/rearing leave and shall be
accompanied by a physician's certificate, where applicable, that the
Employee, at the termination of the leave, will be capable of fully
carrying out his/her duties.

The Employer shall, whenever possible, hire a substitute to fill a
vacancy created by childbearing/rearing leave.

Upon application for return to employment following such
childbearing/rearing leave, the Employer shall offer said Employee
the position he/she held prior to the leave, or a substantially



equivalent position (in pay and skill) for which the Employee is
certificated, if such positions are vacant and available. If such
positions are not vacant and available, the Employer shall offer to
the Employee any other available position for which the Employee
is certificated. A job filled by a substitute shall be treated as vacant
and available.

8. During childbearing/rearing leave, the Employee shall not be
entitled to any economic benefits, additional steps on salary
schedule or payments by Employer on behalf of the Employee,
including payments to the Pennsylvania School Employee's
Retirement Board. Employee will continue to accrue seniority and
may continue medical, dental, life insurance, or other health and
welfare coverage at his/her own expense.

Religious Leave. Employees whose religious faiths have High Holy Days
not scheduled on the School Calendar shall be permitted a religious leave
not to exceed two (2) days per year. The final decision shall rest with the
Superintendent/ designee after consultation with the particular religious
institution involved.

Definitions.

1. Per Diem - means annual salary divided by 260 working days for
full-time twelve-month Employees.

VII. ECONOMIC BENEFITS

A.

Life Insurance. Employer shall provide, for each Employee, paid life
insurance coverage in the amount of Fifty Thousand Dollars ($50,000).
Employee may purchase additional life insurance with no additional cost
to the School District.

Health Insurance. The Employer shall pay ninety-two percent (92%) of the
premium for the Berks County School Districts” Health Trust Plan or equal
coverage for Employees and their dependents for the term of this
Agreement, provided the Employee completes the necessary application
forms. The Employees shall pay eight percent (8%) of the total insurance
premium for each year of this Agreement.

The Employer shall pay the premium for a fifty percent (50%) co-insurance
for dental coverage for crowns, inlays, onlays, gold fillings, dentures, and
fixed bridges for the Employee only. Health Insurance coverages shall be



subject to the periodical monitoring by the Association. When a monitoring
report reveals coverage to be inferior in service, benefits, or financial relief
to those previously provided or inferior in the same respects to those plans
as improved, the Employer shall be responsible for appropriate and
immediate improvements in coverage so as to make the coverages equal.
In cases where the Employee is required to pay any fees for the processing
of claims, the Employee, upon presentation of a receipt of payment, shall
be reimbursed by the Employer. The Association shall have the right to
examination, within reasonable time limits, of anticipated changes resulting
from this provision prior to the contracting for such changes. Should any
Employee desire to purchase additional dental coverage which is available,
he/she may do so at his/her own expense.

The Preferred Provider Organization deductible shall be $350.00
individual /$700.00 family or the deductibles established by the Berks
County School Districts” Health Trust Plan.

Benefit Waiver Policy

1. All eligible full-time Employees waiving or reducing medical
coverage shall receive the following reimbursement:

a. If eligible for family coverage and elect no coverage -
$3,600.00.
If eligible for family coverage and elect two-party - $750.00.
C. If eligible or family coverage and elect single coverage -
$1,800.00.
d. If eligible for two-party coverage and elect no coverage -
$2,400.00.
e. If eligible for two-party coverage and elect single coverage -
$1,400.00.
f. If eligible for single coverage and elect no coverage -
$1,200.00.
2. To exercise waiver of benefits, an Employee must submit a

completed Request for Employee’s Benefit Waiver to the Business
Office for review and approval. The waiver must be submitted no
later than June 15t for implementation in the following school year.

4. The benefit waiver period begins July 1st of each school year and
terminates June 30 of the following year.



10.

Payment to the Employee for waiver or reduction of health benefits
will be prorated over the Employee’s annual pay periods.

The request to waive health benefits will be ongoing unless
discontinued by the Employee. Such discontinuance must be
completed at the end of each benefit period or by June 30t, unless
discontinued earlier for emergency situations.

Waived health coverage may be reinstated during the year due to an
emergency situation. A written request for reinstatement must be
submitted to the Business Office. Reinstatement of the affected
benefits will occur on the first day of the month following the date
of approval by the insurance carrier. The District shall not be
responsible nor liable in any way for treatments or any Employee
expenses for health care related items at any time. Reinstatement
shall occur only after approval by the District’s insurance carrier in
accordance with their rules and regulations then in effect.

An emergency is defined as an unforeseen change in an individual’s
life circumstances, such as a death, termination of other coverage,
divorce or as defined by the Berks County School District’s Health
Trust Plan.

In the event that this provision causes the health insurance coverage
for other Employees to become taxable under the doctrine of
constructive receipt, this provision shall become null and void and
all eligible Employees shall be granted the health insurance benefits
as provided in the Agreement.

In no event will this waiver policy be used to circumvent any rights
an Employee or their dependent may have under any state and/or
federal rules, regulations or law.

Family Medical Plan. The District shall provide Employees with a
reimbursement of up to One Thousand Dollars ($1,000.00) for expenses
incurred by the Employee, his/her spouse, and/or his/her children not
covered by the existing health, dental, vision, and prescription plans.
Payment will be made after proof of payment to the health provider is
submitted to the District. Payment will be made no later than March of the
following year or when verification of the submitted request is approved
by the Superintendent/designee.

There will be only one payment per family for each year of the contract.
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After all individuals have been reimbursed, any funds remaining (less than
the maximum cap paid to individuals) will be placed in a pool and
redistributed equally to those whose claims exceed the maximum
reimbursement level within the contract.

This benefit ceases upon the retirement of the Employee. Excess funds will
not be carried over year to year.

Prorated payments will be made to Employees serving less than the
calendar year.

Disability Insurance. The Employer agrees to provide long-term disability
insurance. The Administrators will select the plan.

Vision Plan. Employer shall provide Employees and dependents with Blue
Cross Vision - (NVA - National Vision Administrators Plan) or the
coverage as provided under the Muhlenberg Education Association
Collective Bargaining Agreement. Employer shall contribute One Hundred
Dollars ($100.00) per year per Employee toward the cost of the premium. In
the event the cost of the premium exceeds One Hundred Dollars ($100.00)
in any year, the Employee must contribute the excess cost of the premium
by way of payroll deduction. The Administrators shall furnish to Employer
individual authorization cards for each Employee for the amount of the cost
of the premium in excess of One Hundred Dollars ($100.00) per year. If
Employees are married to each other, there shall be only one vision policy
for the family.

Extended Sickness Benefits
1. Coverage Clause

In the event a Beneficiary Employee suffers a Disability for an
Extended Continuous Period of Time, the Employer shall pay to said
Employee for each day of absence the salary and benefits to which
the Employee may be entitled as if said Employee were actually
engaged in the performance of duty for a period as shown under the
sub-title “Schedule.”

2. Schedule

After a Beneficiary Employee has consumed his State-mandated sick
leave entitlement, and after the first ten (10) days of disability for an
Extended Continuous Period of Time, and prior to or in addition to

11



sabbatical leave now provided by statute for Beneficiary Employee
(24 P.S. 11 -1166), Employer shall pay Beneficiary Employee as
provided in Coverage Clause for years of service as a professional
Employee in Muhlenberg School District benefits determined by the
length of said service as follows:

(@)  During the first year of Muhlenberg Service, one and one-half
(1'2) days of benefits shall accrue for each calendar month of
Muhlenberg Service completed, e.g. Employee begins work
on September 7, in first year of employment and becomes ill
on November 8. Days entitled: two (2).

(b)  After one (1) full year of Muhlenberg Service and up to ten
(10) years of Muhlenberg Service, entitlement: one and
one-half (1'2) calendar months at full pay.

(c)  After ten (10) full years of Muhlenberg Service and up to
tifteen (15) years of Muhlenberg Service, entitlement: one
and one-half (1'2) calendar months at full pay and one and
one-half (1'2) calendar months at one-half pay.

(d)  After fifteen (15) full years of Muhlenberg Service and up to
twenty (20) years of Muhlenberg Service, entitlement: two
and one-half (2'2) calendar months at full pay.

(e)  After twenty (20) full years of Muhlenberg Service and
upwards of Muhlenberg Service, entitlement: two and
one-half (2%2) calendar months at full pay and one and
one-half (1'2) calendar months at one-half pay.

The total amount paid to Employee in combination with sick days
and/or Sabbatical Leave shall not be in excess of the Employee’s per
diem rate of pay.

Definitions

Words and phrases used in the text of this benefit shall mean:

(@)  Beneficiary Employee. An Employee covered by this
Agreement.

(b)  Calendar Month. A time during a term beginning with the
first day a Beneficiary Employee becomes entitled to this

12



©)

(d)

(e)

benefit and ending one day before the like date of the ensuing
month, provided the date falls during the working term.
Disability. Sickness or accidental injury shall be of such nature
as to wholly and continuously disable and prevent the
Beneficiary Employee from performing any and every duty
pertaining to his or her employment. Beneficiary Employee
must be regularly attended by a legally qualified physician or
surgeon.

