
Regular Board Meeting
Wednesday, August 12, 2026 7:00 PM
Lecture Hall, Muhlenberg High School, 400 Sharp Avenue, Reading, PA 19605

1. Roll Call

2. Pledge of Allegiance

2.A.
 

3. Educational Presentations

4. Hearing of Visitors

5. Solicitor's Comments

6. Superintendent's Comments

7. Personnel/Human Resources

7.A. Administrative Appointments

7.B. Professional Appointments

7.C. Classified Appointments

7.D. Acceptance of Resignations

7.E. Request for Leave of Absence/FMLA Leave

7.F. Summer Hours for Staff

7.G. AFJROTC Instructor Salary/Stipend for the 2026-
2027 School Year

7.H. MESPA Mentor Stipend

7.I. Approval of Job Descriptions

7.J. Substitute Pay Rates

7.K. Health Services for the 2026-2027 School Year

7.L. BCIU Bus Drivers and Aides for the 2026-2027 
School Year

7.M. Fall 2026 Coaching Assignments



7.N. Sports Event Monitors for the 2026-2027 School 
Year

7.O. Pre-Educator Assignments for MSD Unplugged 2026

7.P. Salaries for Professional Staff for the 2026-
2027 School Year

7.Q. Administrative Salary Increases and Adjustments 
for the 2026-2027 School Year

7.R. Mentor Assignments

7.S. Employment Contract for Chief Financial Officer

7.T. Employment Contract for Executive Director of 
Strategic Programs & Employee Development

8. Management

8.A. Opening Day/In Service Breakfast

8.B. 2026-2027 Annual Membership to Berks Business 
Education Coalition

8.C. Amended Muhlenberg Act 93 Agreement I

8.D. Amended Muhlenberg Act 93 Agreement II

8.E. Muhlenberg School District Organizational Chart

8.F. Representatives for the Berks County Schools 
Health Trust Consortium

9. Physical Plant and Transportation

9.A. Approval of Change Orders High School 
Renovation Project

9.B. Approval of Scoreboard Change Orders

9.C. New Fencing for District

9.D. Application for a Variance and Special 
Exemption Petition

10. Budget and Finance

10.A. Approval of Financial Reports

10.B. Firewall Purchase Agreement - Trebron 
Security, LLC

10.C. NinjaOne Software Renewal Agreement - 
Trebron Security, LLC

10.D. Disposal of Surplus Property

10.E. Annual Auditing Services

11. Education

11.A. School Handbooks for the 2026-2027 School 
Year

11.B. Extended School Year Student Tuition 
Agreement



11.C. Student to Complete Senior Year as Non-
Resident Student

11.D. The Lincoln Center for Family and Youth 
Agreement

11.E. Richard J. Caron Foundation Agreement

11.F. Certificate of Support Students

11.G. Settlement Agreement and Release

12. Minutes

12.A. Approval of Minutes

13. Old Business

14. New Business

14.A. Memoriam of Ms. Gloria Jean M. Bergey

14.B. Memoriam of Ms. Marlene Fessler

15. Hearing of Visitors

15.A. Guidelines- For anyone who would like to 
make a comment, please state your name, group 
affiliation if applicable, and whether you are a 
taxpayer and/or resident.

16. MSD/RMCTC Board Visitor of the Month

16.A. Schedule 2026-2027 
MSD/RMCTC Board Visitor of the Month

17. Review of Board Meetings and Calendar Events

17.A. Calendar

18. Adjourn the Meeting

18.A. Adjourn Meeting



​Summer Hours​

​Staff Name​ ​Department​ ​Summer Hours​

​Tyler Seisler​ ​Curriculum & Instruction​ ​30 hours at a professional rate of $30 per hour.​
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Muhlenberg School District 

 
 

TITLE:   Food Service Manager DATE: June 12,  2024 
     

CLASSIFICATION: Act 93 II REVISED: August 12, 2026 
 

REPORTS TO: Director of Food Service & Nutrition FLSA STATUS:  Exempt  
 

LOCATION: School building     
 

JOB SUMMARY: Plans and manages the daily breakfast and lunches served to 

students and staff. Manages the use of facilities, preparation, and 

service for all food service events. 
 

PRIMARY DUTIES AND RESPONSIBILITIES: 

1. Manage the preparation and service of meals for assigned building. 

2. Order food and supplies as needed in order to prepare and serve food; maintain 

inventories for food and supplies which are purchased. 

3. Perform the daily accounting of funds; verify cashier's receipts and submit bank 

deposit. 

4. Maintain accurate daily production records of meals prepared. Submit invoices 

and monthly reports. 

5. Prepare, verify, and submit timesheets to payroll for processing. 

6. Assist in the planning of food service events. Prepare and submit event billing 

sheets. 

7. Communicate necessary repairs and/or replacements of equipment used in daily 

operations. 

8. Manage staff in the preparation and serving of meals. 

9. Provide training for staff on all food service regulations and procedures. 

10. Support building administration in addressing behavioral problems in the seating 

area of the cafeteria. 

11. Evaluate food service staff on an annual basis. 

12. Maintain Hazard Analysis Critical Control Points records. 

13. Obtain Continuing Education Credits to comply with PDE professional standards. 

14. Attend meetings, conferences, and workshops to remain informed of current 

practices in the school food service industry. 

15. Perform other duties as assigned by the Director of Food Service and Nutrition 
 

QUALIFICATIONS:  
 

  High School Diploma or GED required. Associates degree preferred. 

  Food service manager experience preferred.  

  First Aid/CPR Training preferred.  

  ServSafe Certification required or willing to obtain.  

  Knowledge of point-of-sale system operation.  

  Knowledge of USDA and PA nutrition laws and guidelines.  
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 Knowledge of PA State Health Inspection rules and regulations. 

  Experience with technology that is compatible with district wide systems.  

  Working knowledge of office equipment.   

  Excellent organizational skills required.  

 Excellent interpersonal skills required. 

  Submission of pre-employment medical examination (Section 148 of the 

Pennsylvania School Code).  

  Submission of a report of criminal history record from the Pennsylvania State 

Police (Section 111 of the Pennsylvania School Code).  

  Submission of a clearance report from the Pennsylvania Department of Public 

Welfare in accordance with Act 151 of 1994.  

  Submission of the FBI Criminal History Record in accordance with Act 114 of 

2006. 

  Submission of sexual misconduct/abuse disclosure release form in accordance with 

Act 168 of 2014.  

 Such alternatives to the above qualifications as the Board may find appropriate and 

acceptable.  
    

PHYSICAL DEMANDS: 

 Ability to reach above and below the waist 

 Ability to use fingers to pick, feel and grasp objects 

 Ability to use both hands for repetitive motion  

      Considerable bending and twisting of the body required 

 Some stooping and squatting required 

 Ability to lift and/or carry supplies weighing no more than 50 pounds 

 Ability to stand for long periods of the workday 
 

TEMPERAMENT: 

 Must possess excellent interpersonal skills 

 Must be able to work with students, staff, and the community 

 Must be cooperative, congenial, and service-oriented 

 Must be able to work in an environment with frequent interruptions 

 Must be able to understand and maintain confidentiality 

 Must possess a positive pleasant demeanor 
 

COGNITIVE ABILITY: 

 Ability to follow written and verbal directions 

 Ability to read and write  

 Ability to communicate effectively 

 Ability to organize tasks     

 Ability to handle multiple tasks 

 Ability to exercise good judgment 
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SPECIFIC SKILLS:  

 Computer proficient – experience with MS Word/Excel and Google Workspace 

preferred 

 Ability to operate all kitchen equipment 
 
  

This job description may not be inclusive of all assigned duties, responsibilities, or 

aspects of the job described, and may be amended at any time at the sole discretion of the 

Employer. 



​Muhlenberg School District​

​TITLE:​​Food Services Business Administrator​ ​DATE:​​August 11, 2026​

​CLASSIFICATION:​​Administrative (Act 93)​ ​REVISED​​:​​August 11, 2026​

​REPORTS TO:​​Director of Food Service & Nutrition​ ​FLSA STATUS:​​Exempt​

​LOCATION:​​School Building​

​JOB SUMMARY​
​Under the direction of the Director of Food Service & Nutrition, the Food Services Business​
​Administrator supports the daily operation, compliance, financial management, and overall effectiveness​
​of the district’s school meal programs.​

​PRIMARY DUTIES AND RESPONSIBILITIES​

​1.​ ​Assist in planning, preparing, and supervising the service of menus, school meals, and all special​
​meals required at school and district events; with emphasis on prioritizing the needs of the​
​students.​

​2.​ ​Maintain effective communication with parents, students, staff, and community stakeholders.​
​3.​ ​Support USDA commodity food use and compliance with National School Lunch and School​

​Breakfast Program requirements.​
​4.​ ​Provide assignments, instruction and support to the Food Service Managers and assist with​

​personnel management, including recommendations for hiring, training and discipline.​
​5.​ ​Assist in developing and enforcing standards for food storage, preparation, service, sanitation,​

​safety, and meal pricing.​
​6.​ ​Prepare and submit required financial, statistical, and operational reports, including monthly​

​Profit and Loss statements, and annual budget.​
​7.​ ​Oversee food production records, inventory management, cost controls, accounting procedures,​

​payroll, and related documentation.​
​8.​ ​Assist in the inspection of school meal facilities and operations to ensure that standards of​

​nutrition, cleanliness, and health and safety are being appropriately maintained.​
​9.​ ​Meet with vendors and suppliers and assist in policy development and shared services​

​agreements.​
​10.​ ​Collaborate with District staff, vendors and suppliers, the Department of Health, and other​

​officials as necessary to support food service operations.​
​11.​ ​Serve in the absence of the Director of Food Service & Nutrition.​
​12.​ ​Perform such other duties as assigned by the Director of Food Service & Nutrition or their​

​designee.​

​QUALIFICATIONS​

​●​ ​Bachelor’s degree in Business Administration or equivalent and at least five years of​
​experience in public school food service.​

​●​ ​Minimum of twelve hours of annual food safety training.​
​●​ ​Ability to support administration in all aspects of the district food service program.​
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​●​ ​Experience supervising personnel.​
​●​ ​Willingness to complete or continue education relevant to the Food Services Business​

​Administrator role.​
​●​ ​Strong oral and written communication skills.​
​●​ ​Current Servsafe Certification.​
​●​ ​Knowledge of HACCP procedures.​
​●​ ​Knowledge of National School Lunch and School Breakfast Program regulations.​
​●​ ​Proficiency with MS Word, Excel, and Google Workspace.​
​●​ ​Valid driver’s license and reliable transportation.​
​●​ ​Submission of required clearances: PA State Police (Act 111), PA Child Abuse (Act 151), FBI​

​Criminal History (Act 114), and Act 168 Sexual Misconduct/Abuse Disclosure.​
​●​ ​Other qualifications as deemed appropriate by the Board.​

​PHYSICAL DEMANDS​

​●​ ​Ability to reach above and below the waist.​
​●​ ​Ability to grasp, pick up, and manipulate objects.​
​●​ ​Ability to use both hands for repetitive motion.​
​●​ ​Frequent bending, twisting, stooping, and squatting.​
​●​ ​Ability to lift and carry up to 50 pounds.​
​●​ ​Ability to stand for extended periods.​

​TEMPERAMENT​

​●​ ​Strong interpersonal skills.​
​●​ ​Ability to work effectively with students and staff.​
​●​ ​Cooperative, congenial, and service‑oriented.​
​●​ ​Ability to work in an environment with frequent interruptions.​
​●​ ​Ability to maintain confidentiality.​
​●​ ​Positive and professional demeanor.​

​COGNITIVE ABILITY​

​●​ ​Ability to follow written and verbal directions.​
​●​ ​Ability to read, write, and communicate effectively.​
​●​ ​Ability to organize and manage tasks.​
​●​ ​Ability to handle multiple responsibilities.​
​●​ ​Ability to exercise sound judgment.​

​SPECIFIC SKILLS​

​●​ ​Proficiency with MS Word, Excel, and Google Workspace.​
​●​ ​Ability to operate all kitchen equipment.​

​This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job​
​described, and may be amended at any time at the sole discretion of the Employer.​
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Muhlenberg School District 
 

 

TITLE:  Executive Director of Strategic Programs DATE:   July 1, 2026               

& Employee Development     

CLASSIFICATION: Certified REVISED:    

 

REPORTS TO: Superintendent FLSA STATUS:  Exempt  

 

LOCATION: Muhlenberg School District     

 

JOB SUMMARY: The Executive Director of Strategic Programs & Employee 

Development serves as a member of the Superintendent’s Executive 

Leadership Team and provides executive leadership for the District’s 

human resources, employee development, strategic planning, federal 

programs, equity initiatives, compliance, and organizational 

improvement efforts. The Executive Director is responsible for 

attracting, developing, and retaining a highly effective workforce 

while leading districtwide strategic initiatives that support student 

achievement, employee excellence, and continuous organizational 

improvement. 

 The position oversees Human Resources, federal and state programs, 

comprehensive planning, compliance, employee recognition, 

recruitment, partnerships, and strategic initiatives to ensure the District 

fulfills its mission and long-term goals. 

 

 

PRIMARY DUTIES AND RESPONSIBILITIES: 

● Human Resources & Talent Management 

○ Provide executive leadership for all Human Resources operations. 

○ Lead employee recruitment, selection, onboarding, retention, and 

succession planning. 

○ Coordinate staffing recommendations and personnel processes. 

○ Oversee employee evaluations, certification, personnel records, and 

employment compliance. 

○ Administer employee leaves, ADA accommodations, FMLA, workers’ 

compensation, unemployment compensation, and employee relations. 

○ Assist the Superintendent in collective bargaining preparation and 

personnel recommendations. 

● Employee Development & Organizational Culture 

○ Develop and oversee districtwide professional learning. 

○ Coordinate new employee induction and mentoring. 

○ Design leadership development opportunities. 

○ Oversee employee wellness initiatives. 

○ Lead district employee recognition programs. 

○ Conduct employee engagement and climate initiatives. 
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○ Develop strategies that strengthen organizational culture and improve 

employee retention. 

● Strategic Planning & Organizational Improvement 

○ Lead implementation and monitoring of the District Strategic Plan. 

○ Coordinate the Pennsylvania Comprehensive Planning process. 

○ Lead continuous improvement initiatives across all departments. 

○ Monitor organizational performance indicators and strategic goals. 

○ Coordinate cross-functional district improvement initiatives. 

● Federal Programs & Grant Administration 

○ Direct all federal education programs, including Title I, II, III, IV, IDEA, 

and related grants. 

○ Ensure compliance with all grant requirements. 

○ Coordinate grant applications, budgets, reporting, and monitoring. 

○ Oversee the District’s Consolidated Application and Consolidated 

Planning processes. 

○ Collaborate with principals to maximize the impact of grant-funded 

initiatives. 

○ Direct the administrative security, user access controls, and operational 

usage of Pennsylvania’s myPDESuite environment (including PIMS, 

PAsecureID, TIMS, FRCPP, and eGrants); establish robust data-validation 

processes across departments to maintain high data integrity, system 

security, and compliance with PDE technical standards. 

○ Oversee the lifecycle of all mandatory state and federal reporting 

requirements, ensuring the accurate and timely collection, verification, and 

submission of critical data sets (e.g., PIMS collections, child accounting, 

staffing, and enrollment) in alignment with PDE reporting calendars and 

statutory mandates. 

● Equity & Student Opportunity 

○ Lead implementation of the District’s equity initiatives. 

○ Promote equitable access to educational opportunities and resources. 

○ Coordinate initiatives designed to eliminate barriers to student success. 

○ Monitor equity-related data to support continuous improvement. 

● Recruitment & Community Partnerships 

○ Develop strategic recruitment initiatives for certified and support staff. 

○ Build partnerships with colleges, universities, career and technical 

institutions, and workforce organizations. 

○ Coordinate student teacher placements, internships, and educator pipeline 

initiatives. 

○ Develop partnerships with community organizations that support district 

priorities. 

○ Oversee district volunteer programs and volunteer compliance processes. 

● Compliance & Civil Rights 

○ Serve as the District’s Title IX Coordinator. 
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○ Oversee compliance with Title VI, Title VII, ADA, Section 504 

(employment-related), and all applicable employment and civil rights 

laws. 

○ Coordinate investigations involving Title IX complaints and employment-

related grievances. 

○ Ensure compliance with Pennsylvania School Code, PDE regulations, and 

federal employment requirements. 

○ Oversee mandatory employee compliance training. 

○ Monitor required state and federal reporting. 

● Policy, Governance & Board Relations 

○ Develop and revise Board policies and administrative regulations related 

to Human Resources, Federal Programs, and assigned responsibilities. 

○ Prepare Board agenda items, reports, and presentations. 

○ Advise the Superintendent on emerging legislation and regulatory 

requirements impacting personnel and assigned programs. 

 

 

 

QUALIFICATIONS:    
 

● Master’s Degree required; Doctorate preferred. 

● Pennsylvania administrative certification required. 

● Minimum of five years of successful administrative leadership experience. 

● Demonstrated expertise in Human Resources, strategic planning, federal 

programs, organizational leadership, and compliance. 

● Strong knowledge of employment law, education law, grant administration, 

organizational development, and continuous improvement 

● Position requires appropriate certification as defined by the Pennsylvania 

Department of Education’s Certification and Staffing Policy Guidelines (CSPG) 

● Must have a current valid PA Driver’s license. 

● Submission of pre-employment medical examination (Section 148 of the 

Pennsylvania School Code). 

● Submission of a report of criminal history record from the Pennsylvania State 

Police (Section 111 of the Pennsylvania School Code).  

● Submission of a clearance report from the Pennsylvania Department of Public 

Welfare in accordance with Act 151 of 1994. 

● Submission of the FBI Criminal History Record in accordance with Act 114 of 

2006 

● Submission of sexual misconduct/abuse disclosure release form in accordance 

with Act 168 of 2014.   

● Such alternatives to the above qualifications as the Board may find appropriate 

and acceptable. 

     

PHYSICAL DEMANDS:  
● Able to bend, stoop, squat, crawl, and reach overhead. 

● Ability to work independently.  
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● Able to raise or lower objects from one level to another.  

● Able to carry objects (up to 20 lbs.) in arms or by other appropriate means 

● Able to use hands and arms to reach and pick up objects. 

● Able to push and pull. 

● Ability to walk or be on feet for extended periods of time.  

● Able to travel inside or outside the District as necessary for work-related tasks. 

 

SENSORY ABILITIES:  
● Visual acuity 

● Auditory acuity 

 

WORK ENVIRONMENT: Any building on school grounds 

 

TEMPERAMENT:  

● Must possess excellent interpersonal skills 

● Must be able to work with students, staff, and the community 

● Must be cooperative, congenial, and service-oriented 

● Must be able to work in an environment with frequent interruptions 

● Must be able to understand and maintain confidentiality 

 

COGNITIVE ABILITY:  

● Ability to follow written and verbal directions 

● Ability to read and write  

● Ability to communicate effectively 

● Ability to organize tasks    

● Ability to handle multiple tasks 

● Ability to exercise good judgment 

  

 

This job description may not be inclusive of all assigned duties, responsibilities, or 

aspects of the job described, and may be amended at any time at the sole discretion of the 

Employer. 











​Muhlenberg School District​

​TITLE:​​Director of Business Services​ ​DATE:​​November​​3, 2022​

​CLASSIFICATION:​​Administrative (Act 93)​ ​REVISED​​:​​July 1, 2026​

​REPORTS TO:​​Chief Financial Officer​ ​FLSA STATUS:​​Exempt​

​LOCATION:​​Muhlenberg School District​

​JOB SUMMARY​
​Assist the Chief Financial Officer with the daily Business Office operations, including tax collection,​
​accounting, payroll, accounts payable/ receivable, procurement, etc., for the development of monthly and​
​annual financial reports submitted for Board approval and subject​​for​​audit. .​

​PRIMARY DUTIES AND RESPONSIBILITIES​
​1.​ ​Assist the Chief Financial Officer with monitoring current year budgets and developing and​

​implementing budgets for the forthcoming fiscal year.​
​2.​ ​Work with the Chief Financial Officer in carrying out the day-to-day operations necessary for the​

​development of monthly and annual financial reports, and assume responsibility for day-to-day​
​decisions in the absence of the Business Manager, in consultation with the Superintendent where​
​necessary.​

​3.​ ​Supervise all Business Office staff.​
​4.​ ​Coordinate the annual local financial audit.​
​5.​ ​Prepare schedules​​as required by the local auditors​​for completion of the annual financial report.​
​6.​ ​Conduct​​monthly reconciliation of the district's asset​​and liability accounts and reconciliation of​

​revenue and expenditure accounts; prepare the necessary adjusting journal entries.​
​7.​ ​Conduct​​monthly reconciliation of the district's asset​​and liability accounts and reconciliation of​

​revenue and expenditure accounts; prepare the necessary adjusting journal entries.​
​8.​ ​Maintain​​the district's chart of accounts in compliance​​with the State accounting manual.​
​9.​ ​Assist​​the Food Services and Activity fund staff in​​review of financial transactions, report preparation,​

​internal control procedures and compliance, and audit preparation.​
​10.​ ​Coordinate​​the​​procedures and protocols with all District​​financial institutions.​
​11.​ ​Oversee​​cash management for all funds.​
​12.​ ​Perform other duties as assigned by the Chief Financial Officer.​
​13.​ ​Oversee the staff hiring and onboarding process.​
​14.​ ​Manage employee benefits, contracts, and payroll processes.​
​15.​ ​Ensure compliance with labor laws, Collective Bargaining Agreements, and school district.​

​QUALIFICATIONS​
​●​ ​Bachelor's Degree in Accounting, Business Management, Finance or a related field required.​
​●​ ​Three (3) years minimum experience in public school finance and/ or other​

​governmental accounting related experience preferred.​
​●​ ​Knowledge of governmental fund accounting and Generally Accepted Accounting Principles.​
​●​ ​Demonstrated skills in computer technology and financial software applications.​
​●​ ​Leadership and supervisory skills.​

​Page​​1​​of  2​



​●​ ​Submission of pre-employment medical examination (Section 148 of the Pennsylvania​
​School Code).​

​●​ ​Submission of a report of criminal history record from the Pennsylvania State Police​
​(Section 111 of the Pennsylvania School Code).​

​●​ ​Submission of the FBI Criminal History Record in accordance with Act 114 of 2006​
​●​ ​Submission of sexual misconduct/ abuse disclosure release form in accordance with​

​Act 168 of 2014.​
​●​ ​Such alternatives to the above qualifications as the Board may find appropriate and​

​acceptable.​

​PHYSICAL DEMANDS​
​●​ ​Able to sit for an extended period of time.​
​●​ ​Able to raise or lower objects from one level to another.​
​●​ ​Able to carry objects (up to 20 lbs.) in arms or by other appropriate means.​
​●​ ​Able to use hands and arms to reach and pick up objects​
​●​ ​Able to travel inside or outside the District as necessary for work related tasks.​

​SENSORY ABILITIES​
​●​ ​Visual acuity​
​●​ ​Auditory acuity​

​WORK ENVIRONMENT​
​●​ ​Office and school environments including occasional travel between district buildings.​

​TEMPERAMENT​
​●​ ​Must possess excellent interpersonal skills​
​●​ ​Must be able to work with students, staff, and the community​
​●​ ​Must be cooperative, congenial, and service-oriented​
​●​ ​Must be able to work in an environment with frequent interruptions​
​●​ ​Must be able to understand and maintain confidentiality​

​COGNITIVE ABILITY​
​●​ ​Ability to follow written and verbal directions​
​●​ ​Ability to read and write​
​●​ ​Ability to communicate effectively​
​●​ ​Ability to organize tasks​
​●​ ​Ability to handle multiple tasks​
​●​ ​Ability to exercise good judgment​

​SPECIFIC SKILLS​
​●​ ​Ability to operate office equipment​

​This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job​
​described, and may be amended at any time at the sole discretion of the Employer.​
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​Muhlenberg School District​

​TITLE:​​Curriculum and Instruction Supervisor​ ​DATE:​​August 5, 2026​

​CLASSIFICATION:​​Administrative (Act 93)​ ​REVISED​​:​​July 1, 2026​

​REPORTS TO:​​Director of Curriculum and Instruction​ ​FLSA STATUS:​​Exempt​

​LOCATION:​​Muhlenberg School District​

​JOB SUMMARY​
​The Supervisor of Curriculum and Instruction serves as a key instructional leader responsible for​
​supporting the implementation, monitoring, and continuous improvement of the district's educational​
​programs. Working under the direction of the Director of Curriculum and Instruction, this position assists​
​with curriculum development, instructional initiatives, professional learning, assessment administration,​
​Pennsylvania Information Management System (PIMS) reporting, English Learner (EL) services,​
​Multi-Tiered Systems of Support (MTSS), and data analysis to improve student outcomes.​

​PRIMARY DUTIES AND RESPONSIBILITIES​
​1.​ ​Assist the Director of Curriculum and Instruction with curriculum development, implementation,​

​monitoring, evaluation, and curriculum review cycles.​
​2.​ ​Support curriculum alignment, instructional resources, classroom observations, and professional​

​development.​
​3.​ ​Collaborate with teachers and administrators to analyze student achievement and instructional​

​effectiveness.​
​4.​ ​Serve as the District Assessment Coordinator for all required state assessments including PSSA,​

​Keystone, ACCESS for ELLs, WIDA Screener, Alternate ACCESS, and PASA.​
​5.​ ​Coordinate testing calendars, materials, security, accommodations, training, reporting, and data​

​verification.​
​6.​ ​Maintain accurate PIMS data, complete required state submissions, monitor deadlines, resolve​

​validation errors, and support audits.​
​7.​ ​Serve as the district point person for English Learner (EL/ESL) services including identification,​

​programming, compliance, parent communication, and WIDA requirements.​
​8.​ ​Serve as the district MTSS Coordinator by supporting intervention systems, universal screening,​

​progress monitoring, and implementation fidelity.​
​9.​ ​Analyze district data, prepare reports, support school improvement planning, and monitor​

​accountability indicators.​
​10.​ ​Provide professional development related to curriculum, instruction, assessment, PIMS, MTSS,​

​and EL programming.​
​11.​ ​Collaborate with district departments to ensure compliance with state and federal requirements.​
​12.​ ​Perform other duties as assigned by the Director of Curriculum and Instruction.​
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​QUALIFICATIONS​
​●​ ​Master's Degree required.​
​●​ ​Pennsylvania Principal or Supervisor of Curriculum and Instruction certification required.​
​●​ ​Minimum of five years of successful educational experience.​
​●​ ​Administrative, curriculum, assessment, PIMS, EL, and MTSS experience preferred.​
​●​ ​Current valid Pennsylvania driver's license.​
​●​ ​Required background clearances and employment documentation as required by Pennsylvania law.​
​●​ ​Such alternatives to the above qualifications as the Board may find appropriate and acceptable.​

​PHYSICAL DEMANDS​
​●​ ​Able to bend, stoop, squat, reach, push, pull, lift up to 20 pounds, travel throughout the district, and​

​work for extended periods standing or seated.​

​SENSORY ABILITIES​
​●​ ​Visual acuity​
​●​ ​Auditory acuity​

​WORK ENVIRONMENT​
​●​ ​Office and school environments including occasional travel between district buildings.​

​TEMPERAMENT​
​●​ ​Excellent interpersonal skills.​
​●​ ​Maintain confidentiality.​
​●​ ​Work collaboratively with staff, students, families, and community members.​
​●​ ​Manage multiple priorities and interruptions.​

​COGNITIVE ABILITY​
​●​ ​Communicate effectively.​
​●​ ​Organize and prioritize tasks.​
​●​ ​Exercise sound judgment.​
​●​ ​Analyze data and solve problems.​

​SPECIFIC SKILLS​
​●​ ​Proficiency with Infinite Campus, PIMS, PDE reporting systems, DRC INSIGHT, WIDA AMS,​

​EdInsight, Microsoft Office, Google Workspace, and PowerSchool eFinance (preferred).​

​This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job​
​described, and may be amended at any time at the sole discretion of the Employer.​
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​Muhlenberg School District​

​TITLE:​​Supervisor of Student Services​ ​DATE​​: August​​5, 2026​

​CLASSIFICATION:​​Administrative (Act 93)​ ​REVISED​​:​​July 1, 2026​

​REPORTS TO:​​Director of Curriculum and Instruction​ ​FLSA STATUS​​: Exempt​

​LOCATION:​​Muhlenberg School District​

​JOB SUMMARY:​​The Supervisor of Student Services provides​​districtwide leadership in removing​
​barriers to student success by overseeing systems that improve attendance, strengthen student​
​engagement, reduce disciplinary concerns, support student re-engagement, and ensure equitable access to​
​educational opportunities. Working collaboratively with administrators, student support staff, families,​
​and community agencies, the position develops proactive systems that strengthen student success and​
​school connectedness.​

​PRIMARY DUTIES AND RESPONSIBILITIES:​
​1.​ ​Provides district leadership to improve student attendance through data analysis, intervention​

​planning, and coordination of truancy procedures.​
​2.​ ​Develops and maintains attendance dashboards and leads attendance review meetings with​

​building administrators.​
​3.​ ​Coordinates districtwide bullying prevention programs, reporting systems, investigations, staff​

​training, and awareness initiatives.​
​4.​ ​Monitors district discipline data, analyzes trends and disproportionality, and provides​

​recommendations to improve equitable discipline practices.​
​5.​ ​Leads student re-engagement efforts for chronically absent, academically at-risk, or disengaged​

​students through coordinated intervention planning.​
​6.​ ​Coordinates cyber charter recruitment and retention initiatives while promoting district​

​educational opportunities and monitoring enrollment trends.​
​7.​ ​Oversees residency verification procedures and investigates residency concerns in accordance​

​with district policy and applicable law.​
​8.​ ​Collaborates with principals, counselors, psychologists, social workers, teachers, families, and​

​community agencies to remove barriers to student success.​
​9.​ ​Develops district dashboards, reports, and presentations that support data-driven decision making.​
​10.​ ​Supports initiatives that improve attendance, engagement, school climate, and student​

​connectedness.​
​11.​ ​Participates in meetings, professional development, and district committees as assigned.​
​12.​ ​Responds to emergency situations as needed.​
​13.​ ​Performs other related duties as assigned.​
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​QUALIFICATIONS​​:​
​●​ ​Pennsylvania Administrative Certificate.​
​●​ ​Master's Degree in Education or Educational Leadership, Doctorate preferred.​
​●​ ​Minimum of five years of successful educational experience.​
​●​ ​Strong leadership, communication, organizational, and data analysis skills.​
​●​ ​Experience using student data to improve outcomes.​
​●​ ​Experience with attendance initiatives, behavioral interventions, multidisciplinary student support​

​teams, residency procedures, and/or cyber charter programming preferred.​
​●​ ​Valid Pennsylvania Driver's License.​
​●​ ​Required pre-employment clearances, medical examination, and background checks as required by​

​Pennsylvania law.​
​●​ ​Such alternatives to the above qualifications as the Board may find appropriate and acceptable.​

​PHYSICAL DEMANDS:​
​●​ ​Able to bend, stoop, squat, crawl, reach overhead, push, pull, and lift/carry up to 20 pounds.​
​●​ ​Able to walk or stand for extended periods.​
​●​ ​Able to travel throughout the District as necessary.​

​SENSORY ABILITIES:​
​●​ ​Visual acuity.​
​●​ ​Auditory acuity.​

​WORK ENVIRONMENT:​
​●​ ​School and office environment with occasional travel throughout the District.​

​TEMPERAMENT:​
​●​ ​Excellent interpersonal skills.​
​●​ ​Ability to maintain confidentiality.​
​●​ ​Service-oriented and collaborative.​
​●​ ​Ability to work effectively with frequent interruptions.​

​COGNITIVE ABILITY:​
​●​ ​Ability to follow written and verbal directions.​
​●​ ​Ability to organize multiple priorities.​
​●​ ​Ability to exercise sound judgment.​
​●​ ​Ability to communicate effectively.​

​SPECIFIC SKILLS:​
​●​ ​Computer proficiency and ability to analyze student data systems.​

​This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job​
​described, and may be amended at any time at the sole discretion of the Employer.​
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​Muhlenberg School District​

​TITLE​​: Supervisor of Alternative Education​ ​DATE​​: August 5, 2026​
​& Co-Curricular Programs​

​CLASSIFICATION​​: Administrative (Act 93)​ ​REVISED​​:​​July 1, 2026​

​REPORTS TO:​​Director of Curriculum and Instruction​ ​FLSA STATUS​​: Exempt​

​LOCATION:​​Muhlenberg School District​

​JOB SUMMARY​​: The Supervisor of Alternative Education​​& Co-Curricular Programs provides​
​leadership for district alternative education, graduation pathways, career readiness, work-based learning,​
​transition programming, extended learning opportunities, and co-curricular initiatives that increase​
​student engagement, belonging, and postsecondary success.​

​PRIMARY DUTIES AND RESPONSIBILITIES​
​1.​ ​Provides leadership and oversight for all district alternative education programming, virtual​

​learning opportunities, and flexible learning pathways.​
​2.​ ​Coordinates career exploration, career readiness programming, and partnerships with businesses,​

​colleges, trade schools, and community organizations.​
​3.​ ​Develops, implements, and monitors internship, job shadowing, and work-based learning​

​opportunities.​
​4.​ ​Coordinates graduation recovery initiatives, credit recovery programs, and individualized​

​graduation plans for at-risk students.​
​5.​ ​Monitors student progress within alternative educational settings and collaborates with​

​administrators, counselors, and teachers to ensure successful outcomes.​
​6.​ ​Coordinates summer learning, after-school enrichment, and extended learning opportunities.​
​7.​ ​Oversees transition programs supporting students moving between elementary, middle, and high​

​school.​
​8.​ ​Monitors participation in clubs, activities, academic competitions, and co-curricular programs​

​while identifying barriers to student involvement.​
​9.​ ​Uses participation, attendance, and graduation data to improve student engagement, belonging,​

​and persistence.​
​10.​ ​Develops dropout prevention strategies in collaboration with Student Success Teams and school​

​administrators.​
​11.​ ​Coordinates district showcase events highlighting student achievement and learning.​
​12.​ ​Builds collaborative relationships with families, staff, higher education institutions, businesses,​

​and community partners.​
​13.​ ​Prepares reports, maintains program documentation, and presents program outcomes to district​

​leadership.​
​14.​ ​Participates in meetings, professional learning, and district committees.​
​15.​ ​Responds to emergency situations as necessary.​
​16.​ ​Performs other related duties as assigned.​

​Page​​1​​of  2​



​QUALIFICATIONS​
​●​ ​Pennsylvania Administrative Certificate.​
​●​ ​Master's Degree in Education, Educational Leadership, Counseling, Career & Technical Education, or​

​related field.​
​●​ ​Minimum of five (5) years of successful educational experience.​
​●​ ​Strong organizational, communication, and leadership skills.​
​●​ ​Experience coordinating student programs or educational initiatives.​
​●​ ​Experience with alternative education, career readiness, work-based learning, and student engagement​

​initiatives preferred.​
​●​ ​Valid Pennsylvania driver's license.​
​●​ ​Required clearances and employment certifications as required by Pennsylvania law.​
​●​ ​Such alternatives to the above qualifications as the Board may find appropriate and acceptable.​

​PHYSICAL DEMANDS​
​●​ ​Able to bend, stoop, squat, reach, push, pull, lift and carry up to 20 pounds.​
​●​ ​Able to travel throughout the District as required.​

​SENSORY ABILITIES​
​●​ ​Visual acuity​
​●​ ​Auditory acuity​

​WORK ENVIRONMENT​
​●​ ​School and community settings with occasional outdoor exposure.​

​TEMPERAMENT​
​●​ ​Excellent interpersonal, organizational, and leadership skills.​
​●​ ​Maintains confidentiality and professionalism.​
​●​ ​Works effectively despite frequent interruptions.​

​COGNITIVE ABILITY​
​●​ ​Communicates effectively.​
​●​ ​Exercises sound judgment.​
​●​ ​Organizes and manages multiple priorities.​

​SPECIFIC SKILLS​
​●​ ​Proficient with educational technology, student information systems, and Microsoft Office/Google​

​Workspace.​

​This job description may not be inclusive of all assigned duties, responsibilities, or aspects of the job​
​described and may be amended at any time at the sole discretion of the Employer.​
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Muhlenberg School District 

 
TITLE:  Chief Financial Officer DATE:  July 1, 2026 

 

CLASSIFICATION: REVISED: 

 

REPORTS TO:   Superintendent FLSA STATUS:   Exempt 

 

LOCATION:       Muhlenberg School District 

 

JOB SUMMARY: The Chief Financial Officer (CFO) serves as a member of the 

Superintendent’s Executive Leadership Team and is the District’s chief executive 

responsible for financial stewardship, business operations, and operational support 

services. The CFO provides strategic leadership for the planning, development, 

implementation, and oversight of the District’s financial resources, business services, 

facilities, food services, pupil services, and capital improvement initiatives to ensure the 

efficient, effective, and sustainable operation of the school district. 
 

Working collaboratively with the Superintendent and Administrative Leadership Team, 

the CFO develops long-range financial and operational strategies that align resources 

with the District’s strategic priorities and educational mission. The CFO oversees 

budgeting, fiscal planning, operational efficiency, risk management, capital planning, 

and organizational effectiveness while ensuring compliance with all applicable federal, 

state, and local laws, regulations, and Board policies. 

 

The Chief Financial Officer will provide the Superintendent and Board of Directors with 

data-driven financial analysis, operational recommendations, and strategic guidance to 

support sound decision-making and continuous organizational improvement. 

 

PRIMARY DUTIES AND RESPONSIBILITIES: 

 

Directly Supervises 
 

● Director of Business Administration 

● Director of Food Services 

● Director of Physical Plant 

● Director of Pupil Services 

● Business Office Personnel 

Operational Leadership 

● Provide executive oversight for all district operational support services, 

including facilities, food services, business operations, and pupil services. 

● Coordinate operational planning to ensure efficient use of district resources. 
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● Develop long-term operational strategies that align staffing, facilities, financial 

resources, and student support services. 

● Evaluate organizational effectiveness and implement operational improvements 

across assigned departments. 

● Collaborate with the Assistant Superintendent and Executive Directors to ensure 

district operations support instructional priorities. 

 

Knowledge 
 

● Comprehensive knowledge of school finance, accounting principles, budgeting, 

and governmental auditing standards. 

● Knowledge of Pennsylvania School Code, PDE regulations, federal funding 

requirements, procurement laws, and applicable employment and labor 

regulations. 

● Understanding of facilities management, capital improvement planning, food 

service operations, student support services, and operational risk management. 

● Knowledge of strategic planning, organizational improvement, and performance 

management. 

 

Skills and Abilities 
 

● Demonstrated executive leadership and strategic planning abilities. 

● Exceptional financial analysis, budgeting, and fiscal management skills. 

● Strong organizational, project management, and problem-solving abilities. 

● Ability to analyze complex financial and operational data and develop strategic 

recommendations. 

● Excellent communication and presentation skills with the ability to effectively 

communicate with the Board of School Directors, employees, government 

agencies, and community stakeholders. 

● Ability to build collaborative relationships across departments while fostering 

accountability and continuous improvement. 

● Demonstrated commitment to ethical leadership, transparency, and responsible 

stewardship of public resources. 
 

QUALIFICATIONS: 

 

Education 
 

● Bachelor’s Degree in Accounting, Business Administration, Finance, or a related 

field required. 

● Master’s Degree (MBA) or Certified Public Accountant (CPA), highly preferred. 

● Pennsylvania School Business Administrator Letter of Eligibility preferred, or the 

ability to obtain appropriate certification as required by the Pennsylvania 

Department of Education. 
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Experience 
 

● Minimum of five (5) years of progressively responsible leadership experience in 

school finance, governmental finance, business administration, or executive 

operational management. 

● Demonstrated experience in budget development, financial planning, capital 

project management, and organizational leadership. 

● Experience supervising multiple departments and leading cross-functional teams 

preferred. 

● Experience in public education administration is strongly preferred. 
 

PHYSICAL DEMANDS: 

● Able to bend, stoop, squat, crawl, and reach overhead. 

● Ability to work independently. 

● Able to raise or lower objects from one level to another. 

● Able to carry objects (up to 20 lbs.) in arms or by other appropriate means 

● Able to use hands and arms to reach and pick up objects. 

● Able to push and pull. 

● Ability to walk or be on feet for extended periods of time. 

● Able to travel inside or outside the District as necessary for work-related tasks. 
 

SENSORY ABILITIES: 

● Visual acuity 

● Auditory acuity 
 

WORK ENVIRONMENT: Any building on school grounds 

 

TEMPERAMENT: 

● Must possess excellent interpersonal skills 

● Must be able to work with students, staff, and the community 

● Must be cooperative, congenial, and service-oriented 

● Must be able to work in an environment with frequent interruptions 

● Must be able to understand and maintain confidentiality 
 

COGNITIVE ABILITY: 

● Ability to follow written and verbal directions 

● Ability to read and write 

● Ability to communicate effectively 

● Ability to organize tasks 

● Ability to handle multiple tasks 

● Ability to exercise good judgment 
 

This job description may not be inclusive of all assigned duties, responsibilities, or 

aspects of the job described, and may be amended at any time at the sole discretion of the 

Employer. 

Board Approved: 





























DATE: August 6, 2026​

TO: Dr. Futrick, Superintendent 

FROM: Virginia Hornberger, Principal        VEH 

RE: Mentors 

CC: Dr. Cucciuffo, Assistant Superintendent 
 Dr. Shappell, Executive Director of Strategic Programs and Employee Development 
 Mr Kyle Crater, Director of Curriculum/Instruction 

This memorandum serves as a request for the following staff to be mentors for new staff. 

Staff Name New Teacher Requested Mentoor Hoursoo 

Marci Harr Abigayle Kissinger 60 hours 

Kevin Maier Norma Zavala 30 hours 

Shane Silas Jeannine Tanton 30 hours 

Tanner Pajakinas Kelly Cumming (LTS) 15 hours 

Jessica Leffler Chase Walters 60 hours 

Thank you for your consideration.

Virginia Hornberger 
Virginia Hornberger

MEC Principal
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BETWEEN THE 
 

MUHLENBERG SCHOOL DISTRICT 
 

AND THE 
 

MUHLENBERG ADMINISTRATORS’ ASSOCIATION 
 
           
 
 
 
 
 
 
 
 
 

FOR THE PERIOD 
JULY 1, 2023 TO JUNE 30, 2028 

AMENDED April 10, 2024 
AMENDED August 13, 2025 

AMENDED November 12, 2025 
AMENDED August 12, 2026 
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AGREEMENT 

 
 THIS AGREEMENT, made this ____ day of August, 2026, by and between the 
SCHOOL DISTRICT OF MUHLENBERG, of Berks County, Pennsylvania, hereinafter 
called the “Employer,” 
 

AND 
 

 THE MUHLENBERG ADMINISTRATORS’ ASSOCIATION, hereinafter called 
“Administrators.” 
 

W I T N E S S E T H: 
 
The parties hereto agree as follows: 
 
I. RECOGNITION. Employer recognizes the Administrators as the exclusive agent 

for the administrative employees, hereinafter called “Employees,” of the 
Employer. Included in the unit will be all Administrators covered by Act 93 of 
1984, amending the School Code of 1949 adding Section 1164 dealing with 
Administrator compensation plans. 

 
Positions 

 
  Principals 
  Assistant Principals 
  Director of Human Resources 
  Supervisor of Special Education 
  Director of Athletics 
  Director of Special Education 
  Director of Physical Plant 
  Director of Transportation 
  Director of Pupil Services 
  Director of Business Services 
  Licensed/Certified Behavior Specialist  
  Director of Food Service and Nutrition 
  Director of Technology and Communications 
  Director of Curriculum and Instruction K-12 
  Supervisor of Related Services 
  Curriculum & Instruction Supervisor 
  Supervisor of Student Services 
  Supervisor of Alternative Education & Co-Curricular Programs 
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II.    PURPOSE. This Agreement sets forth the wages, hours, and conditions of 
employment for the Employees of Employer who are in said unit. 

 
Ill. TERM OF AGREEMENT. The term of this Agreement shall begin on July 1, 2023, 

and shall continue in full force and effect until June 30, 2028. 
 
IV.  WAIVER. The parties hereto agree that, during the term of this Agreement, no 

additional discussions on this Agreement shall be conducted on any item, which 
is within the scope of the Meet and Discuss provisions under the Public Employee 
Relations Act, Act 195, whether specifically referred to herein or not. 

 
V. NOTICES. Unless otherwise set forth, notices to be given pursuant to this 

Agreement or any of its exhibits shall be given in writing and shall be served by 
use of the Employer's usual mail system. 

 
VI. MEET AND DISCUSS. A committee of representatives of the Employees may 

request meetings with the Superintendent of Schools and/or the Superintendent 
of Schools and the Board of School Directors no more frequently than one (1) time 
per month to meet and discuss such matters as are required to be subject to “Meet 
and Discuss” by Act 93; provided that the request for such meeting is made at least 
ten (10) days in advance of the meeting and provided that any agenda for the 
matters to be discussed at said meeting shall be furnished at the time the request 
is made. Such meetings shall be held at times mutually agreeable to the two (2) 
committees, but not during regular hours of employment unless agreed to by the 
Employer. Participants of a meeting may mutually agree to hold continued 
meetings on matters from the agenda of the meeting. 

 
VII.  EMPLOYEES’ LEAVES OF ABSENCE: 

 
A. Illness and Accident. All full-time twelve (12) month employees shall 

receive fifteen (15) days of sick leave.  All full-time employees who work 
less than twelve (12) months shall receive one (1) day of sick leave per full 
month worked. There may be unlimited accumulation of unused leave 
from year to year.  
 
Time may be taken in one-quarter (1/4) day increments. 
 
Employer will pay an Employee who retires from the District and who 
applies for and receives their PSERS retirement benefit, up to twenty (20) 
days of unused sick days at their then per diem rate. 

 
B. Quarantine. Absence due to quarantine because of illness in immediate 

family or household is to be considered as personal illness. 
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C. Leave for Death in the Family. Immediate family - Employees shall be 

granted a maximum of five (5) days bereavement which will include any 
post-funeral memorial service.  Members of immediate family shall be 
defined as father, mother, brother, sister, son, daughter, husband, wife, 
parent-in-law or near relative who resides in the same household, or any 
person with whom the Employee has made his/her home.  Near relative, 
not of household - one (1) work day.  A near relative shall be defined as first 
cousin, grandfather, grandmother, aunt, uncle, niece, nephew, son-in-law, 
daughter-in-law, brother-in-law or sister-in-law. 

 
D. Leave for Court Duty.   Employees subpoenaed as a witness or serving jury 

duty receive difference between salary and compensation received. 
 
E. Release Time Leave. Request Procedure: Requests for release time leaves 

shall be submitted in writing to the Superintendent of Schools/designee by 
use of an NCR form. Such leaves may be granted by the Superintendent for 
reasons as indicated below. 

 
Each individual granted release time for a professional reason shall submit 
a written report to the Superintendent of Schools. The report will 
summarize the activity for which the leave was granted, and shall be 
submitted within two (2) weeks from the date of the leave. 

 
1. To serve on an evaluating committee of the Middle States 

Association (number of days shall be limited to that necessary in the 
evaluation request). 

 
2. To attend clinics, conferences, or workshops in a given subject or 

extracurricular area (number of days shall be limited by the 
convention schedule). 

 
3. To visit other schools for purpose of observation in a given subject 

area. 
 
 F. Examination for Armed Forces. No deduction of salary. 
 
 G. Military Leave of Absence. As required by law. 
  

H. Sabbatical Leave of Absence.  Shall be granted in accordance with the       

terms and conditions of the Pennsylvania School Code. 
 



4 

I. Personal Leave Days. Personal leave days shall be provided during the 
school year for all professional Employees.  All full-time Employees shall 
receive five (5) personal days.   
 
Personal leave shall be defined as leave granted for personal reasons. This 
leave shall be granted with pay. Employees shall be required to apply for 
leave in writing to the Superintendent of Schools/designee by use of an 
NCR form under this provision at least five (5) days in advance of the day 
used. Personal leave shall be granted under the following conditions: 
 
1.  Personal leave days shall not be cumulative. 

 
2. In the event Employee does not use his/her personal leave day(s), 

the Employer will buy back the unused personal leave days at the 
per diem rate of the Employee up to a maximum of five (5) days.  
Payment for unused days will be made each July. 

 
In cases where a full-time Employee begins employment or leaves 
employment on a date other than July 1st, personal days will be prorated 
monthly (1/12) for all service less than the school year July 1 – June 30.   
 
Time may be taken in one-quarter (1/4) day increments. 
 

J.  Vacation. All full time twelve (12) month employees are entitled to 20 
vacation days annually.  Vacation days are earned monthly (1/12) and will 
be prorated in the year an employee begins employment or leaves 
employment. 

 
  Effective January 1, 2025, all new Act 93 employees will be front-loaded the 

prorated number of vacation days to be earned in the year of hire and then 
a full twenty (20) days on July 1 of each year.  By way of example, an 
employee hired on January 1, will be front-loaded ten (10) vacation days on 
January 1, then twenty (20) additional days the following July 1. 

 
  At the time of retirement, death, or if the Employee leaves the District, the 

balance of any earned but unused vacation days will be paid at the per diem 
salary.  At no time will vacation days loaded, but not earned, be paid out.  
In the event that an employee has an excess of vacation days used but not 
earned, the value of those used but unearned days shall be deducted from 
the employee’s final pay or otherwise reimbursed to the District. 

 
  At least ten (10) vacation days must be taken during the summer months. 

All requests for vacation must be approved by the Superintendent of 
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Schools/designee. Employees shall not be permitted to carry more than 
thirty (30) vacation days forward from year to year. 

 
  Time may be taken in one-quarter (1/4) day increments. 

 
 K. Holidays. 
 
 Good Friday 
 Monday after Spring Break unless students are in attendance 
 Memorial Day 
 Juneteenth 
 Independence Day 
 Labor Day 
 Thanksgiving Day 
 Day after Thanksgiving 
 Monday after Thanksgiving 
 Last working day before Christmas thru New Year’s Day 
  

If Independence Day or Juneteenth falls on a Saturday or Sunday, then the 
designated day by the Federal Government for the celebration of such 
holiday shall be the Employee's holiday. 
 
It is understood that during the Holiday vacation, it may be necessary for 
the Director of Athletics/Assistant Principal, the Director of Physical Plant, 
and Data Administrator to work during days otherwise scheduled as 
holidays.  To the extent they are directed to work any of those days, their 
direct supervisor and the Superintendent shall provide alternative 
days/times off. 

 
 L. Disability Leave of Absence. 

 
For purposes of a Disability Leave of Absence hereunder, Disability shall 
be defined as a sickness or accidental injury of such nature as to wholly and 
continuously disable and prevent the Beneficiary Employee from 
performing any and every duty pertaining to his or her employment.  
Beneficiary Employee must be regularly attended by a legally qualified 
physician or surgeon. 

 
1. When an Employee knows or has reason to know in advance when 

a Disability will begin and end (e.g. elective surgery, pregnancy 
disability), written notice thereof shall immediately be given of such 
times to the Superintendent/designee.   
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  2. Disability due to pregnancy shall be treated for all purposes the same 
as other disabilities with reference to insurance coverage, medical 
benefits, use of paid sick leave, medical examinations, etc. 

 
  3. Upon an Employee experiencing Disability which disqualifies the 

Employee from properly and fully performing his/her duties as an 
administrator, the Employee shall give notice thereof to the 
Superintendent/designee within twenty-four (24) hours of the 
beginning of such Disability or as soon thereafter as possible. 
 

  4. An Employee absent due to Disability shall provide to the 
Superintendent/designee a report from his/her physician showing 
the condition of the Employee, including his/her inability to return 
to work due to the continuance of the Disability.  Such report shall 
be provided within a week of the beginning of the Disability and 
upon return to work. For leaves beyond two (2) weeks, such report 
shall be furnished at the end of each two (2) week period. In addition, 
the Employer shall have the right to have the Employee examined 
by a physician of its choice. 

 
  5. During a leave of absence due to Disability, the Employee shall 

continue to accrue seniority and receive all other benefits of an 
Employee for a period up to the extent of his/her eligibility to 
receive paid sick leave and extended sickness benefits or the period 
of one (1) year, whichever is longer; provided, however, that where 
a Disability leave due to pregnancy is immediately preceded by an 
unpaid maternity leave, the Employer is required to provide group 
medical and life insurance benefits during the Disability leave only 
if the Employee shall have continued to pay for and keep in force 
such insurance coverage during the unpaid maternity leave; in 
which event the Employee shall also continue to pay for the said 
insurance coverages during the Disability leave, but shall be 
reimbursed by Employer for that portion of the premium paid by the 
Employee, attributable to coverage during the disability leave. 

 
  6. Upon application for return to employment following the leave, the 

Employer shall offer the Employee the position held prior to the 
leave, or a substantially equivalent position (in pay and skill) for 
which the Employee is certificated. 
 

  7. Any intentional and/or surreptitious violation of this provision shall 
be cause for dismissal. 
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  M. Childbearing/Rearing Leave. 

 
1. An Employee who has become a parent by natural birth shall be 

granted, upon request, unpaid leave for the purpose of child care. 
Such leave shall not exceed twelve (12) consecutive calendar months. 
Failure of Employee to make himself/herself available for return 
within the said period shall constitute a resignation. 

 
2. Application for childbearing/rearing leave shall be submitted in 

writing to the Superintendent/designee. Requests shall be 
submitted at the earliest possible time, but not later than thirty (30) 
calendar days before leave is to commence. All childbearing/ rearing 
requests must be accompanied by a physician's certificate setting 
forth expected date of birth.  However, as a result of the uncertainties 
involved in childbearing, and due to unforeseen circumstances 
caused by and about the delivery of the child, the Superintendent 
may waive, extend, or contract the thirty (30) day notice provision 
upon reasonable cause exhibited by the Employee. 

 
3. Any intentional and/or surreptitious violation of this provision shall 

be cause for dismissal. 
 

4. An Employee who adopts a child under the age of six (6) years shall 
be granted, upon request, an unpaid adoptive leave of up to twelve 
(12) consecutive calendar months which shall begin when the child 
is physically turned over to the Employee or on a date reasonably in 
advance thereof as may be agreed by the Employer and Employee. 
The Employee shall give notice of the desire to take such leave as 
soon as the Employee knows that the child intended to be adopted 

will be acquired. 
 

5. Application for return to employment shall be made at least two (2) 
weeks prior to the end of the childbearing/rearing leave and shall be 
accompanied by a physician's certificate, where applicable, that the 
Employee, at the termination of the leave, will be capable of fully 
carrying out his/her duties. 

 
6. The Employer shall, whenever possible, hire a substitute to fill a 

vacancy created by childbearing/rearing leave. 
 

7. Upon application for return to employment following such 
childbearing/rearing leave, the Employer shall offer said Employee 
the position he/she held prior to the leave, or a substantially 
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equivalent position (in pay and skill) for which the Employee is 
certificated, if such positions are vacant and available. If such 
positions are not vacant and available, the Employer shall offer to 
the Employee any other available position for which the Employee 
is certificated. A job filled by a substitute shall be treated as vacant 
and available. 

 
8. During childbearing/rearing leave, the Employee shall not be 

entitled to any economic benefits, additional steps on salary 
schedule or payments by Employer on behalf of the Employee, 
including payments to the Pennsylvania School Employee's 
Retirement Board. Employee will continue to accrue seniority and 
may continue medical, dental, life insurance, or other health and 
welfare coverage at his/her own expense. 

 
  N. Religious Leave. Employees whose religious faiths have High Holy Days 

not scheduled on the School Calendar shall be permitted a religious leave 
not to exceed two (2) days per year. The final decision shall rest with the 
Superintendent/ designee after consultation with the particular religious 
institution involved. 

 
  O.  Definitions. 

 
  1.   Per Diem - means annual salary divided by 260 working days for 

full-time twelve-month Employees.  
 
VIll. ECONOMIC BENEFITS 

 
 A. Life Insurance. Employer shall provide, for each Employee, paid life 

insurance coverage in the amount of Fifty Thousand Dollars ($50,000).  
Employee may purchase additional life insurance with no additional cost 
to the School District. 

 
B.   Health Insurance.   The Employer shall pay ninety-two percent (92%) of the 

premium for the Berks County School Districts’ Health Trust Plan or equal 
coverage for Employees and their dependents for the term of this 
Agreement, provided the Employee completes the necessary application 
forms.  The Employees shall pay eight percent (8%) of the total insurance 
premium for each year of this Agreement.  

 
The Employer shall pay the premium for a fifty percent (50%) co-insurance 
for dental coverage for crowns, inlays, onlays, gold fillings, dentures, and 
fixed bridges for the Employee only. Health Insurance coverages shall be 
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subject to the periodical monitoring by the Association. When a monitoring 
report reveals coverage to be inferior in service, benefits, or financial relief 
to those previously provided or inferior in the same respects to those plans 
as improved, the Employer shall be responsible for appropriate and 
immediate improvements in coverage so as to make the coverages equal.  
In cases where the Employee is required to pay any fees for the processing 
of claims, the Employee, upon presentation of a receipt of payment, shall 
be reimbursed by the Employer. The Association shall have the right to 
examination, within reasonable time limits, of anticipated changes resulting 
from this provision prior to the contracting for such changes. Should any 
Employee desire to purchase additional dental coverage which is available, 
he/she may do so at his/her own expense. 

   
The Preferred Provider Organization deductible shall be $350.00 
individual/$700.00 family or the deductibles established by the Berks 
County School Districts’ Health Trust Plan.   

 
 C.    Benefit Waiver Policy 
 
   1. All eligible full-time Employees waiving or reducing medical 

coverage shall receive the following reimbursement: 
 
     a. If eligible for family coverage and elect no coverage - 

$3,600.00. 
     b. If eligible for family coverage and elect two-party - $750.00. 
     c. If eligible or family coverage and elect single coverage - 

$1,800.00. 
     d. If eligible for two-party coverage and elect no coverage - 

$2,400.00. 
     e. If eligible for two-party coverage and elect single coverage - 

$1,400.00. 
     f. If eligible for single coverage and elect no coverage - 

$1,200.00. 
 
   2.  To exercise waiver of benefits, an Employee must submit a 

completed Request for Employee’s Benefit Waiver to the Business 
Office for review and approval.  The waiver must be submitted no 
later than June 15th for implementation in the following school year. 

 
   4.  The benefit waiver period begins July 1st of each school year and 

terminates June 30th of the following year. 
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5. Payment to the Employee for waiver or reduction of health benefits 
will be prorated over the Employee’s annual pay periods. 

 
6.   The request to waive health benefits will be ongoing unless 

discontinued by the Employee. Such discontinuance must be 
completed at the end of each benefit period or by June 30th, unless 
discontinued earlier for emergency situations. 

 
7. Waived health coverage may be reinstated during the year due to an 

emergency situation. A written request for reinstatement must be 
submitted to the Business Office. Reinstatement of the affected 
benefits will occur on the first day of the month following the date 
of approval by the insurance carrier.  The District shall not be 
responsible nor liable in any way for treatments or any Employee 
expenses for health care related items at any time. Reinstatement 
shall occur only after approval by the District’s insurance carrier in 
accordance with their rules and regulations then in effect. 

 
8. An emergency is defined as an unforeseen change in an individual’s 

life circumstances, such as a death, termination of other coverage, 
divorce or as defined by the Berks County School District’s Health 
Trust Plan. 

 
9. In the event that this provision causes the health insurance coverage 

for other Employees to become taxable under the doctrine of 
constructive receipt, this provision shall become null and void and 
all eligible Employees shall be granted the health insurance benefits 
as provided in the Agreement. 

 
10. In no event will this waiver policy be used to circumvent any rights 

an Employee or their dependent may have under any state and/or 
federal rules, regulations or law. 

  
D. Family Medical Plan. The District shall provide Employees with a 

reimbursement of up to One Thousand Dollars ($1,000.00) for expenses 
incurred by the Employee, his/her spouse, and/or his/her children not 
covered by the existing health, dental, vision, and prescription plans.  
Payment will be made after proof of payment to the health provider is 
submitted to the District.  Payment will be made no later than March of the 
following year or when verification of the submitted request is approved 
by the Superintendent/designee. 

 
There will be only one payment per family for each year of the contract. 
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After all individuals have been reimbursed, any funds remaining (less than 
the maximum cap paid to individuals) will be placed in a pool and 
redistributed equally to those whose claims exceed the maximum 
reimbursement level within the contract. 
 
This benefit ceases upon the retirement of the Employee.  Excess funds will 
not be carried over year to year.  
Prorated payments will be made to Employees serving less than the 
calendar year.  

 
 E. Disability Insurance. The Employer agrees to provide long-term disability 

insurance. The Administrators will select the plan. 
 
 F. Vision Plan. Employer shall provide Employees and dependents with Blue 

Cross Vision – (NVA – National Vision Administrators Plan) or the 
coverage as provided under the Muhlenberg Education Association 
Collective Bargaining Agreement. Employer shall contribute One Hundred 
Dollars ($100.00) per year per Employee toward the cost of the premium. In 
the event the cost of the premium exceeds One Hundred Dollars ($100.00) 
in any year, the Employee must contribute the excess cost of the premium 
by way of payroll deduction. The Administrators shall furnish to Employer 
individual authorization cards for each Employee for the amount of the cost 
of the premium in excess of One Hundred Dollars ($100.00) per year. If 
Employees are married to each other, there shall be only one vision policy 
for the family. 

 
  G. Extended Sickness Benefits 

 
  1. Coverage Clause 
 

In the event a Beneficiary Employee suffers a Disability for an 
Extended Continuous Period of Time, the Employer shall pay to said 
Employee for each day of absence the salary and benefits to which 
the Employee may be entitled as if said Employee were actually 
engaged in the performance of duty for a period as shown under the 
sub-title “Schedule.” 

 
  2. Schedule 
 

After a Beneficiary Employee has consumed his State-mandated sick 
leave entitlement, and after the first ten (10) days of disability for an 
Extended Continuous Period of Time, and prior to or in addition to 



12 

sabbatical leave now provided by statute for Beneficiary Employee 
(24 P.S. 11 -1166), Employer shall pay Beneficiary Employee as 
provided in Coverage Clause for years of service as a professional 
Employee in Muhlenberg School District benefits determined by the 
length of said service as follows: 
 
(a) During the first year of Muhlenberg Service, one and one-half 

(1½) days of benefits shall accrue for each calendar month of 
Muhlenberg Service completed, e.g. Employee begins work 
on September 7, in first year of employment and becomes ill 
on November 8.  Days entitled: two (2). 

(b) After one (1) full year of Muhlenberg Service and up to ten 
(10) years of Muhlenberg Service, entitlement: one and 
one-half (1½) calendar months at full pay. 

 
(c) After ten (10) full years of Muhlenberg Service and up to 

fifteen (15) years of Muhlenberg  Service, entitlement: one 
and one-half (1½) calendar months at full pay and one and 
one-half (1½) calendar months at one-half pay. 

 
  (d) After fifteen (15) full years of Muhlenberg Service and up to 

twenty (20) years of Muhlenberg Service, entitlement: two 
and one-half (2½) calendar months at full pay. 

 
(e) After twenty (20) full years of Muhlenberg Service and 

upwards of Muhlenberg Service, entitlement: two and 
one-half (2½) calendar months at full pay and one and 
one-half (1½) calendar months at one-half pay. 
 

The total amount paid to Employee in combination with sick days 
and/or Sabbatical Leave shall not be in excess of the Employee’s per 
diem rate of pay. 

 
  3. Definitions 
 
 Words and phrases used in the text of this benefit shall mean: 
 
  (a) Beneficiary Employee. An Employee covered by this 

Agreement. 
 
  (b) Calendar Month. A time during a term beginning with the 

first day a Beneficiary Employee becomes entitled to this 
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benefit and ending one day before the like date of the ensuing 
month, provided the date falls during the working term. 

  (c) Disability. Sickness or accidental injury shall be of such nature 
as to wholly and continuously disable and prevent the 
Beneficiary Employee from performing any and every duty 
pertaining to his or her employment. Beneficiary Employee 
must be regularly attended by a legally qualified physician or 
surgeon. 

 
  (d) An Extended Continuous Period of Time.  Shall be construed 

to mean a continued and prolonged period consisting of at 
least eleven (11) successive school term days. 

 
  (e) Term. The Definition of the word “term” shall be construed 

to mean during the working calendar for Employer of the 
particular Beneficiary Employee, said calendar being the 
calendar adopted by Employer for the current school year and 
including any amendment to said calendar made during the 
school year. 

 
  4. Exceptions and Reductions 
 
 No benefits shall be paid if: 
 

(a) the accidental injury is incurred while the Beneficiary 
Employee is engaged in remunerative work unrelated to 
school duties; 

 
  (b) disability is caused by pregnancy; 
 
  (c) disability is self-inflicted by Beneficiary Employee; 

 
(d) disability results from exercise of option on part of Beneficiary 

Employee, e.g. chronic illness not calling for emergency 
operation during term; 

 
(e) benefits are duplicated by law or other Employer benefits so 

that Beneficiary Employee’s benefits would exceed his or her 
working pay; 

 
  (f) disability does not occur and/or continue during Beneficiary 

Employee’s term.  Benefits shall be reduced by any payments 
made under Worker's Compensation. 
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  5. Physical Examinations 
 

In the event of disability for which Beneficiary Employee claims 
coverage under the benefit, the Beneficiary Employee shall furnish a 
certificate from a physician certifying to the illness or injury.  The 
certificate shall state that the Beneficiary Employee was unable to 
perform his or her duties during the period of absence. Additionally, 
the Employer at its own expense shall have the right and 
opportunity to have a doctor examine the person of the Beneficiary 
Employee when and as often as it may reasonably require during the 
period of the benefit. 

 
  6. Conformity with State Statute 
 

Any provision of this benefit which may be determined to be in 
conflict with state statute is hereby amended to conform to the 
requirements of such statute. 

 
 7. Miscellaneous Provisions 
 
 (a) Entitlement is not cumulative. 
 
 (b) Successive periods of a sickness, due to the same or related 

causes, shall be considered as one period of sickness unless 
separated by Beneficiary Employee’s return to full-time 
employment for three (3) months or longer. 

 
(c)   The Disability Benefit shall be reinstated for full-time 

Beneficiary Employees, provided the request involves a new 
Disability not related to the former Disability, does not 
constitute a recurrence of the same Disability, and/or 
involves a new and separate accident. 

 
 H. Occupational Illness 

 
Employees who are injured while on duty and are entitled to Workers’ 
Compensation shall have the option of taking sick leave days which they 
have accumulated or to receive Workers’ Compensation. 

 
I. Retirement Health Insurance Package 

 



15 

An insurance package will be provided to the Employees listed in the 
“Recognition” portion of this contract retiring from the Employer who have 
fifteen (15) years of administrative service with the Employer and thirty (30) 
years of contributions to PSERS or have reached the age of fifty-five (55) or 
older and have ten (10) years of administrative service with the Employer. 

 
The Employer will provide health care benefits as defined by the Berks 
County Schools Districts’ Health Trust Plan or its successor or an equivalent 
plan to the Trust Plan (coverage) and deductibles should the Employer 
assume provision of health care benefits independent of any county or state 
consortium.  Any Employee retiring after July 1, 2009 shall be entitled to 
this retirement health insurance benefit provided that the retiree pays the 
same premium share as active Act 93 administrators pay in any given year 
for as long as the retiree requires benefits.  The premium share for the retiree 
shall always be identical to the premium share for active Employees each 
year.  Those who retired prior to July 1, 2009 shall not contribute to the 
premium. These benefits shall include medical care and hospitalization, 
prescription drugs, dental and vision coverages for the Employee and 
spouse until the Employee reaches the Medicare age.  Coverages for the 
Employee’s spouse if older or younger than the Employee will be defined 
by the provider within the parameters of its policy or its contract with the 
Employer.  Should a divorce or the death of the Employee occur prior to the 
Medicare age, Cobra benefits for the spouse will be available. The spouse 
may purchase the program at his/her expense to the date of Medicare 
coverage.  If the spouse remarries, the program terminates. 

 
J.          Section 125 

 
Employer will create a full-service IRS 125(c) pre-tax dollar medical plan to 
allow Employees to set aside a portion of his/her salary to pay for any 
required co-pay premiums and such other items as permitted by Section 
125 of the Internal Revenue Code. 
 

K. 403(b) Contribution 
 
In the event that an Employee contributes to a 403(b) Plan, Employer will 
contribute a match not to exceed Five Thousand Dollars ($5,000.00) during 
any calendar year, prorated for days worked in that calendar year. 

 
  
IX. PROFESSIONAL DUES 
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Dues for local, state, and national administrative associations will be paid by the 
Employer upon approval of the Superintendent of Schools/designee. 

 
X. PROFESSIONAL IMPROVEMENT 

 
Employees taking graduate courses may be reimbursed one hundred percent 
(100%) cost of net tuition upon application to and approval of the Superintendent 
of Schools. 

 
Net cost is interpreted to mean the cost to the applicant after subtracting GI 
payments, scholarships, fellowships, and other forms of reimbursement, etc. from 
the basic cost of the course being pursued.  
Reimbursement will be made for “satisfactory completion of the course.”  Grades 
below B or P (in pass/fail courses) will not be eligible for reimbursement. 

 
A transcript from the institution granting the college credit must be submitted to 
the Superintendent for approval of payment.  A transcript, receipted bill, and a 
statement detailing grants, scholarships, etc. will serve as vouchers for 
reimbursement. 
 
The Superintendent’s decision regarding the approval or denial of the application 
for reimbursement shall be final. 
 
Employee must agree, in writing, to remain in the employ of the Muhlenberg 
School District for at least two (2) full semesters following the completion of the 
course work for which tuition payment is being requested unless prevented from 
so doing by reason of illness or other extenuating circumstances approved by the 
Superintendent of Schools. Failure to comply with these provisions will require 
that the Employee repay to Muhlenberg School District all monies received for the 
tuition payment in question. 

 
XI. WAGES.   

 
1. Wages* for the years covered by this Agreement will be as follows: 

 
 Distinguished 4.0% plus one-time bonus 
 Exceeds Expectations 3.0% plus one-time bonus 
 Meets Expectations (Satisfactory) 3.0% 
 Needs Improvement 1.5% 
 Unsatisfactory 0.0% 
 

2. Starting Salary Ranges for the years covered by this Agreement for the 
below professionals shall be as follows: 
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Principals $110,000.00 – $135,000.00 

  Assistant Principals  $95,000.00 – $110,000.00 
Directors $105,000 – $130,000.00 
Supervisors $95,000.00 – $110,000.00 
Licensed/Certified Behavior Specialist $105,000.00 – $130,000.00 
Assistant Business Manager $85,000.00 -- $95,000.00 
Director of Food Service and Nutrition $70,000.00 – $80,000.00 

 
*1.50% increase per salary range each year 

 
           XII.    EFFECTIVE DATES:   The raises set forth in Paragraph “XI Wages,” shall be 

effective beginning on July 1, 2023, and shall continue for those raises to be 
effective through June 30, 2028. 

 
 
IN WITNESS THEREOF, the parties have caused this Agreement to be duly executed the 
day and year first hereunto before written. 
 
  
MUHLENBERG SCHOOL DISTRICT                MUHLENBERG ADMINISTRATORS’ 
 ASSOCIATION  
 
 
 
BY:             BY:    
 
 
 
ATTEST:   ATTEST:    
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MUHLENBERG SCHOOL DISTRICT 
 

AND THE 
 

MUHLENBERG ADMINISTRATORS’ ASSOCIATION 
 
           
 
 
 
 
 
 
 
 

 
FOR THE PERIOD 

 
JULY 1, 2023 TO JUNE 30, 2028 
AMENDED November 12, 2025 

AMENDED August 12, 2026 
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AGREEMENT 
 
 THIS AGREEMENT, made this ____ day of August, 2026, by and between the 
SCHOOL DISTRICT OF MUHLENBERG, of Berks County, Pennsylvania, hereinafter 
called the “Employer,” 
 

AND 
 
 THE MUHLENBERG ADMINISTRATORS’ ASSOCIATION, hereinafter called 
“Administrators.” 
 

W I T N E S S E T H: 
 
The parties hereto agree as follows: 
 
I. RECOGNITION. Employer recognizes the Administrators as the exclusive agent 

for the administrative employees, hereinafter called “Employees,” of the 
Employer. Included in the unit will be all Administrators covered by Act 93 of 
1984, amending the School Code of 1949 adding Section 1164 dealing with 
Administrator compensation plans. 

 
Positions 

 
  Athletic Trainer (2) – 10-month employee/210 days 
  Food Service Managers 
  Confidential Secretaries 
  Food Service Business Administrator   

Community and Family Outreach Coordinator and District  
    Interpreter 
Social Workers 
Physical Plant Supervisors 

  
II.  PURPOSE. This Agreement sets forth the wages, hours, and conditions of 

employment for the Employees of Employer who are in said unit. 
 
Ill. TERM OF AGREEMENT. The term of this Agreement shall begin on July 1, 2023, 

and shall continue in full force and effect until June 30, 2028. 
 
IV.  WAIVER. The parties hereto agree that, during the term of this Agreement, no 

additional discussions on this Agreement shall be conducted on any item, which 
is within the scope of the Meet and Discuss provisions under the Public Employee 
Relations Act, Act 195, whether specifically referred to herein or not. 
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V. NOTICES. Unless otherwise set forth, notices to be given pursuant to this 
Agreement or any of its exhibits shall be given in writing and shall be served by 
use of the Employer's usual mail system. 

 
VI. MEET AND DISCUSS. A committee of representatives of the Employees may 

request meetings with the Superintendent of Schools and/or the Superintendent 
of Schools and the Board of School Directors no more frequently than one (1) time 
per month to meet and discuss such matters as are required to be subject to “Meet 
and Discuss” by Act 93; provided that the request for such meeting is made at least 
ten (10) days in advance of the meeting and provided that any agenda for the 
matters to be discussed at said meeting shall be furnished at the time the request 
is made. Such meetings shall be held at times mutually agreeable to the two (2) 
committees, but not during regular hours of employment unless agreed to by the 
Employer. Participants of a meeting may mutually agree to hold continued 
meetings on matters from the agenda of the meeting. 

 
VII.  EMPLOYEES’ LEAVES OF ABSENCE: 

 
A. Illness and Accident. All full-time twelve (12) month employees shall 

receive fifteen (15) days of sick leave.  All full-time employees who work 
less than twelve (12) months shall receive one (1) day of sick leave per full 
month worked. There may be unlimited accumulation of unused leave 
from year to year.  
 
Time may be taken in one-quarter (1/4) day increments. 
 
Employer will pay an Employee who retires from the District and who 
applies for and receives their PSERS retirement benefit, up to ten (10) days 
of unused sick days at their then per diem rate. 

 
B. Quarantine. Absence due to quarantine because of illness in immediate 

family or household is to be considered as personal illness. 
 
C. Leave for Death in the Family. Immediate family – Employees shall be 

granted a maximum of five (5) days bereavement which will include any 
post-funeral memorial service.  Members of immediate family shall be 
defined as father, mother, brother, sister, son, daughter, husband, wife, 
parent-in-law or near relative who resides in the same household, or any 
person with whom the Employee has made his/her home.  Near relative, 
not of household - one (1) work day.  A near relative shall be defined as first 
cousin, grandfather, grandmother, aunt, uncle, niece, nephew, son-in-law, 
daughter-in-law, brother-in-law or sister-in-law. 
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D. Leave for Court Duty.   Employees subpoenaed as a witness or serving jury 
duty receive difference between salary and compensation received. 

 
E. Release Time Leave. Request Procedure: Requests for release time leaves 

shall be submitted in writing to the Superintendent of Schools/designee by 
use of an NCR form. Such leaves may be granted by the Superintendent for 
reasons as indicated below. 

 
Each individual granted release time for a professional reason shall submit 
a written report to the Superintendent of Schools. The report will 
summarize the activity for which the leave was granted, and shall be 
submitted within two (2) weeks from the date of the leave. 

 
1. To serve on an evaluating committee of the Middle States 

Association (number of days shall be limited to that necessary in the 
evaluation request). 

 
2. To attend clinics, conferences, or workshops in a given subject or 

extracurricular area (number of days shall be limited by the 
convention schedule). 

 
3. To visit other schools for purpose of observation in a given subject 

area. 
 
 F. Examination for Armed Forces. No deduction of salary. 
 
 G. Military Leave of Absence. As required by law. 
  

H. Sabbatical Leave of Absence.  Shall be granted in accordance with the 

terms and conditions of the Pennsylvania School Code. 
 
I. Personal Leave Days. Personal leave days shall be provided during the 

school year for all Employees.  All full-time twelve (12) month Employees 
shall receive five (5) personal days.  All Employees who work less than 
twelve (12) full months shall receive three (3) personal days. 
 
Personal leave shall be defined as leave granted for personal reasons. This 
leave shall be granted with pay. Employees shall be required to apply for 
leave in writing to the Superintendent of Schools/designee by use of an 
NCR form under this provision at least five (5) days in advance of the day 
used. Personal leave shall be granted under the following conditions: 

 
1. Personal leave days shall not be cumulative. 
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2. In the event Employee does not use his/her personal leave day(s), 
the Employer will buy back the unused personal leave days at the 
per diem rate of the Employee up to a maximum of five (5) days.  
Payment for unused days will be made each July. 

 
In cases where a full time Employee begins employment or leaves 
employment on a date other than July 1st, personal days will be prorated 
monthly (1/12) for all service less than the school year July 1 – June 30.   
 
Time may be taken in one-quarter (1/4) day increments. 
 

J.  Vacation. All full time twelve (12) month employees are entitled to 20 
vacation days annually.  Vacation days are earned monthly (1/12) and will 
be prorated in the year an employee begins employment or leaves 
employment. 

 
  Effective January 1, 2025, all new Act 93 employees will be front-loaded the 

prorated number of vacation days to be earned in the year of hire and then 
a full twenty (20) days on July 1 of each year.  By way of example, an 
employee hired on January 1, will be front-loaded ten (10) vacation days on 
January 1, then twenty (20) additional days the following July 1. 

 
  At the time of retirement, death, or if the Employee leaves the District, the 

balance of any earned but unused vacation days will be paid at the per diem 
salary.  At no time will vacation days loaded, but not earned, be paid out.  
In the event that an employee has an excess of vacation days used but not 
earned, the value of those used but unearned days shall be deducted from 
the employee’s final pay or otherwise reimbursed to the District. 

 
  At least ten (10) vacation days must be taken during the summer months. 

All requests for vacation must be approved by the Superintendent of 
Schools/designee. Employees shall not be permitted to carry more than 
thirty (30) vacation days forward from year to year. 

 
  Time may be taken in one-quarter (1/4) day increments. 
 

 K. Holidays. 
  
 Good Friday 
 Monday after Spring Break unless students are in attendance 
 Memorial Day 
 Juneteenth 
 Independence Day 
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 Labor Day 
 Thanksgiving Day 
 Day after Thanksgiving 
 Monday after Thanksgiving 
 Last working day before Christmas thru New Year’s Day 
  

If Independence Day or Juneteenth falls on a Saturday or Sunday, then the 
designated day by the Federal Government for the celebration of such 
holiday shall be the Employee's holiday. 
 
It is understood that during the Holiday vacation, it may be necessary for 
the Athletic Trainer(s), Physical Plant Supervisors to work during days 
otherwise scheduled as holidays.  To the extent they are directed to work 
any of those days, their direct supervisor and the Superintendent shall 
provide alternative days/times off. 

 
 L. Disability Leave of Absence. 

 
1. For purposes of a Disability Leave of Absence hereunder, Disability 

shall be defined as a sickness or accidental injury of such nature as 
to wholly and continuously disable and prevent the Beneficiary 
Employee from performing any and every duty pertaining to his or 
her employment.  Beneficiary Employee must be regularly attended 
by a legally qualified physician or surgeon. 
 

2. When an Employee knows or has reason to know in advance when 
a Disability will begin and end (e.g. elective surgery, pregnancy 
disability), written notice thereof shall immediately be given of such 
times to the Superintendent/designee.   

 
  3. Disability due to pregnancy shall be treated for all purposes the same 

as other disabilities with reference to insurance coverage, medical 
benefits, use of paid sick leave, medical examinations, etc. 

 
  4. Upon an Employee experiencing Disability which disqualifies the 

Employee from properly and fully performing his/her duties as an 
administrator, the Employee shall give notice thereof to the 
Superintendent/designee within twenty-four (24) hours of the 
beginning of such disability or as soon thereafter as possible. 
 

  5. An Employee absent due to Disability shall provide to the 
Superintendent/designee a report from his/her physician showing 
the condition of the Employee, including his/her inability to return 
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to work due to the continuance of the Disability.  Such report shall 
be provided within a week of the beginning of the Disability and 
upon return to work. For leaves beyond two (2) weeks, such report 
shall be furnished at the end of each two (2) week period. In addition, 
the Employer shall have the right to have the Employee examined 
by a physician of its choice. 

 
  6. During a leave of absence due to Disability, the Employee shall 

continue to accrue seniority and receive all other benefits of an 
Employee for a period up to the extent of his/her eligibility to 
receive paid sick leave and extended sickness benefits or the period 
of one (1) year, whichever is longer; provided, however, that where 
a Disability Leave due to pregnancy is immediately preceded by an 
unpaid maternity leave, the Employer is required to provide group 
medical and life insurance benefits during the Disability Leave only 
if the Employee shall have continued to pay for and keep in force 
such insurance coverage during the unpaid maternity leave; in 
which event the Employee shall also continue to pay for the said 
insurance coverages during the Disability Leave, but shall be 
reimbursed by Employer for that portion of the premium paid by the 
Employee, attributable to coverage during the disability leave. 

 
  7. Upon application for return to employment following the leave, the 

Employer shall offer the Employee the position held prior to the 
leave, or a substantially equivalent position (in pay and skill) for 
which the Employee is certificated. 
 

  8. Any intentional and/or surreptitious violation of this provision shall 
be cause for dismissal. 

 
  M.  Childbearing/Rearing Leave. 

 
1. An Employee who has become a parent by natural birth shall be 

granted, upon request, unpaid leave for the purpose of child care. 
Such leave shall not exceed twelve (12) consecutive calendar months. 
Failure of Employee to make himself/herself available for return 
within the said period shall constitute a resignation. 

 
2. Application for childbearing/rearing leave shall be submitted in 

writing to the Superintendent/designee. Requests shall be 
submitted at the earliest possible time, but not later than thirty (30) 
calendar days before leave is to commence. All childbearing/ rearing 
requests must be accompanied by a physician's certificate setting 
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forth expected date of birth.  However, as a result of the uncertainties 
involved in childbearing, and due to unforeseen circumstances 
caused by and about the delivery of the child, the Superintendent 
may waive, extend, or contract the thirty (30) day notice provision 
upon reasonable cause exhibited by the Employee. 

 
3. Any intentional and/or surreptitious violation of this provision shall 

be cause for dismissal. 
 

4. An Employee who adopts a child under the age of six (6) years shall 
be granted, upon request, an unpaid adoptive leave of up to twelve 
(12) consecutive calendar months which shall begin when the child 
is physically turned over to the Employee or on a date reasonably in 
advance thereof as may be agreed by the Employer and Employee. 
The Employee shall give notice of the desire to take such leave as 
soon as the Employee knows that the child intended to be adopted 

will be acquired. 
 

5. Application for return to employment shall be made at least two (2) 
weeks prior to the end of the childbearing/rearing leave and shall be 
accompanied by a physician's certificate, where applicable, that the 
Employee, at the termination of the leave, will be capable of fully 
carrying out his/her duties. 

 
6. The Employer shall, whenever possible, hire a substitute to fill a 

vacancy created by childbearing/rearing leave. 
 

7. Upon application for return to employment following such 
childbearing/rearing leave, the Employer shall offer said Employee 
the position he/she held prior to the leave, or a substantially 
equivalent position (in pay and skill) for which the Employee is 
certificated, if such positions are vacant and available. If such 
positions are not vacant and available, the Employer shall offer to 
the Employee any other available position for which the Employee 
is certificated. A job filled by a substitute shall be treated as vacant 
and available. 

 
8. During childbearing/rearing leave, the Employee shall not be 

entitled to any economic benefits, additional steps on salary 
schedule or payments by Employer on behalf of the Employee, 
including payments to the Pennsylvania School Employee's 
Retirement Board. Employee will continue to accrue seniority and 
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may continue medical, dental, life insurance, or other health and 
welfare coverage at his/her own expense. 

 
  N. Religious Leave. Employees whose religious faiths have High Holy Days 

not scheduled on the School Calendar shall be permitted a religious leave 
not to exceed two (2) days per year. The final decision shall rest with the 
Superintendent/ designee after consultation with the particular religious 
institution involved. 

 
  O.  Definitions. 

 
  1.   Per Diem - means annual salary divided by 260 working days for 

full-time twelve (12) month Employees or defined contracted days 
for ten (10) month Employees. 

 
VIll. ECONOMIC BENEFITS 

 
 A. Life Insurance. Employer shall provide, for each Employee, paid life 

insurance coverage in the amount of Fifty Thousand Dollars ($50,000).  
Employee may purchase additional life insurance with no additional cost 
to the School District. 

 
B.   Health Insurance.  The Employer shall pay ninety-two and a half percent 

(92.5%) of the premium for the Berks County School Districts’ Health Trust 
Plan or equal coverage for Employees and their dependents for the term of 
this Agreement, provided the Employee completes the necessary 
application forms.  The Employees shall pay a premium share of the total 
insurance premium of seven and a half percent (7.5%) for each year of this 
Agreement.  

 
 The Employer shall pay the premium for a 50% co-insurance for dental 

coverage for crowns, inlays, onlays, gold fillings, dentures, and fixed 
bridges for the Employee only. Health Insurance coverages shall be subject 
to the periodical monitoring by the Association. When a monitoring report 
reveals coverage to be inferior in service, benefits, or financial relief to those 
previously provided or inferior in the same respects to those plans as 
improved, the Employer shall be responsible for appropriate and 
immediate improvements in coverage so as to make the coverages equal.  
In cases where the Employee  is required to pay any fees for the 
processing of claims, the Employee, upon presentation of a receipt of 
payment, shall be reimbursed by the Employer.  The Association shall have 
the right to examination, within reasonable time limits, of anticipated 
changes resulting from this provision prior to the contracting for such 
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changes. Should any Employee desire to purchase additional dental 
coverage which is available, he/she may do so at his/her own expense. 

   
The Preferred Provider Organization deductible shall be $350.00 
individual/$700.00 family or the deductibles established by the Berks 
County School Districts’ Health Trust Plan.   
 

 C.    Benefit Waiver Policy 
 
   1. All eligible full time Employees waiving or reducing medical 

coverage shall receive the following reimbursement: 
 
     a. If eligible for family coverage and elect no coverage - 

$3,600.00. 
     b. If eligible for family coverage and elect two-party - $750.00. 
     c. If eligible or family coverage and elect single coverage - 

$1,800.00. 
     d. If eligible for two-party coverage and elect no coverage - 

$2,400.00. 
     e. If eligible for two-party coverage and elect single coverage - 

$1,400.00. 
     f. If eligible for single coverage and elect no coverage - 

$1,200.00. 
 
   2.  To exercise waiver of benefits, an Employee must submit a 

completed Request for Employee’s Benefit Waiver to the Business 
Office for review and approval.  The waiver must be submitted no 
later than June 15th for implementation in the following school year. 

 
3. The benefit waiver period begins July 1st of each school year and 

terminates June 30th of the following year. 
 

4. Payment to the Employee for waiver or reduction of health benefits 
will be prorated over the Employee’s annual pay periods. 

 
5.    The request to waive health benefits will be ongoing unless 

discontinued by the Employee. Such discontinuance must be 
completed at the end of each benefit period or by June 30th, unless 
discontinued earlier for emergency situations. 

 
6. Waived health coverage may be reinstated during the year due to an 

emergency situation. A written request for reinstatement must be 
submitted to the Business Office. Reinstatement of the affected 



10 

benefits will occur on the first day of the month following the date 
of approval by the insurance carrier.  The District shall not be 
responsible nor liable in any way for treatments or any Employee 
expenses for health care related items at any time. Reinstatement 
shall occur only after approval by the District’s insurance carrier in 
accordance with their rules and regulations then in effect. 

 
7.    An emergency is defined as an unforeseen change in an individual’s 

life circumstances, such as a death, termination of other coverage, 
divorce or as defined by the Berks County School District’s Health 
Trust Plan. 

 
8.    In the event that this provision causes the health insurance coverage 

for other Employees to become taxable under the doctrine of 
constructive receipt, this provision shall become null and void and 
all eligible Employees shall be granted the health insurance benefits 
as provided in the Agreement. 

 
9.    In no event will this waiver policy be used to circumvent any rights 

an Employee or their dependent may have under any state and/or 
federal rules, regulations or law. 

  
D. Family Medical Plan. The District shall provide all full-time twelve (12) 

month Employees with a reimbursement of up to Eight Hundred Seventy-
Five Dollars ($875.00) for expenses incurred by the Employee, his/her 
spouse, and/or his/her children not covered by the existing health, dental, 
vision, and prescription plans.  Payment will be made after proof of 
payment to the health provider is submitted to the District.  Payment will 
be made no later than March of the following year or when verification of 
the submitted request is approved by the Superintendent/designee. 

 
There will be only one payment per family for each year of the contract. 

 
After all individuals have been reimbursed, any funds remaining (less than 
the maximum cap paid to individuals) will be placed in a pool and 
redistributed equally to those whose claims exceed the maximum 
reimbursement level within the contract. 
 
This benefit ceases upon the retirement of the Employee.  Excess funds will 
not be carried over year to year.  
Prorated payments will be made to Employees serving less than the 
calendar year.  
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 E. Disability Insurance. The Employer agrees to provide long-term disability 
insurance. The Administrators will select the plan. 

 
 F. Vision Plan. Employer shall provide Employees and dependents with Blue 

Cross Vision – (NVA – National Vision Administrators Plan) or the 
coverage as provided under the Muhlenberg Education Association 
Collective Bargaining Agreement. Employer shall contribute One Hundred 
Dollars ($100.00) per year per Employee toward the cost of the premium. In 
the event the cost of the premium exceeds One Hundred Dollars ($100.00) 
in any year, the Employee must contribute the excess cost of the premium 
by way of payroll deduction. The Administrators shall furnish to Employer 
individual authorization cards for each Employee for the amount of the cost 
of the premium in excess of One Hundred Dollars ($100.00) per year. If 
Employees are married to each other, there shall be only one vision policy 
for the family. 

 
  G. Extended Sickness Benefits 

 
  1. Coverage Clause 
 

In the event a Beneficiary Employee suffers a Disability for an 
Extended Continuous Period of Time, the Employer shall pay to said 
Employee for each day of absence the salary and benefits to which 
the Employee may be entitled as if said Employee were actually 
engaged in the performance of duty for a period as shown under the 
sub-title “Schedule.” 

 
 
  2. Schedule 
 

After a Beneficiary Employee has consumed his State-mandated sick 
leave entitlement, and after the first ten (10) days of Disability for an 
Extended Continuous Period of Time, and prior to or in addition to 
sabbatical leave now provided by statute for Beneficiary Employee 
(24 P.S. 11 -1166), Employer shall pay Beneficiary Employee as 
provided in Coverage Clause for years of service as a professional 
Employee in Muhlenberg School District benefits determined by the 
length of said service as follows: 

 
a. During the first year of Muhlenberg Service, one and one-half 

(1½) days of benefits shall accrue for each calendar month of 
Muhlenberg Service completed, e.g.  Employee begins work 
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on September 7, in first year of employment and becomes ill 
on November 8. Days entitled: two (2). 
 

b. After one (1) full year of Muhlenberg Service and up to ten 
(10) years of Muhlenberg Service, entitlement: one and 
one-half (1 ½) calendar months at full pay. 

 
c. After ten (10) full years of Muhlenberg Service and up to 

fifteen (15) years of Muhlenberg  Service, entitlement: one 
and one-half (1½) calendar months at full pay and one and 
one-half (1½) calendar months at one-half pay. 

 
  d. After fifteen (15) full years of Muhlenberg Service and up to 

twenty (20) years of Muhlenberg Service, entitlement: two 
and one-half (2½) calendar months at full pay. 
 

e. After twenty (20) full years of Muhlenberg Service and 
upwards of Muhlenberg Service, entitlement: two and 
one-half (2½) calendar months at full pay and one and 
one-half (1½) calendar months at one-half pay. 

 
 The total amount paid to Employee in combination with sick days 

and/or Sabbatical leave shall not be in excess of Employee’s per 
diem rate of pay. 

 
  3. Definitions 
 
 Words and phrases used in the text of this benefit shall mean: 
 
  a. Beneficiary Employee. An Employee covered by this 

Agreement. 
 
  b. Calendar Month. A time during a term beginning with the 

first day a Beneficiary Employee becomes entitled to this 
benefit and ending one day before the like date of the ensuing 
month, provided the date falls during the working term. 

 
  c. Disability. Sickness or accidental injury shall be of such nature 

as to wholly and continuously disable and prevent the 
Beneficiary Employee from performing any and every duty 
pertaining to his or her employment. Beneficiary Employee 
must be regularly attended by a legally qualified physician or 
surgeon. 
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  d. An Extended Continuous Period of Time.  Shall be construed 

to mean a continued and prolonged period consisting of at 
least eleven (11) successive school term days. 

 
  e. Term. The Definition of the word “term” shall be construed 

to mean during the working calendar for Employer of the 
particular Beneficiary Employee, said calendar being the 
calendar adopted by Employer for the current school year and 
including any amendment to said calendar made during the 
school year. 

 
  4. Exceptions and Reductions 
 
 No benefits shall be paid if: 
 

a. the accidental injury is incurred while the Beneficiary 
Employee is engaged in remunerative work unrelated to 
school duties; 

 
  b. disability is caused by pregnancy; 
 
  c. disability is self-inflicted by Beneficiary Employee; 

 
d. disability results from exercise of option on part of Beneficiary 

Employee, e.g. chronic illness not calling for emergency 
operation during term; 

 
e. benefits are duplicated by law or other Employer benefits so 

that Beneficiary Employee’s benefits would exceed his or her 
working pay; 

 
  f. disability does not occur and/or continue during Beneficiary 

Employee’s term. Benefits shall be reduced by any payments 
made under Worker's Compensation. 

 
  5. Physical Examinations 
 

In the event of disability for which Beneficiary Employee claims 
coverage under the benefit, the Beneficiary Employee shall furnish a 
certificate from a physician certifying to the illness or injury. The 
certificate shall state that the Beneficiary Employee was unable to 
perform his or her duties during the period of absence. Additionally, 



14 

the Employer at its own expense shall have the right and 
opportunity to have a doctor examine the person of the Beneficiary 
Employee when and as often as it may reasonably require during the 
period of the benefit. 
 

  6. Conformity with State Statute 
 

Any provision of this benefit which may be determined to be in 
conflict with state statute is hereby amended to conform to the 
requirements of such statute. 

 
 7. Miscellaneous Provisions 
 
 a. Entitlement is not cumulative. 
 
 b.  Successive periods of a sickness, due to the same or related 

causes, shall be considered as one period of sickness unless 
separated by Beneficiary Employee’s return to full-time 
employment for three (3) months or longer. 
 

        c.      The Disability benefit herein provided shall be reinstated for 
full-time Beneficiary Employees provided the request 
involves a new Disability not related to the former Disability, 
does not constitute a recurrence of the same Disability, 
and/or involves a new and separate accident. 

 
 H. Occupational Illness 

 
Employees who are injured while on duty and are entitled to Workers’ 
Compensation shall have the option of taking sick leave days which they 
have accumulated or to receive Workers’ Compensation. 

 
I.  Section 125 

 
Employer will create a full-service IRS 125(c) pre-tax dollar medical plan to 
allow Employees to set aside a portion of his/her salary to pay for any 
required co-pay premiums and such other items as permitted by Section 
125 of the Internal Revenue Code. 
 

J. 403(b) Contribution 
 
In the event that an Employee contributes to a 403(b) Plan, Employer will 
contribute a match not to exceed Two Thousand Five Hundred Dollars 
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($2,500.00) during any calendar year, prorated for days worked in that 
calendar year. 
 

IX. PROFESSIONAL DUES 
 

Dues for local, state, and national administrative associations will be paid by the 
Employer upon approval of the Superintendent of Schools/designee. 

 
X. PROFESSIONAL IMPROVEMENT 

 
Employees taking undergraduate or graduate courses may be reimbursed up to 
One Thousand Dollars ($1,000.00) net tuition per course upon application to and 
approval of the Superintendent of Schools. 

 
Net cost is interpreted to mean the cost to the applicant after subtracting GI 
payments, scholarships, fellowships, and other forms of reimbursement, etc. from 
the basic cost of the course being pursued.  

 
Reimbursement will be made for “satisfactory completion of the course.”  Grades 
below B or P (in pass/fail courses) will not be eligible for reimbursement. 

 
A transcript from the institution granting the college credit must be submitted to 
the Superintendent for approval of payment.  A transcript, receipted bill, and a 
statement detailing grants, scholarships, etc. will serve as vouchers for 
reimbursement. 
 
The Superintendent’s decision regarding the approval or denial of the application 
for reimbursement shall be final. 
 
Employee must agree, in writing, to remain in the employ of the Muhlenberg 
School District for at least two (2) full semesters following the completion of the 
course work for which tuition payment is being requested unless prevented from 
so doing by reason of illness or other extenuating circumstances approved by the 
Superintendent of Schools. Failure to comply with these provisions will require 
that the Employee repay to Muhlenberg School District all monies received for the 
tuition payment in question. 

 
Social Workers shall receive the Professional Improvement benefits provided in 
the Act 93 Agreement I at Paragraph X. 
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XI.    WAGES.   

 
1.  Wages* for the years covered by this Agreement will be as follows: 

 
 Distinguished 4.0% plus one-time bonus 
 Exceeds Expectations 3.0% plus one-time bonus 
 Meets Expectations (Satisfactory) 3.0% 
 Needs Improvement 1.5% 
 Unsatisfactory 0.0% 
 
 2. Starting Salary Ranges for the years covered by this Agreement for the 

below professionals shall be as follows: 
 
  Physical Plant Supervisors $70,000.00 – $80,000.00 
  Confidential Secretaries/ 
     Administrative Specialists $60,000.00 – $70,000.00 
 Athletic Trainers $55,000.00 – $65,000.00 
 Community and Family Outreach 
    Coordinator & District Interpreter $55,000.00 – $65,000.00 
 Social Workers $75,000.00 – $85,000.00 
 
 *1.50% increase per salary range each year 
 
 

           XII.    EFFECTIVE DATES:   The raises set forth in Paragraph “XI Wages,” shall be 
effective beginning on July 1, 2023 and shall continue for those raises to be effective 
through June 30, 2028. 

 
IN WITNESS THEREOF, the parties have caused this Agreement to be duly executed the 
day and year first hereunto before written. 
 
  
MUHLENBERG SCHOOL DISTRICT                MUHLENBERG ADMINISTRATORS’ 
 ASSOCIATION  
 
 
BY:             BY:    
 
 
 
ATTEST:   ATTEST:    
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​General Information​

​School Day -​​The school day for students begins promptly​​at 9:00 a.m. and ends at 3:25 p.m. Students will be​
​admitted into the building beginning at 8:30 a.m. Arrival after 9:00 a.m. will result in a tardy.​

​●​ ​Triads​​: Each student is part of a team (Gold or Blue​​House) and each team will have two triads made-up of​
​three teachers each one focusing on ELA, Math or Sci/SocStudies. Students with different needs will have​
​support in place according to their educational needs.​

​●​ ​Regular Day​​: On a regular day, the students will include.​​. . a 25-minute Homeroom / SEL lesson, three​
​Core Courses of 80 minutes each (ELA, Math, Sci/SocStud), one 40-minute Special (SEL, PE, Art,​
​Engineering, Music), one 20-minute Recess, one 30-minute Lunch.​

​Z-Pass​​- All bus riders will be provided with a Z-Pass.​​This scan card is a program that tracks when and where​
​students get on and off the bus. The Z-Pass scan card will be attached to the student’s bag and will provide​
​information in real time and is available on​​www.zpassplus.com​​or the app. Loss or damage of a Z-Pass will​
​incur a replacement fee.​

​CE Cole Arrival -​​The walker and parent drop off is​​located off of Kutztown Road. It is located to the right of the​
​main entrance. The doors open at 8:30 for student arrival.  Students will head to the cafeteria for breakfast or the​
​gym until 8:45 where they can head to their classrooms.  Staff will be provided to supervise students' entry.​

​Dismissal -​​The official dismissal time for CE Cole​​Intermediate is 3:25 p.m.​

​CE Cole Walkers​​- Walkers will be dismissed after​​the first round of buses is called. Students will exit the​
​building to the right of the main entrance. Please note, for the safety of all children, students who are permitted​
​to walk home are expected to walk straight home, not loiter, and should not enter any vehicle before arriving​
​safely home.  This process takes about 10 minutes.​

​Bus Students​​- Students riding home on a school bus​​will be dismissed per bus arrival times. The first round of​
​buses will be called at 3:25.  There are multiple rounds of buses thus some students do not leave campus until​
​4:00.​

​Parking -​​Guests visiting CE Cole should enter the​​main parking lot off Kutztown Road. Guests should park in the​
​designated parking spaces labeled “visitor parking.” Any visitor planning to enter the building or pick up a​
​student or paperwork will be required to show proper identification.​

​Bicycles -​​Due to potential storage, safety, and liability​​issues that may arise, students are not permitted to bring​
​bicycles to school. Additionally, skateboarding and scooters are prohibited on school property.​

​Student Photo Identification Badges -​​In an effort​​to promote safety of all students, Student Photo Identification​
​Badges (ID Badges) will be given to all students. ID Badges MUST be worn in plain sight at all times, except​
​when the wearing of ID Badges is excused for Physical Education Classes, Recess, or other activities as​
​determined by staff.​

​Telephone Calls and Usage -​​Discretion​​should be used​​when calling students or teachers during school hours.​
​Please contact the school only when a message is urgent. Students are not permitted to use the office telephone​
​for personal calls.  They are encouraged to assume the responsibility of making arrangements in advance based​
​on the activities of the day. Cell phones/all electronics to be in backpack and TURNED OFF from the school​
​door (AM) to the bus door (PM).​

​School Visits -​​Parents should make advance arrangements​​with the teacher for a conference and with the building​
​principal for a school visit to ensure that their visit won't coincide with a special activity, such as a field trip or a​
​standardized test. When making these arrangements, please keep in mind that a school visit should be limited to​
​a maximum of 1 to 1½ hours. Please remember that there is a difference between school visits, which are solely​
​for observation, and conferences, which are to discuss your child's progress with his or her teacher. Conference​
​appointments should be pre-arranged.​

​Revised July, 2026​ ​5​

http://www.zpassplus.com/


​When visiting any Muhlenberg school building, you must enter through the main office.  You will be required to​
​provide a photo ID and  asked to register in the visitors’ book.  Our office staff will provide you with a printed​
​badge.  You will then apply the badge to your person where it is highly visible to staff who observe you walking​
​through the building. At the end of the day, you must return to the office to sign out in our visitors’ book and​
​return the “School Visitor” badge. Outdoor events held at/by MEC and CE Cole, such as field day, field trips,​
​recess, etc, are still considered school events, and therefore, visitors must abide by the school visitation policy.​

​Visitors and Volunteers -​

​Visitor​​- as distinguished from a volunteer, is an​​individual whose actions do not rise to the level of a volunteer​
​by virtue of their business with the district. A visitor shall include, but not be limited to,​
​1.​ ​A parent, close relative or guardian who visits a classroom, auditorium, other school common area, or a​

​private meeting area to make a delivery to, or meet with, a student who is the individual’s child or other​
​close relative or for whom the individual is the guardian​

​2.​ ​An individual who attends a sports event or other extracurricular activity as a spectator only​
​3.​ ​An individual who is a Career Day or other similar speaker or participant visiting to share information with​

​students.​

​Volunteer -​​any adult who is responsible for a child’s​​welfare, or who cares, supervises, guides or controls a​
​child or children​​and​​has routine interaction with​​such child or children without compensation, remuneration or​
​other consideration in connection with a school program, activity, or service. Volunteers may perform only such​
​duties as may be performed by a person not licensed as a classroom teacher. The judgment of the certified​
​personnel, to whom the volunteer is assigned, will be used to define the duties to be performed.​
​Examples of a volunteer shall include:​
​1.​ ​An individual who serves as a daily, weekly or other periodically scheduled classroom assistant​
​2.​ ​An individual who serves as a chaperone during school sponsored activities​
​3.​ ​An individual who in connection with a school sponsored activity has contact with a child with respect to​

​whom the individual is not the parent, close relative or guardian of the child.​

​Any and all volunteers who will be working directly with students or coming into contact with students are​
​required to submit to a Pennsylvania Criminal History Record Check (Act 34) and Pennsylvania Child Abuse​
​History Clearance (Act 151). The Pennsylvania Department of Education (PDE) has added a requirement, as of​
​January 1, 2015, that all volunteers must certify that they have resided in Pennsylvania for the entire previous​
​ten (10) years of if they are unable to do so, they must submit the FBI Federal Criminal History Report​
​(fingerprinting). Information to apply for these clearances may be obtained at the school office or on the​
​Muhlenberg School District Website.​

​Volunteer Packet -​​The volunteer packet information​​can be picked-up at the CE Cole Office or is located on​
​the district website. This packet needs to be completed and approved by district administration prior to​
​volunteering within the district.​

​Lunch Schedule and Cafeteria -​​Each lunch period lasts​​thirty minutes.  Breakfast and lunch will be provided to all​
​students for free though students will still use their student ID number to identify their account.  A monthly​
​menu is available on the Muhlenberg School District website. For students who bring their lunches to school,​
​milk and other items are available as supplements. NO bags will be allowed in the lunchroom except a lunch​
​bag.​

​Recess -​​Research clearly indicates that exercise​​stimulates thinking and learning. All students will be expected to​
​participate in outdoor recess unless the temperatures drop below freezing or there is precipitation.  If a child is​
​to stay indoors during a recess period, we must have a written request from a physician.​

​CE Cole Chorus and Band -​​CE Cole chorus and band​​is open to fourth, fifth, and sixth grade students who are​
​interested in singing with a large group.  Basic vocal skills, including some harmony, are covered.  Rehearsals​
​are held during the school day.  Students who are in good academic standing may miss content area subjects to​
​participate in chorus.  Information regarding the starting dates for the rehearsals will be provided. A letter of​
​permission will be sent home with all students.​

​Revised July, 2026​ ​6​



​Pupil Evaluation​ ​- CE Cole students will be evaluated on a percentage scale for core subject areas of English​
​Language Arts, Math, Science, and Social Studies.  Grades in core subjects are updated regularly on Infinite​
​Campus.  Special area classes will be evaluated on a 4 point scale.​

​Positive Behavioral Intervention System-​​The primary​​goal is to help students develop self-discipline. The​
​creation of an atmosphere conducive to effective teaching, learning and living is the shared responsibility of the​
​school community. To achieve this goal, we have implemented a school-wide positive behavioral support​
​system, which emphasizes positive behavior.​

​At all times, students are expected to demonstrate behaviors that enhance a positive learning environment as​
​well as abide by the following school expectations:​

​#COLEture Cornerstones​
​Respect​

​Responsibility​
​Readiness​
​Resilience​

​At CE Cole Intermediate, we proudly celebrate positive student behavior through a dynamic Tier 1 PBIS system​
​rooted in our COLEture Cornerstones—Respect, Responsibility, Readiness, and Resilience. Students are​
​“caught being good” and recognized with COLEture Tickets and Bus Rider Tickets, which can be entered into​
​raffles, used at our School Store, or exchanged for privileges. Monthly COLEture Fridays honor students who​
​consistently demonstrate strong character, while others receive reteaching and support through our COLEture​
​Club. Additional celebrations include Recess with the Principals, Student of the Month breakfasts, and COLE​
​@ Lunch challenges, where lunchroom behavior earns students fun weekly rewards. Staff and administrators​
​also distribute COLEture Coupons to recognize individual or class-wide excellence, culminating in quarterly​
​incentives that reward whole-class efforts. Through these layered and consistent recognitions, we foster a school​
​culture that uplifts and celebrates positive behavior every day.​

​Toys in School -​​The district provides necessary recess​​equipment, therefore all toys, including trading cards, should​
​be left at home. Spinners and other over-the-counter devices sold for therapeutic reasons are considered toys​
​unless specifically prescribed by a family doctor or a school professional.  Should students bring toys to school,​
​the following actions could be levied:​
​●​ ​First offense: The teacher will ask the student to put the toys/cards in his/her backpack and take them​

​home.​
​●​ ​Further offenses: The toys/cards brought to school will be confiscated by the classroom teacher.​

​Parents/guardians will need to make arrangements with the classroom teacher to pick up the student’s​
​toys/cards.​

​Those toys/cards left in school until the end of the school year will be returned to the students on the last day of​
​school. Please note that the district shall not be liable for the loss, damage or misuse of any toys or materials​
​brought to school by a student. No balls are to be brought to school.​

​SPECIAL NOTE​​: Toy guns, toy weapons and look-alikes​​are treated under the same provisions as the district​
​weapons policy, including the possible consequence of full expulsion from school. Toy guns, toy weapons and​
​look-alikes are never permitted on the bus, in school or on school property. (Policy 218.1)​

​Personal Belongings -​​The clothing and personal or​​family possessions a student wears or brings to school should​
​be marked clearly with his or her name. Money should be kept in a secured wallet or envelope and in the​
​student’s possession. At no time, for any reason, should students exchange money in school or on the bus.​

​Lost and Found -​​Each​​year many unclaimed articles​​are found in and around the school. If a student has lost​
​something, contact the school office immediately. At the conclusion of the school year, unclaimed items will be​
​donated or discarded.​

​Emergency Drills -​​Fire and other emergency drills​​are conducted no less than once per month, even during cold​
​weather, as required by Section 15-1517 of the Pennsylvania Public School Code of 1949.​
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​School Delays and Closing -​​Due to an emergency event such as inclement weather, the district may be delayed,​
​dismissed early or closed. Families will be contacted by the district via telephone / Blackboard as well as the​
​Building Class Dojo.. This information will also be posted on WFMZ (local TV station). All pre-planned early​
​dismissals and vacation dates are listed on the school calendar, a copy of which is given to every family.​

​Virtual Days -​​Due to an emergency event such as inclement​​weather, the district may require students to learn from​
​home.  Families will be contacted by the district via phone.  Technology devices and / or paper tasks will be sent​
​home so students can access learning on these designated days.​

​SPECIAL NOTE​​To ensure you always receive our automated​​phone messages and alerts, please make sure the​
​school always has an updated and valid phone number for all parents/guardians.​

​Snacks -​​Any bag of snacks over 1.5 oz. are not allowed.​

​Drink policy​​- NO outside drinks allowed such as Prime,​​Redbull, Soda. Sharing of food or drinks is not allowed​

​Classroom Celebrations -​​ In accordance with our district’s​​School Wellness Policy, healthy snacks and drinks​
​are highly encouraged for events. However, parents are not permitted to send in a class treat that was purchased​
​or made outside of the school. Birthday treats for the student’s class can be purchased through the Muhlenberg​
​Food Services. For options and pricing, please see the purchasing request form from the C.E. Cole office.​

​Birthday Flowers/Balloons/Parties -​​Birthday parties​​shall not be held on school time. Parents should give advance​
​notice if they want to purchase a birthday treat for the Muhlenberg Food Services team. Please request a​
​purchasing form from the C.E. Cole office. C.E. Cole will not hand out invitations to students unless ALL​
​students are invited to the party. This will be done through classroom teachers. Students will not be permitted to​
​receive flowers or balloons or other personal items at school on their birthday or other special occasion. We ask​
​that families refrain from sending flowers or balloons or other personal items to the school.​

​Homework -​​Such​​assignments should benefit students​​by strengthening skills, stimulating learning, and developing​
​responsibility.  The amount of homework assigned is based on age, grade, and level of achievement. Among the​
​purposes of homework are: to enrich or extend what has been learned in the classroom; to practice skills; to read​
​for enrichment or enjoyment; to conduct research as an outgrowth of classroom activities, and to learn how to​
​work independently. In order for a student to be successful in school, a good working relationship is needed​
​among teachers, parents, and children.  Parents can assist students in assuming responsibility for homework by​
​establishing a time and a place at home for accomplishing the assignment and by encouraging their children to​
​submit all assignments on time.​

​Medical and Dental Appointments -​​Written requests​​for a child to leave school early for a medical or dental​
​appointment must be sent to school with the child prior to or on the day of the scheduled appointment. A child​
​will be excused only for the amount of time necessary, not the entire day. The child will only be released to a​
​pre-approved adult with proper identification. Unless an emergency situation exists, we encourage you to​
​schedule appointments after 2:30 p.m.​

​Media Release –​​Parents who​​do not​​wish to have their​​child’s name or picture publicized, including in our school​
​yearbook, social media or news letters, must complete the​​Media Release Form​​from the District Website​​and​
​submit to the CE Cole office. Children whose parents have not completed the form will be included in all​
​publications.​
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​School Policies found on District Website​

​Student Admission/Withdrawal​​(Policy 201, Policy 208)​​-​​The Board establishes the district’s entry age​​for​
​beginners as six (6) years by August 31, in accordance with state law and regulations.​​A parent/guardian​​may​
​enroll their child by visiting the building office to obtain a registration packet. When withdrawal is necessary,​
​parents must visit the school office to sign release of records and withdrawal forms so that the child’s records​
​can be forwarded to the new school.​​No student of​​compulsory school age will be permitted to withdraw​
​without the written consent of a parent/guardian and supporting justification.​

​Class Change Policy -​​We will not change classes unless​​it is an absolute must based upon latest educational​
​research.  Our team completes a process throughout the spring and summer months to be strategic in class​
​placements. We will follow the chain of command in such situations to attempt to resolve any issues that may​
​be present.  IE: Teacher/Parent Meeting, School Meeting, and a Principal/Parent Meeting if necessary.​

​Student Attendance/Compulsory School Age​​(Policy 204)​​-​​As defined in the​​Pennsylvania Public School Code​
​§1326, 1327​​, compulsory school age is the period of​​a child's life from the time he or she enters school, which​
​shall be no later than the age of 6 years, until the age of 18. Children of school age are expected to attend school​
​regularly.​

​Absence from School (​​Policy 204)​​–​​Excused absence​​includes illness of pupil, quarantine, death in the immediate​
​family, impassable roads, and exceptional urgent reasons that affect the child.  If your child is​​too ill​​to attend​
​classes, please call the school between 8:30 a.m. and 10:00 a.m. to report the absence. If an absence is expected​
​to last for an extended period of time, parents should notify school administrators.​

​Educational Tours/Trips​​(Policy 204)​​-​​Requests for​​educational trips to be taken during the school year must be​
​submitted in writing to the building principal​​at​​least one week in advance​​of the scheduled trip. Request​​letters​
​must include the dates of absence, the destination, and a statement of educational benefit to the student.​

​The principal may approve student trips with families​​of up to but no more than 5 days of school​​. No more​​than​
​three such trips will be approved in one school year. The 5-day limit shall apply to the accumulated total of​
​approved trips. Parents will be given written specific​​reasons for disapproved trips.​

​Educational travel​​will not be approved​​during state​​mandated testing for students in test-taking grades.​

​Excused/Lawful​​Absence​​(Policy​​204)​​-​​Parents/Guardians​​and​​students​​shall​​submit​​the​​written​​explanation​​within​
​three​ ​(3)​ ​school​ ​days​ ​of​ ​the​ ​absence.​ ​If​ ​the​​parent/guardian​​fails​​to​​provide​​a​​written​​excuse​​within​​three​​(3)​
​school​ ​days​ ​of​ ​the​ ​absence,​ ​the​ ​absence​ ​will​ ​be​ ​permanently​ ​counted​ ​as​ ​unlawful​ ​or​​unexcused.​​Unexcused​
​absences include but are not limited to parental neglect including oversleeping or missing the bus.​
​When a student has missed 10 days of school, the matter of which an absence is excused or unexcused is no​
​longer relevant and all absences will count as unlawful unless excused by a doctor’s note.​

​A student excused from school for mental, physical, or other urgent reasons: Illness, family​
​emergency, death of a family member, medical or dental appointments, authorized school activities, educational​
​travel with prior approval, and attendance at legal or court proceedings, activities, educational travel with prior​
​approval, and attendance at legal or court proceedings​

​Student Attendance Improvement Conference (SAIC) -​​After a student is considered​​habitually truant​​a​​SAIC​
​will be scheduled to address school attendance concerns. District staff shall notify parents/guardians with  the​
​date and time of the SAIC. The purpose of the SAIC is to examine the student’s absences and reason for​
​absences in an effort to approve attendance with or without additional services.​

​Student Attendance Improvement Plan (SAIP) -​​This​​is a plan completed during the SAIC in an effort to support​
​and approve a student’s attendance.​

​Unlawful Absence​​- Absences shall be treated as unlawful​​until the school receives a written excuse explaining an​
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​acceptable absence, to be submitted within three days of the absence. If an unacceptable absence is received, the​
​absence will remain as unlawful.​

​Terminology​ ​Definition​ ​Action Taken by School​ ​Action Taken by Family​

​Truant​ ​A student is considered​
​truant​​after​​3 unlawful​
​absences.​

​Parents/guardians will receive an​
​official attendance notice in the​
​mail.​

​Parents/guardians should​
​collaborate with student and teacher​
​to communicate absences and​
​ensure excuse blanks are turned in​
​within 3 days of the absence.​

​Habitually Truant​ ​A student is considered​
​habitually truant​​after​​6​
​unlawful​​absences.​

​Parents/guardians will receive an​
​official attendance notice in the​
​mail that will include a scheduled​
​SAIC meeting to support and​
​improve regular school​
​attendance.​

​Parents/guardians should attend the​
​scheduled SAIC meeting to work​
​with the school to support and​
​improve regular school attendance.​

​Chronically Absent​ ​A student is considered​
​chronically absen​​t once​
​they have accumulated​​10​
​or more​​excused OR​
​unexcused absences.​

​Parents/guardians will receive​
​another official attendance notice​
​in the mail that will include a​
​scheduled SAIC meeting to​
​support and improve regular​
​school attendance.​

​Parents/guardians should attend the​
​scheduled SAIC meeting to work​
​with the school to support and​
​improve regular school attendance.​
​All future absences from that point​
​must be followed up with a doctor’s​
​note in order for that absence to be​
​considered excused.​

​If a​​chronically absent​​student’s attendance does​​not improve, the school holds the authority to file a citation​
​with local courts and/or refer family to school or community based programs.​

​Discrimination/Harassment Policies​​(Policy 103)​​-​​Muhlenberg School District​​provides an equal opportunity​​for​
​all students to achieve their maximum potential through the programs and activities offered in the schools​
​without discrimination on the basis of race, color, age, creed, religion, sex, sexual orientation, ancestry, national​
​origin, marital status, pregnancy or handicap/disability.​

​Video and Audio Recordings –​​(Policy 237)​​It is prohibited​​to use electronic devices to take photographs, or to​
​record audio or video at any time during the school day or at any school sponsored event that is not open to the​
​general public. It is also prohibited for students to have any use of electronic devices in locker rooms,​
​bathrooms, and other changing areas.​

​Muhlenberg School District is equipped with video cameras which record all school property. The images​
​recorded by these cameras may be used by school officials to establish the identity of students, employees,​
​chaperones, or members of the general public involved in unlawful conduct or conduct that is contrary to the​
​rules and regulations of the district and may be used as evidence in any disciplinary proceeding conducted by​
​the school district.​

​Internet, Network Resources, and Devices​​(Policy 815)​​- The district provides each student with personal​
​technology devices for educational purposes. Internet and other network resources in the district's instructional​
​and operational programs are provided in order to facilitate learning, teaching and daily operations through​
​interpersonal communications and access to information, research and collaboration.​

​Students and staff and other authorized individuals have the responsibility to respect and protect the rights of​
​every other user in the district and on the Internet. Users of district networks or district-owned equipment shall,​
​prior to being given access or being issued equipment, sign user agreements acknowledging awareness of the​
​provisions of the policy, and awareness that the district uses monitoring systems to monitor and detect​
​inappropriate use. Network accounts shall be used only by the authorized owner of the account for its approved​
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​purpose. Users are expected to act in a responsible, ethical and legal manner in accordance with district policy,​
​administrative regulations, accepted rules of network etiquette, and federal and state law.​

​Parents/Guardians who do not want their child to have access to the Internet should put the request in writing to​
​the building administrator.​

​Electronic Devices​​(Policy 237)​​– Electronic devices​​shall include all devices that can take photographs; record,​
​play or edit audio or video data; store, transmit or receive calls, messages, text, data or images; operate online​
​applications; or provide a wireless, unfiltered connection to the Internet. Such devices include, but are not​
​limited to, mobile telephones and smartphones, Apple or other smart watches, personal laptops and/or tablets,​
​and AirPods or other Bluetooth headphone devices.​
​●​ ​The Board prohibits use of personal electronic devices not issued by the school district by students during​

​the school day in district buildings; on district property; and during the time students are under the​
​supervision of the district.​

​●​ ​The Board prohibits use of all electronic devices, personal or district-issued, in locker rooms, bathrooms,​
​health suites and other changing areas at any time.​

​●​ ​The use of personal electronic devices is prohibited in all buildings and programs during the school day​
​unless approval is granted in accordance with permitted exceptions.​

​●​ ​Personal Cell Phones and Electronic Cellular Devices:​​Personal electronic devices must be turned off​
​and stored in a student’s book bag at all times during the school day.​

​●​ ​Other Personal Electronic Cellular Devices: Personal electronic devices such as smart watches may be​
​worn but are not permitted to be used beyond a time telling function during the school day.​

​●​ ​The district shall not be liable for the loss, damage or misuse of any electronic device.​
​●​ ​Electronic Images and Photographs​

​○​ ​The Board prohibits the taking, storing, disseminating, transferring, viewing, or sharing of​
​obscene, pornographic, lewd, or otherwise illegal images or photographs, whether by electronic​
​data transfer or other means, including but not limited to texting and emailing.​

​○​ ​Because such violations may constitute a crime under state and/or federal law, the district may​
​report such conduct to state and/or federal law enforcement agencies.​

​●​ ​School personnel must notify the assistant principal for the appropriate grade level when they witness a​
​student violating school policy. After notification, the assistant principal may confiscate the electronic​
​device(s). A parent/guardian will be required to pick up any confiscated item.​

​Dress and Grooming​​(Policy 221)​​–​​Muhlenberg students​​are expected to dress sensibly and appropriately and be in​
​adherence to the Muhlenberg School District Dress and Grooming Policy (which can be found on the district​
​website). If clothing is inappropriate, the home will be contacted to provide appropriate clothing for the day.  It​
​is​​recommended that girls wear pants or shorts on​​days when physical education is​​scheduled. Shorts​​are​
​permitted during warm weather, but they should be mid-thigh in length and fit properly. Tops containing​
​offensive decals, slogans or advertisements for alcohol and/or drugs are prohibited. Tops should properly cover​
​a student’s body.  NO open back shoes such as Flip-flops, crocs, slides, and sandals are​​NOT​​to be worn by​
​students during the school day unless the open-toed shoe has a back-strap to secure the foot. In addition, shoes​
​with wheels are not permitted. Head-wear that is not religious in nature is not allowed to be worn inside of the​
​building with the exception of school-sponsored theme days. This includes, but is not limited to, hats, hoods,​
​scarves, wraps, do-rags, wave caps, etc. Protective UV attire will be permitted for any outdoor activities.​

​Weapons​​(Policy 218.1) - Muhlenberg School District​​prohibits students from possessing and bringing weapons​​and​
​replicas of weapons into any school district buildings, onto school property, to any school-sponsored activity,​
​and onto any public vehicle providing transportation to school or a school-sponsored activity.​
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​Discipline​

​Student Responsibilities​
​A.​ ​Attend school and all classes daily, except when excused. Be on time for classes and other school functions.​
​B.​ ​Pursue and attempt to complete satisfactorily the courses of study prescribed by state and local school​

​authorities.​
​C.​ ​Arrange to make up work when absent from school.​
​D.​ ​Respect the rights of other students.​
​E.​ ​Express ideas and opinions in a respectful manner so as not to offend or slander others.​
​F.​ ​Respect the rules and authority of teachers, administrators, and all others who are involved in the​

​educational process.​
​G.​ ​Be aware of all rules and regulations for student behavior and conduct themselves accordingly.​
​H.​ ​Assume that until a rule is waived, altered, or repealed, it is in effect.​
​I.​ ​Be aware of and comply with federal, state, and local laws.​
​J.​ ​Be willing to volunteer information in matters relating to health, safety, and welfare of the school​

​community and the protection of school property.​
​K.​ ​Dress and groom to meet fair standards of safety and health, and not to cause substantial disruption to the​

​educational process.​
​L.​ ​Assist the school staff in operating a safe school.​
​M.​ ​Exercise proper use and care when using public facilities and equipment.​
​N.​ ​Avoid the use of indecent or obscene language when dealing with other students or school district staff​

​members.​

​Authority of Teachers, Assistant Principals, and Principals over Pupils -​​§13-1317 of the Pennsylvania Public​
​School Code states: “​​Every teacher, vice-principal​​and principal in the public schools shall have the right to​
​exercise the same authority as to conduct and behavior over the pupils attending the school, during the time​
​they are in attendance, including the time required in going to and from their homes, as the parents, guardians​
​or persons in parental relation to such pupils may exercise over them​​.”​

​Search​​(Policy 226) - School officials shall be permitted​​to conduct a search of a student and/or of items in the​
​student’s possession or within the student’s control if the school official has reasonable grounds for suspecting​
​the search will produce evidence that the student has violated or is violating laws, established rules, regulations,​
​and district policies while on school premises.  It shall be the policy of the Board that all student storage spaces​
​are and shall remain the property of the school district.​

​Bullying / Cyberbullying​​(Policy 249)​​-​​The Board​​is committed to providing a safe, positive learning environment​
​for district students. The Board recognizes that bullying creates an atmosphere of fear and intimidation, detracts​
​from the safe environment necessary for student learning, and may lead to more serious violence. Therefore, the​
​Board prohibits bullying by district students.​​Bullying​​as defined in this policy includes​​cyberbullying​​.​
​Bullying, as defined by law, means an intentional electronic, written, verbal or physical act or series of acts​
​directed at another student or students, which occurs in a school setting, that is severe, persistent or pervasive​
​and has the effect of doing any of the following: Substantial interference with a student’s education​​,​​Creation of​
​a threatening environment​​,​ ​Substantial disruption​​of the orderly operation of the school.​

​The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall be​
​taken when allegations are verified. Confidentiality of all parties shall be maintained, consistent with the​
​district’s legal and investigative obligations. No reprisals or retaliation shall occur as a result of good faith​
​reports of bullying.​

​Student Discipline​​(Policy 218)​​-​​The​​Muhlenberg School​​Board recognizes the need to maintain an atmosphere​
​conducive to teaching and learning in schools. A central goal is to help students develop self-discipline.​
​Students share with the administration and faculty a responsibility to develop a climate within the school that​
​encourages a positive learning environment. Students whose behavior disrupts the educational process must​
​receive appropriate attention from teachers, counselors, and administrators.​
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​Field Trips / Special Events​​-​​Students may be excluded​​from field trips and other special events (field days,​
​dances, etc) if involved in Level III and IV Offenses​​..​​A principal will be in touch if this situation is relevant​
​and provide this information in writing at least 48 hours before a scheduled field trip​

​Student Discipline Options:​​The following are possible,​​but not limited to, consequences used to restore, reflect​
​and reinstate positive student conduct:​

​A.​ ​Parent/guardian contact via telephone​
​B.​ ​Conference (may include student, parent, school counselor, behavior specialists, teacher(s), administrator)​
​C.​ ​Restitution demonstrating reflection and growth​
​D.​ ​Detention (during lunch, recess or after school)​
​E.​ ​In-school suspension​
​F.​ ​Out of school suspension​
​G.​ ​Expulsion (Policy 233)​

​Suspension and Quarterly Incentives:​​Students who​​accumulate three (3) or more suspensions (either in-school or​
​out-of-school) during a single marking period will not be eligible to participate in the school's quarterly incentive or​
​reward activity. Suspension totals are reset at the beginning of each marking period, allowing all students the​
​opportunity to earn participation in future quarterly incentives.​

​Our goal is to help every student be successful. Following a student's first suspension, school staff will work​
​collaboratively with the student and family to develop a plan that identifies needed supports, establishes behavior​
​goals, and outlines strategies to help the student make positive choices and avoid future disciplinary consequences.​
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​Misconduct Response Structure​

​This structure presents a comprehensive series of typical misbehaviors that are classified into four levels and​
​arranged in a continuum according to the seriousness of the act and frequency of its occurrence.​

​Level I​

​Misbehaviors classified in this level represent relatively minor infractions of established procedures that​
​regulate the orderly operation of the school and its educational process. Due to the nature of their​
​frequency or seriousness, the classroom teacher or other school personnel assume the responsibility​
​for corrective action. The frequency of their occurrence shall determine the appropriate disciplinary​
​response and their re-classification at a higher level.​

​Examples of Violations​ ​Procedure​ ​Disciplinary Options​

​●​ ​Littering​
​●​ ​Tardiness​
​●​ ​Profanity​
​●​ ​Not returning required​

​forms​
​●​ ​Immodest or indecent​

​dress​
​●​ ​Unprepared for class​
​●​ ​Non-defiant failure to​

​complete assignments​
​●​ ​Follow teacher directions​
​●​ ​Abuse of hall or​

​bathroom privileges​
​●​ ​Disruptive behavior in​

​school​
​●​ ​Disruptive behavior on​

​bus​
​●​ ​Disruptive behavior while​

​on school trips​
​●​ ​Cheating/lying​
​●​ ​Running in hallways​
​●​ ​Talking in hallways​
​●​ ​Minor horseplay/teasing​
​●​ ​Behaviors that display​

​disrespect (words,​
​gestures, behaviors)​

​●​ ​Other improper​
​behaviors​

​●​ ​Possession/improper use​
​of electronic device​

​Procedures to be carried out by​
​the classroom teacher or​
​professional staff member.​
​Authority lies with the individual​
​directly responsible for the​
​student performing the​
​unwanted behavior.​

​If, behavior is repeated (3 or​
​more) a referral may be made​
​to the appropriate administrator​
​to evaluate the violation(s) and​
​determine appropriate​
​disciplinary options.​

​Repeated behaviors once​
​administrative involvement will​
​be treated as a level II​
​disciplinary infraction.​

​●​ ​Warning​
​●​ ​Parent Contact (phone​

​call preferred;email with​
​response back​
​alternate)​

​●​ ​Withdrawal of privileges​
​●​ ​Conference with​

​parent/guardian​
​●​ ​Letters of​

​apology/restorative​
​practices​

​●​ ​Restitution​
​●​ ​Referral to SAP​
​●​ ​Change in seating​

​location​
​●​ ​Referral to school​

​counselor; social worker​
​●​ ​Change or alter clothing​

​to comply with dress​
​code​

​●​ ​Lunch detention​
​●​ ​After school detention​
​●​ ​Behavior contract​
​●​ ​Other logical​

​consequences​

​Level II​

​This level includes misbehaviors whose frequency or seriousness tends to disrupt the learning climate​
​of the school and seriously affect the student’s own education. Some of these infractions may be the​
​result of a continuation of misbehaviors that remain unmodified by disciplinary actions under Level I.​
​Due to the nature of their frequency or seriousness, the principal, or assistant principal assumes the​
​major responsibility for corrective action.​

​Examples of Violations​ ​Procedure​ ​Disciplinary Options​
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​●​ ​Unmodified/Repeated​
​Level I misbehaviors​

​●​ ​Not attending scheduled​
​detention​

​●​ ​Continual​
​harassment/teasing of​
​students​

​●​ ​Rough horseplay​
​●​ ​Misuse of pass​
​●​ ​Misrepresentation of the​

​truth​
​●​ ​Petty theft or gambling​

​(under 10 dollars)​
​●​ ​Chronic misbehavior​
​●​ ​Possession or​

​distribution of​
​pornographic materials​

​●​ ​Leaving school without​
​permission​

​●​ ​Truancy​
​●​ ​Forgery​
​●​ ​Defiance and​

​insubordination​
​●​ ​Nicotine vapes​
​●​ ​Possession/use of​

​electronic device (repeat​
​violation)​

​A designated building​
​administrator will evaluate the​
​violation and determine the​
​appropriate disciplinary​
​consequence.​

​●​ ​Appropriate aspects of​
​state law shall be​
​enforced​

​●​ ​Detention (1 or more)​
​●​ ​Suspension (1-2 days)​
​●​ ​Parental Contact​
​●​ ​Parental Conference​
​●​ ​Hallway​

​restrictions/pass​
​restrictions​

​●​ ​Behavioral contract​
​●​ ​Involvement of school​

​SRO​
​●​ ​School​

​Counselor/Social​
​worker involvement​

​●​ ​SAP referral​
​●​ ​Reinstatement meeting​

​Level III​

​These acts are more serious because their consequences may have a lasting effect on the individual or​
​may pose a threat to the health and safety of others in school. While some might be considered​
​criminal acts, for the most part, their redemption can be undertaken through the disciplinary mechanism​
​of the school. In some cases, however, law enforcement officials may be contacted/notified.​

​Examples of Violations​ ​Procedure​ ​Disciplinary Options​

​●​ ​Continuation/repeated​
​Level II behaviors​

​●​ ​Chronic truancy​
​●​ ​Possession of cigarettes,​

​THC vapes, smoking on​
​school property​

​●​ ​Organized gambling​
​●​ ​Stealing​
​●​ ​Fighting​
​●​ ​Obscene​

​language/gestures​
​directed toward staff​

​●​ ​Harassment: including​
​verbal, physical, racial,​
​ethnic or sexual​
​harassment - person to​
​person or through​
​electronic means)​

​An administrator will evaluate​
​the violation and determine the​
​appropriate disciplinary​
​consequences.​

​●​ ​Detention (1 or more)​
​●​ ​Suspension (1-5 days)​
​●​ ​Expulsion (1 calendar​

​year)​
​●​ ​SRO/Police notification​
​●​ ​Restitution for all​

​damages or loss if​
​appropriate​

​●​ ​Parent Contact​
​●​ ​Parent Conference​
​●​ ​SAP referral​
​●​ ​Social Worker/School​

​counselor​
​●​ ​Referral to alternative​

​education.​
​●​ ​Reinstatement meeting​
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​●​ ​Vandalism​
​●​ ​Physically threatening​

​bodily harm/violence​
​●​ ​Serious acts of defiance​

​or threatening a teacher​
​or member of the support​
​staff​

​●​ ​Aiding or abetting in the​
​delinquency of a student​

​●​ ​Unlawful trespass​
​●​ ​Inappropriate physical​

​contact​

​Level IV​

​Represented in this level are acts which may present a direct and immediate threat to the welfare of​
​others or may result in violence to persons or property. In many cases, acts on this level may require​
​administrative action that calls for the immediate removal of the student from school and/or police​
​intervention.​

​Examples of Violations​ ​Procedure​ ​Disciplinary Options​

​●​ ​Repeated Level II or Level​
​III behaviors that continue​
​despite interventions.​

​●​ ​Possessing, selling, or​
​distributing property that​
​belongs to another person​
​without permission.​

​●​ ​Using threats or intimidation​
​to obtain money, property,​
​or other items.​

​●​ ​Inappropriate exposure of​
​private body parts.​

​●​ ​Intentionally causing​
​significant damage to​
​school or personal property.​

​●​ ​Intentionally setting or​
​attempting to set a fire.​

​●​ ​Making a bomb threat or​
​other false threat that​
​disrupts school operations.​

​●​ ​Hitting, striking, or engaging​
​in aggressive physical​
​contact with a student or​
​staff member.​

​●​ ​Causing physical injury to a​
​student or staff member.​

​●​ ​Possessing, using,​
​distributing, or being under​
​the influence of alcohol or​
​drugs on school property or​
​at school-sponsored​
​activities.​

​●​ ​Tampering with fire safety​
​equipment or activating a​
​fire alarm without cause.​

​●​ ​Possessing or using​
​fireworks, firecrackers,​

​An administrator will evaluate​
​the violation and determine the​
​appropriate disciplinary​
​option(s).​

​Possible referral for hearing​
​before the School Board.​

​●​ ​Suspension (1-10 days)​
​●​ ​Expulsion (up to 1​

​calendar year)​
​●​ ​Police/SRO​

​notification/involvement​
​●​ ​Parent contact​
​●​ ​Parent conference​
​●​ ​Restitution for all​

​damages or loss if​
​appropriate​

​●​ ​SAP referral​
​●​ ​Social Worker/School​

​Counselor​
​●​ ​Referral to alternative​

​education​
​●​ ​Reinstatement meeting​
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​explosives, or similar​
​devices.​

​●​ ​Possessing, using, selling,​
​or distributing controlled​
​substances, alcohol,​
​look-alike substances, or​
​drug paraphernalia.​

​●​ ​Possessing, using, or​
​transferring a weapon or​
​other dangerous object.​

​●​ ​Engaging in cyberbullying or​
​electronic harassment.​

​●​ ​Failing to comply with the​
​terms of a school​
​suspension.​

​●​ ​Engaging in conduct on​
​school property or at a​
​school-sponsored event that​
​violates federal, state, or​
​local law.​

​School Bus Policies​

​School Bus Regulations -​​Students having the privilege​​of riding a school bus must conduct themselves in a quiet​
​and orderly manner to and from school. The bus driver is legally responsible for the safe transportation of​
​students. Students will be permitted to board their school assigned transportation vehicle only. Therefore, our​
​school district’s bus discipline code has been written to provide guidelines for drivers and student riders to​
​follow. Students not adhering to the following guidelines may be subjected to suspended bus privileges.  See​
​Department of Transportation Handbook​​at the District​​Website.​

​We ask parents to read and explain the bus discipline code to their children:​

​a)​ ​Students shall line up to get on the bus, avoid pushing and shoving, and take assigned seats on the bus​
​immediately upon boarding following the seating procedures.​

​b)​ ​Students shall not tamper with the bus or any of its equipment.​
​c)​ ​Students shall observe orderly conduct on the bus and refrain from the use of profane and indecent​

​language.​
​d)​ ​Students shall not talk with the bus driver while the bus is in motion.​
​e)​ ​Students shall not board/disembark their bus at other than their assigned stops and shall only ride their​

​regularly assigned school bus.​
​f)​ ​Students shall not play games on the street or highway while waiting for the school bus, nor shall they​

​trespass or cause damage to any property in the vicinity of the bus stop.​
​g)​ ​Students shall be on time for the school bus.​
​h)​ ​Students shall not bring pets to school on the school bus.​
​i)​ ​Students shall not eat or drink on the school bus.​
​j)​ ​Students shall cooperate with and obey the school bus driver at all times.​
​k)​ ​Students shall not deposit any paper or trash on the seats or anywhere else on the bus.​
​l)​ ​Students shall adhere to the Muhlenberg School District Policy 227 on Controlled Substances/Paraphernalia.​
​m)​ ​Students shall adhere to the Muhlenberg School District Policy 218.1on Weapons.​
​n)​ ​Students shall adhere to the Muhlenberg School District Policy 222 on Tobacco/Nicotine.​

​Parents, please remember no adult (parents, family members, and friends) is permitted to board a school bus​
​at any time.  We thank you in advance for adhering to this policy.​

​Special Requests Regarding Transportation​​- All special​​requests regarding transportation routes shall be​
​presented in written form by the parent/guardian to the coordinator of buildings, grounds, and transportation​
​five (5) days prior to the effective date of the request. Parents/guardians will be informed as to the resolution of​
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​their request by the transportation office. School principals and bus drivers will be notified of any changes to the​
​bus routes by the transportation office. Bus drivers are not permitted to accept requests.​

​If an emergency situation arises that prevents a five day prior notice, the transportation department can be​
​reached by phone at (610) 921-8000, extension 5532.  All calls must be followed up with a written request.​

​Transportation Video/Audio Recording​​(Policy 810.2)​​- The use of video and audio recording equipment supports​
​efforts to maintain discipline and to ensure the safety and security of all students, staff, contractors and others​
​being transported on district-owned, operated, or contracted school buses or school vehicles.​

​Access to the camera and tapes will be limited to coordinators and administrators. Tapes will be erased and​
​re-recorded if no incidents occur over a two week schedule. Tapes documenting incidents will be made​
​available to the appropriate school administrators. Taped documentation of misbehavior will be preserved only​
​until the disciplinary action/disposition has been reached. Thereafter, all recorded evidence of misbehavior will​
​be erased.​

​Assigned Seats​​- Students in grades K-6 have assigned​​seats. Students must sit in their assigned seats regardless of​
​ridership. There are no exceptions. In coordination with the building administration, seat assignments will​
​change only for reasons pertaining to students’ safety.​

​Day Care Transportation​​- Prior approval is required​​for day care transportation. All requests are to be made in​
​writing through the transportation office (610-921-8000, extension 5532).  Parents/guardians requesting day​
​care transportation must provide the following information:​
​●​ ​Day care provider’s name, address, and telephone number​
​●​ ​Dates or period of time change to be in effect​
​●​ ​Child’s name, home address, and phone number​

​Carrying of Objects on Buses​​- The state guidelines​​for transportation forbid the carrying of any objects on the​
​bus, such as projects and band instruments, unless they can be safely held on the pupil’s lap. If large items, such​
​as instruments, projects, or pets are to be brought to school, the parent/guardian will be responsible for​
​transporting that item on the day involved.​

​Bus Discipline Guidelines​​- Bus drivers will issue​​bus conduct reports for students who do not follow bus safety​
​rules. The building administration will​​take the following​​corrective action:​

​●​ ​FIRST​​will serve as a warning except for extremely​​serious incidents.​
​●​ ​SECOND and THIRD conduct report​​will result in a consequence​​aligned to the severity of the​

​infractions (bus suspension, activity restriction, etc.).​
​●​ ​FOURTH and subsequent conduct reports​​may result in​​an extended bus suspension or continued​

​activity restrictions. Repeated offenses could result in a loss of bus privileges.​

​Curriculum and School Services​

​The Muhlenberg School District is committed to guiding all students on a path of excellence with active and​
​purposeful learning experiences, a growing and comprehensive curriculum, collaborative and innovative staff, and​
​creative use of technology and resources coupled with an unrelenting desire for success.​

​Creative Arts​
​Classes offered include: Art, Music, Library, Engineering,​​Physical Education, and Social Emotional Learning​
​(SEL). Each class follows its own respective common core curriculum.​

​Chromebooks​
​CE Cole will provide each student with a Chromebook.​ ​These will often stay at school to be used during the​
​school day and to remain charged.  However, throughout the year, these Chromebooks will be sent home.​
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​HERE​​is the MSD 1:1 Guidelines.  Students and families should review these as they note appropriate use rules​
​as well overview for repairs and insurance.​

​MTSS​
​Multi-Tiered System of Supports is a systemic, continuous-improvement framework in which data-based​
​problem solving and decision-making is practiced across all levels of the education system for supporting​
​students.​

​Special Education Services​
​Students who qualify for special education have an​​Individual Education Plan (IEP) or a 504 Plan that is​
​tailored to meet the needs of individual students. It encompasses a range of services that help students with​
​disabilities learn such as Gifted Education (Policy 114) and Speech.​

​School Psychologist​
​School psychologists provide expertise in mental health, learning, and behavior, to help students succeed​
​academically, socially, behaviorally, and emotionally through observation and evaluation. Parents/Guardians​
​may request an evaluation at any time. The parent/guardian request must be in writing. (Policy 113.3)​

​School Counseling​
​School counselors are educators uniquely trained in child development, learning strategies, self- management​
​and social skills, who understand and promote success for a diverse population of students. School counselors​
​implement a research-based program to support students through each developmental stage of their academic​
​career.​​In addition, school counselors are available​​to meet with individual students, small groups of students​
​and parents.​

​Behavior Specialist​
​Behavior specialists provide a positive behavior support plan developed in coordination with the IEP team and​
​can be based on a functional behavior assessment, and become part of the individual student’s IEP including​
​methods that utilize positive reinforcement and techniques to shape a student’s behavior.​

​School Social Worker​
​The primary responsibility of the school social worker involves helping students to address problems or issues​
​that may get in the way of learning and social emotional competence.​

​Elementary Student Assistance Program (ESAP)​​(Policy​​236)​
​ESAP is​​a systematic process using effective and​​accountable professional techniques to mobilize school​
​resources to remove the barriers to learning and, when the problem is beyond the scope of the school, to assist​
​the parent/guardian and student with information so they may access services within the community.​

​Assessment and Progress Reporting​

​Parent-Teacher Conferences -​​Scheduled parent-teacher​​conferences are held in November for students in grades​
​fourth through grade six.​​Conferences can also be​​requested during the school year at times other than those​
​scheduled. Please submit your request in writing and allow 24 hours for a reply correspondence. A translator is​
​available upon request.​

​Reporting Student Progress​​(Policy 212)​​-​​Report​​cards​​for students in grades one through three are issued four​
​times a year: November, January, April, and June. Kindergarten report cards are issued in January, April and​
​June. Performance levels may be based on tests, projects, oral response, homework, class work, and other​
​criteria considered by the teachers. Performance based assessments are also used to determine levels of student​
​achievement.​
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​Promotion and Retention​​(Policy 215)​​-​​A student shall be promoted when s/he has successfully completed the​
​curriculum requirements and has achieved the academic standards established for the present level, based on the​
​professional judgment of the teachers and the results of assessments. A student shall earn the right to advance to​
​the next grade by demonstrating mastery of the required skills and knowledge.​

​Scheduling, Student –​​Scheduling students and assigning​​teachers for the following year is a collaborative and​
​strategic process for each student that involves many different factors. Parent requests will only be considered​
​upon written receipt and at the discretion of administration.​

​Standardized Tests -​​Students in grades fourth through​​six will participate in benchmark and standardized​
​assessments for reading and mathematics and any testing that is required by the Pennsylvania Department of​
​Education as part of the Pennsylvania System of School Assessment (PSSA). Fifth grade students will also​
​participate in the science PSSA.  Please call your child’s school counselor with questions about standardized​
​testing.​

​Education Records​​(Policy 216)​​-​​The​​school maintains​​a cumulative record of each student that contains items​
​such as, test scores, report cards, general information on academics and health.​

​Health Services​

​School Wellness​​(Policy 246) -​​The Muhlenberg School​​District recognizes that student wellness and proper​
​nutrition are related to students' physical well-being, growth, development and readiness to learn. A certified​
​school nurse and/or nursing assistant will provide an environment that promotes student wellness, proper​
​nutrition, nutrition education and promotion, and regular physical activity as part of the total learning​
​experience.​

​Pandemic​​- The Muhlenberg School District follows​​all recommended federal, state and local guidelines in the​
​event of a pandemic or other health crises.​

​Illness​​-​​If a child shows signs of illness, do not​ ​send him or her to school. Parents will be notified if a child is ill or​
​has a temperature of 100 degrees or above.​

​Any child displaying an unusual skin eruption, unusual soreness of throat, or having conditions that suggest an​
​infectious condition must be excluded from school until he or she presents evidence from a physician that the​
​condition is not infectious or that recovery has occurred.  Some of the more common infectious conditions,​
​which require a note from the doctor before a pupil may return to school, are conjunctivitis or pink eye,​
​impetigo, ringworm, and scabies.​

​No child will be admitted to school within the prescribed interval for each disease as listed below unless a​
​physician certifies that the child is not suffering from the suspected disease nor any other communicable​
​disease:​
​●​ ​Chicken pox- Until all crusts are dry​
​●​ ​German or regular measles- Six days from onset of rash​
​●​ ​Mumps- Until fever and swelling are subsiding​
​●​ ​Respiratory streptococcal (strep throat, scarlatina, scarlet fever) - If no physician is in attendance, not less​

​than seven days from onset.​

​Pediculosis​​(Head Lice)  (Policy 209.2) - Any child​​found to be infected with head lice will​ ​not​​be​​excluded from​
​school as per recommendations from the U.S. Center for Disease Control, the American Academy of Pediatrics,​
​the PA Department of Health and the National Association for School Nurses.​

​Immunization​​(Policy 203) -​​All students shall be​​immunized against specific diseases in accordance with state law​
​and regulations, unless specifically exempt for religious or medical reasons.​
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​Medication​​(Policy 210) - When medication is to be administered during school hours, the prescribed medication​
​shall be sent to school under the following conditions:​

​1.​ ​A written and signed request from a physician shall detail the name of the drug, the dosage, the time​
​interval that the medication is to be taken and the reason for the medication to be given.​

​2.​ ​The parent/guardian shall sign and confirm the request that the school district comply with the physician’s​
​order and sign a waiver releasing the school district, its agents and employees from any and all liability,​
​loss, and claim of whatsoever nature resulting from the administration of the medication to the student and​
​from all illness or injuries which may result there from.​

​3.​ ​If the nurse is to administer the medication, the medication will be held in the health room. It shall be the​
​student’s responsibility to go to the health room or to the office at the correct time, and the nurse shall​
​administer the medication.​

​Nonprescription Medication​​(Policy 210) – Acetaminophen,​​ibuprofen, antacid, and other over the counter​
​medicines may be administered according to the current standing orders of the school physician if the​
​parent/guardian’s written permission for the current year is on file. Emergency medications and first aid​
​treatment will be administered according to the standing orders of the school physician.​

​Health & Dental Examinations/Screening​​(Policy 209)​​-​​Each student shall receive a comprehensive health​
​examination conducted by the school physician upon original entry, in sixth grade, and in eleventh grade.The​
​school nurse or medical technician shall administer to each student vision tests, hearing tests, other tests deemed​
​advisable, and height and weight measurements, at intervals established by the district.​

​Each student shall receive a comprehensive dental examination conducted by the school dentist upon original​
​entry, in third grade, and in seventh grade.​

​A private health and/or dental examination conducted at the parents'/guardians' request and expense shall be​
​accepted in lieu of the school examination. The district shall accept reports of privately conducted physical and​
​dental examinations completed within one (1) year prior to a student’s entry into the grade where an exam is​
​required.​

​Homelessness / ECYEH​
​The Education for Children and Youth Experiencing Homelessness (ECYEH) is an initiative of the​
​Pennsylvania Department of Education, and is based on the federal McKinney-Vento Homeless Assistance Act.​
​This federal legislation ensures that homeless children and youth have access to a free, appropriate public​
​education.​

​Children and youth experiencing homelessness have the right to:​
​●​ ​Continue their education in their current school, and receive transportation OR enroll immediately in the​

​school where they are temporarily housed, even if lacking the paperwork normally required​
​●​ ​Receive free lunch​
​●​ ​Receive assistance with school-related expenses such as supplies, clothing, uniforms, etc.​

​School District Policies​

​All Muhlenberg School District Policies can be located on the district website at​​w​​ww.muhlsdk12.or​​g. If​​you do not​
​have internet access, please contact the school office to request a copy of these and other policies.​

​It​​is​​the​​policy​​of​​the​​Muhlenberg​​School​​District​​not​​to​​discriminate​​on​​the​​basis​​of​​gender,​​disability,​​race,​​color,​
​and​​national​​origin​​in​​educational​​programs,​​activities​​or​​employment​​as​​required​​by​​Title​​IX​​of​​the​​1972​​education​
​amendments.​ ​Inquiries​​on​​Title​​IX​​compliance​​should​​be​​directed​​to​​the​​office​​of​​the​​Assistant​​Superintendent,​​801​
​Bellevue​ ​Avenue,​ ​Laureldale,​​PA,​​19605,​​telephone​​921-8000​​or​​to​​the​​director​​of​​the​​office​​for​​civil​​rights​​in​​the​
​department of education, Washington, D.C.​
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​CE Cole Handbook Highlights​
​2026-2027​

​#COLEture Cornerstones​
​Respect, Responsibility, Readiness, Resilience​

​Arrival/Dismissal​
​●​ ​Doors open at 8:30 AM for​

​students.​
​●​ ​Hot breakfast is served each​

​day from 8:30-8:45 AM.​
​●​ ​Bagged breakfast is provided​

​after 8:45 AM.​
​●​ ​Dismissal begins at 3:25 PM.​

​Electronic Devices​
​●​ ​Cell phones, smart watches and​

​other electronic devices (gaming​
​systems, tablets, etc.) may be​
​brought to school, but prohibited​
​during school hours.​

​●​ ​Cell phones and electronic​
​devices  must be powered off​
​and kept in students’ backpacks​
​while on school grounds during​
​the entire school day.​

​●​ ​Student consequences for failure​
​to  follow the electronic device​
​policy are detailed in the​
​handbook.​

​Food and Drink​
​●​ ​All food/snack items should be​

​“snack” size. (1.5 oz or less)​
​●​ ​Students may have a closed container of​

​water for classroom consumption.​
​Beverages for lunch  need to be in a​
​closed container and individually sized.​

​●​ ​NO outside drinks allowed such as​
​Prime, Redbull, Soda​

​●​ ​Sharing of food and drink is​
​prohibited.​

​●​ ​Detailed information on food/drink​
​policy can be found in the handbook.​

​Discipline​
​●​ ​Any unwanted physical contact,​

​including fighting,​​may​​result in a​
​referral to the  Muhlenberg SRO​
​officer.​

​●​ ​Any unwanted physical contact,​
​including fighting,​​will result​​in either​
​ISS or OSS depending upon the​
​severity of the  incident. It will also​
​result in the loss of quarterly incentive​
​and field trip participation.​

​●​ ​Students having the privilege of riding a​
​school bus must conduct themselves in a​
​quiet and orderly manner to and from​
​school. Students​​will​​receive bus​
​suspensions for inappropriate behavior​
​on  the bus.​

​●​ ​School bus expectations and​
​consequences can be found in detail in​
​the handbook.​

​Revised July, 2026​ ​22​



​2026-2027 CE Cole Student-Guardian Handbook​
​SIGN-OFF PAGE​

​By signing below, you and your student are confirming that you have read and understand the information​
​provided in the Student and Guardian Handbook as well as Muhlenberg School District Policies including, but​
​not limited to, those listed below. Even if this page is not signed/returned, students will be held to all policies​
​contained in the handbook.​

​STUDENT HANDBOOK​​: I have read and discussed the Student​​and Guardian Handbook with my​
​Muhlenberg School District student.​
​CELL PHONE/ELECTRONIC DEVICES​​: I have read and understand​​that personal electronic​
​devices are to be off and stored in the student’s school bag during the day.​
​DRESS CODE:​​I have read and understood the dress code.​​No onesies, exposed bellies/shoulders,​
​unapproved head coverings, attire with inappropriate language/graphics.​
​SCHOOL BUS POLICY​​: I have read and understand the​​school bus policy.​
​DISCIPLINE POLICY​​: I have read and understand the​​discipline policy.​
​WEAPONS/DRUG POLICY:​​I have read and understand the​​weapon and drug policy.​
​VIDEO & AUDIO RECORDINGS POLICY​​: I have read and understand​​the video & audio​
​recordings policy.​
​ATTENDANCE POLICY​​: I have read and understand the​​attendance policy.​
​UNLAWFUL HARASSMENT, BULLYING, AND INTIMIDATION​​: I​​have read and understand​
​the unlawful harassment, bullying, and intimidation policy.​
​MEDIA RELEASE​​: I have read and understand that if​​I do not want my child’s name or picture​
​publicized, then I must complete a Media Release form stating that fact.​
​CHROMEBOOK GUIDELINES & INFORMATION​​: I have read and​​understand the guidelines​
​associated with utilizing and caring for the Chromebook.​
​ACCEPTABLE USE POLICY:​​I have read and understand​​the acceptable use policy for accessing​
​the MSD Network.​

​The QR code provided to access the full CE Cole Handbook. Please sign and return this​
​paper when you have had a chance to review the document. Please return by Thursday,​
​9/3/26 to your child’s homeroom teacher.​

​Student Name (Printed):​ ​Grade:​

​Student's Signature:​ ​Date:​

​Parent/Guardian’s Name (Printed):​

​Parent/Guardian’s Signature:​ ​Date:​

​This form is to be signed and returned to the student’s homeroom teacher.​

​NO LATER than, Thursday, September 3rd, 2026.​

​Revised July, 2026​ ​23​
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​Mission Statement of the Muhlenberg School District​

​Excellence in Action:​
​Equipping, Engaging, Empowering​

​Vision Statement of the Muhlenberg School District​

​The Muhlenberg School District is committed to guiding all students on a path of excellence with active and​
​purposeful learning experiences, a growing and comprehensive curriculum, collaborative and innovative staff and​

​creative use of technology and resources coupled with an unrelenting desire for success.​

​Shared Values of the Muhlenberg School District​
​Values & Beliefs​

​●​ ​Students learn differently.​
​●​ ​Students learn best with challenging and relevant curriculum.​

​●​ ​Students thrive in a safe learning environment.​
​●​ ​Teachers lead learning through passion, perseverance and personality.​

​●​ ​Teachers create a culture of high expectations.​
​●​ ​Teachers are inspirational role models.​

​●​ ​Students, parents and families, the school, the school board, the community and business leaders create​
​partnerships that drive students' success.​

​●​ ​An informed and involved learning community is essential to the development of strong educational​
​partnerships and quality programs.​

​●​ ​The learning community equips, engages and empowers learners.​

​Muhlenberg Elementary Center, Grades K-3​
​610 Sharp Avenue, Reading, PA 19605​

​610-921-8028​
​Office Email: MECoffice@muhlsdk12.net​

​www.muhlsdk12.org​
​https://www.facebook.com/muhlmec​

​MEC Administrative Team​

​Ms. Ginny Hornberger, Principal​ ​hornbergerg​​@muhlsdk12.​​net​
​Mrs. Crystal Jordan,​​Assistant Principal​
​GOLD HOUSE – jordanc​​@muhlsdk12.​​net​
​Mr. Daniel Kramer​​, Assistant Principal​

​BLUE HOUSE –​​kramerd@muhlsdk12.net​
​Amanda Foulds​​, MEC Social Worker​

​fouldsa@muhlsdk12.net​
​Mr. Matt Sola​​- Dean of students​

​solam@muhlsdk12.net​

​MSD Administrative Team​

​Alan S. Futrick, Ed.D., Superintendent​
​Gangi E. Cucciuffo, Ed.D., Assistant Superintendent​

​Mike Mish​​,​
​Director of Pupil Services​

​Cathy Shappell, Ed.D.​​,​
​Executive Director of Strategic Programs/ Employee Development​

​Kyle Crater,​
​Director of Curriculum/ Instruction K-12​

​Timothy M. Moyer, Ed. D,​
​Director of Transportation​

​Shane M. Mathias,​​CPA, Chief Financial Officer​

​Dr. Juliana Ciccarelli​​,​
​Director of Technology/Communications​

​Carey C. Kline,​
​Director of Food Services /Nutrition​

​Elizabeth Laviena,​​Community & Family Outreach​
​Nicole Huntbach, Ed.D,​​Special Education Director​
​Mrs. Jaclyn Bellanca​​, Special Educ. Supervisor K-6​
​Byron Grosselfinger​​, Related Services K-12​
​Courtney Knittle​​, Behavior Specialist​
​Ashley Care​​, Director of Athletics​
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​General Information, K-3​

​School Day -​​The school day for students begins promptly​​at 9:00 a.m. and​​ends at 3:25 p.m.​
​Students will be admitted into the building beginning at 8:30 a.m. Arrival after 9:00 a.m. will result in a student​
​being marked tardy.​

​Z-Pass​​- All students will be provided with a ZPass.​​This scan card is a program that tracks when and where​
​students get on and off the bus and when walkers or family pick up students depart from the building. The Zpass​
​scan card will be attached to the student’s bag and will provide information in real time and is available on​
​www.zpassplus.com​​or the app. Loss or damage of a​​Z-Pass will incur a replacement fee.​

​MEC Arrival -​​The entrance to our main parking lot​​is off of Sharp Avenue at Seventh Avenue. A sign denoting​
​that you are at the Muhlenberg Elementary Center is adjacent to this entrance. Family drop-off is located in the​
​main parking lot. Please follow signage and directions from traffic controllers. Please have your student​
​prepared to exit the right side of the vehicle for safety purposes.​

​All walkers should utilize the sidewalks and enter the school via the gated entrance at the family drop off area.​
​No parents/guardians will be allowed past the gate.​

​Dismissal -​​The official dismissal time for Muhlenberg​​Elementary Center i​​s 3:25 p.m.​

​MEC Walkers​​- Students permitted by their parents​​to walk home by themselves​​will be dismissed at the​​doors​
​facing MEC main parking lot by the doors closest to Sharp Avenue.​​. Please note, for the safety of all​​students,​
​those who are permitted to walk home are expected to walk straight home and should not enter​​any vehicle​
​before arriving safely home. Any parent wishing to pick their child up in a vehicle should follow the MEC​
​Family Pick-up procedures.​

​MEC Family Pick-up​​- Parents/guardians who wish to​​pick their child/children up from school will be required​
​to park in the parking lot off of Kutztown Road and meet their child at the doors facing C.E. Cole Intermediate​
​and the Muhlenberg Community Library. Parents MUST adhere to the policies and procedures set forth in the​
​parent pick-up permission form.​

​Bus Students​​- Students riding home on a school bus​​will be dismissed per bus arrival times. The first round of​
​buses will be called at 3:25.​

​Parking -​​Guests​​visiting​​MEC​​should enter the main​​parking lot off of Sharp Avenue at Seventh Avenue. Guests​
​should park in the designated parking spaces labeled “visitor parking.” Any visitor planning to enter the​
​building or pick up a student or paperwork will be required to show proper identification.​

​Bicycles -​​Due to potential storage, safety, and liability​​issues that may arise, students are not permitted to bring​
​bicycles to school. Additionally, skateboarding and scooters are prohibited on school property.​

​Student Photo Identification Badges -​​In an effort​​to promote safety of all students, Student Photo Identification​
​Badges (ID Badges) will be given to all students. ID Badges MUST be worn in plain sight at all times, except​
​when the wearing of ID Badges is excused for Physical Education Classes, recess, or other activities as​
​determined by staff.​

​Telephone Calls and Usage -​​Discretion​​should be used​​when calling students or teachers during school hours.​
​Please contact the school only when a message is urgent. Students are not permitted to use the office telephone​
​for personal calls.  They are encouraged to assume the responsibility of making arrangements in advance based​
​on the activities of the day. Cell phones/all electronics to be in backpack and TURNED OFF from the school​
​door (AM) to the bus door (PM)​

​School Visits -​​Parents are not only invited, but​​are encouraged to visit our schools to observe their student(s) at​
​work and discover the methods and materials used in the instructional process. Parents should make advance​
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​arrangements (ten days or longer) with the principal to ensure that their visit won't coincide with a special​
​activity, such as a field trip or a standardized test. When making these arrangements, please keep in mind that a​
​school visit should be limited to a maximum of 1 to 1½ hours. Please remember that there is a difference​
​between school visits, which are solely for observation, and conferences, which are to discuss your child's​
​progress with his or her teacher. Conference appointments should be pre-arranged.​

​When visiting any Muhlenberg school building, you must enter through the main office.  You will be required to​
​provide a photo ID and  asked to register in the visitors’ book.  Our office staff will provide you with a printed​
​badge.  You will then apply the badge to your person where it is highly visible to staff who observe you walking​
​through the building. At the end of the day, you must return to the office to sign out in our visitors’ book and​
​return the “School Visitor” badge.​

​Outdoor events held at/by MEC, such as field day, field trips, recess, etc, are still considered school events, and​
​therefore, visitors must abide by the school visitation policy.​

​Visitors and Volunteers -​
​Visitor​​- as distinguished from a volunteer, is an​​individual whose actions do not rise to the level of a volunteer​
​by virtue of their business with the district. A visitor shall include, but not be limited to,​
​1.​ ​A parent, close relative or guardian who visits a classroom, auditorium, other school common area, or a​

​private meeting area to make a delivery to, or meet with, a student who is the individual’s child or other​
​close relative or for whom the individual is the guardian​

​2.​ ​An individual who attends a sports event or other extracurricular activity as a spectator only​
​3.​ ​An individual who is a Career Day or other similar speaker or participant visiting to share information with​

​students.​

​Volunteer -​​any adult who is responsible for a child’s​​welfare, or who cares, supervises, guides or controls a​
​child or children​​and​​has routine interaction with​​such child or children without compensation, remuneration or​
​other consideration in connection with a school program, activity, or service. Volunteers may perform only such​
​duties as may be performed by a person not licensed as a classroom teacher. The judgment of the certified​
​personnel, to whom the volunteer is assigned, will be used to define the duties to be performed.​
​Examples of a volunteer shall include:​
​1.​ ​An individual who serves as a daily, weekly or other periodically scheduled classroom assistant​
​2.​ ​An individual who serves as a chaperone during school sponsored activities​
​3.​ ​An individual who in connection with a school sponsored activity has contact with a child with respect to​

​whom the individual is not the parent, close relative or guardian of the child.​

​Any and all volunteers who will be working directly with students or coming into contact with students are​
​required to submit to a Pennsylvania Criminal History Record Check (Act 34) and Pennsylvania Child Abuse​
​History Clearance (Act 151). The Pennsylvania Department of Education (PDE) has added a requirement, as of​
​January 1, 2015, that all volunteers must certify that they have resided in Pennsylvania for the entire previous​
​ten (10) years of if they are unable to do so, they must submit the FBI Federal Criminal History Report​
​(fingerprinting). Information to apply for these clearances may be obtained at the school office or on the​
​Muhlenberg School District Website.​

​Volunteer Packet -​​The volunteer packet information​​can be located on the district website. This packet needs​
​to be completed and approved by district administration prior to volunteering within the district.​

​Lunch Schedule -​​Each lunch period lasts thirty minutes.​

​Cafeteria -​​Breakfast and lunch will be provided to​​all students at no cost. Additional a la carte items will be​
​available for purchase. Only school provided breakfast items are allowed in our cafeterias.​
​If you are providing lunch for your child, all items must be sealed and in a lunch container. (i.e., reusable​
​grocery bag, brown bag, lunch box.)​

​MEC-​​MEC breakfast will be served between 8:30 AM-9:00​​AM each day.​
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​Recess K-3 -​​Research clearly indicates that exercise​​stimulates thinking and learning. All students will be expected​
​to  participate in outdoor recess unless the temperatures drop below freezing or there is precipitation. If a child​
​is to stay indoors during a recess period, we must have a written request from a physician.​

​Pupil Evaluation​
​●​ ​MEC Students will be evaluated on a 4 point scale:​

​0 Unable to access (not enough work/data to determine whether or not a student has mastered a skill)​
​1 Does not yet meet grade level standards​
​2 Beginning to demonstrate and apply grade level standards​
​3 Demonstrates and applies grade level standards​
​4 Consistently demonstrates, at or above, grade level standards​

​Positive Behavioral Intervention System-​​The primary​​goal is to help students develop self-discipline. The​
​creation of an atmosphere conducive to effective teaching, learning and living is the shared responsibility of the​
​school community. To achieve this goal, we have implemented a school-wide positive behavioral support​
​system, which emphasizes positive behavior.​
​At all times, students are expected to demonstrate behaviors that enhance a positive learning environment as​
​well as abide by the following school expectations:​

​MEC High Five Expectations​
​Be Responsible​
​Be Respectful​
​Be Prepared​

​Follow Directions​
​Use Self Control​

​During the school day, we emphasize and reward positive behavior. Recognition slips will be given to students​
​and/or whole classes who have been emulating the components of the PBIS systems in the classroom, hallway,​
​cafeteria, or playground.​

​MEC “Cool Muhl” Award -​​Throughout the school year,​​students who demonstrate social and academic​
​characteristics that exemplify growth of expectations may be nominated by a staff member for this award. Cool​
​Muhl character traits include but are not limited to respect, responsibility, honesty, kindness, fairness, and​
​citizenship.​

​No Place For Hate (NPFH)​​- No Place For Hate is an​​initiative of the Anti-Defamation League. It enables our​
​school to challenge anti-semitism, racism and bigotry in all forms. No Place For Hate aims to reduce bias and​
​bullying, increase appreciation for diversity and build communities of respect. We will incorporate ADL’s​
​anti-bias and bullying prevention resources with their existing programming to form the powerful message that​
​all students have a place to belong at MEC.​

​Toys in School -​​The district provides necessary recess​​equipment, therefore all toys, including trading cards, should​
​be left at home. Should students bring toys to school, the following actions could be levied:​
​●​ ​First offense: The teacher will ask the student to put the toys/cards in his/her backpack and take them​

​home.​
​●​ ​Further offenses: The toys/cards brought to school will be confiscated by the classroom teacher.​

​Parents/guardians will need to make arrangements with the classroom teacher to pick up the student’s​
​toys/cards.​

​Those toys/cards left in school until the end of the school year will be returned to the students on the last day of​
​school. Please note that the district shall not be liable for the loss, damage or misuse of any toys or materials​
​brought to school by a student. No balls are to be brought to school.​

​Spinners and other over-the-counter devices sold for therapeutic reasons are considered toys unless specifically​
​prescribed by a family doctor or a school professional.​
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​SPECIAL NOTE​​: Toy guns, toy weapons and look-alikes​​are treated under the same provisions as the district​
​weapons policy, including the possible consequence of full expulsion from school. Toy guns, toy weapons and​
​look-alikes are never permitted on the bus, in school or on school property. (Policy 218.1)​

​Personal Belongings -​​The clothing and personal or​​family possessions a student wears or brings to school should​
​be marked clearly with his or her name. Money should be kept in a secured wallet or envelope and in the​
​student’s possession. At no time, for any reason, should students exchange money in school or on the bus.​

​Lost and Found -​​Each​​year many unclaimed articles​​are found in and around the school. If a student has lost​
​something, contact the classroom teacher. At the conclusion of each semester, unclaimed items will be donated​
​or discarded.​

​Emergency Drills -​​Fire and other emergency drills​​are conducted no less than once per month, even during cold​
​weather, as required by Section 15-1517 of the Pennsylvania Public School Code of 1949.​

​School Delays and Closing -​​Due to an emergency event​​such as inclement weather, the district may be delayed,​
​dismissed early or closed. Families will be contacted by the district via telephone. This information will also be​
​posted on WFMZ (local TV station). All pre-planned early dismissals and vacation dates are listed on the school​
​calendar, a copy of which is given to every family.​

​Virtual Days -​​Due to an emergency event such as inclement​​weather, the district may require students to learn from​
​home. Families will be contacted by the district via phone. Technology devices will be sent home so students​
​can access learning on these designated days.​

​SPECIAL NOTE​​To ensure you always receive our automated​​phone messages and alerts, please make sure the​
​school always has an updated and valid phone number for all parents/guardians.​

​Food and Drinks​
​Snacks -​​All food/snacks items should be “snack”​​size 1.5 oz. or less.​
​Drink​​-Students may have a closed container of water​​for classroom consumption. Beverages for lunch need to​
​be in a closed container and individually sized. NO outside drinks allowed such as Prime, Redbull, Soda.​
​Sharing of food or drinks is not allowed.​

​Classroom Celebrations -​​ In accordance with our district’s​​School Wellness Policy, healthy snacks and drinks​
​are highly encouraged for events. Please see the Approved Snack Options​​list.​

​Birthday Flowers/Balloons/Parties -​​Birthday parties​​shall not be held on school time. Parents should give advance​
​notice to the classroom teacher if they want to send a birthday snack to school. Please see the Approved Snack​
​Option​​list.​​Students will not be permitted to receive​​flowers or balloons or other personal items at school on​
​their birthday or other special occasion. We ask that families refrain from sending flowers or balloons or other​
​personal items to the school.​

​Homework -​​Such​​assignments should benefit students​​by strengthening skills, stimulating learning, and developing​
​responsibility.  The amount of homework assigned is based on age, grade, and level of achievement. Among the​
​purposes of homework are: to enrich or extend what has been learned in the classroom; to practice skills; to read​
​for enrichment or enjoyment; to conduct research as an outgrowth of classroom activities, and to learn how to​
​work independently.​

​In order for a student to be successful in school, a good working relationship is needed among teachers, parents,​
​and children. Parents can assist students in assuming responsibility for homework by establishing a time and a​
​place at home for accomplishing the assignment and by encouraging their children to submit all assignments on​
​time.​
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​Medical and Dental Appointments -​​Written requests for a child to leave school early for a medical or dental​
​appointment must be sent to school with the child prior to or on the day of the scheduled appointment. A child​
​will be excused only for the amount of time necessary, not the entire day. The child will only be released to a​
​pre-approved adult with proper identification. Unless an emergency situation exists, we encourage you to​
​schedule appointments after 2:30 p.m.​

​Media Release –​​Parents who​​do not​​wish to have their​​child’s name or picture publicized, including in our school​
​yearbook, social media or news letters, must come to the Elementary Center office to complete a media release​
​form. Children whose parents have not completed the form will be included in all publications.​

​School Policies​

​Student Admission/Withdrawal​​(Policy 201, Policy 208)​​-​​The Board establishes the district’s entry age​​for​
​beginners as six (6) years by August 31, in accordance with state law and regulations.​​A parent/guardian​​may​
​enroll their child by visiting the building office to obtain a registration packet. When withdrawal is necessary,​
​parents must visit the school office to sign release of records and withdrawal forms so that the child’s records​
​can be forwarded to the new school.​​No student of​​compulsory school age will be permitted to withdraw​
​without the written consent of a parent/guardian and supporting justification.​

​Class Change Policy -​​We will not change classes unless​​it is determined to be an absolute necessity based on​
​student data. Class changes and teacher assignments will be determined based on student academic data and​
​social/emotional needs. This determination will be made by a team consisting of; administration, classroom​
​teacher, support teacher, school counselor, social worker, and family.​