An Extended Continuous Period of Time. Shall be construed
to mean a continued and prolonged period consisting of at
least eleven (11) successive school term days.

Term. The Definition of the word “term” shall be construed
to mean during the working calendar for Employer of the
particular Beneficiary Employee, said calendar being the
calendar adopted by Employer for the current school year and
including any amendment to said calendar made during the
school year.

Exceptions and Reductions

No benefits shall be paid if:

(@)

the accidental injury is incurred while the Beneficiary
Employee is engaged in remunerative work unrelated to
school duties;

disability is caused by pregnancy;

disability is self-inflicted by Beneficiary Employee;

disability results from exercise of option on part of Beneficiary
Employee, e.g. chronic illness not calling for emergency
operation during term;

benefits are duplicated by law or other Employer benefits so
that Beneficiary Employee’s benefits would exceed his or her
working pay;

disability does not occur and/or continue during Beneficiary

Employee’s term. Benefits shall be reduced by any payments
made under Worker's Compensation.

13



5. Physical Examinations

In the event of disability for which Beneficiary Employee claims
coverage under the benefit, the Beneficiary Employee shall furnish a
certificate from a physician certifying to the illness or injury. The
certificate shall state that the Beneficiary Employee was unable to
perform his or her duties during the period of absence. Additionally,
the Employer at its own expense shall have the right and
opportunity to have a doctor examine the person of the Beneficiary
Employee when and as often as it may reasonably require during the
period of the benefit.

6. Conformity with State Statute

Any provision of this benefit which may be determined to be in
conflict with state statute is hereby amended to conform to the
requirements of such statute.

7. Miscellaneous Provisions
(@)  Entitlement is not cumulative.

(b)  Successive periods of a sickness, due to the same or related
causes, shall be considered as one period of sickness unless
separated by Beneficiary Employee’s return to full-time
employment for three (3) months or longer.

(c)  The Disability Benefit shall be reinstated for full-time
Beneficiary Employees, provided the request involves a new
Disability not related to the former Disability, does not
constitute a recurrence of the same Disability, and/or
involves a new and separate accident.

Occupational Illness
Employees who are injured while on duty and are entitled to Workers’
Compensation shall have the option of taking sick leave days which they

have accumulated or to receive Workers” Compensation.

Retirement Health Insurance Package
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IX.

An insurance package will be provided to the Employees listed in the
“Recognition” portion of this contract retiring from the Employer who have
tifteen (15) years of administrative service with the Employer and thirty (30)
years of contributions to PSERS or have reached the age of fifty-five (55) or
older and have ten (10) years of administrative service with the Employer.

The Employer will provide health care benefits as defined by the Berks
County Schools Districts” Health Trust Plan or its successor or an equivalent
plan to the Trust Plan (coverage) and deductibles should the Employer
assume provision of health care benefits independent of any county or state
consortium. Any Employee retiring after July 1, 2009 shall be entitled to
this retirement health insurance benefit provided that the retiree pays the
same premium share as active Act 93 administrators pay in any given year
for as long as the retiree requires benefits. The premium share for the retiree
shall always be identical to the premium share for active Employees each
year. Those who retired prior to July 1, 2009 shall not contribute to the
premium. These benefits shall include medical care and hospitalization,
prescription drugs, dental and vision coverages for the Employee and
spouse until the Employee reaches the Medicare age. Coverages for the
Employee’s spouse if older or younger than the Employee will be defined
by the provider within the parameters of its policy or its contract with the
Employer. Should a divorce or the death of the Employee occur prior to the
Medicare age, Cobra benefits for the spouse will be available. The spouse
may purchase the program at his/her expense to the date of Medicare
coverage. If the spouse remarries, the program terminates.

Section 125

Employer will create a full-service IRS 125(c) pre-tax dollar medical plan to
allow Employees to set aside a portion of his/her salary to pay for any
required co-pay premiums and such other items as permitted by Section
125 of the Internal Revenue Code.

403(b) Contribution
In the event that an Employee contributes to a 403(b) Plan, Employer will

contribute a match not to exceed Five Thousand Dollars ($5,000.00) during
any calendar year, prorated for days worked in that calendar year.

PROFESSIONAL DUES
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XI.

Dues for local, state, and national administrative associations will be paid by the
Employer upon approval of the Superintendent of Schools/designee.

PROFESSIONAL IMPROVEMENT

Employees taking graduate courses may be reimbursed one hundred percent
(100%) cost of net tuition upon application to and approval of the Superintendent
of Schools.

Net cost is interpreted to mean the cost to the applicant after subtracting GI
payments, scholarships, fellowships, and other forms of reimbursement, etc. from
the basic cost of the course being pursued.

Reimbursement will be made for “satisfactory completion of the course.” Grades
below B or P (in pass/fail courses) will not be eligible for reimbursement.

A transcript from the institution granting the college credit must be submitted to
the Superintendent for approval of payment. A transcript, receipted bill, and a
statement detailing grants, scholarships, etc. will serve as vouchers for
reimbursement.

The Superintendent’s decision regarding the approval or denial of the application
for reimbursement shall be final.

Employee must agree, in writing, to remain in the employ of the Muhlenberg
School District for at least two (2) full semesters following the completion of the
course work for which tuition payment is being requested unless prevented from
so doing by reason of illness or other extenuating circumstances approved by the
Superintendent of Schools. Failure to comply with these provisions will require
that the Employee repay to Muhlenberg School District all monies received for the
tuition payment in question.

WAGES.

1. Wages* for the years covered by this Agreement will be as follows:
Distinguished 4.0% plus one-time bonus
Exceeds Expectations 3.0% plus one-time bonus
Meets Expectations (Satisfactory) 3.0%

Needs Improvement 1.5%
Unsatisfactory 0.0%
2. Starting Salary Ranges for the years covered by this Agreement for the

below professionals shall be as follows:
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Principals $110,000.00 - $135,000.00

Assistant Principals $95,000.00 - $110,000.00
Directors $105,000 - $130,000.00
Supervisors $95,000.00 - $110,000.00
Licensed/ Certified Behavior Specialist $105,000.00 - $130,000.00
Assistant Business Manager $85,000.00 -- $95,000.00

Director of Food Service and Nutrition $70,000.00 - $80,000.00
*1.50% increase per salary range each year
XII.  EFFECTIVE DATES: The raises set forth in Paragraph “XI Wages,” shall be

effective beginning on July 1, 2023, and shall continue for those raises to be
effective through June 30, 2028.

IN WITNESS THEREOF, the parties have caused this Agreement to be duly executed the
day and year first hereunto before written.

MUHLENBERG SCHOOL DISTRICT MUHLENBERG ADMINISTRATORS’
ASSOCIATION

BY: BY:

ATTEST: ATTEST:
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ACT 93 AGREEMENT 2

BETWEEN THE

MUHLENBERG SCHOOL DISTRICT

AND THE
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FOR THE PERIOD

JULY 1, 2023 TO JUNE 30, 2028
AMENDED November 12, 2025
AMENDED August 12, 2026
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AGREEMENT

THIS AGREEMENT, made this day of August, 2026, by and between the

SCHOOL DISTRICT OF MUHLENBERG, of Berks County, Pennsylvania, hereinafter
called the “Employer,”

AND

THE MUHLENBERG ADMINISTRATORS’ ASSOCIATION, hereinafter called

“ Administrators.”

WITNESSETH:

The parties hereto agree as follows:

L.

II.

1.

IV.

RECOGNITION. Employer recognizes the Administrators as the exclusive agent
for the administrative employees, hereinafter called “Employees,” of the
Employer. Included in the unit will be all Administrators covered by Act 93 of
1984, amending the School Code of 1949 adding Section 1164 dealing with
Administrator compensation plans.

Positions

Athletic Trainer (2) - 10-month employee/210 days

Food Service Managers

Confidential Secretaries

Food Service Business Administrator

Community and Family Outreach Coordinator and District
Interpreter

Social Workers

Physical Plant Supervisors

PURPOSE. This Agreement sets forth the wages, hours, and conditions of
employment for the Employees of Employer who are in said unit.

TERM OF AGREEMENT. The term of this Agreement shall begin on July 1, 2023,
and shall continue in full force and effect until June 30, 2028.

WAIVER. The parties hereto agree that, during the term of this Agreement, no
additional discussions on this Agreement shall be conducted on any item, which
is within the scope of the Meet and Discuss provisions under the Public Employee
Relations Act, Act 195, whether specifically referred to herein or not.



VL

VIIL.

NOTICES. Unless otherwise set forth, notices to be given pursuant to this
Agreement or any of its exhibits shall be given in writing and shall be served by
use of the Employer's usual mail system.