​Student Attendance/Compulsory School Age​​(Policy 204)​​-​​As defined in the​​Pennsylvania Public School Code​
​§1326, 1327​​, compulsory school age is the period of​​a child's life from the time he or she enters school, which​
​shall be no later than the age of 6 years, until the age of 18. Children of school age are expected to attend school​
​regularly.​

​Under Pennsylvania’s compulsory attendance law,​​a student identified as habitually truant may not transfer​
​to a charter school or enroll in a cyber/virtual school to avoid attendance requirements or truancy​
​interventions (24 P.S. §13-1327; 24 P.S. §13-1333.1).​

​Once a student is determined to be habitually truant, the school district is required to continue attendance​
​improvement efforts, including School Attendance Improvement Conferences and other interventions​
​required under Act 138 of 2016 (24 P.S. §13-1333.1).​

​Absence from School (​​Policy 204)​​–​​Excused absence​​includes illness of pupil, quarantine, death in the immediate​
​family, impassable roads, and exceptional urgent reasons that affect the child.​

​If your child is​​too ill to attend classes, please​​call the school between 8:30 a.m. and 10:00 a.m. to report the​
​absence. If an absence is expected to last for an extended period of time, parents should notify school​
​administrators.​

​Educational Tours/Trips​​(Policy 204)​​-​​Requests for​​educational trips to be taken during the school year must be​
​submitted in writing to the building principal​​at​​least one week in advance​​of the scheduled trip. Request​​letters​
​must include the dates of absence, the destination, and a statement of educational benefit to the student.​

​The principal may approve student trips with families​​of up to but no more than 5 days of school​​. No more​​than​
​three such trips will be approved in one school year. The 5-day limit shall apply to the accumulated total of​
​approved trips. Parents will be given written specific​​reasons for disapproved trips.​

​Educational travel​​will not be approved​​during state​​mandated testing for students in test-taking grades.​

​Excused/Lawful​​Absence​​(Policy​​204)​​-​​Parents/Guardians​​and​​students​​shall​​submit​​the​​written​​explanation​​within​
​three​ ​(3)​ ​school​ ​days​ ​of​ ​the​ ​absence.​ ​If​ ​the​​parent/guardian​​fails​​to​​provide​​a​​written​​excuse​​within​​three​​(3)​
​school​ ​days​ ​of​ ​the​ ​absence,​ ​the​ ​absence​ ​will​ ​be​ ​permanently​ ​counted​ ​as​ ​unlawful​ ​or​​unexcused.​​Unexcused​
​absences include but are not limited to parental neglect including oversleeping or missing the bus.​
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​When a student has missed 10 days of school, the matter of which an absence is excused or unexcused is no​
​longer relevant and all absences will count as unlawful unless excused by a doctor’s note.​

​Student Attendance Improvement Conference (SAIC) -​​After a student is considered​​habitually truant​​a​​SAIC​
​will be scheduled to address school attendance concerns. District staff shall notify parents/guardians with  the​
​date and time of the SAIC. The purpose of the SAIC is to examine the student’s absences and reason for​
​absences in an effort to approve attendance with or without additional services.​

​Student Attendance Improvement Plan (SAIP) -​​This​​is a plan completed during the SAIC in an effort to support​
​and approve a student’s attendance.​

​Lawful Absence -​​A student excused from school for​​mental, physical, or other urgent reasons: Illness, family​
​emergency, death of a family member, medical or dental appointments, authorized school activities, educational​
​travel with prior approval, and attendance at legal or court proceedings, activities, educational travel with prior​
​approval, and attendance at legal or court proceedings​

​Unlawful Absence​​- Absences shall be treated as unlawful​​until the school receives a written excuse explaining an​
​acceptable absence, to be submitted within three days of the absence. If an unacceptable absence is received, the​
​absence will remain as unlawful.​

​Terminology​ ​Definition​ ​Action Taken by School​ ​Action Taken by Family​

​Truant​ ​A student is considered​
​truant​​after​​3 unlawful​
​absences.​

​Parents/guardians will receive an​
​official attendance notice in the​
​mail.​

​Parents/guardians should​
​collaborate with student and teacher​
​to communicate absences and​
​ensure excuse blanks are turned in​
​within 3 days of the absence.​

​Habitually Truant​ ​A student is considered​
​habitually truant​​after​​6​
​unlawful​​absences.​

​Parents/guardians will receive an​
​official attendance notice in the​
​mail that will include a scheduled​
​SAIC meeting to support and​
​improve regular school​
​attendance.​

​Parents/guardians should attend the​
​scheduled SAIC meeting to work​
​with the school to support and​
​improve regular school attendance.​

​Chronically Absent​ ​A student is considered​
​chronically absen​​t once​
​they have accumulated​​10​
​or more​​excused OR​
​unexcused absences.​

​Parents/guardians will receive​
​another official attendance notice​
​in the mail that will include a​
​scheduled SAIC meeting to​
​support and improve regular​
​school attendance.​

​Parents/guardians should attend the​
​scheduled SAIC meeting to work​
​with the school to support and​
​improve regular school attendance.​
​All future absences from that point​
​must be followed up with a doctor’s​
​note in order for that absence to be​
​considered excused.​

​If a​​chronically absent​​student’s attendance does​​not improve, the school holds the authority to file a citation​
​with local courts and/or refer family to school or community based programs.​

​Discrimination/Harassment Policies​​(Policy 103)​​-​​Muhlenberg School District​​provides an equal opportunity​​for​
​all students to achieve their maximum potential through the programs and activities offered in the schools​
​without discrimination on the basis of race, color, age, creed, religion, sex, sexual orientation, ancestry, national​
​origin, marital status, pregnancy or handicap/disability.​
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​Video and Audio Recordings –​​(Policy 237)​​It is prohibited to use electronic devices to take photographs, or to​
​record audio or video at any time during the school day or at any school sponsored event that is not open to the​
​general public. It is also prohibited for students to have any use of electronic devices in locker rooms,​
​bathrooms, and other changing areas.​

​Muhlenberg School District is equipped with video cameras which record all school property. The images​
​recorded by these cameras may be used by school officials to establish the identity of students, employees,​
​chaperones, or members of the general public involved in unlawful conduct or conduct that is contrary to the​
​rules and regulations of the district and may be used as evidence in any disciplinary proceeding conducted by​
​the school district.​

​Internet, Network Resources, and Devices​​(Policy 815)​​- The district provides each student with personal​
​technology devices for educational purposes. Internet and other network resources in the district's instructional​
​and operational programs are provided in order to facilitate learning, teaching and daily operations through​
​interpersonal communications and access to information, research and collaboration.​

​Students and staff and other authorized individuals have the responsibility to respect and protect the rights of​
​every other user in the district and on the Internet. Users of district networks or district-owned equipment shall,​
​prior to being given access or being issued equipment, sign user agreements acknowledging awareness of the​
​provisions of the policy, and awareness that the district uses monitoring systems to monitor and detect​
​inappropriate use. Network accounts shall be used only by the authorized owner of the account for its approved​
​purpose. Users are expected to act in a responsible, ethical and legal manner in accordance with district policy,​
​administrative regulations, accepted rules of network etiquette, and federal and state law.​

​Parents/Guardians who do not want their child to have access to the Internet should put the request in writing to​
​the building administrator.​

​Electronic Devices​​(Policy 237)​​– Cell phones, smart​​watches and other electronic devices (gaming systems, iPods,​
​tablets, etc.) may be brought to school,​​but the use​​of such items is​​prohibited​​during school hours​​.​
​Cell phones/all electronics to be in the student's backpack turned off from the school door (AM) to school door​
​(PM). Laser pointers and attachments are prohibited. Cell phones and electronic devices must be powered off​
​and kept in students’ backpacks while on school grounds during the entire school day.​
​●​ ​First Offense: Students will be asked to turn off the electronic device  and put it away in the backpack as​

​policy states.​
​●​ ​Second Offense:  Student's electronic device will be stored/held with the homeroom teacher and returned to​

​the student at the end of the school day.​
​●​ ​Three or More Offenses:  These cases will be handled by administration on an individual basis however​

​consequences could include the parent/guardian picking up the electronic device, activity restriction, and/or​
​suspension.​

​Exceptions to phones and devices being turned off while at school are as follows:​
​●​ ​Personal listening devices may be used on school vehicles. Volume must be kept to a minimum level.​

​Inappropriate use of devices or device content may result in loss of this privilege.​
​●​ ​Electronic games may be used on school vehicles. Volume must be kept to a minimum level. Inappropriate​

​use of devices or device content may result in loss of this privilege.​
​●​ ​The Board prohibits the use of electronic devices to take photographs, or to record audio or video at any​

​time during the school day or at any school sponsored event that is not open to the general public.​
​Please note that the district shall not be liable for the loss, damage or misuse of any electronic device​
​brought to school by a student​​.​

​Dress and Grooming​​(Policy 221)​​–​​Muhlenberg students​​are expected to dress sensibly and appropriately and be in​
​adherence to the Muhlenberg School District Dress and Grooming Policy (which can be found on the district​
​website). If clothing is inappropriate, the home will be contacted to provide appropriate clothing for the day.  It​
​is​​recommended that girls wear pants or shorts on​​days when physical education is​​scheduled. Shorts​​are​
​permitted during warm weather, but they should be mid-thigh in length and fit properly. Tops containing​
​offensive decals, slogans or advertisements for alcohol and/or drugs are prohibited. Tops should properly cover​
​a student’s body. Shirts must cover the midriff.  NO open back shoes such as flip-flops, strapless crocs, slides,​
​and sandals are​​NOT​​to be worn by students during​​the school day unless the open-toed shoe has a back-strap to​
​secure the foot. In addition, shoes with wheels are not permitted. Head-wear that is not religious in nature is not​
​allowed to be worn inside of the building with the exception of school-sponsored theme days. This includes, but​
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​is not limited to, hats, hoods, scarves, wraps, do-rags, wave caps, etc. While in the school building, hoods​
​should remain down and off of the head. Protective UV attire will be permitted for any outdoor activities.​

​Weapons​​(Policy 218.1) - Muhlenberg School District​​prohibits students from possessing and bringing weapons​​and​
​replicas of weapons into any school district buildings, onto school property, to any school-sponsored activity,​
​and onto any public vehicle providing transportation to school or a school-sponsored activity.​

​Discipline​

​Authority of Teachers, Assistant Principals, and Principals over Pupils -​​§13-1317 of the Pennsylvania Public​
​School Code states: “​​Every teacher, vice-principal​​and principal in the public schools shall have the right to​
​exercise the same authority as to conduct and behavior over the pupils attending the school, during the time​
​they are in attendance, including the time required in going to and from their homes, as the parents, guardians​
​or persons in parental relation to such pupils may exercise over them​​.”​

​Search​​(Policy 226) -​​School officials shall be permitted​​to conduct a search of a student and/or of items in the​
​student’s possession or within the student’s control if the school official has reasonable grounds for suspecting​
​the search will produce evidence that the student has violated or is violating laws, established rules, regulations,​
​and district policies while on school premises.​

​It shall be the policy of the Board that all lockers and student storage spaces are and shall remain the property of​
​the school district. As such, students shall have only a limited expectation of privacy in their lockers/storage​
​spaces.​

​Student Discipline​​(Policy 218)​​-​​The​​Muhlenberg School​​Board recognizes the need to maintain an atmosphere​
​conducive to teaching and learning in schools. A central goal is to help students develop self-discipline.​
​Students share with the administration and faculty a responsibility to develop a climate within the school that​
​encourages a positive learning environment. Students whose behavior disrupts the educational process must​
​receive appropriate attention from teachers, counselors, and administrators.​

​Field Trips​​- Students will be excluded from field​​trips and or special events if involved in any Level 3 or Level 4​
​infraction within the same academic, school-year quarter. The student and family will be contacted prior to the​
​field trip when the child is not permitted to participate in the field trip or special events.​

​Student Responsibilities​

​A.​ ​Attend school and all classes daily, except when excused. Be on time for classes and other school functions.​
​B.​ ​Pursue and attempt to complete satisfactorily the courses of study prescribed by state and local school​

​authorities.​
​C.​ ​Arrange to make up work when absent from school.​
​D.​ ​Respect the rights of other students.​
​E.​ ​Express ideas and opinions in a respectful manner so as not to offend or slander others.​
​F.​ ​Respect the rules and authority of teachers, administrators, and all others who are involved in the​

​educational process.​
​G.​ ​Be aware of all rules and regulations for student behavior and conduct themselves accordingly.​
​H.​ ​Assume that until a rule is waived, altered, or repealed, it is in effect.​
​I.​ ​Be aware of and comply with federal, state, and local laws.​
​J.​ ​Be willing to volunteer information in matters relating to health, safety, and welfare of the school​

​community and the protection of school property.​
​K.​ ​Dress and groom to meet fair standards of safety and health, and not to cause substantial disruption to the​

​educational process.​
​L.​ ​Assist the school staff in operating a safe school.​
​M.​ ​Exercise proper use and care when using public facilities and equipment.​
​N.​ ​Avoid the use of indecent or obscene language when dealing with other students or school district staff​

​members.​
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​Student Discipline Options​

​The following are possible, but not limited to, consequences used to restore, reflect and reinstate positive student​
​conduct:​

​A.​ ​Parent/guardian contact via telephone​
​B.​ ​Conference (may include student, parent, school counselor, behavior specialists, teacher(s), administrator)​
​C.​ ​Restitution demonstrating reflection and growth​
​D.​ ​Detention (during lunch, recess or after school)​
​E.​ ​In-school suspension​
​F.​ ​Out of school suspension​
​G.​ ​Expulsion (Policy 233)​

​Misconduct Response Structure​

​This structure presents a comprehensive series of typical misbehaviors that are classified into four levels and​
​arranged in a continuum according to the seriousness of the act and frequency of its occurrence.​

​Level I​​- Misbehaviors classified in this level represent​​relatively minor infraction of established procedures that​
​regulate the orderly operation of the school and its educational process. Due to the nature of their frequency or​
​seriousness, the classroom teacher or other school personnel assume the responsibility for corrective action. The​
​frequency of their occurrence shall determine the appropriate disciplinary response and their re-classification at​
​a higher level.​

​Examples of Infractions​
​1.​ ​Littering​
​2.​ ​Tardiness​
​3.​ ​Not returning required forms​
​4.​ ​Immodest or indecent dress​
​5.​ ​Unprepared with class materials and supplies​
​6.​ ​Non-defiant failure to complete assignments, carry out teacher directions, or adequately prepare for class​
​7.​ ​Abuse of hall, locker, or lavatory privileges​
​8.​ ​Careless or unauthorized use of school property or facilities​
​9.​ ​Disruptive behavior in school, on campus, or on the school bus​
​10.​ ​Cheating or lying​

​Level II​​- This level includes misbehaviors whose​​frequency or seriousness tends to disrupt the learning climate of​
​the school and seriously affect the student's own education. Some of these infractions may be the result of a​
​continuation of misbehaviors that remain unmodified by disciplinary actions under Level I. Due to the nature of​
​their frequency or seriousness, the principal assumes the major responsibility for corrective action.​

​Examples of Infractions​

​1.​ ​Unmodified Level I misbehavior​
​2.​ ​Cutting scheduled detention​
​3.​ ​Continual harassment of students​
​4.​ ​Petty theft or gambling​
​5.​ ​Chronic misbehavior​
​6.​ ​Use of profanity, obscenity​
​7.​ ​Possession or distribution of pornographic materials​
​8.​ ​Leaving school without permission​
​9.​ ​Truancy​
​10.​ ​Forgery​
​11.​ ​Defiance and insubordination​

​Level III​​-​​These acts are more serious because their​​consequences may have a lasting effect on the individual or​
​may pose a threat to the health and safety of others in school. While some might be considered criminal acts, for​
​the most part, their redemption can be undertaken through the disciplinary mechanism of the school. In some​
​cases, however, law enforcement officials may be contacted/notified.​
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​Examples of Infractions​

​1.​ ​Continuation of Level II misbehavior​
​2.​ ​Chronic truancy​
​3.​ ​Possession of cigarettes, smoking on school property including the bus​
​4.​ ​Organized gambling​
​5.​ ​Stealing​
​6.​ ​Fighting​
​7.​ ​Vandalism​
​8.​ ​Physically threatening other students​
​9.​ ​Possessing, using, or being under the influence of substances (drugs, alcohol) on school property or during​

​school-sponsored activities​
​10.​ ​Serious acts of defiance or threatening a teacher or member of the support staff​

​Level​​IV​ ​-​​Represented​​in​​this​​level​​are​​acts​​which​​are​​clearly​​criminal.​ ​Included​​are​​those​​that​​present​​a​​direct​​and​
​immediate​​threat​​to​​the​​welfare​​of​​others​​or​​may​​result​​in​​violence​​to​​persons​​or​​property.​ ​In​​most​​cases,​​acts​​on​
​this​ ​level​ ​are​ ​so​ ​serious​ ​that​ ​they​ ​require​ ​administrative​ ​action​ ​that​ ​calls​ ​for​ ​the​ ​immediate​ ​removal​ ​of​ ​the​
​student from school and police intervention.​

​Examples of Infractions​
​1.​ ​Unmodified Level III misbehavior​
​2.​ ​Possession and/or sale of stolen property​
​3.​ ​Extortion of other students​
​4.​ ​Indecent exposure​
​5.​ ​Major vandalism​
​6.​ ​Arson​
​7.​ ​Grand theft​
​8.​ ​Bomb threat​
​9.​ ​Assault and battery​
​10.​​Tampering with fire alarm; pulling false alarm​
​11.​ ​Possession and/or use of firecrackers or explosives​
​12.​​Providing, selling, using illegal chemical substances and/or alcohol on school property or during school​

​sponsored activities​
​13.​​Possession, use, transfer of lethal weapons on school property or during school-sponsored activities​

​The foregoing examples of impermissible conduct are not intended to be all-inclusive. At the District’s discretion,​
​any violation of the School District’s policies or any conduct considered inappropriate or unsatisfactory may​
​subject the student to discipline, including expulsion. The District reserves sole discretion whether to apply​
​progressive discipline in any given situation.​
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​School Bus Policies​

​Transportation Handbook​​- Please use this link for​​further information concerning the expectations and rules​
​of school bus transportation.​

​School Bus Regulations -​​Students having the privilege​​of riding a school bus must conduct themselves in a quiet​
​and orderly manner to and from school. The bus driver is legally responsible for the safe transportation of​
​students. Students will be permitted to board their school assigned transportation vehicle only. Therefore, our​
​school district’s bus discipline code has been written to provide guidelines for drivers and student riders to​
​follow. Students not adhering to the following guidelines may be subjected to suspended bus privileges.​

​Any bus misconduct may result in any or all of the following consequences:​
​1. Bus driver verbal warning and seat change.​
​2. Bus driver written warning (bus referral).​
​3. Administrative verbal warning.​
​4. Administrative detention.​
​5. Loss of the privilege to ride the bus for a period of one day or up to the remainder of the school year based​

​on the discretion of building administration and severity of the misconduct.​

​We ask parents to read and explain the bus discipline code to their children:​
​a)​ ​Students shall line up to get on the bus, avoid pushing and shoving, and take assigned seats on the bus​

​immediately upon boarding following the seating procedures.​
​b)​ ​Students shall not tamper with the bus or any of its equipment.​
​c)​ ​Students shall observe orderly conduct on the bus and refrain from the use of profane and indecent​

​language.​
​d)​ ​Students shall not talk with the bus driver while the bus is in motion.​
​e)​ ​Students shall not board/disembark their bus at other than their assigned stops and shall only ride their​

​regularly assigned school bus.​
​f)​ ​Students shall not play games on the street or highway while waiting for the school bus, nor shall they​

​trespass or cause damage to any property in the vicinity of the bus stop.​
​g)​ ​Students shall be on time for the school bus.​
​h)​ ​Students shall not bring pets to school on the school bus.​
​i)​ ​Students shall not eat or drink on the school bus.​
​j)​ ​Students shall cooperate with and obey the school bus driver at all times.​
​k)​ ​Students shall not deposit any paper or trash on the seats or anywhere else on the bus.​
​l)​ ​Students shall adhere to the Muhlenberg School District Policy 227 on Controlled Substances/Paraphernalia.​
​m)​ ​Students shall adhere to the Muhlenberg School District Policy 218.1 on Weapons.​
​n)​ ​Students shall adhere to the Muhlenberg School District Policy 222 on Tobacco/Nicotine.​
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​Parents, please remember no adult (parents, family members, and friends) is permitted to board a school bus​
​at any time.  We thank you in advance for adhering to this policy.​

​Special Requests Regarding Transportation​​- All special​​requests regarding transportation routes shall be​
​presented in written form by the parent/guardian to the coordinator of buildings, grounds, and transportation​
​five (5) days prior to the effective date of the request. Parents/guardians will be informed as to the resolution of​
​their request by the transportation office. School principals and bus drivers will be notified of any changes to the​
​bus routes by the transportation office. Bus drivers are not permitted to accept requests.​

​If an emergency situation arises that prevents a five day prior notice, the transportation department can be​
​reached by phone at (610) 921-8000, extension 5532.  All calls must be followed up with a written request.​

​PLEASE NOTE: All students in grades 1-3 are allowed to depart from their bus with or without​
​parents/guardians present. Kindergarten students will not be dismissed from the bus without a​
​parent/guardian.​

​Transportation Video/Audio Recording​​(Policy 810.2)​​- The use of video and audio recording equipment supports​
​efforts to maintain discipline and to ensure the safety and security of all students, staff, contractors and others being​
​transported on district-owned, operated, or contracted school buses or school vehicles.​

​Access to the camera and tapes will be limited to coordinators and administrators. Tapes will be erased and​
​re-recorded if no incidents occur over a two week schedule. Tapes documenting incidents will be made available to​
​the appropriate school administrators. Taped documentation of misbehavior will be preserved only until the​
​disciplinary action/disposition has been reached. Thereafter, all recorded evidence of misbehavior will be erased.​

​Assigned Seats​​- Students in grades K-3 have assigned​​seats. Students must sit in their assigned seats regardless of​
​ridership. There are no exceptions. In coordination with the building administration, seat assignments will​
​change only for reasons pertaining to students’ safety.​

​Day Care Transportation​​- Prior approval is required​​for day care transportation. All requests are to be made in​
​writing through the transportation office (610-921-8000, extension 5532).  Parents/guardians requesting day​
​care transportation must provide the following information:​
​●​ ​Day care provider’s name, address, and telephone number​
​●​ ​Dates or period of time change to be in effect​
​●​ ​Child’s name, home address, and phone number​

​Carrying of Objects on Buses​​- The state guidelines​​for transportation forbid the carrying of any objects on the​
​bus, such as projects and band instruments, unless they can be safely held on the pupil’s lap. If large items, such​
​as instruments, projects, or pets are to be brought to school, the parent/guardian will be responsible for​
​transporting that item on the day involved.​

​Curriculum and School Services​

​The Muhlenberg School District is committed to guiding all students on a path of excellence with active and​
​purposeful learning experiences, a growing and comprehensive curriculum, collaborative and innovative staff,​
​and creative use of technology and resources coupled with an unrelenting desire for success.​

​Creative Arts​
​Classes offered include: Art, Music, Library, Engineering,​​Physical Education, and Social Emotional Learning​
​(SEL). Each class follows its own respective common core curriculum.​
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​MTSS​
​Multi-Tiered System of Supports is a systemic, continuous-improvement framework in which data-based​
​problem solving and decision-making is practiced across all levels of the education system for supporting​
​students.​

​Special Education Services​
​Students who qualify for special education have an​​Individual Education Plan (IEP) or a 504 Plan that is​
​tailored to meet the needs of individual students. It encompasses a range of services that help students with​
​disabilities learn.​

​●​ ​Gifted Education (Policy 114)​
​●​ ​Speech​

​School Psychologist​
​School psychologists provide expertise in mental health, learning, and behavior, to help students succeed​
​academically, socially, behaviorally, and emotionally through observation and evaluation. Parents/Guardians​
​may request an evaluation at any time. The parent/guardian request must be in writing. (Policy 113.3)​

​School Counseling​
​School counselors are educators uniquely trained in child development, learning strategies, self- management​
​and social skills, who understand and promote success for a diverse population of students. School counselors​
​implement a research-based program to support students through each developmental stage of their academic​
​career.​​In addition, school counselors are available​​to meet with individual students, small groups of students​
​and parents.​

​Behavior Specialist​
​Behavior specialists provide a positive behavior​​support plan developed in coordination with the IEP team and​
​can be based on a functional behavior assessment, and become part of the individual student’s IEP including​
​methods that utilize positive reinforcement and techniques to shape a student’s behavior.​

​School Social Worker​
​The primary responsibility of the school social worker involves helping students to address problems or issues​
​that may get in the way of learning and social emotional competence.​

​Elementary Student Assistance Program (ESAP)​​(Policy​​236)​​-​​ESAP is​​a systematic process using effective​​and​
​accountable professional techniques to mobilize school resources to remove the barriers to learning and, when​
​the problem is beyond the scope of the school, to assist the parent/guardian and student with information so they​
​may access services within the community.​

​Assessment and Progress Reporting​

​Parent-Teacher Conferences -​​Scheduled parent-teacher​​conferences are held in November for MEC students..​
​Conferences can also be requested during the school year at times other than those scheduled. Please submit​
​your request in writing and allow 24 hours for a reply correspondence. A translator is available upon request.​

​Reporting Student Progress​​(Policy 212)​​-​​Report​​cards​​for students in grades one through three are issued four​
​times a year: November, January, April, and June. Kindergarten report cards are issued in January, April, and​
​June. Performance levels may be based on tests, projects, oral response, homework, class work, and other​
​criteria considered by the teachers. Performance-based assessments are also used to determine levels of student​
​achievement.​

​Promotion and Retention​​(Policy 215)​​-​​A student shall​​be promoted when s/he has successfully completed the​
​curriculum requirements and has achieved the academic standards established for the present level, based on the​
​professional judgment of the teachers and the results of assessments. A student shall earn the right to advance to​
​the next grade by demonstrating mastery of the required skills and knowledge.​
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​Scheduling  –​​Scheduling students and assigning teachers for the following year is a collaborative and strategic​
​process for each student that involves many different factors. Parent requests will only be considered upon​
​written receipt and only under extenuating circumstances at the discretion of administration.​

​Standardized Tests -​​Students in grades three will​​participate in benchmark and standardized assessments for​
​reading and mathematics and any testing that is required by the Pennsylvania Department of Education as part​
​of the Pennsylvania System of School Assessment (PSSA). Please call your child’s school counselor with​
​questions about standardized testing.​

​Education Records​​(Policy 216)​​-​​The​​school maintains​​a cumulative record of each student that contains items​
​such as, test scores, report cards, general information on academics and health.​

​Health Services​

​School Wellness​​(Policy 246) -​​The Muhlenberg School​​District recognizes that student wellness and proper​
​nutrition are related to students' physical well-being, growth, development and readiness to learn. A certified​
​school nurse and/or nursing assistant will provide an environment that promotes student wellness, proper​
​nutrition, nutrition education and promotion, and regular physical activity as part of the total learning​
​experience.​

​Pandemic​​- The Muhlenberg School District follows​​all recommended federal, state and local guidelines in the​
​event of a pandemic or other health crises.​

​Illness​​-​​If a child shows signs of illness, do not​​send him or her to school. Parents will be notified if a child is ill or​
​has a temperature of 100 degrees or above.​

​Any child displaying an unusual skin eruption, unusual soreness of throat, or having conditions that suggest an​
​infectious condition must be excluded from school until he or she presents evidence from a physician that the​
​condition is not infectious or that recovery has occurred.  Some of the more common infectious conditions,​
​which require a note from the doctor before a pupil may return to school, are conjunctivitis or pink eye,​
​impetigo, ringworm, and scabies.​

​No child will be admitted to school within the prescribed interval for each disease as listed below unless a​
​physician certifies that the child is not suffering from the suspected disease nor any other communicable​
​disease:​

​●​ ​Chicken pox- Until all crusts are dry​
​●​ ​German or regular measles- Six days from onset of rash​
​●​ ​Mumps- Until fever and swelling are subsiding​
​●​ ​Respiratory streptococcal (strep throat, scarlatina, scarlet fever) - If no physician is in attendance, not less​

​than seven days from onset.​

​Pediculosis​​(Head Lice)  (Policy 209.2) - Any child​​found to be infected with head lice will​​not​​be excluded​​from​
​school as per recommendations from the U.S. Center for Disease Control, the American Academy of Pediatrics,​
​the PA Department of Health and the National Association for School Nurses.​

​Immunization​​(Policy 203) -​​All students shall be​​immunized against specific diseases in accordance with state law​
​and regulations, unless specifically exempt for religious or medical reasons.​

​Medication​​(Policy 210) -​​When medication is to be​​administered during school hours, the prescribed medication​
​shall be sent to school under the following conditions:​

​1.​ ​A written and signed request from a physician shall detail the name of the drug, the dosage, the time​
​interval that the medication is to be taken and the reason for the medication to be given.​
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​2.​ ​The parent/guardian shall sign and confirm the request that the school district comply with the physician’s​
​order and sign a waiver releasing the school district, its agents and employees from any and all liability,​
​loss, and claim of whatsoever nature resulting from the administration of the medication to the student and​
​from all illness or injuries which may result there from.​

​3.​ ​If the nurse is to administer the medication, the medication will be held in the health room. It shall be the​
​student’s responsibility to go to the health room or to the office at the correct time, and the nurse shall​
​administer the medication.​

​Nonprescription Medication​​(Policy 210) – Acetaminophen,​​ibuprofen, antacid, and other over the counter​
​medicines may be administered according to the current standing orders of the school physician if the​
​parent/guardian’s written permission for the current year is on file. Emergency medications and first aid​
​treatment will be administered according to the standing orders of the school physician.​

​Health & Dental Examinations/Screening​​(Policy 209)​​-​​Each student shall receive a comprehensive health​
​examination conducted by the school physician upon original entry, in sixth grade, and in eleventh grade. The​
​school nurse or medical technician shall administer to each student vision tests, hearing tests, other tests deemed​
​advisable, and height and weight measurements, at intervals established by the district.​

​Each student shall receive a comprehensive dental examination conducted by the school dentist upon original​
​entry, in third grade, and in seventh grade.​

​A private health and/or dental examination conducted at the parents'/guardians' request and expense shall be​
​accepted in lieu of the school examination. The district shall accept reports of privately conducted physical and​
​dental examinations completed within one (1) year prior to a student’s entry into the grade where an exam is​
​required.​

​Homelessness​
​ECYEH (PA Education for Children and Youth Experiencing Homelessness)​
​The Education for Children and Youth Experiencing Homelessness (ECYEH) is an initiative of the​
​Pennsylvania Department of Education, and is based on the federal McKinney-Vento Homeless Assistance Act.​
​This federal legislation ensures that homeless children and youth have access to a free, appropriate public​
​education.​

​Children and youth experiencing homelessness have the right to:​
​●​ ​Continue their education in their current school, and receive transportation OR enroll immediately in the​

​school where they are temporarily housed, even if lacking the paperwork normally required​
​●​ ​Receive free lunch​
​●​ ​Receive assistance with school-related expenses such as supplies, clothing, uniforms, etc.​

​School District Policies​

​All Muhlenberg School District Policies can be located on the district website at​​w​​ww.muhlsdk12.org​​. If​​you do not​
​have internet access, please contact the school office to request a copy of these and other policies.​

​It​​is​​the​​policy​​of​​the​​Muhlenberg​​School​​District​​not​​to​​discriminate​​on​​the​​basis​​of​​gender,​​disability,​​race,​​color,​
​and​​national​​origin​​in​​educational​​programs,​​activities​​or​​employment​​as​​required​​by​​Title​​IX​​of​​the​​1972​​education​
​amendments.​ ​Inquiries​​on​​Title​​IX​​compliance​​should​​be​​directed​​to​​the​​office​​of​​the​​Assistant​​Superintendent,​​801​
​Bellevue​ ​Avenue,​ ​Laureldale,​​PA,​​19605,​​telephone​​921-8000​​or​​to​​the​​director​​of​​the​​office​​for​​civil​​rights​​in​​the​
​department of education, Washington, D.C.​

​Pandemic Response​

​Muhlenberg School District follows all guidelines set forth by the Muhlenberg Pandemic Team. The Muhlenberg​
​Pandemic Team is a cross-disciplinary team that makes guidelines for MSD based on further recommendations of​
​the Center for Disease Control, the PA Department of Health and other agencies pertinent to the health and safety of​
​schools, students and staff during the global pandemic of COVID-19.​
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CONTACT INFORMATION 
 

 
​  

Mr. Christopher Becker, Principal​ ​ ​ ​ ​ ​ 610-921-8034 x3500 

Ms. Michele Weaver, Assistant Principal Grade 7​ ​ ​ ​ 610-921-8034 x3504 

Ms. Dana Godfrey, Assistant Principal Grade 8​ ​ ​ ​ 610-921-8034 X3631 

Mr. Josh Rankin, Assistant Principal Grade 9​ ​ ​ ​ ​ 610-921-8034 x3517 

Ms. Liliana Moore, Social Worker​ ​ ​ ​ ​ ​ 610-921-8034 x3132 

Mr. Matthew Coldren, Dean of Students​ ​ ​ ​ ​ 610-921-8034 x3508 

 

Ms. Erica Buzydlowski, Building Secretary​ ​ ​ ​ ​ 610-921-8034 x3112 

Ms. Marina Parznik, Building Secretary​ ​ ​ ​ ​ 610-921-8034 x3503 

Ms. Patricia Keiper, Attendance Secretary​ ​ ​ ​ ​ 610-921-8034 x3501 

Ms. Kelly Renninger, Library & Chromebook Clerical Assistant​ ​ 610-921-8034 x3131 

Ms. Denisse Jaquez, Guidance Secretary​ ​ ​ ​ ​ 610-921-8034 x3510 

 

Mr. Rob Urenko, 7th Grade School Counselor​ ​ ​ ​ 610-921-8034 x3512 

Dr. Thomas Starr, 8th Grade School Counselor​ ​ ​ ​ 610-921-8034 x3513 

Ms. Diamante White, 9th Grade School Counselor​ ​ ​ ​ 610-921-8034 x3511 

 

Mrs. Heather Scholl, CSN, School Nurse​ ​ ​ ​ ​ 610-921-8034 x3102 

Mrs. Teresa Pietrusewicz, RN, School Nurse​ ​ ​ ​ ​ 610-921-8034 x3602 

 

Mr. Carey Kline, Food Service Director​ ​ ​ ​ ​ 610-921-8000 x3514 
 
 
 

Muhlenberg Junior High School 
801 Bellevue Avenue 

Reading, PA 19605 
610-921-8034 

FAX 610-921-8038 
 

Website: www.muhlsdk12.org 

Facebook: www.facebook.com/muhlmjhs  

Twitter:  @MuhlJuniorHigh 

 
 SCHOOL HOURS 

  
Students Admitted into School ​ ​ 7:30 AM 
MJHS School Hours ​ ​ ​ 7:30 AM to 2:50 PM 
Late to School/Tardy​ ​ ​ 7:50 AM 
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VISION STATEMENT OF THE MUHLENBERG SCHOOL DISTRICT  

 

Muhlenberg School District is committed to  
guiding all students on a path of excellence   

with active and purposeful learning experiences,  
a growing and comprehensive curriculum,   

collaborative and innovative staff  
and creative use of technology and resources  

coupled with an unrelenting desire for success. 
 
 
 

VALUES & BELIEFS 
 

●​ Students learn differently. 
●​ Students learn best with challenging and relevant curriculum. 
●​ Students thrive in a safe learning environment 
●​ Teachers lead learning through passion, perseverance and personality. 
●​ Teachers create a culture of high expectations. 
●​ Teachers are inspirational role models. 
●​ Students, parents and families, the school, the school board, the 

community and business leaders create partnerships that drive 
students' success. 

●​ An informed and involved learning community is essential to the 
development of strong educational partnerships and quality 
programs. 

●​ The learning community equips, engages and empowers learners. 
 
 

MUHLENBERG SCHOOL BOARD 

Board of School Directors 
Mrs. Cindy L. Mengle, President 

Mrs. Kristyna Eagle, Vice President 
Mr. Ronald J. Haas, Treasurer 

Mr. Enrique Castro Jr., Secretary 
Ms. Susan Roeckle, Assistant 

Secretary 

School Board Members 
Mr. Andrew Eaton 

Mr. Garrett Hyneman 
Mr. S. Wayne Hardy 
Mr. Robert Mengle 
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Muhlenberg Junior High School  
BELL SCHEDULE 

 

Doors Open for Breakfast 7:30 AM - 7:50 AM 

Students are Dismissed  
to their Lockers 

7:40 AM 

Advisory 
Daily Announcements take place 7:53 

7:50 AM - 8:14 AM 

Period 1 8:18 AM - 8:58 AM 

Period 2 9:02 AM - 9:42 AM 

Period 3 9:46 AM - 10:26 AM 

Period 4  (LUNCH) 10:30 AM - 11:10 AM 

Period 5  (LUNCH) 11:14 AM - 11:54 AM 

Period 6  (LUNCH) 11:58 AM - 12:38 PM 

Period 7 (LUNCH) 12:42AM - 1:22 PM 

Period 8  (LUNCH) 1:26 AM-2:06 PM 

Period 9 2:10 AM - 2:50 PM 
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Expectations of Junior High Students 
 
As students approach adulthood, it is important they take on more responsibility in their academics, personal, and social life. The 
following are expectations for all MJHS students: 

 
Students will: 

●​ Treat all students, faculty, and guests with respect and dignity 
●​ Live out the DEAN’S list qualities- Dedicated, Effort, Academics, Neighborly, Success 
●​ Be a contributing member of our Muhlenberg school community 
●​ Celebrate the diversity of our Muhlenberg school community 
●​ Come prepared in mindset and with supplies to actively engage in learning 
●​ Give back to their community by serving and supporting others 
●​ Celebrate academic progress and achievements 
●​ Be responsible to complete their own work and seek support when necessary 
●​ Be responsible and ask teachers for make-up work when they return after being absent 
●​ Notify teachers in advance to receive assignments for planned absences from school 
●​ Approach their teacher directly with questions when they recognize that they are having difficulty with material 

 
 

MUHLENBERG TOGETHER- WE ARE STRONGER TOGETHER 
 

As a safe and supportive school community, we value each person and believe that our differences make us stronger and more 
resilient. Our school is a community that accepts each person for who they are and it’s our goal to help each other live out our 
dreams in order to make our world a better place.  
 
We stand against any and all acts of hate, bigotry, prejudice, racism, disrespect, and the inequitable treatment of people. 
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ACTIVITIES 
Muhlenberg Junior High School provides a wide range of extra-curricular activities. In addition, the school sponsors class organizations at each 

grade level.  Below is a list of some of the activities students can participate in at MJHS. 
 

Clubs 
Art Club 
AV Club 

Aevidum 
Band 

Jazz Band 
Chorus 

Club Golf 
Cool About Manufacturing 

eSports (9th only) 
Gold Tones 
GSA Club 

Intramurals 

Musical 
National Junior Honor Society 

Science Club 
Stage Crew 

Student Council 
 

 
 

Sports 
Baseball 

Basketball 
Cheerleading 
Cross Country 
Field Hockey 

Football 

Golf (9th only) 
Lacrosse (9th only) 

Soccer 
Softball 

Swimming & Diving (9th only) 
Tennis (9th only) 

Track & Field 
Volleyball 

Water Polo (9th only) 
Wrestling 

 

 

 
ALTERNATIVE EDUCATION 

The Administration at Muhlenberg Junior High School, with permission from the Superintendent of Schools, may place a student in an approved 
alternative education program. Students eligible for the alternative education program will have exhausted the traditional discipline procedures; 
they will have exhibited various characteristics while in the regular school program such as but not limited to: 

 
●​ Flagrant or repeated violations of school rules 
●​ Violations of the district’s drug and alcohol policy 
●​ Fighting or Physical Altercations/Incidents 
●​ Extreme academic underachievement 

●​ Possession of a weapon on school property 
●​ Making a terroristic threat against persons/property 
●​ Recording Fights or Physical Altercations/Incidents 

 
The length of placement in an alternative education program varies with each individual case; however, the customary minimum placement is for a 
period of 45 school days. Activity participation while placed in an alternative education program is at the discretion of the principal. Students are 
not permitted to attend or participate in school related activities during their alternative education placement unless permission is granted by 
administration. 

 
ASSESSMENTS & TESTING 

Muhlenberg Junior High School students participate in a variety of assessments throughout the school year for the purpose of: 
 
●​ Measuring student achievement 
●​ Determining appropriate placement in academic classes 
●​ Determining the need for remediation or academic assistance 
●​ Measuring the alignment of school programs with state standards and requirements. 

 
All students are expected to participate in these assessments as outlined by their course of study. 
 
The following assessments are administered throughout the school year: 
●​ Classroom Diagnostic Assessments (CDTs) 

○​ Grades 7-9 
○​ ELA, Math, Science 

●​ Firefly Benchmark Testing 
●​ WIDA Exam for English Language Learners* 
●​ Pennsylvania State System of Assessment (PSSA)* 

○​ Grade 7-8: ELA & Math 
○​ Grade 8: Science 

●​ Keystone Exams* 
○​ Algebra 1 Keystone: Grades 8-9 students enrolled in Algebra 1.  
○​ Biology Keystone: Grade 9 students enrolled in Environmental Science Honors  

 
*SPECIAL NOTE: EDUCATIONAL TRAVEL WILL NOT BE APPROVED FOR ANY STUDENT DURING STATE MANDATED TESTING  IN A TEST-TAKING 

GRADE.  
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ATTENDANCE 
MSD Policy 204 

As defined in the Pennsylvania Public School Code §1326, 1327, compulsory school age is the period of a child's life from the time he or she enters 
school, which shall be no later than the age of 6 years, until the age of 18 or graduation from high school.  Children of school age are expected to 
attend school regularly. Because school attendance is directly related to academic success, students are expected to attend school on a regular 
basis. Student attendance is recorded at the beginning of each class period daily. 

 
Absence from School (Policy 204) – Excused absence includes illness of pupil, quarantine, death in the immediate family, impassable roads, and 
exceptional urgent reasons that affect the child. 
 
If your child is too ill to attend classes, please call the school between 8:30 a.m. and 10:00 a.m. to report the absence. If an absence is expected to 
last for an extended period of time, parents should notify school administrators.   
 
Educational Tours/Trips (Policy 204) - Requests for educational trips to be taken during the school year must be submitted in writing to the building 
principal at 10 days in advance of the scheduled trip. Request letters must include the dates of absence, the destination, and a statement of 
educational benefit to the student. 
 
The principal may approve student trips with families of up to but no more than 5 days of school. No more than three such trips will be approved in 
one school year. The 5-day limit shall apply to the accumulated total of approved trips. Parents will be given written specific reasons for disapproved 
trips.  
 
Educational travel will not be approved during state mandated testing for students in test-taking grades. 
 
Excused/Lawful Absence (Policy 204) - Parents/Guardians and students shall submit the written explanation within three (3) school days of the 
absence. If the parent/guardian fails to provide a written excuse within three (3) school days of the absence, the absence will be permanently 
counted as unlawful or unexcused. Unexcused absences include but are not limited to parental neglect including oversleeping or missing the bus. 
 
Parent Excuses- Students are allowed up to 10 days excused by a parent. Any absence after 10 parent excused absences require a certified note; 
otherwise they are considered unexcused/unlawful. 
 
Student Attendance Improvement Conference (SAIC) - After a student is considered habitually truant a SAIC will be scheduled to address school 
attendance concerns. District staff shall notify parents/guardians with  the date and time of the SAIC. The purpose of the SAIC is to examine the 
student’s absences and reason for absences in an effort to approve attendance with or without additional services.  
 
Student Attendance Improvement Plan (SAIP) - This is a plan completed during the SAIC in an effort to support and approve a student’s 
attendance.  
 
Lawful Absence - A student excused from school for mental, physical, or other urgent reasons: Illness, family  emergency, death of a family member, 
medical or dental appointments, authorized school activities, educational travel with prior approval, and attendance at legal or court proceedings, 
activities, educational travel with prior approval, and attendance at legal or court proceedings 
 
Unlawful Absence - Absences shall be treated as unlawful until the school receives a written excuse explaining an  acceptable absence, to be 

submitted within three days of the absence. If an unacceptable absence is received, the absence will remain as unlawful. 
 

Terminology Definition Action Taken by School Action Taken by Family 

Truant A student is considered 
truant after 3 unlawful 
absences. 

Parents/guardians will receive an official 
attendance notice in the mail.   
 
 

Parents/guardians should collaborate with 
student and teacher to communicate absences 
and ensure excuse blanks are turned in within 
3 days of the absence. 

Habitually 
Truant 

A student is considered 
habitually truant after 6 
unlawful absences. 

Parents/guardians will receive an official 
attendance notice in the mail that will include 
a scheduled SAIC meeting to support and 
improve regular school attendance. 

Parents/guardians should attend the 
scheduled SAIC meeting to work with the 
school to support and improve regular school 
attendance.   

Chronically 
Absent 

A student is considered 
chronically absent once 
they have accumulated 10 
or more excused OR 
unexcused absences.  

Parents/guardians will receive another official 
attendance notice in the mail that will include 
a scheduled SAIC meeting to support and 
improve regular school attendance. 

Parents/guardians should attend the 
scheduled SAIC meeting to work with the 
school to support and improve regular school 
attendance.  All future absences from that 
point must be followed up with a doctor’s 
note in order for that absence to be 
considered excused 
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Excused Absences From School 
If a student is unable to attend school, the student’s parent/guardian must call the Attendance Office at (610) 921-8034 x3501, before 9 a.m. on the 
day of the absence to report their child absent from school. 
 
●​ Students must follow up all absences with an excuse blank or parent note within three days of the absence. 
●​ Excuse blanks are available in the junior high school office, from classroom teachers, and on our district website. These notes are required by 

law to verify absences, and they must be signed by a parent/guardian. Students are not permitted to sign their own excuse blanks regardless of 
age. 

●​ Absences of three or more consecutive days due to illness must be verified with a doctor’s excuse. 
●​ Students will be granted up to five excused days for bereavement purposes. 
●​ Parent Excuses- Students are allowed up to 10 days excused by a parent. Any absence after 10 parent excused absences require a certified 

note; otherwise they are considered unexcused/unlawful. 
●​ Students will be granted up to five excused absences for educational trips. Forms can be found on the district website in English and Spanish. 

 

Unexcused Absences from School 
●​ If an excuse blank or note is not submitted within three days following the return to school, the absence becomes unexcused.  
●​ The issuing of a citation with the District Justice may result in fines of up to $300.00/day for students of 16 years of age and younger; 

additionally, these students may lose their driver’s license for up to six months. 
●​ Students with chronic attendance issues will meet with the junior high school’s attendance committee to discuss the importance of regular 

school attendance as well as solutions that will improve the students’ attendance record. Parents/Guardians of these students will attend such 
meetings as well. In addition, a Truancy Elimination Plan will be implemented. 

●​ Students with excessive absences may be assigned to an alternative education placement. 
●​ Consequences for the accumulation of unexcused absences are as follows: 

 

Make-Up Work 
●​ It is the student’s responsibility to communicate with their teachers to make arrangements to make up work that is missed due to absences 

from school for any reason. 
●​ Students will have a maximum of one week to make up work missed due to EXCUSED absences from school. If during an absence from school 

the student misses tests, quizzes, assignments, etc. that have been announced sufficiently in advance, the student may be required to make up 
for that missed work as soon as they return to school. 

●​ Work missed during UNEXCUSED absences will be at the discretion of the teacher for credit, points, etc.  
●​ Students who are assigned an out-of-school suspension must communicate with their classroom teachers to obtain work to be completed 

while on suspension.  

Educational/Family Trips and Travel 
Students who plan to miss school for an educational trip must bring in a note from a parent/guardian requesting permission for such an absence. 
This request must be submitted to the Attendance Office at least 10 days before the intended trip. Students may be excused from school no more 
than 5 school days for educational trip purposes. 
 
*SPECIAL NOTE: EDUCATIONAL TRAVEL WILL NOT BE APPROVED FOR ANY STUDENT DURING STATE MANDATED TESTING  IN A TEST-TAKING 
GRADE. 

 
Illness During the School Day 

 
Nurse visits: If a student becomes ill during school hours, the teacher to whom the student is assigned will sign the student’s pass card to go  to the 
nurse’s office. If it is necessary for the student to go home, the Health Services nurse will contact the student’s guardian. Any student who is 
dismissed due to illness must have a guardian sign out in the office before leaving the building. Students may not dismiss themselves from school 
for reasons of illness. This process must take place through the Health Services office. 
 
If your child is sick, do not send them to school. A student with a fever must be 24 hours fever free before they may return to school. Call the 
Health Services office and talk with the nurse if you have any questions about your child's illness. A parent/guardian will be notified if a child is 
obviously ill or has a temperature of 100 degrees or above. Any child having signs or symptoms of an infectious condition may be excluded from 
school until he or she presents evidence from a medical provider that the condition is not infectious or that recovery has occurred. Examples of 
these common conditions are listed, but limited to, conjunctivitis or pink eye, impetigo, ringworm, and scabies.  
 
Any child found to be infested with head lice (pediculosis) will not be excluded from school as per recommendations from the U.S. Center for 
Disease Control, the American Academy of Pediatrics, the PA Department of Health and the National Association for School Nurses. 
 
 

Tardies to School 
●​ Students who are not in school by 7:50 a.m. are considered to be tardy to school.  
●​ Students should still enter at the gymnasium entrance. They will sign in with a staff member and receive a pass to go directly to their locker 

and assigned class. 
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●​ An accumulation of excused tardies to school will result in a student needing to provide a doctor’s note. 
●​ Students who participate in extracurricular activities will not be allowed to participate in the day’s activity if they arrive at school after the end 

of first period (8:58 AM) without a valid excuse note (i.e. doctor’s note, court subpoena). 
●​ Students will receive an after school detention for every 5 tardies to school.  
●​ Students who are continually tardy to school will receive progressive disciplinary action beyond detention from school administration. 
●​ Students athletes, refer to the Athletic Handbook for additional information on consequences. 

 
 

Late to Class 
●​ Students are expected to be in class on time.  
●​ Consequences for student tardiness to class will be determined by individual classroom teachers, Dean of Students, or grade level AP. These 

consequences may include but not be limited to the following: receiving a lunch detention, after school detention, earning a zero for work 
missed during the tardy time, losing participation points during the tardy time, and participating in a parent/teacher/student conference. 

●​ Students who obtain 5 or more tardies to class in one week will face disciplinary action from the class teacher, Dean of Students, or grade level 
AP. 

●​ Students who obtain 3 or more tardies to class for the same class may face disciplinary action from the teacher of the class. If the student 
becomes chronically tardy to the same class, the student may be referred to administration for disciplinary action.  

●​ Students with chronic tardiness to class will be referred to administration for further disciplinary action. 
●​ Students athletes, refer to the Athletic Handbook for additional information on consequences. 

 

Leaving School Early for Appointments 
●​ Students who must leave school early for any reason must submit a written parental/guardian request to the Attendance Office no later than 

the morning of the intended early dismissal. 
●​ The child will be excused only for the amount of time necessary, not the entire day. Unless an emergency situation exists, we encourage you to 

schedule appointments after 2:50 p.m. 
●​ If a student misses their assigned period for an appointment and the school was not notified previously, the student will be considered absent. 
●​ The main office will call the student’s assigned classroom for the student to be dismissed early.  
●​ If a student requires an early dismissal, documentation must be provided; otherwise any missed periods will be unexcused.  

BUILDING SECURITY-AUDIO/VIDEO SURVEILLANCE 
A safe and secure environment for our students and staff is a primary concern of the school district administration. Please be advised that the doors 
to the building will be closed and locked after the beginning of the school day and entry to the building will be restricted. All guests to the school, 
and students arriving late to school should contact the main office via the closed circuit greeting system located at the main entrance to the 
building. The main office will check the identity of the visitor and before allowing the visitor to enter the building. Guests will be directed to the 
appropriate office to sign in and be issued a visitor’s badge. All persons are advised that the building will be locked prior to athletic or other events 
and entry will be permitted only during the designated times for such events. 
 
The PA State Board of Education regulations grant local school boards the authority to make reasonable and necessary rules governing the conduct 
of students in school as found in 22 PA Code Sec. 12.3. In that regard, students, parents, and staff are advised that the junior high school building is 
under video surveillance at all times and that information from recordings may be used for monitoring purposes and in the disposition of 
disciplinary actions. 

 
BULLYING/CYBERBULLYING  

MSD Policy 249 
The Board is committed to providing a safe, positive learning environment for district students. The Board recognizes that bullying creates an 
atmosphere of fear and intimidation, detracts from the safe environment necessary for student learning, and may lead to more serious violence. 
Therefore, the Board prohibits bullying by district students. 
  
Bullying as defined in this policy includes cyberbullying. 
  
Bullying, as defined by law, means an intentional electronic, written, verbal or physical act or series of acts directed at another student or students, 
which occurs in a school setting, that is severe, persistent or pervasive and has the effect of doing any of the following: 
  

●​ Substantial interference with a student’s education.  
●​ Creation of a threatening environment. 
●​ Substantial disruption of the orderly operation of the school.  

 
For the purpose of this policy, bullying is defined as follows: 
 
“A person is bullied when he or she is exposed, repeatedly and over time, to negative actions on the part of one or more other persons, and he or she 
has difficulty defending himself or herself.” Olweus Bullying Prevention Program 
  

●​ Bullying is aggressive behavior that involves unwanted, negative actions.  
●​ Bullying involves a pattern of behavior repeated over time. 
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●​ Bullying involves an imbalance of power or strength. 
  
School setting means in the school, on school grounds, in school vehicles, at a designated bus stop or at any activity sponsored, supervised or 
sanctioned by the school. 
  
The Board prohibits all forms of bullying by district students. 
  
The Board encourages students who have been bullied to promptly report such incidents to the building principal or designee. 
  
The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall be taken when allegations are verified. 
Confidentiality of all parties shall be maintained, consistent with the district’s legal and investigative obligations. No reprisals or retaliation shall 
occur as a result of good faith reports of bullying. 
  
Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying. The Superintendent or designee 
shall develop administrative regulations to implement this policy. 
 
The Superintendent or designee shall ensure that this policy and administrative regulations are reviewed annually with students at an assembly or 
by other means. 
  
The Superintendent or designee, in cooperation with other appropriate administrators, shall review this policy every three (3) years and 
recommend necessary revisions to the Board. 
  
District administration shall annually provide the following information with the Safe School Report: 

1.​ Board’s Bullying Policy. 
2.​ Report of bullying incidents. 
3.​ Information on the development and implementation of any bullying prevention, intervention or education programs. 

  
This policy shall be: 

1.​ Accessible in every classroom. 
2.​ Posted in a prominent location within each school building. 
3.​ Posted on the district web site. 
4.​ Published and disseminated in handbooks. 

  
The district shall develop and implement bullying prevention and intervention programs. Such programs shall provide district staff and students 
with appropriate training for effectively responding to, intervening in and reporting incidents of bullying. 

 
 

Complaint Procedure 
Step 1 – Reporting 
1.​ A student or third party who believes s/he has been subject to conduct that constitutes a violation of this policy is encouraged to 

immediately report the incident to the building principal or a district employee. 
2.​ A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation of this 

policy shall immediately report the incident to the building principal.  
3.​ If the building principal is the subject of a complaint, the student, third party or employee shall report the incident directly to the 

Assistant Superintendent.  
4.​ The complainant or reporting employee is encouraged to use the report form available from the building principal, but oral 

complaints shall be acceptable. 
 
Step 2 – Investigation 

1.​ Upon receiving a complaint of bullying, the building principal shall immediately investigate the complaint, unless the building principal is the 
subject of the complaint or is unable to conduct the investigation. 

2.​ The investigation may consist of individual interviews with the complainant, the accused, and others with knowledge relative to the incident. 
The investigator may also evaluate any other information and materials relevant to the investigation. 

3.​ The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of the incident is pending or has been 
concluded. The findings of the investigation shall be provided to the parents of the accused student and the complainant.  

 
Step 3 – Investigative Report 

1.​ The building principal shall prepare a written report within fifteen (15) days, unless additional time to complete the investigation is required. 
The report shall include a summary of the investigation, a determination of whether the complaint has been substantiated as factual and 
whether it is a violation of this policy, and a recommended disposition of the complaint. 

2.​ The investigative report shall be retained by the principal/designee and forwarded to the Assistant Superintendent as appropriate. 
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Step 4 – District Action 
1.​ If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the district shall take prompt, 

corrective action to ensure that such conduct ceases and will not recur. 
2.​ A student who violates this policy shall be subject to appropriate disciplinary action consistent with the Code of Student Conduct, which may 

include: 
 
●​ Counseling services and/or educational activities 
●​ Parental conference 
●​ Loss of school privileges 
●​ Transfer to an out of district placement 
●​ Transfer to another classroom 
●​ Exclusion from school-sponsored activities 
●​ Detention 

●​ Suspension 
●​ Expulsion 
●​ Recommendation for counseling/therapy outside of school 
●​ Referral to Student Assistance Program 
●​ Referral to law enforcement officials 
●​ Restorative conferences 

  
If it is concluded that a student has knowingly made a false complaint under this policy, such student shall be subject to disciplinary action. 

 
Appeal Procedure 
If the complainant is not satisfied with a finding of no violation of the policy or with the corrective action recommended in the investigative report, 
s/he may submit a written appeal to the Assistant Superintendent within fifteen (15) days. 

 
BUSSING/DISMISSAL 

 

Dismissal 
Students will only be dismissed by announcement by administration. Individual grade levels will be called, after being called, students must get all 
items from their locker and promptly exit the school. Once students have left the school, they may not return to the building. If a student needs to 
re-enter after exiting, they must go to the main office. 
 

Door to Door Policy: Within the expectations of In Loco Parentis falls the Door to Door expectation. Students are under school supervision from 
the time they exit the junior high doors until they enter their door at home. Any incidents that occur from the time students exit the school building 
until they enter their home may face disciplinary action from the school. 
 

 

School Bus Regulations 
Pupils having the privilege of riding a school bus must conduct themselves in a quiet and orderly manner to and from school. The bus driver is 
legally responsible for the safe transportation of pupils. Bus conduct reports will be written by the bus drivers and submitted to the principal on a 
daily basis. Bus conduct reports should include as much information as possible for the principal to take effective disciplinary action. The principal, 
at his/her discretion, will handle each conduct report in accordance with the school’s disciplinary policy. Pupils may be disciplined or deprived of 
transportation for the infraction of any of following regulations: 

 
●​ Pupils shall line up to get on the bus, avoid pushing and shoving, and take seats on the bus immediately upon boarding following the seating 

procedures. 
●​ Pupils shall not tamper with the bus or any of its equipment. 
●​ Pupils shall observe orderly conduct on the bus and shall refrain from the use of profane and indecent language. 
●​ Pupils shall not talk to the bus driver while the bus is in motion. 
●​ Pupils shall not board/disembark their bus at other than their assigned stops and shall only ride their regularly assigned school bus. 
●​ Pupils shall not play games on the street or highway while waiting for the school bus, nor shall they trespass or cause damage to any property 

in the vicinity of the bus stop. 
●​ Pupils shall be on time for the school bus. 
●​ Pupils shall not bring pets to school on the bus. 
●​ Pupils shall not eat or drink on the school bus. 
●​ Pupils shall cooperate with and obey the school bus driver at all times. 
●​ Pupils shall not deposit any paper or trash on the seats or anywhere else on the bus. 
●​ Pupils shall not make terroristic threats, speak inappropriately, gesture, stare down or use facial/body expressions to convey defiance or 

dissatisfaction with the bus driver or aide. 
●​ Pupils shall adhere to the Muhlenberg School District Policy 227 on Controlled Substances/Paraphernalia. 
●​ Pupils shall adhere to the Muhlenberg School District Policy 218.1 on Weapons. 
●​ Pupils shall adhere to the Muhlenberg School District Policy 222 on Tobacco Use. 
●​ Students shall adhere to the Muhlenberg School District Policy 218 pertaining to Student Discipline. 
●​ Students shall adhere to Muhlenberg School District Policy 237 pertaining to Electronic Devices. 

 
Bus Routes 

●​ Transportation routes, stops and schedules are designed to move eligible children safely and expeditiously.  
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●​ All bus assignments are permanent and non-transferable.  
●​ Bus drivers are not permitted to accept any requests for transportation changes. 
●​ Exceptions may apply to alter transportation in cases involving residency changes, students placed by the District in outside placements, issues 

pertaining to the safety of students and short term emergency situations. 
●​ All requests to alter transportation must be presented by the parent or legal guardian in writing and in person to the School Principal five (5) 

days prior to the effective date of the change, unless the request is an emergency, then three (3) days is sufficient. 
○​ The Home and School Visitor may be directed by a principal to provide transportation for one or two days under circumstances when 

three days advance notice is impossible. 
○​ Altering transportation for emergency purposes shall last no longer than five (5) school days unless approved by the School Principal. 
○​ Principals, in collaboration with the Coordinator of Buildings, Grounds and Transportation will make the final decisions regarding requests 

to alter transportation. The validity, fairness and reasonableness of the request will be considered. 
○​ The parent/guardian will be informed by the principal of the final decision regarding a request for changed transportation. 
○​ At the conclusion of the emergency, parent/guardians must contact the school principal in order for regular bus services to resume. 

 

Denial of Transportation 
Transportation Services will not be provided for the following: 
●​ Friends accompanying pupils to and from school on buses. 
●​ Transportation to after school activities; i.e., dance or music lessons, Boy Scouts, Brownies, going to work, etc. 

 

Carrying of Objects on Buses 
The state guidelines for transportation forbid the carrying of any objects on the bus, such as projects and band instruments, unless they can be held 
on the pupil’s lap safely. If large items, such as instruments, projects, or pets are to be brought to school, the parent/guardian will be responsible for 
transporting that item on the day involved. 

 

TRANSPORTATION VIDEO/AUDIO MONITORING 
 

Muhlenberg Transportation Department 
Director of Transportation- Dr. Tim Moyer 

Transportation Secretary- Ms. Erica Brumbach 
Telephone- 610-921-8000 ext. 1280 
Email- brumbache@muhlsdk12.net  

 

Authority 
The Pennsylvania State Board of Education regulations grant school boards the authority to make reasonable and necessary rules governing the conduct of 
students in school as found in 22 PA Code Sec. 12.3. The responsibility for maintaining reasonable discipline on board our school buses begins with the 
individual driver. Bus Conduct Reports will continue to be the primary tool for use by the driver to report misconduct he/she observes that cannot be 
corrected by less formal means, such as assigning of seats, redirection or verbal warnings. These reports are forwarded to the appropriate building principal 
for corrective disciplinary action as per existing District Policy. If patterns develop or if persistent serious misconduct or safety-related violations occur, the 
building Principal and/or designee may recommend use of video/audio monitoring to the Transportation Coordinator. Additionally, cameras may be placed 
on buses at random selection of the Transportation Coordinator. The video/audio recording may also be used in situations of alleged driver misconduct. 

 

Delegation of Responsibility 
Upon approval by the Transportation Coordinator or authorized designee, the video/audio monitoring device will be installed, operated, and 
maintained by the Transportation Department. The device will be installed on an as needed basis. A warning (via a posted decal in buses and 
publication in school handbooks) will inform riders that a video/audio monitoring system may be used at any time. Access to the camera and tapes 
will be limited to the Transportation Coordinator or designee. Tapes will be erased and re-recorded if no incidents occur over a two-week schedule. 
Tapes documenting incidents will be made available to the appropriate school administrators after review by the Transportation Coordinator. 

 

Misbehaviors on Busses 
 
Level I Offenses 
Minor misbehavior on the part of the student which impedes orderly bus procedures or interferes with the orderly operation of the bus. Reference 
behavioral examples “A”, “B”, “C”, “D”, “E”, “H”, “K”, & “L” in section 1 of the Pennsylvania School Bus Regulations: Bus driver will instruct students to 
behave. Student’s failure to comply will result in a written conduct report from the bus driver to the school’s principal or vice-principal. Level I 
offenses will receive the following disciplinary action: 
 
●​ First offense - warning except for serious incidents. 
●​ Second offense – one day bus suspension. 
●​ Third offense – one week bus suspension. 
●​ Fourth offense – bus suspension for a period not less than one week for up to one year. 
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Level II Offenses 
Misbehavior whose frequency or seriousness tends to disrupt the orderly climate of the bus which includes the continuation of unmodified Level I 
actions, smoking, and fighting. Reference behavioral example “F” in section 1 of the Pennsylvania School Bus Regulations: Bus driver will safely stop 
the bus and instruct student(s) to desist. Should student(s) fail to comply, the driver calls the transportation office for further instruction or the local 
police. A written conduct report is submitted from the bus driver to the school’s principal or vice-principal.Level II offenses depending on severity 
will receive the following disciplinary action: 
 
●​ First offense – one day bus suspension. 
●​ Second offense – one week bus suspension. 
●​ Third offense – bus suspension for a period not less than one week for up to one year. 

 
Level III Offenses 
Acts so serious that safety of all on board the bus cannot be jeopardized by the presence of the student perpetrator which includes bus sabotage, 
alcohol/drugs, and weapons. Reference behavioral examples “G”, “M”, “N”, in section 1 of the Pennsylvania School Bus Regulations: Bus driver will 
safely stop the bus and call the local police and the transportation office. A written conduct report is submitted from the bus driver to the school’s 
principal or vice-principal. Level III offenses will result in the withdrawal of bus privileges. 

 
CAFETERIA 

Students will be escorted to and from the lunchroom by their classroom teacher. In addition, students or their parents are not permitted to 
“order out” and have food delivered from an outside source to school for students. Students are to remain in the cafeteria during their assigned 
lunch period.  While in the cafeteria, students are to clean up after themselves after they have finished eating. Students will be given assigned 
tables and seats in the cafeteria; they are expected to Food and drink are to remain in the cafeteria area and students are not permitted to 
remove these items from the cafeteria or to have them in the classrooms. Return dishes, flatware, and trays to the dish room and put paper 
refuse in containers provided. Follow the direction of any staff member while you are in the cafeteria.  

 
CHILD FIND 

MSD Policy 113 
 

1.0  Public Awareness 
The superintendent or his or her designee shall ensure that the following public awareness activities occur concerning programs and services for 
children with disabilities who reside within the school district, regardless of whether those children attend public or private schools: 

 
●​ 1.0.1  Directly or through the Berks County Intermediate Unit, publish once annually a written notice, in a newspaper or other media with 

circulation adequate to notify parents throughout the school district, of child identification activities, of school district and other public special 
education services and programs, of the manner in which to request services and programs, and of the procedures followed to ensure 
confidentiality of information pertaining to students with disabilities in accordance with state and federal law; 

●​ 1.0.2  Post conspicuously on the Internet home page of the school district and in student handbooks or calendars the information described in 
subsection 1.0.1 of this policy; Directly or through the Berks County Intermediate Unit, consult annually with private school administrators and 
representatives concerning the development of, and then develop, child find activities designed to identify, evaluate, and offer special 
education services and programs to children with disabilities who reside within the District and who attend private schools, provided, however, 
that nothing in this policy shall be construed to authorize the provision of special education programs and services in or on the premises of 
private schools; 

●​ 1.0.3  Display conspicuously in every public school building in the school district printed circulars or pamphlets containing the information 
described in subsection 1.0.1 of this policy.  

 

2.0  Screening System 
The superintendent or his or her designee shall establish a system of screening to accomplish the following, and, whenever practicable, the system 
thus established shall use existing building-level supports, services, and processes: 
●​ 2.0.1  Assessment at reasonable intervals to determine whether all students are performing based on grade-appropriate standards in core 

academic subjects; 
●​ 2.0.2  Use of such assessments to provide additional instructional opportunities for students not achieving at the proficient level or otherwise 

not performing based on grade-appropriate standards in core academic subjects, including use of alternate instructional strategies, 
opportunities for extended learning time, and ongoing assessment of student response; 

●​ 2.0.3  For students who are not performing based on grade-appropriate standards in core academic subjects, a determination that the 
performance deficit is not the result of a lack of English language proficiency or cultural differences; 

●​ 2.0.4  For students who are not responding to the core program of reading or math instruction, provision of scientifically-based instruction in 
regular education settings, delivered by qualified personnel, as indicated by observations of routine classroom instruction, with repeated, 
formal assessments of achievement and progress conducted at reasonable intervals, the results of which shall be provided to the parents of 
the student; 

●​ 2.0.5  For students with behavioral concerns, completion of a systematic observation of the student’s behavior in the classroom or area in 
which the student is displaying difficulty and, based thereon, implementation of group or individual positive behavior interventions and 
strategies; 
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●​ 2.0.6  Provision of peer support for teachers and other staff members to assist them in working effectively with students in the general 
education curriculum; 

●​ 2.0.7  Completion of hearing and vision screening in accordance with section 1402 of the Public School Code of 1949, 24 P.S. 14-1402, for the 
purpose of identifying students with hearing or vision difficulty so that they can be referred for assistance or recommended for evaluation for 
special education; 

●​ 2.0.8  Identification of students who may need special education services and programs. 

 
2.1  Rights 

Preserved and Waiver of Pre-evaluation Screening. The screening activities described in section 2.0 of this policy shall not serve as a bar to the right 
of a parent to request a multidisciplinary team evaluation at any time. When the completion of screening activities prior to referral for a 
multidisciplinary team evaluation will result in serious mental or physical harm, or significant educational regression, to the student or others, the 
school district may opt to initiate a multidisciplinary team reevaluation without completion of the screening process. Whenever an evaluation is 
conducted without a pre-evaluation screening, the activities described in section 2.0 of this policy shall be completed as part of that evaluation 
whenever possible. 
  

CHROMEBOOKS 
All students of MSD from grades 3-12 will be given a Chromebook and Chromebook Case.  Students receive a new Chromebook in Grades 3 and 9. 
Students are responsible for the general care of the Chromebook they have been issued by the school district. Chromebooks that are broken, or fail 
to work properly, must be reported to their teacher. If the teacher is not able to troubleshoot and provide support, students should then contact 
the library for support. Students will be provided specific times to go to the MJHS technology help desk. Students should not take district owned 
Chromebooks to an outside computer service for any type of repairs or maintenance.  Information regarding purchasing insurance for Chromebooks 
will be sent out at the beginning of the school year.  
 
Students who completed 7th and 9th grade will turn in their chromebook at the end of each year. Students entering 7th and 8th grade will receive 
their chromebook for the year during the first two days of school. Students will take their chromebook home each day. Students enrolling in 
summer school or Honors/AP classes with summer assignments will receive instructions on how to obtain devices for summer assignments. 
 

 

Taking Care of Your Chromebook 
Students are responsible for the general care of the Chromebook they have been issued by the school district. 
 
Chromebooks that are broken, or fail to work properly, must be reported to their teacher. If the teacher is not able to troubleshoot 
and provide support, students should then contact the library for support. Help desk hours in the library are from 7:50 am to 11:00 
am. Students should not take district owned Chromebooks to an outside computer service for any type of repairs or maintenance. 
 
General Precautions 
●​ No food or drink is allowed near your Chromebook. 
●​ Cords, cables, and removable storage devices must be inserted carefully into the Chromebook. 
●​ Chromebooks and Chromebook cases must remain free of any writing, drawing, stickers, or labels. Please ensure the fan vents are not covered 

for proper ventilation. 
●​ Chromebooks must have a Muhlenberg School District asset tag on them at all times and this tag must not be removed or altered in any way. 
●​ Chromebooks should never be left in a car, because of the potential for damaging heat, or in any unsupervised area. 
●​ Chromebooks should never be exposed to moisture, including rain. Please ensure that if a student has a backpack that the Chromebook will 

remain dry in the event of a downpour. Having a large ziplock bag inside of a backpack will help protect the Chromebook in the event of heavy 
rains. 

●​ Students are responsible for bringing completely charged Chromebooks for use each school day. 

 
Carrying Chromebooks 
●​ Transport Chromebooks with care, and always carry it with 2 hands 
●​ Do not put the Chromebook in an “over-packed” backpack. 
●​ Students should never carry their Chromebooks while the screen is open. Chromebook lids should always be closed and tightly secured when 

moving. 
●​ Never move a Chromebook by lifting from the screen. Always support a Chromebook from its bottom with the lid closed. 
●​ Chromebooks should never be taken to the cafeteria. They should be dropped off at the student’s assigned lunch teacher’s classroom. 

 
Screen Care 
●​ The Chromebook screens can be damaged if subjected to rough treatment. 
●​ Do not lean or put pressure on the top of the Chromebook when it is closed. 
●​ Do not store the Chromebook with the screen in the open position. 
●​ Do not poke the screen with anything that will mark or scratch the screen surface. 
●​ Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or disks). 
●​ Clean the screen with a soft, dry microfiber cloth or anti-static cloth. Never use cleaning products containing acetone or ammonia. 
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●​ Do not put your Chromebook in a tightly packed backpack. 

 
Chromebook Case Care 

●​ If your Chromebook is encased in a protective plastic case. The case will help with damages to the Chromebook, but the case will not replace 
proper care and handling of the device. 

●​Do not lean or put pressure on the top of the Chromebook when it is closed. The case will disperse some pressure, but excess pressure can still 
damage the screen. 

●​Do not take the case off the Chromebook. The tabs that hold the protective case on, will not withstand continual removing and putting back 
on. 

●​The case is intended to stay on the Chromebook at all times. 

 

Using Your Chromebook At School 
●​ Chromebooks are intended for school use only. 
●​ Chromebooks should be used for classwork and classwork only. Please see the acceptable use policy. 
●​ Discipline will be applied for students who do not follow the policy. 

 
Chromebooks under repair 
●​ Loaner Chromebooks may be issued to students when they leave their Chromebook for repair with the building staff. 
●​ Students using loaner Chromebooks will be responsible for any damages incurred while in possession of the “loaner” device. The student will 

pay full replacement cost if it’s lost or stolen. 
 

Charging your Chromebook 
●​ Chromebooks must be fully charged to use. 
●​ Students need to charge their Chromebooks each evening. An uncharged Chromebook at school without a charger, results in the student 

completing paper copies of work. 
●​ Repeat violations of this policy will result in disciplinary action. 

 

Backgrounds and Password 
●​ Inappropriate media may not be used as a screensaver or background. 
●​ Presence of guns, weapons, pornographic materials, inappropriate language, alcohol, drug, gang related symbols or pictures will result in 

disciplinary actions. 
●​ Take care to protect your password. Do not share your password. 

 
Sound 
●​ During live classroom sessions, sound must be muted at all times unless permission is obtained from the teacher for instructional purposes. 

 

Printing 
●​ It is highly recommended to use the digital options available on your Chromebook whenever possible to reduce printing expenses. 
●​ A work around for printing can be using email to send an attachment or share the file on Google Drive and open it on a different computer 

attached to a printer. 
 

Account Access 
●​ Students will only be able to login to the Chromebook using the “@muhlsdk12.net” Muhlenberg Google Apps for Education account. 
●​ Students should always use the Chromebook with their own account. 

 
Student Access and Monitoring 
●​ The computer is the property of the school, and the school has the right to search the computer at any time. 
●​ The District’s filter allows the district to block websites which are inappropriate for students on and off school district property. When not at 

school, students can access the Internet if Internet access is available to them in their home or other locations. The district’s filter will continue 
to filter content in locations outside the school district. 

●​ Students who access inappropriate sites during the school day or are accessing sites not related to the class they are in will face disciplinary 
action from the teacher and/or administration. Additionally, students accessing inappropriate materials on their district-owned equipment 
outside of school will be subject to disciplinary actions. 

●​ All internet traffic is filtered in the District and on student devices to ensure the safety of our students. However, it is important to note that no 
filtering solution is 100% effective 100% of the time. If an inappropriate site is accessed by accident, the student must notify the teacher 
immediately. Additionally, we ask that parents and teachers work with technology staff to provide feedback on the success/failure of the 
filtering system. Educating students to behave ethically and safely online must be a cooperative effort between parents, teachers and district 
staff.  

●​ While using the equipment at home it is the sole responsibility of the parent/guardian to properly monitor and guide their son or daughter on 
proper use and access of internet sites and resources. We encourage parents to establish clear guidelines for use of equipment at home. It is 
the student’s responsibility to follow rules and procedures for internet usage as set up by his or her household. 
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Managing & Saving Your Digital Work With a Chromebook 
●​ Google Drive stores a suite of office productivity software (Docs, Slides, Drawings, Sheets, Forms, and more) that lets you create different 

kinds of online documents, work on them in real time with other people, and store your documents and your other files -- all online 
accessible through any device connected to the Internet. 

●​ All file types can be stored online in Google Drive. 
●​ Offline access to your Google Drive files is possible, but you must set it up to allow offline access, http://goo.gl/dlgCb 

 

Operating System on Your Chromebook 
 
Updating your Chromebook 
●​ When a Chromebook starts up, it updates itself automatically, so it has the latest and greatest version of the Chrome OS, operating system. 
●​ There is no need for installs, updates, or re-imaging, you must shut down your Chromebook in order for updates to occur during restart. 
●​ Chromebooks have built in virus protection. 

●​ Additional functionality and improvements to the Chrome OS will continue to occur through automatic updates. 
 
Virus Protections & Additional Software 
●​ With defense-in-depth technology, the Chromebook is built with layers of protection against malware and security attacks. There is no need to 

download and install virus protection software, it is built into the Chrome Operating System and automatically updates to the latest security 
patches. 

●​ Files are stored in the cloud, there’s no need to worry about finding or losing your files when using Google Drive and Google Applications. 

 
Procedures for Restoring your Chromebook 
●​ If your Chromebook needs technical support, all support will be handled through the building library staff. 

 

ACCEPTABLE USE OF CHROMEBOOKS 
MSD Policy 815 

 
General Guidelines 
●​ Students are responsible for their ethical and educational use of the technology resources of the Muhlenberg School District. 
●​ Access to the Muhlenberg School District technology resources is a privilege and not a right. Each student will be required to follow the MSD 

Acceptable Use Policy #815. 
●​ Transmission of any material that is in violation of any federal or state law is prohibited. This includes, but is not limited to the following: 

confidential information, copyrighted material, threatening or obscene material, and Chromebook viruses. 
●​ Any attempt to alter data, the configuration of a Chromebook, or the files of another user, without the consent of the individual, building 

administrator, or technology administrator, will be considered an act of vandalism and subject to disciplinary action in accordance with the 
student handbook and other applicable school policies. 

 
Privacy and Safety 
●​ Do not open, use, or change files that do not belong to you. 
●​ Do not reveal your full name, phone number, home address, social security number, credit card numbers, password or passwords of other 

people. 
●​ Remember that storage is not guaranteed to be private or confidential as all Chromebook equipment is the property of the Muhlenberg School 

District. 
●​ If you inadvertently access a website that contains obscene, pornographic or otherwise offensive material, exit the site immediately and notify 

your teacher of the mistake. 

 
Legal Property 
●​ Comply with trademark and copyright laws and all license agreements. Ignorance of the law is not immunity. If you are unsure, ask a teacher or 

parent. 
●​ Plagiarism is a violation of the Acceptable Use Policy. Give credit to all sources used, whether quoted or summarized. This includes all forms of 

media on the Internet, such as graphics, movies, music, and text. 
●​ Use or possession of hacking software is strictly prohibited and violators will be subject to discipline. Violation of applicable state or federal law 

will result in criminal prosecution or disciplinary action by the District. 

 
E-mail & Electronic Communication 
●​ Always use appropriate and proper language in your communication. 
●​ Do not transmit language / material that may be considered profane, obscene, abusive, or offensive to others. 
●​ Do not send mass emails, chain letters or spam. 
●​ Email & communications sent/received should be related to educational needs. 
●​ Email & communications are subject to inspection by the school at any time. 
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Consequences 
●​ The student in whose account and/or Chromebook hardware is issued will be responsible at all times for its appropriate use and handling. 
●​ Chromebook violations: Any purposeful or negligent misuse of chromebooks, both to the physical chromebook or usage, will be investigated 

by school administration with the assistance of technology specialists. Damage or unacceptable usage may result in the following: 
1st offense- 1 week loss of chromebook privileges plus any additional discipline or fines warranted from violation. 
2nd offense- 1 month loss of chromebook privileges plus any additional discipline or fines warranted from violation. 
3rd offense- 1 quarter loss of chromebook privileges plus any additional discipline or fines warranted from violation.  

 
At Home Use 
●​ Students may use their chromebook at home, but only for SCHOOL related purposes (homework, studying, make-up work). Students should 

NOT be using their chromebooks for personal leisure at home. 
●​ Chromebook care at home is as important as in school, please refer to the care section. 
●​ All district supplied Chromebooks will be filtered outside of the school district network. 
●​ All activity on the school district issued Chromebook can and will be archived and searched, if need be. 

 
Protecting & Storing Your Chromebook 

 
Chromebook Identification 
●​ Student Chromebooks will be labeled in the manner specified by the district. 
●​ Chromebooks can be identified in several ways: 
●​ Record of district asset tag and serial number 
●​ Individual user account name and password 
●​ Chromebooks are the responsibility of the student, but the property of Muhlenberg School District. 

 
Account Security 
●​ Students are required to use their “@share.Muhlenbergsd.org” Google Apps for Education account user ID and password to protect their 

accounts and are required to keep that password confidential. 

 
Storing Your Chromebook 
●​ When students are not using their Chromebook, they should store them in their locked locker and a secure place outside of the district for 

students in grades 6-12. 
●​ Nothing should be placed on top of the Chromebook when stored in the locker. 
●​ Students in grades 7-9 are encouraged to take their Chromebooks home everyday after school, regardless of whether or not they are needed. 
●​ Chromebooks should not be stored in a vehicle, as the rising temperature can damage the Chromebook. 

 
Chromebooks Left in Unsupervised Areas 
●​ Under no circumstances should Chromebooks be left in an unsupervised area. 
●​ Unsupervised areas include the school grounds and campus, the cafeteria, computer labs, field house, locker rooms, unlocked classrooms, 

dressing rooms and hallways. 
●​ Any Chromebook left in these areas is in danger of being stolen. 
●​ If an unsupervised Chromebook is found, notify a staff member immediately. 
●​ Unsupervised Chromebooks will be confiscated by staff. Disciplinary action may be taken for leaving your Chromebook in an unsupervised 

location. 

 

Repairing/Replacing Your Chromebook 
 
Vendor Warranty 
●​ The equipment vendor has a one year hardware warranty on the Chromebook. 
●​ The vendor warrants the Chromebooks from defects in materials and workmanship. 
●​ This limited warranty covers normal use, mechanical breakdown or faulty construction and will provide normal replacement parts necessary to 

repair the Chromebook or Chromebook replacement. 
●​ The vendor warranty does not warrant against damage caused by misuse, abuse, accidents or Chromebook viruses. 
●​ Please report all Chromebook problems to the Muhlenberg Junior High School library. 
●​ Theft/fire damage must be accompanied by an official police or fire report. It is the responsibility of the student or parent to provide the 

district with the official report. However, please submit a support ticket immediately so we may assist in locating and replacing the equipment. 
●​ The Muhlenberg IT Department will assign temporary equipment to the student while the equipment is being repaired. 
●​ Students will be given an invoice and parents will be notified through their primary email on record about the cost of repairs and liability. 

Liability will be decided by the administration based on the facts submitted. 
●​ Upon completion of repairs, the student must return the loaned equipment, pay for the repairs in full (if not covered by insurance), and pick up 

their repaired/replaced equipment within 7 calendar days. Borrowed equipment must be returned before picking up repaired equipment. 
●​ Disputes about damage costs or liability must be made in writing and sent to the building principal within 7 calendar days of being notified of 

costs. 
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●​ Principals and the District IT Director will review disputes and notify the parent/student of the review. 

 

Chromebook Technical Support 
Technical support will be available from the Muhlenberg Junior High Library and the Muhlenberg IT Department. Services provided include the 
following: 

○​ Hardware maintenance and repairs 
○​ User account support 
○​ Coordination and completion of warranty repairs 
○​ ALL REPAIRS must be completed by the district technology team. 
○​ Log into the following website using your child’s username and password to view any fines or account related. 

If your Chromebook needs to be repaired, please contact the Muhlenberg Junior High Library. 

 

Insurance 
Students and parents will select one of the options below: 
●​ Option 1: No upfront fee, responsible for cost of repair. 
●​ Option 2: Insurance cost of $10.00 per school year will have the below deductible fee schedule. 

 
Deductible Fee Schedule 
●​ 1st Incident of Accidental Damage: $20 
●​ 2nd Incident of Accidental Damage: $40 
●​ 3rd Incident of Accidental Damage: Full cost of repair or replacement of device 

 
Any Misuse, Neglect, Intentional Damage, or Loss of Device: Full cost of repair or replacement of device. 

 
Unpaid Fees 
●​ All unpaid fees will remain on the student's obligation list and may restrict access to school services and records.  
●​ Seniors will not be permitted to participate in graduation ceremonies until all fees are paid. 

 

 

ELECTRONIC DEVICES  
MSD Policy 237; PA H.B. 1814; & PA S.B. 1018 

Students are not permitted to have personal cell phones on their person during the school day.  All personal cell 
phones and devices are expected to be stored in a locker from the beginning of school to dismissal. 

  

*SPECIAL ATTENTION: PHONE CALLS, TEXT MESSAGES OR ANY PERSONAL COMMUNICATION ACROSS 
PERSONAL STUDENT DEVICES IS NEVER PERMITTED DURING THE INSTRUCTIONAL SCHOOL DAY. STUDENTS 
NEEDING TO CONTACT PARENTS/ GUARDIANS MAY DO SO THROUGH THE MAIN OFFICE. PARENTS NEEDING 
TO REACH STUDENTS DURING THE SCHOOL DAY SHOULD CALL THE MAIN OFFICE. 
 
Pennsylvania School Code: As of June 1, 2026, the Pennsylvania House Representatives and Senate passed bills that require every 
Pennsylvania school district to implement a bell-to-bell cell phone ban. This means that every district in the state must ban electronic 
devices the entirety of the school day. This includes class changes, lunch/cafeteria, and all instructional or non-instructional time. A 
mobile device is defined as “a personal mobile telephone or other portable electronic device capable of connecting to the internet 
and enabling the user to access content on the internet, that is not owned by a school entity or issued by a school entity to a student. 
A mobile device shall include a device which a user could engage in a call; write, send or receive a message; send ore receive data or 
an image, record, play or edit audio or video; play a game; or watch a video.”​
 
Summary of Policy: Students may not use their phone at ANY time for ANY reason during the school day (school day consists of 7:50-2:50). 
Students are expected to keep their phones in their LOCKER. If a teacher witnesses a student with their phone in their hand, using their phone, or 
hears the phone making noise (music, videos, notification, etc.) the student will be reported to administration. The phone will be confiscated by 
administration, the student will receive a consequence in accordance with the list below, and the family/guardian will be contacted via email or 
phone call. If a student is caught with another student’s phone, both students will be at risk of their phone being confiscated. If a student refuses to 
turn over their phone to administration, the student will be suspended due to insubordination/defiance of school administration. If a student needs 
to contact their family for any reason, they MUST come to the main office and use the main office phone to contact home. If family/guardian must 
contact a student, they MUST call the main office. Families, please refrain from texting, messaging, calling, or contacting your child via personal 
phone for the entirety of the school day. Students responding to family/guardian communications on their electronic devices are considered 
violations and will receive disciplinary action for the corresponding electronic violation the student is on.  
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Medical Exemptions: Medical exemptions will be permitted for certain conditions. Before exemptions are permitted, documentation from a 

medical professional MUST be submitted to the school nurse for review. The nurse/school holds the right to deny exemption requests pending 
review of the documentation.  

 

Board Policy 237:  
 
PURPOSE: 
The purpose of this policy is to promote a focused, respectful, and safe educational environment. The use of cell phones during the school day has 
been shown to negatively affect academic performance, student behavior, and social development. This policy establishes a clear and consistent 
approach to banning student cell phone use during school hours in all K-12 buildings.  
 
AUTHORITY:  
This policy applies to all students enrolled in grades K-12 across the Muhlenberg School District during the instructional day and in all school 
buildings, on school grounds, and at school- sponsored events during the academic day unless otherwise noted. Cell phones are not permitted to be 
used or visible at any point during the school day.  
 
GUIDELINES:   
Prohibition of Cell Phone Use  
1. Students shall not use or possess cell phones during the school day.  
2. All cell phones must be powered off and stored in a locker or other location designated by  
the school administration upon entering the school building.  
3. Students may not carry cell phones on their person during the school day (e.g., in pockets,  
waistbands, or clothing).  
 
Permitted Exceptions  
1. Exceptions for documented medical needs or accommodations under an IEP or 504 Plan  
may be granted.  
2. Use of cell phones may be permitted during school-sponsored activities that occur outside  
of normal instructional hours and under staff supervision.  
3. Emergency contact between students and parents/guardians must be made through the  
main office.  
 
***Violations and Disciplinary Actions*** 
1. Disciplinary measures for violation of this policy shall include, but are not limited to:  

a. FIRST OFFENSE - Phone is confiscated and returned to the student at the end of the  
day. Verbal warning issued and parent/guardian contact made.  
b. SECOND OFFENSE - Phone is confiscated, lunch detention, phone returned at the end  
of the day. Parent/Guardian contact made.  
c. THIRD OFFENSE - Phone is confiscated, after school detention, phone returned at the  
end of the day. Parent/Guardian conference.  
d. FOURTH OFFENSE - Phone is confiscated, In-School Suspension, phone returned at  
the end of the day. Parent/Guardian contact.  
e. FIFTH OFFENSE - Phone is confiscated, Out-of-School Suspension, phone returned at  
the end of the day. Parent/Guardian contact.  

 
2. Failure to attend a detention, disciplinary action will go to FIFTH OFFENSE. This follows other discipline policy for insubordination/defiance of 
school administration. 
3. If a student violates the consequences set forth, their behavior will cease to be an  
electronics issue and will instead be viewed as insubordination. Insubordinate students could be removed from their class, face suspension, or face 
expulsion based on the offense's severity and/or frequency.  
 
Communication  
Parents/Guardians will be informed of this policy upon adoption, at the start of each school year, and upon enrollment. Communication between 
students and families during the school day must be conducted through the school office.  
 
Delegation of Responsibility  
This policy shall be implemented district-wide and enforced consistently by school administrators and staff. Principals are responsible for 
communicating procedures to their school communities and ensuring compliance. The Muhlenberg School District is not responsible for any lost, 
stolen, or personal electronic devices.  

 

Revised July 2026​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 22 

https://go.boarddocs.com/pa/muhl/Board.nsf/files/DG7PCZ63D15A/$file/SECOND%20READING%20POLICY%20NO%20237%20STUDENT%20USE%20OF%20CELL%20PHONES.pdf


 

Loss or Damage to Electronic Devices 
Students are solely responsible for the safe storage of any personal electronic devices that they choose to bring to school. The District shall not be 
liable or responsible for the loss or damage to any electronic devices that a student brings to school, extracurricular activities, to school sponsored 
events or trips, or from the confiscation of an electronic device as the result of a policy violation. 
 
*SPECIAL ATTENTION: NEITHER STAFF NOR ADMINISTRATION WILL BE RESPONSIBLE FOR OR INVESTIGATING ANY LOST, STOLEN OR BROKEN 
PERSONAL CELL PHONE OR OTHER PERSONAL ELECTRONIC DEVICE. ALL STUDENTS ARE RESPONSIBLE FOR THEIR OWN PERSONAL ELECTRONIC 

DEVICES. 
 

Student Responsibility for Data Charges 
No student shall be required to provide a personal electronic device as a condition of receiving educational instruction. If any student chooses to 
utilize such a device pursuant to this policy, the student and parents/guardians assume full responsibility for any phone or data charges that may 
result from such use. 

 

Limitation on Technical Support 
District information technology staff may not provide technical assistance to Students for their personal devices. However, this policy shall not 
prohibit district information technology staff from providing general instructions for the configuration of such devices to access or connect to 
District-owned technology resources. 

 

Penalties for Violations 
The Board authorizes building administrators and security personnel to confiscate a student’s personal electronic devices when used in violation 
of this policy. All confiscated personal electronic devices shall be delivered promptly to the building administrator’s office. Confiscated devices may 
be returned to the student at the end of the school day. 
  
Building administrators may impose additional disciplinary sanctions against students for violations of this policy, including suspensions from 
school or recommendations for expulsion from school as warranted by the specific facts and circumstances in a particular case. Student 
Discipline Policy No. 218 and Administrative Regulations No. 218-AR provide guidance for disciplinary action. 

 
Students who receive a suspension, ISS or OSS, may be restricted from participating in incentives and other activities. Students who receive a 
suspension may miss quarterly or monthly incentives and activities. Students who receive more than 5 days of suspension will not be permitted to 
participate in field day or other end of year activities. 

 

Development of Guidelines 
Building Principals may develop administrative guidelines to implement this policy. The Superintendent shall ensure that students are made 
aware of this policy and any administrative guidelines by means of each school’s student handbook, the District website, or other reasonable 

means of written communication. 
  

COUNSELING DEPARTMENT 
Each student is assigned to one of three guidance counselors. Your counselor will help you understand yourself in relation to your educational and 
vocational opportunities and requirements. Your counselor will not make decisions for you, but will provide you with information needed to make 
your own decisions. Counseling is a service which will assist you educationally, vocationally, personally, and socially. It is a long-term developmental 
process through which the counselor gets to know you then helps you identify and clarify your goals. We encourage you to use this service. 
 

Social Worker 
Muhlenberg Junior High School is staffed with a Social Worker. Students may request to visit the social worker but must receive prior approval from 
the social worker and their teacher assigned at that time.  
 
At Muhlenberg Junior High, our social worker provides a commitment to fostering student well-being, academic success, and a positive school 
climate. Through comprehensive support services, our school social worker provides critical interventions such as threat and suicide risk 
assessments, crisis response, and referrals to both outpatient and school-based therapy. 
 
We actively coordinate SAP referrals, ECYEH (Education for Children and Youth Experiencing Homelessness) services, and promote restorative 
practices like conflict resolution and restorative circles to nurture a safe and supportive environment. Our school social work also plays a central role 
in facilitating SBIRT (Screening, Brief Intervention, and Referral to Treatment) and attendance support initiatives. 
 
Beyond direct services, we proudly champion school climate and culture, celebrating the richness of our diverse community through events like 
Hispanic Heritage Festival, Club Day, and Black History Month celebrations. In collaboration with the administrative team and staff, we support the 
social-emotional development of students and ensure access to essential community outreach resources. 
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DANCES 
Muhlenberg Junior High School holds a 9th grade dance for the enjoyment of our freshmen. The following are the parameters established for 
student behavior at all dances: 
 

●​ Rules: All school rules are in effect at all school-sponsored activities including dances. 
●​ Eligibility: MJHS administration will also establish criteria for eligibility with adequate notice prior to the dance. Eligibility will include 

grades, attendance, and behavior/discipline record.  
●​ Admission to Events: Administrators or chaperones have the right to deny any person entrance to the dance. 
●​ Attendees: Dances are limited only to students attending Muhlenberg Junior High School. 
●​ Re-entry: Students leaving prior to the end of any dance without permission from the administrator or chaperone in charge may not 

re-enter the dance. 

 

DETENTION 
Detention is scheduled from 2:50 to 3:45 p.m. on the days designated by the Principal/Assistant. Students shall be assigned to serve detention by 
the teacher, Dean of Students, Principal/ Assistant. Students and families shall be notified in advance of the date/s detention is to be served. 
Students are required to be academically engaged throughout the detention period. Those who do not have work or assignments to complete 
shall be assigned work by the detention proctor. Failure to report to detention will result in In School Suspension. Additional instances will result 
in additional consequences based on the principal/assistant principal’s discretion. All rescheduled detentions need to be approved by the 
Principal/Assistant Principal and must be accompanied with the appropriate documentation to warrant the change in date and time. Failure to 
attend an assigned detention will result in additional discipline consequences. 
  
Individual teachers may schedule, assign and proctor their own detention as the need arises. The same rules for detention would apply in this 
situation.  

 

DISCIPLINE 
The Muhlenberg School Board recognizes the need to maintain an atmosphere conducive to teaching and learning in schools.  A central goal is to 
help students develop self-discipline.  Students share with the administration and faculty a responsibility to develop a climate within the school that 
encourages a positive learning environment.  Students whose behavior disrupts the educational process must receive appropriate attention from 
teachers, counselors, and administrators. 
 

Door to Door Policy: Within the expectations of In Loco Parentis falls the Door to Door expectation. Students are under school supervision from 
the time they exit the junior high doors until they enter their door at home. Any incidents that occur from the time students exit the school building 
until they enter their home may face disciplinary action from the school. 

 
Students athletes, refer to the Athletic Handbook for additional information on consequences. 
 

General Guidelines 
1.​ Each offense, major or minor, will be reported to parents via phone call or mailing. 
2.​ Corroborated or a Preponderance of  circumstantial evidence warrants appropriate disciplinary response. 
3.​ Students referred to the office for inappropriate action will be counseled by the assistant principal, principal, and maybe guidance 

counselor before a disciplinary response is made. 
4.​ A student may be restricted from the library and commons during study periods for a specified amount of time; however, a student with a 

research pass may go to the library. 
5.​ Any offense on school grounds that is considered criminal will involve the police.  

 

Student Responsibilities 
A.​ Attend and be on time for school functions and all classes daily except when excused. 
B.​ Pursue and attempt to complete satisfactorily the courses of study prescribed by the state and local authorities. 
C.​ Make all necessary arrangements for making up work when absent from school. 
D.​ Respect the rights of other students. 
E.​ Express ideas and opinions in a respectful manner so as not to offend or slander others. 
F.​ Respect the rights and authority of teachers, administrators, and all others involved in the educational process 
G.​ Be aware of all rules and regulations for student behavior and abide by them. 
H.​ Assume that until a rule is waived, altered or repealed, it is still in effect. 
I.​ Be aware of and comply with federal, state, and local laws. 
J.​ Be willing to volunteer information in matters relating to health, safety and welfare of the school community and the protection of school 

property. 
K.​ Dress and groom to meet fair standards of health and safety. Appearance must not cause disruption in the education process. 
L.​ Assist the staff in operating a safe school. 
M.​Exercise proper care when using public facilities and equipment. 
N.​ Avoid the use of indecent or obscene language when dealing with other students or school district staff member 
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Student Discipline Options 
A.​ Student-teacher conference. 
B.​ Contact with parent/guardian by phone. 
C.​ Teacher-parent conference arranged and conducted by teacher, counselor, or administrator. 
D.​ Teacher-counselor-student conference arranged by teacher or counselor. 
E.​ Teacher-administrator-student conference arranged by teacher or administrator. 
F.​ Staff conference including members who can provide insight into a student’s problem. 
G.​ Teacher Detention, Lunch Detention, Morning/After School Detention, In School Suspension, or Out of School Suspension. 
H.​ Suspension and Exclusion (Policy 233). Students, parents/guardians, and staff should be aware of the infractions that warrant suspension from 

school. This information is available in the student handbook, teacher manuals, and other publications including school district policy manuals. 
I.​ Outside agency conference: this is arranged and conducted by a counselor or administrator with appropriate staff members involved. 
J.​ All items A through I in this section must be accounted for by written record. 

 
The options listed above are not intended to be all-inclusive. It should not be assumed that any one or a combination  

 of the above options  will resolve a particular problem. 

 

Misconduct/Response Structure 
A.​ The misconduct/response structure presents a comprehensive series of typical misbehaviors, which are classified into four levels and arranged 

in a continuum according to the seriousness of the act and the frequency of its occurrence. 
B.​ While the gravity of an infraction determines its classification, the frequency of the occurrence may require reclassification and a more severe 

disciplinary response. For instance, a Level I misconduct, though its seriousness remains the same, could be moved to a Level II, even III, if the 
act occurs repeatedly enough and corrective action at the appropriate level has failed. 

C.​ Level I infractions occur mainly in settings under the teacher’s control or supervision. The responsibility for disciplinary action remains with the 
teacher although other school support personnel may be involved. 

D.​ Level II and III infractions are almost always serious enough to require the special attention of the Principal/Assistant Principal or Dean of 
Students. Level II and III infractions may involve law enforcement authorities. 

E.​ Level IV acts of misconduct are so serious that they require the involvement not only of the Principal/Assistant Principal, but also of the 
Superintendent/Assistant Superintendent and the school board as well as law enforcement authorities. 

F.​ Optional disciplinary responses are included at each level, which may be appropriately applied to correct or punish related infractions. These 
options, which allow some flexibility and discretion, have been selected to fit the seriousness of the misbehavior beginning with the least 
punitive and progressing through the levels to the most severe. Still this attempt to match the severity of the discipline with the seriousness of 
the infraction in some circumstances does not preclude the use of options from a lower level in dealing with higher level infractions. On the 
other hand, the more severe options at a higher level are not recommended as a response to less serious infractions at a lower level unless 
those offenses have been repeated and lower level alternative actions have failed to remediate. 

 
Level I  Offenses 
Minor misbehavior, which impedes ordinary classroom procedures or interferes with orderly operation of the school. Classroom teachers are 
responsible for the disciplinary response/remediation for all classroom related actions including, but not limited to: possession of a cell 
phone/personal electronic device, minor disturbances, unacceptable language/behavior, cheating, lying, plagiarism, failure to follow directives, and 
lateness to class.  

 
Level II Offenses 
Misbehavior whose frequency or seriousness tends to disrupt the learning climate. An accumulation of three offenses under any category may be 
considered unmodified behavior and will move to Level III. Including but not limited to: 

 
●​ Continuation of Unmodified Level I Actions 
●​ Cutting Class 
●​ Defiant and/or Disruptive Behavior on School Property 
●​ Inappropriate Language 
●​ Possession and/or Use of Tobacco/Vaping Products on School 

Property 
●​ Minor Vandalism ($25.00 or Less Valuation) 
●​ Minor Theft (Less Than $10.00 Valuation) 
●​ Gambling 
●​ Use of Cell Phone/Electronic Devices 
●​ Leaving Building Without Permission 
●​ Hitting, Slapping, Kicking, Pushing, or Bullying/ Harassment of 

Another Student 

●​ Sexual Harassment/Racial Harassment and/or Ethnic 
Intimidation/ Violation of Non-Discrimination Policies 

●​ Unauthorized Access/ Inappropriate Use of the Internet or the 
district network. 

●​ Unauthorized/Illegal Copying of Computer File(s) and/or 
Software 

●​ Falsifying/Changing School Records/ Documents 
●​ Conspiracy/ Complicity with Other Student(s) to Commit an 

Offense 
●​ Defiance of School Administration 

 

Level III Offenses 
Acts which tend to seriously disrupt the learning climate of the school. An accumulation of three offenses under any category of student action may 
be considered unmodified behavior and will move to Level IV. Including but not limited to: 
 
●​ Continuation of Unmodified Level II Actions ●​ Truancy and Unexcused Absences to School 
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●​ Fighting 
●​ Serious Disruptive and/or Defiant Behavior on School Property 
●​ Inappropriate Language/ Behavior Directed Towards Staff 

●​ Indecent Exposure 
●​ Harassment of a Staff Member/School District Employee 
●​  

 

Level IV Offenses 
Acts of such a serious nature that the learning climate of the school will be jeopardized by the presence of the student. Including but not limited to: 

 
●​ Unmodified Level III Actions 
●​ Chronic Truancy 
●​ Bomb Threat, Arson, False Alarm 
●​ Serious Act of Violence Directed Against Another Person 
●​ Possession and/or use of Controlled Substances 
●​ Possession of Weapons or Look Alike Weapons 

●​ Assault of a School District Employee 
●​ Personal Threats Made Against a Staff Member or School 

District Employee 
●​ Possession/Sale of Stolen Property 
●​ Extortion 

 
School Resource Officer 

MJHS has an assigned School Resource Officer (SRO) from the Muhlenberg Township Police Department. At times, the SRO may be included in 
incidents depending on circumstances and details. Certain Level II,  III, and IV offenses may result in official police reports, arrests, fines, and other 
criminal/legal proceedings. 

 
DISCRIMINATION/HARASSMENT POLICIES 

Muhlenberg School District seeks to establish and maintain an education climate free from discrimination and harassment. Discrimination on the 
basis of ethnicity, race, sex, handicap and sexual harassment are prohibited. Muhlenberg School Board policies addressing these issues can be found 

on our school district website in addition to this handbook. 
 

DRESS AND GROOMING  
MSD Policy 221 

A well groomed and neatly dressed student body sets the tone and atmosphere conducive to good order and learning. The Board recognizes that 
each student’s mode of dress and grooming is a manifestation of personal style and individual preference. Although the Board has the authority to 
impose limitations on students’ dress in school, the Board will not interfere with the right of students and their parents to make decisions regarding 
their appearance, except when their choices disrupt the educational program of the schools, affect the health and safety of others, or cause 
damage to school property. 

 

I.​ General Guidelines 
A.​ The student should dress modestly and in a manner that is tasteful and respectful at all times. 
B.​ School officials may make judgments about proper grooming and attire, and may impose limitations on dress if the attire causes the 

disruption of the educational process or constitutes a health or safety hazard. 
C.​ Students have the responsibility to keep themselves, their clothes, and their hair clean. 
D.​ School officials will not tolerate extremes in dress and grooming. 
E.​ Students may be required to wear certain types of clothing to earn credit for participating in physical education classes, shops, 

extracurricular activities, or other classes and situations where special attire may be required to insure the health or safety of the student. 
F.​ A faculty sponsor may set the standards of dress and grooming for students participating in school sponsored activities. 
G.​ Students may be required to change clothing or cover clothing if attire is unacceptable. 
H.​ Parents or guardians may request, in writing, exceptions to the specific guidelines of this policy in order to accommodate religious or 

moral objections. 

 

II.​ Specific Guidelines 
A.​ The following attire are not appropriate for school: 

1.​ Bare backs, bare midriffs, tank tops, spaghetti strap blouses and dresses. All shirts must meet or extend beyond the waistband. 
2.​ Tank tops/muscle shirts, tube tops/crop tops/half-shirts. 
3.​ Headgear or headwear of any type including but not limited to hats, caps, bandanas, visors, sweatbands, do rags, ski masks, or 

sunglasses. 
4.​ Shorts/skirts which are shorter than fingertips when standing with arms at sides. 
5.​ Pants, shorts, skirts worn lower than the hip. 
6.​ Cut off or see-through blouses or shirts; shirts or blouses with elongated openings. 
7.​ Spandex or skin-tight outfits of any type of material worn as outer garments. 
8.​ Book bags and backpacks carried to class. Students may carry a bag smaller than a 5x7 notecard. Any other bags MUST be clear.  
9.​ Outerwear or overcoats worn during the school day. 
10.​Negative messages, symbols, logos or innuendos that promote obscenity and/or gang affiliation, hate/divisiveness, bigotry/prejudice, 

beaded necklaces, profanity, violence, tobacco products, drugs, alcohol, racial or sexual harassment, or are sexually explicit. 
11.​Wallet chains, sharp medallions, spiked or potentially dangerous jewelry and/or rings, chains which may pose a safety hazard to 

others or property. 
12.​Excessively ripped or torn clothing, trousers worn below the waist. 
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13.​Exposed undergarments and/or undergarments worn as outerwear. 
14.​Sweatbands or thick straps on arms and wrists. 
15.​Shoes that are untied or that pose a safety hazard. 
16.​Any apparel that is judged to be unsanitary or unhealthy. 
17.​Blankets, Onesies, Costumes, Capes, Flags.  

B.​ A student has the right to determine the length or style of his/her hair,including facial hair. However, where the length or style of hair is a 
potential health or safety hazard or poses a disruption to the educational process, some type of alteration, head covering, or hair tie may 
be required. 

  

III.​ Implementation 
A.​ The Superintendent shall develop procedures to implement this policy. 
B.​ The building principals are designated to monitor student dress and grooming in district buildings. 
C.​ School officials may impose limitations on student participation in the regular instructional program where there is evidence that the lack 

of cleanliness or attire constitutes a health or safety hazard. 
D.​ School officials may impose limitations on student participation in the regular instructional program where there is evidence that the lack 

of cleanliness or attire causes the disruption of the educational process. 
E.​ Implementation of this policy shall impose only the minimum necessary restriction on the exercise of the student’s rights regarding 

appearance. 
F.​ Staff members should demonstrate by example positive attitudes toward neatness, cleanliness, propriety, modesty, and good sense in 

attire and appearance. 

  

IV.​ Consequences 
A.​ Students who appear at school wearing inappropriate clothing will not be allowed to attend class until the necessary changes are made to 

meet the dress code requirements. 
B.​ Changes may include: 

1.​ Covering or removing objectionable clothing items. 
2.​ Wearing an article of clothing provided by the school. 
3.​ Contacting parents/guardians to obtain appropriate clothing. 

C.​ Students who violate the dress code will follow the following disciplinary progression. Any further offenses will become insubordination 
and will follow the disciplinary code. 

1.​ First Offense- Verbal and or written warning 
2.​ Second Offense- Lunch Detention 
3.​ Third Offense- After school detention 
4.​ Fourth Offense- ISS 
5.​ Fifth Offense- OSS 

 
DRUGS AND ALCOHOL 

 

I.​ Formulation and Application 
A.​ The students, parents/guardians, staff, and Board of School Directors of the Muhlenberg School District, being concerned with the welfare 

and future of the student body, hereby formulate and implement these alcohol and drug abuse procedures in the hope that they will 
motivate community support for a community problem. We start at the school level because we sincerely believe that mind-altering 
substances have no value in an educational program. Clear heads and healthy bodies are necessary attributes for achieving the most value 
from the learning process. 

B.​ The procedures will apply to all dangerous drugs, look-alike drugs, contraband, controlled substances and devices including without 
limitation those defined by the Controlled Substances, Drug, Device and Cosmetic Act 1972, P. L. 233, No. 64 (Section 4, Schedules of Controlled 

Substances) and any future amendments to this act. 
C.​ These procedures will apply to alcohol and alcoholic beverages as defined in Section 6308 of the Pennsylvania Crimes Code and any future 

amendments to this code. 
D.​ School officials shall be permitted to conduct a search and/or of items in student’s possession or without the student’s control as per 

Policy 226, Searches. 

E.​ For the protection of the student, prescription drugs and patent medicines brought to the school must be registered with the school nurse 
or delegated authority. At this point the administration of medication is under the supervision of the nurse (see Policy 210 Use of Medications). 

1.​ Students must have authorization from a medical doctor for use of prescription drugs. 
2.​ Medication brought to school by a student must be accounted for in quantity in the case of oral administration (such as tablets, 

capsules, and liquid medication). Refer to Policy 210 Use of Medications for details. 
3.​ Ingestion of any drugs or proprietary materials to the point of disorientation or physical harm is prohibited for all students on school 

property or at school functions. 
F.​ Use or possession of any drugs is prohibited for all students on school property or at school functions. 
G.​ Use and/or possession without medical prescription or authorization of addictive or dangerous drugs, alcohol, health- endangering 

substances and/or those, which provide a euphoric effect, are forbidden. 
H.​ In the event that a staff member suspects a student of buying, using, possessing, and/or selling drugs of any type, he/she must 

immediately notify the building principal/assistant principal or designee. 
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I.​ These procedures are in effect whenever a student is in the school’s jurisdiction including participation in field trips, sports, and all other 
extracurricular activities. The rules apply to students whether they be active participants or guests/spectators at such functions. 

 

II.​ Classification and Implementation 
A.​ Student Seeking Help 

1.​ Every effort shall be made to gain the student’s consent to notify the parent/guardian or at least consent to referral for treatment. 

2.​ The Pennsylvania Drug and Alcohol Abuse Control Act #63 (1690.112. Consent of Minor) states: “notwithstanding any other provisions of 
law, a minor who suffers from the use of a controlled or harmful substance may give consent to furnishing of medical care or 
counseling related to diagnosis or treatment. The consent of the parents or legal guardian of the minor shall not be necessary to 
authorize medical care or counseling related to such diagnosis or treatment. The consent of the minor shall be valid and binding as if 
the minor had reached his majority. Such consent shall not be voidable nor subject to later disaffirmance because of minority. Any 
physician or any agency or organization operating a drug abuse program who provides counseling to a minor who uses controlled or 
harmful substances may, but shall not be obligated to inform the parents or legal guardian of any such minor as to the treatment 
given or needed.” Thus, the Pennsylvania Drug and Alcohol Abuse Act protects the right of the school to refer consenting students for 
treatment without parental knowledge or consent. It should be remembered, however, that the School Board recommends that all 
reasonable attempts be made, with the consent of the students, to involve parents at the earliest practical time. 

3.​ Parents of a minor student will be notified if it is necessary for the student to receive emergency care (See Policy 210.2, Medical Attention for 

Students). 

4.​ Strict confidentiality shall be maintained and the lines of communication between student and confidant must be kept open. 
5.​ The student shall be advised that any future use, possession, or transfer of illegal drugs will not be condoned, and that information 

concerning any such future activity will not be treated confidentially. 

 
B.​ Suspicion of Usage 

1.​ When a student exhibiting unusual behavior is suspected of being under the influence of drugs or alcohol, an investigation shall take 
place immediately. 

2.​ The school nurse will complete a confidential “Health Assessment When Questioning Substance Use”. This assessment will become 
part of the student’s permanent school health record and information obtained may be used in the decision-making process for the 
student’s disposition. 

3.​ When the investigation warrants, parents of a child who is exhibiting unusual behavior shall be notified and asked to come to the 
school. Following a discussion with school personnel, parents will decide whether to take the child for further assessment or 
treatment. 

4.​ If it has been ascertained that the student’s behavior was the result of illegal drugs and/or alcohol, the parents and student will be 
notified of the sections of this policy which deal with disciplinary procedures and actions implemented by the district including but 
not limited to referral to Student Assistance Program (SAP), Student Policy 3.33 

 
C.​ Actual Usage 

1.​ When there is reasonable evidence that a student is under the influence of, or is involved in the use of a drug or an alcoholic 
beverage, and this is his/her first offense, the parent/guardian shall be notified, and the student shall be given an out of school 
suspension of up to ten days from school depending on the situation. The informal hearing and conference will be conducted in 
conjunction with Chapter XII of the regulations of the Pennsylvania State Board of Education. During this suspension, it is 
recommended that the student seek counseling and/or treatment from any one of the various licensed agencies or licensed 
individuals who offer help in this area. The student will also be referred for Alternative Education for Disruptive Youth (AEDY). 

2.​ At the second offense, the parent/guardian shall be notified and referral shall be made to the principal for a decision as to the length 
of the suspension pending treatment. The principal will notify the Superintendent regarding his/her decision. 

3.​ For habitual offenses, the penalty may be exclusion from school for a period of up to 1 calendar year or more unless 
recommendation of the principal provides an alternative. Application for readmission at the conclusion of this period will be 
reviewed by the Superintendent/designated committee, and a report with a recommendation forwarded to the Board of Education. 

4.​ Law enforcement authorities may be contacted in any of the above situations. 

 
D.​ Possession Without Actual Use 

1.​ When a student is found in possession of suspected drugs, a referral must be made to law enforcement authorities, who review such 
suspected drugs and will determine whether an arrest or referral to a judicial agency will be made. 

2.​ If, except as to look-alike drugs, the result of the review is negative and no further legal action is taken, all records as to the identity 
of the student shall be destroyed. 

3.​ If the result of the review is positive or look-alike drugs are involved, steps shall be taken as in Section C. 
 

E.​ Selling or Buying 
1.​ It is not the intent of these regulations to distinguish between a seller and a buyer. However, individual situations may result in such a 

distinction being made. 
2.​ Parent/guardian and local police may be contacted. The decision regarding those involved will be at the discretion of the law 

enforcement authorities. 
3.​ When there is reasonable evidence that a student is guilty of buying or selling, those involved may be excluded from school for up to 

1 calendar year. 
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4.​ An individual case may be reviewed, and readmission before the complete calendar year has elapsed may be granted if sufficient 
evidence exists that rehabilitation has taken place, and that further exclusion is detrimental to the welfare of the student. 

5.​ Application for readmission at any time will be reviewed by the superintendent/designated committee. 

 
F.​ Discovery of Drugs 

1.​ Drugs found anywhere on the school premises are to be given promptly to law enforcement authorities. 
2.​ A receipt for the same must be obtained from such authorities. 

 
G.​ Apprehension by Police for Distributing Illegal Drugs, Contraband and or Marijuana 

1.​ If a Muhlenberg School District youth is apprehended by the police for activities involving suspicion of use, possession, or the buying 
or selling of illegal drugs, look-alike drugs, marijuana, or alcohol while the student is under the jurisdiction of the school district, and 
if the principal is notified by law enforcement officials, the student will be subject to disciplinary measure of Section II, subsections B, 
C, D, E, and F of this policy. 

 
H.​ Discovery of Drugs by Staff Members 

1.​ The following procedures will be followed when a  staff member suspects that a student is under the influence, in possession of 
and/or distribution Illegal Drugs or Controlled Substances in addition to look-alike drugs, contraband and/or alcohol. 

a)​ The staff member reports observations and all pertinent information about student’s actions and behaviors to the 
Principal/Asst. Principal.  If possible, the staff member will stay with the student until an administrator or guidance counselor 
can meet with the student. 

b)​ Principal/Asst. Principal notes report of observation and initiates an investigation which includes: 
●​ Principal/Asst. Principal confers with the student. 
●​ Searching a student’s locker and personal belongings. 
●​ School nurse conducts a Health Assessment. 

c)​ When the investigation warrants, Principal/Asst. Principal notifies parents and/or Law Enforcement officials will be contacted 
and parents are notified. 

2.​ When a student is found to be  under the influence, in possession of and/or distribution Illegal Drugs or Controlled Substances the 
following consequences can be applied: 

a)​ Close surveillance of the student’s activities throughout the school day. 
b)​ Student will be suspended for up to 10 school days with the possibility of expulsion from school. 
c)​ Student can lose eligibility to participate in extracurricular activities, clubs, and sports. 
d)​ The student is referred to the Student Assistance Program (SAP) and/or other Mental Health Resources. 
e)​ Law Enforcement will be notified and charges will be pressed. 
f)​ Student may be assigned to attend an Alternative Education Program for up to one calendar year after being given the 

opportunity to participate in a full due process hearing in front of the school board. 

 
I.​ Qualifications 

1.​ In establishing guidelines for action, it is acknowledged that generalizations may be invoked in writing procedures such as those 
outlined above. 

2.​ It must be understood that concerns for the well-being of the individual involved in any of the actions described herein must be 
weighed against concerns for the well-being of the student body at large. 

3.​ Therefore, it must be recognized that appropriate discretionary action on the part of those charged with carrying out the punitive 
process must not be prohibited by these guidelines. 

4.​ ​It is suggested, however, that such diversions from the established procedures should be the exception rather than the rule. 

 

ELIGIBILITY FOR ATHLETICS AND EXTRACURRICULAR ACTIVITIES 
 

Athletic Office 
Athletic Director- Dr. Timothy Moyer 

Athletic Secretary- Lori Steiner 
Phone- 610-921-8078 ext. 4116 
Email- steinerl@muhlsdk12.net  

 
 
In order to contribute to the welfare of the athletic/activity program, the student must recognize and willingly assume certain responsibilities as a student athlete or 
activity participant. As representatives of the Muhlenberg School District and its programs, participants are expected to exhibit exemplary behavior in and out of 
school. 
 
Before students may participate on Muhlenberg athletic teams, they must submit a physical completed by a certified physician.  
 
Extracurricular activity is defined as an activity covered by the provision of Section 511 of the School Code that is sponsored or approved by the board of school 
directors, is conducted partially or entirely outside the regular instructional day schedule and is available to students enrolled in the district’s schools who voluntarily 
elect to participate, subject to the eligibility requirements of the activity. 
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The definition includes a school district’s program of interscholastic athletics, including varsity sports, and includes all activities relating to competitive sports’ contests, 
games, events, or exhibitions involving individual students or teams of students whenever such activities occur between schools within or outside of the school 
district. 

 
All students participating in Muhlenberg School District extracurricular activities are governed by the Student Discipline and Punishment, Policy, and the Student 
Athlete/Activity Participant Code of Responsibility. Any violation of the student discipline code on school property or while actively participating in or traveling to or 
from school or to or from an organized extracurricular activity may result in the forfeiture of the privilege of participation on a Muhlenberg athletic team or related 
activity. If a violation of the discipline code involves a one to ten day out-of-school suspension, the participant will not practice or compete on those days. While head 
coaches and activity sponsors may assess penalties for participants in violation of team or activity rules and regulations, the building principal or designee may declare 
a student ineligible from participation in extracurricular activities because of conduct or behavior unbecoming of a student athlete or activity participant. 

 
I.​ Specific actions defined herein may result in suspension or dismissal from participation in extracurricular activities at the discretion of the Principal/Designee. 

Permanent prohibition from extracurricular activities may occur for any subsequent violations: 
A.​ Providing, selling, being in the possession of, or being under the influence of alcohol, drugs, narcotics, prescription medication exceeding the amount 

prescribed, other controlled substances or over-the-counter medications in accordance with MSD policies 227 “Controlled Substance/Paraphernalia” and 
210 “Use of Medications.” Prom/Graduation restriction if offense is committed during the 2nd semester. 

B.​ Possession of or use of tobacco products (snuff, chewing tobacco included). 
C.​ Damaging or stealing school, community, or private property. 
D.​ Being disciplined in level three and four of the discipline code. Students assigned to alternative education programs are ineligible to participate in 

extracurricular for the duration of the assignment. 
E.​ Follow District Attendance Policy and Administrative Regulations. 
F.​ A total of 10 tardies constitutes a first offense; 15 tardies constitute a second offense; 20 total tardies will constitute a third offense; in one school year. 
G.​ Two out-of-school suspensions in one school year. 

II.​ Students shall arrive no later than the end of the first period in order to be eligible to participate in any extracurricular activity on that day. The building principal 
must approve any exception to this rule (i.e. doctor’s note, court subpoena). 

III.​ Each student is responsible for school issued equipment and is responsible for properly securing equipment in an assigned locker. Each athlete or activity 
participant is responsible for reporting to the head coach, activity advisor, or equipment manager any equipment that is damaged, in need of repair or 
replacement for safety or other reasons. Any athlete or activity participant who has not returned any item of school issued equipment or has any other 
obligations will not be eligible for awards or other recognition activities and may not participate in other athletic programs or activities until cleared. 

IV.​ Students are not eligible to participate in any interscholastic contest if they attain the age of 19 before June 30, immediately preceding the school year. (15th 
birthday where interscholastic competition limited to grades 7 and 8; 16th birthday where limited to grades 7 through 9.) 

V.​ Students must retain an amateur status in order to be eligible to participate in any contest. 
VI.​ A physical examination is required before participation in any sport is permitted. 

VII.​ All students participating in interscholastic activities must adhere to the Muhlenberg School District and Pennsylvania Interscholastic Athletic (P.I.A.A) academic 
rules on eligibility. According to Article IX, Sections 1 – 4 of the P.I.A.A. by-laws: 

A.​ A pupil must pursue and maintain an acceptable grade in a full time curriculum defined and approved by the principal. 
B.​ Eligibility shall be cumulative from the beginning of the grading period and shall be reported weekly. 
C.​ A pupil must have passed at least four full credit subjects or the equivalent (4 credits) during the previous grading period. 

VIII.​ In accordance with these requirements, the following additional academic stipulations for all activity participants shall be as follows: 
A.​ If after a weekly academic check a student has failed any two subjects (full or partial credit courses) the student will be ineligible for contest participation 

for a period of one week. If a student is declared ineligible for a total of five weeks during the course of a season, the student will be dismissed from the 
activity and will not be eligible for awards or recognition activities. Participation and attendance at contests, performances, or activities are both still 
prohibited during the ineligibility period. If at the completion of a grading period (distribution of report cards) a student has failed any two subjects but has 
passed an equivalent of four credits, the student will be ineligible for practice and contest participation for a period of one week. If the next weekly 
academic check shows an improvement in grades from failing to passing, the restriction will be lifted. 

B.​ If at the completion of a grading period (distribution of report cards) a student has not passed an equivalent of four full credits, the student will be 
ineligible for practice and contest participation until the student has completed a total of 15 school days. Continued satisfactory academic progress will 
allow the student to participate in contests, performances, or other activities at the end of the 15-day ineligibility period. 

C.​ Eligibility at the beginning of the fall semester will be based on final grades from the preceding school year. Approved summer make-up courses may be 
used to fulfill four credit deficiencies. 

IX.​ In order to participate in any sport or activity, a consent form signed by parents or legal guardians is required to be on file with the Principal or designee 
X.​ Muhlenberg School District shall permit a resident child who is enrolled in a Home Education program or Charter School to participate in any activity that is 

subject to the provisions of Section 511 including, but not limited to, clubs, musical ensembles, athletics and theatrical productions provided that the child: 
A.​ Meets the eligibility criteria, or their equivalent, for participation in the activity that apply to students enrolled in the school district. 
B.​ Meets the try-out criteria, or their equivalent, for participation in the activity that apply to students enrolled in the school district. 
C.​ Complies with all policies, rules and regulations, or their equivalent, of the governing organization of the activity. 

XI.​ Where the activity requires completion of a physical examination or medical test as a condition of participation and the school district of residence offers such 
physical examination or medical test to students enrolled in the school district, the school district shall permit a child who is enrolled in a Home Education 
program or Charter School to access such physical examination or medical test. The school district shall publish the dates and times of such physical examination 
or medical test in a publication of general circulation in the school district and on its publicly accessible internet website. 

XII.​ The school district may charge the charter school for charter student participation in extracurricular activities, since these costs are part of the per- pupil 
payment that is paid to charter schools. This fee is on a “cost basis,” with the school district neither losing nor making money, as determined by the school 
district using the expenses of each activity, including coach or director, uniforms, transportation and miscellaneous costs 

 
Attending after school events, clubs, and activities. 

​ Any behaviors that violate the school handbook during after school events such as PIAA sanctioned games/meets, after school clubs, or 
any other after school activity or event such as intramurals, concerts, etc may result in disciplinary action from school administration. Disciplinary 
action may include, being removed from the event, parent contact, and the student being banned from attending/participating for a season or up 
to the remainder of the year.  
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Qualifications 
It must be understood that concern for the well being of the individual in any of the actions described must be weighed against concerns for the well being of the 
student body at large. Therefore, it must be recognized that appropriate discretionary action by those charged with carrying out the disciplinary process must not be 
prohibited by these guidelines. Any deviations from standard policy are determined on a case by case basis and do not establish precedent for subsequent cases. It is 
suggested, however, that such diversions from the established procedures should be the exception rather than the rule. 
 

EXCLUSION FROM SCHOOL 
 

In School Suspension 
Reasons for in school suspensions by a principal or his/her designee shall include actions within level Ⅰ, Ⅱ, or Ⅲ as listed previously in the 
handbook. 
 
When a determination has been made that an in school  suspension is warranted, the principal/designee shall enforce suspension in accordance 
with the following: 

1.​ Parent/guardian will be contacted and notified of the reason(s) for in school suspension. 
2.​ A student shall have the responsibility for anticipating and completing assignments while he/she is on suspension. Upon returning to the 

normal school program, a student shall make up examinations missed while on suspension. 
3.​ Students may be assigned School Community Service as part of their In School Suspension. 
4.​ Failure to follow ISS rules and procedures will result in further disciplinary actions including but not limited to lunch detention, after 

school detention, additional In School Suspension, or Out of School Suspension. 
 

Out of School Suspension 
Reasons for suspension by a principal or his/her designee shall include actions within level Ⅰ, Ⅱ, Ⅲ, Ⅳ as listed previously in the handbook. 
 
When a determination has been made that a suspension is warranted, the principal/designee shall enforce suspension in accordance with the 
following: 
 

1.​ Parent/guardian will be contacted and notified of the reason(s) for suspension and asked to remove the student from school as soon as 
possible or parent/guardian will be notified of suspension dates. If contact is not made or if a student is not removed from school, the student 
shall remain in school until the end of the school day under the supervision of an administrator or designated staff member. 

2.​ A letter will be sent to the parent/guardian stating the reason(s) for and length of the suspension, and the date and time for a conference. 
Copies of the suspension letter must be on file in the offices of the assistant superintendent and the principal. 

3.​ Students may not return to school until a parent/guardian, listed on Infinite Campus, meets with school administration for a reinstatement 
meeting. Any absences following the suspension without a reinstatement meeting will count as unexcused absences. 

4.​ No suspension shall exceed 3 consecutive school days unless a conference has been held with parent/guardian within the three- day period 
with the purpose of extending the suspension. No student shall ever be suspended more than 10 consecutive school days without board 
approval. If a student’s suspension is extended to include the maximum of ten school days, a second parent/guardian conference must be 
scheduled no later than the tenth day of the suspension for the student’s readmittance on the eleventh day. If a parent/guardian refuses to 
appear for a scheduled conference within three days, the principal will readmit the student. If, however, the offense warrants the extension of 
suspension beyond the original conference date, the principal will notify the parent/guardian of the extended time period via certified mail, 
continue efforts to establish a conference and document those efforts, and notify the appropriate supervisor of the status of the case on a 
daily basis. 

5.​ A student shall have the responsibility for anticipating and completing assignments while he/she is on suspension. Upon returning to the 
normal school program, a student shall make up examinations missed while on suspension. 

6.​ The assistant superintendent shall review chronic cases of suspension with the appropriate principal 
7.​ Students may be assigned community service to be served during the suspension period as a component of the disciplinary actions. 

 

** BEFORE ANY STUDENT MAY RETURN TO SCHOOL, THE STUDENT, GUARDIAN, AND A BUILDING ADMINISTRATOR MUST PARTICIPATE IN A 
REINSTATEMENT MEETING. 

●​ Reinstatement meetings offer the student(s), guardian(s), and school personnel the opportunity to discuss the incident leading 
to suspension and develop a plan to ensure further suspensions do not occur. 

●​ Only adults listed as LEGAL GUARDIANS on Infinite Campus can attend and reinstate students. This is to protect and follow 
privacy laws regarding student information. 

●​ The guidance counselor and or the school social worker may also be invited to attend depending on the events leading to 
suspension. 

●​ Any days missed AFTER the reinstatement day will be considered UNEXCUSED ABSENCES and will count against the student’s 
attendance unless otherwise approved by an administrator. 

 

Additional Consequences of Suspension 

Students who receive a suspension, ISS or OSS, may be restricted from participating in incentives and other privilege activities. Students who 
receive a suspension may miss quarterly or monthly incentives and activities. Students who receive more than 5 days of suspension will not be 
permitted to participate in field day or other special school activities/incentives. 
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Suspension of an intellectually disabled person for any length of time is change in educational assignment requiring notice and provision of the 
opportunity for a due process hearing. 
 
●​ The principal and his/her designee who is considering the suspension of a student with an intellectual disability shall contact the assistant 

superintendent to present the facts in the case. 
●​ If the incident warrants suspension as agreed upon by the assistant superintendent and building administrators, the chronology of events must 

be recorded and submitted in writing immediately to the assistant superintendent. 
●​ The assistant superintendent will issue a due process notice to the parent/guardian concerning the change in educational assignment for the 

intellectually disabled student being suspended. In emergency situations, the bureau of special education may approve suspensions, 
exclusions, or interim changes of assignment for the intellectually disabled student if parental consent of the suspension could not be obtained 
because the school office was unable to contact parent/guardian in order to inform him/her of the proposed suspension or because 
parent/guardian requested a hearing and refused to grant permission for an interim suspension pending the hearing. Also, the bureau may 
approve if the student’s continued presence in school presents a danger to himself/herself or to others. Such emergency situations include 
physical assault or threatened assault of a staff member or student, action of a criminal nature on school property, and continuous disruptive 
conduct which undermines classroom or school discipline and which the school has attempted but failed to control. 

 

Expulsion Procedures 
Regular Education Students 

1.​ The assistant superintendent, in recommending to the superintendent that a student be expelled from school, must involve guidance 
personnel and the appropriate administrative staff in preparing a report that shall include: a chronological list of all incidents which include 
disciplinary action taken by the school; a guidance report listing measures taken by the counselor in his/her attempts to assist the student, and 
a review of the involvement and assistance provided to the student and his/her parent/guardian by the guidance staff. 

2.​ Expulsion from school must be approved by the school board upon recommendation from the superintendent (Section 1318, Pennsylvania School Code) 

 

Students with Exceptionalities 
Students whose behavior is such that expulsion is recommended shall: 

1.​ be removed from class if necessary for the safety and/or well being of staff members or students 
2.​ be referred to the assistant superintendent for alternative education placement upon recommendation of the principal 
3.​ be evaluated by the school psychologist and/or psychiatrist 
4.​ be placed in homebound instruction for the period between removal from school and assignment to another appropriate educational setting. 

 
Formal Hearing for Expulsion 

1.​ The student’s parent/guardian, unless the student is emancipated or married or beyond compulsory school age, and the student must be 
notified of the charges and of the time and place of the hearing by registered or certified mail, return receipt requested. 

2.​ The hearing shall be public unless the student’s parent/guardian (or the student in the event that he/she is emancipated because of marriage 
or age) requests that it be held in private. 

3.​ The student shall have the right to an impartial tribunal and to be represented by counsel. 
4.​ The student has the right to the names of witnesses against them, to copies of affidavits of those witnesses, if any exist, and to demand that 

any such witnesses appear in person and answer questions or be cross-examined. 
5.​ If a student and/or their parent/guardian are dissatisfied with the findings of the hearing, recourse can be taken to the appropriate court. 
6.​ A record must be kept of the hearing either by a stenographer or through a tape recorder and the student or their parent/guardian is entitled, 

at their expense, to a copy of the transcript. 
 

It is recognized that students who are less than 17 are subject to compulsory attendance laws, and even though expelled must attend school. The responsibility for 
meeting this legal requirement rests with the student’s parent/guardian as outlined in School Laws of Pennsylvania, January 1971. 

 

FOOD & MEALS 
All students are provided breakfast and lunch according to the district breakfast/lunch schedule.  Students have the option to pack food or drink as 
an alternative to school meals.  Students are never permitted to leave school premises for food or drink or receive any food or drink product from 
any delivery person or service during school hours. 
 
In addition, students or their parents are not permitted to “order out” and have food delivered from an outside source to school for students. 
 
If your student misses school during their assigned lunch period, please ensure that they eat lunch prior to the return of school.  Students will not 
be allowed to take any outside food or drink into the building when returning to school after an appointment. 
 
Students may not bring large/family sized bags of snacks to school. Small/individual snack bags may be brought. Bags may be no larger than 4 oz.  
 
Students may not bring drinks/outside food in during arrival. Any outside food or drinks must be thrown away prior to entering or monitors will 
require students to throw it away upon entry into the building or in their homeroom. 
 
For the health and safety of all students, it is sometimes necessary for the Food Service Department and/or administration to limit or contain 
certain foods or ingredients without prior notice.  For the health and safety of all students, food that is not clearly labeled with precise ingredients is 
subject to the same limitations and containment without prior notice.   
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*SPECIAL NOTE: STUDENTS ARE NOT PERMITTED TO SALE ANY FOOD ITEMS OUT OF THEIR LOCKER.  IF A STUDENT IS FOUND TO BE SELLING 
FOOD OUT OF THEIR LOCKER, THE ITEMS WILL BE CONFISCATED AND DISCIPLINARY ACTIONS COULD BE ASSIGNED. 

 
GRADES, REPORT CARDS, FINAL GRADES, ACADEMIC INTEGRITY, etc. 

 
Grades 

Periodic reports of student achievement by way of letter grades are given at the end of each marking period in each of the subjects which you have 
elected to take or which are required for graduation. The grade assignments are given in actual percentage grades on the report cards. Grades are 
established based on the following key: 

 

Numerical Grade Letter Equivalent Quality  
Points  Numerical Grade Letter Equivalent Quality  

Points 

97% - 100% A+ 4.00  77% - 80.4% C+ 2.50 

93% - 96.4% A 4.00  73% - 76.4% C 2.00 

90% - 92.4% A- 3.75  70% - 72.4% C- 1.75 

87% - 89.4% B+ 3.50  67% - 69.4% D+ 1.50 

83% - 87.4% B 3.00  63% - 66.4% D 1.00 

80% - 82.4% B- 2.75  0% - 63.4% F 0.00 

 

Numerical Grade Letter Equivalent Quality  
Points 

Incomplete I 0.00 

Medical Excuse M  

Pass P 0.00 

 
Note: Students who receive grades of “I”, (Incomplete) assigned for legitimate medical or emergency reasons have two weeks beyond the end of 
the quarter/year to make up incomplete assignments. 

Gradebook Weight 
MJHS understands the importance of assessment in the learning process. Each content department has their own uniform system for grading and 
grade weight to reflect the curriculum of the content. Every teacher in the content department will adhere to the practices set. Each teacher will 
share the grading procedures with students and families at the beginning of the year. 
 
 

Late Work Policy 
It is important for students to turn in work promptly, however MJHS understands that extenuating circumstances occur. Students have up to 5 days 
to make up work for EXCUSED absences. 

 
Report Cards 

Report cards are posted on Infinite Campus approximately six school days beyond the end of each marking period. Report cards show numerical 
grades representing the percentage earned for each class according to the scale listed above. Report cards may also show appropriate comments 
from individual teachers about the progress of a particular student. 

 
Minimum Failing Grade 

Report card will reflect actual percentage grades earned in each class with the exception of a minimum failing grade of 50% for the first marking 
period. Administration has the right to assign the actual grade earned in Q1 due to the circumstances involved. 
  
GPA and attendance are also included as part of the reporting procedures. Check the school calendar for marking period dates to determine when 
report cards will be issued. Any questions about grades or other information should be directed through the guidance office. 
 
 

Final Grades 
The final grade in a course will be determined by using the four marking period grades and the average of the midterm and final exam grades [MP1 
+ MP2 + MP3 + MP4 divided by 4 = final grade.]   The total grade point average for the marking period will be determined by using the grades in all 
of the courses a student takes, major and minor. The minimum passing grade for a course is a “D” or 63% average. 

 

Revised July 2026​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 33 



 

Honor Roll 

Grade point equivalents for the awarding of 
academic honors are as shown 

High Honors Honors 

3.7 3.4 to 3.699 

 
Grade Point Averages (GPA)  

Grade point averages are calculated at the end of each marking period and cumulatively at the end of each year. Grade point averages are 
determined by adding the grade point equivalents for each grade and course and then dividing by the total number of credits for the courses being 
taken. Credits for courses can be determined by referencing the “Educational Planning Guide” in effect for the current school year. 

 

Grade Weighting for Students in Grades 9-12 
The following procedures will be in effect for the purpose of determining weighted GPA used in the calculation of class rank. Weighted grades are 
based on the student course load and are weighted at the end of the school year: 

➔​ A.P. courses are valued at 1.25 credits 
➔​ Class Rank is based on a GPA calculated in the following manner: 

◆​ 4 point system is in effect for grade values (see Grades & Grade equivalents) 
◆​ plus, add .1 for each AP course 
◆​ plus, add .035 for each Honors course​

 

Academic Integrity/Cheating/Plagiarism 
 
Muhlenberg Junior High School is committed to maintaining high standards of honesty, integrity, and academic responsibility. Students are expected 
to complete their own work and properly acknowledge the ideas and work of others. 
Cheating includes, but is not limited to, copying another student's work, allowing another student to copy your work, using unauthorized materials 
or electronic devices during an assignment or assessment, or receiving or providing unauthorized assistance. Plagiarism is presenting another 
person's words, ideas, images, or work as your own without proper acknowledgment or citation. This includes content obtained from the internet, 
artificial intelligence (AI) tools, or any other source. 
Cheating and plagiarism are considered Level I offenses under the Muhlenberg School District Student Code of Conduct. Classroom teachers have 
the ability to address these violations and will determine appropriate academic consequences. Consequences may include, but are not limited to, 
reteaching expectations, loss of credit or reduced credit on the assignment or assessment, repeating an assignment or assessment, completing an 
alternate assignment or assessment, parent/guardian notification, and other classroom-based disciplinary actions. Repeated or more serious 
violations will be referred to administration and will result in additional disciplinary consequences in accordance with the Student Code of Conduct. 
Students are encouraged to ask their teacher for assistance whenever they are unsure about how to complete an assignment appropriately or how 
to properly cite sources. Demonstrating honesty and integrity is an essential part of academic success and prepares students for future educational 
and career opportunities. 

Artificial intelligence Usage 
Muhlenberg School District recognizes that Artificial Intelligence (AI), including Generative AI tools such as ChatGPT, Google Gemini, and other 
AI-powered applications, can be valuable educational resources when used responsibly. Students may only use AI tools for educational purposes 
and only as permitted by their teacher for a specific assignment or course. 
Students are expected to use AI ethically and honestly. Unless specifically authorized by the teacher, AI-generated work may not be submitted as a 
student's own original work. When AI is used to generate ideas, text, images, or other content that is included in an assignment, students must 
properly acknowledge or cite the AI tool as directed by their teacher. 
Students should understand that AI-generated information is not always accurate or unbiased. They are responsible for verifying information using 
reliable sources and critically evaluating any content produced by AI. 
To protect student privacy, students should never enter personal, confidential, or personally identifiable information into public or open-source AI 
tools. Only district-approved AI applications may be used on district devices or within district educational programs. 
The use of AI must comply with all district policies regarding academic integrity, acceptable use of technology, student conduct, and copyright. 
Misuse of AI, including plagiarism, cheating, unauthorized use, or any activity that violates district policy, may result in disciplinary action, loss of 
technology privileges, and/or other consequences consistent with the Student Code of Conduct. 
Per School Board policy, teachers may use AI detection tools but they may not be the sole determination of academic integrity. Teachers have the 
right to ask students to defend their work and use multiple measures to determine the degree of potential usage. Failure to comply with this policy 
or district rules regarding appropriate use of Generative AI including, but not limited to, acceptable use of computer and network resources, shall 
result in usage restrictions, loss of access privileges, disciplinary action and/or referral to legal authorities. 
Reference: For complete expectations regarding the use of Artificial Intelligence and Generative AI, please refer to Muhlenberg School District 
Board Policy 815.1 Generative Artificial Intelligence. 

 
LOCKERS 

Lockers are provided in the halls and in the gym locker rooms for your convenience. They remain school property and simply are on loan to you. 
Locks are provided by the school for school lockers and they should be kept locked at all times. Students are not permitted to use other than school 
supplied locks on school furnished lockers. Use of unapproved locks will result in disciplinary action and investigation by school administration. Lock 
combinations should be kept secure and not divulged or shared with others. Students may not share locks/lockers. Students may only access their 
locker, if items are stored in another students locker, students may not access the locker. 
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Valuables should not be left in school lockers at any time. The school cannot assume responsibility for items that are missing or taken from lockers. 
School administrators maintain the right to open and examine any student locker if there is a reason to suspect the presence of illegal, disruptive, or 
dangerous materials or substances. Students shall be responsible for restitution for any vandalism including but not limited to physical damage, 
graffiti, etc done to the school locker provided for their use. 
 
Students at the Junior High are allowed to visit their lockers at three points throughout the school day: 

1.​ Before Homeroom 
2.​ Before Lunch 
3.​ Leaving for the School Day 

 
Students will not be permitted to go to their locker at any other time throughout the school day.  If a student is in need of personal hygiene 
products, they may request to go to the nurses office. 
 
If a lock is lost or broken, students will be charged a 10 dollar fee to replace the lock.  

 

LOST AND FOUND 
Books, articles of clothing, jewelry, eyeglasses, and other items which are found should be brought to the main office. If you have lost any such 
item, check with the main office to see if the item has been turned in. The office will retain lost and found items for up to 30 days. 

 
MEDIA RELEASE 

Each year, Muhlenberg Junior High School students are photographed for inclusion in our school yearbook and student photo identification badges. 
Additionally, teachers and/or administrators submit articles about important school events for publication in the school or district newsletter or 
local newspaper or invite local television stations to videotape and air particular school functions. Parents who do not wish to have their child’s 
name or picture publicized (including in our school yearbook) must come to the Muhlenberg Junior High School office to complete a media release 
form. Children whose parents have not completed the form may be included in all publications. 

 
LUNCH SCHEDULE 

Lunch periods will run from 4th period to 8th period, 10:30 A.M. to 2:06 P.M.  Lunch should be eaten during your scheduled period.  Please see the 
district website for information regarding school breakfast and lunch menu.  If you would like to apply for Free and Reduced Lunch Meals, please 
contact the Muhlenberg School District Food Services Office at 610-921-8000 x 3514. 
 
If your student misses school during their assigned lunch period, please ensure that they eat lunch prior to the return of school.  Students will not 
be allowed to take any outside food or drink into the building when returning to school after an appointment. 

 
Due to assemblies, weather delays/dismissal, early dismissals, and other events planned, lunch schedules may be altered to accommodate these 
situations.  

MEDICATION POLICY 
MSD Policy 210 

With the exception of a life-threatening emergency, school personnel, other than licensed Health Services nurses, will not administer individually 
prescribed medications or over-the-counter medications to students during school hours. Parents or guardians may choose to come to the nurse’s 
office to personally administer medication to their child that needs to be taken during school hours. OR the parent/guardian may send prescribed 
mediation to be administered in school as per the Muhlenberg School District Medication Administration policy.Over the-counter medications 
available through the Muhlenberg School District Standing Medications Orders, issued by the school physician, (such as pain relieving medication, 
cough medication, medication for stomach upset and emergency medications etc.) shall not be given without the prior permission of 
parent/guardian except in the event of a life threatening emergency. Medication Authorization forms are available through the MSD Health Services 
website or in any of the MSD the health rooms. 

 

HALL PASSES 
Students are required to carry a “pass card” to go to the restroom or nurse. Students are required to have their “pass card” signed by their assigned 
teacher to move throughout the building. Pass cards will be distributed monthly, each month will have a different colored pass card. If students are 
in the hallway without their “pass card” appropriately completed and signed by their teacher, they will be sent back to class and may receive a 
consequence from administration. 
 
Teachers reserve the right in regards to when students may be sent out of their classroom. 
 
If students lose or damage their pass beyond legibility/use, families/guardians must provide a hard copy note to give to the office or email to the 
grade level assistant principal or dean of students for a new hall pass. 

 
For safety reasons, the location and attendance of all students must be known, for this reason, students are not allowed to leave their classrooms 
within the first 10 minutes of each class period.  This allows for teachers to take accurate attendance and engage the students in the lesson for the 
day. All students are to follow their assigned schedule and be in attendance at their assigned class during the school day.  We do recognize that 
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some exceptions exist (e.g. restrooms, nurse, office, etc.).  For these exceptional reasons, students must sign-out/in using school procedures and 
gain permission from respective teachers or staff.   
 
Students not being in their assigned location at their scheduled time, without permission, could receive consequences for “outside their assigned 
area.”  In addition, any student who appears to be excessively utilizing their hall pass privileges, may have their access restricted for safety and 
educational well being of the student. 

 
HEALTH SERVICES 

 

First Aid 
Licensed Health Services nurses are available to provide immediate, temporary medical care for your child in the event of an accident or sudden 
illness at school. If further treatment is required, the parent/guardian will be required to pick their child up from school. In the event of an 
emergency 911 will be called and the child will be transported to the hospital. 
 

Physical Examinations 
MSD Policy 209 

Pennsylvania school law requires that all children have a medical examination upon admission to school (kindergarten or first grade),again in the 
sixth grade and in 11th grade. The family medical provider or school physician/certified registered nurse practitioner may perform this examination. 
Should the school physician/nurse practitioner discover any medical issues that require further evaluation, the parent/guardian will be notified and 
encouraged to follow up with their family medical provider. The school will supply the necessary forms when the parent/guardian elects to have the 
examination done by their family medical provider. 

 

Dental Examinations 
MSD Policy 209 

School law requires children to have dental examinations on admission to school(kindergarten or first grade) and again in third grade and seventh 
grade. Either the school dentist or family dental provider may perform this examination. The school will supply the necessary forms when the 
parent/guardian elects to have the examination done by their family dentist. If a defect is found by the school dentist, the parent/guardian will be 
notified and encouraged to seek treatment by the family dentist. No treatment will be performed by the school dentist. 

 
Other Examinations 

MSD Policy 209 
Hearing examinations are performed in kindergarten, grades one, two, three, seven and eleven. A hearing exam may be performed at any other 
time deemed necessary during the school year. Height, weight and vision testing is completed annually on all students (K–12). Parents/guardians 
are notified of any conditions needing further professional evaluation. 

 

HOMEWORK 
Class assignments benefit students by strengthening skills, stimulating learning, and developing responsibility. The amount of class work assigned is 
based on age, grade, and level of achievement. Among the purposes of class assignments are: to enrich or extend what has been learned in the 
classroom; to practice skills; to read for enrichment or enjoyment; to conduct research as an outgrowth of classroom activities, and to learn how to 
work independently. 
 
In order for a student to be successful in school, a good working relationship is needed among teachers, parents, and children. Parents can assist 
students in assuming responsibility for homework by establishing a time and a place at home for accomplishing the assignment and by encouraging 
their children to submit all assignments on time. 
  

IDENTIFICATION BADGES 
Student ID cards will be issued in the fall of every year. Every MJHS student must wear a school-issued photo ID card at all times while on the 
campus during the school day or when attending a school function. Returning students should use their ID from the previous year until new cards 
are issued. New enrollees during the school year will have their pictures taken for ID cards and cards will be issued as part of the enrollment 
process. Temporary student IDs are available in the main office. Failure to wear your I.D. card will result in disciplinary consequences. 
 
Students must present their ID card when requested by a staff member. Failure to wear the card when requested will result in disciplinary action 
according to the “Failure to Follow Policy” infraction with resulting consequences for this offense. 
 
Misrepresentation or alteration of the information on the card will also result in appropriate consequences according to the junior high school 
discipline code. 
 
Student ID cards are required for such functions as (but not limited to):  

 
●​ Hall passes 
●​ Identification upon request 

●​ Library Privileges 
●​ Bus Transportation 
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●​ Point of sale in the cafeteria (when available)  
●​ Admission to School Activities 

●​ Purchasing tickets for school events  

IN LOCO PARENTIS 
Pennsylvania School Code 24 PS 13-1317 

“Every teacher, vice/assistant principal, and principal in the public schools shall have the right to exercise the same authority as to conduct and 
behavior over the pupils attending his/her school, during the time they are in attendance, including the time required in going to and from their 
homes, as the parents, guardians or persons in parental relation to such pupils may exercise over them.” According to this statute, teachers and 
principals have the same authority over children as their parents or guardians. Students are expected to follow reasonable directives of their 
teachers and principals in regard to both academics and behavior. 
 

Door to Door Policy: Within the expectations of In Loco Parentis falls the Door to Door expectation. Students are under school supervision from 
the time they exit the junior high doors until they enter their door at home. Any incidents that occur from the time students exit the school building 
until they enter their home may face disciplinary action from the school. 

  

INSURANCE 
Accident insurance is available on a voluntary basis for a premium paid by your family. Insurance forms are distributed in homerooms early in the 
school year. 

 

PERSONAL ITEMS IN SCHOOL 
 

Blankets & Stuffed Animals 
Blankets are to be kept in a student's locker throughout the school day as they can be distracting to the educational process.  Slippers are not 
acceptable footwear for safety reasons.  Stuffed animals are considered toys and are not permitted in school any time. 

 

Outerwear & School Bags 
In accordance with the MSD Dress and Grooming Policy, students are to place all outerwear and bags in their lockers during the school day.   School 
Bags, including hand bags, shoulder bags, messenger bags, small backpacks, are to also remain in the student’s locker.  The only bag that can be 
used throughout the school day is the school issued Chromebook Case. 
 
Personal Bags/Purses: In accordance with recommendations from safety professionals, students may only carry a small (5in x 7in) bag. Any bag 
larger than 5x7 MUST be clear/transparent.  

Toys 
Toys are NOT permitted in school. Toys causing disruption to the instructional day will be confiscated and will result in the following consequences: 
First minor offense: The teacher will ask the student to put the toys away. Further offenses: Toy will be confiscated and a phone call will be made to 
the parent/guardian indicating the disruption. The Assistant Principal will be notified for non-compliance. 
 
 
 
*SPECIAL ATTENTION 

●​ NEITHER STAFF NOR ADMINISTRATION WILL INVESTIGATE ANY LOST, STOLEN OR BROKEN TOYS/ELECTRONICS THAT ARE OTHERWISE 
NOT PERMITTED IN SCHOOL 

●​ TOY GUNS, TOY WEAPONS, LOOK-ALIKES OR ANY OBJECT USED TO IMITATE A WEAPON ARE TREATED UNDER THE SAME PROVISIONS 
AS THE DISTRICT WEAPONS POLICY, INCLUDING THE POSSIBLE CONSEQUENCE OF FULL EXPULSION FROM 
SCHOOL. TOY GUNS, TOY WEAPONS AND LOOK-ALIKES ARE NEVER PERMITTED ON THE BUS, IN SCHOOL OR ON SCHOOL PROPERTY. 

 
SAFE2SAY SOMETHING 

Safe2Say Something is a youth violence prevention program run by the Pennsylvania Office of Attorney General. The program teaches youth and 
adults how to recognize warning signs and signals, especially within social media, from individuals who may be a threat to themselves or others and 
to “say something” BEFORE it is too late. With Safe2Say Something, it’s easy and confidential to report safety concerns to help prevent violence and 
tragedies. To refer an anonymous tip or report to Safe2Say: 
 

Phone: 1-844-SAF2SAY 
Email: www.safe2saypa.org 

 

SCHOOL CLOSURES 
Whenever school is closed due to an emergency such as bad weather, it will be announced as early as possible via telephone call and on WRFY-FM, 
WEEU, and WRAW (local radio stations) and WFMZ (local TV station). Periodically, our schools will have early dismissal for such events as curriculum 
workshops or parent-teacher conferences. All early dismissals and vacation dates, along with other special dates and events, are listed on the school 
calendar. 
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*SPECIAL NOTE: TO ENSURE YOU ALWAYS RECEIVE OUR AUTOMATED PHONE MESSAGES AND ALERTS, PLEASE MAKE SURE THE SCHOOL ALWAYS 
HAS AN UPDATED AND VALID PHONE NUMBER FOR ALL PARENTS OR GUARDIANS. 
 

LATE STARTS 
Occasionally weather conditions will necessitate a delay in opening school. Weather related late starts would be announced via telephone call and 
on WRFY-FM, WHUM, WEEU, and WRAW (local radio stations) and WFMZ (local TV station). 
 
*SPECIAL NOTE: TO ENSURE YOU ALWAYS RECEIVE OUR AUTOMATED PHONE MESSAGES AND ALERTS, PLEASE MAKE SURE THE SCHOOL ALWAYS 
HAS AN UPDATED AND VALID PHONE NUMBER FOR ALL PARENTS OR GUARDIANS. 

 

SEARCHES 
School officials need reasonable suspicion to conduct a legal search of students and the personal belongings they bring with them. Muhlenberg 
Junior High School administrators may use a handheld metal detector. Lockers remain the property of the school and may be searched by school 
authorities without reasonable suspicion and without prior warning to the students who are using them. Random locker searches, including dog 
searches, may be conducted at the discretion of school officials. If a student refuses to comply with the wand search, the refusal will be handled in 
accordance with the Non-Compliance with a Search policy. 

Metal Detectors 
Starting in the 2026-2027 school year, Muhlenberg Junior High School will utilize a metal detection system at designated entrances to maintain a 
safe and secure learning environment. Detectors will be used at the walker/parent drop off entrance, bus entrance, and other entrances as needed. 
Detectors will be supervised daily by building administrators and other trained staff. Failure to comply with directives from any staff member will 
result in a Level II disciplinary infraction as failure to follow policy and or defiance of school administration. Appropriate consequences will be 
assigned per the Level II discipline section and circumstances surrounding failure to comply.  
 
Procedure: Upon arrival, students will enter through their designated entrance and proceed through the detection system under the supervision of 
school staff.  
 

 
STUDENT ASSISTANCE PROGRAM (SAP) 

The school’s primary responsibility is to educate students; however, we have learned that if a student uses mind-altering chemicals, is depressed, or 
feels hopeless, that student cannot learn effectively. This is why the administration and faculty instituted a student assistance program which gives 
us the unique opportunity to identify and help students who exhibit high risk behavior. It is an intervention and referral program, not a treatment 
program. 

 

UNLAWFUL HARASSMENT 
MSD Policy 248 

The Board strives to provide a safe, positive learning climate for students in the schools. Therefore, it shall be the policy of the district to maintain 
an educational environment in which harassment in any form is not tolerated. 
  
The Board prohibits all forms of unlawful harassment of students and third parties by all district students and staff members, contracted individuals, 
vendors, volunteers, and third parties in the schools. The Board encourages students and third parties who have been harassed to promptly report 
such incidents to the designated employees. 
  
The Board directs that complaints of harassment shall be investigated promptly, and corrective action be taken when allegations are substantiated. 
Confidentiality of all parties shall be maintained, consistent with the district's legal and investigative obligations. 
  
No reprisals nor retaliation shall occur as a result of good faith charges of harassment. 
 
For purposes of this policy, harassment shall consist of verbal, written, graphic or physical conduct relating to an individual's race, color, national 
origin/ethnicity, sex, age, disability, sexual orientation or religion when such conduct: 

1.​ Is sufficiently severe, persistent or pervasive that it affects an individual's ability to participate in or benefit from an educational program or 
activity or creates an intimidating, threatening or abusive educational environment. 

2.​ Has the purpose or effect of substantially or unreasonably interfering with an individual's academic performance. 
3.​ Otherwise adversely affects an individual's learning opportunities. 

  
For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances; requests for sexual favors; and other inappropriate 
verbal, written, graphic or physical conduct of a sexual nature when: 

1.​ Submission to such conduct is made explicitly or implicitly a term or condition of a student's academic status. 
2.​ Submission to or rejection of such conduct is used as the basis for academic or work decisions affecting the individual. 
3.​ Such conduct deprives a student of educational aid, benefits, services or treatment. 
4.​ Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or effect of substantially interfering with the student's school 

performance or creating an intimidating, hostile or offensive educational environment. 
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Examples of conduct that may constitute sexual harassment include but are not limited to sexual flirtations, advances, touching or propositions; 
verbal abuse of a sexual nature; graphic or suggestive comments about an individual's dress or body; sexually degrading words to describe an 
individual; jokes; pin-ups; calendars; objects; graffiti; vulgar statements; abusive language; innuendoes; references to sexual activities; overt sexual 
conduct; or any conduct that has the effect of unreasonably interfering with a student's ability to work or learn or creates an intimidating, hostile or 
offensive learning or working environment. 
  
In order to maintain an educational environment that discourages and prohibits unlawful harassment, the Board designates the Assistant 
Superintendent as the district's Compliance Officer. 
  
The Compliance Officer shall publish and disseminate this policy and the complaint procedure at least annually to students, parents/guardians, 
employees, independent contractors, vendors, and the public. The publication shall include the position, office address and telephone number of 
the Compliance Officer. 
  
The district shall be responsible to provide training for students and employees regarding all aspects of unlawful harassment. Each staff member 
shall be responsible to maintain an educational environment free from all forms of unlawful harassment. 
Each student shall be responsible to respect the rights of their fellow students and district employees and to ensure an atmosphere free from all 
forms of unlawful harassment. 
  
The building principal or designee shall be responsible to complete the following duties when receiving a complaint of unlawful harassment: 
 

1.​ Inform the student or third party of the right to file a complaint and the complaint procedure. 
2.​ Inform the complainant that s/he may be accompanied by a parent/guardian during all steps of the complaint procedure. 
3.​ Notify the complainant and the accused of the progress at appropriate stages of the procedure. 
4.​ Refer the complainant to the Compliance Officer if the building principal is the subject of the complaint. 

  

Complaint Procedure – Student/Third Party 
 
Step 1 – Reporting 

1.​ A student or third party who believes s/he has been subject to conduct that constitutes a violation of this policy is encouraged to immediately 
report the incident to the building principal or a district employee. 

2.​ A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation of this policy shall 
immediately report the incident to the building principal. 

3.​ If the building principal is the subject of a complaint, the student, third party or employee shall report the incident directly to the Compliance 
Officer. 

4.​ The complainant or reporting employee is encouraged to use the report form available from the building principal, but oral complaints shall be 
acceptable. 

  
Step 2 – Investigation 

1.​ Upon receiving a complaint of unlawful harassment, the building principal shall immediately notify the Compliance Officer. The Compliance 
Officer shall authorize the building principal to investigate the complaint, unless the building principal is the subject of the complaint or is 
unable to conduct the investigation. 

2.​ The investigation may consist of individual interviews with the complainant, the accused, and others with knowledge relative to the incident. 
The investigator may also evaluate any other information and materials relevant to the investigation. 

3.​ The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of the incident is pending or has been 
concluded. 

  
Step 3 – Investigative Report 

1.​ The building principal shall prepare a written report within fifteen (15) days, unless additional time to complete the investigation is required. 
2.​ The report shall include a summary of the investigation, a determination of whether the complaint has been substantiated as factual and 

whether it is a violation of this policy, and a recommended disposition of the complaint.  
3.​ The findings of the investigation shall be provided to the complainant, the accused, and the Compliance Officer. 

 
Step 4 – District Action 

1.​ If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the district shall take prompt, 
corrective action to ensure that such conduct ceases and will not recur. 

2.​ Disciplinary actions shall be consistent with the Code of Student Conduct, Board policies and district procedures, applicable collective 
bargaining agreements, and state and federal laws. 

3.​ If it is concluded that a student has knowingly made a false complaint under this policy, such student shall be subject to disciplinary action. 

 

 Appeal Procedure 
1.​ If the complainant is not satisfied with a finding of no violation of the policy or with the corrective action recommended in the investigative 

report, s/he may submit a written appeal to the Compliance Officer within fifteen (15) days. 
2.​ The Compliance Officer shall review the investigation and the investigative report and may also conduct a reasonable investigation. 
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3.​ The Compliance Officer shall prepare a written response to the appeal within fifteen (15) days. Copies of the response shall be provided to the 
complainant, the accused and the building principal who conducted the initial investigation. 

 
TEXTBOOKS 

Textbooks are supplied by the school district using funds received from taxes. Every text issued is numbered and bears the stamp of the school. 
They are loaned to you for your use. It is your responsibility to use them properly and to care for them so that, upon their return at the end of the 
course, only fair wear will have occurred. Textbooks are costly. If there is unwarranted damage or defacement of a textbook issued to you, you may 
be assessed a fine to cover the cost of rectifying the damage or defacement. If you lose a book, you will be required to reimburse the district on a 
pro rata basis at the rate of 20 percent of the current replacement cost for each remaining year of useful value with a minimum charge of 40 
percent of the replacement value. A textbook has an average useful period of five years. If you withdraw from a given class or from school for any 
reason, you are personally responsible for returning all books issued to you. 

 

VAPE DETECTORS 
The junior high is equipped with vape detectors in the bathrooms throughout the building.  If the use of a vape is detected during the school day, 
school administrators will be notified and the students involved will be questioned and their belongings will be searched.  If a student refuses to 
participate in a search of their belongings, parents/guardians will be notified and the appropriate disciplinary consequences will be assessed 
depending on the the outcomes of the investigation. 

 

VIDEO AND AUDIO RECORDINGS 
Muhlenberg Junior High School is equipped with video cameras which record entrance/exit areas and hallways. The images recorded by these 
cameras may be used by school officials to establish the identity of students, employees, chaperones, or members of the general public involved in 
unlawful conduct or conduct that is contrary to the rules and regulations of the district and may be used as evidence in any disciplinary proceeding 
conducted by the school district (as set forth in Muhlenberg School District Video and Audio Recordings Policy). 
 
The Muhlenberg School Board recognizes that the rules and regulations of the district apply to students, employees, and chaperones during the 
time spent in transit while occupying a school bus to and from school and while participating in school-related activities. 
 
The district may place video cameras and/or audio recording devices on school property and/or on vehicles used for transporting students, 
employees, and chaperones involved in school-related activities. 
●​ The district may place video cameras and/or audio recording devices on school and for school-related activities. 
●​ All video and audio recordings created are the property of the school district and may be used as the district deems appropriate. 

○​ The video cameras or audio recording devices may or may not be monitored. 
○​ The images or sounds recorded by these devices may be used by school officials to determine unlawful conduct or conduct that is 

contrary to the rules and regulations of the district on school property and/or on vehicles used for the transportation of students, 
employees, chaperones, or other members of the general public for school or school-related activities. 

●​ The images or sounds recorded by these devices may be used by school officials to establish the identity or identities of particular students, 
employees, chaperones, or members of the general public involved in unlawful conduct or conduct that is contrary to the rules and regulations 
of the district. 

●​ The images or sounds recorded by these devices may be used by school officials as evidence at any disciplinary proceedings conducted by the 
school district. 

●​ The images or sounds recorded by these devices may be provided to appropriate law enforcement agencies at the discretion of the 
Superintendent. 

●​ Students, parents, employees, chaperones, and other members of the general public may obtain a copy of the video and/or audio recordings 
through the legal process. 

Procedures 
Public Notice 
●​  Students, parents, employees, chaperones, and members of the general public will be notified that the district monitors conduct through the 

use of recording devices. 
●​ Notification will be accomplished through various means. 

○​ Posted on school property and on transportation vehicles. 
○​ Included in school handbooks. 
○​ Distributed through district newsletters. 

 
Expectation of Privacy 
●​ Notification is provided so that individuals do not have a false expectation of privacy while on school property or vehicle, or while participating 

in school-related activities. 
●​ Notices will not identify the location of recording devices. 
●​ Recording equipment will not be placed in locker rooms or restrooms unless there is a specific need for surveillance in those areas. If a need 

arises for the use of recording equipment in these areas, the Superintendent will review the specific needs and develop appropriate controls 
concerning access to the recorded images. 
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VOLUNTEERS 

Any and all volunteers who will be working directly with students or coming in contact with students are required to have all clearances and 
paperwork on file. Prospective volunteers must send a completed application packet directly to the school principal for review and approval. 
Volunteer Application packets can be found on the district website: www.muhlsdk12.org 

 

WEAPONS ON SCHOOL PROPERTY 
Added by Act No. 1980-167 (1); eff. 12/15/80.) (rev.81) Pennsylvania Criminal Code 

 

Definition 
Notwithstanding the definition of “weapon” in section 907 (relating to possessing instruments of crime), “weapon” for purposes of this section shall 
include but not be limited to any knife, cutting instrument, cutting tool, nun-chuck stick, firearm, shotgun, rifle and any other tool, instrument, or 
implement capable of inflicting serious bodily injury.  Additionally, any object, toy, or instrument that is a “look-alike” weapon is treated as a real 
weapon. 

 

Offense Defined 
A person commits a misdemeanor of the first degree if he possesses a weapon in the buildings of, on the grounds of, or in any conveyance providing 
transportation to or from any elementary or secondary publicly-funded educational institution, any elementary or secondary private school licensed 
by the Department of Education or any elementary or secondary parochial school. 

  

Homelessness 
ECYEH (PA Education for Children and Youth Experiencing Homelessness) The Education for Children and Youth Experiencing 

Homelessness (ECYEH) is an initiative of the Pennsylvania Department of Education, and is based on the federal McKinney-Vento Homeless 
Assistance Act. This federal legislation ensures that homeless children and youth have access to a free, appropriate public education. Children and 
youth experiencing homelessness have the right to:  

● Continue their education in their current school, and receive transportation OR enroll immediately in the school where they are 
temporarily housed, even if lacking the paperwork normally required  
● Receive free lunch  
● Receive assistance with school-related expenses such as supplies, clothing, uniforms, etc.​  
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2026-2027 MJHS Student-Parent Handbook  

SIGN-OFF PAGE 

By signing below, you and your student are confirming that you have read and understand the information 
provided in the Student and Parent Handbook as well as Muhlenberg School District Policies including, but not 
limited to, those listed below. Even if this page is not signed/returned, students will be held to all policies 
contained in the handbook. 
 

​STUDENT HANDBOOK - I have read and discussed the Student and Parent Handbook with my 
Muhlenberg School District student. 

​CELL PHONE/ELECTRONIC DEVICES- I have read and understand that personal electronic devices are to 
be stored in the student’s locker throughout the school day. 

​DRESS CODE- I have read and understand the dress code. No onesies, exposed bellies/shoulders, 
unapproved head coverings, attire with inappropriate language/graphics. 

​BAG POLICY- I have read and understand that students may only carry small (5inx7in) or clear bags. 
​SCHOOL BUS POLICY - I have read and understand the school bus policy. 
​DISCIPLINE POLICY – I have read and understand the discipline policy.   
​UNLAWFUL HARASSMENT, BULLYING, AND INTIMIDATION - I have read and understand the unlawful 
harassment, bullying, and intimidation policy.   

​WEAPONS/DRUG/ALCOHOL POLICY - I have read and understand the weapons drug and alcohol policy. 
​VIDEO & AUDIO RECORDINGS POLICY - I have read and understand the video & audio recordings 
policy.  

​COMPULSORY ATTENDANCE POLICY - I have read and understand the attendance policy. 
​MEDIA RELEASE - I have read and understand that if I do not want my child’s name or picture 
publicized, then I must complete a Media Release form stating that fact. 

​CHROMEBOOK GUIDELINES & INFORMATION- I have read and understand the guidelines associated 
with utilizing and caring for the Chromebook. 

​ACCEPTABLE USE POLICY- I have read and understand the acceptable use policy for accessing the MSD 
Network. 

 
You may find this form on the web site or at the school office or scan the QR Code to access the Student-Parent 
Handbook online from your phone. 

 
 

 

Student Name (Printed):​ ​ ​ ​ ​ ​ ​ ​ Grade:​​ ​ ​  

Student's Signature:​ ​ ​ ​ ​ ​ ​ ​ ​ Date:​ ​ ​ ​  

Parent/Guardian’s Name (Printed):​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Parent/Guardian’s Signature:​​ ​ ​ ​ ​ ​ ​ Date:​ ​ ​ ​  

This form is to be signed and returned to the student’s homeroom teacher  
NO LATER than, Thursday, September 3rd, 2026. 

Revised July 2026​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 42 



2026-2027 Student Handbook 
 
 

Muhlenberg High School 
Muhlenberg, PA 

 

 

 
Excellence in Action 

Equipping, Engaging, Empowering 
 
 

Muhlenberg High School 
400 Sharp Ave 

Reading, PA 19605 
Phone 610-921-8078 

Fax 610-921-7925 
 
 

Mr. Haniff L. Skeete, Principal - skeeteh@muhlsdk12.net 
Mr. William Dramby, Assistant Principal - drambyw@muhlsdk12.net 

Mrs. Cristina Lillis, Assistant Principal - lillisc@muhlsdk12.net 
Mrs. Nicole McGowan, Assistant Principal - mcgowann@muhlsdk12.net 

Mrs. Lauren Heydt, Licensed School Social Worker - heydtl@muhlsdk12.net 
Website: www.muhlsdk12.org 

Twitter:  @MuhlSD 
Instagram: @gomuhls 
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2026-2027 Muhlenberg High School Handbook 
 

 

Sign and return to your 
homeroom teacher by 
September 2, 2026, indicating 
that you have read and 
understand the policies in the 
Student Handbook located on the 
school district website at 
(www.muhlsdk12.org); High 
School - About Us - Student 
Handbook.​
 

I commit to abiding by 
Muhlenberg High School’s 
Student Handbook and work to 
follow The Muhl Mindset of 
Respect, Responsibility, 
Resilience, and Growth. 

 

 

 

 

Student Name _______________________________________________________ 
(Print) 

Student Signature ____________________________________________________ 

Grade ________   ​ ​ Date ___________ 

Parent Name ________________________________________________________​
​ ​ ​ ​ ​ ​ ​ (Print) 

Parent Signature ____________________________________________________ 

Daytime phone _____________________________   Date __________________ 

 ⬜  Check box if you do not have internet access and are requesting a hard copy handbook.​
​
*Failure to complete and return this form may result in the student being excluded from activities such as 
sports/clubs, field trips, homecoming, and prom. 
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VISION STATEMENT OF THE MUHLENBERG SCHOOL DISTRICT  

Muhlenberg School District is committed to guiding all students on a path of excellence  
with active and purposeful learning experiences, a growing and comprehensive curriculum,  

collaborative and innovative staff and creative use of technology and resources  
coupled with an unrelenting desire for success. 

 

VALUES & BELIEFS 

 
●​ Students learn differently. 

●​ Students learn best with a challenging and relevant curriculum. 

●​ Students thrive in a safe learning environment 

●​ Teachers lead learning through passion, perseverance, and personality. 

●​ Teachers create a culture of high expectations. 

●​ Teachers are inspirational role models. 

●​ Students, parents and families, the school, the school board, the community, and business leaders create 
partnerships that drive students' success. 

●​ An informed and involved learning community is essential to the development of strong educational partnerships 
and quality programs. 

●​ The learning community equips, engages, and empowers learners. 
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THE MUHL MINDSET 
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BELL SCHEDULE 

 

MHS Bell Schedule 

Arrival 7:15 AM 

Warning Bell 7:35 AM 

Period 1 7:40 - 8:32 AM 

Period 2 8:36 - 9:18 AM 

Period 3 9:22 - 10:04 AM 

Period 4 10:08 - 10:50 AM 

Period 5 10:54 - 11:36 AM 

Period 6 11:40 - 12:22 PM 

Period 7 12:26 - 1:08 PM 

Period 8 1:12 - 1:54 PM 

Period 9 1:58 - 2:40 PM 

Dismissal 2:40 PM 

CTC Bus Runs 

AM CTC Dismissal 7:35 AM 

PM CTC Dismissal 11:04 AM 
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ACADEMIC INTEGRITY 

Cheating/Plagiarism 

Muhlenberg High School is committed to maintaining high standards of honesty, integrity, and academic responsibility. 
Students are expected to complete their own work and properly acknowledge the ideas and work of others. 