MEET AND DISCUSS. A committee of representatives of the Employees may
request meetings with the Superintendent of Schools and/or the Superintendent
of Schools and the Board of School Directors no more frequently than one (1) time
per month to meet and discuss such matters as are required to be subject to “Meet
and Discuss” by Act 93; provided that the request for such meeting is made at least
ten (10) days in advance of the meeting and provided that any agenda for the
matters to be discussed at said meeting shall be furnished at the time the request
is made. Such meetings shall be held at times mutually agreeable to the two (2)
committees, but not during regular hours of employment unless agreed to by the
Employer. Participants of a meeting may mutually agree to hold continued
meetings on matters from the agenda of the meeting.

EMPLOYEES’ LEAVES OF ABSENCE:

A. Illness and Accident. All full-time twelve (12) month employees shall
receive fifteen (15) days of sick leave. All full-time employees who work
less than twelve (12) months shall receive one (1) day of sick leave per full
month worked. There may be unlimited accumulation of unused leave
from year to year.

Time may be taken in one-quarter (1/4) day increments.

Employer will pay an Employee who retires from the District and who
applies for and receives their PSERS retirement benefit, up to ten (10) days
of unused sick days at their then per diem rate.

B. Quarantine. Absence due to quarantine because of illness in immediate
family or household is to be considered as personal illness.

C. Leave for Death in the Family. Immediate family - Employees shall be
granted a maximum of five (5) days bereavement which will include any
post-funeral memorial service. Members of immediate family shall be
defined as father, mother, brother, sister, son, daughter, husband, wife,
parent-in-law or near relative who resides in the same household, or any
person with whom the Employee has made his/her home. Near relative,
not of household - one (1) work day. A near relative shall be defined as first
cousin, grandfather, grandmother, aunt, uncle, niece, nephew, son-in-law,
daughter-in-law, brother-in-law or sister-in-law.



Leave for Court Duty. Employees subpoenaed as a witness or serving jury
duty receive difference between salary and compensation received.

Release Time Leave. Request Procedure: Requests for release time leaves
shall be submitted in writing to the Superintendent of Schools/designee by
use of an NCR form. Such leaves may be granted by the Superintendent for
reasons as indicated below.

Each individual granted release time for a professional reason shall submit
a written report to the Superintendent of Schools. The report will
summarize the activity for which the leave was granted, and shall be
submitted within two (2) weeks from the date of the leave.

1. To serve on an evaluating committee of the Middle States
Association (number of days shall be limited to that necessary in the
evaluation request).

2. To attend clinics, conferences, or workshops in a given subject or
extracurricular area (number of days shall be limited by the
convention schedule).

3. To visit other schools for purpose of observation in a given subject
area.

Examination for Armed Forces. No deduction of salary.
Military Leave of Absence. As required by law.

Sabbatical Leave of Absence. Shall be granted in accordance with the
terms and conditions of the Pennsylvania School Code.

Personal Leave Days. Personal leave days shall be provided during the
school year for all Employees. All full-time twelve (12) month Employees
shall receive five (5) personal days. All Employees who work less than
twelve (12) full months shall receive three (3) personal days.

Personal leave shall be defined as leave granted for personal reasons. This
leave shall be granted with pay. Employees shall be required to apply for
leave in writing to the Superintendent of Schools/designee by use of an
NCR form under this provision at least five (5) days in advance of the day
used. Personal leave shall be granted under the following conditions:

1. Personal leave days shall not be cumulative.



2. In the event Employee does not use his/her personal leave day(s),
the Employer will buy back the unused personal leave days at the
per diem rate of the Employee up to a maximum of five (5) days.
Payment for unused days will be made each July.

In cases where a full time Employee begins employment or leaves
employment on a date other than July 1%, personal days will be prorated
monthly (1/12) for all service less than the school year July 1 - June 30.

Time may be taken in one-quarter (1/4) day increments.

Vacation. All full time twelve (12) month employees are entitled to 20
vacation days annually. Vacation days are earned monthly (1/12) and will
be prorated in the year an employee begins employment or leaves
employment.

Effective January 1, 2025, all new Act 93 employees will be front-loaded the
prorated number of vacation days to be earned in the year of hire and then
a full twenty (20) days on July 1 of each year. By way of example, an
employee hired on January 1, will be front-loaded ten (10) vacation days on
January 1, then twenty (20) additional days the following July 1.

At the time of retirement, death, or if the Employee leaves the District, the
balance of any earned but unused vacation days will be paid at the per diem
salary. At no time will vacation days loaded, but not earned, be paid out.
In the event that an employee has an excess of vacation days used but not
earned, the value of those used but unearned days shall be deducted from
the employee’s final pay or otherwise reimbursed to the District.

At least ten (10) vacation days must be taken during the summer months.
All requests for vacation must be approved by the Superintendent of
Schools/designee. Employees shall not be permitted to carry more than
thirty (30) vacation days forward from year to year.

Time may be taken in one-quarter (1/4) day increments.
Holidays.

Good Friday

Monday after Spring Break unless students are in attendance
Memorial Day

Juneteenth

Independence Day



Labor Day

Thanksgiving Day

Day after Thanksgiving

Monday after Thanksgiving

Last working day before Christmas thru New Year’s Day

If Independence Day or Juneteenth falls on a Saturday or Sunday, then the
designated day by the Federal Government for the celebration of such
holiday shall be the Employee's holiday.

It is understood that during the Holiday vacation, it may be necessary for
the Athletic Trainer(s), Physical Plant Supervisors to work during days
otherwise scheduled as holidays. To the extent they are directed to work
any of those days, their direct supervisor and the Superintendent shall
provide alternative days/times off.

Disability Leave of Absence.

1.

For purposes of a Disability Leave of Absence hereunder, Disability
shall be defined as a sickness or accidental injury of such nature as
to wholly and continuously disable and prevent the Beneficiary
Employee from performing any and every duty pertaining to his or
her employment. Beneficiary Employee must be regularly attended
by a legally qualified physician or surgeon.

When an Employee knows or has reason to know in advance when
a Disability will begin and end (e.g. elective surgery, pregnancy
disability), written notice thereof shall immediately be given of such
times to the Superintendent/designee.

Disability due to pregnancy shall be treated for all purposes the same
as other disabilities with reference to insurance coverage, medical
benefits, use of paid sick leave, medical examinations, etc.

Upon an Employee experiencing Disability which disqualifies the
Employee from properly and fully performing his/her duties as an
administrator, the Employee shall give notice thereof to the
Superintendent/designee within twenty-four (24) hours of the
beginning of such disability or as soon thereafter as possible.

An Employee absent due to Disability shall provide to the
Superintendent/designee a report from his/her physician showing
the condition of the Employee, including his/her inability to return



to work due to the continuance of the Disability. Such report shall
be provided within a week of the beginning of the Disability and
upon return to work. For leaves beyond two (2) weeks, such report
shall be furnished at the end of each two (2) week period. In addition,
the Employer shall have the right to have the Employee examined
by a physician of its choice.

During a leave of absence due to Disability, the Employee shall
continue to accrue seniority and receive all other benefits of an
Employee for a period up to the extent of his/her eligibility to
receive paid sick leave and extended sickness benefits or the period
of one (1) year, whichever is longer; provided, however, that where
a Disability Leave due to pregnancy is immediately preceded by an
unpaid maternity leave, the Employer is required to provide group
medical and life insurance benefits during the Disability Leave only
if the Employee shall have continued to pay for and keep in force
such insurance coverage during the unpaid maternity leave; in
which event the Employee shall also continue to pay for the said
insurance coverages during the Disability Leave, but shall be
reimbursed by Employer for that portion of the premium paid by the
Employee, attributable to coverage during the disability leave.

Upon application for return to employment following the leave, the
Employer shall offer the Employee the position held prior to the
leave, or a substantially equivalent position (in pay and skill) for
which the Employee is certificated.

Any intentional and/ or surreptitious violation of this provision shall
be cause for dismissal.

M.  Childbearing/Rearing Leave.

1.

An Employee who has become a parent by natural birth shall be
granted, upon request, unpaid leave for the purpose of child care.
Such leave shall not exceed twelve (12) consecutive calendar months.
Failure of Employee to make himself/herself available for return
within the said period shall constitute a resignation.

Application for childbearing/rearing leave shall be submitted in
writing to the Superintendent/designee. Requests shall be
submitted at the earliest possible time, but not later than thirty (30)
calendar days before leave is to commence. All childbearing/ rearing
requests must be accompanied by a physician's certificate setting



forth expected date of birth. However, as a result of the uncertainties
involved in childbearing, and due to unforeseen circumstances
caused by and about the delivery of the child, the Superintendent
may waive, extend, or contract the thirty (30) day notice provision
upon reasonable cause exhibited by the Employee.

Any intentional and/ or surreptitious violation of this provision shall
be cause for dismissal.

An Employee who adopts a child under the age of six (6) years shall
be granted, upon request, an unpaid adoptive leave of up to twelve
(12) consecutive calendar months which shall begin when the child
is physically turned over to the Employee or on a date reasonably in
advance thereof as may be agreed by the Employer and Employee.
The Employee shall give notice of the desire to take such leave as
soon as the Employee knows that the child intended to be adopted
will be acquired.