Cheating includes, but is not limited to, copying another student's work, allowing another student to copy your work, using 
unauthorized materials or electronic devices during an assignment or assessment, or receiving or providing unauthorized 
assistance. Plagiarism is presenting another person's words, ideas, images, or work as your own without proper 
acknowledgment or citation. This includes content obtained from the internet, artificial intelligence (AI) tools, or any other 
source. 

Cheating and plagiarism are considered Level I offenses under the Muhlenberg School District Student Code of Conduct. 
Classroom teachers have the ability to address these violations and will determine appropriate academic consequences. 
Consequences may include, but are not limited to, reteaching expectations, loss of credit or reduced credit on the 
assignment or assessment, parent/guardian notification, and other classroom-based disciplinary actions. Repeated or 
more serious violations will be referred to administration and will result in additional disciplinary consequences in 
accordance with the Student Code of Conduct. 

Students are encouraged to ask their teacher for assistance whenever they are unsure about how to complete an 
assignment appropriately or how to properly cite sources. Demonstrating honesty and integrity is an essential part of 
academic success and prepares students for future educational and career opportunities. 

AI in the Classroom 

Muhlenberg School District recognizes that Artificial Intelligence (AI), including Generative AI tools such as ChatGPT and 
other AI-powered applications, can be valuable educational resources when used responsibly. Students may only use AI 
tools for educational purposes and only as permitted by their teacher for a specific assignment or course. 

Students are expected to use AI ethically and honestly. Unless specifically authorized by the teacher, AI-generated work 
may not be submitted as a student's own original work. When AI is used to generate ideas, text, images, or other content 
that is included in an assignment, students must properly acknowledge or cite the AI tool as directed by their teacher. 

Students should understand that AI-generated information is not always accurate or unbiased. They are responsible for 
verifying information using reliable sources and critically evaluating any content produced by AI. 

To protect student privacy, students should never enter personal, confidential, or personally identifiable information into 
public or open-source AI tools. Only district-approved AI applications may be used on district devices or within district 
educational programs. 

The use of AI must comply with all district policies regarding academic integrity, acceptable use of technology, student 
conduct, and copyright. Misuse of AI, including plagiarism, cheating, unauthorized use, or any activity that violates district 
policy, may result in disciplinary action, loss of technology privileges, and/or other consequences consistent with the 
Student Code of Conduct. 

Reference: For complete expectations regarding the use of Artificial Intelligence and Generative AI, please refer to 
Muhlenberg School District Board Policy 815.2 Generative Artificial Intelligence. 
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ACTIVITIES 

Muhlenberg High School provides a wide range of co-curricular activities. In addition, the school sponsors class 
organizations at each grade level.  Below is a list of activities students can participate in at MHS. 

Clubs 

Academic Challenge 
Aevidum 

Anime Club 
Art/Photography Club 

Chess Club 
Color Guard 

General & Concert Chorus 
Dance Club 

ESports 
Fashion Club 

Film Club 
Leo Club 

Majorettes 
Marching Band 
Model UN Club 

National Honor Society 
One by One 
Peer Tutor 

Purposeful Youth 
Reading Olympics 

Science Club 
Spanish Club 

Social Media Club 
Spring Musical 

Stage Crew 
Student Council 

Yearbook 
Swole Patrol 

Tabletop Games 

 ​  
 

Sports 

Baseball 
Basketball 
Bowling 

Cheerleading 
Cross Country 
Field Hockey 

Football 

Golf 
Lacrosse 
Soccer 
Softball 

Swimming 
Tennis 

Track & Field 

Unified Sports Track 
Unified Sports Bocce  

Volleyball 
Water Polo 
Wrestling 

 

ALTERNATIVE EDUCATION 

The Administration at Muhlenberg High School, with permission from the Superintendent of Schools, may place a 
student in an approved Alternate Education Program. Students eligible for Alternate Education will have exhausted 
the traditional discipline procedures; they will have exhibited various characteristics while in the regular school 
program, such as: 
 
●​ Fighting or serious acts of violence 
●​ Flagrant or repeated violations of school rules 
●​ Violations of the district’s Drug and Alcohol policy 
●​ Possession of a weapon on school property 
●​ Making a terroristic threat against persons/property 

 

The length of placement in an Alternate Program varies with each individual case; however, the customary minimum 
placement is for a period of 45 school days. Activity participation while placed in an Alternative Education program is 
at the discretion of the principal. Students are not permitted to attend or participate in school-related activities during 
their alternative education placement unless permission is granted by the administration. 
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ASSESSMENTS & TESTING 

Muhlenberg High School students participate in a variety of assessment procedures for the purpose of: 

●​ Measuring student achievement 

●​ Determining appropriate placement in academic classes 

●​ Determining the need for remediation or academic assistance 

●​ Measuring the alignment of school programs with state standards and requirements. 

The testing program can include competency exams (Keystone Exams) in the subject areas of Algebra, Literature, 
and Biology, as well as other testing programs administered on an as-needed basis. Benchmarking tests are taken 
throughout the school year for grades 10 and 11. All students are required to participate in the appropriate testing 
program and are encouraged to do their best on the tests. 

 

ATTENDANCE 
MSD Board Policy 204 

 
Because school attendance is directly related to academic success, students are expected to attend school on a 
regular basis. Student attendance is recorded at the beginning of each class period daily. 

Excused Absences 

If a student is unable to attend school, the student’s parent/guardian must call the Attendance Office at (610) 
921-8078, extension 4113, before 9 a.m. on the day of the absence to report his/her child absent from school. 

●​ Students must follow up all absences with an excuse blank or a parent note within three school days of the 
absence. 

●​ Excuse blanks are available in the high school office, from classroom teachers, and on our district website 
(www.muhlsdk12.org). These notes are required by law to verify absences, and they must be signed by a 
parent/guardian. Students are not permitted to sign their own excuse blanks regardless of age. 

●​ Absences of three or more consecutive days due to illness must be verified with a doctor’s excuse. 

●​ Students will be granted up to five excused days for bereavement purposes. 

●​ Once a student accumulates a total of 10 excused absences, the parent/guardian of that student will receive an 
Excessive Absence letter. All future absences from that point must be followed up with a doctor’s note in order for 
that absence to be considered excused. 

Unexcused Absences 

●​ If an excuse blank or note is not submitted within three days following the return to school, the absence becomes 
unexcused.  

●​ The issuing of a citation with the District Justice may result in fines of up to $300.00/day for students of 18 years 
of age and younger; additionally, these students may lose their driver’s license for up to six months. 

●​ Students with chronic attendance issues will meet with the high school’s attendance committee to discuss the 
importance of regular school attendance as well as solutions that will improve the students’ attendance record. 
Parent/Guardian of these students will attend such meetings as well. In addition, a Student Attendance 
Improvement Plan (SAIP) will be implemented, and a Student Attendance Improvement Conference (SAIC) 
will be held.   
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●​ Parents/Guardians should be contacted with the unexcused absence occurrences below as well. Consequences 
for the accumulation of unexcused absences are as follows: 

 

Unexcused 
Absences Consequences 

3 A letter sent to the home address within ten (10) days of the third absence 

6 Considered habitually truant.  A School Attendance Improvement Conference is 
established between the school and parents within (10) days of 6 unexcused 
absences. Students referred to school-based or community-based attendance 
programs. 

10 A citation may be filed by the school* 

15 Loss of prom privileges and/or participation in sports, clubs, activities & field trips 

20 A citation may be filed by the school* 

25 A citation may be filed by the school* 
Possible loss of participation in commencement ceremonies for seniors 

*For students of compulsory school age (up to/including age 18) 

●​ See the “Grading Procedures” section for information on missed work. 

College Visitations and Educational Trips 

●​ Students who plan to miss school for college visitations must bring in a note from a parent/guardian requesting 
permission for such absences.  

●​ This request must be submitted to the Attendance Office at least one week before the intended visitation. 
College documentation will credit the student as a full day in attendance. Otherwise, it will be 
considered an excused absence. Only 5 days are permitted each school year for such visitations 

●​ Students who plan to miss school for an educational trip must bring in a note from a parent/guardian requesting 
permission for such an absence. This request must be submitted to the Attendance Office at least 10 days 
before the intended trip. Students may be excused from school no more than 5 school days for 
educational trip purposes. 

Illness During the School Day 

●​ If a student becomes ill during the school day, he/she must first report to his/her assigned class to get permission 
from the teacher to visit the nurse’s office. The nurse will contact the student’s parent/guardian if it becomes 
necessary to send the student home during the school day. 

●​ Students who have been given permission by the nurse to leave school must sign out in the Attendance Office. 
Students may not leave school without permission from the nurse or Administrator if they are not feeling well. 

Tardy/Late to School 

●​ Students who are not in their classroom by 7:40 a.m. are considered to be late to school and must sign in at the 
tardy desk located outside the Main Office. Students will then be given a pass to report to class. 

●​ An accumulation of 10 excused tardies to school will result in a student needing to provide a doctor’s note. 

●​ Students who participate in sports, clubs, activities, and field trips will not be allowed to participate in the day’s 
activity if they arrive at school after Period One without a valid excuse note (i.e., doctor’s note, court subpoena). 
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●​ Consequences for the accumulation of unexcused tardies to school are as follows: 
 

Unexcused Tardies Consequences 

5 1 Detention 

10 1 Detention/activity restriction – 2 weeks  

15 1 Detention/activity removal (No Prom)  

20 1 Detention*/activity removal (No Prom)  

25 1 Detention*/activity removal (No Prom)  

Every additional 5 days will result in similar consequences. 

*Failure to attend detention will result in failure to follow policy, which is subject to further disciplinary action 
(including in-school-suspension or out-of-school suspension). 

*Student athletes refer to the Athletic Handbook for additional consequences. 

Tardy/Late to Class 

●​ Students are expected to be in class on time.  

●​ Consequences for student tardiness to class will be determined by administration. These consequences may 
include, but are not limited to the following: receiving a detention, earning a zero for work missed during the tardy 
time, losing participation points during the tardy time, class detention, and/or participating in a 
parent/teacher/student conference. 

●​ Students with habitual tardiness to class will be considered failure to follow policy and will receive further 
disciplinary action.  

Early Dismissals 

●​ Students who must leave school early for any reason must submit a written parental/guardian request to the 
Attendance Office no later than the morning of the intended early dismissal. 

●​ Students must report to the Main Office to wait for a parent/guardian to sign them out in the Attendance Office 
before leaving school early. 

Senior Privilege and Internships 

●​ Senior students who have a good academic standing and have achieved and / or scheduled the required number 
of credits to graduate may arrive at school late or dismiss early as long as they can provide their own 
transportation.  Students must complete Senior Privilege form in the main office. 

●​ Seniors with district approved internships and have achieved and / or scheduled the required number of credits to 
graduate may arrive at school late or dismiss early as long as they can provide their own transportation.   

 

 

 

Revised July, 2026 
4 



BULLYING / CYBERBULLYING 

MSD Board Policy 249 
 
The Board is committed to providing a safe, positive learning environment for district students. The Board recognizes that 
bullying creates an atmosphere of fear and intimidation, detracts from the safe environment necessary for student 
learning, and may lead to more serious violence. Therefore, the Board prohibits bullying by district students. 
  
Bullying, as defined in this policy, includes cyberbullying. 
  
Bullying, as defined by law, means an intentional electronic, written, verbal, or physical act or series of acts directed at 
another student or students, which occurs in a school setting, that is severe, persistent, or pervasive and has the effect of 
doing any of the following: 
  

●​ Substantial interference with a student’s education. Creation of a threatening environment. 
●​ Substantial disruption of the orderly operation of the school.  

 
For the purpose of this policy, bullying is defined as follows: 
 
“A person is bullied when he or she is exposed, repeatedly and over time, to negative actions on the part of one or more 
other persons, and he or she has difficulty defending himself or herself.” Olweus Bullying Prevention Program 

  
Bullying is aggressive behavior that involves unwanted, negative actions.  
Bullying involves a pattern of behavior repeated over time. 
Bullying involves an imbalance of power or strength. 

  
School setting means in the school, on school grounds, in school vehicles, at a designated bus stop or at any activity 
sponsored, supervised, or sanctioned by the school. 
  
The Board prohibits all forms of bullying by district students. 
  
The Board encourages students who have been bullied to promptly report such incidents to the building principal or 
designee. 

  
The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall be taken when 
allegations are verified. Confidentiality of all parties shall be maintained, consistent with the district’s legal and 
investigative obligations. No reprisals or retaliation shall occur as a result of good-faith reports of bullying. 
  
Each student shall be responsible for respecting the rights of others and for ensuring an atmosphere free from bullying. 
The Superintendent or designee shall develop administrative regulations to implement this policy. 
 
The Superintendent or designee shall ensure that this policy and administrative regulations are reviewed annually with 
students at an assembly or by other means. 
  
The Superintendent or designee, in cooperation with other appropriate administrators, shall review this policy every three 
(3) years and recommend necessary revisions to the Board. 

  
District administration shall annually provide the following information with the Safe School Report: 

●​ Board’s Bullying Policy. 
●​ Report of bullying incidents. 
●​ Information on the development and implementation of any bullying prevention, intervention, or education 

programs. 

  
This policy shall be: 

●​ Accessible in every classroom. 
●​ Posted in a prominent location within each school building. 
●​ Posted on the district website. 
●​ Published and disseminated in handbooks. 
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The district shall develop and implement bullying prevention and intervention programs. Such programs shall provide 
district staff and students with appropriate training for effectively responding to, intervening in, and reporting incidents of 
bullying. 

Complaint Procedure 

Step 1 – Reporting 
A student or third party who believes s/he has been subject to conduct that constitutes a violation of this policy is 
encouraged to immediately report the incident to the building principal or a district employee. 
  
A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation of 
this policy shall immediately report the incident to the building principal. 
  
If the building principal is the subject of a complaint, the student, third party, or employee shall report the incident directly 
to the Assistant Superintendent. 
  
The complainant or reporting employee is encouraged to use the report form available from the building principal, but oral 
complaints shall be acceptable. 

Step 2 – Investigation 
Upon receiving a complaint of bullying, the building principal shall immediately investigate the complaint, unless the 
building principal is the subject of the complaint or is unable to conduct the investigation. 
  
The investigation may consist of individual interviews with the complainant, the accused, and others with knowledge 
relative to the incident. The investigator may also evaluate any other information and materials relevant to the 
investigation. 
 
The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of the incident is 
pending or has been concluded. 
 
The findings of the investigation shall be provided to the parents of the accused student and the complainant.  
 
Step 3 – Investigative Report 

The building principal shall prepare a written report within fifteen (15) days, unless additional time to complete the 
investigation is required. The report shall include a summary of the investigation, a determination of whether the complaint 
has been substantiated as factual and whether it is a violation of this policy, and a recommended disposition of the 
complaint.  

The investigative report shall be retained by the principal/designee and forwarded to the Assistant Superintendent as 
appropriate. 

Step 4 – District Action 
If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the district shall 
take prompt, corrective action to ensure that such conduct ceases and will not recur. 
  
A student who violates this policy shall be subject to appropriate disciplinary action consistent with the Code of Student 
Conduct, which may include: 
 

●​ Counseling services and/or educational 
activities. 

●​ Parental conference. 
●​ Loss of school privileges. 
●​ Transfer to an out-of-district placement. 
●​ Transfer to another classroom. 
●​ Exclusion from school-sponsored activities. 
●​ Detention. 

●​ Suspension. 
●​ Expulsion. 
●​ Recommendation for counseling/therapy outside 

of school. 
●​ Referral to Student Assistance Program. 
●​ Referral to law enforcement officials. 
●​ Restorative conferences. 
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If it is concluded that a student has knowingly made a false complaint under this policy, such student shall be subject to 
disciplinary action. 

Appeal Procedure 

If the complainant is not satisfied with a finding of no violation of the policy or with the corrective action recommended in 
the investigative report, s/he may submit a written appeal to the Assistant Superintendent within fifteen (15) days. 
 

BUILDING SECURITY- AUDIO/VIDEO SURVEILLANCE 

A safe and secure environment for our students and staff is a primary concern of the school district administration. Please 
be advised that the doors to the building will be closed and locked after the beginning of the school day, and entry to the 
building will be restricted. All guests to school and students arriving late to school should contact the main office via the 
closed-circuit greeting system located at the main entrance to the building. The main office will check the identity and buzz 
the person into the building. Guests will be directed to the appropriate office to sign in and be issued a visitor’s badge. 
Students arriving late to school, after 7:40, should report to the tardy desk. All persons are advised that the building will be 
locked prior to athletic or other events, and entry will be permitted only during the designated times for such events. 

The PA State Board of Education regulations grant local school boards the authority to make reasonable and necessary 
rules governing the conduct of students in school as found in 22 PA Code Sec. 12.3. In that regard, students, parents, and 
staff are advised that the high school building is under video surveillance at all times and that information from recordings 
may be used for monitoring purposes and in the disposition of disciplinary actions. 

 

CAFETERIA 

Report directly to the cafeteria during your assigned lunch period. Students are reminded of the four-minute 
passing time and are advised that loitering in the halls is not permitted, nor is anyone allowed to leave school at 
lunchtime. In addition, students or their parents are not permitted to “order out” and have food delivered from an outside 
source to school for students. If students are dismissed from lunch to attend meetings, a list of those students will be 
provided for the cafeteria monitors prior to the meeting. Clean up your area after you have finished eating. Food and 
drink are to remain in the cafeteria area, and students are not permitted to remove these items from the 
cafeteria or to have them in the classrooms, hallways, or restrooms. Return dishes, flatware, and trays to the dish 
room and put paper refuse in containers provided. Sign out with the teacher in charge to use the lavatory during lunch 
period. Follow the direction of any staff member while you are in the cafeteria. They are there to provide reasonable 
supervision, and we expect full cooperation in helping maintain order and a proper cafeteria atmosphere. 

 
●​ Remain Seated 
●​ Keep Chairs Out of the Aisle 
●​ Clean Up Your Space 
●​ Respect Yourself and Others 

●​ Help Maintain A Safe Environment 
●​ Remain in the cafeteria for the entirety of 

the period 
 

 

CAREER & TECHNOLOGY CENTER 

The Reading-Muhlenberg Career & Technology Center offers a wide variety of courses designed to broaden and enrich 
the high school curriculum. Most are planned to prepare students for entry into a skilled job upon graduation. Detailed 
course descriptions can be obtained from your guidance counselor and the guidance office at the CTC. 
 
 
 
 

Revised July, 2026 
7 



CHILD FIND  

MSD Board Policy 113 
 
Purpose: To describe the child find activities of the District for the purpose of locating, identifying, and evaluating children 
with disabilities in accordance with the Individuals with Disabilities and Chapter 14 of the regulations of the Pennsylvania 
State Board of Education. 

1.0  Public Awareness 

The superintendent or his or her designee shall ensure that the following public awareness activities occur 
concerning programs and services for children with disabilities who reside within the school district, regardless of 
whether those children attend public or private schools: 

 
1.0.1  Directly or through the Berks County Intermediate Unit, publish once annually a written notice, in a 
newspaper or other media with circulation adequate to notify parents throughout the school district, of child 
identification activities, of school district and other public special education services and programs, of the manner 
in which to request services and programs, and of the procedures followed to ensure confidentiality of information 
pertaining to students with disabilities in accordance with state and federal law; 
1.0.2  Post conspicuously on the Internet home page of the school district and in student handbooks or calendars 
the information described in subsection 1.0.1 of this policy; Directly or through the Berks County Intermediate Unit, 
consult annually with private school administrators and representatives concerning the development of, and then 
develop, child find activities designed to identify, evaluate, and offer special education services and programs to 
children with disabilities who reside within the District and who attend private schools, provided, however, that 
nothing in this policy shall be construed to authorize the provision of special education programs and services in 
or on the premises of private schools; 
 
1.0.3  Display conspicuously in every public school building in the school district printed circulars or 
pamphlets containing the information described in subsection 1.0.1 of this policy.  

2.0  Screening System 

The superintendent or his or her designee shall establish a system of screening to accomplish the following, and, 
whenever practicable, the system thus established shall use existing building-level supports, services, and processes: 

 
2.0.1  Assessment at reasonable intervals to determine whether all students are performing based on 
grade-appropriate standards in core academic subjects; 
 
2.0.2  Use of such assessments to provide additional instructional opportunities for students not achieving at 
the proficient level or otherwise not performing based on grade-appropriate standards in core academic 
subjects, including use of alternate instructional strategies, opportunities for extended learning time, and 
ongoing assessment of student response; 
 
2.0.3  For students who are not performing based on grade-appropriate standards in core academic subjects, a 
determination that the performance deficit is not the result of a lack of English language proficiency or cultural 
differences; 
 
2.0.4  For students who are not responding to the core program of reading or math instruction, provision of 
scientifically-based instruction in regular education settings, delivered by qualified personnel, as indicated by 
observations of routine classroom instruction, with repeated, formal assessments of achievement and progress 
conducted at reasonable intervals, the results of which shall be provided to the parents of the student; 
 
2.0.5  For students with behavioral concerns, completion of a systematic observation of the student’s behavior in 
the classroom or area in which the student is displaying difficulty and, based thereon, implementation of group or 
individual positive behavior interventions and strategies; 
 
2.0.6  Provision of peer support for teachers and other staff members to assist them in working effectively with 
students in the general education curriculum; 
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2.0.7  Completion of hearing and vision screening in accordance with section 1402 of the Public School Code of 
1949, 24 P.S. 14-1402, for the purpose of identifying students with hearing or vision difficulty so that they can be 
referred for assistance or recommended for evaluation for special education; 
 
2.0.8  Identification of students who may need special education services and programs. 

2.1  Rights 

Preserved and Waiver of Pre-evaluation Screening. The screening activities described in section 2.0 of this policy shall 
not serve as a bar to the right of a parent to request a multidisciplinary team evaluation at any time. When the 
completion of screening activities prior to referral for a multidisciplinary team evaluation will result in serious mental or 
physical harm, or significant educational regression, to the student or others, the school district may opt to initiate a 
multidisciplinary team reevaluation without completion of the screening process. Whenever an evaluation is conducted 
without a pre-evaluation screening, the activities described in section 2.0 of this policy shall be completed as part of that 
evaluation whenever possible. 
 

CHROMEBOOKS 

MSD Board Policy 815 
 
All students in MSD from grades 3-12 will be issued a district Chromebook. Students are responsible for the general care 
of the Chromebook they have been issued by the school district. Chromebooks that are broken, or fail to work properly, 
must be reported to the technology assistant located in the school library.  Students should not take district owned 
Chromebooks to an outside computer service for any type of repairs or maintenance. Information regarding purchasing 
insurance for Chromebooks will be sent out at the beginning of the school year. 
 

●​ Students are responsible for their ethical and educational use of the technology resources of the Muhlenberg 
School District. 

●​ Access to the Muhlenberg School District technology resources is a privilege and not a right. Each student will be 
required to follow the MSD chromebook policies.   

●​ Transmission of any material that is in violation of any federal or state law is prohibited. This includes, but is not 
limited to the following: confidential information, copyrighted material, threatening or obscene material, and 
Chromebook viruses. 

●​ Any attempt to alter data, the configuration of a Chromebook, or the files of another user, without the consent of 
the individual, building administrator, or technology administrator, will be considered an act of vandalism and 
subject to disciplinary action in accordance with the student handbook and other applicable school policies. 

 
General Precautions 

●​ No food or drink is allowed near your Chromebook. 
●​ Cords, cables, and removable storage devices must be inserted carefully into the Chromebook. 
●​ Chromebooks must remain free of any writing, drawing, stickers, or labels. Please ensure the fan vents are not 

covered for proper ventilation. 
●​ Chromebooks must have a Muhlenberg School District asset tag on them at all times and this tag must not be 

removed or altered in any way. 
●​ Chromebooks should never be left in a car, because of the potential for damaging heat, or in any unsupervised 

area. 
●​ Chromebooks should never be exposed to moisture, including rain. Please ensure that if a student has a 

backpack that the Chromebook will remain dry in the event of a downpour. 
●​ Students are responsible for bringing completely charged Chromebooks for use each school day. 
●​ Any device that is left unsupervised that may be damaged or stolen is the responsibility of the assigned 

student. 
 

Using Your Chromebook At School 
●​ Chromebooks are intended for school use only. 
●​ Chromebooks should be used for classwork and classwork only. Please see the acceptable use policy. 
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●​ Discipline will be applied for students who do not follow the policy. 
●​ Inappropriate media may not be used as a screensaver or background. 
●​ Presence of guns, weapons, pornographic materials, inappropriate language, alcohol, drug, gang related symbols 

or pictures will result in disciplinary actions. 
●​ Take care to protect your password. Do not share your password. 
●​ Students should not access a chromebook signed into someone else’s account.   
●​ Loaner Chromebooks may be issued to students when they leave their Chromebook for repair with the technology 

assistant. 
●​ Students using loaner Chromebooks will be responsible for any damages incurred while in possession of the 

“loaner” device. The student will pay full replacement cost if it’s lost or stolen. 
 

Student Access and Monitoring 
●​ The computer is the property of the school, and the school has the right to search the computer at any time. 
●​ The District’s filter allows the district to block websites which are inappropriate for students on and off school 

district property. When not at school, students can access the Internet if Internet access is available to them in 
their home or other locations. The district’s filter will continue to filter content in locations outside the school 
district. 

●​ Students who access inappropriate sites during the school day or are accessing sites not related to the class they 
are in will face disciplinary action from the teacher and/or administration. Additionally, students accessing 
inappropriate materials on their district-owned equipment outside of school will be subject to disciplinary actions. 

●​ All internet traffic is filtered in the District and on student devices to ensure the safety of our students. However, it 
is important to note that no filtering solution is 100% effective 100% of the time.  Educating students to behave 
ethically and safely online must be a cooperative effort between parents, teachers and district staff. 

 
Legal Property 

●​ Comply with trademark and copyright laws and all license agreements. Ignorance of the law is not immunity. If you 
are unsure, ask a teacher or parent. 

●​ Plagiarism is a violation of the Acceptable Use Policy. Give credit to all sources used, whether quoted or 
summarized. This includes all forms of media on the Internet, such as graphics, movies, music, and text. 

●​ Use or possession of hacking software is strictly prohibited and violators will be subject to discipline. Violation of 
applicable state or federal law will result in criminal prosecution or disciplinary action by the District. 

 
E-mail & Electronic Communication 

●​ Always use appropriate and proper language in your communication. 
●​ Do not transmit language / material that may be considered profane, obscene, abusive, or offensive to others. 
●​ Do not send mass emails, chain letters or spam. 
●​ Email & communications sent/received should be related to educational needs. 
●​ Email & communications are subject to inspection by the school at any time. 
●​ Students who use platforms such as Google Docs as an unsanctioned mass communication tool throughout the 

school day will be subject to disciplinary actions as deemed appropriate by school administrators and the Student 
Code of Conduct.  

○​ Platforms should not be used as a substitute for text messaging peers during school hours. 
○​ Student emails and communications are subject to inspection by the school at any time. 

 
At Home Use 

● Students may use their chromebook at home, but only for SCHOOL related purposes (homework, studying, 
make-up work). Students should NOT be using their chromebooks for personal leisure at home. 

● Chromebook care at home is as important as in school, please refer to the care section. 
● All district supplied Chromebooks will be filtered outside of the school district network. 
● All activity on the school district issued Chromebook can and will be archived and searched, if need be. 

 
Repairing/Replacing Your Chromebook 

●​ Please report all Chromebook problems to the Muhlenberg High School technology assistant as soon as they are 
known.   

Revised July, 2026 
10 



●​ Theft/fire damage must be accompanied by an official police or fire report. It is the responsibility of the student or 
parent to provide the district with the official report. However, please submit a support ticket immediately so we 
may assist in locating and replacing the equipment. 

●​ The Muhlenberg IT Department will assign temporary equipment to the student while the equipment is being 
repaired. 

●​ Students will be given an invoice and parents will be notified through their primary email on record about the cost 
of repairs and liability. 

●​ Damaged Chromebook Liability will be decided by the administration based on the facts submitted. 
●​ Upon completion of repairs, the student must return the loaned equipment, pay for the repairs in full (if not 

covered by insurance), and pick up their repaired/replaced equipment within 7 calendar days. Borrowed 
equipment must be returned before picking up repaired equipment. 

●​ Disputes about damage costs or liability must be made in writing and sent to the building principal within 7 
calendar days of being notified of costs. 

●​ Principals and the District IT Director will review disputes and notify the parent/student of the review. 
●​ All unpaid fees will remain on the student's obligation list and may restrict access to school services and records. 
●​ Seniors will not be permitted to participate in graduation ceremonies until all fees are paid. 
 

Insurance: Insurance is available for purchase to protect a student Chromebook from accidental damage. Forms will be 
available to complete and purchasing is done through MySchoolBucks or through the school. 

COUNSELING DEPARTMENT 

MSD Board Policy 112 

Every student is assigned to one of our three school counselors, who will work with them throughout their high school 
experience. School counselors are dedicated to supporting students as they navigate academic planning, career and 
postsecondary goals, and personal and social development. 

Counselors provide guidance, information, and resources to help students make informed decisions about their education 
and future. While counselors do not make decisions for students, they work alongside students and families to explore 
options, set meaningful goals, and develop plans for success. 

Kelly Wood, Last Name A-F, woodk@muhlsdk12.net, 610-921-8078 ext. 4112 

Kerry Hendel, Last Name G-O, hendelk@muhlsdk12.net, 610-921-8078 ext. 4109 

Val Will, Last Name P-Z, willv@muhlsdk12.net, 610-921-8078 ext. 4110 

Jenna Pavlovich, Internship Coordinator/AEDY Counselor, pavlovichj@muhlsdk12.net, 610-921-8078 ext. 4243 

Jessica Knepp, School Counseling Secretary, kneppj@muhlsdk12.net 610-921-8078 ext. 4108 

Veronica Valdez, School Counseling Secretary, valdezv@muhlsdk12.net, 610-921-8078 ext. 4107​
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DANCES 

Muhlenberg High School holds dances for the enjoyment of our students and their guests. The following are the 
parameters established for student behavior at all dances, including the prom: 
 
●​ Rules: All school rules are in effect at all school-sponsored activities, including dances and the prom. 

●​ Eligibility: Students listed on the weekly ineligible list for academics and students on the restriction list for 
behavior reasons may not attend school dances.  Students who obtain 15 or more unexcused absences, and or 
15 or more unexcused tardies to school, are ineligible for all dances, including the prom and homecoming.  

●​ Identification: Students and guests need to carry a picture identification card for admission to MHS-sponsored 
dances. Either a school ID card or a driver’s license will qualify a student for admission to the dance. Students 
should be prepared to have their ID cards collected at the door by the administrator or chaperone in attendance at 
the dance. Cards will be returned at the end of the dance or when the student leaves. 

●​ Administrators or chaperones have the right to deny any person entrance to the dance. 

●​ Dances are limited to students attending Muhlenberg High School (Grades 10 through 12). 9th Grade students 
are not permitted to attend high school dances. 

●​ Guests: All non-MHS students/graduates are not permitted at dances, except for the junior/senior prom. 

●​ Re-entry: Students leaving prior to the end of any dance without permission from the administrator or chaperone 
in charge may not re-enter the dance. 

●​ Smoking / Vaping: Dances, including the prom, are school-sponsored activities. Even though the dance may 
occur away from school premises, the rules for smoking and subsequent penalties remain in effect. 

●​ Driving: Dances shall be scheduled so that they conclude in adequate time for students to safely travel home at 
the conclusion of the dance in accordance with state driver’s license regulations (HB 10, PN 2065). 

Prom 

●​ Students who attend the prom shall be high school students (Grades 10-12, not exceeding age 20). 

●​ 9th-grade students from MSD and/or any other school are not permitted to attend the Junior/Senior Prom. 

●​ Non-MHS guests must submit the appropriate Guest Form to be approved as a guest. The administrator may 
make an inquiry to the guest’s school. Students will be given advance notice that guests are not permitted at the 
Prom in the event that this situation should occur. Students with non-MHS dates/guests who have not 
pre-registered their guests will be restricted from entering the prom. Administrators or chaperones have the right 
to deny a person entrance to the prom. 

●​ Students who obtained 4 or more days of In-School or Out-of-School Suspension are ineligible for the 
prom.   

●​ Students who obtained 15 or more unexcused absences from school are ineligible for the prom. 
●​ Students who obtained 15 or more unexcused late to school are ineligible for the prom. 
●​ Students who are absent or late (after period 1) on the day of prom are ineligible for prom. 
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DISCIPLINE 

MSD Board Policy 218 

Student responsibilities are: regular attendance, conscientious effort in class, and conformance to school rules and 
regulations—developed to produce a climate within the school that is conducive to wholesome learning and living. All 
students are expected to respect the rights of other students and all staff. 

General Guidelines 

●​ Each offense, major or minor, will automatically be reported to a parent/guardian via phone call (preferred), email, 
or mailing. 

●​ Corroborated circumstantial evidence warrants an appropriate disciplinary response. 

●​ Students referred to the office for inappropriate action will be counseled by the dean of students and / or 
administrator before a disciplinary response is made. 

●​ Any offense on school grounds that is considered criminal will involve the police. 

Student Code of Conduct 

Student Responsibilities 
●​ Attend and be on time for school functions and all classes daily except when excused. 

●​ Pursue and attempt to complete satisfactorily the courses of study prescribed by the state and local authorities. 

●​ Make all necessary arrangements for making up work when absent from school. 

●​ Respect the rights of other students. 

●​ Express ideas and opinions in a respectful manner so as not to offend or slander others. 

●​ Respect the rights and authority of teachers, administrators, and all others involved in the educational process 

●​ Be aware of all rules and regulations for student behavior and abide by them. 

●​ Assume that until a rule is waived, altered, or repealed, it is still in effect. 

●​ Be aware of and comply with federal, state, and local laws. 

●​ Be willing to volunteer information in matters relating to health, safety, and welfare of the school community 
and the protection of school property. 

●​ Dress and groom to meet fair standards of health and safety. Appearance must not cause disruption in the 
education process. 

●​ Assist the staff in operating a safe school. 

●​ Exercise proper care when using public facilities and equipment. 

●​ Avoid the use of indecent or obscene language when dealing with other students or school district staff members. 

 
Student Discipline Options 

●​ Student-teacher conference. 

●​ Contact with parent/guardian by phone. 

●​ Parent conference arranged by teacher, counselor, dean of students, and/or administrator that may include the 
student. 

●​ Staff conference, including members who can provide insight into a student’s problem. 

●​ After School Detention, Lunch Detention, In-School Suspension, and Out-of-School Suspension. 

●​ Suspension and Expulsion (Policy 233). Students, parents/guardians, and staff should be aware of the 
infractions that warrant suspension from school. 
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●​ Outside agency conference: This is arranged and conducted by a counselor, social worker or administrator with 
appropriate staff members involved. 

The options listed above are not intended to be all-inclusive. It should not be assumed that any one or a 
combination of the above options will resolve a particular problem. 

Misconduct/Response Structure 
●​ The misconduct/response structure presents a comprehensive series of typical misbehaviors, which are classified 

into four levels and arranged in a continuum according to the seriousness of the act and the frequency of its 
occurrence. 

●​ While the gravity of an infraction determines its classification, the frequency of the occurrence may require 
reclassification and a more severe disciplinary response. For instance, a Level I misconduct, though its 
seriousness remains the same, could be moved to a Level II, even III, if the act occurs repeatedly enough and 
corrective action at the appropriate level has failed. 

●​ Level I infractions occur mainly in settings under the teacher’s control or supervision. The responsibility for 
disciplinary action remains with the teacher, although other school support personnel may be involved. 

●​ Level II and III infractions are almost always serious enough to require the special attention of the Administrator. 

●​ Level IV acts of misconduct are so serious that they require the involvement not only of the Administrator, but also 
of the superintendent/assistant superintendent and the school board, as well as law enforcement authorities. 

●​ Optional disciplinary responses are included at each level, which may be appropriately applied to correct or 
punish related infractions. These options, which allow some flexibility and discretion, have been selected to fit the 
seriousness of the misbehavior, beginning with the least punitive and progressing through the levels to the most 
severe. Still, this attempt to match the severity of the discipline with the seriousness of the infraction in some 
circumstances does not preclude the use of options from a lower level in dealing with higher-level infractions. On 
the other hand, the more severe options at a higher level are not recommended as a response to less serious 
infractions at a lower level unless those offenses have been repeated and lower-level alternative actions have 
failed to remediate. 

 

Level I  Offenses 
Minor misbehavior, which impedes ordinary classroom procedures or interferes with the orderly operation of the school. 
Classroom teachers are responsible for the disciplinary response/remediation for all classroom-related actions, 
including but not limited to: minor disturbances, unacceptable language/behavior, cheating, lying, plagiarism, failure to 
follow directives, electronic device uses, and lateness to class. Note: Violation of school rules in common areas, i. e. 
hallway, cafeteria, will be sent to administration for disposition. 
 

Level II Offenses 
Misbehavior whose frequency or seriousness tends to disrupt the learning climate. An accumulation of three offenses 
under any category may be considered unmodified behavior and will move to Level III. 

 
Student Action Procedure Disciplinary Response 

Continuation of unmodified Level I 
actions. 

Administrator confers with the guidance counselor and 
parents. 

One to three days ISS/OSS 

Defiant Behavior The teacher refers the student to the Administrator. 
 
Conference if appropriate. 

Detention 

Disruptive behavior/ inappropriate 
language. 

The teacher refers the student to the Administrator. 
 
Conference if appropriate. 

Detention 
 
One to three days ISS/OSS 
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Use of tobacco products on school 
property. 
 
Possession of tobacco products on 
school property. 
 
Vaping 

A staff member who sees a student with tobacco 
products refers the student to the office. 

First offense: One to three days ISS/OSS 
 
Activity Restriction 

Minor vandalism of $25.00 or less 
valuation 

Staff member refers the student to the Administrator. Restitution or restoration of damaged property. 
 
1-3 days ISS/OSS 

Unacceptable behavior or action 
associated with lunch in the 
cafeteria. 

The cafeteria supervisor observes the student's action 
and discusses inappropriate behavior with the student.  
 
Serious repeaters are referred to administration. 

Restricted from the cafe for lunch for a specified 
amount of time, depending on the severity. 
 
Student will be responsible for bringing his/her own 
lunch to school on the days of restriction. 

Minor Theft (less than $10.00 
valuation) 

A staff member observing behavior immediately brings 
the individual to the office. Staff member reports 
suspicious individuals and all pertinent information to 
the principal/assistant. 
 
Administrator attempts to substantiate facts. 
 
Parent/guardian is notified. 

Detention + Restitution 
 
One to three days ISS/OSS plus detention. Restitution 
contingent upon value. 
 
Activity Restriction. 
 
Police notification 

Gambling Staff member observing behavior immediately brings 
individual(s) to the office, or staff member reports 
suspicious individuals and all pertinent information to 
the Administrator, who attempts to substantiate the 
report. 
 
Parent/Guardian is notified. 

1st Offense: Detention 
 
2nd Offense: one to three days ISS/Activity Restriction 
 
3rd Offense: OSS 3-5 days. Referral to appropriate 
agency/Activity Restriction 

Electronic Devices (Policy 237) Staff member observing the device immediately notifies 
the Administrator. 

1st Offense: temporary confiscation of device (parent to 
pick up device); detention assigned 
 
2nd Offense: temporary confiscation of device (parent 
pick up device); in-school-suspension assigned 
 
Subsequent Offenses: temporary confiscation of 
device/cell phone behavior plan (parent pick up device); 
out-of-school suspension assigned 
 
Notification of parent/guardian. 

Leaving the building without 
permission 

Staff member notifies the office. 1st Offense: One to three days ISS/OSS 
 
2nd Offense: One to three days ISS/OSS 

Hitting, slapping, kicking, pushing, or 
bullying/ harassment of another 
student. (Harassment as per PA 
Crimes Code Definition) 

Staff member observing behavior confers with the 
student, and depending on severity, refers the student 
to the Administrator. 

1st Offense: conference with students involved; 
conference with parents; 1 or more detentions; 1 or 
more days ISS/OSS. 
 
Subsequent Offenses: Additional Detention; 3 or more 
days of ISS/OSS 
 
Police Notification. 

Sexual harassment/ Racial 
harassment/ Ethnic intimidation/ 
Violation of non-discrimination 
policies 

Staff member observing behavior immediately refers 
the student to the Administrator. 
 
Student files incident report with principal/ designee 

First Offense: 1 or more days ISS/OSS; 3 or more days 
ISS/OSS depending on severity; notification of parents; 
possible notification of police. 
 
Subsequent Offenses: Additional days of OSS 
Alternative Education Program 

Unauthorized access/ inappropriate 
use of the Internet. 

Staff member refers the student to the Administrator. Temporary withdrawal or suspension of access 
privileges. Notification of parent/guardian. 
 
Detention  
 
One to three days ISS/OSS . 
 
One to ten days ISS/OSS, depending on severity. 
 
Notification of the police. 

Unauthorized access/ inappropriate 
use of intra/ inter-district computer 
network. 

Staff member refers the student to the Administrator. Temporary withdrawal or suspension of access 
privileges. Notification of parent/guardian. 
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​
Detention  
 
One to 3 days ISS/OSS. 
 
One to ten days ISS/OSS, depending on severity. 
 
Notification of the police. 

Unauthorized/illegal copying of 
computer file(s) and/or software. 

Staff member refers the student to the Administrator. Temporary withdrawal or suspension of computer 
access privileges. Notification of parent/guardian 
 
Detention  
 
Up to three days ISS/OSS. 
 
Up to ten days ISS/OSS 
 
Notification of Police 

Falsifying/changing school records/ 
documents. 

Staff member refers the student and all pertinent 
information to the Administrator. 

Detention 
 
One to 3 days ISS/OSS. 
 
One to ten days ISS/OSS, depending on the severity of 
the offense. 
 
Notification of the police. 

Conspiracy/ Complicity with other 
student(s) to commit an offense. 

Staff member refers the student and all pertinent 
information to the Administrator. 

Detention 
 
One to 3 days ISS/OSS. 
 
One to ten days ISS/OSS, depending on the severity of 
the offense committed and the role of the 
co-conspirator/ accomplice 

 

Level III Offenses 
Acts that tend to seriously disrupt the learning climate of the school. An accumulation of three offenses under any 
category of student action may be considered unmodified behavior and will move to Level IV. 

 
Student Action Procedure Disciplinary Response 

Continuation of unmodified Level II 
actions. 

Administrator contacts guidance counselor and 
parent/guardian. 

One to three days OSS 

Truancy 
 
Unexcused absences 
 
Cutting Class 

Administrator contacts the parent/guardian by phone. Detention for each period missed for each offense. 
 
Zero recorded for work missed. 
 
Activity restriction as per eligibility policy. 
 
Repeated offenses will result in failure to follow school 
policy and will be subject to further disciplinary action.   
 

Fighting Staff member observing the incident contacts the office 
immediately and attempts reasonable means to end the 
fight. 
 
School nurse consulted if necessary. 

Up to 10 school days OSS 
 
Police may be contacted and charges filed depending 
on the severity. 
 
Referral to Alternative Education Placement.   

Serious disruptive and/or defiant 
behavior at activities 

Staff member refers the student to the Administrator. Suspension from participation in and attendance at 
home or away athletic or social events at least for the 
balance of the season; at most, for the balance of the 
school year. 

Serious disruptive and/or defiant 
behavior in school 

Staff member refers the student to the Administrator. One to 10 days OSS 
 
Activity Restriction 
 
Police may be notified. 

Inappropriate language/ behavior 
directed towards staff 

Staff member refers the student to the Administrator. One to 10 days OSS depending on severity. 
 
Activity Restriction 
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Police may be notified. 

Indecent Exposure Staff member refers/accompanies the student to the 
Administrator. 

One to 10 days OSS 
 
Police may be notified. 
 
Expulsion – depending on severity. 

Harassment of a staff 
member/school district employee 
(Harassment as per PA Crimes 
Code Definition) 

Staff member refers the student to the Administrator. Detention 
 
One to 3 days OSS 
 
One to 10 days OSS depending on severity. 
 
Notification of the police. 
 
Suspension/removal from athletics/activities 

 

Level IV Offenses 

Acts of such a serious nature that the learning climate of the school will be jeopardized by the presence of the student. 
 

Student Action Procedure Disciplinary Response 

Unmodified Level III actions Administrator contacts guidance counselor and 
parent/guardian. 

Full 10 days OSS or expulsion depending on severity. 
 
Referral to Alternative education. 
 
Suspension/removal from athletics/activities. 

Chronic truancy Administrator contacts parent/guardian. Withdrawal from the rolls. 
 
Suspension/removal from athletics/activities. 
 
Citation forwarded to the district magistrate. 

Bomb threat, arson, false alarm Staff member reports suspicious behavior of students 
observed to the Administrator. 
 
Administration attempts to substantiate facts. Police 
notified. Due process hearing before the school board. 

Expulsion and/or alternative education. 
 
Police will be notified. 
 
Suspension/removal from athletics/activities. 

Serious act of violence directed 
against another person 

Observing or involving staff members attempts to bring 
students under control by reasonable means. The student 
is referred to the Administrator. 

Full 10 days OSS. Referral to Alternative Education 
placement and/or expulsion (depending on severity). 
 
Police will be notified and charges filed. 
 
Suspension/removal from athletics/ activities. 

Drugs & Alcohol (See policy pg. 14.) (See policy pg. 14.) 

Possession of weapons or 
look-alike weapons 

The observing staff member immediately brings the 
individual to the office and/or summons the 
principal/assistant. A weapon shall include but not be 
limited to any knife, cutting instrument, tool, nun-chuck, 
stick, firearm, shotgun, rifle, and any other tool, instrument, 
or implement capable of inflicting serious bodily injury. 

Full 10 days OSS. Alternative Education placement 
and/or expulsion. 
 
Suspension/removal from athletics/ activities. 
 
Police will be notified and charges filed. 

Assault of a school district 
employee 

Employee immediately notified the Administrator. Ten days OSS and/or expulsion. 
 
Police notification. 
 
Suspension/removal from athletics/activities. 

Personal threats made against a 
staff member or school district 
employee 

Employee immediately notifies Administrator. One to 10 days OSS based on severity. 
 
Expulsion or Alternative Education. 
 
Police notification. 
 
Activity restriction. 

Possession/Sale of stolen 
property 

Staff member notifies the Administrator. One to 10 days OSS based on severity. 
 
Notification/referral to police. 
 
Activity restriction. 
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Referral to Alternative Education placement or 
expulsion. 

Extortion Staff member notifies the Administrator. One to 10 days OSS based on severity. 
 
Notification/referral to police. 
 
Activity restriction. 
 
Alternative Education placement or expulsion. 

 

Detention 
Detention is scheduled from 2:50 to 3:30 p.m. on the days designated by the Administrator.. Students shall be assigned 
to serve detention by the Administrator. Students shall be notified in advance of the date(s) detention is to be served. 
Students are required to be academically engaged throughout the detention period. Those who do not have work or 
assignments to complete shall be assigned work by the detention proctor. Tardiness to detention will result in an 
additional session being assigned. Failure to report to detention will result in one day of in-school suspension for the first 
offense. Any subsequent instances will result in additional consequences based on the Administrator‘s discretion. All 
rescheduled detentions need to be approved by the Administrator and must be accompanied by the appropriate 
documentation to warrant the change in date and time.   
 

ELECTRONIC DEVICES  

MSD Board Policy 237 
 

Summary of Policy: Students may not use their phone at ANY time for ANY reason during the school day (school day consists of 
7:20-2:40). Students are expected to keep their phone in their LOCKER. If a teacher witnesses a student with their phone in their 
hand, using their phone, or hears the phone making noise (music, videos, notifications, etc.), the student will be reported to the 
administration. The phone will be confiscated by the administration, the student will receive a consequence in accordance with the 
list below, and the family/guardian will be contacted via email or phone call. If a student is caught with another student’s phone, both 
students will be at risk of their phones being confiscated. If a student refuses to turn over their phone to the administration, the 
student will be suspended due to insubordination/defiance of the school administration. If a student needs to contact their family for 
any reason, they MUST come to the main office and use the main office phone to contact home. If a family/guardian must contact a 
student, they MUST call the main office. Families, please refrain from texting, messaging, calling, or contacting your child via 
personal cell phone for the entirety of the school day. 
 
Medical Exemptions: Medical exemptions will be permitted for certain conditions. Before exemptions are permitted, 
documentation from a medical professional MUST be submitted to the school nurse for review. The nurse/school holds the right to 
deny exemption requests pending review of the documentation.  

 
Board Policy 237:  
Loss or Damage to Electronic Devices 
Students are solely responsible for the safe storage of any personal electronic devices that they choose to bring to 
school. The District shall not be liable or responsible for the loss or damage to any electronic devices that a student 
brings to school, extracurricular activities, to school-sponsored events or trips, or from the confiscation of an electronic 
device as the result of a policy violation. 

Student Responsibility for Data Charges 
No Student shall be required to provide a personal electronic device as a condition of receiving educational instruction. If 
any Student chooses to utilize such a device pursuant to this policy, the Student and Parents assume full responsibility 
for any phone or data charges that may result from such use. 
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Limitation on Technical Support 
District information technology staff may not provide technical assistance to Students for their personal devices. 
However, this policy shall not prohibit district information technology staff from providing general instructions for the 
configuration of such devices to access or connect to District-owned technology resources. 

Penalties for Violations 
The Board authorizes building administrators, teachers, and security personnel to confiscate a student’s personal 
electronic devices when used in violation of this policy. All confiscated personal electronic devices shall be delivered 
promptly to the building administrator’s office. Confiscated devices shall be returned to the student at the end of the 
school day for a first offense, and only to a parent or guardian for a second offense. On the third offense or subsequent 
offenses, the student will receive detention and/or suspension from school. 

  
Building administrators may impose additional disciplinary sanctions against students for violations of this policy, 
including suspensions from school or recommendations for expulsion from school as warranted by the specific facts 
and circumstances in a particular case. Student Discipline Policy No. 218 and Administrative Regulations No. 218-AR 
provide guidance for disciplinary action.  

ELECTRONIC DEVICE BAN 
 
Goal: The goal of this plan is to. . .  

●​ Increase instructional focus and student engagement. 
●​ Reduce classroom disruptions and conflicts related to cell phone use. 
●​ Improve consistency in staff responses to violations. 
●​ Eliminate ambiguity regarding expectations for students, staff, and families. 
●​ Support a bell-to-bell learning environment free from personal electronic distractions. 

 
Bell-to-Bell Expectation: Muhlenberg School District maintains a bell-to-bell electronic device ban. Students may not 
access, possess, display, charge, photograph, record, text, call, stream, or otherwise use personal electronic devices 
during the school day unless specifically authorized through a documented medical accommodation, IEP, or 504 Plan. 
 
This expectation applies from the first bell until dismissal. The electronic device ban remains in effect throughout: 

●​ Classrooms 
●​ Hallways 
●​ Restrooms 

●​ Cafeterias 
●​ Study halls 
●​ Assemblies 

 
Electronic Device Storage Procedures 
 
All students will have access to a district-provided case at the beginning of each school day. These are a secure, lockable 
fabric bag designed to store mobile devices, bluetooth headphones, and smartwatches preventing users from accessing 
and can only be opened using designated magnetic unlocking stations located at dismissal. The locked pouch must 
remain in the student's locker throughout the school day, and any attempt to tamper with, damage, or bypass the pouch 
system will face consequences. 
 
School Day Process 

●​ Upon arrival, students must place their electronic device in their pouch. 
●​ The pouch must remain secured in the pouch throughout the instructional day. 
●​ The pouch shall be stored in the student's locker during the school day. 
●​ Upon dismissal, students will report to designated locations with their pouch to be unlocked. 
●​ Students leave the pouch at school before they are dismissed. 

 
Non-Compliance and Defiance 
 
Any response other than immediately surrendering the device and complying with the administrator’s/dean of students 
directive will be considered refusal to follow a reasonable school directive. 
 
Examples include: 

●​ Refusing to surrender the phone. 
●​ Arguing with staff. 
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●​ Walking away. 
●​ Concealing the device. 
●​ Providing false information. 
●​ Creating a disruption while being addressed. 

 
Such behaviors will no longer be treated solely as an electronic device policy violation and will instead be classified as 
Failure to Follow Policy. Students failing to follow school policy will be assigned In-School Suspension (ISS) or an 
Out-of-School Suspension (OSS) in accordance with district disciplinary procedures. 
 
Discipline Procedures 
 
First Infraction 

●​ Phone confiscated. 
●​ Parent/guardian notification. 
●​ Parent/guardian must retrieve the device. 
●​ After school detention assigned. 

 
Additional Infractions 

●​ Phone confiscated. 
●​ Parent/guardian notification. 
●​ Parent/guardian must retrieve the device. 
●​ In-School Suspension or Out-of-School Suspension Day(s) may be assigned. 

 
Intensive Support for Repeat Violators 
 
Students demonstrating a pattern of repeated electronic device policy violations will be assigned to a Cell Phone 
Check-In/Check-Out Program. 
 
Under this intervention: 

●​ Students must report to a designated office location upon arrival each morning. 
●​ The student's cell phone will be surrendered to an administrator/dean of students for secure storage. 
●​ The device will be returned at dismissal. 
●​ Daily participation will continue until the student demonstrates sustained compliance with district expectations. 

Failure to surrender the phone as required under this intervention will be considered Failure to Follow Policy and will 
result in additional disciplinary consequences. 
 
If a student intentionally damages a pouch or acquires resources to personally unlock their pouch or another 
pouch will be subject to immediate suspension, financially responsible for replacement, as well as a possible 
police citation. 
 

EXCLUSION FROM SCHOOL 

MSD Board Policy 233 

Suspension 

When a determination has been made that a suspension is warranted, the principal/designee shall enforce 
suspension in accordance with the following: 
 
●​ Parent/Guardian will be contacted and notified of the reason(s) for suspension and asked to remove the student 

from school as soon as possible, or parent/guardian will be notified of suspension dates. If contact is not made or 
if a student is not removed from school, the student shall remain in school until the end of the school day under 
the supervision of an administrator or designated staff member. 

●​ A letter will be sent to the parent/guardian stating the reason(s) for and length of the suspension, and the date 
and time for a conference. Copies of the suspension letter must be on file in the offices of the assistant 
superintendent and the principal. 
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●​ No suspension shall exceed 3 consecutive school days unless a conference has been held with the 
parent/guardian within the three-day period with the purpose of extending the suspension. No student shall ever 
be suspended for more than 10 consecutive school days without board approval. If a student’s suspension is 
extended to include the maximum of ten school days, a second parent/guardian conference must be scheduled 
no later than the tenth day of the suspension for the student’s readmittance on the eleventh day. If a 
parent/guardian refuses to appear for a scheduled conference within three days, the principal will readmit the 
student. If, however, the offense warrants the extension of suspension beyond the original conference date, the 
principal will notify the parent/guardian of the extended time period via certified mail, continue efforts to establish a 
conference and document those efforts, and notify the appropriate supervisor of the status of the case on a daily 
basis. 

●​ A student shall have the responsibility for anticipating and completing assignments while he/she is on suspension. 
Upon returning to the normal school program, a student shall make up examinations missed while on suspension. 

●​ The assistant superintendent shall review chronic cases of suspension with an administrator. 

●​ Students may be assigned community service to be served during the suspension period as a component of the 
disciplinary actions. 

Suspension of an intellectually disabled person for any length of time is a change in educational assignment requiring 
notice and provision of the opportunity for a due process hearing. 
 
●​ The principal and his/her designee who is considering the suspension of a student with an intellectual disability 

shall contact the assistant superintendent to present the facts in the case. 
●​ If the incident warrants suspension as agreed upon by the assistant superintendent and building administrators, 

the chronology of events must be recorded and submitted in writing immediately to the assistant superintendent. 
●​ The assistant superintendent will issue a due process notice to the parent/guardian concerning the change in 

educational assignment for the intellectually disabled student being suspended. In emergency situations, the 
bureau of special education may approve suspensions, exclusions, or interim changes of assignment for the 
intellectually disabled student if parental consent of the suspension could not be obtained because the school 
office was unable to contact parent/guardian in order to inform him/her of the proposed suspension or because 
parent/guardian requested a hearing and refused to grant permission for an interim suspension pending the 
hearing. Also, the bureau may approve if the student’s continued presence in school presents a danger to 
himself/herself or to others. Such emergency situations include physical assault or threatened assault of a staff 
member or student, action of a criminal nature on school property, and continuous disruptive conduct that 
undermines classroom or school discipline, and which the school has attempted but failed to control. 

Expulsion Procedures 

Regular Education Students 

●​ The assistant superintendent, in recommending to the superintendent that a student be expelled from school, 
must involve guidance personnel and the appropriate administrative staff in preparing a report that shall 
include: a chronological list of all incidents which include disciplinary action taken by the school; a guidance 
report listing measures taken by the counselor in his/her attempts to assist the student, and a review of the 
involvement and assistance provided to the student and his/her parent/guardian by the guidance staff. 

●​ Expulsion from school must be approved by the school board upon recommendation from the superintendent 
(Section 1318, Pennsylvania School Code). 

 

Students with Exceptionalities 

Students whose behavior is such that expulsion is recommended shall: 

●​ be removed from class if necessary for the safety and/or well-being of staff members or students 
●​ be referred to the assistant superintendent for alternative education placement upon recommendation of the 

principal 
●​ be evaluated by the school psychologist and/or psychiatrist 
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●​ be placed in homebound instruction for the period between removal from school and assignment to another 
appropriate educational setting. 

 
Formal Hearing for Expulsion 

●​ The student’s parent/guardian, unless the student is emancipated or married or beyond compulsory school age, 
and the student must be notified of the charges and of the time and place of the hearing by registered or 
certified mail, return receipt requested. 

●​ The hearing shall be public unless the student’s parent/guardian (or the student in the event that he/she is 
emancipated because of marriage or age) requests that it be held in private. 

●​ The student shall have the right to an impartial tribunal and to be represented by counsel. 

●​ The student has the right to the names of witnesses against him or her, to copies of affidavits of those 
witnesses, if any exist, and to demand that any such witnesses appear in person and answer questions or be 
cross-examined. 

●​ If a student and/or his/her parent/guardian is dissatisfied with the findings of the hearing, recourse can be had 
to the appropriate court. 

●​ A record must be kept of the hearing either by a stenographer or through a tape recorder, and the student or 
his/her parent/guardian is entitled, at their expense, to a copy of the transcript. 

It is recognized that students who are less than 17 are subject to compulsory attendance laws, and even though expelled must attend school. The 
responsibility for meeting this legal requirement rests with the student’s parent/guardian as outlined in the School Laws of Pennsylvania, January 
1971. 

 

DRUGS AND ALCOHOL 

The following administrative procedures will be followed in cases of students involved with drugs and/or alcohol 
 
Formulation and Application 

●​ The students, parent/guardian, staff, and Board of School Directors of the Muhlenberg School District, being 
concerned with the welfare and future of the student body, hereby formulate and implement these alcohol and 
drug abuse procedures in the hope that they will motivate community support for a community problem. We 
start at the school level because we sincerely believe that mind-altering substances have no value in an 
educational program. Clear heads and healthy bodies are necessary attributes for achieving the most value 
from the learning process. 

●​ The procedures will apply to all dangerous drugs, look-alike drugs, contraband, controlled substances, and 
devices, including, without limitation, those defined by the Controlled Substances, Drug, Device and Cosmetic 
Act 1972, P. L. 233, No. 64 (Section 4, Schedules of Controlled Substances) and any future amendments to 
this act. 

●​ These procedures will apply to alcohol and alcoholic beverages as defined in Section 6308 of the Pennsylvania 
Crimes Code and any future amendments to this code. 

●​ School officials shall be permitted to conduct a search and/or seizure of items in a student’s possession or 
without the student’s control as per Policy 226, Searches. 

●​ For the protection of the student, prescription drugs and patent medicines brought to the school must be 
registered with the school nurse or delegated authority. At this point, the administration of medication is under 
the supervision of the nurse (see Policy 210 Use of Medications). 

○​ Students must have authorization from a medical doctor for the use of prescription drugs. 
○​ Medication brought to school by a student must be accounted for in quantity in the case of oral 

administration (such as tablets, capsules, and liquid medication). Refer to Policy 210 Use of 
Medications for details. 

○​ Ingestion of any drugs or proprietary materials to the point of disorientation or physical harm is 
prohibited for all students on school property or at school functions. 

●​ Use or possession of any drugs is prohibited for all students on school property or at school functions. 
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●​ Use and/or possession without a medical prescription or authorization of addictive or dangerous drugs, alcohol, 
health-endangering substances, and/or those that provide a euphoric effect is forbidden. 

●​ In the event that a staff member suspects a student of buying, using, possessing, and/or selling drugs of any 
type, he/she must immediately notify the building  or designee. 

●​ These procedures are in effect whenever a student is in the school’s jurisdiction, including participation in field 
trips, sports, and all other extracurricular activities. The rules apply to students whether they are active 
participants or guests/spectators at such functions. 

 

Classification and Implementation 
 

Student Seeking Help 

●​ Every effort shall be made to gain the student’s consent to notify the parent/guardian or at least consent to 
referral for treatment. 

●​ The Pennsylvania Drug and Alcohol Abuse Control Act #63 (1690.112. Consent of minor) states: 
“notwithstanding any other provisions of law, a minor who suffers from the use of a controlled or harmful 
substance may give consent to the furnishing of medical care or counseling related to diagnosis or treatment. 
The consent of the parents or legal guardian of the minor shall not be necessary to authorize medical care or 
counseling related to such diagnosis or treatment. The consent of the minor shall be valid and binding as if the 
minor had reached his majority. Such consent shall not be voidable nor subject to later disaffirmance because 
of minority. Any physician or any agency or organization operating a drug abuse program who provides 
counseling to a minor who uses controlled or harmful substances may, but shall not be obligated to, inform the 
parents or legal guardian of any such minor as to the treatment given or needed.” Thus, the Pennsylvania Drug 
and Alcohol Abuse Act protects the right of the school to refer consenting students for treatment without 
parental knowledge or consent. It should be remembered, however, that the School Board recommends that all 
reasonable attempts be made, with the consent of the students, to involve parents at the earliest practical time. 

●​ Parents of a minor student will be notified if it is necessary for the student to receive emergency care (See 
Policy 210.2, Medical Attention for Students). 

●​ Strict confidentiality shall be maintained, and the lines of communication between student and confidant must 
be kept open. 

●​ The student shall be advised that any future use, possession, or transfer of illegal drugs will not be condoned, 
and that information concerning any such future activity will not be treated confidentially. 

Suspicion of Usage 

●​ When a student exhibiting unusual behavior is suspected of being under the influence of drugs or alcohol, an 
investigation shall take place immediately. 

●​ The school nurse will complete a confidential “Health Assessment When Questioning Substance Use” 
(Attachment A). This assessment will become part of the student’s permanent school health record, and 
information obtained may be used in the decision-making process for the student’s disposition. 

●​ When the investigation warrants, parents of a child who is exhibiting unusual behavior shall be notified and 
asked to come to the school. Following a discussion with school personnel, parents will decide whether to take 
the child for further assessment or treatment. 

●​ If it has been ascertained that the student’s behavior was the result of illegal drugs and/or alcohol, the parents 
and student will be notified of the sections of this policy which deal with disciplinary procedures and actions 
implemented by the district, including but not limited to referral to Student Assistance Program (SAP), Student 
Policy 2.33 

Actual Usage 

●​ When there is reasonable evidence that a student is under the influence of, or is involved in the use of a drug 
or an alcoholic beverage, the parent/guardian shall be notified, and the student shall be given a 1- to 10-day 
suspension from school depending on the situation. The informal hearing and conference will be conducted in 
conjunction with Chapter XII of the regulations of the Pennsylvania State Board of Education. The student will 
be referred to alternative education. During this suspension, it is recommended that the student seek 
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counseling and/or treatment from any one of the various licensed agencies or licensed individuals who offer 
help in this area. 

●​ At the second offense, the parent/guardian shall be notified and referral shall be made to the principal for a 
decision as to the length of the suspension pending treatment. The principal will notify the Superintendent 
regarding his/her decision. 

●​ For habitual offenses, the penalty may be exclusion from school for a period of up to 1 calendar year or more 
unless recommendation of the principal provides an alternative. Application for readmission at the conclusion of 
this period will be reviewed by the Superintendent/designated committee, and a report with a recommendation 
forwarded to the Board of Education. 

●​ Law enforcement authorities may be contacted in any of the above situations. 

Possession Without Actual Use 

●​ When a student is found in possession of suspected drugs, a referral must be made to law enforcement 
authorities, who will obtain an analysis of such suspected drugs and will determine whether an arrest or referral 
to a judicial agency will be made. 

●​ If, except as to look-alike drugs, the result of the analysis is negative and no further legal action is taken, all 
records as to the identity of the student shall be destroyed. 

●​ If the result of the analysis is positive or look-alike drugs are involved, steps shall be taken as in Section C, 
(Actual Usage). 

Selling or Buying 

●​ It is not the intent of these regulations to distinguish between a seller and a buyer. However, individual 
situations may result in such a distinction being made. 

●​ Parent/guardian and local police may be contacted. The decision regarding those involved will be at the 
discretion of the law enforcement authorities. 

●​ When there is reasonable evidence that a student is guilty of buying or selling, those involved may be excluded 
from school for up to 1 calendar year. 

●​ An individual case may be reviewed, and readmission before the complete calendar year has elapsed may be 
granted if sufficient evidence exists that rehabilitation has taken place and that further exclusion is detrimental 
to the welfare of the student. 

●​ An application for readmission at any time will be reviewed by the superintendent/designated committee. 

Discovery of Drugs 

●​ Drugs found anywhere on the school premises are to be promptly given to law enforcement authorities. 
●​ A receipt for the same must be obtained from such authorities. 

Apprehended by police for Distributing Illegal Drugs, Contraband, and or Marijuana 

●​ If a Muhlenberg School District youth is apprehended by the police for activities involving suspicion of use, 
possession, or the buying or selling of illegal drugs, look-alike drugs, marijuana, or alcohol while the student is 
under the jurisdiction of the school district, and if the principal is notified by law enforcement officials, the student 
will be subject to disciplinary measure of Section II, subsections B, C, D, E, and F of this policy. 

Discovery of Drugs by Staff Members 

●​ If a staff member discovers the use or sale of drugs, look-alike drugs, controlled substances, alcohol, or 
contraband during the performance of duties, he/she should attempt to identify the students, isolate and detain 
the students, and seek immediate assistance in an investigation of the matter (See I.F.) 

 

Student Action Procedure Disciplinary Response 
Possession of marijuana, illegal 
drugs, look-alike drugs, 
contraband, and/or alcohol. 

School authorities have the right to search the locker of any student whom they 
suspect of possessing any unlawful substance. 
 
Staff member attempts to detain and isolate the individual and reports all 
pertinent information to the Administrator. 
 
Administration initiates an investigation. 
 

1 to 10-day OSS 
 
Activity restriction as per the 
Code of Responsibility. 
 
Referral to SAP and/or agency 
for drug counseling/treatment. 
 
Alternative Education 
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When the investigation warrants, Law enforcement officials will be contacted. 
Parents are notified. 
 
Before returning to school, a hearing will be conducted with the parent, student, 
principal, and assistant principal (1st offense). 

 
Expulsion up to 1 calendar year, 
depending upon severity. 

Use of marijuana, illegal 
drugs, look-alike drugs, 
contraband, and/or alcohol. 

Staff member will attempt to detain and isolate the individual and summon the 
Administrator. 
 
Administrator notes the report of observation and initiates an investigation. 
 
The school nurse conducts a Health Assessment. 
 
Law enforcement officials are notified.   
 
Parents are notified, and the student is detained until police arrive.   
 
In the event of expulsion, the student is given a full due process hearing before 
the Board. 

1 to 10-day OSS 
 
Activity restriction as per the 
Code of Responsibility. 
 
Referral to SAP and/or agency 
for drug counseling/treatment. 
 
Alternative Education 
 
Expulsion up to 1 calendar year, 
depending upon severity. 

Suspicion of Using Marijuana, 
Illegal Drugs, Look-alike Drugs, 
Contraband, and/or Alcohol 

Staff member reports observation of student actions and behavior to 
Administrator. 
 
Administrator notes the report of observation and initiates an investigation. 
 
The school nurse conducts a Health Assessment. 
 
Administrator confers with students. 
 
When the investigation warrants, the Administrator notifies parents. 

The student is sent home with a 
parent. 
 
Referral to guidance. 
 
Referral to SAP and/or outside 
agency for drug 
counseling/treatment. 

Suspicion of distributing 
marijuana, illegal drugs, 
look-alike drugs, contraband, 
and/or alcohol. 

Staff member reports all pertinent information to the Administrator. 
 
Administration attempts to substantiate information. 

Close surveillance of students’ 
activities during the school day. 

Distribution of marijuana, illegal 
drugs, look-alike drugs, 
contraband, and/or alcohol. 

Staff member who observe=d distribution will attempt to detain and isolate the 
individual and summon the Administrator. 
 
Law enforcement officials will be notified. 
 
Parent/guardian is notified, and the student is detained until police arrive. 
 
The student is given a full due process hearing before the school board. 

Suspension and/or expulsion 
depended upon severity. 

 

DRESS AND GROOMING 
MSD Board Policy 221 

A well-groomed and neatly dressed student sets the tone and atmosphere conducive to good order and learning. The 
Board recognizes that each student’s mode of dress and grooming is a manifestation of personal style and individual 
preference. Although the Board has the authority to impose limitations on students’ dress in school, the Board will not 
interfere with the right of students and their parents to make decisions regarding their appearance, except when their 
choices disrupt the educational program of the schools, affect the health and safety of others, or cause damage to 
school property. 
 

General Guidelines 

●​ The student should dress modestly and in a manner that is tasteful and respectful at all times. 
●​ School officials may make judgments about proper grooming and attire, and may impose limitations on dress if 

the attire causes the disruption of the educational process or constitutes a health or safety hazard. 
●​ Students have the responsibility to keep themselves, their clothes, and their hair clean. 
●​ School officials will not tolerate extremes in dress and grooming. 
●​ Students may be required to wear certain types of clothing to earn credit for participating in physical education 

classes, shops, extracurricular activities, or other classes and situations where special attire may be required 
to ensure the health or safety of the student. 

●​ A faculty sponsor may set the standards of dress and grooming for students participating in school-sponsored 
activities. 

Revised July, 2026 
25 



●​ Students may be required to change clothing or cover clothing if attire is unacceptable. 
●​ Parents or guardians may request, in writing, exceptions to the specific guidelines of this policy in order to 

accommodate religious or moral objections. 

 
Specific Guidelines 

The following attire is not appropriate for school: 

●​ Bare backs, bare midriffs, tank tops, spaghetti strap blouses, and dresses. 
●​ Headgear or headwear of any type, including but not limited to hats, caps, bandanas, visors, sweatbands, durags, 

hoods, or sunglasses. 
●​ Shorts/skirts that are shorter than fingertips when standing with arms at sides. 
●​ Cut off or see-through blouses or shirts; shirts or blouses with elongated openings. 
●​ Spandex or skin-tight outfits of any type of material worn as outer garments. 
●​ Book bags and backpacks carried to class. Students may carry a bag smaller than a 5x7 notecard. Any other 

bags MUST be clear. 
●​ Outerwear or overcoats worn during the school day. 
●​ Negative messages, symbols, logos, or innuendos that promote obscenity and/or gang affiliation, beaded 

necklaces, profanity, violence, tobacco products, drugs, alcohol, racial or sexual harassment, or are 
sexually explicit. 

●​ Wallet chains, sharp medallions, spiked or potentially dangerous jewelry, and/or rings, chains that may 
pose a safety hazard. 

●​ Excessively ripped or torn clothing, or trousers worn below the waist. 
●​ Exposed undergarments and/or undergarments worn as outerwear. 
●​ Sweatbands or thick straps on arms and wrists. 
●​ Shoes that are untied or that pose a safety hazard. 
●​ Any apparel that is judged to be unsanitary or unhealthy. 
●​ Blankets, onesies, costumes, capes, flags. 

A student has the right to determine the length or style of his/her hair, including facial hair. However, where the length or 
style of hair is a potential health or safety hazard or poses a disruption to the educational process, some type of alteration, 
head covering, or hair tie may be required. 

  
Implementation 

●​ The Superintendent shall develop procedures to implement this policy. 
●​ The building principals are designated to monitor student dress and grooming in district buildings. 
●​ School officials may impose limitations on student participation in the regular instructional program where 

there is evidence that the lack of cleanliness or attire constitutes a health or safety hazard. 
●​ School officials may impose limitations on student participation in the regular instructional program where 

there is evidence that the lack of cleanliness or attire causes the disruption of the educational process. 
●​ Implementation of this policy shall impose only the minimum necessary restriction on the exercise of the 

student’s rights regarding appearance. 
●​ Staff members should demonstrate by example positive attitudes toward neatness, cleanliness, propriety, 

modesty, and good sense in attire and appearance. 

Consequences 
●​ Students who appear at school wearing inappropriate clothing will not be allowed to attend class until the 

necessary changes are made to meet the dress code requirements. 
●​ Changes may include: 

○​ Covering or removing objectionable clothing items. 
○​ Wearing an article of clothing provided by the school. 
○​ Contacting parent/guardian to obtain appropriate clothing. 

●​ More than three (3) violations of the dress and grooming policy represent Level II misconduct as defined by the 
Student Discipline Policy 218 and will result in an appropriate Level II Disciplinary Response (Defiant Behavior). 
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ELIGIBILITY FOR ATHLETICS AND EXTRACURRICULAR ACTIVITIES 

In order to contribute to the welfare of the athletic/activity program, the student must recognize and willingly assume 
certain responsibilities as a student athlete or activity participant. As representatives of the Muhlenberg School District 
and its programs, participants are expected to exhibit exemplary behavior in and out of school. 

Extracurricular activity is defined as an activity covered by the provision of Section 511 of the School Code that is 
sponsored or approved by the board of school directors, is conducted partially or entirely outside the regular 
instructional day schedule and is available to students enrolled in the district’s schools who voluntarily elect to 
participate, subject to the eligibility requirements of the activity. 

The definition includes a school district’s program of interscholastic athletics, including varsity sports, and includes all 
activities relating to competitive sports contests, games, events, or exhibitions involving individual students or teams of 
students whenever such activities occur between schools within or outside of the school district. 

All students participating in Muhlenberg School District extracurricular activities are governed by the Student Discipline 
Policy, and the Student Athlete/Activity Participant Code of Responsibility. Any violation of the student discipline code 
on school property or while actively participating in or traveling to or from school or to or from an organized 
extracurricular activity may result in the forfeiture of the privilege of participation on a Muhlenberg athletic team or 
related activity. If a violation of the discipline code involves a one-to-ten-day out-of-school suspension, the participant 
will not practice or compete on those days. While head coaches and activity sponsors may assess penalties for 
participants in violation of team or activity rules and regulations, the building principal or designee may declare a 
student ineligible for participation in extracurricular activities because of conduct or behavior unbecoming of a student 
athlete or activity participant. 

Specific actions defined herein may result in suspension or dismissal from participation in extracurricular activities at 
the discretion of the Principal/Designee. Permanent prohibition from extracurricular activities may occur for any 
subsequent violations: 

●​ Providing, selling, being in the possession of, or being under the influence of alcohol, drugs, narcotics, 
prescription medication exceeding the amount prescribed, other controlled substances, or over-the-counter 
medications in accordance with MSD policies 227 “Controlled Substance/Paraphernalia” and 210 “Use of 
Medications.” Prom/Graduation restriction if offense is committed during the 2nd semester. 

●​ Possession of or use of tobacco products (snuff, chewing tobacco included). 
●​ Damaging or stealing school, community, or private property. 
●​ Being disciplined in levels three and four of the discipline code. Students assigned to alternative education 

programs are ineligible to participate in extracurricular activities for the duration of the assignment. 
●​ Follow District Attendance Policy and Administrative Regulations. 

○​ A total of 10 tardies constitutes a first offense; 15 tardies constitutes a second offense; 20 total tardies 
will constitute a third offense, in one school year. 

○​ Two out-of-school suspensions in one school year. 

Students shall arrive no later than the end of the first period in order to be eligible to participate in any extracurricular 
activity on that day. The building principal must approve any exception to this rule (i.e., doctor’s note, court 
subpoena). 

Each student is responsible for school-issued equipment and is responsible for properly securing equipment in an 
assigned locker. Each athlete or activity participant is responsible for reporting to the head coach, activity advisor, or 
equipment manager any equipment that is damaged, in need of repair, or replacement for safety or other reasons. Any 
athlete or activity participant who has not returned any item of school-issued equipment or has any other obligations will 
not be eligible for awards or other recognition activities and may not participate in other athletic programs or activities 
until cleared. 

Students are not eligible to participate in any interscholastic contest if they attain the age of 19 before June 30, 
immediately preceding the school year. (15th birthday, where interscholastic competition is limited to grades 7 and 8; 
16th birthday, where limited to grades 7 through 9.) 

Students must retain an amateur status in order to be eligible to participate in any contest. 
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A physical examination is required before participation in any sport is permitted. 

All students participating in interscholastic activities must adhere to the Muhlenberg School District and Pennsylvania 
Interscholastic Athletic (P.I.A.A.) academic rules on eligibility. According to Article IX, Sections 1 – 4 of the P.I.A.A. 
by-laws: 

●​ A student must pursue and maintain an acceptable grade in a full-time curriculum defined and approved by the 
principal. 

●​ Eligibility shall be cumulative from the beginning of the grading period and shall be reported weekly. 
●​ A student must have passed at least four full credit subjects or the equivalent (4 credits) during the previous 

grading period. 

In accordance with these requirements, the following additional academic stipulations for all activity participants shall be 
as follows: 

●​ If, after a weekly academic check, a student has failed any two subjects (full or partial credit courses), the student 
will be ineligible for contest participation for a period of one week. If a student is declared ineligible for a total of 
five weeks during the course of a season, the student will be dismissed from the activity and will not be eligible for 
awards or recognition activities. Participation and attendance at contests, performances, or activities are both still 
prohibited during the ineligibility period. If at the completion of a grading period (distribution of report cards), a 
student has failed any two subjects but has passed an equivalent of four credits, the student will be ineligible for 
practice and contest participation for a period of one week. If the next weekly academic check shows an 
improvement in grades from failing to passing, the restriction will be lifted. 

●​ If at the completion of a grading period (distribution of report cards), a student has not passed an equivalent of 
four full credits, the student will be ineligible for practice and contest participation until the student has completed 
a total of 15 school days. Continued satisfactory academic progress will allow the student to participate in 
contests, performances, or other activities at the end of the 15-day ineligibility period. 

●​ Eligibility at the beginning of the fall semester will be based on final grades from the preceding school year. 
Approved summer make-up courses may be used to fulfill four credit deficiencies. 

In order to participate in any sport or activity, a consent form signed by parent or legal guardian is required to be on file 
with the Principal or designee. 

Muhlenberg School District shall permit a resident child who is enrolled in a Home Education program or Charter School 
to participate in any activity that is subject to the provisions of Section 511, including, but not limited to, clubs, musical 
ensembles, athletics, and theatrical productions, provided that the child: 

●​ Meets the eligibility criteria, or their equivalent, for participation in the activity that applies to students enrolled in 
the school district. 

●​ Meets the try-out criteria, or their equivalent, for participation in the activity that applies to students enrolled in the 
school district. 

●​ Complies with all policies, rules, and regulations, or their equivalent, of the governing organization of the activity. 

Where the activity requires completion of a physical examination or medical test as a condition of participation and the 
school district of residence offers such physical examination or medical test to students enrolled in the school district, the 
school district shall permit a child who is enrolled in a Home Education program or Charter School to access such 
physical examination or medical test. The school district shall publish the dates and times of such physical examination or 
medical test in a publication of general circulation in the school district and on its publicly accessible internet website. 

The school district may charge the charter school for charter student participation in extracurricular activities, since these 
costs are part of the per-pupil payment that is paid to charter schools. This fee is on a “cost basis,” with the school district 
neither losing nor making money, as determined by the school district using the expenses of each activity, including coach 
or director, uniforms, transportation, and miscellaneous costs. 

 

FIRE DRILLS 

When the fire alarm is sounded, follow your teacher’s directions promptly and exactly. There should be no talking during 
the entire drill so that instructions can be given when needed. Class groups should stay together so that the teacher in 
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charge can take roll once outside the building. Students should walk in pairs at a reasonable speed. All lights in the 
classroom should be turned off, windows closed, and the classroom door closed by the last student to leave. 

Students should move away from the building once they are outside to allow for the free movement of emergency vehicles. 
In the parking lot, students should move into the area where the cars are parked. At the bus loading area, students should 
move across the roadway. 

 

GRADES & REPORT CARDS 

Grades 
Periodic reports of student achievement by way of letter grades are given at the end of each marking period in each of the 
subjects that you have elected to take or that are required for graduation. The grade assignments are given in actual 
percentage grades on the report cards. Grades are established based on the following key: 

Numerical Grade Letter Equivalent Quality Points  Numerical Grade Letter Equivalent Quality Points 

97% - 100% A+ 4.00  77% - 80.4% C+ 2.50 

93% - 96.4% A 4.00  73% - 76.4% C 2.00 

90% - 92.4% A- 3.75  70% - 72.4% C- 1.75 

87% - 89.4% B+ 3.50  67% - 69.4% D+ 1.50 

83% - 87.4% B 3.00  63% - 66.4% D 1.00 

80% - 82.4% B- 2.75  0% - 63.4% F 0.00 

 
 
 

Numerical Grade Letter Equivalent Quality Points 

Incomplete I 0.00 

Medical Excuse M  

Pass P 0.00 

*Note: Students who receive grades of “I”, [Incomplete] assigned for legitimate medical or emergency reasons, have two 
weeks beyond the end of the quarter/ year to make up incomplete assignments. 

Report Cards 
Report cards are issued approximately six school days beyond the end of each marking period. Report cards show 
numerical grades representing the percentage earned for each class according to the scale listed above. Report cards 
may also show appropriate comments from individual teachers about the progress of a particular student. Report cards 
are available online via Infinite Campus or by contacting your counselor.  
  

*Note: Minimum failing grade: Report card will reflect actual percentage grades earned in each class with the exception 
of a minimum failing grade of 50% for the first marking period. Administration has the right to assign the actual grade 
earned in Q1 due to the circumstances involved. 
  
GPA and attendance are also included as part of the reporting procedures. Check the school calendar for marking 
period dates to determine when report cards will be issued. Any questions about report cards should be directed through 
the counseling office. 
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The minimum passing grade for a course is a “D” or 63% average. 
 

Honor Roll 

Grade point equivalents for 
the awarding of academic 

honors are as shown 

High Honors Honors 

3.7 3.4 to 3.699 

Supplementary Reports 

Student grades are readily available on their student’s grade book link. Upon parental request, supplementary reports will 
be mailed home midway through each marking period. Should your parents wish additional information regarding your 
progress, they may contact your teacher or your guidance counselor. 

Grade Point Averages (GPA)  

Grade point averages are calculated at the end of each marking period and cumulatively at the end of each year. Grade 
point averages are determined by adding the grade point equivalents for each grade and course and then dividing by the 
total number of credits for the courses being taken. Credits for courses can be determined by referencing the “Educational 
Planning Guide” in effect for the current school year. 

Grade Weighting 

The following procedures will be in effect for the purpose of determining the weighted GPA used in the calculation of class 
rank. Weighted grades are based on the student's course load and are weighted at the end of the school year: 

●​ A.P. courses are valued at 1.25 credits 
●​ Class Rank is based on a GPA calculated in the following manner: 

○​ The 4-point system is in effect for grade values (see Grades & Grade equivalents) 
○​ Plus, add .1 for each AP course 
○​ Plus, add .035 for each Honors course 

Class Rank 

Students in grades eleven and twelve will be ranked at the end of the academic year using final weighted grade point 
averages. Ranking will be based on all subjects carried. The student with the highest GPA based on final grades will be 
ranked first, etc. 

Academic Awards 

Academic Awards are granted to members of the graduating class on the basis of grades earned for the 
seven-semester period immediately preceding the last semester of the senior year. Points will be awarded for all those 
courses that meet five or more periods each week. The minimum requirement is 125 points (145 or more for cum laude 
inscription) with 4 points for an A, 3.5 points for a B+, and 3 points for a B. No credits are given for physical education, 
driver training, military science, work study, or educable mentally handicapped courses. School officials, in coordination 
with the sponsoring organization, may continue to present or initiate additional requirements as deemed appropriate and 
compatible with the specific needs of the school curriculum, as long as the minimum prerequisites as outlined above are 
met. Semester grades will be determined by averaging the quarter grades. Final tests and final grades will not be used. 
Only the top 10 percent will qualify for the awards. 

Example: 
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A & A = A 4 points A- & A- = A- 3.5 points 
A & A- = A- 3.5 points A- & B = B 3 points 
A & B = A- 3.5 points A- & B- = B 3 points 
A & B- = B 3 points B & B = B 3 points 
A & C = B 3 points Other combinations 0 points 

Various school clubs provide funds and operate a school store located in the student commons. It carries a variety of 
basic stationery supplies, Muhlenberg souvenir items, and certain clothing items bearing the name and mascot of 
Muhlenberg High School. The activity adviser in charge of the school store will appoint the store manager(s). 

Schedule/Course Changes 

Students have the ability to make changes to their schedule within the first two weeks of school. If a student’s schedule is 
inaccurate or incomplete (ex: missing an English class), the student should report to the Counseling Office for assistance.  

For all other changes, students are to email their alpha counselor with their specific request. 

After the window for scheduling changes close, any schedule adjustments must be approved by an administrator. 

Requests that will not be honored are as follows:  

●​ Changes to electives (ex: changing from Fashion to Foundations of Art) 
●​ Course level changes (ex: changing from Chemistry Honors to Chemistry College)  

GRADING, LATE WORK, REASSESSMENT PROCEDURES 

Grading Categories 

Muhlenberg High School uses a standards-focused grading system designed to accurately reflect student learning. 
Grades are divided into two categories: 

●​ Demonstrating Skills – Assessments in which students independently demonstrate mastery of course 
standards. Examples include tests, quizzes, projects, essays, presentations, performance tasks, and other 
summative assessments. 

●​ Building Skills – Assignments that allow students to practice and develop the knowledge and skills needed for 
success. Examples include classwork, homework, guided practice, formative assessments, drafts, and other 
learning activities. 

Each academic department establishes the percentage assigned to each grading category. For most courses, 
Demonstrating Skills will account for 60–70% of the final course grade and Building Skills will account for 30–40%. All 
Honors and Advanced Placement (AP) courses use a grading scale of 80% Demonstrating Skills and 20% Building 
Skills. 