Application for return to employment shall be made at least two (2)
weeks prior to the end of the childbearing/rearing leave and shall be
accompanied by a physician's certificate, where applicable, that the
Employee, at the termination of the leave, will be capable of fully
carrying out his/her duties.

The Employer shall, whenever possible, hire a substitute to fill a
vacancy created by childbearing/rearing leave.

Upon application for return to employment following such
childbearing/rearing leave, the Employer shall offer said Employee
the position he/she held prior to the leave, or a substantially
equivalent position (in pay and skill) for which the Employee is
certificated, if such positions are vacant and available. If such
positions are not vacant and available, the Employer shall offer to
the Employee any other available position for which the Employee
is certificated. A job filled by a substitute shall be treated as vacant
and available.

During childbearing/rearing leave, the Employee shall not be
entitled to any economic benefits, additional steps on salary
schedule or payments by Employer on behalf of the Employee,
including payments to the Pennsylvania School Employee's
Retirement Board. Employee will continue to accrue seniority and



may continue medical, dental, life insurance, or other health and
welfare coverage at his/her own expense.

Religious Leave. Employees whose religious faiths have High Holy Days
not scheduled on the School Calendar shall be permitted a religious leave
not to exceed two (2) days per year. The final decision shall rest with the
Superintendent/ designee after consultation with the particular religious
institution involved.

Definitions.
1. Per Diem - means annual salary divided by 260 working days for

full-time twelve (12) month Employees or defined contracted days
for ten (10) month Employees.

VII. ECONOMIC BENEFITS

A.

Life Insurance. Employer shall provide, for each Employee, paid life
insurance coverage in the amount of Fifty Thousand Dollars ($50,000).
Employee may purchase additional life insurance with no additional cost
to the School District.

Health Insurance. The Employer shall pay ninety-two and a half percent
(92.5%) of the premium for the Berks County School Districts” Health Trust
Plan or equal coverage for Employees and their dependents for the term of
this Agreement, provided the Employee completes the necessary
application forms. The Employees shall pay a premium share of the total
insurance premium of seven and a half percent (7.5%) for each year of this
Agreement.

The Employer shall pay the premium for a 50% co-insurance for dental
coverage for crowns, inlays, onlays, gold fillings, dentures, and fixed
bridges for the Employee only. Health Insurance coverages shall be subject
to the periodical monitoring by the Association. When a monitoring report
reveals coverage to be inferior in service, benefits, or financial relief to those
previously provided or inferior in the same respects to those plans as
improved, the Employer shall be responsible for appropriate and
immediate improvements in coverage so as to make the coverages equal.
In cases where the Employee is required to pay any fees for the
processing of claims, the Employee, upon presentation of a receipt of
payment, shall be reimbursed by the Employer. The Association shall have
the right to examination, within reasonable time limits, of anticipated
changes resulting from this provision prior to the contracting for such



changes. Should any Employee desire to purchase additional dental
coverage which is available, he/she may do so at his/her own expense.

The Preferred Provider Organization deductible shall be $350.00
individual /$700.00 family or the deductibles established by the Berks
County School Districts” Health Trust Plan.

Benefit Waiver Policy

1.

All eligible full time Employees waiving or reducing medical
coverage shall receive the following reimbursement:

a. If eligible for family coverage and elect no coverage -
$3,600.00.
If eligible for family coverage and elect two-party - $750.00.

C. If eligible or family coverage and elect single coverage -
$1,800.00.

d. If eligible for two-party coverage and elect no coverage -
$2,400.00.

e. If eligible for two-party coverage and elect single coverage -
$1,400.00.

f. If eligible for single coverage and elect no coverage -
$1,200.00.

To exercise waiver of benefits, an Employee must submit a
completed Request for Employee’s Benefit Waiver to the Business
Office for review and approval. The waiver must be submitted no
later than June 15t for implementation in the following school year.

The benefit waiver period begins July 1st of each school year and
terminates June 30t of the following year.

Payment to the Employee for waiver or reduction of health benefits
will be prorated over the Employee’s annual pay periods.

The request to waive health benefits will be ongoing unless
discontinued by the Employee. Such discontinuance must be
completed at the end of each benefit period or by June 30t, unless
discontinued earlier for emergency situations.

Waived health coverage may be reinstated during the year due to an
emergency situation. A written request for reinstatement must be
submitted to the Business Office. Reinstatement of the affected



benefits will occur on the first day of the month following the date
of approval by the insurance carrier. The District shall not be
responsible nor liable in any way for treatments or any Employee
expenses for health care related items at any time. Reinstatement
shall occur only after approval by the District’s insurance carrier in
accordance with their rules and regulations then in effect.

7. An emergency is defined as an unforeseen change in an individual’s
life circumstances, such as a death, termination of other coverage,
divorce or as defined by the Berks County School District’s Health
Trust Plan.

8. In the event that this provision causes the health insurance coverage
for other Employees to become taxable under the doctrine of
constructive receipt, this provision shall become null and void and
all eligible Employees shall be granted the health insurance benefits
as provided in the Agreement.

9. In no event will this waiver policy be used to circumvent any rights
an Employee or their dependent may have under any state and/or
federal rules, regulations or law.

Family Medical Plan. The District shall provide all full-time twelve (12)
month Employees with a reimbursement of up to Eight Hundred Seventy-
Five Dollars ($875.00) for expenses incurred by the Employee, his/her
spouse, and/or his/her children not covered by the existing health, dental,
vision, and prescription plans. Payment will be made after proof of
payment to the health provider is submitted to the District. Payment will
be made no later than March of the following year or when verification of
the submitted request is approved by the Superintendent/ designee.

There will be only one payment per family for each year of the contract.

After all individuals have been reimbursed, any funds remaining (less than
the maximum cap paid to individuals) will be placed in a pool and
redistributed equally to those whose claims exceed the maximum
reimbursement level within the contract.

This benefit ceases upon the retirement of the Employee. Excess funds will
not be carried over year to year.

Prorated payments will be made to Employees serving less than the
calendar year.
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Disability Insurance. The Employer agrees to provide long-term disability
insurance. The Administrators will select the plan.

Vision Plan. Employer shall provide Employees and dependents with Blue
Cross Vision - (NVA - National Vision Administrators Plan) or the
coverage as provided under the Muhlenberg Education Association
Collective Bargaining Agreement. Employer shall contribute One Hundred
Dollars ($100.00) per year per Employee toward the cost of the premium. In
the event the cost of the premium exceeds One Hundred Dollars ($100.00)
in any year, the Employee must contribute the excess cost of the premium
by way of payroll deduction. The Administrators shall furnish to Employer
individual authorization cards for each Employee for the amount of the cost
of the premium in excess of One Hundred Dollars ($100.00) per year. If
Employees are married to each other, there shall be only one vision policy
for the family.

Extended Sickness Benefits
1. Coverage Clause

In the event a Beneficiary Employee suffers a Disability for an
Extended Continuous Period of Time, the Employer shall pay to said
Employee for each day of absence the salary and benefits to which
the Employee may be entitled as if said Employee were actually
engaged in the performance of duty for a period as shown under the
sub-title “Schedule.”

2. Schedule

After a Beneficiary Employee has consumed his State-mandated sick
leave entitlement, and after the first ten (10) days of Disability for an
Extended Continuous Period of Time, and prior to or in addition to
sabbatical leave now provided by statute for Beneficiary Employee
(24 P.S. 11 -1166), Employer shall pay Beneficiary Employee as
provided in Coverage Clause for years of service as a professional
Employee in Muhlenberg School District benefits determined by the
length of said service as follows:

a. During the first year of Muhlenberg Service, one and one-half

(1'2) days of benefits shall accrue for each calendar month of
Muhlenberg Service completed, e.g. Employee begins work
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on September 7, in first year of employment and becomes ill
on November 8. Days entitled: two (2).

b. After one (1) full year of Muhlenberg Service and up to ten
(10) years of Muhlenberg Service, entitlement: one and
one-half (1 %2) calendar months at full pay.

C. After ten (10) full years of Muhlenberg Service and up to
tifteen (15) years of Muhlenberg Service, entitlement: one
and one-half (1'2) calendar months at full pay and one and
one-half (1'2) calendar months at one-half pay.

d. After fifteen (15) full years of Muhlenberg Service and up to
twenty (20) years of Muhlenberg Service, entitlement: two
and one-half (2'2) calendar months at full pay.

e. After twenty (20) full years of Muhlenberg Service and
upwards of Muhlenberg Service, entitlement: two and
one-half (2%2) calendar months at full pay and one and
one-half (1'2) calendar months at one-half pay.

The total amount paid to Employee in combination with sick days
and/or Sabbatical leave shall not be in excess of Employee’s per
diem rate of pay.