Late Work and Make-Up Work 

Students are expected to complete and submit all assigned coursework by the established due dates. 

When a student has not submitted an assignment by the due date, they will have five (5) school days to complete and 
submit the late assignment. After the five (5) days, the assignment will NOT be accepted and a zero (0) will be given for 
the missing assignment. A deduction of points for a late assignment is up to the teacher’s discretion. 
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Students who are absent have three (3) school days after returning to school to complete and submit missed 
assignments. At the teacher's discretion, this timeline may be extended for up to ten (10) total school days when 
circumstances warrant additional flexibility. 

Students who are absent due to cutting class on the day of a graded assignment or assessment will receive a grade of 
zero (0) for the missed work. Assignments or assessments missed due to cutting class or are not eligible for make-up 
credit. 

Summative Assessment Reassessments 

Muhlenberg High School recognizes that learning is a process and provides students with opportunities to demonstrate 
improved understanding after receiving feedback. 

Each student is permitted to retake one (1) summative assessment per marking period. Teachers may allow additional 
reassessment opportunities at their discretion and may establish reasonable requirements that students must complete 
before a reassessment is approved. 

Students wishing to complete a reassessment must schedule the reassessment with their teacher within three (3) 
school days of receiving the original assessment grade. 

Teachers will determine: 
●​ Whether additional reassessment opportunities will be offered beyond the required minimum. 
●​ Which portions of the original assessment must be retaken. 
●​ Whether the reassessment will be presented in a different format while assessing the same learning standards. 

When a reassessment is completed, the higher of the two assessment scores will be recorded as the final grade for 
that assessment. 

The following assessments are not eligible for reassessment: 
●​ Midterm examinations 
●​ Final examinations 

For Advanced Placement (AP) and Dual Enrollment courses, reassessment opportunities for summative assessments 
are available at the discretion of the classroom teacher. 

Additionally, due to the nature of certain assignments, teachers may determine that reassessments are not appropriate for 
essays, research papers, multi-step projects, laboratory investigations, performance assessments, or other assignments 
that include multiple checkpoints or segmented due dates. 

 

GRADUATION REQUIREMENTS 

Graduation requirements are outlined in the Course Selection Guide. See graduation requirements on page 7 of the 
Course Selection Guide located on the school website, or discuss your situation with your school counselor.  
 
 

HALLWAY PASSES 

Pass slips of various kinds are issued to provide a convenient means of communication among staff members who are 
accountable for your supervision.  

●​ Tardy passes are issued in the main office to students who are late in coming to school after homeroom. 
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●​ General passes are issued as permission to a student to go from one assigned area, such as a study hall, to 
another area, such as a classroom, to make up work.  

●​ Permanent passes are issued by individual faculty members to students on a semester basis to be used from 
a study hall for such reasons as to work with a science club, be an aquatic aide, complete extra work in shops, 
etc. Permission of the receiving teacher must be secured before such a pass is issued. 

●​ Lavatory passes are issued to each student periodically throughout the school year to be used for permission 
to use the restrooms and nurse. Except for medical reasons, students may use the lavatory no more than twice 
during the school day (see Lavatory). 

 

HOMECOMING 

In order to involve all segments of the Muhlenberg High School community in the Homecoming activities, the following 
procedures will be in effect. 

●​ The Homecoming game date will be set for mid to late October based on the schedule for home football games. 
●​ If the game is scheduled for a Friday, the dance will be held on Saturday of that week. If the game is postponed 

for any reason from Friday to Saturday, the dance will be held on Saturday during the hours specified by the 
principal. If the game is scheduled for a Saturday, the dance will be held on the preceding Friday evening.   

○​ If a student has obtained 1 or more days of Out of School Suspension, they are not eligible for the 
dance.  

●​ To be eligible for participation as a member of the Homecoming court, candidates must: 
○​ Be a member of the senior class 
○​ Have maintained a cumulative 2.5 grade point average at the end of the 11th grade year. 
○​ Have participated in an activity for a minimum of two years. (Club advisors are responsible for 

verifying that the candidate has participated in the club for two years.) 
○​ Maintain eligibility under the student code of responsibility. 

●​ The process of voting will be determined by Student Council.   
●​ The entire student body has the ability to vote for the Homecoming King and Queen. 
●​ The male candidate receiving the highest number of votes will be the king, and the female candidate receiving 

the highest number of votes will be the queen. 
●​ Students who are nominated for the Homecoming Court will not be permitted to leave the building prior to 

regular dismissal time on the Friday of homecoming weekend.   
●​ On the night of the Homecoming Football game, the homecoming court will assemble in front of the high school 

and be escorted to the field in the traditional manner. After all nominated students have been introduced, the King 
and Queen will be announced and recognized. 

 

HOMELESSNESS 

ECYEH (PA Education for Children and Youth Experiencing Homelessness) The Education for Children and Youth 
Experiencing Homelessness (ECYEH) is an initiative of the Pennsylvania Department of Education, and is based on 
the federal McKinney-Vento Homeless Assistance Act. This federal legislation ensures that homeless children and 
youth have access to a free, appropriate public education. Children and youth experiencing homelessness have the 
right to:  

●​ Continue their education in their current school, and receive transportation, OR enroll immediately in the school 
where they are temporarily housed, even if lacking the paperwork normally required 

●​ Receive free lunch  

●​ Receive assistance with school-related expenses such as supplies, clothing, uniforms, etc. 
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IDENTIFICATION CARDS 

Student identification cards (ID Cards) will be issued in the fall of every year. Students may be required to show ID at 
athletic events, homecoming, prom, etc. It is the student’s responsibility to keep and maintain the condition of their 
school ID.   

 

ILLNESS DURING SCHOOL HOURS 

If you become ill during school hours, the teacher to whom you are assigned will issue a pass slip to the nurse’s office 
or, in her absence, to the main office. If it is necessary for you to go home, a pass slip will be issued by the nurse or the 
office, informing the teacher of the action taken. If you become ill during your time at CTC or on the bus returning from 
CTC, you must report to the nurse or, in her absence, to the main office. Any student who is dismissed due to illness 
must sign out in the main office before leaving the building. You may not dismiss yourself from school for reasons 
of illness. 

 

IN LOCO PARENTIS 
 

Pennsylvania School Code 24 PS 13-1317 

“Every teacher, vice/assistant principal, and principal in the public schools shall have the right to exercise the same 
authority as to conduct and behavior over the pupils attending his/her school, during the time they are in attendance, 
including the time required in going to and from their homes, as the parents, guardians or persons in parental relation to 
such pupils may exercise over them.” 

According to this statute, teachers and principals have the same authority over children as their parents or guardians. 
Students are expected to follow reasonable directives of their teachers and principals in regard to both academics and 
behavior. 

 
 

LAVATORY 

Lavatories (school restrooms) are available to you during class time only. When you use the lav, you will have your 
teacher fill in the date, time, and signature on the pass. When you return, the teacher will record the time on the pass. 
You must carry your lav pass at all times. You are not allowed to use the lavatory during transition time. Using the 
lavatories during passing time may result in disciplinary action. Improper use of the lavatory may result in disciplinary 
action and/or lavatory restrictions.  

 

LOCKERS 

Lockers are provided in the halls and in the gym locker rooms for your convenience. They remain school property and 
simply are on loan to you. Locks are provided by the school for school lockers, and they should be kept locked at all 
times. Students are not permitted to use locks other than school-supplied locks on school-furnished lockers. Lock 
combinations should be kept secure and not divulged or shared with others. 
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Valuables should not be left in school lockers at any time. The school cannot assume responsibility for items that are 
missing or taken from lockers. Students shall be responsible for restitution for any vandalism, including but not limited 
to physical damage, graffiti, etc, done to the school locker provided for their use. 
 

LOST AND FOUND 

Books, bags, articles of clothing, jewelry, eyeglasses, and other items that are found should be brought to the main office. 
If you have lost any such item, check with the main office to see if the item has been turned in. The office will retain lost 
and found items for up to 30 days. 
 

NATIONAL HONOR SOCIETY 

Selection to membership in the National Honor Society is based on scholarship, leadership, service, and character. 
Membership is bestowed by the faculty council on behalf of the faculty. To be eligible for membership, a candidate must 
be a junior or senior and have attended Muhlenberg for one semester. Candidates must have a cumulative scholastic 
average of at least 3.4 (on a 4.0 scale), the cumulative average to include grade nine. 

After the first semester, the guidance department will compile and post a list of those eligible. Students wishing to 
withdraw from consideration should contact their adviser. The adviser will notify all those who are academically eligible. 

These students will be asked to provide information regarding service and leadership activities on the Student Activity 
Information Form, which must be returned for further consideration for membership. Review of the information by the 
council does not guarantee election. For additional input, the council will ask all faculty members to submit comments 
on the candidacy of scholastically eligible students. The faculty council will use all available information, including the 
guidelines from the national office, to evaluate potential members. Actual selection will be by a majority vote of the 
council. Students selected, along with their parents, will be notified and invited to the induction ceremony by a letter 
from the principal. The National Honor Society is under the sponsorship and supervision of the National Association of 
Secondary School Principals. According to NASSP legal counsel, no constitutional due process requirements apply in 
non-selection cases. 

 

PARKING & DRIVING REGULATIONS 

●​ When issued a parking tag, only parking in the assigned space will be recognized.  Parking tags must be displayed 
from the rearview mirror of your registered car when parking on our lot during school hours. 

●​ Students who are issued and maintain a school parking permit to drive to and from school are expected to 
voluntarily relinquish district transportation services. Students approved for student parking are 
considered to have secured an alternative method of transportation to and from school. 

○​ This expectation supports efficient transportation routing, seat availability, and 
responsible use of district transportation resources. 

○​ In limited circumstances involving emergencies, temporary hardships, loss of driving 
privileges, vehicle issues, or administrative approval, transportation arrangements may 
be reviewed by the Muhlenberg Department of Transportation and school 
administration. 

●​ Every student must observe the 15 miles per hour speed limit at all times (before school, during school, after school, 
evenings, weekends) 

●​ Students are not permitted to drive on school district access roads and are required to follow applicable traffic 
regulations, traffic patterns, and directions while on school grounds. 

●​ No interference with the passage of school vehicles is allowed. 
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●​ Students may not park in faculty, visitor, or handicapped spaces.  Contact the main office for more information if you 
need to park close to the school due to medical reasons.  This could be temporary or a permanent situation. 

●​ Driving violations, speeding, repeated violations of the school discipline code, or any misconduct involving students 
in the parking lot will result in the revocation of the parking privilege for a period of time determined by the Principal 
or Assistant Principal.  

●​ Subsequent violations could result in disciplinary action (loss of park/drive privilege or removal of vehicle from 
school property).  The vehicle’s owner will be responsible for any and all towing charges.  If the vehicle is towed, 
neither the school district nor the towing company will be responsible for damages that take place in the process. 

●​ Students are not permitted to give their parking tag to anyone or allow anyone to park in their assigned space.  If 
this occurs, both students will lose their privilege to park on school property. 

●​ If at any time you get or use another vehicle other than the one you have registered and for which you have been 
issued a tag, you must notify the office.  You must show the necessary information on the new or different car. 

●​ Students are also reminded that driving, traffic control, and parking on school grounds are only permitted in 
accordance with policy 711 “Traffic, Parking, and General Control of School Grounds and Property” with all 
related consequences in effect for violators.  Failure to follow procedures will be subject to a fine. 

●​ The Muhlenberg School District is not responsible for any damages that occur as a result of individual actions, 
vandalism, accidents, or acts of nature to private vehicles parked on school grounds. 

 

PROMOTION 

At the high school level, you need not repeat any course that you have passed. You earn credit for each course passed 
with the goal of reaching the appropriate number of credits for graduation. A 9th-grade student must earn a minimum of 
5 credits prior to September 1 of the following school year to be considered a 10th-grade student. A 10th-grade student 
must earn a minimum of 10.5 credits prior to September 1 of the following school year to be considered an 11th grader. 
An 11th grader must earn a minimum of 17 credits prior to September 1 of the following year to be considered a 
12th-grade student. 24.00 Credits are required to be eligible for graduation. 

 

RIGHT TO PRIVACY 

Routine screening and evaluations are used to determine student needs. This information is protected under federal 
legislation and under state legislation and regulations. Complete information on identifying student needs and students’ 
and parents’ rights to privacy is mailed to each family and is available by contacting the main office in the high school. 

 

SCHOOL RESOURCE OFFICER (SRO) 
MSD Policy 805.2 

 
Purpose: The purpose of the School Resource Officer (SRO) program is to enhance the safety and security of 
Muhlenberg School District schools while fostering positive relationships between students, staff, families, and law 
enforcement. Through collaboration, education, and proactive engagement, School Resource Officers help maintain a 
safe learning environment where all students can thrive. 

Overview: School Resource Officers are sworn police officers who are assigned full-time to Muhlenberg School District 
schools as part of their regular law enforcement duties. SROs have the same authority, training, and responsibilities as all 
police officers and are specially positioned to serve within the school community. 

In addition to supporting school safety and emergency preparedness, School Resource Officers build positive 
relationships with students and staff, provide education on topics such as safety and responsible decision-making, and 
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collaborate with school administrators to address concerns that impact the school environment. SROs also assist in 
responding to criminal activity, emergency situations, and other incidents when law enforcement intervention is necessary. 

The School Resource Officer program is built upon three primary roles: 

●​ Law Enforcement: Protecting the safety of students, staff, and visitors while enforcing applicable laws when 
necessary. 

●​ Educator: Providing classroom presentations, mentoring students, and promoting safe and responsible choices. 

●​ Collaborative Partner: Working closely with school administrators, counselors, teachers, and families to support 
a positive, secure, and welcoming school climate. 

While School Resource Officers are an important part of the school's safety team, student discipline remains the 
responsibility of school administrators and is governed by the MSD School Board Policy. Whenever appropriate, school 
discipline and law enforcement responses are addressed separately and in accordance with district policy and applicable 
law. 

 

SAFE2SAY SOMETHING 

Safe2Say is a youth violence prevention program. The program teaches youth and adults how to recognize warning signs 
and signals, especially within social media. From individuals who may be a threat to themselves or others and to “say 
something” BEFORE it is too late. With Safe2Say, it’s easy and confidential to report safety concerns to help prevent 
violence and tragedies. You can access Safe2Say by calling 1-844-723-2729, using the Safe2Say app, or by visiting 
http://safe2saypa.org 
 

●​ Students submit an anonymous tip report through the Safe2SaySomething system. 
●​ Crisis center reviews, assesses and processes all submissions. 
●​ Crisis center sends all submissions to school administration and/or law enforcement for intervention. 
●​ If needed, crisis center may contact the tipster anonymously through the app. 

STUDENT ASSISTANCE PROGRAM (SAP) 

The Student Assistance Program (SAP) provides an intervention process for at-risk youth. It consists of a core team of 
teachers, counselors, a nurse, administrators, and a Licensed Social Worker. The program will identify, evaluate, and 
appropriately refer students deemed at-risk for substance abuse, depression, suicide, anger control, and other significant 
problems to the proper treatment program. It is an intervention and referral program, not a treatment program. 

 

STUDENT SEARCHES  

MSD Board Policy 226 
 
Consistent with Board Policy 226, the school reserves the right to conduct searches of students and their belongings 
when reasonable suspicion exists that a student may be in possession of prohibited, unsafe, or illegal items. Searches 
may include but are not limited to backpacks, lockers, desks, school-issued computers, automobiles parked on school 
property, personal items, or other possessions. Searches may also be conducted by police and police-trained dogs.  

Non-Compliance with a Search 

If a student refuses to comply with a reasonable search request it will result in disciplinary action, which may include 
1–3 days of In-School Suspension (ISS) or Out-of-School Suspension (OSS) as well as possible police referral. 
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Use of Handheld Metal Detector Wands 

To support a safe and secure learning environment, Muhlenberg High School may use handheld metal detector 
wands when conducting searches of students. If the wand indicates the presence of metal, the student may be asked 
to reveal the item, remove it from their clothing, or allow further inspection of belongings. If a student refuses to 
comply with the wand search, the refusal will be handled in accordance with the Non-Compliance with a Search 
policy. 

When Wands May Be Used 

●​ Wands may be used when there is reasonable suspicion that a student may be in possession of a 
prohibited, unsafe, or illegal item. 

●​ Wands may be used as part of a targeted or random safety screening, consistent with school safety 
procedures. 

 

Student and Family Notification 

Parents/guardians will be notified upon search of a student, if prohibited, unsafe, or illegal items are found, or if a 
student refuss to comply with the search procedure 
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STUDY HALL 

Purpose: Study Hall provides students with a structured, supervised environment to complete academic work, read, 
study, or prepare for upcoming classes. The goal of Study Hall is to promote responsibility, time management, 
organization, and academic success by giving students dedicated time during the school day to focus on their learning. 

Procedure: Students are expected to report to Study Hall on time and remain for the entire assigned period unless they 
have an approved pass. Upon arrival, students should be seated promptly and begin working on school-related 
assignments or other approved academic activities. Students are expected to maintain a quiet environment that supports 
learning and allows others to work without distraction. 

The following expectations apply during Study Hall: 

●​ Arrive on time and be prepared with all necessary materials. 
●​ Engage in productive academic work for the duration of the period. 
●​ Follow all directions given by the supervising staff member. 
●​ Maintain respectful behavior and appropriate noise levels. 
●​ Remain seated unless permission is granted to move about the room. 
●​ Use electronic devices only for school-related purposes and in accordance with the school's electronic device 

policy. 
●​ Students may leave Study Hall only with an approved pass from school personnel. 
●​ Food, disruptive behavior, or activities unrelated to schoolwork are not permitted unless specifically authorized by 

the supervising staff member. 

Study Hall is considered an instructional period. Students are expected to demonstrate The Muhl Mindset by being 
Respectful, Responsible, Resilient, and Grow while using this time productively. 

TEXTBOOKS 

Textbooks are supplied by the school district using funds received from taxes. Every text issued is numbered and bears 
the stamp of the school. They are loaned to you for your use. It is your responsibility to use them properly and to care 
for them so that, upon their return at the end of the course, only fair wear will have occurred. Textbooks are costly. If 
there is unwarranted damage or defacement of a textbook issued to you, you may be assessed a fine to cover the cost 
of rectifying the damage or defacement. If you lose a book, you will be required to reimburse the district on a pro rata 
basis at the rate of 20 percent of the current replacement cost for each remaining year of useful value, with a minimum 
charge of 40 percent of the replacement value. A textbook has an average useful period of five years. If you withdraw 
from a given class or from school for any reason, you are personally responsible for returning all books issued to you. 

 

TRANSPORTATION 

The Muhlenberg School District Transportation Department is committed to providing safe, reliable, and efficient 
transportation services that support student learning and well-being each school day. Serving students across the 
district, the department works to ensure eligible students arrive at school and return home safely while maintaining high 
standards for safety, communication, and customer service. The MSD Transportation Handbook outlines important 
information regarding bus eligibility, routes, safety expectations, student conduct, and transportation procedures to help 
students and families understand their roles in creating a safe and positive transportation experience.   
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UNLAWFUL HARASSMENT  

MSD Board Policy 238 
 
The Board strives to provide a safe, positive learning climate for students in the schools. Therefore, it shall be the policy 
of the district to maintain an educational environment in which harassment in any form is not tolerated. 
  
The Board prohibits all forms of unlawful harassment of students and third parties by all district students and staff 
members, contracted individuals, vendors, volunteers, and third parties in the schools. The Board encourages students 
and third parties who have been harassed to promptly report such incidents to the designated employees. 
  
The Board directs that complaints of harassment shall be investigated promptly, and corrective action shall be taken when 
allegations are substantiated. Confidentiality of all parties shall be maintained, consistent with the district's legal and 
investigative obligations. 
  
No reprisals or retaliation shall occur as a result of good-faith charges of harassment. 

 

For purposes of this policy, harassment shall consist of verbal, written, graphic, or physical conduct relating to an 
individual's race, color, national origin/ethnicity, sex, age, disability, sexual orientation, or religion when such conduct: 

●​ Is sufficiently severe, persistent, or pervasive that it affects an individual's ability to participate in or benefit from 
an educational program or activity or creates an intimidating, threatening, or abusive educational environment. 

●​ Has the purpose or effect of substantially or unreasonably interfering with an individual's academic performance. 
●​ Otherwise adversely affects an individual's learning opportunities. 

  
For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances; requests for sexual favors; 
and other inappropriate verbal, written, graphic, or physical conduct of a sexual nature when: 

●​ Submission to such conduct is made explicitly or implicitly a term or condition of a student's academic status. 
●​ Submission to or rejection of such conduct is used as the basis for academic or work decisions affecting the 

individual. 
●​ Such conduct deprives a student of educational aid, benefits, services, or treatment. 
●​ Such conduct is sufficiently severe, persistent, or pervasive that it has the purpose or effect of substantially 

interfering with the student's school performance or creating an intimidating, hostile, or offensive educational 
environment. 

  
Examples of conduct that may constitute sexual harassment include but are not limited to sexual flirtations, advances, 
touching or propositions; verbal abuse of a sexual nature; graphic or suggestive comments about an individual's dress or 
body; sexually degrading words to describe an individual; jokes; pin-ups; calendars; objects; graffiti; vulgar statements; 
abusive language; innuendoes; references to sexual activities; overt sexual conduct; or any conduct that has the effect of 
unreasonably interfering with a student's ability to work or learn or creates an intimidating, hostile or offensive learning or 
working environment. 

  
In order to maintain an educational environment that discourages and prohibits unlawful harassment, the Board 
designates the Assistant Superintendent as the district's Compliance Officer. 

  
The Compliance Officer shall publish and disseminate this policy and the complaint procedure at least annually to 
students, parents/guardians, employees, independent contractors, vendors, and the public. The publication shall 
include the position, office address, and telephone number of the Compliance Officer. 

  

The district shall be responsible for providing training for students and employees regarding all aspects of 
unlawful harassment. Each staff member shall be responsible for maintaining an educational environment free 
from all forms of unlawful harassment. 
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Each student shall be responsible for respecting the rights of their fellow students and district employees and for 
ensuring an atmosphere free from all forms of unlawful harassment. 
The building principal or designee shall be responsible for completing the following duties when receiving a complaint of 
unlawful harassment: 

●​ Inform the student or third party of the right to file a complaint and the complaint procedure. 
●​ Inform the complainant that s/he may be accompanied by a parent/guardian during all steps of the complaint 

procedure. 
●​ Notify the complainant and the accused of the progress at appropriate stages of the procedure. 
●​ Refer the complainant to the Compliance Officer if the building principal is the subject of the complaint.  

Complaint Procedure – Student/Third Party 

Step 1 – Reporting 

A student or third party who believes s/he has been subject to conduct that constitutes a violation of this policy is 
encouraged to immediately report the incident to the building principal or a district employee. 

  
A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation of 
this policy shall immediately report the incident to the building principal. 

  
If the building principal is the subject of a complaint, the student, third party, or employee shall report the incident directly 
to the Compliance Officer. 

  
The complainant or reporting employee is encouraged to use the report form available from the building principal, but 
oral complaints shall be acceptable. 

Step 2 – Investigation 

Upon receiving a complaint of unlawful harassment, the building principal shall immediately notify the Compliance 
Officer. The Compliance Officer shall authorize the building principal to investigate the complaint, unless the building 
principal is the subject of the complaint or is unable to conduct the investigation. 

  
The investigation may consist of individual interviews with the complainant, the accused, and others with knowledge 
relative to the incident. The investigator may also evaluate any other information and materials relevant to the 
investigation. 

  
The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of the incident is 
pending or has been concluded. 

Step 3 – Investigative Report 

The building principal shall prepare a written report within fifteen (15) days, unless additional time to complete the 
investigation is required. The report shall include a summary of the investigation, a determination of whether the 
complaint has been substantiated as factual and whether it is a violation of this policy, and a recommended 
disposition of the complaint. 

  
The findings of the investigation shall be provided to the complainant, the accused, and the Compliance Officer. 

 

Step 4 – District Action 

If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the district 
shall take prompt, corrective action to ensure that such conduct ceases and will not recur. 

  
Disciplinary actions shall be consistent with the Code of Student Conduct, Board policies and district procedures, 
applicable collective bargaining agreements, and state and federal laws. 
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If it is concluded that a student has knowingly made a false complaint under this policy, such student shall be subject to 
disciplinary action.  

Appeal Procedure 

●​ If the complainant is not satisfied with a finding of no violation of the policy or with the corrective action 
recommended in the investigative report, s/he may submit a written appeal to the Compliance Officer 
within fifteen (15) days. 

●​ The Compliance Officer shall review the investigation and the investigative report and may also conduct a 
reasonable investigation. 

●​ The Compliance Officer shall prepare a written response to the appeal within fifteen (15) days. Copies of 
the response shall be provided to the complainant, the accused, and the building principal who conducted 
the initial investigation. 

 

VAPE DETECTION SYSTEM 

To help maintain a safe, healthy, and drug-free learning environment, Muhlenberg High School has vape detection 
sensors installed in all student restrooms. When a sensor detects the presence of vapor an alert is activated, school 
administrators are immediately notified and will investigate the incident. 

Students who are present in the restroom at or around the time an alert is triggered may be subject to the school's 
established search procedures in accordance with Board policy and applicable law. Any student who refuses to comply 
with a lawful search conducted by school administration will be considered Failure to Follow School Policy. In such cases, 
a parent/guardian will be contacted and required to pick up the student from school, and additional disciplinary 
consequences may be imposed by administration. 

If a vaping device is found in a student's possession or the student is determined to have used a vaping device, 
disciplinary consequences will be addressed as either Level II or Level IV offenses, depending on the nature and severity 
of the incident, including but not limited to the type of device, the substance involved, and the specific circumstances of 
the violation.  
 

VISITORS 

Visitors are distracting to the educational process. Therefore, your cooperation in showing the visitors our building and 
its facilities outside of school hours is appreciated. Recognizing that there are certain situations in which visitors should 
be permitted, arrangements should be made with the Administrator before the visitor arrives so that a proper pass can 
be issued and the visitor welcomed to Muhlenberg High School. Normally, such permission to have visitors will be 
restricted to one-half day. 

 

WITHDRAWING FROM SCHOOL 

If you plan to withdraw from Muhlenberg High School for any reason, you should initiate the process with your school 
counselor. 
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WORKING PAPERS 

Under the law, restrictions are placed on the times and places you may work: 

●​ No children under 14 years may be employed 
●​ No children between 14 and 18 years may be employed when schools are in session. 
●​ No person who is under 16 years old may work in a manufacturing plant. 

Secure a “Work Permit” from the main office Monday through Friday, 7 am to 4 pm A parent/guardian must come to the 
office to sign it. 

 

WEAPONS DETECTORS 

MSD Board Policy 218.1 

Beginning with the 2026–2027 school year, Muhlenberg High School will utilize weapons detection systems at 
designated entrances to help maintain a safe and secure learning environment. Weapons detectors may be used at 
the bus entrance, parent drop-off entrance, main entrance, and other designated points of entry as needed. 

Purpose: The purpose of the weapons detection system is to help ensure that all items brought into the building, 
whether carried on a person or in a backpack, bag, or other personal belongings, are safe and comply with school 
board policy and school safety procedures. 

Procedure: Upon arrival, students will enter through their designated entrance and proceed through the weapons 
detection system under the supervision of school staff. 

●​ Students will be asked to hand their Chromebook, cell phone, and any other electronic devices to a staff member 
before walking through the detector, as these items may trigger the system. 

●​ Students should keep their backpack and coat with them unless directed otherwise by school staff. 
●​ Once a student has successfully passed through the detector, their electronic devices will be returned, and they 

may proceed to class. 
●​ If the system identifies an item requiring additional screening, staff will follow established safety procedures before 

permitting entry into the building.   

Weapons detection procedures are supervised daily by school administrators and trained staff. Students are expected 
to follow all staff directions promptly and respectfully. Failure to comply with weapons detection procedures or staff 
directives may result in Level II disciplinary action for Failure to Follow Policy, in addition to any other disciplinary 
consequences that may be appropriate. 
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POSSESSION OF WEAPONS ON SCHOOL PROPERTY 

Definition. Notwithstanding the definition of “weapon” in section 907 (relating to possessing instruments of crime), 
“weapon” for purposes of this section shall include but not be limited to any knife, cutting instrument, cutting tool, 
nun-chuck stick, firearm, shotgun, rifle and any other tool, instrument or implement capable of inflicting serious bodily 
injury. 

 
Offense defined. A person commits a misdemeanor of the first degree if he possesses a weapon in the buildings of, on 
the grounds of, or in any conveyance providing transportation to or from any elementary or secondary publicly-funded 
educational institution, any elementary or secondary private school licensed by the Department of Education, or any 
elementary or secondary parochial school.   

  
*(Added by Act No. 1980-167 (1); eff. 12/15/80.) (rev.81) Pennsylvania Criminal Code. 
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​CONTACT INFORMATION​

​AEDY Supervisor​​…………………………………………………………………………………………..Ms.​​Lori K. Morris​
​610-921-8000 x7307​

​AEDY Teacher​​………………………………………………………………………………………………………Mr.​​Doug Olexy​
​olexyd@muhlsdk12.net​

​AEDY Special Education Teacher​​…………………………………..…………………….……………Ms.​​Lisa Bowersox​
​bowersoxl@muhlsdk12.net​

​AEDY Staff​​………………………………………………………………………………………….…..…………Mr.​​Tyree Gibson​
​gibsont@muhlsdk12.net​

​AEDY School Counselor​​………………………………………………………………..……………….Ms.​​Jenna Pavlovich​
​pavlovichj@muhlsdk12.net​

​Director of Curriculum and Instruction​​………………………………………………………………….Mr.​​Kyle Crater​
​craterk@muhlsdk12.net​

​Supervisor of Special Education, Secondary​​………………………………………………..Ms.​​Autumn Gilmore​
​610-921-8000 x5525​

​Supervisor of Special Education, Elementary​​………………………….………………………Ms.​​Jackie Bellanca​
​610-921-8000 x5296​

​MSD Transportation Department, Secretary​​…………………….…………………………………Erica​​Brumbach​
​610-921-8000 x5513​

​Muhlenberg Junior High School Office​​………………………………………………..………………….610-921-8034​
​Muhlenberg High School Office​​………………………………………………………………………………610-921-8078​

​PA Department of Education​

​You may file a formal complaint with the Pennsylvania Department of Education:​

​Mail:​​Forum Building, 607 South Drive, Harrisburg,​​PA 17120​
​Phone:​​717-783-6788​
​Special Education Issues:​​Call 1-800-879-2301 or email​​ConsultLine@odr-pa.org​

​For student enrollment concerns, email mwashington@pa.gov and​
​RA-PDE-SchoolService@pa.gov, or call 717-787-4860.​

​To report educator misconduct, contact the Office of Chief Counsel at 717-787-5500 (mail to​
​607 South Drive, 3rd Floor, Harrisburg, PA 17120).​
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​FREQUENTLY ASKED QUESTIONS​

​1. What is the AEDY program?​

​AEDY is a state-approved educational program that provides academic instruction and​
​behavioral support for students who need a temporary placement outside of their regular​
​school setting. The goal is to help students successfully return to their home school. (See pages​
​5–6)​

​2. Why was AEDY recommended?​

​AEDY is used as a last resort when serious or repeated behaviors interfere with safety, learning,​
​or school operations.  Behaviors involving weapons, controlled substances or serious bodily​
​injury result in an immediate unilateral AEDY placement.  (See pages 6–8)​

​3. Is AEDY the same as expulsion?​

​No. Students in AEDY attend school daily, receive instruction from certified teachers, earn​
​academic credit, and participate in counseling and behavior support. (See pages 5–6, 19–20)​

​4. Can a student attend virtual, cyber, or charter school instead of AEDY?​

​Enrollment in a virtual, cyber, or charter school will not automatically replace or prevent an​
​AEDY placement decision made in accordance with PDE regulations and District procedures.​
​(See page 21)​

​5. What if the student has an IEP or receives special education services?​

​Students with disabilities continue to receive a Free and Appropriate Public Education (FAPE)​
​while enrolled in AEDY.  All special education requirements and protections remain in place.​
​(See pages 9–10)​

​6. How long does an AEDY placement last?​

​Placements are reviewed every 45 school days through a Formal Periodic Review (FPR). If goals​
​are met, a transition back to regular school is planned.  (See pages 14–16).  Placements as a​
​result of weapons, controlled substances or serious bodily injury, will result in a 45 day​
​placement.​

​7. Will the student continue earning academic credits?​
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​Yes. Students receive instruction in core academic subjects and earn credits through online​
​Edgenuity courses that transfer back to their home school. (See pages 19–20)​

​8. What kind of behavioral support is provided?​

​AEDY uses counseling and a structured behavior framework (TALID) to help students develop​
​positive habits, accountability, and self-management skills.  (See pages 14–15, 21)​

​9. Can students participate in extracurricular activities while in AEDY?​

​No. AEDY is a full-time placement. During the assignment, students do not participate in​
​athletics, Career and Technical Center (CTC) programs, internships, work-based learning, or​
​extracurricular activities.  Additionally, students are not permitted on school grounds during​
​their placement in AEDY.  (See page 21)​

​10. Is transportation provided?​

​Yes. The District provides transportation to and from the AEDY program. Families will receive​
​transportation details prior to the student’s first day.  (See page 22)​

​11. What happens after a student completes AEDY?​

​Students return to their regular school with a transition plan designed to support continued​
​success.  (See pages 16–18)​

​12. Who should be contacted with questions or concerns?​

​Questions should be first directed to the AEDY staff.   If concerns are not resolved, families may​
​contact the Supervisor of AEDY or Director of Pupil Services or follow the formal complaint​
​process.  (See pages 4, 17–19)​

​13. Who should be contacted with questions or concerns?​

​If a student has another serious incident while enrolled in AEDY, the incident will be addressed​
​separately and reviewed through the Formal Periodic Review process. A new incident does not​
​automatically restart AEDY placement; instead, the District will review the student’s progress​
​and determine whether continued placement or transition is appropriate based on documented​
​data and required procedures.​
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​DEFINITIONS​

​Alternative Education for Disruptive Youth (AEDY) Program​
​A program approved by the Pennsylvania Department of Education (PDE) that is designed to​
​provide a temporary placement for disruptive students in grades 6 through 12. Students placed​
​in an AEDY Program continue to make academic progress towards graduation and work to​
​remedy disruptive behavior through counseling and other behavioral interventions.  AEDY​
​placements are used only as a last resort, after all other behavioral interventions have failed to​
​remedy the student's disruptive behavior(s).​​(PDE​​website)​

​AEDY LEA In-house Program​
​A PDE-approved AEDY Program operated by an LEA or LEAs (including vocational/technical​
​schools, charter schools or intermediate units) designed to provide a sound educational course​
​of study and counseling for disruptive students who are removed from the regular education​
​setting.​​(PDE website)​

​Controlled substance​
​A drug or other substances as defined in the Controlled Substance, Drug, Device and Cosmetic​
​Act (35 P.S. §780-104) or as identified under schedules I, II, III, IV or V of the Controlled​
​Substances Act (21 U.S.C. § 812(c)).​​(PDE website)​

​Disruptive Student​
​As defined by the Public School Code (24 P.S. § 19-1901-C(5)), a student in grades 6 through 12:​

​●​ ​who poses a clear threat to the safety and welfare of other students or the school staff;​
​or​

​●​ ​who creates an unsafe school environment; or​
​●​ ​whose behavior materially interferes with the learning of other students or disrupts the​

​overall educational process.​

​Additionally, the student must exhibit to a marked degree any or all of the following conditions:​

​1.​ ​Disregard for school authority, including persistent violation of school policy and rules.1​
​2.​ ​Display or use of controlled substances on school property or during school-affiliated​

​activities.​
​3.​ ​Violent or threatening behavior on school property or during school-affiliated activities.​
​4.​ ​Possession of a weapon on school property, as defined by the Crimes Code at 18 Pa.C.S. §​

​912 (relating to possession of weapon on school property).​
​5.​ ​Commission of a criminal act on school property or during school-affiliated activities.​
​6.​ ​Misconduct that would merit suspension or expulsion under school policy.​ ​(PDE website)​

​Table of Contents​



​Page​​8​

​Formal Periodic Review​
​AEDY LEA In-house and Private Provider Programs are required to conduct formal periodic​
​reviews of every student placed in an AEDY Program. This review must occur, at a minimum,​
​prior to the Presumptive Exit Date that the student is in the AEDY Program. The purpose of this​
​review is to determine whether the student is ready to transition back to the regular education​
​setting.  (24 P.S. § 19-1901-C)(1)).​​(PDE website)​

​Presumptive Exit Date​
​PDE has established a 45-day presumptive exit date to ensure that students do not remain in​
​placement beyond 45 days without a review of progress and a deliberate decision for​
​continuation in the program.​ ​Students meeting behavioral​​goals should transition back to the​
​regular education setting, and students not meeting behavioral goals may remain in the AEDY​
​Program with their progress reviewed prior to the second Presumptive Exit Date​​.​​(PDE website)​

​Weapon​
​"Weapon" is defined by the Crimes Code at 18 Pa.C.S. § 912 (relating to possession of weapon​
​on school property).​​(PDE website)​
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​REFERRAL CRITERIA​

​24 P.S. § 19-1902-C(5) provides that an AEDY Program may only be used when all other​
​established methods of intervention and/or discipline have been exhausted. Further, students​
​placed in AEDY are limited only to those students who:​

​●​ ​Pose a clear threat to the safety and welfare of other students or the school staff; or​
​●​ ​Create an unsafe school environment; or​
​●​ ​Whose behavior materially interferes with the learning of other students or disrupts the​

​overall educational process.​
​AND​

​●​ ​Exhibit to a marked degree any or all of the following six criteria for placement:​
​●​ ​Disregard for school authority, including persistent violation of school policy and rules.​
​●​ ​Display or use of controlled substances on school property or during school-affiliated​

​activities.​
​●​ ​Violent or threatening behavior on school property or during school-affiliated activities.​
​●​ ​Possession of a weapon on school property, as defined by the Crimes Code at 18 Pa.C.S. §​

​912 (relating to possession of weapon on school property).​
​●​ ​Commission of a criminal act on school property or during school-affiliated activities.​
​●​ ​Misconduct that would merit suspension or expulsion under school policy.​

​Unilateral Placements​

​Muhlenberg School District may utilize a unilateral interim alternative educational placement of​
​up to 45 school days, in accordance with IDEA, PDE regulations, and Board policy, when one or​
​more of the following behaviors occur:​

​1.​ ​A student brings a weapon to school​
​2.​ ​A student possesses, uses or distributes illegal drugs​
​3.​ ​A student causes serious bodily injury to a staff member​

​Students with IEPs can receive a 45-day unilateral placement providing:​
​1.​ ​The behavior is NOT a manifestation of their disability​

​— Or —​
​1.​ ​The behavior IS determined to be a manifestation of their disability, AND​
​2.​ ​The parent agrees to AEDY placement​
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​INFORMAL HEARINGS​

​(PDE website) Before a student is placed in an AEDY Program,​​the student must be provided with​
​an informal hearing​​in accordance with the 22 Pa.​​Code § 12.8(c). The purpose of the informal​
​hearing is to enable the student to meet with the appropriate school official to explain the​
​circumstances surrounding the event for which the student is being disciplined and to determine​
​whether or not the student should be disciplined.​

​The following requirements must be observed and documented through the AEDY Student​
​Referral Process and must be available for review during site visits conducted by the PDE AEDY​
​Team:​

​1.​ ​Notification of the specific reasons for the removal from the regular education setting​
​must be provided in writing to the parents or guardians and the student;​

​2.​ ​Sufficient notice of the time and place of the informal hearing must be given;​
​3.​ ​A student has the right to question any witnesses present at the hearing;​
​4.​ ​A student has the right to speak to and produce witnesses on his or her own behalf; and​
​5.​ ​The school entity shall offer to hold the informal hearing prior to placement in the AEDY​

​Program.  If the student's presence in the regular education setting poses a continuing​
​danger to persons or property or provides an ongoing disruption of the academic​
​process, immediate placement in the approved AEDY program may occur with the​
​informal hearing to follow.  The exception is generally discouraged and should be limited​
​only to the most serious, ongoing infractions​
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​STUDENTS WITH SUPPORTS​

​Special Education​

​(PDE website) AEDY Programs must comply with all applicable federal and state laws and​
​regulations pertaining to the education of students with disabilities, including the Individuals​
​with Disabilities Education Act (IDEA), Section 504, and the American with Disabilities Act.  The​
​sending LEA is responsible for ensuring that students with disabilities within AEDY Programs​
​receive a free and appropriate public education (FAPE).​

​A student may not be removed to an AEDY Program if their behavior is a manifestation of their​
​disability with the exception of the circumstances listed in 34 C.F.R. § 300.530(g) or §​
​300.532(b)(2)(ii), or when the student's parent and LEA agree to the change in educational​
​placement pursuant to 34 C.F.R. § 300.530(f)(2). For all students eligible under IDEA and Section​
​504, the LEA must conduct and document a manifestation determination prior to a disciplinary​
​change in educational placement.  For circumstances listed in 34 C.F.R. § 300.530(g), the LEA​
​must conduct and document a manifestation determination within 10 days of the decision to​
​change the educational placement. A copy of a recommended Manifestation Determination​
​Worksheet is available on the Pennsylvania Training and Technical Assistance (PaTTAN) website​
​at www.pattan.netOpens In A New Window, keyword "Manifestation Determination​
​Worksheet."​

​Special Education Records​

​(PDE website) The following documents must be forwarded to the AEDY Program when a special​
​education student is placed:​

​1.​ ​Permission to Evaluate, Permission to Reevaluate or Agreement to Waive Reevaluation –​
​with signatures.​

​2.​ ​Evaluation Report or Reevaluation Report – with evaluator signatures for SLD students​
​and list of evaluators for other disabilities.​

​3.​ ​Invitation to Participate in the Individualized Education Program (IEP) Team Meeting Or​
​Other Meeting – with signatures.​

​4.​ ​Individualized Education Program (IEP) – with signatures.​
​5.​ ​Notice of Recommended Educational Placement (NOREP) – with signatures.​
​6.​ ​Functional Behavior Assessment (FBA), if available.​
​7.​ ​Positive Behavior Support Plan (PBSP), if available.​
​8.​ ​Manifestation Determination.​
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​ESL​

​(PDE website) The education of students whose dominant language is not English is the​
​responsibility of the LEA. Regulations require the LEA to provide a program for every student​
​who is an English Learner (EL).  22 Pa. Code § 4.26.​

​The sending LEA maintains the ultimate responsibility for ensuring that EL students in AEDY​
​Programs receive EL services and education that conforms to federal and state law.​

​AEDY Programs must comply with all applicable federal and state laws and regulations​
​pertaining to the education of students identified as EL.  ELs are entitled to equal access to the​
​general education curriculum via modifications and adaptations to and accommodations for​
​instruction and assessments as well as planned instruction in English language development.​
​Beginning on July 1, 2019, LEAs must certify to PDE in the online application that ELs in AEDY​
​Programs are provided with services in accordance with federal and state laws and regulations.​

​When an EL is educated in an AEDY Program, he/she must:​

​1.​ ​Receive a 45-day Presumptive Exit Date,​
​2.​ ​Receive planned English language development instruction by a certified ESL/Bilingual​

​Education teacher (Program Specialist ESL Certification), and​
​3.​ ​Receive adaptations/modifications in the delivery of content instruction and assessments​

​by all teachers based on the student's language proficiency levels and the Pennsylvania​
​English Language Development Standards (PA ELDS) Framework for ELs as well as the​
​Pennsylvania Academic Standards.​

​When an EL is educated in an AEDY Program, the sending LEA must:​

​1.​ ​Provide PDE with a copy of their EL Service Plan if the AEDY Program is providing the EL​
​instruction.​

​2.​ ​LEAs are responsible to ensure AEDY Programs have plans that give due consideration to​
​the following requirements and program recommendations.​

​3.​ ​Ensure that parents/guardians are provided with translation and interpretation services.​

​When an EL is educated in an AEDY Program, the provider must:​

​1.​ ​Provide PDE with a copy of their individual EL Service Plan if they are providing the EL​
​instruction.​

​2.​ ​Ensure that parents/guardians are provided with translation and interpretation services.​
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​PROGRAM REQUIREMENTS​

​Program Approval and Reporting​

​Our Alternative Education for Disruptive Youth (AEDY) Program is officially approved by the​
​Pennsylvania Department of Education.  Each year, we share a report with the state about how​
​the program is running, including information on how students are doing and how the program​
​is helping them reach their goals. This helps make sure our program stays up to date, meets​
​state standards, and continues to provide the support you need to succeed.​

​(PDE) Days and Annual Hours of Operation​

​(PDE website) AEDY Programs must operate five days per week, at least 180 school days per​
​year, and provide a minimum of 990 hours of instruction per year or 27.5 hours per week.​
​Program applications that do not satisfy the following requirements will not be accepted by the​
​online system. In the event a program cannot meet the requirements, you must contact the​
​AEDY Office.​

​The required 990 hours must include at least:​

​●​ ​20 hours of academic instruction including:​
​○​ ​Math​
​○​ ​Science​
​○​ ​Social studies​
​○​ ​English/Language Arts​
​○​ ​Health or Life Skills​

​●​ ​2.5 hours of counseling.​
​●​ ​Electives​
​●​ ​Note: Electives must be offered within the AEDY Program.​
​●​ ​Implementation of an evidence-based behavior modification program.​

​PDE recommends that AEDY Programs maintain the same schedule and hours of operation as​
​the regular education setting.  By aligning AEDY Program and LEA hours, AEDY students are able​
​to transition back to the regular education setting in an efficient manner.​

​(MSD) Days and Annual Hours of Operation​

​●​ ​Start time is 8:00 AM​
​○​ ​Breakfast is 8:00 AM. Breakfast will not be served after 8:15 AM.​
​○​ ​Lunch 11:00-11:30 AM​
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​○​ ​No outside food or drink permitted unless permission and approved by a doctor’s​

​note.​
​●​ ​Dismissal time is 2:20 PM​
​●​ ​Students will work on the program’s daily progress rate. They will be working on online​

​courses in curricular areas that match up with the curriculum of the Muhlenberg School​
​District. Students will work on their behavior goals with AEDY team members.​

​(MSD) Sample Daily Schedule​

​8:00 AM - Arrival and Breakfast​
​8:20 AM - Edgenuity​
​11:00 AM - Lunch​
​11:30 AM - Edgenuity​
​1:00 PM - Guidance Counseling​
​1:30 PM - Edgenuity​
​2:20 PM - Dismissal​

​Counseling​

​AEDY Programs must provide at least​​2.5 hours per​​week of counseling for every student​​.​
​Counseling may be delivered in individual or group sessions.​

​1.​ ​The purpose of counseling is to remediate the behavior(s) that caused the placement in​
​the AEDY Program and to help the student to transition back to the regular setting.​

​2.​ ​The 2.5 hours of counseling per week must be provided in addition to the required hours​
​of academic instruction. It is recommended that the 2.5 hours of weekly counseling take​
​place in a small group or individual format.​

​3.​ ​AEDY LEA In-house Programs and AEDY Private Provider Programs are responsible for​
​maintaining an up-to-date counseling record. The counseling record should include, at a​
​minimum, student attendance, group topics, name of the counselor leading the group,​
​the date, and the start and stop times of the group session.​

​4.​ ​As of July 1, 2019, individuals delivering counseling services must hold one of the​
​following credentials and should have experience in providing services to students in the​
​appropriate age range: certified school counselor, certified school psychologist, certified​
​school social worker, certified drug and alcohol counselor (as appropriate), licensed social​
​worker, licensed clinical social worker, licensed professional counselor​, certified/licensed​
​therapist, licensed psychologist or psychiatrist.​

​Behavioral Assessment​
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​(PDE website) AEDY Programs are required to assess each student at the time of placement and​
​at the end of each 45-day period following placement. The behavioral assessment must be​
​completed within the first five school days of attendance in the AEDY Program.  Behavioral​
​assessment tools are used to not only identify areas in which the student is experiencing​
​difficulties and set goals, but also to measure and document student success towards behavioral​
​goal attainment. If the sending LEA of a student with a disability has recently (within 60 days)​
​completed an FBA, it should be used in conjunction with the behavioral assessment.​

​AEDY Programs are required to administer a behavioral assessment upon entry of each student​
​into the AEDY Program.  Information gathered through this assessment, in addition to the​
​student's reason for placement and other input, must be used to develop the student's​
​behavioral goals.  This assessment may be used to measure and document student success​
​towards behavioral goals.​

​(MSD) Behavior Assessment​

​The Muhlenberg AEDY program uses the TALID point system to document and collect behavioral data.​
​Students earn points based on:​

​T - Task - Staying on task​
​A - Area - Staying in assigned area​
​L - Language - Using respectful, appropriate language​
​I - Interaction - Maintaining positive, respectful interactions with others​
​D - Direction - Following directions​

​45 Day Formal Period Review Meeting​

​1.​ ​If behavioral goals have been met, an FPR meeting must be conducted within one week,​
​regardless of the timing associated with the end of the semester.  During the FPR​
​meeting, an exit/transition plan must be created to return the student to the regular​
​education setting (See "Formal Periodic Review" below for additional information about​
​this process.).​

​2.​ ​If behavioral goals have not been met, the LEA must justify continued placement in the​
​AEDY Program, thereby triggering a new 45-day Presumptive Exit Date.​

​Prior to the 45th day of a student's Presumptive Exit Date, the LEA must consult with the AEDY​
​Program working with the student to review the student's progress toward meeting behavioral​
​goals.​

​1.​ ​The ultimate goal of AEDY Programs is to assist students in addressing disruptive​
​behaviors so they may successfully return to the regular education setting.  Students'​
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​readiness to return to the regular education setting is determined by their ability to meet​
​behavioral goals. All AEDY Programs must have a formal documented process for​
​periodic review and evaluation of each student's behavioral goals. The purpose of a​
​formal periodic review is to determine the readiness for return to the regular classroom​
​setting.​

​2.​ ​The review team should consist of the AEDY Program's administrators, teachers,​
​counselors, parent(s), students and a representative from the sending LEA's school​
​administration. In addition, the parent or student may invite other(s) to take part in this​
​process.​

​3.​ ​The FPR must include an evaluation of the student's behavioral progress and may include​
​a review of the student's academics and attendance in the AEDY Program.  As mentioned​
​above, students' readiness to return to the regular education setting is determined by​
​their ability to meet behavioral goals.  A student cannot remain in placement for lack of​
​academic progress or lack of attendance. If a student has met behavioral goals, the FPR​
​is developed to support and facilitate return to the regular education setting.  Each​
​student's behavior, academic, attendance, and/or other needs should be considered​
​when developing an appropriate exit plan.  If a student has not met behavioral goals, the​
​FPR must justify continued placement in the AEDY Program, thereby beginning a new​
​45-day Presumptive Exit Date.​

​4.​ ​All AEDY Programs are required to document and maintain all information discussed at​
​the FPR meeting. The AEDY Program must develop and implement FPR that documents:​
​the student demographic information, the date and time of review, names and​
​signatures of all in attendance at the review, behavioral assessment information,​
​previous data collection, current interventions, behavioral goals/progress related to the​
​results of the behavior of concern and the behavioral assessment, current student​
​academic progress and attendance, and if appropriate the exit plan. The FPR must be​
​uploaded to the reporting system and a copy located in each student's file.  If it is​
​determined that the student will no longer remain in placement, the AEDY Program will​
​use the FPR to document the student's exit plan. It is recommended that the review​
​include input from the LEA, AEDY Program staff, parent(s)/guardian(s), and student.​

​45 Day Formal Periodic Review Exit Document​

​(PDE website) AEDY Programs must develop individualized measurable behavior goals that​
​evidence positive behavioral interventions and approach for each student that is based on the​
​results of the student's behavioral assessment, the reason(s) for placement in the AEDY​
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​Program, and any supporting documentation from the LEA, in order to address the behavior(s)​
​that prompted placement into the AEDY Program.​

​The FPR should reflect best-practice and utilize motivation and reinforcement. Components of​
​evidenced based positive behavior supports include:​

​●​ ​Antecedent (prevention) Strategies: Outline strategies to assist in preventing the​
​behavior of concern from occurring and to increase the occurrence of the replacement​
​behavior. This may include a description of environmental adjustments, or adjustments​
​to type of content or instruction presented to the student.​

​●​ ​Replacement Behavior: Identify the behavior that will be taught to the student as a​
​replacement to the behavior of concern. The replacement behavior should efficiently​
​achieve the same function as the behavior of concern. Include the plan for instruction​
​including prompts, and systematic adjustment of behavior requirements over time​
​(based on data).​

​●​ ​Consequences (reinforcement) for when the student performs the replacement behavior:​
​Describe specific procedures for providing reinforcement when the student performs the​
​replacement behavior, so that the replacement behavior will be effective and efficient for​
​the student in achieving the same function. Reinforcement should increase the likelihood​
​that the student will continue or increase the replacement behavior. Also, include a plan​
​for systematically thinning the reinforcement schedule over time (based on data).​

​Each student must have an FPR that has clear and measurable goals.  The intent of the​
​document is to address the function of the disruptive behavior, thereby preparing students to​
​return to the regular education setting.  The AEDY Program must review the FPR with the parent​
​and student in order to afford them the opportunity to provide input.  The FPR must have​
​signature lines for all of those providing input into the document.​

​The Exit team must set clear exit criteria with measurable behavioral goals within five school​
​days of placement. The goals should be reasonably achievable by the presumptive exit date and​
​clearly communicated to all staff who have contact with the student. Exit criteria may only​
​address the behavior that resulted in placement.​

​Transitions​

​All students in AEDY are afforded the opportunity to transition back to regular school that is​
​tailored to their needs.  Transition periods can serve from a couple of days to a couple of weeks.​
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​●​ ​Students with IEPs​​must complete their transition BEFORE or ON the 45th day of AEDY​

​placement.  All students with IEPs must begin regular school, in full, the school day after​
​the 45th day of AEDY placement.​

​●​ ​Students without IEPs​​who demonstrate progress toward​​behavioral goals may begin​
​transition planning prior to the 45-day review process when determined appropriate by​
​the AEDY team. Transition supports are individualized and designed to support​
​successful reintegration into the regular school setting.​

​Post-AEDY Behaviors​

​Upon successful completion of the AEDY assignment and transition, all students will return to​
​the regular school setting.  Any students demonstrating subsequent behaviors in regular school,​
​will follow these guidelines:​

​Level II Behaviors​​(Policy 218 AR)​
​●​ ​First offense - School-issued consequence; Parent meeting​
​●​ ​Second offense - School-issued consequence; Parent meeting; Optional AEDY placement​
​●​ ​Third offense - School-issued consequence; Parent meeting; AEDY placement​

​Level III and IV Behaviors​​(Policy 218 AR)​
​●​ ​First offense - School-issued consequence; Parent meeting; Optional AEDY placement​
​●​ ​Second offense - School-issued consequence; Parent meeting; AEDY placement​

​Equity and Compliance Monitoring​

​The Muhlenberg School District is committed to ensuring equitable access to education for all​
​students. In accordance with Pennsylvania Department of Education (PDE) requirements, the​
​District monitors AEDY placements for any disproportionality based on race, ethnicity, or​
​disability status. Placement decisions are made solely on documented behaviors that meet​
​AEDY eligibility criteria, and all data is reviewed regularly to ensure compliance with state and​
​federal civil rights laws.​

​Complaint Process​

​Parents/guardians and students have the right to raise concerns about any aspect of the AEDY​
​Program.  Concerns should first be directed in writing to the AEDY Program Supervisor for​
​review and resolution. If the concern is not resolved at the program level, it may be appealed to​
​the Director of Pupil Services for further review.​

​If a parent/guardian or student believes that the AEDY Program is not meeting Pennsylvania​
​Department of Education (PDE) requirements, they have the right to file a formal complaint​
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​directly with PDE. Complaints to PDE must be submitted in writing and should clearly state the​
​nature of the concern, any steps already taken at the local level, and the requested resolution.​
​PDE will review the complaint in accordance with state policy and respond accordingly.​

​If you believe a PDE requirement has not been met, you may file a formal complaint with the​
​Pennsylvania Department of Education:​

​Mail:​​Forum Building, 607 South Drive, Harrisburg,​​PA 17120​
​Phone:​​717-783-6788​
​Special Education Issues:​​Call 1-800-879-2301 or email​​ConsultLine@odr-pa.org​

​For student enrollment concerns, email mwashington@pa.gov and​
​RA-PDE-SchoolService@pa.gov, or call 717-787-4860.​

​To report educator misconduct, contact the Office of Chief Counsel at 717-787-5500 (mail to​
​607 South Drive, 3rd Floor, Harrisburg, PA 17120).​
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​MUHLENBERG AEDY PROGRAM​

​Education​

​The entire academic core curriculum classes at Muhlenberg AEDY is supervised and supported​
​by PA certified teachers.  Students will receive instruction in their four core academic classes:​
​math, English, social studies, and science.  Students will be placed in course work in these four​
​core areas that will allow them to earn credits toward their high school diploma.  Students may​
​also receive instruction in living skills, social skills, physical education, and electives.  Teachers​
​can provide direct instruction, computer aided instruction, small group instruction, and some​
​students will utilize a self paced curriculum.​

​Students within the Muhlenberg AEDY program will utilize the Edgenuity online learning​
​program. The Edgenuity program can be used for a self paced curriculum, credit recovery,​
​and/or preparation for the PSSA/Keystones. The major educational emphasis of Muhlenberg​
​AEDY program is to provide all students with a sound educational course of study that will allow​
​them to make normal academic progress toward graduation.​

​Special Education Services are provided by PA certified Special Education teachers  who ensure​
​compliance with all PA Special Education Regulations. Individual Educational Plans will be​
​developed in conjunction with the AEDY referral and into the Transition Plan. The Transition Plan​
​will be used to reintegrate youth back into regular school.​

​Grades​

​Academic progress is monitored throughout AEDY placement and supports student success;​
​however, continuation of placement is based upon progress toward behavioral goals related to​
​the reason for placement.​

​Behavioral Support Framework​

​The Muhlenberg AEDY Program incorporates evidence-based practices to support student​
​growth and success. These include elements of School-Wide Positive Behavioral Interventions​
​and Supports (SWPBIS), small student–staff ratios to allow for individualized attention,​
​structured transition teams to assist students in returning to their regular school environment,​
​and mentoring opportunities to provide ongoing guidance. These strategies are designed to​
​promote positive behavior, build strong relationships, and help students develop skills for​
​long-term success.​

​Point System​
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​The Muhlenberg AEDY program uses a five point system that is used to determine privileges and​
​eligibility for special activities. It is also used for progress monitoring purposes. A teacher​
​evaluates every student several times per day. The measurable criteria for the point system are​
​as follows: TALID:​

​T-Task - Staying on Task.  The student remains focused on the assigned work or activity without​
​unnecessary distractions.​

​A-Area - Staying in Assigned Area.  The student stays in the designated classroom or workspace​
​unless given permission to move.​

​L-Language - Using respectful, appropriate language.  The student speaks politely to peers and​
​staff, avoiding profanity, insults, or inappropriate comments.​

​I-Interaction - Maintaining positive, respectful interactions.  The student cooperates, works well​
​with others, and treats everyone with respect.​

​D-Direction - Following directions.  The student listens to and follows staff instructions the first​
​time they are given.​

​Purpose​

​TALID is both a data collection tool and a behavior coaching framework. Staff record points​
​based on these five areas twice daily (AM and PM). Points are used for:​

​●​ ​Monitoring progress toward behavioral goal​
​●​ ​Determining readiness for transition back to the regular school setting​
​●​ ​Awarding privileges or incentives through the program’s Positive Behavior Intervention​

​System (PBIS)​

​Attendance Policy​

​Students are expected to attend AEDY daily unless properly excused. Attendance concerns may​
​be addressed through school discipline procedures, truancy processes, counseling supports, or​
​transition planning. Continuation of AEDY placement, however, is based upon progress toward​
​behavioral goals related to the reason for placement.​

​Attendance and Placement Requirements​
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​Students who are referred to the Alternative Education for Disruptive Youth (AEDY) program are​
​expected to attend the AEDY program as assigned.  Virtual, cyber, or charter school enrollment​
​is not available as an alternative to an AEDY placement.​

​AEDY placements are full-time placements for the duration of the assignment. While enrolled in​
​AEDY, students cannot participate in athletics, Career and Technical Center (CTC) programs,​
​internships, work-based learning, or other extracurricular or outside programs. The AEDY​
​program is designed to provide focused academic and behavioral support to help students​
​successfully transition back to their regular school setting.​

​Transportation​

​To support student success, Muhlenberg School District provides transportation to and from the​
​AEDY Program for all enrolled students, regardless of residence within the District.​
​Transportation is considered part of the student’s behavioral and transition support structure​
​and helps ensure consistent access to academic instruction, counseling, and other program​
​supports. Transportation arrangements are coordinated through the District’s Transportation​
​Department, and schedules are designed to align with AEDY start and dismissal times.​
​Parents/guardians will be notified of pick-up and drop-off times prior to the student’s first day in​
​the program. Students are expected to be ready at the scheduled pick-up time to ensure timely​
​arrival to the program.​

​Rules and Procedures​

​All rules of Muhlenberg School District and Muhlenberg High School must be followed, in​
​addition to:​

​1.​ ​Cell phones, personal devices and all peripherals (e.g. earbuds, etc.) are not permitted​
​during Alternative Education without the explicit permission of the teacher.​

​a.​ ​Cell phones brought to Alternative Education must be turned OFF and​
​relinquished to the teacher upon entry.  Cell phones will remain OFF during the​
​school day and returned to the student at dismissal.​

​2.​ ​No Head Coverings​
​a.​ ​Head coverings are prohibited unless required for religious, cultural, medical, or​

​approved educational purposes.​

​Searches of Students and Possessions/Lockers (Pending)​

​To maintain a safe and orderly learning environment, Muhlenberg School District reserves the​
​right to conduct searches of a student’s person, belongings, and personal property brought onto​
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​school grounds or into the AEDY program when there is reasonable suspicion that a school rule​
​or law has been violated. In addition, unannounced, routine, or periodic searches of student​
​possessions may occur as part of the AEDY program’s ongoing safety procedures.​

​When a student is placed in AEDY due to the possession of a weapon or unlawful item or​
​substance, increased monitoring and more frequent searches of student possessions may​
​occur to promote safety, accountability, and successful completion of the program.​​All​
​searches will be conducted in accordance with Muhlenberg School District Board Policy and​
​applicable state and federal law.​
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​AEDY Behavior Contract​
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​It is the responsibility of all employees to be knowledgeable and​
​understanding of district procedures and policies that govern the​
​management of their employment and school.​

​It is the responsibility of all employees to ask any questions or gain​
​clarification for any guidelines or procedures not directly outlined in this​
​document.​
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​CONTACT INFORMATION​

​AEDY Supervisor………………………………………………………………………………….Ms. Lori K. Morris​
​morrisl@muhlsdk12.net​

​AEDY Classroom Teacher…………………………………………………………………….Mr. Doug Olexy​
​olexyd@muhlsdk12.net​

​AEDY Classroom Support..…………………………………………………………..……Mr. Tyree Gibson​
​gibsont@muhlsdk12.net​

​AEDY Special Education Teacher…………………………………………….Ms. Lisa Bowersox​
​bowersoxl@muhlsdk12.net​

​AEDY School Counselor………………………………………………………………..Ms. Jenna Pavlovich​
​pavlovichj@muhlsdk12.net​

​Director of Curriculum & Instruction………………………………………Mr. Kyle Crater​
​craterk@muhlsdk12.net​

​Supervisor of Special Education, Secondary……………………Ms. Autumn Gilmore​
​gilmorea@muhlsdk12.net​

​Supervisor of Special Education, Elementary…………Ms. Jackie Bellanca​
​bellancaj@muhlsdk12.net​

​Supervisor of Related Services………………………………………Mr. Byron Grosselfinger​
​grosselfingerb@muhlsdk12.net​

​Outside Placements………………………………………………………………See Above Staff Grade Levels​

​MSD AEDY Administrative Assistant.……………..……………………………………..Ms. Ivana Schlott​
​X7300​

​Muhlenberg Junior High School Office…………….…………………………………….……………….610-921-8034​
​Muhlenberg High School Office………………………………………………………………………………..…610-921-8078​
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​ROLES AND RESPONSIBILITIES​

​Event​ ​Responsibility​

​Informal Hearing​
​Informal Hearing Signatures​

​School Admin​

​Pre-Referral Information​ ​School Admin​

​SAP Information Provided to Parent​ ​School Admin​
​School Counselor​
​Social Worker​

​Manifestation Meeting​ ​School Psychologist​
​Autumn Gilmore​

​Pre-AEDY IEP Meeting​ ​Jackie Bellanca/Autumn Gilmore​

​River Rock Placements​ ​Jackie Bellanca/Autumn Gilmore​
​Nicole Huntbach​

​Change of Placement Forms (in/out)​ ​Student’s School Counselor​
​School Guidance Secretary​

​Transportation​ ​School Admin (via FMX)​
​Erica Brumbach​

​Intake Meeting​ ​Doug Olexy​
​Jenna Pavlovich​

​Formal Periodic Review (FPR) and Exit Plan​ ​Doug Olexy​
​Lisa Bowersox​
​Jenna Pavlovich​

​Student Reflection Form (Entrance)​ ​Jenna Pavlovich​

​Behavior Assessment​ ​Courtney Knittle​
​Melissa Cooper​
​Jenna Pavlovich​
​School Psychologist​

​Daily Attendance​
​Running Record​
​TALID PBIS Documentation​
​Leader Services entry​

​Doug Olexy​

​Special Education Support​ ​Lisa Bowersox​

​Student Support​ ​Tyree Gibson​
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​ESL Teacher & Support​ ​HS Staff​

​2-½ Hours/week counseling​ ​Jenna Pavlovich​

​Core Academics​ ​School Counselor​
​Edgenuity​

​Exit / Transition Meeting​ ​Transition Team:​
​School Assistant Principal​
​Jenna Pavlovich​
​Doug Olexy​
​Case Manager (if applicable)​
​School Counselor and/or​
​School Social Worker​

​Student Reflection Form (Exit)​ ​Jenna Pavlovich​

​Post-AEDY IEP Meeting​ ​Autumn Gilmore​
​Case Manager​

​Merging of Grades (Edgenuity/In-Person)​ ​School Counselor​

​45 Day Follow-up​ ​Transition Team (above)​

​AEDY Referral Timeline At-A-Glance​

​1.​ ​Incident​
​2.​ ​OSS​
​3.​ ​Informal Hearing​
​4.​ ​MD​
​5.​ ​IEP​
​6.​ ​Intake​
​7.​ ​Transportation​
​8.​ ​Day 5​
​9.​ ​Day 45​
​10.​​Transition​

​Table of Contents​



​Page​​9​
​CHECKLIST FOR IEP STUDENTS IN MSD AEDY​

​Student: __________________________ Grade: _____________​
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​Date​
​Completed:​

​Task:​ ​Staff​
​responsible:​

​Pre-Placement/Notified of potential placement​

​Review IEP, PBSP, determine if there have been​
​any previous suspensions​

​Special Ed​
​Supervisor​

​Schedule Manifestation Determination and IEP​
​meeting​

​Special Ed​
​Supervisor​

​Conduct Manifestation Determination Meeting​ ​School​
​Psychologist​

​Hold IEP Team Meeting and revise IEP​ ​Special Ed​
​Supervisor​

​Issue NOREP for AEDY placement​ ​Special Ed​
​Supervisor​

​Send updated special education documents to​
​AEDY​
​program director​

​Special Ed​
​Supervisor​

​-Permission to Evaluate / Reevaluate if​
​pending permission is in place​

​Special Ed​
​Supervisor​

​-Evaluation/Reevaluation Report​ ​Special Ed​
​Supervisor​

​-IEP with signatures​ ​Special Ed​
​Supervisor​

​-Invitation to IEP Team Meeting​ ​Special Ed​
​Supervisor​

​-NOREP​ ​Special Ed​
​Supervisor​

​-Manifestation Determination​ ​Special Ed​
​Supervisor​

​Additional required documents to be gathered before placement​
​-Most recent report card/transcript​ ​Special Ed​

​Supervisor​
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​-Discipline records related to referral​ ​Special Ed​
​Supervisor​

​-Current academic schedule​ ​Special Ed​
​Supervisor​

​-PSSA/Keystone scores​ ​Special Ed​
​Supervisor​

​-Attendance record​ ​Special Ed​
​Supervisor​

​-Health record​ ​Special Ed​
​Supervisor​

​-Informal Hearing Signature Form​ ​Special Ed​
​Supervisor​

​Logistics​
​Submit Transportation Request (at least 48​
​hours before AEDY start)​

​Special Ed​
​Supervisor​

​Complete Change of Placement Form and​
​Google Enrollment form​

​Special Ed​
​Supervisor​

​Request AEDY flag to be added to Infinite​
​Campus​

​Special Ed​
​Supervisor​

​Placement​

​Complete BASC-3​ ​School​
​Psychologist​

​Change of Enrollment/Flag​ ​Supervisor​
​Special Ed​

​Create TALID spreadsheet​ ​AEDY Teacher​

​Review IEP (goals and SDI required)​ ​AEDY SpEd​
​Teacher​

​Contact building case manager for​
​input/materials​

​AEDY SpEd​
​Teacher​

​Contact related service staff if needed​ ​AEDY SpEd​
​Teacher​

​Complete informal FBA​ ​AEDY SpEd​
​Teacher​

​Preparation for Return to Regular Setting​
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​Create Transition Plan (must occur before or​
​on Day 45)​

​AEDY SpEd​
​Teacher​
​AEDY Counselor​

​Hold Transition Plan Meeting within 5 days of​
​Exit​

​Transition Team:​
​AEDY SpEd​
​Teacher​
​AEDY Counselor​
​Doug Olexy​
​School Counselor​
​Social Worker​

​Implement Transition Plan​ ​AEDY SpEd​
​Teacher​

​Hold IEP Team Meeting within 10 days of Exit​ ​AEDY SpEd​
​Teacher​

​Issue NOREP for return placement​ ​AEDY SpEd​
​Teacher​

​Contact Supervisor Change of​
​Enrollment/Flag​

​Supervisor Spec​
​Ed/Supervisor​
​AEDY​
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​ROLES AND RESPONSIBILITIES​

​AEDY Supervisor – Lori K. Morris​

​●​ ​Oversees district AEDY operations and ensures PDE compliance.​
​●​ ​Reviews Leader Services applications entered by staff and submits to PDE.​
​●​ ​Assists in the consideration of AEDY placements.​
​●​ ​Assists in reviewing special education and behavioral records during AEDY​

​placement decisions.​
​●​ ​Provides oversight for program quality, timelines, and regulatory requirements.​

​AEDY Classroom Teacher – Doug Olexy​

​●​ ​Receives AEDY Intake Referral forms from school administrators.​
​●​ ​Enters AEDY applications into the State Portal (Leader Services).​
​●​ ​Takes daily attendance for AEDY students.​
​●​ ​Maintains Running Records for each AEDY student.​
​●​ ​Maintains TALID PBIS points for each AEDY student.​
​●​ ​Tracks all AEDY timelines (suspensions, intakes, start dates, Day 5, Day 45, etc.).​
​●​ ​Handles enrollment updates and notifications.​
​●​ ​Ensures timely communication within and between departments for AEDY​

​efficiency and compliance.​

​AEDY Special Education Teacher – Lisa Bowersox​

​●​ ​Provides special education support and specially designed instruction (SDI) for​
​eligible students.​

​●​ ​Collaborates with case managers to ensure IEP alignment.​
​●​ ​Participates in relevant meetings (MD, IEP, ILLP, Transition, FPR).​

​AEDY Classroom Para Support – Tyree Gibson​

​●​ ​Provides instructional and behavioral support in the AEDY classroom.​
​●​ ​Assists with implementation of required behavior programs and interventions.​
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​AEDY School Counselor – Jenna Pavlovich​

​●​ ​Provides the required 2.5 hours per week of counseling for each AEDY student.​
​●​ ​Conducts Entrance and Exit Reflection processes.​
​●​ ​Coordinates Formal Periodic Reviews (FPR) and supports transition planning.​
​●​ ​Participates in AEDY Intake Meetings.​

​Supervisor of Special Education (Grades 7–12) – Autumn Gilmore​

​●​ ​Supports AEDY referral process for students with IEP, in grades 7-12.​
​●​ ​Ensures Manifestation Determination procedures occur when required.​
​●​ ​Supports transition planning for IEP students returning from AEDY.​
​●​ ​Contact Supervisor to inform of enrollment status (enter and exit).​

​Supervisor of Special Education (Grade 6) – Jackie Bellanca​

​●​ ​Supports AEDY referral processes for students with IEP, in grade 6.​
​●​ ​Ensures Manifestation Determination procedures occur when required.​
​●​ ​Ensures proper IEP documentation and compliance for Grade 6 AEDY​

​candidates.​
​●​ ​Contact Supervisor to inform of enrollment status (enter and exit).​

​Outside Placements –Jackie Bellanca/Autumn Gilmore​

​●​ ​Oversees River Rock (Amity/Spring Township) outside AEDY placements.​
​●​ ​Ensures proper transfer of records to outside AEDY providers.​
​●​ ​Ensures evaluations, FBA, PBSP, and related-services documentation are​

​included when applicable.​
​●​ ​Schedules or assists with scheduling Manifestation Determination meetings, IEP​

​meetings, and Expulsion Waiver meetings.​
​●​ ​Ensures Pre-AEDY IEP meeting compliance.​

​District Behavior Specialist – Courtney Knittle & Melissa Cooper​

​●​ ​Provides behavior-related expertise during referral, intake, and review.​
​●​ ​Supports alignment of behavior plans and interventions with AEDY​

​requirements.​
​Table of Contents​
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​●​ ​Assists with FBA/PBSP development and behavioral monitoring.​

​School Psychologist​

​●​ ​Completes and summarizes behavioral assessments (including BASC).​
​●​ ​Participates in Manifestation Determination meetings.​
​●​ ​Supports development and revision of FBA and PBSP documents.​

​School Counselors​

​●​ ​Prepare academic schedules and assign Edgenuity coursework.​
​●​ ​Attend and conduct exit / transition meetings before return​
​●​ ​Submit Change of Placement forms.​
​●​ ​Participate in AEDY Intake and Transition meetings.​
​●​ ​Merge grades upon student return to regular education​
​●​ ​Ensure SAP and administrative intervention documentation is complete.​
​●​ ​Monitor reentry for 45 school days post-exit.​

​School Social Worker​

​●​ ​Attend Exit / Transition meetings​
​●​ ​Help develop reintegration plan and 45-day follow-up to regular education​
​●​ ​Support transition planning and follow-up monitoring​
​●​ ​Monitor post-AEDY transition and follow-up​

​School Guidance Secretaries​

​●​ ​Update Infinite Campus to reflect AEDY placement and enrollment status.​
​●​ ​Process clerical components of placement and referral documentation.​

​School Administrators (Principals & Assistant Principals)​

​●​ ​Conduct Informal Hearings and issue written suspension notices.​
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​●​ ​Ensure interventions were attempted and documented prior to AEDY referral.​
​●​ ​Participate in AEDY Intake Meetings, FPRs, and Transition Meetings.​
​●​ ​Provide parents with communication in their preferred language.​

​ESL/Bilingual Teachers​

​●​ ​Develop and maintain EL-ILLP for AEDY students.​
​●​ ​Deliver ELD instruction per PDE requirements.​
​●​ ​Provide accommodations and EL supports within AEDY.​

​Transition Team​

​(Assistant Principal, Counselor, Social Workers, Special Education Staff, AEDY Staff,​
​Behavior Specialist, as needed)​

​●​ ​Develop and implement Exit/Transition Plans.​
​●​ ​Monitor students for 45 school days after exiting AEDY.​
​●​ ​Adjust supports based on academic, behavioral, or attendance needs.​
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​DEFINITIONS​

​Alternative Education for Disruptive Youth (AEDY) Program​
​A program approved by the Pennsylvania Department of Education (PDE) that​
​is designed to provide a temporary placement for disruptive students in grades​
​6 through 12. Students placed in an AEDY Program continue to make academic​
​progress towards graduation and work to remedy disruptive behavior through​
​counseling and other behavioral interventions.  AEDY placements are used only​
​as a last resort, after all other behavioral interventions have failed to remedy​
​the student's disruptive behavior(s).​​(PDE website)​

​AEDY LEA In-house Program​
​A PDE-approved AEDY Program operated by an LEA or LEAs (including​
​vocational/technical schools, charter schools or intermediate units) designed to​
​provide a sound educational course of study and counseling for disruptive​
​students who are removed from the regular education setting.​​(PDE website)​

​Controlled substance​
​A drug or other substances as defined in the Controlled Substance, Drug, Device​
​and Cosmetic Act (35 P.S. §780-104) or as identified under schedules I, II, III, IV​
​or V of the Controlled Substances Act (21 U.S.C. § 812(c)).​​(PDE website)​

​Disruptive Student​
​As defined by the Public School Code (24 P.S. § 19-1901-C(5)), a student in​
​grades 6 through 12:​

​●​ ​who poses a clear threat to the safety and welfare of other students or​
​the school staff; or​

​●​ ​who creates an unsafe school environment; or​
​●​ ​whose behavior materially interferes with the learning of other students​

​or disrupts the overall educational process.​

​Additionally, the student must exhibit to a marked degree any or all of the​
​following conditions:​

​1.​ ​Disregard for school authority, including persistent violation of school​
​policy and rules.​

​2.​ ​Display or use of controlled substances on school property or during​
​school-affiliated activities.​
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​3.​ ​Violent or threatening behavior on school property or during​

​school-affiliated activities.​
​4.​ ​Possession of a weapon on school property, as defined by the Crimes​

​Code at 18 Pa.C.S. § 912 (relating to possession of weapon on school​
​property).​

​5.​ ​Commission of a criminal act on school property or during​
​school-affiliated activities.​

​6.​ ​Misconduct that would merit suspension or expulsion under school policy.​
​(PDE website)​

​Formal Periodic Review​
​AEDY LEA In-house and Private Provider Programs are required to conduct​
​formal periodic reviews of every student placed in an AEDY Program. This​
​review must occur, at a minimum, prior to the Presumptive Exit Date that the​
​student is in the AEDY Program. The purpose of this review is to determine​
​whether the student is ready to transition back to the regular education setting.​
​(24 P.S. § 19-1901-C)(1)).​​(PDE website)​

​Presumptive Exit Date​
​PDE has established a 45-day presumptive exit date to ensure that students do​
​not remain in placement beyond 45 days without a review of progress and a​
​deliberate decision for continuation in the program.​ ​Students meeting​
​behavioral goals should transition back to the regular education setting, and​
​students not meeting behavioral goals may remain in the AEDY Program with​
​their progress reviewed prior to the second Presumptive Exit Date​​.​​(PDE​
​website)​

​[Dangerous] Weapon​
​"Weapon" is defined by the Crimes Code at 18 Pa.C.S. § 912 (relating to​
​possession of weapon on school property).​​(PDE website)​

​When local policy and other resources fail to help define what a "dangerous​
​weapon" is, the definition below is the final say for PDE AEDY:​

​"(2) The term "dangerous weapon" means a weapon, device, instrument,​
​material, or substance, animate or inanimate, that is used for, or is readily​
​capable of, causing death or serious bodily injury, except that such term does​
​not include a pocket knife with a blade of less than 2½ inches in length."​

​This definition comes from the federal level 18 USC 930:​
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​https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title18-section9​
​30&num=0&edition=prelim​
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​REFERRAL CRITERIA​

​24 P.S. § 19-1902-C(5) provides that an AEDY Program may only be used when all​
​other established methods of intervention and/or discipline have been​
​exhausted. Further, students placed in AEDY are limited only to those students​
​who:​

​●​ ​Pose a clear threat to the safety and welfare of other students or the​
​school staff; or​

​●​ ​Create an unsafe school environment; or​
​●​ ​Whose behavior materially interferes with the learning of other students​

​or disrupts the overall educational process.​
​AND​

​●​ ​Exhibit to a marked degree any or all of the following six criteria for​
​placement:​

​●​ ​Disregard for school authority, including persistent violation of school​
​policy and rules.​

​●​ ​Display or use of controlled substances on school property or during​
​school-affiliated activities.​

​●​ ​Violent or threatening behavior on school property or during​
​school-affiliated activities.​

​●​ ​Possession of a weapon on school property, as defined by the Crimes​
​Code at 18 Pa.C.S. § 912 (relating to possession of weapon on school​
​property).​

​●​ ​Commission of a criminal act on school property or during​
​school-affiliated activities.​

​●​ ​Misconduct that would merit suspension or expulsion under school policy.​

​AEDY Referral Packet – Required Documentation​

​Prior to scheduling an AEDY Intake Meeting, the referring school administrator​
​must submit a complete AEDY Referral Packet.  Referrals will not move forward​
​until all required documentation is received and reviewed.​

​The AEDY Referral Packet must include the following:​

​●​ ​Student Name and Identifying Information Bio Sheet from IC​
​●​ ​Informal Hearing Signature Page with Date and Time of Both the Meeting​

​and Parent Contact​
​●​ ​Student Behavior / Incident Documentation leading to AEDY referral​
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​●​ ​Past Incident report(s) describing prior Behaviors of the School Year​
​●​ ​AEDY Eligibility Form signed by Supervisor of Special Ed. and/or Principal​
​●​ ​Student Attendance Record including latest SAIP if Habitually Truant​
​●​ ​Student Academic Report (Most Current)​
​●​ ​Transcript (if applicable)​

​All referral documentation must demonstrate that less restrictive interventions​
​were attempted and documented prior to referral, in accordance with 24 P.S. §​
​19-1902-C(5).​

​An isolated behavioral incident, absent evidence of prior interventions,​
​escalation, repeated misconduct, or ongoing disruption, may not independently​
​support AEDY placement. Placement determinations will be individualized and​
​based on the totality of student data, interventions, and safety considerations.​

​Submission of an AEDY Referral Packet does not constitute approval for​
​placement. Placement decisions remain contingent upon completion of required​
​due-process procedures, review by the AEDY team, and compliance with all​
​applicable PDE regulations.​

​Unilateral Placements​

​Muhlenberg School District may utilize a unilateral interim alternative​
​educational placement of up to 45 school days, in accordance with IDEA, PDE​
​regulations, and Board policy, when one or more of the following behaviors​
​occur:​

​1.​ ​A student brings a weapon to school​
​2.​ ​A student possesses, uses or distributes illegal drugs​
​3.​ ​A student causes serious bodily injury to a staff member​

​*If a student with an IEP is moved to AEDY because they brought a weapon to​
​school, had or used illegal drugs, or seriously injured someone, the law says this​
​type of move can only last up to 45 school days.​

​●​ ​The student​​must​​return to their regular school by​​the 45th school day at​
​the latest.​

​●​ ​This deadline​​cannot​​be extended.​
​●​ ​A new 45-day placement can only happen if there’s a​​new incident​​that​

​meets the same serious criteria.​
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​*If a student’s behavior is a manifestation of their disability:​

​●​ ​When behavior is determined to be a manifestation of disability, the IEP​
​team will prioritize review of behavioral supports, placement​
​appropriateness, safety considerations, and transition planning. The​
​District will consider the educational benefit and appropriateness of any​
​proposed placement change, particularly near the conclusion of a school​
​term.​
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​INFORMAL HEARINGS​

​(PDE website) Before a student is placed in an AEDY Program,​​the student must​
​be provided with an informal hearing​​in accordance​​with the 22 Pa. Code §​
​12.8(c). The purpose of the informal hearing is to enable the student to meet​
​with the appropriate school official to explain the circumstances surrounding​
​the event for which the student is being disciplined and to determine whether or​
​not the student should be disciplined.​

​The following requirements must be observed and documented through the​
​AEDY Student Referral Process and must be available for review during site​
​visits conducted by the PDE AEDY Team:​

​1.​ ​A student suspended from school for more than (3) days must be afforded​
​their Due Process rights in the form of an informal hearing with school​
​administration, parent/guardian, witnesses, etc.  The informal hearing​
​must be conducted within five days of the initial suspension date.​

​2.​ ​Documented notification (Date and time must be recorded) of the specific​
​reasons for the removal from the regular education setting must be​
​provided in writing to the parents or guardians and the student;​

​3.​ ​Sufficient notice of the time and place of the informal hearing must be​
​given;​

​4.​ ​A student has the right to question any witnesses present at the hearing;​
​5.​ ​A student has the right to speak to and produce witnesses on his or her​

​own behalf; and​
​6.​ ​The school entity shall offer to hold the informal hearing prior to​

​placement in the AEDY Program.  If the student's presence in the regular​
​education setting poses a continuing danger to persons or property or​
​provides an ongoing disruption of the academic process, immediate​
​placement in the approved AEDY program may occur with the informal​
​hearing to follow.  The exception is generally discouraged and should be​
​limited only to the most serious, ongoing infractions​

​In rare and documented cases where the student’s continued presence in the​
​regular education setting poses an immediate danger to persons or property,​
​the student may be placed in AEDY prior to an informal hearing. Such​
​exceptions will be clearly documented, and the informal hearing will be held at​
​the earliest possible opportunity, in accordance with 22 Pa. Code § 12.8(c).​
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​STUDENTS WITH SUPPORTS​

​Special Education​

​(PDE website) AEDY Programs must comply with all applicable federal and state​
​laws and regulations pertaining to the education of students with disabilities,​
​including the Individuals with Disabilities Education Act (IDEA), Section 504,​
​and the American with Disabilities Act.  The sending LEA is responsible for​
​ensuring that students with disabilities within AEDY Programs receive a free and​
​appropriate public education (FAPE).​

​A student may not be removed to an AEDY Program if their behavior is a​
​manifestation of their disability with the exception of the circumstances listed in​
​34 C.F.R. § 300.530(g) or § 300.532(b)(2)(ii), or when the student's parent and LEA​
​agree to the change in educational placement pursuant to 34 C.F.R. §​
​300.530(f)(2). For all students eligible under IDEA and Section 504, the LEA must​
​conduct and document a manifestation determination prior to a disciplinary​
​change in educational placement.  For circumstances listed in 34 C.F.R. §​
​300.530(g), the LEA must conduct and document a manifestation determination​
​within 10 days of the decision to change the educational placement. A copy of a​
​recommended Manifestation Determination Worksheet is available on the​
​Pennsylvania Training and Technical Assistance (PaTTAN) website at​
​www.pattan.netOpens In A New Window, keyword "Manifestation Determination​
​Worksheet."​

​Special Education Records​

​(PDE website) The following documents must be forwarded to the AEDY​
​Program when a special education student is placed:​

​1.​ ​Permission to Evaluate, Permission to Reevaluate or Agreement to Waive​
​Reevaluation – with signatures.​

​2.​ ​Evaluation Report or Reevaluation Report – with evaluator signatures for​
​SLD students and list of evaluators for other disabilities.​

​3.​ ​Invitation to Participate in the Individualized Education Program (IEP)​
​Team Meeting Or Other Meeting – with signatures.​

​4.​ ​Individualized Education Program (IEP) – with signatures.​
​5.​ ​Notice of Recommended Educational Placement (NOREP) – with​

​signatures.​
​6.​ ​Functional Behavior Assessment (FBA), if available.​
​7.​ ​Positive Behavior Support Plan (PBSP), if available.​
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​8.​ ​Manifestation Determination.​

​ESL​

​(PDE website) The education of students whose dominant language is not​
​English is the responsibility of the LEA. Regulations require the LEA to provide a​
​program for every student who is an English Learner (EL).  22 Pa. Code § 4.26.​

​The sending LEA maintains the ultimate responsibility for ensuring that EL​
​students in AEDY Programs receive EL services and education that conforms to​
​federal and state law.​

​AEDY Programs must comply with all applicable federal and state laws and​
​regulations pertaining to the education of students identified as EL.  ELs are​
​entitled to equal access to the general education curriculum via modifications​
​and adaptations to and accommodations for instruction and assessments as​
​well as planned instruction in English language development. Beginning on July​
​1, 2019, LEAs must certify to PDE in the online application that ELs in AEDY​
​Programs are provided with services in accordance with federal and state laws​
​and regulations.​

​When an EL is educated in an AEDY Program, he/she must:​

​1.​ ​Receive a 45-day Presumptive Exit Date,​
​2.​ ​Receive planned English language development instruction by a certified​

​ESL/Bilingual Education teacher (Program Specialist ESL Certification),​
​and​

​3.​ ​Receive adaptations/modifications in the delivery of content instruction​
​and assessments by all teachers based on the student's language​
​proficiency levels and the Pennsylvania English Language Development​
​Standards (PA ELDS) Framework for ELs as well as the Pennsylvania​
​Academic Standards.​

​When an EL is educated in an AEDY Program, the sending LEA must:​

​1.​ ​Provide PDE with a copy of their EL Service Plan if the AEDY Program is​
​providing the EL instruction.​

​2.​ ​LEAs are responsible to ensure AEDY Programs have plans that give due​
​consideration to the following requirements and program​
​recommendations.​
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​3.​ ​Ensure that parents/guardians are provided with translation and​

​interpretation services.​

​When an EL is educated in an AEDY Program, the provider must:​

​1.​ ​Provide PDE with a copy of their individual EL Service Plan if they are​
​providing the EL instruction.​

​2.​ ​Ensure that parents/guardians are provided with translation and​
​interpretation services.​

​3.​ ​All parent/guardian communications will be provided in the parent’s​
​preferred language.​

​Table of Contents​



​Page​​26​

​PROGRAM REQUIREMENTS​

​(PDE) Days and Annual Hours of Operation​

​(PDE website) AEDY Programs must operate five days per week, at least 180​
​school days per year, and provide a minimum of 990 hours of instruction per​
​year or 27.5 hours per week.  Program applications that do not satisfy the​
​following requirements will not be accepted by the online system. In the event a​
​program cannot meet the requirements, you must contact the AEDY Office.​

​The required 990 hours must include at least:​

​●​ ​20 hours of academic instruction including:​
​○​ ​Math​
​○​ ​Science​
​○​ ​Social studies​
​○​ ​English/Language Arts​
​○​ ​Health or Life Skills​

​●​ ​2.5 hours of counseling.​
​●​ ​Electives (Effective 2019/20 School Year).​
​●​ ​Note: Electives must be offered within the AEDY Program.​
​●​ ​Implementation of an evidence-based behavior modification program.​

​PDE recommends that AEDY Programs maintain the same schedule and hours​
​of operation as the regular education setting.  By aligning AEDY Program and​
​LEA hours, AEDY students are able to transition back to the regular education​
​setting in an efficient manner.​

​(MSD) Days and Annual Hours of Operation​

​●​ ​Start time is 8:00 AM​
​○​ ​Breakfast is 8:00 AM. Breakfast will not be served after 8:15 AM.​
​○​ ​Lunch 11:40-12:20 PM​
​○​ ​No outside food or drink permitted unless permission and approved​

​by a doctor’s note.​
​●​ ​Dismissal time is 2:20 PM​
​●​ ​Students will work on the program’s daily progress rate. They will be​

​working on online courses in curricular areas that match up with the​
​curriculum of the Muhlenberg School District. Students will work on their​
​behavior goals with AEDY team members.​
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​(MSD) Sample Daily Schedule​

​8:00 AM - Arrival and Breakfast​
​8:20 AM - Edgenuity​
​11:00 AM - Lunch​
​11:30 AM - Edgenuity​
​1:00 PM - Guidance Counseling​
​1:30 PM - Edgenuity​
​2:20 PM - Dismissal​

​Counseling​

​AEDY Programs must provide at least​​2.5 hours per​​week of counseling for every​
​student​​. Counseling may be delivered in individual​​or group sessions.​

​1.​ ​The purpose of counseling is to remediate the behavior(s) that caused the​
​placement in the AEDY Program and to help the student to transition back​
​to the regular setting.​

​2.​ ​The 2.5 hours of counseling per week must be provided in addition to the​
​required hours of academic instruction. It is recommended that the 2.5​
​hours of weekly counseling take place in a small group or individual​
​format.​

​3.​ ​AEDY LEA In-house Programs and AEDY Private Provider Programs are​
​responsible for maintaining an up-to-date counseling record. The​
​counseling record should include, at a minimum, student attendance,​
​group topics, name of the counselor leading the group, the date, and the​
​start and stop times of the group session.​

​4.​ ​As of July 1, 2019, individuals delivering counseling services must hold one​
​of the following credentials and should have experience in providing​
​services to students in the appropriate age range: certified school​
​counselor, certified school psychologist, certified school social worker,​
​certified drug and alcohol counselor (as appropriate), licensed social​
​worker, licensed clinical social worker, licensed professional counselor​,​
​certified/licensed therapist, licensed psychologist or psychiatrist.​

​Behavioral Assessment​

​(PDE website) AEDY Programs are required to assess each student at the time​
​of placement and at the end of each 45-day period following placement. The​
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​behavioral assessment must be completed within the first five school days of​
​attendance in the AEDY Program.  Behavioral assessment tools are used to not​
​only identify areas in which the student is experiencing difficulties and set​
​goals, but also to measure and document student success towards behavioral​
​goal attainment. If the sending LEA of a student with a disability has recently​
​(within 60 days) completed an FBA, it should be used in conjunction with the​
​behavioral assessment.​

​AEDY Programs are required to administer a behavioral assessment upon entry​
​of each student into the AEDY Program.  Information gathered through this​
​assessment, in addition to the student's reason for placement and other input,​
​must be used to develop the student's behavioral goals.  This assessment may​
​be used to measure and document student success towards behavioral goals.​

​Transportation​
​For the additional support and intervention for their success, transportation is​
​part of a student’s behavioral and transition support structure while placed in​
​AEDY.  Transportation is assigned regardless of residence.  The District may​
​implement individualized transportation expectations, assigned seating,​
​alternative loading/unloading procedures, or transition-related transportation​
​adjustments when necessary to support student safety and successful​
​reintegration.​

​45 Day Formal Period Review Meeting​

​1.​ ​A new behavioral assessment will be conducted at each 45-day review to​
​track progress.​

​2.​ ​If behavioral goals have been met, an FPR meeting must be conducted​
​within one week, regardless of the timing associated with the end of the​
​semester.  During the FPR meeting, an exit/transition plan must be​
​created to return the student to the regular education setting (See​
​"Formal Periodic Review" below for additional information about this​
​process.).​

​3.​ ​If behavioral goals have not been met, the LEA must justify continued​
​placement in the AEDY Program, thereby triggering a new 45-day​
​Presumptive Exit Date.​

​Prior to the 45th day of a student's Presumptive Exit Date, the LEA must consult​
​with the AEDY Program working with the student to review the student's​
​progress toward meeting behavioral goals.​

​Table of Contents​



​Page​​29​
​1.​ ​The ultimate goal of AEDY Programs is to assist students in addressing​

​disruptive behaviors so they may successfully return to the regular​
​education setting.  Students' readiness to return to the regular education​
​setting is determined by their ability to meet behavioral goals. All AEDY​
​Programs must have a formal documented process for periodic review​
​and evaluation of each student's behavioral goals. The purpose of a​
​formal periodic review is to determine the readiness for return to the​
​regular classroom setting.​

​2.​ ​The review team should consist of the AEDY Program's administrators,​
​teachers, counselors, parent(s), students and a representative from the​
​sending LEA's school administration. In addition, the parent or student​
​may invite other(s) to take part in this process.​

​3.​ ​The FPR must include an evaluation of the student's behavioral progress​
​and may include a review of the student's academics and attendance in​
​the AEDY Program.  As mentioned above, students' readiness to return to​
​the regular education setting is determined by their ability to meet​
​behavioral goals.  A student cannot remain in placement for lack of​
​academic progress or lack of attendance. If a student has met behavioral​
​goals, the FPR is developed to support and facilitate return to the regular​
​education setting.  Each student's behavior, academic, attendance,​
​and/or other needs should be considered when developing an​
​appropriate exit plan.  If a student has not met behavioral goals, the FPR​
​must justify continued placement in the AEDY Program, thereby​
​beginning a new 45-day Presumptive Exit Date.​

​4.​ ​All AEDY Programs are required to document and maintain all information​
​discussed at the FPR meeting. The AEDY Program must develop and​
​implement FPR that documents: the student demographic information,​
​the date and time of review, names and signatures of all in attendance at​
​the review, behavioral assessment information, previous data collection,​
​current interventions, behavioral goals/progress related to the results of​
​the behavior of concern and the behavioral assessment, current student​
​academic progress and attendance, and if appropriate the exit plan. The​
​FPR must be uploaded to the reporting system and a copy located in each​
​student's file.  If it is determined that the student will no longer remain in​
​placement, the AEDY Program will use the FPR to document the student's​
​exit plan. It is recommended that the review include input from the LEA,​
​AEDY Program staff, parent(s)/guardian(s), and student.​
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​45 Day Formal Periodic Review Exit Document​

​(PDE website) AEDY Programs must develop individualized measurable​
​behavior goals that evidence positive behavioral interventions and approach​
​for each student that is based on the results of the student's behavioral​
​assessment, the reason(s) for placement in the AEDY Program, and any​
​supporting documentation from the LEA, in order to address the behavior(s)​
​that prompted placement into the AEDY Program.​

​The FPR should reflect best-practice and utilize motivation and reinforcement.​
​Components of evidenced based positive behavior supports include:​

​●​ ​Antecedent (prevention) Strategies: Outline strategies to assist in​
​preventing the behavior of concern from occurring and to increase the​
​occurrence of the replacement behavior. This may include a description of​
​environmental adjustments, or adjustments to type of content or​
​instruction presented to the student.​

​●​ ​Replacement Behavior: Identify the behavior that will be taught to the​
​student as a replacement to the behavior of concern. The replacement​
​behavior should efficiently achieve the same function as the behavior of​
​concern. Include the plan for instruction including prompts, and​
​systematic adjustment of behavior requirements over time (based on​
​data).​

​●​ ​Consequences (reinforcement) for when the student performs the​
​replacement behavior: Describe specific procedures for providing​
​reinforcement when the student performs the replacement behavior, so​
​that the replacement behavior will be effective and efficient for the​
​student in achieving the same function. Reinforcement should increase​
​the likelihood that the student will continue or increase the replacement​
​behavior. Also, include a plan for systematically thinning the​
​reinforcement schedule over time (based on data).​

​Each student must have an FPR that has clear and measurable goals.  The intent​
​of the document is to address the function of the disruptive behavior, thereby​
​preparing students to return to the regular education setting.  The AEDY​
​Program must review the FPR with the parent and student in order to afford​
​them the opportunity to provide input.  The FPR must have signature lines for all​
​of those providing input into the document.​
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​The Exit team must set clear exit criteria with measurable behavioral goals​
​within five school days of placement. The goals should be reasonably achievable​
​by the presumptive exit date and clearly communicated to all staff who have​
​contact with the student. Exit criteria may only address the behavior that​
​resulted in placement.​

​Transitions​

​All students in AEDY are afforded the opportunity to transition back to regular​
​school that is tailored to their needs.  Transition periods can serve from a couple​
​of days to a couple of weeks.​

​The transition team will monitor returning students for at least 45 school days to​
​ensure successful reintegration.​

​Transition Incentives and Reintegration Supports​

​As students demonstrate progress toward behavioral goals, the transition team​
​may implement individualized reintegration supports designed to assist​
​successful return to the traditional school setting. These supports may include,​
​but are not limited to:​

​• Modified schedules​
​• Participation in traditional school dismissal procedures​
​• Transportation adjustments​
​• Gradual reintegration into regular education settings​
​• Restored participation in approved school activities​
​• Structured check-in/check-out procedures​
​• Increased counseling or mentoring supports​

​All transition supports and incentives must be connected to documented​
​behavioral progress and individualized student needs.​

​●​ ​Students with IEPs​​must complete their transition​​BEFORE or ON the 45th​
​day of AEDY placement.  All students with IEPs must begin regular school,​
​in full, the school day after the 45th day of AEDY placement.​

​○​ ​Important for IEP Students: In accordance with 34 C.F.R. §​
​300.530(g), when a student with an IEP is placed in AEDY due to​
​possession of a weapon, possession or use of illegal drugs, or​
​infliction of serious bodily injury,​​the placement​​cannot exceed 45​
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​school days.​​The student’s transition back to the regular education​
​setting must be completed on or before the 45th school day. This​
​deadline is a hard stop and may not be extended for behavioral,​
​academic, or attendance concerns. A new 45-day placement may​
​only occur if there is a new qualifying incident.​

​●​ ​Students without IEPs.​ ​All students, regardless of​​IEP status, who meet​
​their behavioral goals before the 45th day will be considered for an​
​earlier transition back to the regular education setting, in accordance​
​with PDE’s presumptive exit guidelines.​

​End-of-Year Placement Considerations​

​When reviewing student placement near the conclusion of a marking period,​
​semester, or school year, the District will consider the remaining instructional​
​days, student safety, behavioral progress, manifestation determination​
​outcomes (if applicable), and the educational value of any proposed placement​
​change. Transition-focused supports and reintegration planning may be​
​prioritized when appropriate.​

​With the exception of expulsion agreements or other legally authorized​
​placements, there is no guarantee that an AEDY placement will automatically​
​continue into the following school year. All students will participate in an IEP​
​meeting and/or Formal Periodic Review (FPR) meeting prior to the conclusion of​
​the school year to determine the most appropriate placement, supports,​
​services, and transition needs for the upcoming school year.​

​Post-AEDY Behaviors​

​Re-entry into AEDY following a return to the regular education setting will only​
​occur if (a) the behavior meets PDE’s disruptive student criteria, (b) all other​
​interventions have been attempted and documented, and (c) the placement is​
​deemed a last resort.​

​Level II Behaviors​​(Policy 218 AR)​
​●​ ​First offense - School-issued consequence; Parent meeting​
​●​ ​Second offense - School-issued consequence; Parent meeting; Optional​

​AEDY placement​
​●​ ​Third offense - School-issued consequence; Parent meeting; AEDY​

​placement​
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​Level III and IV Behaviors​​(Policy 218 AR)​

​●​ ​First offense - School-issued consequence; Parent meeting; Optional​
​AEDY placement​

​●​ ​Second offense - School-issued consequence; Parent meeting; AEDY​
​placement​

​Table of Contents​



​Page​​34​

​Equity and Oversight​

​Legal Foundation & Equity Principles​

​The Muhlenberg School District AEDY Program operates in compliance with all​
​applicable state and federal civil rights laws, including:​

​●​ ​Title VI of the Civil Rights Act of 1964​
​●​ ​Section 504 of the Rehabilitation Act of 1973​
​●​ ​Title II of the Americans with Disabilities Act (ADA)​
​●​ ​Individuals with Disabilities Education Act (IDEA)​
​●​ ​Every Student Succeeds Act (ESSA)​

​We are committed to ensuring that​​no student​​is referred​​to, placed in, or​
​retained in AEDY based on disability, race, color, national origin, English​
​proficiency, gender, religion, sexual orientation, or any other protected​
​category. AEDY placement decisions will be based solely on​​documented​
​behavior criteria​​outlined in PDE regulations, after​​all other interventions have​
​been attempted.​

​Data Collection & Disproportionality Monitoring​

​●​ ​The District will collect, track, and analyze AEDY placement data at least​
​quarterly, including disaggregated data by:​

​○​ ​Race/ethnicity​
​○​ ​Disability status​
​○​ ​English learner status​
​○​ ​Gender​
​○​ ​Age/grade level​
​○​ ​Reason for referral​

​●​ ​This analysis will be compared to district-wide enrollment demographics​
​to identify any disproportionate placement trends.​

​●​ ​If disproportionate patterns are identified, the District will:​

​○​ ​Investigate the underlying causes.​
​○​ ​Develop a Corrective Action Plan in collaboration with PDE.​
​○​ ​Implement targeted professional development for staff on​

​equitable discipline practices and culturally responsive behavioral​
​supports.​
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​Monitoring, Site Visits & Corrective Action​

​●​ ​The District will cooperate fully with PDE’s cyclical monitoring and site​
​visits, which may include document reviews, stakeholder interviews, and​
​observation of AEDY operations.​

​●​ ​PDE and/or PaTTAN staff may request:​

​○​ ​Student files, including behavioral assessments, counseling records,​
​and progress monitoring data.​

​○​ ​Documentation of interventions attempted before referral.​
​○​ ​Special education and EL service plans.​

​●​ ​If PDE identifies compliance concerns, the District will implement a​
​Corrective Action Plan within the timeline set by PDE.​

​●​ ​Persistent non-compliance may result in the revocation of AEDY program​
​approval.​

​Complaint Resolution Process​

​Local Level​

​1.​ ​Any student, parent/guardian, or staff member who believes a placement​
​decision or AEDY practice is discriminatory or violates PDE rules should​
​first submit a written complaint to the AEDY Supervisor or Director of​
​Pupil Services.​

​2.​ ​The District will investigate and respond in writing within 10 school days.​
​3.​ ​If the complaint involves an immediate risk to student rights, interim​

​measures will be taken pending resolution.​

​State Level (PDE)​

​If the complainant is not satisfied with the local resolution:​

​●​ ​A complaint may be submitted directly to PDE using the​​AEDY Complaint​
​Form​​available on PDE’s website.​

​●​ ​PDE will review the complaint, request documentation from the District,​
​and issue findings.​

​●​ ​If non-compliance is found, PDE may require immediate corrective action.​
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​Note:​​This process does not replace other legal remedies available under IDEA,​
​Section 504, or civil rights laws.​

​Professional Development & Staff Training​

​●​ ​All AEDY staff and referring school staff will receive​​annual training​​on:​

​○​ ​Equity in disciplinary decision-making.​
​○​ ​Culturally responsive and trauma-informed practices.​
​○​ ​Legal protections for students with disabilities and English learners.​
​○​ ​PDE AEDY rules and updates.​

​●​ ​Training completion will be documented and retained in the AEDY​
​program records.​

​Accountability & Transparency​

​The District will maintain and make available, upon request, an AEDY Equity &​
​Compliance Report summarizing placement data trends, steps taken to address​
​disproportionality, and any PDE findings and resolutions. The District may also​
​publish this report annually on its website.​
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​MUHLENBERG AEDY PROGRAM​

​Timeframe​

​DAY ONE​

​Misconduct​

​1.​ ​Student demonstrates misbehavior of:​
​a.​ ​Disregard for School Authority, including persistent violation of​

​school policy and rules.​
​b.​ ​Display of or use of controlled substances on school property or​

​during school affiliated activities.​
​c.​ ​Violent or threatening behavior on school property or during​

​school-affiliated activities.​
​d.​ ​Possession of a weapon on school property, as defined by PA​

​School Code.​
​e.​ ​Commission of a criminal act on school property or during​

​school-affiliated activities.​
​f.​ ​Misconduct that would merit suspension or expulsion under school​

​policy.​
​2.​ ​The student is initially suspended from school (e.g., 3 days OSS with​

​possible extension).​
​a.​ ​Get all written statements from any student prior to exiting for​

​suspension​
​b.​ ​All parents must have a written statement (Suspension Letter)​

​in-hand explaining  why their child is being suspended​​prior to any​
​suspension​​(FAPE).​

​3.​ ​Does the student have an IEP?​
​a.​ ​Yes–Notify Special Education Department (?????)​

​i.​ ​Special Education schedules a Manifestation Determination​
​meeting…​

​1.​ ​Manifestation of disability = The IEP team must review​
​whether AEDY placement is legally permissible and​
​educationally appropriate under IDEA, PDE​
​regulations, and the student’s behavioral and safety​
​needs.​

​a.​ ​UNLESS parent agrees or unilateral​
​2.​ ​NOT a manifestation of disability–Continue.​
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​4.​ ​Does the student have a Behavior Plan?​

​a.​ ​Was it followed?​
​b.​ ​All AEDY referrals must include complete documentation of the​

​interventions attempted prior to placement, as required by PDE.​
​This includes administrative actions, guidance interventions, and​
​SAP referrals, with dates and outcomes clearly recorded.​

​5.​ ​Does behavior warrant expulsion?​
​a.​ ​Yes–Notify Superintendent’s office; provide with​​Expulsion​

​Checklist​
​b.​ ​No–proceed with approval for AEDY​

​6.​ ​Enter accurate behavior referral into Infinite Campus​

​DAY TWO & THREE​

​7.​ ​Prepare for AEDY…​
​a.​ ​Notify Baylor and Flowers of pending AEDY intake​
​b.​ ​Notify Supervisor of Special Education (if applicable)​
​c.​ ​(first) Schedule Informal Hearing (Document date and time parent​

​was contacted–required by PDE)​
​i.​ ​student, parent and LEA​
​ii.​ ​Retain a copy of Informal Hearing Signature page for​

​meeting (required by PDE)​
​iii.​ ​Retain SAP information to provide to parent​

​d.​ ​(second) Schedule Manifestation Determination meeting if an IEP​
​student (required by PDE)​

​e.​ ​(third) Schedule an IEP meeting​
​f.​ ​Is the Student an ELL?​

​i.​ ​Yes–contact current ESL teacher to complete an ILLP form​
​g.​ ​Does the student receive any other school services or supports?​

​i.​ ​Yes–contact them​
​h.​ ​Completion of the AEDY Referral Packet is required prior to​

​scheduling an AEDY Intake Meeting.  Submit AEDY Referral Packet​
​to Mr. Rob Flowers.​

​8.​ ​If student is recommended for expulsion​​, Schedule​​an Expulsion Waiver​
​Meeting​
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​a.​ ​Any student being expelled has a right to a​​formal hearing​​with the​

​Board of Directors.  Parents can waive their right to a formal​
​hearing by signing an​​Expulsion Waiver​

​b.​ ​Retain​​Expulsion Waiver​​from Superintendent’s office​​for the​
​meeting​

​9.​ ​Flowers schedules an AEDY Intake Meeting​
​a.​ ​Participants: LEA, student, parent, school counselor, Mr. Flowers,​

​and Ms. Pavlovich​
​10.​​Determine the LOCATION of AEDY Placement: (a) MSD, (b) River​

​Rock–Amity, (c) River Rock–Spring Twp​
​a.​ ​This can be discussed with Baylor and Special Education​

​DAY FOUR​

​11.​​Conduct Informal Hearing (Due Process)​
​a.​ ​Participants: School administrator, parent(s), student​

​i.​ ​Collect signed “​​Informal Hearing Signature Page​​”​
​b.​ ​Give parents and student opportunity to provide their perspective​

​or explanation​
​c.​ ​Distribute any extension to suspension assigned.​

​i.​ ​Consider severity of behavior and days needed for AEDY​
​placement​

​12.​​Conduct Expulsion Waiver meeting (if applicable)​
​13.​​Conduct Manifestation Determination meeting (if IEP student)​

​a.​ ​Was the behavior a manifestation of the student’s disability?​
​i.​ ​No–Proceed​
​ii.​ ​Yes–Does the parent also agree to an AEDY placement?​

​1.​ ​Yes–proceed.​
​2.​ ​No–​​No AEDY placement (unless unilateral placement)​

​14.​​Conduct IEP meeting (if IEP student)​
​15.​​Submit a Transportation Request to Erica Brumbach (Transportation)​

​a.​ ​All AEDY students are transported regardless of residence​
​16.​​The referring school administrator and/or designated LEA representative​

​begins completion of the AEDY Intake Request form in Leader Services​
​and supporting documentation.​
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​DURING REMAINDER OF SUSPENSION​

​17.​​Conduct AEDY Intake meeting w/Flowers at MHS​
​a.​ ​Participants:  Morris, Bowersox, Flowers, Pavlovich, School​

​administrator, Student’s Counselor​
​b.​ ​Explain program​
​c.​ ​Sign MSD AEDY Behavior Contract​
​d.​ ​Counselor discusses goal setting, etc.​

​(​​SAMPLE​​) AEDY Intake Meeting Checklist​

​●​ ​Schedule Date & Time (AEDY Program Staff)​
​○​ ​Invite:​

​■​ ​Parent, guardian, student​
​■​ ​All AEDY staff​
​■​ ​School LEA (Michelle Weaver, JH or Nicole McGowan, HS)​
​■​ ​Jenna Pavlovich​
​■​ ​Student’s School Counselor​
​■​ ​Student’s School Social Worker​

​●​ ​Confirm Preferred language is spoken and/or translated​
​●​ ​Introductions (MSD Staff & Student Family)​
​●​ ​Review of behavior leading to AEDY placement​
​●​ ​Summary of interventions and rationale documented in AEDY referral file​
​●​ ​Explanation for placement in MSD AEDY​
​●​ ​Review of AEDY Student Handbook & Program Staff​
​●​ ​Review of Student & Family Rights in the MSD AEDY Program (family​

​signs and returns)​
​●​ ​Review of AEDY Behavior Contract (family signs and returns)​
​●​ ​Review of Student Transportation​
​●​ ​Review of Classroom Expectations​

​○​ ​Student Schedule​
​○​ ​Student Seat #​
​○​ ​Student TALID System​

​●​ ​Review of FPR process and criteria for transition and exit​
​○​ ​Review Individual Program Goals (Behavior, Academic, Attendance,​

​TALID)​
​○​ ​Expected Start Date: _______________ Predicted Exit Date:​

​_________________​
​●​ ​Review of AEDY Complaint Form​
​●​ ​AEDY Intake Meeting Signatures​
​●​ ​Questions​
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​18.​​Flowers receives AEDY Intake Referral form from school administrator​
​19.​​Flowers enters application into State Portal (Leader Services)​
​20.​​Baylor reviews and submits application to PDE​
​21.​​School Counselor prepares Edgenuity courses for student​
​22.​​School Counselor prepares Change of Placement form.​
​23.​​School Guidance Secretary changes information in Infinite Campus​
​24.​​School Administrator sends a request for transportation to Erica​

​Brumbach​

​CONCLUSION OF SUSPENSION​

​AEDY Placement​

​1.​ ​Prepare Supports​
​a.​ ​Special Ed​
​b.​ ​ESL​
​c.​ ​Counseling​
​d.​ ​SAP​
​e.​ ​Transportation​

​DAY ONE - AEDY​

​1.​ ​Student Begins AEDY Program​
​a.​ ​Review daily schedule​
​b.​ ​Review rules and procedures​

​2.​ ​Attendance is taken by AEDY assistant (or Mr. Flowers)​
​3.​ ​A Running Record of notes is created for each individual student and​

​maintained by AEDY staff​
​4.​ ​Exit Criteria Meeting conducted​​within five (5) days​​of AEDY Start date​
​5.​ ​FORMAL PERIODIC REVIEW scheduled​​prior to Day 45​

​a.​ ​Establish date and schedule meeting​
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​DAY FORTY-FIVE - AEDY​

​MSD AEDY Program of Study​

​1.​ ​Edgenuity is an online education program that students will be working​
​on while in AEDY.​

​2.​ ​Math, Science, Language Arts, Social Studies, Health, Life Skills, and Phys​
​Ed will be the primary courses of study.​

​3.​ ​Instructional minutes for each core subject will be recorded daily for​
​every student.​

​4.​ ​Courses are set up in a semester time frame giving students 45 days to​
​show progress in courses. Students will make daily progress on their​
​behavior goals as well.​

​5.​ ​Students will have access to three teachers in the program with them:​
​a.​ ​General Education​
​b.​ ​Special Education​
​c.​ ​English Language Learner​

​6.​ ​Counseling will be scheduled and delivered to ensure a minimum of 2.5​
​hours per week for every AEDY student, in addition to academic​
​instruction. Each session will have documented start and stop times,​
​counselor credentials, attendance, and topics covered, in compliance with​
​PDE AEDY regulations.​

​7.​ ​Consultation with District Behavioral Specialist.​
​8.​ ​Students will have a 45 Day Review.​
​9.​ ​3 Keys in the Program:​

​a.​ ​Behavior​
​b.​ ​Counseling Participation​
​c.​ ​Academic Engagement​

​10.​​Progress Reports (Daily and Weekly Progress Reports are kept by staff​
​and reported on Fridays to parents).​

​11.​​Students will reflect on their daily progress while in the program.​
​12.​​Students complete BASC3 self-report to assist with behavior goals.​
​13.​​Restrictions - Students may​​NOT​​attend after school​​functions while in​

​AEDY, which include:​
​a.​ ​Sporting Events​
​b.​ ​Dances​
​c.​ ​Concerts​

​Table of Contents​



​Page​​43​
​d.​ ​Students must immediately leave school grounds at 2:15 PM and​

​return only for school the next day at 7:45 AM.​
​e.​ ​Students have separate entrance and exit from general education​

​students.​
​f.​ ​Students do not attend classes with general education students​

​except for transition plans.​
​14.​​Parent Survey​

​a.​ ​Surveys will be given to parents at intake meetings for optimal​
​completion and feedback.​
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​CRITICAL REMINDERS​

​1.​ ​___ An accurate, descriptive behavior referral must be entered into​

​Infinite Campus​

​2.​ ​___ Document that less restrictive interventions were implemented and​

​failed.​

​3.​ ​___ Parent/Guardian must receive written Suspension Letter (document​

​date and time)​

​4.​ ​___ Appropriate Out of School suspensions commence​

​5.​ ​___ Contact:​

​a.​ ​Supervisor or Director of Special Education (if applicable)​
​b.​ ​Baylor, Olexy, School Social Worker, student’s counselor, Supervisor​

​of SpEd​
​c.​ ​Superintendent’s office (if possible expulsion)​

​6.​ ​___ Complete AEDY Referral Packet submitted prior to intake Scheduling​

​7.​ ​___ Meetings that must occur in order:​

​a.​ ​Informal Hearing​
​b.​ ​Manifestation Determination​
​c.​ ​Expulsion Hearing Waiver (if applicable)​
​d.​ ​IEP (if applicable)​
​e.​ ​AEDY Intake​

​8.​ ​___ Date and Time that the parent was contacted for Informal Hearing​

​must be retained​

​9.​ ​___ An Informal Hearing must be conducted after the 3rd day of OSS​

​10.​​___ Parents receive written notification of any extension to OSS​

​11.​​___ An Informal Hearing Signature form must be completed and​

​retained​

​12.​​___ SAP must be offered to the Parent/Guardian at the Informal Hearing​

​(date and time)​
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​13.​​___ A Manifestation Determination meeting must occur for any students​

​with IEP​

​14.​​___ An IEP meeting must occur for any students with IEP prior to AEDY​

​placement​

​15.​​___ An ILLP form must be completed by the current ESL teacher if​

​student is an ELL​

​16.​​___ Transportation must be arranged with​​48 hours​​advance notice of​

​AEDY start date​

​17.​​___ Change of Placement Form must be completed by student’s school​

​counselor​

​18.​​___ School Guidance Secretary must make changes to enrollment in​

​Infinite Campus (off-campus/Reportable)​

​Rules and Procedures​

​All rules of Muhlenberg School District and Muhlenberg High School must be​
​followed, in addition to:​

​1.​ ​Cell phones, personal devices and all peripherals (e.g. earbuds, etc.) are​
​not permitted during Alternative Education without the explicit​
​permission of the teacher and as part of a Positive Behavior Intervention​
​System (PBIS).​

​a.​ ​Cell phones brought to Alternative Education must be turned OFF​
​and relinquished to the teacher upon entry.  Cell phones will remain​
​OFF during the school day and returned to the student at dismissal.​

​2.​ ​No Head Coverings​
​a.​ ​Head coverings are prohibited unless required for religious, cultural,​

​medical, or approved educational purposes.​

​Behavior Contract​

​All students in the AEDY setting are expected to follow the rules below for the​
​duration of their placement. These expectations support progress toward​
​meeting the student’s individualized behavioral goals and the presumptive exit​
​date.​
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​Failure to follow these expectations may result in additional behavioral​
​interventions, counseling supports, and review through the Formal Periodic​
​Review (FPR) process. In accordance with Pennsylvania Department of​
​Education (PDE) regulations, continuation of AEDY placement is based solely on​
​progress toward established behavioral goals related to the reason for​
​placement.  Attendance or academic progress alone will not independently​
​determine continuation of placement.​

​Behavioral Expectations​

​●​ ​No physical altercations​​or threats of any kind.​
​●​ ​No verbal threats​​or altercations of any kind.​
​●​ ​No weapons; illegal substances​​. You will not bring,​​distribute or possess​

​any items that are prohibited by MSD policy, including but not limited to​
​weapons, illegal substances, or other unauthorized materials​

​●​ ​Respectful cooperation​​with all AEDY and school procedures,​
​administrators, teachers and support teachers (e.g. fire drills, counseling,​
​special education, etc.).​

​●​ ​Compliance with all safety rules​​including but not​​limited to, no cell phone​
​possession or use, from arrival to dismissal.​

​Program Expectations​

​●​ ​Attendance​​.  Attend daily with the exception of excused​​absences (e.g.,​
​illness)​

​●​ ​Academic engagement​​. Work on and demonstrate progress​​on assigned​
​Edgenuity lessons.  Follow and cooperate with the assigned AEDY daily​
​schedule (e.g., arrival, dismissal, lunch, etc.)​

​●​ ​Counseling participation​​. Respectfully cooperate and​​contribute to​
​counseling sessions designed to support student needs while in AEDY.​

​Schedule​

​●​ ​8:00 am - Student arrival​
​●​ ​11:48 am - Lunches delivered​
​●​ ​2:20 pm - Student dismissal​
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​APPENDICES​

​Informal Hearing Signature Page​
​●​ ​Required for AEDY​

​Request for Transportation​
​●​ ​Required for AEDY transportation​

​MSD Alternative Education Behavior Contract​

​ESL - ILLP form​

​AEDY Referral Form​
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​Informal Hearing Signature Page​
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​Request for Transportation​

​All Transportation requests for AEDY are submitted through FMX.  Log into FMX using your​
​Google account.  Select Vehicle Request on the left-side; select New Request in the upper​
​right-hand corner:​

​**NOTE​​-​​The Transportation Department must have 48​​hours notice to assign a vehicle to a​
​student placed in AEDY​​.  For example, notification​​at 11:00 am on a Monday, will not ensure​
​transportation until Wednesday, PM.​
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​AEDY Behavior Contract​
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​English Learner Individual Language Learning Plan (EL-ILLP)​

​Date of Plan:                                                                          AEDY Program:​

​LEA:                                                                                      Last School Attended​

​Student Demographic Information​

​Student Name:​ ​Date of Birth:​ ​PA Secure ID:​

​Grade:​ ​Parent or Guardian:​ ​Parent Home Language(s):​

​Interpreting/Translation:​

​Date Identified as an EL:​ ​Limited or interrupted Formal​
​Education?​

​Date EL Services began:​

​IEP:​

​Disability Category:​

​ESL Teacher Name:​ ​Student in US Schools for​​less​​than​
​one year? (consecutive or​
​cumulative)​

​Program model:​ ​Student’s English Language​
​Proficiency Level and amount of​
​ELD daily instruction​

​When is the daily ELD instruction​
​delivered?​
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​Language Proficiency Assessments:​

​WIDA Screener Date:​

​WIDA Screener Score Report:​

​Grade:​

​Level 1​
​Entering​

​Level 2​
​Emerging​

​Level 3​
​Developing​

​Level 4​
​Expanding​

​Level 5​
​Bridging​

​Level 6​
​Reaching​

​Listening​

​Speaking​

​Reading​

​Writing​

​Oral Language​

​Comprehension​

​Literacy​

​Overall​
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​ACCESS for ELLs (Last 2 tested years):​

​Year 1 (add year):​

​Level 1​
​Entering​

​Level 2​
​Emerging​

​Level 3​
​Developing​

​Level 4​
​Expanding​

​Level 5​
​Bridging​

​Level 6​
​Reaching​

​Listening​

​Speaking​

​Reading​

​Writing​

​Oral Language​

​Comprehension​

​Literacy​

​Overall​
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​Year 2 (add year):​

​Level 1​
​Entering​

​Level 2​
​Emerging​

​Level 3​
​Developing​

​Level 4​
​Expanding​

​Level 5​
​Bridging​

​Level 6​
​Reaching​

​Writing/Listening​

​Speaking​

​Reading​

​Oral Language​

​Comprehension​

​Literacy​

​Overall​
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​EL-ILLP Considerations (student background and school history)​

​You can include academic background, health, community & family language support): It is recommended that the​
​school staff review the student’s background (community, family, health issues, and trauma) and school history​
​(previous schools, attended, ELD programs, grades, school records, recommended instructional strategies, referrals,​
​and discipline).​

​Language, Academic, and Social Student Strengths​

​Based on the data gathered, what are the student’s academic strengths (social, linguistic, and academic)?​

​Student Areas of Need​

​Based on the data gathered, what are the student’s academic concerns/needs (linguistic, social, and academic)? You​
​can include the needs you want to address during placement.​
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​**Before completing the TABLE please brainstorm using the following questions:​
​●​ ​What are the language expectations based on what the student can do at various stages of English language​

​development in listening, speaking, reading, and writing?​
​●​ ​What proficiency level descriptors are specific to the student’s proficiency level?​
​●​ ​How and why do you choose the following English Language proficiency level for the identified student?​
​●​ ​What can the student do during ELD instruction?​
​●​ ​How will you scaffold classroom instruction and assessment tasks?​

​These standards, descriptors, strategies, and accommodations will help you plan ELD instruction.​

​ELD Standards to be​
​used to meet​
​student’s specific​
​grade level and​
​English language​
​proficiency.​

​ELD Standard​

​PA ELL Overlays​

​PA Core Standards​

​List the descriptors that​
​show what the student​
​can do at his/her English​
​Language Proficiency​
​Level in all four​
​language domains.​

​WIDA Proficiency Level​
​Descriptors = Discourse –​
​Sentence - Word​

​Can Do Descriptors​

​WIDA Score Report​
​Proficiency Level​
​Descriptors in four​
​domains​

​Grade Level and English​
​Language Proficiency​
​Level strategies and​
​accommodations in four​
​language domains.​

​WIDA 2020 Language​
​Expectations​
​Components – Language​
​Functions and Language​
​Features​

​During placement, what goal will be​
​developed to show progress​
​expectation by the end of the​
​placement?​

​During ELD planning, the content area​
​and ESL teachers will plan to use the​
​following specific “​​prioritized”​
​strategies and accommodations based​
​on the student’s English language​
​proficiency level and WIDA scores​
​(descriptors and standards):​

​List the area(s) of​​focus​​(reading,​
​writing, speaking, listening) and the​
​specific language functions and​
​features to develop ELD instruction.​

​Grade-Level Cluster Language​
​Expectations​
​ELD Standard (Language Arts)​
​Grade Cluster (9-12)​
​Key language Use (Inform)​
​Mode of Communication (Expressive​
​or Interpretive)​
​ELD-LA.9-12. Inform. Expressive​
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​Muhlenberg AEDY Eligibility Determination Form​
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The Lincoln Center 
1100 Adams Ave 
Audubon, PA 19403 

TheLincolnCenter.com 
(610) 277-3715

FAMILY AND YOUTH (hereinafter referred to as “TLC”) and the MUHLENBERG SCHOOL 
DISTRICT (hereinafter referred to as “MSD”) 

WITNESSETH: 

WHEREAS, TLC provides a full-time educational program at the elementary level 
(hereinafter referred to as “The Academy”); and (hereinafter referred to as “The 
Academy”); and 

WHEREAS, MSD is desirous of obtaining the services of TLC in providing the services 
described above, and is agreeable to reimbursing TLC for the expense thereof; 

WHEREAS, MSD is the owner of property located at , where The 
Academy shall be located (the “Educational Facility”); 

NOW, THEREFORE, the parties intending to be legally bound agree as follows: 

1. This Agreement shall be governed under the laws of the Commonwealth of Pennsylvania and the regulations of
the Pennsylvania Department of Education.

2. TLC agrees to reserve for MSD a total of fourteen (14) slots for students in grades K-6 at The Academy for the
2026-2027 school year, beginning in August of 2026 and ending in June of 2027.

3. TLC will staff The Academy with a minimum staff to student ratio of 1 staff to every 4 students. TLC agrees to
provide no more than six (6) staff members to The Academy under this Agreement. If additional staffing is
required beyond the six (6) staff members provided by TLC, MSD agrees to pay TLC at cost for any additional staff
member(s).

a. All TLC provided staff shall be legally authorized to work in the United States, and TLC shall comply with all
applicable federal employment-eligibility verification requirements .

b. All TLC provided staff will be at least 18 years of age, of good moral
character, tested for tuberculosis and examined by a physician and free of communicable diseases.

c. All TLC provided staff will have a Criminal History Records and Child Abuse History clearance on file that
meets the requirements of 24 Pa. P. S. Code
§ 1-111 as amended and 23 Pa. Cons. Stat. § 6344, § 6344.2, § 6344.3 and
§ 6344.4.

SERVICE AGREEMENT 
Between 

THE LINCOLN CENTER FOR FAMILY AND YOUTH 
and 

MUHLENBERG SCHOOL DISTRICT 

THIS AGREEMENT made May, __, 2026 by and between THE LINCOLN CENTER FOR 21
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d. All TLC provided staff providing services under this Agreement shall have received mandatory child abuse
training in accordance with Pennsylvania law.

e. TLC shall ensure that all TLC employees providing services under this Agreement who will have direct
contact with students shall have undergone an employment history review conducted by TLC in
accordance with Act 168 of 2014.

4. MSD will provide appropriate classroom space, utilities, and furnishings (including teacher and student desks,
chairs, and general teaching supplies) free of any charge to TLC in concert with 24 P.S. Section 7-736, 7-737. MSD
will also provide any related services including but not limited to Speech-Language services, Individual Counseling,
and other support services as needed. MSD will make available textbooks, teacher guides and workbooks
appropriate to the MSD curriculum, as requested. Should a student require any specialized or subject-area
specific instruction, MSD either agrees to: (a) provide a teacher for these classes, (b) provide a license so that the
classes may be completed online, or (c) allow TLC to provide a license for those classes to the student at an
additional cost to MSD.

5. MSD warrants that its educational facility currently complies with all physical welfare and safety statutes,
regulations, ordinances or mandates prescribed or issued by the Centers for Disease Control and Prevention,
Pennsylvania Department of Environmental Protection, and other applicable federal and local governmental
authorities, and that said facility shall be and remain in compliance with all such physical welfare and safety
statutes, regulations, ordinances or mandates during the entire term of this Agreement.

6. MSD warrants that its educational facility meets all state and local statutes regarding environmental health and
safety and that artificial lighting facilities, heating facilities, ventilation, and cleanliness standards are being
provided in concert with 24 P.S. 7-736 and 7-737.

7. MSD shall operate a food service program that complies with applicable law and the regulations of the
Department of Agriculture.

8. MSD agrees to reimburse TLC at a daily rate of Two Hundred Dollars ($200) per day, per student, for fourteen (14)
students for one hundred eighty (180) days per school year, for a total of Five Hundred Four Thousand Dollars
($504,000) for the 2026-2027 school year.

9. Payment of Five Hundred Four Thousand Dollars ($504,000) for TLC services listed above are scheduled to be paid
as follows:

2026-2027 Invoiced 
09/01/2026 $50,400 
10/01/2026 $50,400 
11/01/2026 $50,400 
12/01/2026 $50,400 
01/01/2027 $50,400 
02/01/2027 $50,400 
03/01/2027 $50,400 
04/01/2027 $50,400 
05/01/2027 $50,400 

  06/01/2027 $50,400 
$504,000 
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10. MSD grants TLC the right to market and provide services to additional school districts within The Academy.

11. As both TLC and MSD have a vested interest in maintaining the quality and integrity of their respective programs,
both parties agree to restrict their hiring of each other’s staff during the performance period of this contract
unless both parties agree to a mutually acceptable exchange of personnel or compensation prior to said hiring.

12. MSD will be responsible for transporting students to and from The Academy.

13. MSD has responsibility to maintain the following records:

a. Student attendance records, as per Chapter 11 State Board of Education Regulations, will be
maintained in writing through a daily physical check of each student and a follow-up contact
with the student’s guardian if he/she is absent.

b. Individual progress reports containing such information as scholastic achievement, discipline,
student health, etc., as per Article 14 of the School Code, will be written and maintained on
each student on a scheduled basis throughout the year.

TLC agrees to follow the MSD policies and procedures relating to the requirements in §7.a and §7.b in order for 
the District to meet the responsibilities therein. 

14. TLC assures MSD that it will comply with the provisions of Article XIII-A of the School Code. TLC has developed a
written policy regarding its role in compliance with Article 13-A.

a. TLC will report acts of violence, weapon’s possession, use or sale of controlled substances, alcohol or
tobacco to MSD pursuant to 24 P.S. Sec. 13-1303-A.

b. It is also understood that TLC has a policy on school violence and has arranged with local law
enforcement for services in incidents that involve an act of violence

15. TLC assures that The Academy will comply with academic standards and assessments under 22 Pa. Code
Chapter 4 and the statutory requirements of 24 P.S. 1902-E (3) and as adopted by the State Board of
Education and published in the Pennsylvania bulletin on January 16, 1999.

16. Both parties understand and agree that the special education services provisions required under Chapter 14 of
State Board of Education regulations of the Department of Education Standards will be strictly followed and that
the parties will comply with IDEA (20 USC Section 1400 et seq.), and all Federal and State laws and constitutional
provisions prohibiting discrimination on the basis of disability, race, creed, color, gender, national origin, religion
or ancestry and shall provide for enrollment and hiring in a nondiscriminatory manner. TLC will provide only those
special education services that can be delivered by staff directly employed within the program and will not be
responsible for services beyond this scope. TLC agrees to deliver those services in accordance with each student’s
IEP or 504 plan and will attend, participate in, and provide input at any meetings related to the development,
modification, or evaluation of a student’s IEP or 504 plan upon MSD’s request.

17. MSD and TLC will cooperate in reviewing the placement of each student MSD places at TLC. That review will
occur no less often than one (1) time at the end of each semester in which the student is placed at TLC.

18. TLC agrees to indemnify and save MSD (and its directors, officers, employees and agents) harmless from any
liability, losses, damages, judgments, liens, expenses and costs, loss of subsidy or grants, sustained or
incurred in connection with any claims, suits, actions or proceedings made or brought against any such party
as a result of any negligent acts or omissions of TLC (or its directors, officers, employees and agents) in the
performance of its and their obligations under this Agreement. It is intended that this indemnity, defense
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and hold harmless provision be given its broadest possible meaning and that MSD’s board members, 
officials, employees, volunteers, agents, and insurers are expressly considered to be third party beneficiaries 
with respect to this paragraph. 

19. MSD’s liability under this Agreement, if any, shall be limited solely to those amounts and circumstances
expressly authorized by the Pennsylvania Political Subdivision Tort Claims Act, 42 Pa.C.S. §§ 8541-8542, and
any other applicable law.  Nothing in this Agreement shall be construed as a waiver, in whole or in part, of
any immunity from suit or liability to which MSD or its officers, directors, administrators, employees,
volunteers, agents, or insurers are entitled under the Political Subdivision Tort Claims Act, the laws of the
Commonwealth of Pennsylvania, the Constitution of the Commonwealth of Pennsylvania, or the
Constitution of the United States.  MSD does not, and cannot, agree to indemnify, defend, or hold any third
party harmless except to the extent expressly required by applicable law.

20. This Agreement may be terminated prior to the expiration of its term only under the following conditions:

(a) By mutual written consent of both parties; or

(b) In the event of a material breach of this Agreement or a material breach of a party’s duties and
obligations under this Agreement, which is not cured within thirty (30) days of written notice, the non- 
breaching party may terminate this Agreement immediately upon delivery of written notice. MSD may not
terminate this Agreement for any reason other than a material breach.

21. TLC agrees that this Agreement may not be assigned by TLC or MSD and that this Agreement shall be
binding upon and inure to the benefit of the successors and assigns of the parties.

22. Independent Contractor. In fulfilling its obligations under this Agreement, TLC shall be an independent
contractor for all purposes and not an agent of MSD. Neither TLC nor any employee, volunteer, contractor
or agent of TLC shall be considered an employee, volunteer, contractor or agent of MSD at any time, under
any circumstances, for any purpose.

23. Insurance. TLC agrees to carry, for the duration of this Agreement, if applicable, employers and public
liability and property damage insurance and adequate workers' compensation insurance coverage in
amounts acceptable to MSD. Policies shall include: Cyber liability insurance policy covering liabilities for
breach of contract, privacy and security liability, breach of applicable laws, privacy regulatory defense and
payment of civil fines, payment of credit card provider penalties, and breach response costs (including but
without limitation, notification costs, forensics, payment of ransom demands, credit protection services, call
center services, and identity theft protection services). Such policy shall have a minimum coverage level of
$1,000,000. All responsibility for payment of sums under any deductible or self-insured retention provisions
of the policy or policies remains with Vendor. General commercial liability insurance with minimum
coverage $1,000,000.00 per occurrence/$2,000,000 aggregate, including personal and advertising injury and
contractual liability. Umbrella liability insurance applying excess of the general liability with minimum
coverage of $1,000,000 per occurrence/aggregate. TLC shall maintain professional liability (errors and
omissions) insurance covering claims arising out of any actual or alleged negligent act, error, or omission of
TLC or any of its officers, employees, agents, contractors, subcontractors, volunteers, or any other person
for whom TLC is legally responsible, in the performance of educational, behavioral, clinical, counseling, or
other professional services under this Agreement, with minimum limits of not less than One Million Dollars
($1,000,000.00) per claim and Three Million Dollars ($3,000,000.00) in the aggregate. If such coverage is
written on a claims-made basis, TLC shall purchase and maintain an extended reporting period ("tail") of not
less than three (3) years following the termination or expiration of this Agreement, or in lieu thereof shall
maintain continuous claims-made coverage with a retroactive date no later than the Effective Date of this
Agreement. TLC shall maintain sexual abuse and molestation coverage, whether as a stand-alone policy or
by endorsement to its general liability or professional liability policy, covering claims for bodily injury,
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emotional or psychological injury, and reputational harm arising out of any actual, alleged, threatened, or 
attempted act of sexual abuse, sexual misconduct, sexual exploitation, sexual harassment, or molestation 
by any officer, employee, agent, contractor, subcontractor, volunteer, or other individual for whom TLC is 
responsible, occurring in connection with the services provided under this Agreement. Such coverage shall 
have minimum limits of not less than One Million Dollars ($1,000,000.00) per occurrence and Three Million 
Dollars ($3,000,000.00) in the aggregate, shall provide defense costs in addition to (and not within) the 
limits of liability, and shall not exclude coverage for the entity itself based on alleged negligent hiring, 
retention, training, or supervision. If such coverage is written on a claims-made basis, TLC shall purchase 
and maintain an extended reporting period of not less than three (3) years following the termination or 
expiration of this Agreement. MSD shall be named as an additional insured under this coverage to the 
fullest extent permitted by the policy form, on a primary and non-contributory basis with respect to MSD's 
own policies. 

 
All insurance policies shall be with companies authorized to do business in the Commonwealth of 
Pennsylvania. Upon request of MSD, TLC shall furnish certificates of coverage to MSD. No such insurance 
shall be changed or cancelled during the period of performance hereof without thirty (30) days' prior 
written notice and written consent of MSD. MSD shall be named as an additional insured on all such 
insurance coverages to be provided. 

 
24. Qualifications. TLC and its employees are qualified to perform the services to be furnished under this 

Agreement and are permitted by law to perform such services. 
 

25. Solicitation of Agreement. TLC has not employed any person to solicit this Agreement and have not made 
and will not make any payment or any agreement for the payment of any commission, percentage, 
brokerage, contingent fee, or other compensation in connection with the procurement of the Agreement. 

 
26. Records. TLC and TLC provided staff will have access to certain student records and that “personally 

identifiable information” in those records is confidential and may not be disclosed without written consent 
of the parent or eligible student. TLC and TLC provided staff understand that “personally identifiable 
information” as defined by the Family Education Rights and Private Act, 20 U.S.C. § 1232g, 34 C.F.R. Part 99 
(“FERPA”), includes, without limitation, any information about a student maintained by MSD, including any 
information that can be used to identify a student, such as student’s name, the name of the student’s parent 
or other family members, the address of the student or the student’s family, the student’s social security 
number, student number or biometric records, the student’s date or place of birth, the student’s mother’s 
maiden name, and any other personal information that, alone or in combination, is linked or linkable to a 
specific student that would allow a reasonable person in the school community who does not have personal 
knowledge of the relevant circumstances to identify the student with reasonable certainty. 

TLC and its agents and employees agree to comply with FERPA. Without limiting the foregoing, TLC, its 
agents and employees, agree to use the data and documents obtained, collected and created in the course 
of performing services under this Agreement or the personally identifiable information contained therein 
for no purpose other than to perform services under this Agreement for the student whose personally 
identifiable information is at issue. TLC and its agents and employees further agree not to share data or 
documents received during the course of performing services under this Agreement with any other person 
or entity. TLC and its agents and employees agree to maintain all data and documents and copies thereof, 
including any modifications or additions to the data or documents from any source that contains personally 
identifiable information of students, obtained in the course of performing services under this Agreement in 
a secure computer environment and not copy, reproduce or transmit data and documents obtained except 
as necessary to perform services under this Agreement. The ability to access or maintain data and 
documents shall not under any circumstances transfer from TLC and its agents and employees to any other 
institution or entity. TLC and its agents and employees agree not to disclose any data or documents 
obtained during the course of performing services under this Agreement in a manner that could identify an 
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individual student to any other entity, and will not provide any data to any party ineligible to receive data 
protected by FERPA or prohibited from receiving data from any entity by virtue of a finding under Section 
99.31(a)(6)(iii) of Title 34, Code of Federal Regulations. 

 
TLC and TLC provided staff agree to comply with FERPA. Without limiting the foregoing, TLC and TLC 
provided staff, agree to use the data and documents obtained, collected and created in the course of 
performing services under this Agreement or the personally identifiable information contained 
therein for no purpose other than to perform services under this Agreement for the student whose 
personally identifiable information is at issue. TLC and TLC provided staff further agree not to share 
data or documents received during the course of performing services under this Agreement with any 
other person or entity. 
 
TLC and TLC provided staff agree to maintain all data and documents and copies thereof, including any 
modifications or additions to the data or documents from any source that contains personally identifiable 
information of students, obtained in the course of performing services under this Agreement in a secure 
computer environment and not copy, reproduce or transmit data and documents obtained except as 
necessary to perform services under this Agreement. The ability to access or maintain data and documents 
shall not under any circumstances transfer from TLC and TLC provided staff to any other institution or entity. 
TLC and TLC provided staff agree not to disclose any data or documents obtained during the course of 
performing services under this Agreement in a manner that could identify an individual student to any other 
entity, and will not provide any data to any party ineligible to receive data protected by FERPA or prohibited 
from receiving data from any entity by virtue of a finding under Section 99.31(a)(6)(iii) of Title 34, Code of 
Federal Regulations. 

 
TLC and TLC provided staff agree to preserve the confidentiality of any and all student records that they 
view or have access to during the course of performing services under this Agreement into perpetuity. TLC 
and TLC provided staff will refrain from including personally identifiable information in any form of 
communication with anyone outside of MSD, whether via email, instant messaging, fax, written 
correspondence or oral conversation. When conversing with MSD employees or administrators about any 
students, staff, or schools during my analysis, TLC and TLC provided staff will take all precautions to protect 
the confidentiality of all personally identifiable information. TLC and TLC provided staff also agree to refrain 
from including any personally identifiable information obtained in any written report, with the exception of 
personally identifiable information related to a named-student plaintiff. 

 
TLC and TLC provided staff further agree to destroy all data obtained when it is no longer needed for the 
purpose for which it was obtained and will not maintain data beyond the time period reasonably needed to 
perform services under this Agreement. All data and documents no longer needed shall be returned to MSD 
or destroyed in compliance with 34 CFR Section 99.35(b)(2). 

 
All records created or maintained by TLC in the performance of this Agreement are subject to review by 
MSD at the request of MSD’s Superintendent or assigned designee. 

 
27. TLC certifies to MSD that every TLC agent or employee that will perform services for MSD under this 

Agreement has current Pennsylvania state and federal criminal history reports. Upon request from MSD, TLC 
will provide the original criminal history reports to MSD and MSD may retain a copy of the reports pursuant 
to the Pennsylvania School Code, 24 P.S. §1-111. Such criminal history reports shall be dated no earlier than 
one year prior to the date upon which they are presented to MSD. 

 
28. TLC certifies to MSD that every TLC agent or employee that will perform services for MSD under this 

Agreement has a current official child abuse clearance from the Pennsylvania Department of Public Welfare 
pursuant to the Child Protective Services Act, 23 Pa. C.S. §6355. Upon request from MSD, TLC will provide 
the original clearances to MSD and MSD may retain a copy of the clearances pursuant to the Pennsylvania 



“Transforming lives and communities – one moment, one choice, one connection at a time.” 
Page | 7 

School Code, 24 P.S. §1-111. Such clearances shall be dated no earlier than one year prior to the date upon 
which they are presented to MSD. 

29. As a provider of contracted services, TLC shall notify the Superintendent any time that any of its agents or
employees who are performing work on behalf of MSD are either arrested or charged with a criminal
offense. Such notice shall be provided in writing on form PDE-6004 and within seventy-two (72) hours of
the arrest or conviction.

30. This Agreement may not be modified, altered, or changed except upon express, written consent of both
parties, wherein specific reference is made to this Agreement.

31. Force Majeure. Neither party shall be liable for any delay or failure to perform its obligations under this
Agreement (other than the obligation to pay amounts due for services actually rendered, and other than
TLC's obligations relating to confidentiality, FERPA, mandated reporting, insurance, indemnification, and
required clearances) to the extent such delay or failure is caused by an event beyond the party's reasonable
control, including acts of God, natural disasters, fire, flood, severe weather, war, terrorism, civil unrest,
epidemics or pandemics, governmental orders or mandated school closures, strikes (other than involving
the affected party's own employees), and failures of utilities or communications networks not caused by
the affected party. Lack of funds, financial inability to perform, the affected party's own negligence or
breach, and any cause that was reasonably foreseeable as of the Effective Date shall not constitute a force
majeure event. The affected party shall give written notice to the other party within five (5) business days
after becoming aware of the event, shall use commercially reasonable efforts to mitigate and resume
performance, and shall not be entitled to additional compensation on account of the event. MSD shall not
be obligated to pay TLC for any services not actually rendered during the period of suspension. If the event
continues for more than thirty (30) consecutive days, MSD may terminate this Agreement, in whole or in
part, upon written notice, without further liability other than payment for services actually rendered
through the effective date of termination.

32. While on any property owned, leased, or controlled by MSD, and at all times while interacting with MSD
students, employees, or invitees in connection with the services provided under this Agreement, TLC and
all officers, employees, agents, contractors, subcontractors, volunteers, and other individuals provided or
supervised by TLC (collectively, "TLC Personnel") shall observe and comply with (i) all policies of the MSD
Board of School Directors, as the same may be adopted or amended from time to time, (ii) all
administrative regulations, procedures, and protocols of MSD, and (iii) all applicable federal, state, and
local laws, including the Pennsylvania Public School Code, FERPA, Title IX, the Pennsylvania Child Protective
Services Law, and the background-check and mandated-reporter requirements thereunder. TLC shall be
solely responsible for informing and training TLC Personnel regarding these obligations. MSD may, in its
sole discretion and upon written notice (which may be by electronic mail), direct the immediate removal of
any TLC Personnel from MSD property and from the provision of services under this Agreement, and TLC
shall comply with such directive immediately. TLC shall provide qualified replacement personnel at no
additional cost within twenty-four (24) hours of such notice. Failure of TLC Personnel to comply with this
Section, or failure of TLC to comply with a removal directive, shall constitute a material breach of this
Agreement.
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IN WITNESS WHEREOF, TLC and MSD have executed this Agreement as of the date first above written. 

THE LINCOLN CENTER MUHLENBERG SCHOOL DISTRICT 

Name: Name: 

Title: Title: 

Signature: Signature: 

Date: Date: 

GT Freeman

President & CEO

May 21, 2026

































​MUHLENBERG SCHOOL DISTRICT​
​Committee of the Whole Meeting Minutes​

​June 17, 2026​
​Lecture Hall, Muhlenberg High School​

​www.muhlsdk12.org​

​Call to Order​

​The​ ​Committee​ ​of​ ​the​ ​Whole​ ​Meeting​ ​of​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​
​District​ ​was​ ​called​ ​to​ ​order​ ​on​​Wednesday,​​June​​17,​​2026​​at​​6:31​​PM​​by​​Board​​President,​​Mrs.​
​Cindy L. Mengle.​

​Members Present​

​President – Mrs. Cindy L. Mengle​
​Vice President – Mrs. Kristyna Eagle​
​Treasurer - Mr. Ronald J. Haas, Sr.​
​Secretary – Mr. Enrique Castro, Jr.​
​Assistant Secretary – Ms. Susan Roeckle​
​Member – Mr. S. Wayne Hardy (via phone)​
​Member – Mr. Robert Mengle​
​Solicitor – Mr. Brian J. Boland, Esq.​
​Recording Secretary – Mrs. Tara L. Flowers​

​Members Absent​

​Member – Mr. Garrett Hyneman​
​Member – Mr. Andrew L. Eaton, Sr.​

​Administration Present​

​Superintendent - Dr. Alan S. Futrick​
​Assistant Superintendent - Dr. Gangi E. Cucciuffo, Ed.D​
​Business Manager - Mr. Shane M. Mathias, CPA​
​Director of Physical Plant – Mr. Ken Patterson​
​Director of Special Education - Dr. Nicole Huntbach​
​Supervisor of Special Education - Ms. Jaclyn Bellanca​
​Supervisor of Special Education - Ms. Lori Morris​
​Supervisor of Related Services - Mr. Byron Grosselfinger​
​Licensed Behavior Specialist - Ms. Courtney Knittle​
​Director of Curriculum & Instruction K-6 - Dr. Cathy Shappell​
​Director of Curriculum & Instruction 7-12 - Mr. Kyle Crater​
​Director of Pupil Services - Mr. Michael J. Mish​
​Accountant - Mr. Kevin Vanino​
​Supervisor of Alternative Education & Transportation - Mr. Steve Baylor​
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​Athletic Director - Dr. Timothy Moyer​
​High School Principal - Mr. Haniff Skeete​
​High School Assistant Principal - Ms. Nicole McGowan​
​Junior High Assistant Principal - Dr. Joseph Scoboria​
​Junior High Assistant Principal - Ms. Michele Weaver​
​C.E. Cole Intermediate Assistant Principal - Dr. Tara Nelson​
​Elementary Principal - Ms. Ginny Hornberger​
​Elementary Assistant Principal - Ms. Julie Kehr​
​Elementary Assistant Principal - Mr. Daniel Kramer​
​Social Worker- Ms. Emily Carmichael​
​Social Worker - Ms. Amanda  Foulds​
​Social Worker - Ms. Lilianna Cuesta​

​Visitors​

​Don Main​ ​Austin Harmes​ ​Linda Roebuck​ ​Manel Santiago        Nytza Santiago​
​Daniel Fair​ ​Robi Kramer​ ​Diane Benson​ ​Shane Clark​ ​William Snelling​
​Janet Hess​ ​Ching Lee​ ​William Merriweather  Denise​​Nowotarski   Dana Godfrey​

​Educational Presentations​

​A.​ ​Recognition of 2026 Retirees - Dr. Gangi E. Cucciuffo​

​Dr.​​Cucciuffo​​announced​​and​​congratulated​​each​​of​​the​​retirees​​and​​thanked​​them​​for​​their​
​dedication and service to the community and the Muhlenberg School District children.​

​Hearing​​of​​Visitors​​-​​Muhlenberg​​School​​District​​taxpayers​​and​​residents​​have​​an​​opportunity,​
​at​​this​​time,​​to​​comment​​on​​matters​​of​​concern,​​official​​action,​​or​​deliberation​​which​​are​​or​​may​
​be​ ​before​ ​the​ ​Muhlenberg​ ​School​ ​Board.  ​​This​ ​period​​of​​time​​is​​for​​comments​​only;​​it​​is​​not​​a​
​time to engage in a question and answer or debate with the board.​​  ​​Comments from the Board​
​are​ ​at​ ​the​ ​option​ ​of​ ​the​ ​Board. ​​ The​ ​Board​​retains​​the​​option​​to​​accept​​all​​public​​comments​​at​
​this time.  Presentations ​​will ​​be limited to two minutes​​per person.  In the event that the​
​Board​​determines​​that​​there​​is​​not​​sufficient​​time​​for​​residents​​or​​taxpayers​​of​​the​​School​​District​
​to comment, the Board may defer the comment period to the next regular meeting​​.​

​Janet Hess-resident​

​Attended​ ​the​ ​RMCTC’s​ ​fashion​ ​show,​ ​wonderful​ ​event,​ ​asking​ ​for​ ​more​ ​administration​
​presence​

​Committee Report​
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​A.​ ​Berks County Intermediate Unit – Mr. Andrew L. Eaton, Sr.​

​There is no report at this time.​

​B.​ ​Reading-Muhlenberg CTC – Mrs. Cindy L. Mengle​

​Their​ ​meeting​ ​was​ ​last​ ​week,​ ​they​ ​had​ ​their​ ​career​​camp​​at​​CTC​​for​​eight​​graders​​last​
​week.​ ​They​ ​had​ ​126​ ​students​ ​register​ ​for​ ​that;​ ​they​ ​kids​ ​made​ ​things​ ​and​ ​were​ ​really​
​enjoying​ ​themselves.​​Habitat​​for​​Humanity,​​the​​students​ ​made​​bird​​houses​​and​​raised​
​$1,500 with the bird house that they sold.​

​C.​ ​PSBA Liaison – Mrs. Kristyna Eagle​

​There is no report at this time.​

​D.​ ​Muhlenberg Community Library –  Ms. Susan M. Roeckle​

​Every​​meeting​​she​​is​​very​​impressed​​with​​what​​a​​wonderful​​resource​​it​​is​​for​​the​​school​
​district​ ​to​ ​have​ ​right​ ​here​ ​on​ ​campus​ ​with​ ​how​ ​involved​ ​they​ ​are​ ​with​ ​the​ ​students​
​encouraging​ ​them​ ​all​ ​to​ ​get​ ​library​ ​cards​ ​and​ ​summer​ ​reading​ ​programs​ ​and​ ​getting​
​them​ ​all​​signed​​up​​for​​that.​​It​​is​​a​​wonderful​​event,​​have​​the​​kids​​read​​all​​summer​​and​
​do​ ​all​ ​kinds​ ​of​ ​activities​ ​for​ ​them​ ​and​ ​is​ ​free.​​She​​is​​so​​impressed​​with​​this​​board​​and​
​how​ ​hard​ ​they​ ​work​ ​to​ ​keep​ ​the​ ​money​ ​in​ ​and​​get​​activities​​going​​to​​make​​this​​a​​real​
​top-notch library that it is.​

​E.​ ​School​​Safety​​and​​Security​​Committee​​-​​Mr.​​Enrique​​Castro,​​Jr.,​​Mr.​​S.​​Wayne​​Hardy​​and​
​Mr. Robert Mengle​

​Mr.​ ​Castro​ ​reported​ ​at​ ​their​ ​School​ ​Safety​ ​and​ ​Security​ ​Committee​ ​Meeting​ ​they​
​reviewed: Act 44 Annual Safety and Security Report​

​As​​required​​by​​Act​​44,​​the​​district​​completed​​its​​annual​​review​​of​​school​​safety​​security​
​and​​remains​​in​​compliance​​with​​all​​state​​requirements.​​Throughout​​the​​2025-226​​school​
​year,​ ​Muhlenberg​ ​School​ ​District​ ​continued​ ​to​ ​strengthen​ ​its​ ​safety​ ​program​ ​through​
​emergency​ ​preparedness​ ​planning,​ ​threat​ ​assessment​ ​teams,​ ​School​ ​resource​ ​Officers,​
​staff​​training,​​student​​support​​services,​​security​​upgrades,​​and​​strong​​partnerships​​with​
​local​ ​first​ ​responders.​ ​Key​ ​improvements​ ​included​ ​enhanced​ ​surveillance​ ​systems,​
​updated​ ​emergency​ ​response​ ​procedures,​ ​expanded​ ​mental​ ​health​ ​supports,​ ​and​
​ongoing​​safety​​training​​for​​staff.​​Looking​​ahead,​​the​​district​​plans​​to​​continue​​upgrading​
​security​ ​infrastructure,​ ​maintain​ ​its​ ​SRO​ ​program,​ ​and​ ​implement​ ​weapon​ ​detection​
​systems at the secondary level and athletic events. Overall, the district’s safety and​
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​security​​program​​remains​​strong​​and​​focused​​on​​providing​​a​​safe​​learning​​environment​
​for all students and staff.​

​Questions/Comments/Concerns​

​Mr.​​Mengle​​spoke​​about​​he​​and​​other​​board​​members​​being​​given​​an​​anonymous​​letter​​about​​an​
​incident​ ​that​ ​occurred​ ​in​​one​​school.​​He​​talked​​about​​the​​people​​or​​person​​that​​wrote​​this,​​there​
​are​​a​​lot​​of​​falsehoods​​for​​him.​​He​​wanted​​to​​address​​Mr​​Mish,​​Mr.​​Cucciuffo,​​and​​Dr.​​Frutrick;​
​there​ ​are​ ​people​ ​that​ ​they​ ​put​ ​trust​ ​into​ ​to​ ​make​ ​sure​ ​that​ ​security​ ​is​ ​held​ ​to​ ​the​ ​highest​
​standards;​ ​these​ ​falsehoods​ ​only​ ​resonate​ ​with​ ​the​ ​public​ ​if​ ​they​ ​are​ ​out​ ​there​ ​and​ ​they​ ​are​
​disseminated.​​He​​advised​​it​​is​​totally​​untrue​​and​​advised​​this​​person​​wrote​​in​​the​​letter​​about​​due​
​process​​and​​advised​​the​​district​​has​​due​​process​​and​​this​​is​​what​​the​​country​​was​​founded​​on,​​due​
​process.​​He​​spoke​​about​​it​​as​​he​​read​​through​​it,​​he​​takes​​pride​​in​​that.​​Mr.​​Mengle​​spoke​​about​
​how​ ​unbelievable​ ​it​ ​is​ ​that​ ​someone​ ​can​ ​write​ ​something,​ ​but​ ​again​ ​as​ ​a​​resident​​he​​can​​allow​
​them​ ​to​ ​do​ ​this​​as​​one​​of​​their​​freedoms,​​but​​to​​print​​falsehoods​​and​​give​​it​​out​​there.​​He​​talked​
​about​ ​these​ ​people​ ​say​ ​that​ ​the​ ​district​ ​did​ ​not​ ​do​ ​anything​ ​and​ ​allowed​ ​them​ ​to​​come​​back​​to​
​school,​​but​​if​​they​​read​​their​​handout,​​the​​students​​handouts​​that​​are​​produced​​by​​this​​school​​and​
​principals​ ​that​​do​​a​​great​​job,​​he​​wanted​​to​​thank​​them​​as​​this​​does​​not​​reflect​​anything​​on​​Mr.​
​Mish​ ​or​​any​​administration;​​everyone​​does​​a​​heck​​of​​a​​job.​​Mr.​​Mengle​​could​​not​​believe​​people​
​would​​write​​something​​like​​this​​and​​then​​not​​sign​​it;​​if​​they​​are​​going​​to​​come​​see​​him.​​He​​spoke​
​about​ ​there​ ​being​ ​policies​ ​stating​ ​if​​you​​fight​​students​​are​​out,​​but​​the​​district​​has​​due​​process.​
​Mr.​​Mengle​​talked​​about​​how​​the​​district​​cannot​​violate​​the​​law​​and​​the​​attorney​​will​​agree.​​Mr.​
​Mengle​ ​talked​ ​about​ ​the​ ​letter​ ​given​ ​to​ ​him​ ​from​ ​an​ ​envelope​ ​from​ ​the​​school,​​in​​inter-district​
​mail.​ ​Mr.​ ​Mengle​ ​spoke​ ​to​ ​the​ ​principals​ ​and​ ​the​ ​teachers​ ​that​ ​the​ ​board​ ​has​ ​their​ ​backs;​ ​the​
​district​​will​​go​​to​​the​​full​​extent​​of​​the​​law​​and​​get​​the​​students​​out​​of​​the​​classroom​​and​​they​​are​
​here​​to​​support​​them.​​He​​discussed​​the​​garbage​​like​​this​​taints​​everything​​that​​they​​do​​and​​they​
​do​​a​​good​​job.​​Mr​​Mengle​​reiterated​​to​​the​​principals,​​the​​teacher​​and​​the​​administrative​​staff​​that​
​they​​do​​a​​hell​​of​​a​​good​​job.​​He​​talked​​about​​understanding​​them​​and​​he​​does​​not​​listen​​to​​what​​is​
​in the letter written but he wanted to address it in public that the board has their back.​

​F.​ ​Capital Projects Committee - Mr. Andrew Eaton, Sr., Mr. Ronald J. Haas, Sr., and Ms.​
​Susan M. Roeckle​

​Dr.​ ​Futrick​ ​reported​ ​they​ ​had​ ​continued​ ​conversations​ ​on​ ​the​ ​project​ ​at​ ​the​ ​middle​
​school,​​some​​of​​the​​summer​​projects​​and​​he​​asked​​Mr.​​Harmes​​to​​update​​on​​the​​middle​
​school​ ​and​ ​in​ ​speaking​ ​in​ ​length​ ​about​ ​the​ ​roadways​ ​and​ ​parking​ ​lots.​ ​Mr.​ ​Harmes​
​reported​ ​the​ ​roadways​ ​and​ ​parking​ ​lots,​ ​the​ ​main​ ​road​ ​running​ ​through​​the​​center​​of​
​the​ ​campus​ ​is​ ​tracking​ ​for​ ​June​ ​29th.​ ​He​ ​advised​ ​the​ ​little​ ​parking​ ​lot​ ​behind​ ​the​
​parking​ ​garage​ ​is​ ​going​​to​​be​​paved​​up​​June​​29th;​​they​​are​​working​​on​​the​​parking​​lot​
​behind​​MEC​​and​​then​​additionally​​the​​parking​​lot​​behind​​that​​working​​on​​the​​bus.​​The​
​high school natatorium is still tracking through the 23rd, essentially on schedule there.​
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​He​​advised​​the​​5-6​​building​​is​​really​​coming​​along;​​finishing​​the​​flooring,​​the​​residence​
​flooring​ ​and​ ​the​ ​bathrooms​ ​this​ ​work​ ​going​ ​on​ ​there;​ ​it's​ ​really​ ​starting​ ​to​ ​look​​like​​a​
​school. It was confirmed that there will be power in the school soon.​

​G.​ ​Education Programs - Dr. Gangi E. Cucciuffo​

​There is no report at this time.​

​Board Business​

​Personnel/Human Resources​

​1.​ ​Administrative Appointments​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following administrative appointments:​

​a.​ ​Ms.​​Ashley​​Care,​​Director​​of​​Athletics​​(T.​​Moyer),​​Muhlenberg​​High​​School,​ ​effective​
​July 1, 2026, at a salary of $105,900.​

​b.​ ​Mr.​ ​Aaron​ ​Kopetsky,​ ​Principal​ ​(J.​ ​Heilman),​ ​C.E.​ ​Cole​ ​Intermediate,​ ​effective​ ​July​​1,​
​2026, at a salary of $130,000.​

​c.​ ​Mr.​​Jacob​​Conrad,​​Assistant​​Principal​​(A.​​Kopetsky)​​,​​C.E.​​Cole​​Intermediate,​​effective​
​July 1, 2026, at a salary of $100,000.​

​d.​ ​Ms.​ ​Dana​ ​Godfrey,​ ​Assistant​ ​Principal​​(J.​​Scoboria),​​Muhlenberg​​Junior​​High​​School,​
​effective July 1, 2026, at a salary of $100,000.​

​e.​ ​Ms.​ ​Crystal​ ​Jordan,​ ​Assistant​ ​Principal​ ​(J.​ ​Kehr),​ ​Muhlenberg​ ​Elementary​ ​Center,​
​effective July 1,2026, at a salary of $100,000.​

​f.​ ​Ms.​ ​Denise​ ​Nowotarski,​ ​Director​ ​of​ ​Business​ ​Services​ ​(S.​ ​Maples),​ ​effective​ ​July​ ​1,​
​2027, at a salary of $130,000.​

​2.​ ​Professional Appointments​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​accept​ ​the​
​following professional appointments:​

​a.​ ​Ms.​​Jocelyn​​Seidt,​​Elementary​​Teacher​​(X.​​Toledo),​​C.E.​​Cole​​Intermediate,​​effective​​the​
​first​ ​contractual​ ​day​ ​of​ ​the​ ​2026-2027​ ​school​ ​year,​ ​at​ ​a​ ​salary​ ​of​ ​$59,988​ ​(B,​ ​14​ ​Steps​
​from the Top).​

​b.​ ​Ms.​​Jacyln​​Barbera,​​Elementary​​Teacher​​(D.​​Fair),​​C.E.​​Cole​​Intermediate,​​effective​​the​
​first​ ​contractual​ ​day​ ​of​ ​the​ ​2026-2027​ ​school​ ​year,​ ​at​ ​a​ ​salary​ ​of​ ​$58,479​ ​(B,​ ​15​ ​Steps​
​from the Top).​
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​c.​ ​Ms.​ ​Sarah​ ​Pacharis,​ ​Elementary​ ​Teacher​​(J.​​Conrad),​​Muhlenberg​​Elementary​​Center,​
​effective​​the​​first​​contractual​​day​​of​​the​​2026-2027​​school​​year,​​at​​a​​salary​​of​​$58,479​​(B,​
​15 Steps from the Top).​

​d.​ ​Mr.​ ​Kyle​ ​Jurgensen,​ ​Special​​Education​​Teacher​​(J.​​Hausman),​​C.E.​​Cole​​Intermediate,​
​effective​ ​the​ ​first​ ​contractual​ ​day​ ​of​ ​the​ ​2026-2027​ ​school​ ​year,​ ​at​ ​a​ ​salary​​of​​$64,616​
​(B+24,​​15​​Steps​​from​​the​​Top),​​given​​3.5​​years​​to​​attain​​and​​secure​​PDE​​Certification​​in​
​Special Education.​

​3.​ ​Classified Appointments​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following classified appointments:​

​a.​ ​Ms.​ ​Heather​ ​Alamed,​ ​Special​ ​Education​ ​Paraprofessional​ ​(O.​ ​Gehris),​ ​Muhlenberg​
​Elementary Center, effective May 18, 2026, at pay rate of $21.46 per hour.​

​b.​ ​Ms.​ ​Mia​ ​Pittman,​ ​Special​ ​Education​ ​Paraprofessional​ ​(D.​ ​Montalvo),​ ​Muhlenberg​
​Elementary Center, effective August 19, 2026, at pay rate of $22.46 per hour.​

​4.​ ​Acceptance of Resignations​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​accept​ ​the​
​following resignations:​

​a.​ ​Ms.​ ​Courtney​ ​Mitchell,​ ​Speech​ ​&​ ​Language​ ​Pathologist,​ ​Muhlenberg​ ​Elementary​
​Center, effective June 5, 2026.​

​b.​ ​Ms. Sabrina Maples, Assistant Business Manager, effective May 29, 2026.​
​c.​ ​Ms.​ ​Lori​ ​Steiner,​ ​Class​ ​A​ ​Secretary,​ ​Muhlenberg​ ​High​ ​School,​ ​resignation​ ​for​ ​the​

​purpose of retirement, effective July 10, 2026.​
​d.​ ​Ms. Naomi Skeete, Clerical Assistant, Blue Center, effective June 11, 2026.​
​e.​ ​Mr.​ ​Domenic​ ​Velazquez,​ ​Outside​ ​Custodian,​ ​Administration​ ​Building,​ ​effective​ ​June​

​19, 2026.​
​f.​ ​Ms.​​Gisselle​​Valencia-Diaz,​​Cafeteria​​Worker,​​C.E.​​Cole​​Intermediate,​​effective​​June​​5,​

​2026.​
​g.​ ​Ms.​​Teresa​​Pietrusewicz,​​Health​​Services​​Technician,​​Muhlenberg​​Junior​​High​​School,​

​resignation for the purpose of retirement, effective June 5, 2026.​

​5.​ ​Co-Curricular Appointments​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following co-curricular appointments:​
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​a.​ ​Mr.​​Bryant​​Herndon,​​MHS​​Girls​​Basketball​​Assistant​​Coach,​​effective​​May​​26,​​2026,​​at​
​a salary of $4,350 (year 2).​

​b.​ ​Mr.​ ​William​ ​Merriweather,​ ​MHS​ ​Girls​ ​Basketball​ ​Co-Assistant​ ​Coach,​ ​effective​ ​May​
​26, 2026, at a salary of $2,175 (year 2).​

​c.​ ​Ms.​ ​Kaela​ ​Stankiewicz,​ ​MHS​ ​Girls​ ​Basketball​ ​Co-Assistant​ ​Coach,​ ​effective​ ​May​ ​26,​
​2026, at a salary of $2,175 (year 2).​

​d.​ ​Ms.​​Katelyn​​Dieffenbach,​​Unified​​Sports​​Co-Head​​Bocce​​Coach,​​effective​​March​​1​​2026,​
​at a salary of $1,000.​

​e.​ ​Mr.​ ​Anthony​ ​Calvaresi,​ ​Jr.,​ ​Unified​ ​Sports​ ​Co-Head​ ​Bocce​ ​Coach,​ ​effective​ ​March​ ​1,​
​2026, salary of $1,000 funded by Unified Sports.​

​f.​ ​Ms.​ ​Katelyn​ ​Dieffenbach,​ ​Unified​ ​Sports​ ​Co-Head​ ​Track​ ​and​ ​Field​ ​Coach,​ ​effective​
​March 1, 2026, at a salary of $1,500.​

​g.​ ​Ms.​ ​Cameron​ ​Gring,​ ​Unified​​Sports​​Co-Head​​Track​​and​​Field​​Coach,​​effective​​March​
​1, 2026, salary of $1,500 funded by Unified Sports.​

​6.​ ​Completion of Probation​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​completion of probation for the following classified employee:​

​a.​ ​Ms.​​Rachel​​Kline,​​Cafeteria​​Assistant,​​completion​​of​​forty-five​​(45)​​day​​probation​​as​​of​
​May 20, 2026 and recommended for permanent employment as of May 21, 2026.​

​7.​ ​Request for Leave of Absence/FMLA Leave​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​request for a Leave of Absence/FMLA leave for the following employees:​

​a.​ ​Employee​ ​No.​ ​3422,​ ​Special​ ​Education​ ​Teacher,​ ​FMLA/Leave​ ​of​ ​Absence,​ ​effective​
​May 11, 2026 through on or about June 22, 2026.​

​b.​ ​Employee​​No.​​2834,​​Teacher,​​extended​​FMLA​​Leave,​​effective​​the​​first​​contractual​​day​
​of the 2026-2027 school year through on or about January 4, 2027.​

​8.​ ​Summer Hours for Staff​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following employees for summer hours as presented.​

​9.​ ​2026 Extended School Year Assignments​
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​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following assignments for the 2026 Extended School Year Program, as presented:​

​Teachers​

​Ms. Megan Migliore​ ​Mr. Jessica Mulutzie​

​Ms. Francine Silvoy​ ​Mr. Anthony Calvaresi​

​Ms. Meghan Goetz​ ​Ms. Emily Rudderow​

​Ms. Tamara Torres​ ​Ms. Katelyn Dieffenbach​

​Mr. Shane Silas​ ​Mr. Brian Hendricks​

​Ms. Amanda Kemmerer​ ​Mr. Ms. Stefanie Cerroni​

​Paraprofessionals​

​Ms. Rosemarie Sysenh​ ​Ms. Ramona Corcino​

​Ms. Alexandria Garcia-Martinez​ ​Ms. Krystina Missimer​

​Ms. Aliyah Buzydlowski​ ​Ms. Jennifer Eberhart​

​Ms. Carina Arana-Morales​ ​Ms. Susan Garl​

​Ms. Cindy Wanamaker​ ​Ms. Shana Kelly​

​Ms. Jessica Martin​ ​Ms. Elitz Leon​

​Speech Language Pathologists:​

​Ms. Pamina Nieves​

​10.​ ​Professional and Classified Assignments for MSD unplugged 2026​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following​ ​professional​ ​and​ ​classified​ ​assignments​ ​for​ ​MSD​ ​Unplugged​ ​program,​ ​as​
​presented:​

​Teachers:​
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​Ms. Amy Chiarelli​ ​Ms. Kayla Lowe​

​Mr. Matthew Fry​ ​Mr. Jacob Stoudt​

​Ms. Sarah Kopetsky​ ​Ms. Daniel Solvino​

​Ms. Maria Avila​ ​Ms. Kylie Redcay​

​Mr. Christopher Evans​ ​Mr. Erika Yenser​

​Mr. Melissa Blickley​ ​Ms. Jennifer Pacharis​

​Mr. Robert Wolfe​ ​Ms. Janele Vadelund​

​Mr. Robert Brad​ ​Ms. Edith Rubert​

​Ms. Megan Grandinetti​

​Paraprofessionals:​
​Ms. Clavel Callenteno​

​Ms. Michelle Eaton​

​Mr. Austin Chapman​

​11.​ ​Pre-Educator Assignments for MSD Unplugged 2026​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following pre-educator assignments for the MSD Unplugged program, as presented:​

​Student Name​ ​College​

​Kyle Archie​ ​Kutztown University​

​Evan Blickley​ ​Penn State University​

​Athena Braun​ ​Kutztown University​

​Meghan Farrell​ ​West Chester University​

​Sofia Fiorvanti​ ​Kutztown University​

​Maria Gittens​ ​Lebanon Valley College​

​Neveah Hammond​ ​Kutztown University​
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​Ainsley McLain​ ​Penn State University​