Definitions

Words and phrases used in the text of this benefit shall mean:

a. Beneficiary Employee. An Employee covered by this
Agreement.
b. Calendar Month. A time during a term beginning with the

tirst day a Beneficiary Employee becomes entitled to this
benefit and ending one day before the like date of the ensuing
month, provided the date falls during the working term.

C. Disability. Sickness or accidental injury shall be of such nature
as to wholly and continuously disable and prevent the
Beneficiary Employee from performing any and every duty
pertaining to his or her employment. Beneficiary Employee
must be regularly attended by a legally qualified physician or
surgeon.

12



An Extended Continuous Period of Time. Shall be construed
to mean a continued and prolonged period consisting of at
least eleven (11) successive school term days.

Term. The Definition of the word “term” shall be construed
to mean during the working calendar for Employer of the
particular Beneficiary Employee, said calendar being the
calendar adopted by Employer for the current school year and
including any amendment to said calendar made during the
school year.

Exceptions and Reductions

No benefits shall be paid if:

a.

the accidental injury is incurred while the Beneficiary
Employee is engaged in remunerative work unrelated to
school duties;

disability is caused by pregnancy;
disability is self-inflicted by Beneficiary Employee;

disability results from exercise of option on part of Beneficiary
Employee, e.g. chronic illness not calling for emergency
operation during term;

benefits are duplicated by law or other Employer benefits so
that Beneficiary Employee’s benefits would exceed his or her
working pay;

disability does not occur and/or continue during Beneficiary
Employee’s term. Benefits shall be reduced by any payments
made under Worker's Compensation.

Physical Examinations

In the event of disability for which Beneficiary Employee claims
coverage under the benefit, the Beneficiary Employee shall furnish a
certificate from a physician certifying to the illness or injury. The
certificate shall state that the Beneficiary Employee was unable to
perform his or her duties during the period of absence. Additionally,

13



the Employer at its own expense shall have the right and
opportunity to have a doctor examine the person of the Beneficiary
Employee when and as often as it may reasonably require during the
period of the benefit.

6. Conformity with State Statute
Any provision of this benefit which may be determined to be in

conflict with state statute is hereby amended to conform to the
requirements of such statute.

7. Miscellaneous Provisions
a. Entitlement is not cumulative.
b. Successive periods of a sickness, due to the same or related

causes, shall be considered as one period of sickness unless
separated by Beneficiary Employee’s return to full-time
employment for three (3) months or longer.

c.  The Disability benefit herein provided shall be reinstated for
full-time Beneficiary Employees provided the request
involves a new Disability not related to the former Disability,
does not constitute a recurrence of the same Disability,
and/or involves a new and separate accident.

Occupational Illness

Employees who are injured while on duty and are entitled to Workers’
Compensation shall have the option of taking sick leave days which they
have accumulated or to receive Workers” Compensation.

Section 125

Employer will create a full-service IRS 125(c) pre-tax dollar medical plan to
allow Employees to set aside a portion of his/her salary to pay for any
required co-pay premiums and such other items as permitted by Section
125 of the Internal Revenue Code.

403(b) Contribution

In the event that an Employee contributes to a 403(b) Plan, Employer will

contribute a match not to exceed Two Thousand Five Hundred Dollars

14



IX.

($2,500.00) during any calendar year, prorated for days worked in that
calendar year.

PROFESSIONAL DUES

Dues for local, state, and national administrative associations will be paid by the
Employer upon approval of the Superintendent of Schools/designee.

PROFESSIONAL IMPROVEMENT

Employees taking undergraduate or graduate courses may be reimbursed up to
One Thousand Dollars ($1,000.00) net tuition per course upon application to and
approval of the Superintendent of Schools.

Net cost is interpreted to mean the cost to the applicant after subtracting GI
payments, scholarships, fellowships, and other forms of reimbursement, etc. from
the basic cost of the course being pursued.

Reimbursement will be made for “satisfactory completion of the course.” Grades
below B or P (in pass/fail courses) will not be eligible for reimbursement.

A transcript from the institution granting the college credit must be submitted to
the Superintendent for approval of payment. A transcript, receipted bill, and a
statement detailing grants, scholarships, etc. will serve as vouchers for
reimbursement.

The Superintendent’s decision regarding the approval or denial of the application
for reimbursement shall be final.

Employee must agree, in writing, to remain in the employ of the Muhlenberg
School District for at least two (2) full semesters following the completion of the
course work for which tuition payment is being requested unless prevented from
so doing by reason of illness or other extenuating circumstances approved by the
Superintendent of Schools. Failure to comply with these provisions will require
that the Employee repay to Muhlenberg School District all monies received for the
tuition payment in question.

Social Workers shall receive the Professional Improvement benefits provided in
the Act 93 Agreement I at Paragraph X.
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XI.  WAGES.

1. Wages* for the years covered by this Agreement will be as follows:
Distinguished 4.0% plus one-time bonus
Exceeds Expectations 3.0% plus one-time bonus
Meets Expectations (Satisfactory) 3.0%

Needs Improvement 1.5%
Unsatisfactory 0.0%

2. Starting Salary Ranges for the years covered by this Agreement for the
below professionals shall be as follows:

Physical Plant Supervisors $70,000.00 - $80,000.00
Confidential Secretaries/

Administrative Specialists $60,000.00 - $70,000.00
Athletic Trainers $55,000.00 - $65,000.00

Community and Family Outreach
Coordinator & District Interpreter $55,000.00 - $65,000.00
Social Workers $75,000.00 - $85,000.00

*1.50% increase per salary range each year
XII.  EFFECTIVE DATES: The raises set forth in Paragraph “XI Wages,” shall be
effective beginning on July 1, 2023 and shall continue for those raises to be effective

through June 30, 2028.

IN WITNESS THEREQOF, the parties have caused this Agreement to be duly executed the
day and year first hereunto before written.

MUHLENBERG SCHOOL DISTRICT MUHLENBERG ADMINISTRATORS’
ASSOCIATION

BY: BY:

ATTEST: ATTEST:

16
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Superintendent
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MAROTTA/MAIN
ARCHITECTS

July 30, 2026

Ken Patterson

Director of Physical Plant
Muhlenberg School District
801 Bellevue Avenue

Reading, PA 19605 g/L{/ZC

Re: Muhienberg High School Addition and Renovations
Unforeseen Electrical items

Dear Ken,

This memo is intended to summarize the costs associated with unforeseen conditions affecting electrical
items in the high school. The current renovation scope includes the second floor of A-Block, the natatorium
and the Alt Ed wing, which is 84,000 square feet. The cost events are itemized below.

EC-23 Pool Sound System Upgrade — Added cost to provide boxes and raceways necessary for a future
sound system for the natatorium. $9,966.62

EC-24 Damaged Pool Balcony Outlets and Circuits — Troubleshoot and trace wiring, install new wiring and
re-connect receptacles. Wiring and conduit were damaged during construction. $735.29

EC-25 Damaged Parking Lot Lighting Circuits — Install new quazite box, repair/replace damaged conduit and
wire for existing parking lot lighting circuit. Lighting circuit was damaged during excavation of parking lot.
$2,041.91

EC-27 B Block Area 2 Electrical Issues — Re-feed classroom circuits that were imbedded in slab. These
were outlets that were demolished due to new openings in existing walls and were feeding additional outlets
downstream. Circuits needed to be traced out, pulled back to an existing outlet to remain and re-circuited
from that point. This condition was unforeseen prior to demolition. $2,816.69

EC-30 T&M to fix electrical feeders for two panels damaged in b-block by saw cutting slab for plumbing —
Conduit was cut during saw cutting of the existing floor slab. This was an unforeseen condition. $48,698.00

TOTAL = $64,258.51

The above are submitted for Board action.