​Hayley Moyer​ ​Kutztown University​

​Liliana Petersen​ ​Lebanon Valley College​

​Felicia Phillips​ ​Kutztown University​

​Blake Smith​ ​Penn State University​

​Eva Stettler​ ​Kutztown University​

​Bryn Williams​ ​Penn State University​

​Julia Yeager​ ​Kutztown University​

​Victoria Lapa​ ​Kutztown University​

​Alexandra Brodetsky​ ​Kutztown University​

​Evelyn Sanchez Morales​ ​Albright College​

​Amanda Hoover​ ​Albright College​

​Yana Colon​ ​West Chester University​

​Sarah Love​ ​Kutztown University​

​Alli Kauffman​ ​West Chester University​

​Ava Futrick​ ​Albright College​

​12.​ ​Cooperative Agreement in Football with Antietam School District​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​agreement​ ​between​ ​Antietam​ ​School​ ​District​ ​and​ ​Muhlenberg​ ​School​ ​District​ ​in​ ​the​
​sport of Football (Fall) as the host school as presente​​d.​

​Management​

​1.​ ​Adoption of Policies​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​adopt​ ​the​
​following district policies:​
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​a.​ ​Policy No. 805, Emergency Preparedness and Response​
​b.​ ​Policy No. 805.1, Relations with Law Enforcement Agencies​
​c.​ ​Policy No. 805.2, School Security Personnel​
​d.​ ​Policy No. 810, Transportation​
​e.​ ​Policy No. 827, Conflict of Interest​

​2.​ ​Superintendent’s Authorization to Employ for the 2026-2027 School Year​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​authorize​ ​the​
​Superintendent​ ​to​ ​employ​ ​qualified​ ​persons​ ​for​ ​open​ ​positions​ ​as​ ​budgeted​ ​for​ ​the​
​2026-2027​ ​school​ ​year,​ ​subject​ ​to​ ​Board​ ​ratification​ ​of​ ​employment​ ​at​ ​the​ ​Board’s​ ​next​
​public meeting.​

​3.​ ​2026-2027 Annual Membership to Pennsylvania School Boards Association, Inc.​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​annual​ ​membership​ ​to​ ​the​ ​Pennsylvania​​School​​Boards​​Association,​​Inc.​​in​​the​​amount​​of​
​$20,490.42 for 2026-2027 (July 1, 2026 to June 30, 2027).​

​4.​ ​Voting Delegates to the 2026 PSBA Delegate Assembly​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​appoint​
​___________and​ ​________​ ​as​ ​the​ ​District’s​ ​voting​ ​delegates​ ​to​ ​the​ ​2026​ ​PSBA​ ​Delegate​
​Assembly.​

​5.​ ​Approval of Berks County Safety & Security Consortium Services​
​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​shared​ ​Consortium​ ​consulting​ ​and​ ​technical​ ​services​ ​provided​ ​by​ ​the​ ​BCIU​ ​Safety​ ​&​
​Security​ ​Administrator​ ​for​ ​the​ ​2026-2027​ ​school​ ​year,​ ​at​ ​a​ ​cost​ ​of​ ​$6,500​ ​annually​ ​as​
​presented.​

​6.​ ​Approval of Memorandum of Understanding for MEA​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​Memorandum​ ​of​ ​Understanding​ ​between​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​and​ ​the​
​Muhlenberg Education Association as presented.​

​Physical Plant and Transportation​

​1.​ ​Roof Preventative Maintenance for MEC​
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​Resolved,​ ​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​​the​​roof​
​preventative​ ​maintenance​ ​of​ ​the​ ​Muhlenberg​ ​Elementary​ ​Center​ ​roof​ ​at​ ​a​ ​total​ ​cost​ ​of​
​$33,650 as presented (Capital Reserve Fund).​

​2.​ ​Natatorium Scoreboard​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​a​
​not-to-exceed​ ​budget​ ​of​ ​$1,950,000.00​ ​for​ ​project​ ​costs​ ​and​ ​the​ ​apparent​ ​low​ ​bid/pricing​
​obtained​ ​through​ ​the​ ​Gordian​ ​Purchase​ ​Program​ ​for​ ​the​ ​Renovations​ ​to​ ​the​​Muhlenberg​
​Junior​​High​​School​​Library​​and​​LGI,​​creating​​six​​instructional​​spaces;​​subject​​to​​review​​by​
​the District’s Solicitor.​

​3.​ ​Approval of Change Orders High School Renovation Project​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​purchasing​​of​​the​​scoreboard​​for​​the​​natatorium​​with​​Daktronics​​at​​a​​total​​cost​​of​​$110,374​
​as presented (Capital Projects Fund​​).​

​4.​ ​Approval of Change Order High School Addition and Renovations​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​change​ ​order​ ​for​​the​​Muhlenberg​​High​​School​​addition​​and​​renovations​​of​​the​​alternative​
​education​ ​wing​ ​and​ ​addition​ ​of​ ​an​ ​elementary​ ​toilet​ ​room​ ​at​ ​a​ ​cost​ ​of​ ​$83,326.04​ ​as​
​presented.​

​Budget and Finance​

​1.​ ​Approval of Financial Reports​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following​ ​financial​ ​reports​ ​and​ ​that​ ​they​ ​become​ ​part​ ​of​ ​the​ ​permanent​ ​record​ ​of​ ​the​
​meeting:​

​Fund​
​Treasurer’s​

​Report​
​Financial​

​Report​
​Bills Paid​

​Month​
​Investments​ ​Budget​

​Transfers​

​General​
​Apr 2026​ ​Apr 2026​

​May 2026​
​Ck#60690-60838​
​V#28577-28590​

​Apr 2026​
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​Cafeteria​
​Apr 2026​ ​Apr 2026​

​May 2026​
​Ck#8977-9015​
​V#3233-3238​

​Apr 2026​

​Capital​
​Reserve​

​(Fund 32)​
​May 2026​ ​May 2026​

​Capital​
​Reserve​

​(Fund 39)​
​May 2026​ ​May 2026​

​May 2026​
​Ck#25001-25013​

​Activity​
​Apr 2026​ ​Apr 2026​

​2.​ ​Award Bids for School Supplies for the 2026-2027 School Year​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​accept​​the​​award​
​of​ ​bids,​ ​from​ ​the​ ​Berks​ ​County​ ​Joint​ ​Purchasing​ ​Cooperative,​ ​for​ ​the​ ​following​ ​school​
​supplies for the 2026-2027 school year:​

​a.​ ​Art Supplies​ ​$32,428.84​

​b.​ ​Classroom and Office Supplies​ ​57,212.04​

​c.​ ​Copy Paper​ ​13,327.37​

​d.​ ​Custodial Supplies​ ​80,345.38​

​e.​ ​Physical Ed. Equipment and​
​Supplies​

​236.13​

​Total​ ​$183,549.76​
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​3.​ ​Award Bids for Food Supplies for the 2026-2027 School Year​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​accept​​the​​award​
​of​​bids,​​from​​the​​Cafeteria​​Food​​Cooperative​​(CAFCO),​​for​​the​​following​​food​​supplies​​for​
​the 2026-2027 school year:​

​a.​ ​Food Service Paper Products​ ​$52,527.02​

​b.​ ​Fresh Bread​ ​51,013.62​

​c.​ ​Grocery​ ​826,653.18​

​d.​ ​Milk and Dairy​ ​124,630.93​

​e.​ ​NOI Food Products​ ​261,831.84​

​Total​ ​$1,316,656.59​

​4.​ ​Reading-Muhlenberg Career & Technology Center Budget for the 2026-2027 School Year​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​Reading-Muhlenberg​​Career​​&​​Technology​​Center​​Budget​​for​​the​​2026-2027​​school​​year​​at​
​the​​district’s​​share​​of​​$3,088,714.19​​for​​operations,​​$154,823.58​​for​​debt​​service​​related​​to​​the​
​welding building, and $30,000 for capital improvements.​

​5.​ ​Approval of Amergis Educational Staffing Agreement​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​agreement​​with​​Amergis​​Educational​​Staffing​​for​​supplemental​​staffing​​of​​school​​nurses,​​as​
​needed for the 2026-2027 school year as presented.​

​6.​ ​Disposal of Surplus Property​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​authorize​ ​the​
​disposal​​of​​the​​following​​surplus​​property​​in​​accordance​​with​​district​​Policy​​706.1,​​Disposal​
​of Surplus Property as presented:​

​a.​ ​Textbooks/Resource Materials - These items are no longer needed, outdated, unused​
​and/or out of contract.​

​b.​ ​Choral Risers at MHS - These items are old and pose a safety issue if used.​
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​7.​ ​District Insurance Programs​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​district’s​ ​insurance​ ​programs​ ​for​​the​​2026-2027​​school​​year​​per​​the​​proposal​​submitted​​by​
​Acrisure:​

​Type​ ​7/1/2026– 6/30/2027​

​Property​ ​$139,887​

​General Liability & Crime​ ​70,630​

​Automobile​ ​10,025​

​Excess Liability​ ​6,971​

​School Board E & O​ ​-​

​Privacy and Network Liability​ ​22,673​

​Student Accident​ ​10,900​

​Boiler & Machinery​ ​4,678​

​Total Premium​ ​$265,764​

​8.​ ​2026-2027 Homestead and Farmstead Exclusion Resolution​

​Resolved,​​by​​the​​Board​​of​​School​​Directors​​of​​Muhlenberg​​School​​District,​​that​​homestead​
​and​​farmstead​​exclusion​​real​​estate​​tax​​assessment​​reductions​​are​​authorized​​for​​the​​school​
​year​ ​beginning​ ​July​ ​1,​ ​2026,​ ​under​ ​the​ ​provisions​ ​of​ ​the​ ​Homestead​ ​Property​ ​Exclusion​
​Program Act (part of Act 50 of 1998) and the Taxpayer Relief Act (Act 1 of 2006), as follows:​

​Aggregate​ ​amount​ ​available​ ​for​ ​homestead​ ​and​ ​farmstead​ ​real​ ​estate​ ​tax​ ​reduction​​.​ ​The​
​following​ ​amounts​ ​are​ ​available​​for​​homestead​​and​​farmstead​​real​​estate​​tax​​reduction​​for​​the​
​school year beginning July 1, 2026:​

​a.​ ​Gambling​​tax​​funds​​.​​The​​Pennsylvania​​Department​​of​​Education​​(PDE)​​has​​notified​​the​
​School​​District​​that​​PDE​​will​​pay​​to​​the​​School​​District​​during​​the​​school​​year​​pursuant​
​to​​Act​​1,​​53​​P.S.​​§​​6926.505(b),​​as​​a​​property​​tax​​reduction​​allocation​​funded​​by​​gambling​
​tax funds, the amount of $2,081,600.92.​
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​b.​ ​Philadelphia​​tax​​credit​​reimbursement​​funds​​.​​PDE​​has​​notified​​the​​School​​District​​that​
​PDE​ ​will​ ​pay​ ​to​ ​the​ ​School​ ​District​ ​during​ ​the​​school​​year​​pursuant​​to​​Act​​1,​​53​​P.S.​​§​
​6926.324(3),​ ​as​ ​reimbursement​ ​for​ ​Philadelphia​ ​tax​ ​credits​ ​claimed​ ​against​ ​the​ ​School​
​District​ ​earned​ ​income​ ​tax​ ​by​ ​School​ ​District​ ​resident​ ​taxpayers,​ ​the​ ​amount​ ​of​
​$11,314.80.​

​c.​ ​Property​ ​Tax​ ​Reduction​ ​Funds​​.​​Funds​​will​​be​​available​​during​​the​​school​​year​​for​​real​
​estate​​reduction​​as​​a​​result​​of​​undistributed​​funds​​from​​the​​property​​tax​​reduction​​funds​
​received​​in​​2025-2026.​​These​​funds​​will​​be​​added​​to​​the​​allocation​​for​​this​​school​​year​​in​
​the amount of $60.11.​

​d.​ ​Aggregate​ ​amount​ ​available​​.​ ​Adding​ ​these​ ​amounts,​ ​the​ ​aggregate​ ​amount​ ​available​
​during the school year for real estate tax reduction is $2,092,921.83.​

​Homestead/farmstead​ ​numbers​​.​ ​Pursuant​ ​to​ ​Act​ ​50,​ ​54​ ​Pa.​ ​C.S.​​§​​8584(i),​​and​​Act​​1,​​53​​P.S.​​§​
​6926.341(g)(3),​ ​the​ ​County​ ​has​ ​provided​ ​the​ ​School​ ​District​ ​with​ ​a​ ​certified​ ​report​ ​listing​
​approved homesteads and farmsteads as follows:​

​a.​ ​Homestead property number​​.​​The number of approved​​homesteads within the School​
​District is 5,063.​

​b.​ ​Farmstead property number​​.​​The number of approved​​farmsteads within the School​
​District is 2.​

​c.​ ​Homestead/farmstead combined number​​.​​Adding these​​numbers, the aggregate​
​number of approved homesteads and farmsteads is 5,065.​

​Real​ ​estate​ ​tax​ ​reduction​ ​calculation​​.​ ​The​ ​school​ ​board​ ​has​ ​decided​ ​that​ ​the​ ​homestead​
​exclusion​ ​amount​ ​and​​the​​farmstead​​exclusion​​amount​​shall​​be​​equal.​​Dividing​​the​​paragraph​
​1(d)​ ​aggregate​ ​amount​ ​available​ ​during​ ​the​ ​school​ ​year​ ​for​ ​real​ ​estate​ ​tax​ ​reduction​ ​of​
​$2,092,921.83​​by​​the​​paragraph​​2(c)​​aggregate​​number​​of​​approved​​homesteads​​and​​farmsteads​
​of​ ​5,065,​ ​before​ ​considering​ ​the​ ​assessed​ ​value​ ​of​ ​approved​ ​homesteads​ ​and​ ​approved​
​farmsteads​ ​having​ ​an​ ​assessed​ ​value​ ​below​ ​the​ ​preliminary​ ​calculation​ ​of​ ​the​ ​maximum​ ​real​
​estate​ ​assessed​ ​value​ ​reduction​ ​amount​ ​to​ ​be​ ​established​ ​as​ ​the​ ​homestead​ ​and​ ​farmstead​
​exclusion​​amount,​​the​​preliminary​​calculation​​of​​the​​maximum​​real​​estate​​tax​​reduction​​amount​
​applicable to each approved homestead and to each approved farmstead is $413.21.​

​Based​ ​on​ ​calculations​ ​provided​ ​by​ ​the​ ​School​ ​District​ ​Business​ ​Office​ ​from​ ​the​ ​best​ ​available​
​information​ ​and​ ​carefully​ ​evaluated​ ​by​ ​the​ ​School​ ​Board,​ ​considering​ ​the​ ​assessed​ ​value​ ​of​
​approved​ ​homesteads​ ​and​ ​approved​ ​farmsteads​ ​having​ ​an​ ​assessed​ ​value​ ​below​ ​the​
​preliminary​ ​calculation​ ​of​ ​the​ ​maximum​ ​real​ ​estate​ ​assessed​ ​value​ ​reduction​ ​amount​ ​to​ ​be​
​established​ ​as​ ​the​ ​homestead​ ​exclusion​ ​and​ ​the​ ​farmstead​ ​exclusion​ ​amount,​ ​an​ ​additional​
​aggregate​ ​amount​ ​of​ ​$2,674.79​ ​will​ ​be​ ​available​ ​during​ ​the​ ​school​ ​year​ ​for​ ​real​ ​estate​ ​tax​
​reduction​ ​applicable​ ​to​ ​approximately​ ​5,065​ ​homesteads​ ​and​ ​farmsteads,​ ​resulting​ ​in​ ​an​
​additional real estate tax reduction amount available for each homestead and farmstead of $.52.​
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​Adding​ ​this​ ​additional​ ​amount​ ​to​ ​the​ ​preliminary​ ​calculation​ ​of​ ​the​​maximum​​real​​estate​​tax​
​reduction​​amount​​of​​$413.21​​the​​final​​maximum​​real​​estate​​tax​​reduction​​amount​​applicable​​to​
​each approved homestead and to each approved farmstead is $413.73.​

​Homestead exclusion calculation​​.​​Dividing the paragraph​​3 maximum real estate tax reduction​
​amount of $413.72 by the School District real estate tax rate of 40.156 mills (.040156) the​
​maximum real estate assessed value reduction to be reflected on tax notices as a homestead​
​exclusion for each approved homestead is 10,303 and the maximum real estate assessed value​
​reduction to be reflected on tax notices as a farmstead exclusion for each approved farmstead is​
​10,303.​

​Homestead/farmstead​ ​exclusion​ ​authorization​​.​ ​The​ ​tax​ ​notice​ ​issued​ ​to​ ​the​ ​owner​ ​of​ ​each​
​approved​ ​homestead​ ​within​ ​the​ ​School​ ​District​ ​shall​ ​reflect​ ​a​ ​homestead​​exclusion​​real​​estate​
​assessed​​value​​reduction​​equal​​to​​the​​lesser​​of:​​(a)​​the​​County-established​​assessed​​value​​of​​the​
​homestead,​​or​​(b)​​the​​paragraph​​4​​maximum​​real​​estate​​assessed​​value​​reduction​​of​​10,303.​​The​
​tax​ ​notice​ ​issued​ ​to​ ​the​ ​owner​ ​of​ ​each​ ​approved​ ​farmstead​ ​within​ ​the​ ​School​ ​District​ ​shall​
​reflect​​an​​additional​​farmstead​​exclusion​​real​​estate​​assessed​​value​​reduction​​equal​​to​​the​​lesser​
​of:​​(a)​​the​​County-established​​assessed​​value​​of​​the​​farmstead,​​or​​(b)​​the​​paragraph​​4​​maximum​
​real​​estate​​assessed​​value​​reduction​​of​​10,303.​​The​​homestead​​exclusion​​and​​farmstead​​exclusion​
​real​​estate​​assessed​​value​​reduction​​will​​apply​​only​​to​​tax​​notices​​issued​​based​​on​​the​​initial​​tax​
​duplicate​​used​​in​​issuing​​initial​​real​​estate​​tax​​notices​​for​​the​​school​​year,​​which​​will​​be​​issued​
​on or promptly after July 1, and will not apply to interim real estate tax bills.​

​9.​ ​General Fund Transfer​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​transfer​ ​zero​
​percent​​(0%)​​of​​residual​​general​​fund​​balance,​​from​​fiscal​​year​​2025-2026,​​greater​​than​​eight​
​percent​​(8%)​​of​​the​​2026-2027​​budgeted​​expenditures​​to​​the​​Capital​​Reserve​​Fund​​and​​one​
​hundred​​percent​​(100%)​​to​​be​​transferred​​to​​Assigned​​Building​​Projects​​fund​​balance.​​The​
​Assigned​ ​Building​ ​Projects​ ​fund​ ​balance​ ​is​ ​for​ ​the​ ​anticipated​ ​costs​ ​of​ ​new​​construction,​
​including debt service.​

​10.​ ​Adoption of Final Budget for 2026-2027 School Year​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​adopt​ ​the​
​2026-2027​ ​Final​ ​Budget​ ​as​ ​presented​ ​by​ ​the​ ​Administration.​ ​The​ ​Final​ ​Balanced​ ​Budget​
​Expenditures​ ​total​ ​$96,136,956;​​Revenues​​total​​$96,136,956.​​The​​millage​​rate​​of​​40.156​​mils​
​depicts a 1.75 millage increase.​

​Said​​budget​​shall​​set​​forth​​a​​levy​​of​​the​​following​​tax​​structure:​​a​​tax​​of​​40.156​​($40.156​​per​
​$1,000.00)​​of​​assessed​​market​​value​​of​​real​​estate;​​and​​the​​district's​​share​​of​​a​​realty​​transfer​
​tax of 1%; a local services tax of $52.00 for Laureldale and a local services tax of $52.00 for​
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​Muhlenberg​ ​Township;​​a​​1%​​earned​​income​​tax;​​a​​mercantile​​tax​​consisting​​of​​one​​mil​​on​
​wholesale​​transactions;​​and​​a​​business​​privilege​​tax​​at​​the​​rate​​of​​one​​and​​one-half​​mils​​on​
​the gross volume of business, to provide the necessary revenue for same as presented.​

​Education​

​1.​ ​Admission​​of​​Fact,​​Waiver​​of​​Hearing,​​Acknowledgment​​of​​Compliance​​with​​Procedural​
​Safeguards and Consent to Expulsion​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​authorize​ ​the​
​Admission​ ​of​​Fact,​​Waiver​​of​​Hearing,​​Acknowledgement​​of​​Compliance​​with​​Procedural​
​Safeguards and Consent to Expulsion for the following students:​

​a.​ ​Student "I", Muhlenberg Junior High School​
​b.​ ​Student "J", Muhlenberg Junior High School​
​c.​ ​Student "K", Muhlenberg High School​
​d.​ ​Student "L", Muhlenberg Junior High School​

​2.​ ​Acceptance of Gifts, Grants, Donations​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​accept​ ​the​
​following donation in accordance with district Policy 702, Gifts, Grants, Donation:​

​a.​ ​Elizabethtown​​College​​(Science​​in​​Motion),​​donation​​of​​science​​instructional​​equipment​
​and​ ​supplies​ ​for​ ​Muhlenberg​ ​Junior​ ​High​ ​School​ ​to​ ​use​ ​for​ ​students​ ​of​ ​Muhlenberg​
​School District.​

​3.​ ​Devereux Pennsylvania Children's Services Linkage Agreement​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​Linkage​ ​Agreement​ ​between​ ​Devereux​ ​Pennsylvania​ ​Children's​ ​Services​ ​and​ ​the​
​Muhlenberg​​School​​District,​​effective​​July​​1,​​2026​​for​​a​​one​​(1)​​year​​period​​on​​an​​as​​needed​
​basis.​

​4.​ ​Berks​ ​County​ ​Intermediate​ ​Unit​ ​Special​ ​Education​ ​Agreement​ ​and​ ​Schedule​ ​“A”​
​Agreement​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​Special​ ​Education​ ​Agreement​ ​and​ ​Schedule​ ​“A”​ ​Agreement​ ​with​ ​the​ ​Berks​ ​County​
​Intermediate​ ​Unit​ ​to​ ​provide​ ​special​ ​education​ ​services​ ​for​ ​the​ ​2026-2027​ ​school​ ​year​ ​as​
​presented.​
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​5.​ ​Students to Complete the School Year as Non-Resident Student​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​request​ ​for​ ​the​ ​following​ ​students​ ​to​ ​complete​ ​the​ ​2025-2026​ ​school​ ​year​ ​as​​non-resident​
​students:​

​a.​ ​Student No. 38607, 5th Grade, C.E. Cole Intermediate​
​b.​ ​Student No. 37069, 7th Grade, Muhlenberg Junior High School​

​6.​ ​Washington & Jefferson College Affiliation Agreement​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​affiliation​​agreement​​between​​the​​Muhlenberg​​School​​District​​and​​Washington​​&​​Jefferson​
​College.​

​7.​ ​Memorandum of Understanding with CONCERN​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​Memorandum​ ​of​ ​Understanding​ ​agreement​ ​between​ ​CONCERN​ ​–​ ​Professional​ ​Services​
​for​ ​Children,​ ​Youth​ ​and​ ​Families​ ​and​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​to​ ​provide​ ​school​
​based​​outpatient​​therapy​​for​​students​​for​​the​​2026-2027​​school​​year​​on​​an​​as​​needed​​basis​​at​
​no cost to the district as presented.​

​8.​ ​Adoption​​of​​Revised​​Curricula,​​Textbooks​​and​​Instructional​​Materials​​for​​the​​2026-2027​
​School Year​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​adopt​​the​​revised​
​curricula,​ ​textbooks​ ​and​ ​instructional​ ​materials​ ​as​ ​recommended​ ​and​ ​presented​ ​for​ ​the​
​2026-2027​ ​school​ ​year​ ​as​ ​in​ ​accordance​ ​with​ ​the​ ​Pennsylvania​ ​School​ ​Code,​ ​Article​ ​VIII,​
​Section 803.​

​9.​ ​AFJROTC Educational Field Trip Request​

​Resolved, that the Board of Education of the Muhlenberg School District approve the​
​following educational field trip request:​

​a.​ ​Muhlenberg High School AFJROTC, travel to the Dover Air Force Base in Delaware on​
​July 23, 2026.​

​10.​ ​Conference Request​
​Resolved, that the Board of Education of the Muhlenberg​​School District approve the​
​following conference request:​
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​a.​ ​Mr. Ken Patterson, to attend the Steel Eagle Leadership Institute in Bedford Springs,​
​PA on July 9, 2026 to July 10, 2026 at a cost not to exceed $298.75 (funded through the​
​Physical Plant budget).​

​Minutes​

​Review​​minutes​​of​​the​​Committee​​of​​the​​Whole​​Meeting​​of​ ​May​​13,​​2026​​and​​the​​Regular​​Board​
​Meeting of May 13, 2026.​

​Old Business​

​Mrs.​ ​Eagle​ ​spoke​ ​about​ ​the​ ​co-op​ ​with​ ​Antietam​​how​​important​​that​​is​​in​​speaking​​about​​the​
​extracurriculars​​and​​how​​successful​​in​​certain​​types​​of​​things;​​they​​don't​​have​​the​​opportunities​
​there​​and​​this​​give​​the​​kids​​the​​opportunity​​to​​to​​get​​involved​​in​​something​​and​​she​​knows​​the​
​kids​​at​​Muhlenberg​​will​​welcome​​the​​kids​​will​​open​​arms​​to​​have​​a​​good​​year,​​she​​thanked​​the​
​district for this.​

​New Business​
​Mrs.​ ​Mengle​ ​wanted​ ​to​ ​thank​ ​Julia​ ​and​ ​Tiana​ ​for​ ​a​ ​wonderful​ ​job​ ​for​ ​graduation,​ ​it​ ​was​
​remarkable​ ​the​ ​work​ ​that​​they​​put​​in​​and​​the​​amazed​​with​​everyone​​that​​had​​helped​​to​​make​
​this such a nice event for the kids.​

​Mr.​ ​Castro​ ​wanted​​to​​thank​​Dr.​​Futrick​​and​​all​​of​​the​​staff​​for​​inviting​​the​​Board​​to​​the​​end​​of​
​the​​year​​luncheon,​​it​​was​​such​​a​​pleasure​​to​​see​​everyone,​​the​​public​​does​​not​​get​​to​​see​​that,​ ​so​
​when​ ​so​ ​busy​ ​dealing​ ​with​ ​students;​ ​they​ ​seem​ ​to​ ​work​ ​so​ ​amazingly​ ​well​ ​together.​​He​​also​
​gave​​kudos​​to​​the​​food​​services​​team,​​he​​really​​enjoyed​​his​​time​​being​​there​​and​​just​​wanted​​to​
​thank​ ​everyone.​ ​Mrs.​ ​Eagle​ ​spoke​ ​about​ ​when​ ​the​​Board​​is​​invited​​to​​things​​it​​is​​appreciated,​
​and​​when​​they​​are​​unable​​to​​come​​it​​is​​not​​because​​they​​do​​not​​want​​to​​be​​there,​​it​​is​​with​​her​
​working in education it is not ebay to get there.​

​Hearing of Visitors​

​Presentation​ ​is​ ​limited​ ​to​ ​approximately​ ​two​ ​minutes​ ​per​ ​person.​ ​Should​​any​​citizen​​require​
​more​ ​than​ ​the​ ​two​ ​minutes​ ​allocated,​ ​please​ ​contact​ ​the​ ​Superintendent​ ​prior​​to​​the​​meeting.​
​He​​will​​coordinate​​such​​requests​​for​​the​​Board.​ ​Citizens​​addressing​​the​​Board​​should​​be​​aware​
​that the meeting is being taped.​

​Mr. Dan Fair- resident​

​Graduation,​ ​excitement,​ ​enthusiasm,​ ​high​ ​energy,​ ​he​ ​only​ ​wished​ ​the​ ​acknowledgement​ ​of​
​service​ ​members​ ​and​ ​the​ ​band​ ​tribute​ ​to​ ​the​ ​five​ ​armed​ ​forces​ ​service​ ​would​ ​have​ ​not​ ​been​
​removed from program and is hoping this can be put back in​
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​Ching Lee-resident​

​Problem​​with​​wild​​bushes​​continuing​​on​​his​​property,​​requesting​​the​​school​​trim​​bushes​​at​​least​
​three times a year- mid-spring, mid-summer, mid-autumn​

​MSD/RMCTC Board Visitor of the Month​
​Schedule 2026-2027​

​September​ ​Mr. Enrique Castro, Jr.​

​October​ ​Mr. Robert Mengle​

​November​ ​Mrs. Kristyna Eagle​

​December​ ​Ms. Susan M. Roeckle​

​January​ ​Mrs. Cindy L. Mengle​

​February​ ​Mr. S. Wayne Hardy​

​March​ ​Mr. Garrett Hyneman​

​April​ ​Mr. Andrew L. Eaton, Sr.​

​May​ ​Mr. Ronald J. Haas, Sr.​

​Review of Board Meetings and Calendar of Events​

​June 8​ ​6:30 PM​ ​RMCTC Board Meeting​

​June 17​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​August 10​ ​6:30 PM​ ​RMCTC Board Meeting​

​August 12​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​September 9​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​September 21​ ​6:30 PM​ ​RMCTC Board Meeting​

​October 12​ ​6:30 PM​ ​RMCTC Board Meeting​
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​October 14​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​November 9​ ​6:30 PM​ ​RMCTC Board Meeting​

​November 11​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​December 2​ ​6:30 PM​ ​Annual Organization Meeting; COW Meeting; Regular Board Meeting​

​Adjourn Meeting​

​Moved​ ​by​​Mrs.​​Eagle​​and​​Ms.​​Roeckle​​that​​there​​being​​no​​further​​business​​to​​come​​before​​the​
​Board, the meeting be adjourned. Meeting adjourned at 7:11 PM.​
​Attest:​

​Enrique Castro Jr.​
​Secretary​
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​Call to Order​

​The​ ​Regular​ ​Board​ ​Meeting​ ​of​ ​the​ ​Board​ ​of​ ​Education​ ​of​​the​​Muhlenberg​​School​​District​​was​
​called​ ​to​ ​order​ ​on​ ​Wednesday,​ ​June​ ​17,​ ​2026​ ​at​ ​7:11​ ​PM​ ​by​ ​Board​ ​President,​ ​Mrs.​ ​Cindy​ ​L.​
​Mengle.​

​Members Present​

​President – Mrs. Cindy L. Mengle​
​Vice President – Mrs. Kristyna Eagle​
​Treasurer - Mr. Ronald J. Haas, Sr.​
​Secretary – Mr. Enrique Castro, Jr.​
​Assistant Secretary – Ms. Susan Roeckle​
​Member – Mr. S. Wayne Hardy (via phone)​
​Member – Mr. Robert Mengle​
​Solicitor – Mr. Brian J. Boland, Esq.​
​Recording Secretary – Mrs. Tara L. Flowers​

​Members Absent​

​Member – Mr. Garrett Hyneman​
​Member – Mr. Andrew L. Eaton, Sr.​

​Administration Present​

​Superintendent - Dr. Alan S. Futrick​
​Assistant Superintendent - Dr. Gangi E. Cucciuffo, Ed.D​
​Business Manager - Mr. Shane M. Mathias, CPA​
​Director of Physical Plant – Mr. Ken Patterson​
​Director of Special Education - Dr. Nicole Huntbach​
​Supervisor of Special Education - Ms. Jaclyn Bellanca​
​Supervisor of Special Education - Ms. Lori Morris​
​Supervisor of Related Services - Mr. Byron Grosselfinger​
​Licensed Behavior Specialist - Ms. Courtney Knittle​
​Director of Curriculum & Instruction K-6 - Dr. Cathy Shappell​
​Director of Curriculum & Instruction 7-12 - Mr. Kyle Crater​
​Director of Pupil Services - Mr. Michael J. Mish​
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​Accountant - Mr. Kevin Vanino​
​Supervisor of Alternative Education & Transportation - Mr. Steve Baylor​
​Athletic Director - Dr. Timothy Moyer​
​High School Principal - Mr. Haniff Skeete​
​High School Assistant Principal - Ms. Nicole McGowan​
​Junior High Assistant Principal - Dr. Joseph Scoboria​
​Junior High Assistant Principal - Ms. Michele Weaver​
​C.E. Cole Intermediate Assistant Principal - Dr. Tara Nelson​
​Elementary Principal - Ms. Ginny Hornberger​
​Elementary Assistant Principal - Ms. Julie Kehr​
​Elementary Assistant Principal - Mr. Daniel Kramer​
​Social Worker- Ms. Emily Carmichael​
​Social Worker - Ms. Amanda  Foulds​
​Social Worker - Ms. Lilianna Cuesta​

​Visitors​

​Daniel Fair​ ​Linda Roebuck            Diane Benson​ ​Manel Santiago        Nytza Santiago​
​Robi Kramer​ ​Shane Clark​ ​William Snelling   Dana Godgrey​ ​Ching Lee​
​William Merriweather  Denise Nowotarski​

​Educational Presentations​

​There were none.​

​Hearing​​of​​Visitors​​-​​Muhlenberg​​School​​District​​taxpayers​​and​​residents​​have​​an​​opportunity,​
​at​​this​​time,​​to​​comment​​on​​matters​​of​​concern,​​official​​action,​​or​​deliberation​​which​​are​​or​​may​
​be​ ​before​ ​the​ ​Muhlenberg​ ​School​​Board.​ ​This​​period​​of​​time​​is​​for​​comments​​only;​​it​​is​​not​​a​
​time​​to​​engage​​in​​a​​question​​and​​answer​​or​​debate​​with​​the​​board.​ ​Comments​​from​​the​​Board​
​are​​at​​the​​option​​of​​the​​Board.​ ​The​​Board​​retains​​the​​option​​to​​accept​​all​​public​​comment​​at​​this​
​time.​ ​Presentations​ ​will​ ​be​ ​limited​ ​to​ ​two​ ​minutes​ ​per​ ​person.​ ​In​ ​the​ ​event​ ​that​ ​the​​Board​
​determines​ ​that​ ​there​ ​is​ ​not​ ​sufficient​ ​time​ ​for​ ​residents​ ​or​ ​taxpayers​ ​of​​the​​School​​District​​to​
​comment, the Board may defer the comment period to the next regular meeting.​

​There were none.​

​Solicitor’s Comments​​– Mr. Brian J. Boland, Esq.​

​There were none.​

​Superintendent’s Comments -​​Dr. Alan S. Futrick​
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​He​ ​knows​ ​that​ ​the​ ​community​ ​is​ ​aware,​ ​the​ ​community​ ​had​ ​a​ ​devastating​ ​fire​ ​this​ ​past​
​weekend​ ​that​ ​impacted​ ​a​ ​staff​ ​member​ ​and​ ​seven​ ​students,​ ​five​ ​Muhlenberg​ ​families​ ​and​
​numerous​​other​​families.​ ​He​​spoke​​about​​when​​devastating,​​they​​have​​lost​​everything.​​and​​are​
​without​ ​a​ ​home;​ ​on​ ​one​ ​hand​ ​everyone​ ​is​​extremely​​saddened​​with​​what​​happened​​to​​those​
​families;​ ​on​ ​the​ ​other​ ​hand​ ​he​ ​takes​ ​a​ ​lot​ ​of​ ​pride​ ​in​ ​Muhlenberg’s​ ​response​​to​​aiding​​those​
​families.​ ​Everybody​ ​sitting​ ​here​ ​did​ ​an​ ​outstanding​ ​job​ ​of​ ​pitching​ ​in​ ​and​ ​helping,​ ​but​ ​a​
​couple​​people​​he​​would​​like​​to​​highlight​​the​​social​​workers​​here.​​He​​asked​​the​​social​​workers​
​to​ ​stand​ ​up​ ​and​ ​be​ ​recognized,​ ​whatever​ ​the​ ​families​ ​needed,​ ​they​ ​have​ ​been​ ​helping​ ​the​
​families​ ​along​ ​the​ ​way​ ​and​ ​thanked​ ​them​ ​for​ ​this.​ ​He​ ​thanked​ ​Ms.​​Liz​​Laviena,​​the​​district​
​parent​​outreach​​coordinator,​​he​​thinks​​lived​​up​​there​​helping​​people​​as​​she​​has​​reached​​out​​to​
​every​ ​family,​ ​has​ ​reached​ ​out​ ​to​ ​every​ ​kid,​ ​has​ ​personally​ ​working​ ​with​ ​the​ ​Red​​Cross,​​has​
​sent​ ​numerous​ ​connect-ed​ ​messages​ ​out​ ​on​ ​the​ ​district’s​ ​behalf​ ​notifying​ ​the​ ​community,​
​partnered​​with​​other​​community​​agencies​ ​and​​thanked​​her​​for​​doing​​those​​things.​​Just​​letting​
​the district’s staff, teachers, and community have done a tremendous job all around.​

​Questions/Comments/Concerns​

​Mr.​ ​Mish​​advised​​as​​of​​right​​now​​as​​far​​as​​any​​physical​​items,​​the​​Red​​Cross​​just​​can't​​take​​anymore.​
​There​ ​is​ ​an​ ​overabundant​ ​amount​ ​of​ ​things​ ​that​​have​​been​​donated​​at​​this​​point​​so​​they​​actually​​shut​
​down​​the​​collection​​of​​anything.​​Everyone​​of​​the​​district’s​​families​​and​​employees​​have​​been​​placed​​and​
​are​​in​​housing​​already.​​In​​conjunction​​with​​the​​Lions​​Club,​​the​​district​​is​​going​​to​​try​​and​​create​​a​​fire​
​relief​ ​fund​ ​for​ ​the​ ​district’s​ ​families​ ​monetarily.​ ​The​ ​district​ ​met​ ​with​ ​the​ ​Red​ ​Cross​​the​​other​​day​​to​
​coordinate​ ​some​ ​efforts​ ​and​ ​they​ ​gave​ ​the​ ​district​ ​some​ ​guidance.​​Hopefully​​by​​next​​week,​​the​​district​
​will be able to take monetary collections and help those families.​

​Mrs.​​Eagle​​spoke​​about​​students​​who​​have​​helped​​their​​classmate​​by​​starting​​a​​fundraiser​​and​​watching​
​these kids come together for their friend just shows what a community is.​

​Ms.​ ​Foulds​ ​spoke​ ​about​ ​her​​call​​from​​the​​Red​​Cross​​and​​the​​importance​​of​​when​​doing​​donations​​e=be​
​mindful​​of​​what​​donating.​​The​​Red​​Cross​​informed​​the​​district​​that​​only​​10%​​of​​physical​​items​​end​​up​
​being​ ​used,​ ​because​ ​what​ ​is​ ​being​ ​donated​ ​is​ ​not​ ​what​ ​is​ ​necessarily​ ​needed.​ ​She​ ​spoke​ ​about​ ​how​
​everybody​ ​has​ ​such​ ​amazing​ ​intentions​ ​and​ ​the​ ​community​ ​comes​ ​together,​ ​but​ ​Adler​ ​Brewery​ ​is​
​overflowing with items that now they need to find a home for.​

​Mr.​​Castro​​thanked​​everyone​​who​​was​​out​​there​​helping​​the​​families,​​everyone​​knows​​what​​time​​of​​night​
​it​​happened.​ ​He​​thanked​​Dr.​​Futrick​​immediately​​notifying​​all​​of​​the​​board​​members​​who​​were​​talking​
​to​ ​each​ ​other​ ​and​ ​talking​ ​to​ ​Dr.​ ​Futrick,​ ​but​ ​the​ ​social​ ​workers​ ​and​ ​the​​SROs,​​the​​administrators​​all​
​were​ ​on​ ​it.​ ​He​ ​talked​ ​about​ ​the​ ​board​ ​and​ ​was​ ​asking​ ​questions​ ​about​ ​what​ ​they​ ​can​ ​do​ ​but​ ​he​ ​was​
​already​​on​​it​​talking​​to​​help​​the​​families.​​So​​kudos​​to​​everyone​​and​​thank​​you​​for​​that​​and​​kudos​​to​​the​
​Muhlenberg​ ​community.​ ​He​ ​spoke​ ​about​ ​all​ ​of​ ​what​ ​is​ ​seen​ ​on​ ​social​ ​media​ ​of​ ​people​ ​attacking​ ​each​
​other. Muhlenberg was really Muhlenberg strong, they all came together.​
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​Personnel/Human Resources​

​Personnel/Human Resources 7.01 - 7.12​

​Moved​ ​by​ ​Mrs.​ ​Eagle​ ​and​ ​Mr.​ ​Mengle​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​
​Muhlenberg​ ​School​ ​District​ ​approve​ ​Personnel/Human​ ​Resources​ ​No.​ ​7.01​
​through 7.12​​in their entirety.​

​Yeas:​ ​Mr.​ ​Castro,​​Mrs.​​Eagle,​​Mr.​​Haas,​​Mr.​​Hardy,​​Mrs.​​Mengle,​​Mr.​​Mengle,​​Ms.​
​Roeckle. The motion​​carried​​unanimously.​

​7.01​ ​Administrative Appointments​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the following administrative appointments:​

​a.​ ​Ms.​ ​Ashley​​Care,​​Director​​of​​Athletics​​(T.​​Moyer),​​Muhlenberg​​High​​School,​
​effective July 1, 2026, at a salary of $105,900.​

​b.​ ​Mr.​​Aaron​​Kopetsky,​​Principal​​(J.​​Heilman),​​C.E.​​Cole​​Intermediate,​​effective​
​July 1, 2026, at a salary of $130,000.​

​c.​ ​Mr.​​Jacob​​Conrad,​​Assistant​​Principal​​(A.​​Kopetsky),​​C.E.​​Cole​​Intermediate,​
​effective July 1, 2026, at a salary of $100,000.​

​d.​ ​Ms.​​Dana​​Godfrey,​​Assistant​​Principal​​(J.​​Scoboria),​​Muhlenberg​​Junior​​High​
​School, effective July 1, 2026, at a salary of $100,000.​

​e.​ ​Ms.​ ​Crystal​ ​Jordan,​ ​Assistant​ ​Principal​ ​(J.​ ​Kehr),​ ​Muhlenberg​ ​Elementary​
​Center, effective July 1,2026, at a salary of $100,000.​

​f.​ ​Ms.​ ​Denise​ ​Nowotarski,​ ​Director​ ​of​ ​Business​ ​Services​ ​(S.​ ​Maples),​ ​effective​
​July 1, 2026, at a salary of $130,000.​

​7.02​ ​Professional Appointments​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​accept​​the​
​professional appointments:​

​a.​ ​Ms.​ ​Jocelyn​ ​Seidt,​ ​Elementary​ ​Teacher​ ​(X.​ ​Toledo),​ ​C.E.​ ​Cole​ ​Intermediate,​
​effective​ ​the​ ​first​ ​contractual​ ​day​​of​​the​​2026-2027​​school​​year,​​at​​a​​salary​​of​
​$59,988 (B, 14 Steps from the Top).​

​b.​ ​Ms.​ ​Jacyln​ ​Barbera,​ ​Elementary​ ​Teacher​ ​(D.​ ​Fair),​ ​C.E.​ ​Cole​ ​Intermediate,​
​effective​ ​the​ ​first​ ​contractual​ ​day​​of​​the​​2026-2027​​school​​year,​​at​​a​​salary​​of​
​$58,479 (B, 15 Steps from the Top).​

​c.​ ​Ms.​​Sarah​​Pacharis,​​Elementary​​Teacher​​(J.​​Conrad),​​Muhlenberg​​Elementary​
​Center,​ ​effective​ ​the​ ​first​ ​contractual​ ​day​ ​of​ ​the​ ​2026-2027​ ​school​ ​year,​ ​at​ ​a​
​salary of $58,479 (B, 15 Steps from the Top).​
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​d.​ ​Mr.​ ​Kyle​ ​Jurgensen,​ ​Special​ ​Education​ ​Teacher​ ​(J.​ ​Hausman),​ ​C.E.​ ​Cole​
​Intermediate,​ ​effective​ ​the​ ​first​​contractual​​day​​of​​the​​2026-2027​​school​​year,​
​at​ ​a​ ​salary​​of​​$64,616​​(B+24,​​15​​Steps​​from​​the​​Top),​​given​​3.5​​years​​to​​attain​
​and secure PDE Certification in Special Education.​

​7.03​ ​Classified Appointments​

​Resolved,​ ​that​ ​the​ ​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​
​the following classified appointments:​

​a.​ ​Ms.​ ​Heather​ ​Alamed,​ ​Special​ ​Education​ ​Paraprofessional​ ​(O.​ ​Gehris),​
​Muhlenberg​ ​Elementary​​Center,​​effective​​May​​18,​​2026,​​at​​pay​​rate​​of​​$21.46​
​per hour.​

​b.​ ​Ms.​ ​Mia​ ​Pittman,​ ​Special​ ​Education​ ​Paraprofessional​ ​(D.​ ​Montalvo),​
​Muhlenberg​ ​Elementary​ ​Center,​ ​effective​ ​August​ ​19,​ ​2026,​ ​at​ ​pay​ ​rate​ ​of​
​$22.46 per hour.​

​7.04​ ​Acceptance of Resignations​

​Resolved,​ ​that​ ​the​ ​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​accept​​the​
​following resignations:​

​a.​ ​Ms.​ ​Courtney​ ​Mitchell,​ ​Speech​ ​&​ ​Language​ ​Pathologist,​ ​Muhlenberg​
​Elementary Center, effective June 5, 2026.​

​b.​ ​Ms. Sabrina Maples, Assistant Business Manager, effective May 29, 2026.​
​c.​ ​Ms.​​Lori​​Steiner,​​Class​​A​​Secretary,​​Muhlenberg​​High​​School,​​resignation​​for​

​the purpose of retirement, effective July 10, 2026.​
​d.​ ​Ms. Naomi Skeete, Clerical Assistant, Blue Center, effective June 11, 2026.​
​e.​ ​Mr.​ ​Domenic​ ​Velazquez,​ ​Outside​ ​Custodian,​ ​Administration​ ​Building,​

​effective June 19, 2026.​
​f.​ ​Ms.​ ​Gisselle​ ​Valencia-Diaz,​ ​Cafeteria​ ​Worker,​ ​C.E.​ ​Cole​ ​Intermediate,​

​effective June 5, 2026.​
​g.​ ​Ms.​ ​Teresa​ ​Pietrusewicz,​ ​Health​ ​Services​ ​Technician,​ ​Muhlenberg​ ​Junior​

​High School, resignation for the purpose of retirement, effective June 5, 2026.​

​7.05​ ​Co-Curricular Appointments​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​​the​
​following co-curricular appointments:​

​a.​ ​Mr. Bryant Herndon, MHS Girls Basketball Assistant Coach, effective May 26,​
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​2026, at a salary of $4,350 (year 2).​
​b.​ ​Mr.​ ​William​ ​Merriweather,​ ​MHS​ ​Girls​ ​Basketball​ ​Co-Assistant​ ​Coach,​

​effective May 26, 2026, at a salary of $2,175 (year 2).​
​c.​ ​Ms.​ ​Kaela​ ​Stankiewicz,​ ​MHS​ ​Girls​ ​Basketball​ ​Co-Assistant​ ​Coach,​ ​effective​

​May 26, 2026, at a salary of $2,175 (year 2).​
​d.​ ​Ms.​ ​Katelyn​ ​Dieffenbach,​ ​Unified​ ​Sports​ ​Co-Head​ ​Bocce​ ​Coach,​ ​effective​

​March 1 2026, at a salary of $1,000.​
​e.​ ​Mr.​ ​Anthony​ ​Calvaresi,​ ​Jr.,​ ​Unified​ ​Sports​ ​Co-Head​ ​Bocce​ ​Coach,​ ​effective​

​March 1, 2026, salary of $1,000 funded by Unified Sports.​
​f.​ ​Ms.​ ​Katelyn​ ​Dieffenbach,​ ​Unified​ ​Sports​ ​Co-Head​ ​Track​ ​and​ ​Field​ ​Coach,​

​effective March 1, 2026, at a salary of $1,500.​
​g.​ ​Ms.​ ​Cameron​ ​Gring,​ ​Unified​ ​Sports​ ​Co-Head​ ​Track​ ​and​ ​Field​ ​Coach,​

​effective March 1, 2026, salary of $1,500 funded by Unified Sports.​

​7.06​ ​Completion of Probation​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​​the​
​completion of probation for the following classified employee:​

​a.​ ​Ms. Rachel Kline, Cafeteria Assistant, completion of forty-five (45) day​
​probation as of May 20, 2026 and recommended for permanent employment​
​as of May 21, 2026.​

​7.07​ ​Request for Leave of Absence/FMLA Leave​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​​the​
​request for a Leave of Absence/FMLA leave for the following employees:​

​a.​ ​Employee​ ​No.​ ​3422,​ ​Special​ ​Education​ ​Teacher,​ ​FMLA/Leave​ ​of​ ​Absence,​
​effective May 11, 2026 through on or about June 22, 2026.​

​b.​ ​Employee​ ​No.​ ​2834,​ ​Teacher,​ ​extended​ ​FMLA​ ​Leave,​ ​effective​ ​the​ ​first​
​contractual​ ​day​ ​of​​the​​2026-2027​​school​​year​​through​​on​​or​​about​​January​​4,​
​2027.​

​7.08​ ​Summer Hours for Staff​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​​approve​
​the following employees for summer hours as presented.​

​7.09​ ​2026 Extended School Year Assignments​
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​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​​the​
​following assignments for the 2026 Extended School Year Program, as presented:​

​Teachers​

​Ms. Megan Migliore​ ​Mr. Jessica Mulutzie​

​Ms. Francine Silvoy​ ​Mr. Anthony Calvaresi​

​Ms. Meghan Goetz​ ​Ms. Emily Rudderow​

​Ms. Tamara Torres​ ​Ms. Katelyn Dieffenbach​

​Mr. Shane Silas​ ​Mr. Brian Hendricks​

​Ms. Amanda Kemmerer​ ​Mr. Ms. Stefanie Cerroni​

​Paraprofessionals​

​Ms. Rosemarie Sysenh​ ​Ms. Ramona Corcino​

​Ms. Alexandria Garcia-Martinez​ ​Ms. Krystina Missimer​

​Ms. Aliyah Buzydlowski​ ​Ms. Jennifer Eberhart​

​Ms. Carina Arana-Morales​ ​Ms. Susan Garl​

​Ms. Cindy Wanamaker​ ​Ms. Shana Kelly​

​Ms. Jessica Martin​ ​Ms. Elitz Leon​

​Speech Language Pathologists:​

​Ms. Pamina Nieves​

​7.10​ ​Professional and Classified Assignments for MSD Unplugged 2026​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​
​approve​ ​the​ ​following​ ​professional​ ​and​ ​classified​ ​assignments​ ​for​ ​MSD​
​Unplugged program, as presented:​
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​Teachers:​

​Ms. Amy Chiarelli​ ​Ms. Kayla Lowe​

​Mr. Matthew Fry​ ​Mr. Jacob Stoudt​

​Ms. Sarah Kopetsky​ ​Ms. Daniel Solvino​

​Ms. Maria Avila​ ​Ms. Kylie Redcay​

​Mr. Christopher Evans​ ​Mr. Erika Yenser​

​Mr. Melissa Blickley​ ​Ms. Jennifer Pacharis​

​Mr. Robert Wolfe​ ​Ms. Janele Vadelund​

​Mr. Robert Brad​ ​Ms. Edith Rubert​

​Ms. Megan Grandinetti​

​Paraprofessionals:​
​Ms. Clavel Callenteno​

​Ms. Michelle Eaton​

​Mr. Austin Chapman​

​7.11​ ​Pre-Educator Assignments for MSD Unplugged 2026​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​following pre-educator assignments for the MSD Unplugged program, as presented:​

​Student Name​ ​College​

​Kyle Archie​ ​Kutztown University​

​Evan Blickley​ ​Penn State University​

​Athena Braun​ ​Kutztown University​

​Meghan Farrell​ ​West Chester University​

​Sofia Fiorvanti​ ​Kutztown University​

​Maria Gittens​ ​Lebanon Valley College​
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​Neveah Hammond​ ​Kutztown University​

​Julia Kramer​ ​Kutztown University​

​Ainsley McLain​ ​Penn State University​

​Hayley Moyer​ ​Kutztown University​

​Liliana Petersen​ ​Lebanon Valley College​

​Felicia Phillips​ ​Kutztown University​

​Blake Smith​ ​Penn State University​

​Eva Stettler​ ​Kutztown University​

​Bryn Williams​ ​Penn State University​

​Julia Yeager​ ​Kutztown University​

​Victoria Lapa​ ​Kutztown University​

​Alexandra Brodetsky​ ​Kutztown University​

​Evelyn Sanchez Morales​ ​Albright College​

​Amanda Hoover​ ​Albright College​

​Yana Colon​ ​West Chester University​

​Sarah Love​ ​Kutztown University​

​Alli Kauffman​ ​West Chester University​

​Ava Futrick​ ​Albright College​

​7.11​ ​Cooperative Agreement in Football with Antietam School District​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​approve​ ​the​
​agreement​ ​between​ ​Antietam​ ​School​ ​District​ ​and​ ​Muhlenberg​ ​School​ ​District​ ​in​ ​the​
​sport of Football (Fall) as the host school as presented.​

​Management  8.01 - 8.06​

​Moved​ ​by​ ​Ms.​ ​Roeckle​ ​and​ ​Mrs.​ ​Eagle​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​
​Muhlenberg​ ​School​ ​District​ ​approve​ ​Management​ ​No.​ ​8.01​ ​through​ ​8.06​ ​in​​their​
​entirety.​
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​Yeas:​​Ms.​​Roeckle,​​Mr.​​Castro,​​Mrs.​​Eagle,​​Mr.​​Haas,​​Mr.​​Hardy,​​Mrs.​​Mengle,​​Mr.​
​Mengle. The motion​​carried​​unanimously.​

​8.01​ ​Adoption of Policies​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​​the​​Muhlenberg​​School​​District​​adopt​​the​
​following district policies:​

​a.​ ​Policy No. 805, Emergency Preparedness and Response​
​b.​ ​Policy No. 805.1, Relations with Law Enforcement Agencies​
​c.​ ​Policy No. 805.2, School Security Personnel​
​d.​ ​Policy No. 810, Transportation​
​e.​ ​Policy No. 827, Conflict of Interest​

​8.02​ ​Superintendent’s Authorization to Employ for the 2026-2027 School Year​

​Resolved,​ ​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​authorize​
​the​​Superintendent​​to​​employ​​qualified​​persons​​for​​open​​positions​​as​​budgeted​​for​
​the​​2026-2027​​school​​year,​​subject​​to​​Board​​ratification​​of​​employment​​at​​the​​Board’s​
​next public meeting.​

​8.03​ ​2026-2027 Annual Membership to Pennsylvania School Boards Association, Inc.​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​annual​ ​membership​ ​to​ ​the​​Pennsylvania​​School​​Boards​​Association,​​Inc.​​in​​the​
​amount of $20,490.42 for 2026-2027 (July 1, 2026 to June 30, 2027).​

​8.04​ ​Voting Delegates to the 2026 PSBA Delegate Assembly​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​appoint​
​Mr.​​Ronald​​J.​​Haas,​​Sr.​​and​​Mr.​​Robert​​Mengle​​as​​the​​District’s​​voting​​delegates​​to​
​the 2026 PSBA Delegate Assembly.​

​8.05​ ​Approval of Berks County Safety & Security Consortium​​Services​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​shared​ ​Consortium​ ​consulting​ ​and​ ​technical​ ​services​ ​provided​ ​by​ ​the​ ​BCIU​
​Safety​ ​&​ ​Security​ ​Administrator​ ​for​ ​the​ ​2026-2027​ ​school​ ​year,​ ​at​ ​a​ ​cost​ ​of​ ​$6,500​
​annually as presented.​

​8.06​ ​Approval of Memorandum of Understanding for MEA​
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​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​Memorandum​ ​of​ ​Understanding​ ​between​ ​the​ ​Muhlenberg​ ​School​​District​​and​
​the Muhlenberg Education Association as presented.​

​Physical Plant and Transportation​

​Physical Plant and Transportation 9.01 - 9.03​

​Moved​ ​by​ ​Mr.​ ​Hardy​ ​and​ ​Mrs.​ ​Eagle​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​
​Muhlenberg​ ​School​ ​District​ ​approve​ ​Physical​ ​Plant​ ​and​ ​Transportation​ ​9.01​
​through​​9.03​​(Physical​​Plant​​and​​Transportation​​9.02​​was​​pulled​​for​​separate​​vote​
​by Mr. Mengle)​​in their entirety.​

​Yeas:​​Mr.​​Mengle,​​Ms.​​Roeckle,​​Mr.​​Castro,​​Mrs.​​Eagle,​​Mr.​​Haas,​​Mr.​​Hardy,​​Mrs.​
​Mengle. The motion​​carried​​unanimously.​

​9.01​ ​Roof Preventative Maintenance for ME​​C​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​roof​ ​preventative​ ​maintenance​ ​of​ ​the​​Muhlenberg​​Elementary​​Center​​roof​​at​​a​
​total cost of $33,650 as presented (Capital Reserve Fund).​

​9.02​ ​Pulled for separate vote.​

​9.03​ ​Approval of Change Order High School Addition and Renovations​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​change​ ​order​ ​for​​the​​Muhlenberg​​High​​School​​addition​​and​​renovations​​of​​the​
​alternative​ ​education​ ​wing​ ​and​ ​addition​ ​of​ ​an​ ​elementary​ ​toilet​ ​room​ ​at​ ​a​​cost​​of​
​$83,326.04 as presented.​

​Physical Plant and Transportation 9.02​

​Moved​ ​by​ ​Mrs.​ ​Eagle​ ​and​ ​Mr.​ ​Mengle​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​
​Muhlenberg​​School​​District​​approve​​Physical​​Plant​​and​​Transportation​​9.02​ ​in​​its​
​entirety.​

​Yeas:​​Mrs.​​Mengle,​​Mr.​​Mengle,​​Ms.​​Roeckle,​​Mr.​​Castro,​​Mrs.​​Eagle,​​Mr.​​Haas,​​Mr.​
​Hardy. The motion​​carried​​unanimously.​

​9.02​ ​Natatorium Scoreboard​
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​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​​purchasing​​of​​the​​scoreboard​​for​​the​​natatorium​​with​​Daktronics​​at​​a​​total​​cost​
​not to exceed $110,374 as presented (Capital Projects Fund).​

​Budget and Finance​

​Budget and Finance 10.01 - 10.10​

​Moved​ ​by​ ​Mr.​ ​Mengle​ ​and​ ​Ms.​ ​Roeckle​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​
​Muhlenberg​ ​School​ ​District​ ​approve​ ​Budget​ ​and​ ​Finance​ ​10.01​ ​through​ ​10.10​ ​in​
​their entirety.​

​Yeas:​​Mrs.​​Mengle,​​Mr.​​Mengle,​​Ms.​​Roeckle,​​Mr.​​Castro,​​Mrs.​​Eagle,​​Mr.​​Haas,​​Mr.​
​Hardy,. The motion​​carried​​unanimously.​

​10.01​ ​Approval of Financial Reports​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​following​ ​financial​ ​reports​​and​​that​​they​​become​​part​​of​​the​​permanent​​record​
​of the meeting:​

​Fund​
​Treasurer’s​

​Report​
​Financial​

​Report​
​Bills Paid​

​Month​
​Investments​

​Budget​
​Transfers​

​General​
​Apr 2026​ ​Apr 2026​

​May 2026​
​Ck#60690-60838​
​V#28577-28590​

​Apr 2026​

​Cafeteria​
​Apr 2026​ ​Apr 2026​

​May 2026​
​Ck#8977-9015​
​V#3233-3238​

​Apr 2026​

​Capital​
​Reserve​

​(Fund 32)​

​May 2026​ ​May 2026​

​Capital​
​Reserve​

​(Fund 39)​
​May 2026​ ​May 2026​

​May 2026​
​Ck#25001-25013​

​Activity​
​Apr 2026​ ​Apr 2026​
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​10.02​ ​Award Bids for School Supplies for the 2026-2027​​School Year​

​Resolved,​ ​that​ ​the​ ​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​accept​​the​
​award​ ​of​ ​bids,​ ​from​ ​the​ ​Berks​ ​County​ ​Joint​ ​Purchasing​ ​Cooperative,​ ​for​ ​the​
​following school supplies for the 2026-2027 school year:​

​a.​ ​Art Supplies​ ​$32,428.84​

​b.​ ​Classroom and Office Supplies​ ​57,212.04​

​c.​ ​Copy Paper​ ​13,327.37​

​d.​ ​Custodial Supplies​ ​80,345.38​

​e.​ ​Physical Ed. Equipment and Supplies​ ​236.13​

​Total​ ​$183,549.76​

​10.03​ ​Award Bids for Food Supplies for the 2026-2027 School Year​

​Resolved,​ ​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​accept​​the​
​award​ ​of​ ​bids,​ ​from​ ​the​ ​Cafeteria​ ​Food​ ​Cooperative​ ​(CAFCO),​ ​for​ ​the​ ​following​
​food supplies for the 2026-2027 school year:​

​a.​ ​Food Service Paper Products​ ​$52,527.02​

​b.​ ​Fresh Bread​ ​51,013.62​

​c.​ ​Grocery​ ​826,653.18​

​d.​ ​Milk and Dairy​ ​124,630.93​

​e.​ ​NOI Food Products​ ​261,831.84​

​Total​ ​$1,316,656.59​
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​10.04​ ​Reading-Muhlenberg​​Career​​&​​Technology​​Center​​Budget​​for​​the​​2026-2027​​School​
​Year​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​​approve​
​the​ ​Reading-Muhlenberg​ ​Career​ ​&​ ​Technology​ ​Center​ ​Budget​ ​for​ ​the​ ​2026-2027​
​school​​year​​at​​the​​district’s​​share​​of​​$3,088,714.19​​for​​operations,​​$154,823.58​​for​​debt​
​service related to the welding building, and $30,000 for capital improvements.​

​10.05​ ​Approval of Amergis Educational Staffing Agreement​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​​the​
​agreement​ ​with​ ​Amergis​ ​Educational​ ​Staffing​ ​for​ ​supplemental​ ​staffing​ ​of​ ​school​
​nurses, as needed for the 2026-2027 school year as presented.​

​10.06​ ​Disposal of Surplus Property​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​​Muhlenberg​​School​​District​​authorize​
​the​ ​disposal​ ​of​ ​the​ ​following​ ​surplus​ ​property​ ​in​ ​accordance​ ​with​ ​district​ ​Policy​
​706.1, Disposal of Surplus Property as presented:​

​a.​ ​Textbooks/Resource Materials - These items are no longer needed, outdated,​
​unused and/or out of contract.​

​b.​ ​Choral Risers at MHS - These items are old and pose a safety issue if used.​

​10.07​ ​District Insurance Programs​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​​the​
​district’s​ ​insurance​ ​programs​ ​for​ ​the​ ​2026-2027​ ​school​ ​year​ ​per​ ​the​ ​proposal​
​submitted by Acrisure:​

​Type​ ​7/1/2026– 6/30/2027​

​Property​ ​$139,887​

​General Liability & Crime​ ​70,630​

​Automobile​ ​10,025​

​Excess Liability​ ​6,971​

​School Board E & O​ ​-​
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​Privacy and Network Liability​ ​22,673​

​Student Accident​ ​10,900​

​Boiler & Machinery​ ​4,678​

​Total Premium​ ​$265,764​

​10.08​ ​2026-2027​​Homestead and Farmstead Exclusion​​Resolution​

​Resolved,​ ​by​ ​the​ ​Board​ ​of​ ​School​ ​Directors​ ​of​ ​Muhlenberg​ ​School​ ​District,​ ​that​
​homestead​ ​and​ ​farmstead​ ​exclusion​ ​real​ ​estate​ ​tax​ ​assessment​ ​reductions​ ​are​
​authorized​ ​for​ ​the​ ​school​ ​year​ ​beginning​ ​July​ ​1,​ ​2026,​ ​under​ ​the​ ​provisions​ ​of​ ​the​
​Homestead​ ​Property​ ​Exclusion​ ​Program​ ​Act​ ​(part​ ​of​ ​Act​ ​50​ ​of​ ​1998)​ ​and​ ​the​
​Taxpayer Relief Act (Act 1 of 2006), as follows:​

​Aggregate​ ​amount​ ​available​ ​for​ ​homestead​ ​and​ ​farmstead​ ​real​ ​estate​ ​tax​ ​reduction​​.​ ​The​
​following​ ​amounts​ ​are​ ​available​​for​​homestead​​and​​farmstead​​real​​estate​​tax​​reduction​​for​​the​
​school year beginning July 1, 2026:​

​a.​ ​Gambling​​tax​​funds​​.​​The​​Pennsylvania​​Department​​of​​Education​​(PDE)​​has​​notified​​the​
​School​​District​​that​​PDE​​will​​pay​​to​​the​​School​​District​​during​​the​​school​​year​​pursuant​
​to​​Act​​1,​​53​​P.S.​​§​​6926.505(b),​​as​​a​​property​​tax​​reduction​​allocation​​funded​​by​​gambling​
​tax funds, the amount of $2,081,600.92.​

​b.​ ​Philadelphia​​tax​​credit​​reimbursement​​funds​​.​​PDE​​has​​notified​​the​​School​​District​​that​
​PDE​ ​will​ ​pay​ ​to​ ​the​ ​School​ ​District​ ​during​ ​the​​school​​year​​pursuant​​to​​Act​​1,​​53​​P.S.​​§​
​6926.324(3),​ ​as​ ​reimbursement​ ​for​ ​Philadelphia​ ​tax​ ​credits​ ​claimed​ ​against​ ​the​ ​School​
​District​ ​earned​ ​income​ ​tax​ ​by​ ​School​ ​District​ ​resident​ ​taxpayers,​ ​the​ ​amount​ ​of​
​$11,314.80.​

​c.​ ​Property​ ​Tax​ ​Reduction​ ​Funds​​.​​Funds​​will​​be​​available​​during​​the​​school​​year​​for​​real​
​estate​​reduction​​as​​a​​result​​of​​undistributed​​funds​​from​​the​​property​​tax​​reduction​​funds​
​received​​in​​2025-2026.​​These​​funds​​will​​be​​added​​to​​the​​allocation​​for​​this​​school​​year​​in​
​the amount of $60.11.​

​d.​ ​Aggregate​ ​amount​ ​available​​.​ ​Adding​ ​these​ ​amounts,​ ​the​ ​aggregate​ ​amount​ ​available​
​during the school year for real estate tax reduction is $2,092,921.83.​

​Homestead/farmstead​ ​numbers​​.​ ​Pursuant​ ​to​ ​Act​ ​50,​ ​54​ ​Pa.​ ​C.S.​​§​​8584(i),​​and​​Act​​1,​​53​​P.S.​​§​
​6926.341(g)(3),​ ​the​ ​County​ ​has​ ​provided​ ​the​ ​School​ ​District​ ​with​ ​a​ ​certified​ ​report​ ​listing​
​approved homesteads and farmsteads as follows:​

​a.​ ​Homestead property number​​.​​The number of approved​​homesteads within the School​
​District is 5,063.​
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​b.​ ​Farmstead property number​​.​​The number of approved​​farmsteads within the School​
​District is 2.​

​c.​ ​Homestead/farmstead combined number​​.​​Adding these​​numbers, the aggregate​
​number of approved homesteads and farmsteads is 5,065.​

​Real​ ​estate​ ​tax​ ​reduction​ ​calculation​​.​ ​The​ ​school​ ​board​ ​has​ ​decided​ ​that​ ​the​ ​homestead​
​exclusion​ ​amount​ ​and​​the​​farmstead​​exclusion​​amount​​shall​​be​​equal.​​Dividing​​the​​paragraph​
​1(d)​ ​aggregate​ ​amount​ ​available​ ​during​ ​the​ ​school​ ​year​ ​for​ ​real​ ​estate​ ​tax​ ​reduction​ ​of​
​$2,092,921.83​​by​​the​​paragraph​​2(c)​​aggregate​​number​​of​​approved​​homesteads​​and​​farmsteads​
​of​ ​5,065,​ ​before​ ​considering​ ​the​ ​assessed​ ​value​ ​of​ ​approved​ ​homesteads​ ​and​ ​approved​
​farmsteads​ ​having​ ​an​ ​assessed​ ​value​ ​below​ ​the​ ​preliminary​ ​calculation​ ​of​ ​the​ ​maximum​ ​real​
​estate​ ​assessed​ ​value​ ​reduction​ ​amount​ ​to​ ​be​ ​established​ ​as​ ​the​ ​homestead​ ​and​ ​farmstead​
​exclusion​​amount,​​the​​preliminary​​calculation​​of​​the​​maximum​​real​​estate​​tax​​reduction​​amount​
​applicable to each approved homestead and to each approved farmstead is $413.21.​

​Based​ ​on​ ​calculations​ ​provided​ ​by​ ​the​ ​School​ ​District​ ​Business​ ​Office​ ​from​ ​the​ ​best​ ​available​
​information​ ​and​ ​carefully​ ​evaluated​ ​by​ ​the​ ​School​ ​Board,​ ​considering​ ​the​ ​assessed​ ​value​ ​of​
​approved​ ​homesteads​ ​and​ ​approved​ ​farmsteads​ ​having​ ​an​ ​assessed​ ​value​ ​below​ ​the​
​preliminary​ ​calculation​ ​of​ ​the​ ​maximum​ ​real​ ​estate​ ​assessed​ ​value​ ​reduction​ ​amount​ ​to​ ​be​
​established​ ​as​ ​the​ ​homestead​ ​exclusion​ ​and​ ​the​ ​farmstead​ ​exclusion​ ​amount,​ ​an​ ​additional​
​aggregate​ ​amount​ ​of​ ​$2,674.79​ ​will​ ​be​ ​available​ ​during​ ​the​ ​school​ ​year​ ​for​ ​real​ ​estate​ ​tax​
​reduction​ ​applicable​ ​to​ ​approximately​ ​5,065​ ​homesteads​ ​and​ ​farmsteads,​ ​resulting​ ​in​ ​an​
​additional​​real​​estate​​tax​​reduction​​amount​​available​​for​​each​​homestead​​and​​farmstead​​of​​$.52.​
​Adding​ ​this​ ​additional​ ​amount​ ​to​ ​the​ ​preliminary​ ​calculation​ ​of​ ​the​​maximum​​real​​estate​​tax​
​reduction​​amount​​of​​$413.21​​the​​final​​maximum​​real​​estate​​tax​​reduction​​amount​​applicable​​to​
​each approved homestead and to each approved farmstead is $413.73.​

​Homestead exclusion calculation​​.​​Dividing the paragraph​​3 maximum real estate tax reduction​
​amount of $413.72 by the School District real estate tax rate of 40.156 mills (.040156) the​
​maximum real estate assessed value reduction to be reflected on tax notices as a homestead​
​exclusion for each approved homestead is 10,303 and the maximum real estate assessed value​
​reduction to be reflected on tax notices as a farmstead exclusion for each approved farmstead is​
​10,303.​

​Homestead/farmstead​ ​exclusion​ ​authorization​​.​ ​The​ ​tax​ ​notice​ ​issued​ ​to​ ​the​ ​owner​ ​of​ ​each​
​approved​ ​homestead​ ​within​ ​the​ ​School​ ​District​ ​shall​ ​reflect​ ​a​ ​homestead​​exclusion​​real​​estate​
​assessed​​value​​reduction​​equal​​to​​the​​lesser​​of:​​(a)​​the​​County-established​​assessed​​value​​of​​the​
​homestead,​​or​​(b)​​the​​paragraph​​4​​maximum​​real​​estate​​assessed​​value​​reduction​​of​​10,303.​​The​
​tax​ ​notice​ ​issued​ ​to​ ​the​ ​owner​ ​of​ ​each​ ​approved​ ​farmstead​ ​within​ ​the​ ​School​ ​District​ ​shall​
​reflect​​an​​additional​​farmstead​​exclusion​​real​​estate​​assessed​​value​​reduction​​equal​​to​​the​​lesser​
​of:​​(a)​​the​​County-established​​assessed​​value​​of​​the​​farmstead,​​or​​(b)​​the​​paragraph​​4​​maximum​
​real estate assessed value reduction of 10,303. The homestead exclusion and farmstead exclusion​
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​real​​estate​​assessed​​value​​reduction​​will​​apply​​only​​to​​tax​​notices​​issued​​based​​on​​the​​initial​​tax​
​duplicate​​used​​in​​issuing​​initial​​real​​estate​​tax​​notices​​for​​the​​school​​year,​​which​​will​​be​​issued​
​on or promptly after July 1, and will not apply to interim real estate tax bills.​

​10.09​ ​General Fund Transfer​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​transfer​
​zero​ ​percent​ ​(0%)​ ​of​ ​residual​ ​general​ ​fund​ ​balance,​ ​from​ ​fiscal​ ​year​ ​2025-2026,​
​greater​ ​than​ ​eight​ ​percent​ ​(8%)​ ​of​ ​the​ ​2026-2027​ ​budgeted​ ​expenditures​ ​to​ ​the​
​Capital​​Reserve​​Fund​​and​​one​​hundred​​percent​​(100%)​​to​​be​​transferred​​to​​Assigned​
​Building​ ​Projects​ ​fund​ ​balance.​ ​The​ ​Assigned​ ​Building​ ​Projects​ ​fund​​balance​​is​​for​
​the anticipated costs of new construction, including debt service.​

​10.10​ ​Adoption of Final Budget for 2026-2027 School Year​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​​the​​Muhlenberg​​School​​District​​adopt​​the​
​2026-2027​ ​Final​ ​Budget​ ​as​ ​presented​ ​by​ ​the​ ​Administration.​ ​The​ ​Final​ ​Balanced​
​Budget​ ​Expenditures​ ​total​ ​$96,136,956;​ ​Revenues​​total​​$96,136,956.​​The​​millage​​rate​
​of 40.156 mils depicts a 1.75 millage increase.​

​Said​ ​budget​ ​shall​ ​set​ ​forth​ ​a​ ​levy​ ​of​ ​the​ ​following​ ​tax​ ​structure:​ ​a​ ​tax​ ​of​ ​40.156​
​($40.156​​per​​$1,000.00)​​of​​assessed​​market​​value​​of​​real​​estate;​​and​​the​​district's​​share​
​of​​a​​realty​​transfer​​tax​​of​​1%;​​a​​local​​services​​tax​​of​​$52.00​​for​​Laureldale​​and​​an​​local​
​services​ ​tax​ ​of​ ​$52.00​ ​for​ ​Muhlenberg​ ​Township;​ ​a​ ​1%​ ​earned​ ​income​ ​tax;​ ​a​
​mercantile​ ​tax​ ​consisting​ ​of​ ​one​ ​mil​ ​on​ ​wholesale​ ​transactions;​ ​and​ ​a​ ​business​
​privilege​​tax​​at​​the​​rate​​of​​one​​and​​one-half​​mils​​on​​the​​gross​​volume​​of​​business,​​to​
​provide the necessary revenue for same as presented.​

​Education​

​Education 11.01 – 11.10​

​Moved​ ​by​ ​Mrs.​ ​Eagle​ ​and​ ​Mr.​ ​Castro,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​
​Muhlenberg School District approve​​Education 11.01​​through 11.10​​in their entirety.​

​Yeas:​ ​Mr.​ ​Hardy,​ ​Mrs.​ ​Mengle,​ ​Mr.​ ​Mengle,​ ​Ms.​ ​Roeckle,​ ​Mr.​ ​Castro,​ ​Mrs.​ ​Eagle,​
​Mr. Haas. The motion​​carried​​unanimously.​

​11.01​ ​Admission​ ​of​ ​Fact,​ ​Waiver​ ​of​ ​Hearing,​ ​Acknowledgment​ ​of​ ​Compliance​ ​with​
​Procedural Safeguards and Consent to Expulsion​
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​Resolved,​ ​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​authorize​
​the​ ​Admission​ ​of​ ​Fact,​ ​Waiver​​of​​Hearing,​​Acknowledgement​​of​​Compliance​​with​
​Procedural Safeguards and Consent to Expulsion for the following students:​

​a.​ ​Student "I", Muhlenberg Junior High School​
​b.​ ​Student "J", Muhlenberg Junior High School​
​c.​ ​Student "K", Muhlenberg High School​
​d.​ ​Student "L", Muhlenberg Junior High School​

​11.02​ ​Acceptance of Gifts, Grants, Donations​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​accept​​the​
​following donation in accordance with district Policy 702, Gifts, Grants, Donation:​

​a.​ ​Elizabethtown​​College​​(Science​​in​​Motion),​​donation​​of​​science​​instructional​
​equipment​ ​and​ ​supplies​ ​for​ ​Muhlenberg​ ​Junior​ ​High​ ​School​ ​to​ ​use​ ​for​
​students of Muhlenberg School District.​

​11.03​ ​Devereux Pennsylvania Children's Services Linkage Agreement​

​Resolved,​ ​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​approve​
​the​ ​Linkage​ ​Agreement​ ​between​ ​Devereux​ ​Pennsylvania​ ​Children's​ ​Services​ ​and​
​the​​Muhlenberg​​School​​District,​​effective​​July​​1,​​2026​​for​​a​​one​​(1)​​year​​period​​on​​an​
​as needed basis.​

​11.04​ ​Berks County Intermediate Unit Special Education​​Agreement and Schedule “A”​
​Agreement​

​Resolved,​ ​that the Board of Education of the Muhlenberg​​School District approve​
​the Special Education Agreement and Schedule “A” Agreement with the Berks​
​County Intermediate Unit to provide special education services for the 2026-2027​
​school year as presented.​

​11.05​ ​Students to Complete the School Year as Non-Resident​​Student​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​request​ ​for​ ​the​ ​following​ ​students​ ​to​ ​complete​ ​the​ ​2025-2026​ ​school​ ​year​ ​as​
​non-resident students:​
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​a.​ ​Student No. 38607, 5th Grade, C.E. Cole Intermediate​
​b.​ ​Student No. 37069, 7th Grade, Muhlenberg Junior High School​

​11.06​ ​Washington & Jefferson College Affiliation Agreement​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​ ​affiliation​ ​agreement​ ​between​ ​the​​Muhlenberg​​School​​District​​and​​Washington​
​& Jefferson College.​

​11.07​ ​Memorandum of Understanding with CONCERN​

​Resolved,​ ​that​ ​the​ ​Board​ ​of​ ​Education​ ​of​ ​the​ ​Muhlenberg​ ​School​​District​​approve​
​the​​Memorandum​​of​​Understanding​​agreement​​between​​CONCERN​​–​​Professional​
​Services​ ​for​ ​Children,​ ​Youth​ ​and​ ​Families​ ​and​ ​the​ ​Muhlenberg​ ​School​ ​District​ ​to​
​provide​​school​​based​​outpatient​​therapy​​for​​students​​for​​the​​2026-2027​​school​​year​
​on an as needed basis at no cost to the district as presented.​

​11.08​ ​Adoption​ ​of​ ​Revised​ ​Curricula,​ ​Textbooks​ ​and​ ​Instructional​ ​Materials​ ​for​ ​the​
​2026-2027 School Year​

​Resolved,​​that​​the​​Board​​of​​Education​​of​​the​​Muhlenberg​​School​​District​​adopt​​the​
​revised​ ​curricula,​ ​textbooks​ ​and​ ​instructional​ ​materials​ ​as​ ​recommended​ ​and​
​presented​ ​for​ ​the​ ​2026-2027​ ​school​ ​year​ ​as​ ​in​ ​accordance​ ​with​ ​the​ ​Pennsylvania​
​School Code, Article VIII, Section 803.​

​11.09​ ​AFJROTC Educational Field Trip Request​

​Resolved,​​that the Board of Education of the Muhlenberg​​School District approve​
​the following educational field trip request:​

​a.​ ​Muhlenberg High School AFJROTC, travel to the Dover Air Force Base in​
​Delaware on July 23, 2026.​

​11.10​ ​Conference Request​

​Resolved,​​that the Board of Education of the Muhlenberg​​School District approve​
​the following conference request:​

​a.​ ​Mr.​​Ken​​Patterson,​​to​​attend​​the​​Steel​​Eagle​​Leadership​​Institute​​in​​Bedford​
​Springs,​ ​PA​ ​on​ ​July​ ​9,​ ​2026​ ​to​ ​July​ ​10,​ ​2026​ ​at​​a​​cost​​not​​to​​exceed​​$298.75​
​(funded through the Physical Plant budget).​

​Minutes​
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​12.01​ ​Approval of Minutes​

​Review​ ​minutes​ ​of​ ​the​ ​Committee​​of​​the​​Whole​​Meeting​​of​​May​​13,​​2026​​and​​the​
​Regular Board Meeting of May 13, 2026.​

​Moved​ ​by​ ​Mr.​ ​Mengle​ ​and​ ​Mr.​ ​Castro​ ​minutes​ ​of​ ​the​ ​Committee​ ​of​ ​the​ ​Whole​
​Meeting of May 13, 2026 and the Regular Board Meeting of May 13, 2026.​

​Yeas:​ ​Mr.​ ​Haas,​ ​Mr.​ ​Hardy,​ ​Mrs.​ ​Mengle,​ ​Mr.​ ​Mengle,​ ​Ms.​ ​Roeckle,​ ​Mr.​ ​Castro,​
​Mrs. Eagle. The motion​​carried​​unanimously.​

​Old Business​

​Mr.​ ​Castro​ ​wanted​ ​to​ ​make​ ​a​ ​comment​ ​to​ ​both​ ​the​ ​Board​ ​and​ ​the​ ​district​ ​staff​ ​to​ ​clarify​ ​his​
​stance,​ ​since​ ​he​ ​has​ ​been​ ​sitting​ ​on​ ​the​ ​Board​ ​since​ ​December​ ​he​ ​has​ ​witnessed​​some​​heated​
​conversations​​and​​disputes​​both​​here​​in​​board​​meetings​​and​​through​​walk​​throughs​​and​​other​
​meetings​​between​​board​​members​​and​​district​​staff;​​he​​is​​going​​to​​say​​his​​understanding​​of​​the​
​Board​​and​​then​​he​​is​​going​​to​​ask​​the​​Board​​President,​​Mrs.​​Mengle​​what​​she​​thinks​​of​​this.​​He​
​talked​ ​about​ ​if​ ​the​ ​Board​ ​has​ ​any​ ​questions​ ​with​ ​the​ ​district,​ ​as​ ​board​ ​members,​ ​the​ ​Board​
​should​​be​​asking​​Dr.​​Futrick​​and​​Dr.​​Futrick​​should​​be​​holding​ ​the​​staff​​accountable.​ ​The​​same​
​as​ ​if​ ​those​ ​heated​ ​disputes,​ ​that​ ​are​ ​being​ ​disrespectful​ ​to​ ​board​ ​members,​ ​are​ ​continuing​ ​to​
​happen,​​he​​is​​going​​to​​be​​asking​​Dr.​​Futrick,​​how​​is​​he​​holding​​that​​staff​​member​​accountable,​
​because​ ​everyone​ ​has​​roles​​to​​play.​​The​​voters,​​the​​taxpayers,​​voted​​for​​the​​board​​to​​ask​​those​
​questions​​so​​that​​the​​board​​can​​make​​decisions​​about​​budgets​​and​​policies;​​they​​did​​not​​vote​​for​
​the​ ​board​ ​to​ ​be​ ​their​ ​managers.​ ​He​ ​advised​ ​the​ ​board​ ​is​ ​working​ ​with​ ​Dr.​ ​Futrick,​ ​they’ll​
​present​​questions​​to​​him,​​that​​is​​his​​impression​​of​​the​​Board.​​He​​commented​​that​​the​​board​​will​
​respect​ ​all​ ​of​ ​the​ ​district​ ​staff​ ​members,​ ​but​ ​they​ ​also​ ​expect​ ​the​ ​same.​ ​He​ ​does​ ​not​ ​expect​
​whether​​here​​in​​the​​board​​room​​or​​walking​​in​​a​​walk-through​​or​​visiting​​a​​building​​to​​witness​
​any​​more​​of​​those​​heated​​disputes​​between​​a​​board​​member​​and​​a​​staff​​member,​​because​​that​​is​
​very​​uncomfortable​​for​​the​​rest​​of​​the​​board​​members,​​any​​other​​staff​​member,​​or​​student​​who​
​witnesses​​them.​​If​​it​​does​​happen,​​he​​will​​be​​immediately​​addressing​​Dr.​​Futrick​​and​​how​​he​​is​
​going to handle it.​

​New Business​

​There was none.​

​Hearing of Visitors​

​Presentation​ ​is​ ​limited​ ​to​ ​approximately​ ​two​ ​minutes​ ​per​ ​person.​ ​Should​​any​​citizen​​require​
​more​​than​​the​​two​​minutes​​allocated,​​please​​contact​ ​the​ ​Superintendent​​prior​​to​​the​​meeting.​
​He​​will​​coordinate​​such​​requests​​for​​the​​Board.​ ​Citizens​​addressing​​the​​Board​​should​​be​​aware​
​that the meeting is being taped.​
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​There were none.​

​MSD/RMCTC Board Visitor of the Month​

​Schedule 2025-2026​

​September​ ​Mr. Enrique Castro, Jr.​

​October​ ​Mr. Robert Mengle​

​November​ ​Mrs. Kristyna Eagle​

​December​ ​Ms. Susan M. Roeckle​

​January​ ​Mrs. Cindy L. Mengle​

​February​ ​Mr. S. Wayne Hardy​

​March​ ​Mr. Garrett Hyneman​

​April​ ​Mr. Andrew L. Eaton, Sr.​

​May​ ​Mr. Ronald J. Haas, Sr.​

​Review of Board Meetings and Calendar of Events​

​June 8​ ​6:30 PM​ ​RMCTC Board Meeting​

​June 17​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​August 10​ ​6:30 PM​ ​RMCTC Board Meeting​

​August 12​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​September 9​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​September 21​ ​6:30 PM​ ​RMCTC Board Meeting​

​October 12​ ​6:30 PM​ ​RMCTC Board Meeting​

​October 14​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​November 9​ ​6:30 PM​ ​RMCTC Board Meeting​
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​November 11​ ​6:30 PM​ ​COW Meeting and Regular Board Meeting​

​December 2​ ​6:30 PM​ ​Annual Organization Meeting; COW Meeting; Regular Board​
​Meeting​

​18.01​ ​Adjourn Meeting​

​Moved​ ​by​ ​Mrs.​ ​Eagle​​and​​Mr.​​Castro​​that​​there​​being​​no​​further​​business​​to​​come​
​before the Board, the meeting be adjourned. Meeting adjourned at 7:29 PM.​

​Yeas:​​,​ ​Mr.​ ​Haas,​ ​Mr.​ ​Hardy,​ ​Mrs.​ ​Mengle,​ ​Mr.​ ​Mengle,​ ​Mr.​ ​Mengle,​ ​Ms.​​Roeckle,​
​Mr. Castro, Mrs. Eagle. The motion​​carried​​unanimously.​

​Attest:​

​Enrique Castro, Jr.​
​Secretary​
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