Sincerely,
MAROTTA / MAIN Architects

(g5

Ginger Houser
Project Architect

LANCASTER | SUNBURY | CHADDS FORD www.marottamain com



CHANGE ORDER

X ARCHITECT X OWNER

AIA DOCUMENT G701-2001 X CONTRACTOR FIELD
PROJECT: CHANGE ORDER NUMBER: EC-05
Muhlenberg High School Additions & Renovations DATE OF INITIATION: July 30, 2026

400 Sharp Avenue ARCHITECT'S PROJECT NUMBER: 24-MSD-01
Reading, PA 19605 CONTRACT DATE: November 13, 2025
CONTRACT FOR: Electrical Construction

TO CONTRACTOR:
Philips Brothers Electrical Construction
235 Sweet Spring Road
Glenmoore, PA 19343

The Contract is changed as follows: COST
The following unforeseen items were encountered during the renovations to the 84,000 square feet of the building currently under
construction (Natatorium, 2nd floor of A-Block and the Alt Ed wing).
EC-05.01 EC-23 Pool Sound System Upgrade — Added cost to provide boxes and raceways necessary for a future sound system $9,966.62
for the natatorium.
EC-05.02 EC-24 Damaged Pool Balcony Outlets and Circuits — Troubleshoot and trace wiring, install new wiring and re-connect $735.29
receptacles. Wiring and conduit were damaged during construction.
EC-05.03 EC-25 Damaged Parking Lot Lighting Circuits — Install new quazite box, repair/replace damaged conduit and wire for $2,041.91
existing parking lot lighting circuit. Lighting circuit was darmaged during excavation of parking lot.
EC-05.04 EC-27 B Block Area 2 Electrical Issues — Re-feed classroom circuits that were imbedded in slab. These were outlets $2,816.69
that were demolished due to new openings in existing walls and were feeding additional outlets downstream. Circuits
needed to be traced out, pulled back to an existing outlet to remain and re-circuited from that point. This condition
was unforeseen prior to demolition.
EC-05.05 EC-30 T&M to fix electrical feeders for two panels damaged in b-block by saw cutting slab for plumbing ~ Conduit was $48,698.00
cut during saw cutting of the existing floor slab. This was an unforeseen condition.
TOTAL THIS CHANGE ORDER  § $64,258.51
The original Contract Sum was $ 5,410,000.00
The net change by previously authorized Change Orders 3 6,255.74
The Contract Sum prior to this Change Order was $ 5,416,255.74
The Contract Sum will increase
by this Change Order in the amount of $ 64,258.51
The new Contract Sum including this Change Order will be 3 5,480,514.25
The Contract Time will be increased by Zero (0) days.
The date of Substantial Completion as of the date of this Change Order therefore is UNCHANGED

NOTE: This Change Order does not include changes in the Contract Sum, Contract Time or Guarantecd Maximum Price which have been authorized by Construction Change
Dircctive until the cost and time have been agreed upon by both the Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive.

NOTE: NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

MM architects, inc.
Architect

214 North Duke Street
Address

Lancaster, PA 17602

Yx%_/. C'%A/\'
012020

DATE

B

AIA Document G701-2001 by The American Institute of Architects.

Philips Brothers Electrical Construction

Mubhlenberg School District

Contractor Owner

235 Sweet Spring Road 801 Bellevue Avenue
Address Address
Glenmoore, PA 19343 Reading, PA 19605
BY BY

DATE DATE

G701 — 2001



j[.%) PHILIPS

235 Sweet Spring Road

",ELM} BROTHERS Glenmoore, PA 19343

ELECTRICAL CONTRACTORS

June 29, 2026
Job #2882

Marotta/Main Architects

214 N Duke Street

Lancaster, PA 17602

Attn: Donald Main

Re: Muhlenberg HS Additions & Renovations
Muhlenberg SD
Project #24-MSD-01

Sub:  COR-EC-23, CPR-10, Pool Sound System Upgrade

Dear Sir:

Following is our cost for the pool sound system upgrade. Note, no painted conduit included.

610-458-8578 OFFICE sales@phllipsbrothers.com
610-458-8438 Fax phllipsbrothers.com

Material _
Qty Unit Description " Amt. Per Unit Total
650 ft 3/4" EMT 1.05 682.50
1 Lot 12 x 12 x 2ft trough 125.00 125.00
80 ft strut 4.00 320.00
lot misc hardware 100.00 100.00
lot 2 weel lift rental 775.00 775.00
13 ea 4" square box/blank plate 25.00 325.00
350 ft #12 THHN 0.35 122.50
Subtotal $2,327.50
15% overhead & profit $349.12
Total Material $2,676.62
Labor
Description Total Hours
Work with masons 3
layout/core walls 8.00
run pipe 34.00
45.00

[T TR

SRt .

ja29814-2882-26
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MM Architects
June 29, 2026

Page 2 0f 2
Total OT Hours 45
PBECI OT Rate $162.00
Total OT Labor $7,290.00
Summary
Material $2,676.62
Labor $7,290.00
Total Cost $9,966.62
e
Very Truly Yours, /
Josh Black

Project Manager
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PHILIPS

= BROTHERS

ELECTRICAL CONTRACTORS

Marotta/Main Architects
214 N Duke Street
Lancaster, PA 17602

Attn: Donald Main

235 Sweet Spring Road
Glenmoore, PA 19343

July 9, 2026
Job #2882

Re:  Muhlenberg HS Additions & Renovations
Muhlenberg SD
Project #24-MSD-01

610-458-8578 OFFICE
610-458-8438 Fax

Sub: COR EC-24 RFI EC-35, Damaged Pool Balcony Outlets Circuit

Dear Sir:

Following is our cost to troubleshoot and repair the pool balcony outlets circuit.

sales@phllipsbrothers.com
philipsbrothers.com

Material
Qty Unit Description Amt. Per Unit Total
60 ft 12/2 MC cable 1.00 60.00
6 ea | MCconnector 0.90 5.40 |
10 ft 3/4" EMT 1.05 10.50
Subtotal $75.90
15% overhead & profit $11.39
Total Material $87.29
Labor
Description Total Hours
troubleshoot and trace wiring, run new MC/resplice in existing box, remove and
reinstall outlets, turn back on and test 6.00
PBECI Rate $108.00
Total Labor $648.00
DE LIC. #TI-0000900 » MO LIC, #3350 « NC LIC, #158680-U « NJ LIC. #EB-0239:d » NY LIC, #4570-5 « VA LIT 42705101202A

ja29825-2882-26




MM Architects
July 9, 2026

Page 2 of 2
Summary
Material $87.29
Labor $648.00
Total Cost $735.29
Very Truly Yours,
Josh Black /Y A w

Project Manager

DELIC. #T1-0000900 » MD £IC. #3350 « NC LIC. #15880-U » NJ LIC. #5B-04394 « NY LIC. #4520-E « VA LIC t2705101202A
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=) PHILIPS
3@) BROTHERS

235 Swest Spring Road
Glenmoore, PA 19343

ELECTRICAL CONTRACTORS

July 9, 2026
Job #2882

Marotta/Main Architects
214 N Duke Street
Lancaster, PA 17602

Attn: Donald Main

Re:  Muhlenberg HS Additions & Renovations
Muhlenherg SD
Project #24-MSD-01

Sub: COR EC-25 RFI EC-39 Parking Lot Fix

Dear Sir:

610-458-8578 orfice
610-458-8438 Fax

Following is our cost to fix quazite, conduit and wire in the parking lot.

sales@phillpsbrothers.com
philipsbrothers.com

Material
Qty Unit Description Amt. Per Unit Total
1 ea Quazite w/ tier 15 lid 350.00 350.00
100 ft 1" PVC 0.65 65.00
2 ea 1"PVC90° 2.35 4,70
300 ft #10 THHN 0.45 135.00
Subtotal $554,70
15% overhead & profit $83.21
Total Material $637.91
Labor

Description Total Hours
dig 2.00
install PVC 2.00
install quazite 4,00
blow string 1.00
pull wire 2.00
resplice, test lights 2.00
Total Hours 13.00

PBECI Rate $108.00

Total Labor | $21,404.00

DE LIC. #TI-0000900 « MD LIC. #3350 « NC LIC. #15880-U » NJ LIC. #EB-04394 » NY LIC. #4510-E « VA LIC. 227051012027

ja29824-2882-26




MM Architects
July 9, 2026

Page 2 of 2
Summary
Material $637.91
Labor $1,404.00
Total Cost $2,041.91
Very Truly Yours,

DE LIC. #TI-0000900 » MD LIC. #3350 « NC LIC, #15880-U « NJ LI, #EB-04394 « NY LIC. #4510-€ - VALIC #2705101202A

Josh Black
Project Manager




=) PHILIPS
JL% BROTHERS

ELECTRICAL CONTRACTORS

Marotta/Main Architects
214 N Duke Street
Lancaster, PA 17602

Attn: Donald Main

235 Sweet Spring Road
Glenmoore, PA 19343

610-458-B578 OFFICE
610-458-8438 FAX

sales@phillpsbrothers.com
philipsbrothers.com

July 9, 2026
Job #2882

Re:  Muhlenberg HS Additions & Renovations

Muhlenberg SD
Project #24-MSD-01

Sub: COREC-27 B Block Area 2 Issues

Dear Sir:

Following is our cost for the Area 2 B block issues to fix feeds to classrooms that were lost

under slab from wall relocations.

Material
Qty Unit Description Amt, Per Unit Total
75 ft 3/4" EMT 1.05 78.75
525 ft #12 wire 0.30 157.50
100 ft 12/2 MC 1.00 100.00
Subtotal $336.25
15% overhead & profit $50.44
Total Material $386.69
Labor

Description Total Hours
investigate/trace wiring 3.00
run pipe to panel 3.00
pull wire/MC cable 3.00
disconnect old wiring in panel 1.00
terminate new wiring in panel 1.00
replace wires, fix boxes w/ outlets 3.00
test everything out 1.00
Total OT Hours 15.00

PBECI Rate $162.00

Total Labor | $2,430.00

DE LIC. #TI-0000900 « MD LIC. #3350 « NC LIC
ja29822-2882-26

£165880-U « NI LIC. #ER-0£394 « MY LIC, #4510-E « VA LIC. #2705101202A




MM Architects
July 9, 2026

Page 2 of 2
Summary
Material $386.69
Labor $2,430.00
Total Cost $2,816.69
Very Truly Yours,

DE LIC. #71-0000900 + MD LIC. #3350+

Josh Black ﬁ//

Project Manager

NCLIC. #15380-U « N3 LIC. #5RB-04304 « NV LIC, #4510-€ « VA LIL £#27051072024A




) PHILIPS
BROTHERS

235 Sweet Spring Road
Glenmoore, PA 19343

July 2, 2026
Job #2882

Marotta/Main Architects

214 N Duke Street

Lancaster, PA 17602

Attn: Donald Main

Re: Muhlenberg HS Additions & Renovations
Muhlenberg SD
Project #24-MSD-01

Sub:  T&M to Fix Pipes Damaged by Saw-cutting

Dear Sir:

610-458-8578 «iiici
610-458-8438

sales@philipsbrothers.com

philipsbrothers.com

Following is our cost fix conduits damaged by saw-cutting bathroom floor. Cut the feeders to (2) panels
and (1) had parallel feeders to it. Time and material not to exceed the amount below.

Material
Qty Unit Description Amt. Per Unit Total
2500 ft 250MCM 10.20 25,500.00
520 ft #2 wire 3.25 1,690.00
5 ft 21/2" pvC 2.15 10.75
2 ea 2 1/2" PVC coupling 2.55 5.10
10 ft 1" PVC 0.65 6.50
4 ea 1" PVC coupling 0.60 2.40
25 ft 3/4" PVC 0.45 11.25
10 ea 3/4" PVC coupling 0.40 4.00
9800 ft #10 wire 0.45 4,410.00
Subtotal $31,640.00
15% overhead & profit $4,746.00
Total Material $36,386.00
Labor
Description Total Hours
investigate/cut parallel wire ST 24.00

ja29820-2882-26




MM Architects

July 2, 2026
Page 2 of 2
electrician OT 60.00
Total ST Hours 24.00
PBECI Rate $108.00
Total ST Labor $2,592.00
Total OT Hours 60.00
PBECI OT Rate $162.00
Total OT Labor $9,720.00
Total Labor $12,312.00

Summary
Material
Labor
Total Cost

$36,386.00
$12,312.00

$48,698.00

Very Truly Yours,

Josh Black
Project Manager
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MAROTTA/MAIN
ARCHITECTS

MEMORANDUM Date: 31 July 2026 g‘/ 2/2:6
3J

To: Ken Patterson, Muhlenberg School District

From: Emma Frecon, Register Architect Subject: Scoreboard Change Orders

Dear Ken Patterson:

Marotta/Main Architects recommends accepting the following change orders: GC-01 Scoreboard Power and EC-
01 Scoreboard Power. These two change orders are a result of site coordination efforts and result in a
cumulative no-cost change order for the District.

Sincerely,

Emma Frecon
Registered Architect
MAROTTA / MAIN ARCHITECTS

cc (by email): Carl Kowalski Project Manager, MMA
Austin Harmes, Project Manager, FIDEVIA Construction Management & Consulting

214 N. Duke Street, Lancaster, PA 17602 P717.393.3211 F 717.393.3212

www.marottamain.com



CHANGE ORDER

X ARCHITECT X OWNER
AlA DOCUMENT G701-2001 X CONTRACTOR FIELD
PROJECT: CHANGE ORDER NUMBER: EC -0l
Construction of New Grades 5-6 Middle School DATE OF INITIATION: June 10, 2026
400 Sharp Avenue ARCHITECT'S PROJECT NUMBER: 23-MSD-02
Reading, PA 19605 CONTRACT DATE: January 9, 2025
CONTRACT FOR: Electrical Construction
TO CONTRACTOR:
Hirneisen Electric, Inc.
1619 Old Lancaster Pike
Reading, PA 19608
The Contract is changed as follows: COST
1.01 Scoreboard Power $21,694.00
TOTAL THIS CHANGE ORDER  § $21,694.00

The original Contract Sum was $ 8,181,000.00
The net change by previously authorized Change Orders $ 0.00
3

The Contract Sum prior (o this Change Order was 8,181,000.00
The Contract Swn will increase

by this Change Order in the amount of $ 21,694.00
The new Contract Sum including this Change Order will be $ 8,202,694.00
The Contract Time will be increased by To Be Determined
The date of Subslantial Completion as of the date of this Change Ocder therefore is UNCHANGED

NOTE: This Change Order does not inctude changes in the Contract Sum, Contract Time or Guaranteed Maximum Price which have been authocized by Construction Change
Directive until the cost and time have been agreed upon by both the Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive.

NOTE: NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ViM architects, inc. Hirneisen Electric, Inc. puhlenberg School District
Architect Contractor Owner

214 North Duke Street 1619 Old Lancaster Pike 801 Bellvue Avenue

Address Address Address

Lancaster, PA 17602 Reading, PA 19608 Reading, PA 19605

B@M‘ %W/\h/ § /74___) Y
Y/lsfes o1/ 224 ’

DATE DATE 7 DATE

AIA Document G701-2001 by The American Institute of Architects G701 --- 2001



1619 Old Lancaster Pike
Reading, PA 19608

TRNEISEN s s

ElECTRiC, IncC. Fax: 610-777-3871

March 5, 2026
Marotta/Main Architects
214 N. Duke Street
Lancaster, PA 17602
Attention: Carl Kowalski
Reference: MSD 5-6 Middle School — CR006 — Scoreboard Power
Dear Carl,
Hirneisen Electric is pleased to provide our change request to complete the electrical work for
the above-mentioned project for the SUM of TWENTY-ONE THOUSAND SIX HUNDRED
NINETY-FOUR DOLLARS ($21,694.00).
This proposal is based on discussions with Marotta Main Architects.
e Provide labor & materials to install power to the scoreboard as proposed in discussions
with Marotta Main Architects.
We exclude the following items:
e Overtime / Shift work
Should you have any questions or need any additional information, please do not hesitate to
contact me.
Respectfully Submitted,

Kevin Snyder
Estimator



Job ID: 2024--0718
Project: Muhlenberg MS 5th & 6th grades

CO: CO-0004: Scoreboard Power

IRNEISEN

EleCTRIC, INC.

Bid Brief Form Report

5 Mar 2026 16:29:36

Tax Rate status: Bid Bid Name: BASE BID

Bid Template: BASIC (EXPANDED O&P)

Description

Material
Estimated Material
Material Adjustment

Material Total:

Labor
Direct Labor Hours
Labor Dollars
Indirect Labor
Labor Escalation
Labor Adjustments

Labor Total:

SubContracts
TRENCHING SUBCON

Amount Subtotal

5,017.18
0.00
5,017.18

91.40
7,964.28
0.00
0.00
0.00

7,964.28

[no vendor name]
TRENCHING SUBCON Total:

SubContract Adjustments
SubContracts Total:
Direct Job Costs
Estimated DIC
D]C Adjustments
Direct Job Costs Total:
Taxes
Material Tax (6.0000%)
Quote Tax (0.0000%)
Labor Tax (0.0000%)
Equipment Tax (0.0000%)
SubContract Tax (0.0000%)

Taxes Total:

Pre-Overhead and Profit Subtotal:

Overhead
Material Overhead (10.00% markup)
Quotes Overhead (10.00% markup)
Labor Overhead (10.00% markup)
Equipment Overhead (10.00% markup)
SubContracts Overhead (10.00% markup)
DIC Overhead (10.00% markup)

Overhead Total:

5,500.00
5,500.00

0.00
5,500.00

0.00
0.00

301.03

0.00

0.00

0.00

0.00
301.03

18,782.49

531.82

0.00

796.43

0.00

550.00

0.00
1,878.25

Hirneisen Electric Inc. 1619 Old Lancaster Pike

Reading, PA 19608

Phone: 610-777-4892
Web: www.hirneisenelectric.com

ConEst Soitware Systems

Page 1 of 2
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n L B FI I_I MSD 5-6 Middle School
PN# 23018

ENGINEERING, INC

Change Order Review

Date | 2026-03-06 - i
Client 7 Muhlenberg School District B
Subject CR0OO06 — Re-Feed Scoreboard

CROO06 in the amount of $21,694 has been reviewed. The material and labor are within industry
standards for the scope of work.

Reviewed by: Steve Cramer

303 International Circle, Suite 450, Hunt Valley, MD 21030 o Telephone: 410.842.6411
www.albanengineering.com Page | 1




CHANGE ORDER

X ARCHITECT X OWNER
AIA DOCUMENT G701-2001 x  CONTRACTOR FIELD
PROJECT: CHANGE ORDER NUMBER: GC-01
New Grades 5-6 Middle School DATE OF INITIATION: June 10, 2026
400 Sharp Avenue ARCHITECT'S PROJECT NUMBER: 23-MSD-02
Reading, PA 19605 CONTRACT DATE: January 9. 2025
CONTRACT FOR: General Construction
TO CONTRACTOR:
eciConstruction, LLC
124 West Church Street, P.O. Box 459
Dillsburg, PA 17019
The Contract is changed as follows: COST

GC-01.01 Credit for scoreboard power work completed by EC.

TOTAL THIS CHANGE ORDER §

($21,694.00)

(821,694.00)

The original Contract Sum was
The net change by previously authorized Change Orders
The Contract Sum prior to this Change Order was
The Contract Sum will increase
by this Change Order in the amount of
The new Contract Sum including this Change Order will be
The Contract Time will be increased by Zero (0) days.
The date of Substantial Completion as of the date of this Change Order therefore is

3
$
3

-]

36,485,000.00
0.00
36,485,000.00

(21,694.00)
36,463,306.00

UNCHANGED

NOTE: This Change Order does not include changes in the Contract Sum, Contract Time or Guaranteed Maximurm Price which have been authorized by Construction Change
Directive until the cost and time have been agreed upon by both the Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive.

NOTE: NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

MM architects, inc. eciConstruction, LLC

Architect Contractor

214 North Duke Street 124 West Church Street, P.O. Box 459
Address Address

Lancaster, PA 17602 Dillsburg, PA 17019

.

" /o)

DATE DATE

BY

AIA Document G701-2001 by The American Institute of Architects.

Muhlenberg School District

Owner
801 Bellevue Avenue

Address
Reading, PA 19605

BY

DATE

G701 --- 2001



Alan S. Futrick, Ed.D.

| Superintendent

Gangi E. Cucciuffo, Ed.D.
| Assistant Superintendent

Shane'M. Mathias, CPA
| Business Manager

RECEIVED

AUG 05 2026

DATE: August5, 2026 SUPERINTENDENT'S OFFICE
TO: Dr. Alan Futrick, Superintendent
FROM: Ken Patterson, Director of Physical Plant / j/. 2P
G / 26
RE:  Installation of Eight-Foot-High Fence in Various Areas Throughout MSD pu

CC: Shane Mathias, CPA., Business Manager

This memorandum serves as an explanation of the capital reserve project needed to upgrade our interior
and perimeter fence system. In several places within our campus, fencing is installed at a height of four and
six feet, making it very easy to breach during and after school hours. These areas include around the soccer/
field hockey practice turf and main turf fields, the varsity softball field, behind the varsity baseball and
stadium fields, and the maintenance building. These areas will receive eight-foot-high fence as part of this
project. This installation cost also includes enclosing the new multi-purpose field area and repairs to the
tennis court fence. This installation includes over 2700 linear feet of fencing and numerous gates with
lockable hardware included.

Vendor Cost

ProMax Fence Systems $208,172.00

ProMax Fence Systems is a COSTARS vendor, meeting all procurement requirements for this project.

Total Cost for the project is $208,172.00. Funds for the project will be used out of the Capital
Reserve Fund. Thank you for your continued support.

ENBERG mjasuime., #GOMUHLS My, fjcomo

ISTRICT 610-921-8000 www.muhlsdk12.org \ |n ) @gomuhls



ZONING HEARING BOARD
BOROUGH OF LAURELDALE
3406 KUTZTOWN ROAD
LAURELDALE, PA

NOTICE OF APPEAL OR APPLICATION

APPEAL NO.

DATE

Appeal is hereby made by the undersigned (check applicable item or items)

( )  From the action of the Zoning Officer in refusing my application for a Building or Use
Permit dated , 20

(X)  For a special exception from the terms of the Laureldale Borough Zoning Ordinance as
amended.

(X)  For a variance from the terms of the Laureldale Borough Zoning Ordinance as amended.

( ) For Conditional Use approval for as use as required by the Laureldale Borough Zoning
Ordinance as amended.

Appellant: Muhlenberg School District, 801 Bellevue Avenue, Laureldale, PA 19505 610-921-8000
(name) (address) (phone)

Fee Owner: Muhlenberg School District, 801 Bellevue Avenue, Laureldale, PA 19505 610-921-8000
(name) (address) (phone)

Attorney (if any) Joan E. London. Esq.. Kozloff Stoudt PC_2640 Westview Dr.. Wyomissing, PA 19610 610-670-2552
(name) (address) (phone)

Interest of Appellant if not owner (agent, equitable owner, lessee, etc.)

1. Brief description of real estate affected:

Location: The Property is located at 801 Bellevue Avenue, Borough of Laureldale, and has
frontage of approximately 984.8° along Bellevue Avenue east of the intersection with Kent

Avenue.

Deed Book Reference — Berks County Records

Volume
a. DBV (0923 Page 0218
b. DBV 1948 Page 1840
c. DBV 2002 Page 0005
d. DBV 0908 Page 0291
e. DBV 0921 Page 0075
f. DBV 0863 Page 0566
g. RBV 4069 Page 0149
h. RBV 3839 Page 1183
i. Instrument 2009018751

Page 1 of 3



Lot Size: 31.01 gross acres
Present Use:

Present Zoning Classification: R-1 Residential/Muhlenberg School District.

Present Improvements Upon Land: Junior High School building, School Administration
building, and accessory uses and structures, including parking, walkways, and support facilities

2. Describe the purpose of this appeal (Proposed Construction of Use and Manner and
Degree that this Proposal is Prohibited by the Zoning Ordinance)

This application is (a) a request for a special exception under Section 401.B(2) for
changes to the existing school use for the expansion of the Junior High School, including
a 24,592 sq ft area featuring 10 additional classrooms and support facilities, a 4,408 sq ft
addition to the Administration Building, and changes to parking as shown in the plan
accompanying this application. Applicant seeks a variance from parking requirements, to
allow a reduction from 327 spaces to 313 spaces where 333 spaces would be required
under Sections 907(1) and 907 (10)(A) and (B). It is believed and therefore averred that
the variance is de minimis, and that the parking is and will remain ample for the junior
high school use where none of the students are of legal driving age.

3 If this is an appeal from action of the Zoning Officer, complete the following: N/A
Date determination made
Your statement of alleged error of Zoning Officer:

4, Reasons Appellant believes Board should approve desired action (refer to section or
sections of Ordinance under which it is felt that desired action may be allowed, and note
whether hardship is (or is not) claimed, and the specific hardship). See responses to #2
and #6, incorporated by reference.

The Applicant, Muhlenberg School District, has seen an increase in the number of students in the
District, which it is required under state law to accommodate, and which cannot be
accommodated in current facilities which are overcrowded. The Junior High School project is
needed to provide the additional classroom and cafeteria/kitchen space to meet the needs of the
student body and comply with educational mandates. The Administration Building renovation,
similarly, is required to accommodate increased need for space. There will be some
reconfiguration of parking needed, reflected in the attached plans, that will minimize the loss of
parking spaces (14 spaces), where the parking has proven to be more than sufficient to
accommodate District needs for educational and extracurricular activities. The special exception
requested is for continued school use, and the variances from parking requirements (which the
School District asserts are de minimis) will have no impact on health, safety, or welfare of
residents or have any adverse impacts on surrounding properties. See responses to #2 and #6,
incorporated by reference

5. Has previous appeal been filed in connection with these premises? ~ Neo.
(yes or no)

Page 2 of 3



Note: Attach one copy of plan of real estate affected, indicating location and size of lot,
size of improvements now erected and proposed to be erected thereon, or other change
desired, also any other information required by the Zoning Hearing Board. If more space
is required, attach a separate sheet and make specific reference to the question being
answered. In question 4 above, include the grounds for the appeal or reasons both with
respect to law and fact for granting the appeal or the special exception or variance.
Specifications or errors must state separately the appellant’s objections to the action of the
Zoning Officer with respect to each question of law and fact which is sought to be

reviewed.
6. Cite specific sections of the Zoning Code from which relief is requested.
a. Section 401.B(2) — Special Exception for a school in the R-1 District
b. Section 1211 — General Special Exception requirements
c. Section 907(1) — General off-street parking requirements for employees
d. Section 907(10)(A) and (B) - Number of parking spaces (1 per employee, 1 per 10

students, 1 per 3 seats in the auditorium, totaling 333 needed under strict interpretation
of the ordinance).

List below other parties of interest (tenant, mortgagor, etc.) who should be notified of this hearing
including at minimum the owners of all abutting property.

PLAN AND LIST OF ABUTTING OWNERS ARE ATTACHED.

I hereby depose and say that all of the above statements and the statements contained in any
papers or plans submitted herewith are true and correct to the best of my knowledge and belief.

Date (Appellant)

(Appellant)

A $1,000.00 deposit shall be made with the Borough of Laureldale when an appeal is filed. In the
event the appeal costs exceed the amount of the deposit, the applicant will be billed for such
excess costs. No continued hearing will be held and no decision will be given until the Borough
of Laureldale has been paid for all costs or arrangements satisfactory to the Borough of
Laureldale have been made for payment of all costs.

Page 3 of 3
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